
OPS101, EM Operations Assessment, SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to instruct DOE-EM field
office (and contractor) personnel in assessing operations at DOE sites and
facilities for which EM has responsibility.
TARGET AUDIENCE:  Facility representatives and other DOE employees whose duties
include oversight of EM-funded activities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified, Training Division, 3110, DOE-OH, N, Training
Division, 3110, $0 per student, Classroom, Instructor-Led, 24 hours, Operations
of Facility,Repeated every 0 months,N,

OPS102,Operational Readiness Reviews and Readiness Assessments,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to prepare class participants to
participate and conduct Operational Readiness Reviews and Readiness Assessments.
TARGET AUDIENCE:  Project managers, facility representative, and aspiring
project managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

OPS103,Probabilistic Risk Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

ENV101,Environmental Audits Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will show participants how they should audit
their company's environmental compliance.  Speakers who have established and
implemented environmental audit programs for major facilities around the country
will take participants step-by-step through an audit and provide some examples
of field-tested checklists and practical guidelines.  Topics include:

  Legal requirements for doing audits

  How and where to begin audits

  What to look for during an audit

  How to train auditors

  How to protect confidentiality

  What tools are needed for an audit

  Additional benefits of audits
TARGET AUDIENCE:  This course is for individuals involved in auditing
environmental compliance programs.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$999 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

SST101,Assertive Supervision,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This self-study course describes how nonassertive,
aggressive, and assertive styles of supervision impact relationships with
employees.  An explanation is given of how an assertive style provides strong
leadership, encourages open communication, inspires motivation in employees, and
promotes a climate of involved teamwork.  The course details skills such as
active listening, stating expectations clearly, saying no, and leading effective
meetings.  Additional topics include problem solving through the use of
assertive criticism and responding to criticism assertively.
TARGET AUDIENCE:  Any supervisors or managers, or any employees preparing for
supervisory or managerial positions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDG103,Contemporary Accounting Theory,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The major theoretical concepts underlying accounting
practice are examined in this course.  These basic concepts include income
determination, asset and liability valuation, equity considerations, and other
fundamental accounting areas.  Current topics such as accounting for leases,
materiality, imputed interest, pension plans and earnings per share are
discussed as they relate to APB and FASB pronouncements.
TARGET AUDIENCE:  Individuals who need knowledge in major theoretical concepts
underling accounting practices.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1170 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

FIN102,Federal Financial Assistance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course acquaints participants with policies,
procedures, and processes governing the area of Federal Financial Assistance.
This course contains the following:

  Basic types of assistance principles

  Comparison of assistance to procurement and selection of appropriate award
instrument

  Authorities and responsibilities of the contracting officer in relation to the
assistance process

  Regulatory requirements

  Initiation of assistance award

  Analysis of procurement request packages for financial assistance

  Receipt, review, and evaluation of applications



  Negotiations and preparation of award package

  Monitoring performance

  Dispute resolution

  Termination

  Remedies

  Close-out
TARGET AUDIENCE:  Contract specialists or project personnel involved in awarding
and administration of Federal Financial Assistance instruments who need a
working knowledge of this function and contractor technical representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

MAN101,Cost and Schedule Estimation and Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an understanding
of roles, responsibilities, authorities, and elements of work critical to
project management in DOE.  This course covers the following:

  Basis for scheduling

  Drivers and roadblocks

  Bar charts and logic diagrams

  Critical path method

  Resource loading

  Schedule analysis

  Basis for cost estimating

  Life cycle cost estimating

  Types of cost estimates

  Cost estimate techniques and methods

  Activity-based cost estimating

  Evaluating cost estimates

  Comparing cost and schedule estimates
TARGET AUDIENCE:  Project managers, potential project managers, and individuals
whose positions require knowledge of project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,



MAN102,Public Participation Training for Managers and Technical Staff,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an in-depth view of public
participation planning.  It features presentations concerning public
participation and breakout sessions.  During this course, participants begin and
complete the process of planning for public participation for a specific DOE
topic or project.
TARGET AUDIENCE:  Environmental management managers and technical staff who are
working on projects that may require public participation.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN103,Project Planning     (PMMS1),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides "hands-on" skills training in how to
plan a project, complete conceptual design for it, and develop a plan for
executing that project.  The course teaches skills necessary for planning
projects under DOE's Project Management System.  Taking a systems engineering
approach to project planning, the course emphasizes the development of project
scope through clear, up-front project definition.  The course focuses on the
pre-conceptual and conceptual phases of the project life cycle.

Spend five information-packed days learning the skills and methods used by DOE
project managers to get their projects underway such as:

     -assessing project risk

     -using value engineering

     -evaluating conceptual design documents

     -establishing project controls
TARGET AUDIENCE:  Project managers, potential project managers, and individuals
whose positions require knowledge of project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EMP101,Managing Special Emphasis Programs,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program is designed to help special emphasis programs
(SEP) succeed in implementing program responsibilities.  The following topics
are discussed:

  Purpose and intent of Equal Employment Opportunity (EEO) and the various SEPs

  Role and responsibility of SEP Managers

  Relationship between management, the EEO Officer, and SEP Managers



  Strategies in designing and implementing a viable program

  Staffing flexibilities/upward mobility

  Federal hiring process

  Discrimination  complaint process
TARGET AUDIENCE:  Employees responsible for planning and implementing SEPs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$385 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP104,Alternative Dispute Resolution (ADR)       ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course was jointly developed by the Federal Labor
Relations Authority, Federal Mediation and Conciliation Service, Health and
Human Service, Office of Personnel Management, Department of Labor, and key
union officials to introduce alternative methods of dispute resolution in the
Federal sector.  The course provides an overview of the legal and procedural
requirements under the various law, including Executive Order 12871, mandating
ADR.  Topics covered include:

  Legal mandates

  Authorities responsible for ADR

  Benefits and efficiencies of ADR

  Types of disputes suitable for ADR

  Procedural requirements of ADR

  Essential mediation skills
TARGET AUDIENCE:  Employee concerns staff and EEO representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$365 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CST101,Federal Personnel Automation Forum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This forum will inform participants on how training,
retraining and managing career changes have become even more critical in a
reinvented Federal government.  New, competency-based systems will soon become
essential to managing the skills development process.  The following are some of
the topics:

  Surfing in cyberspace:  What's available and how to gain access

  Employee express:  empowering employees and getting out of their way!

  The defense civilian personnel automated system

  Expert system approaches to job classifications

  Automated employment systems



  Using technology to make meetings work and reach consensus
TARGET AUDIENCE:  Managers, supervisors, and human resource development
specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$355 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST102,Wordperfect for Windows, Advanced (6.0),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include document formatting, creating tables and
columns, sorting and using styles.

INTENDED AUDIENCE:  Recommended for WordPerfect for Windows users already
familar with basics functions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST103,Effectively Integrating Frame Relay in the WAN,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will gain first-hand
experience installing and configuring a local area network for proper operation.
They will view framed data on a protocol analyzer and explore different layers
of the protocol in live data streams.  Also, participants will translate theory
into practice by transfering files using frame relay.  This will give an in-
depth understanding of how frames and messages are actually structured.  Topics
covered in this course include:

  Options for a wide area network (WAN)

  How frame relay works

  Maximizing performance, reliability, and speed using frame relay services

  Implement troubleshooting and proactive maintenance to help minimize downtime
TARGET AUDIENCE:  Computer programmers and network administrators
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$1395 per
student,Classroom,Instructor-Led,26 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

CON101,Contract Administration for Technical Representatives,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course acquaints participants with the roles,
responsibilities, and authority of contracting officers and technical personnel
in administration of DOE non-management and operating prime contracts.  This
course covers the following areas:

  Introduction to contract administration

  Preparing for contract administration



  Post-award orientation

  Quality assurance

  Administering award fee contracts

  Administering management and operation contracts

  Compliance with technical and schedule requirements

  Inspection and acceptance

  Payment of invoices

  Technical direction

  Subcontracting and subcontract consent/approval

  Modification of the contract

  Constructive changes

  Remedies for the government

  Remedies for the contractor

  Contract disputes

  Contract terminations

  Contract closeout
TARGET AUDIENCE:  Program or project personnel involved in administration of
contracts who need a working knowledge of the responsibilities of a contracting
officer's technical representative.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

QAT101,Total Quality Management Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN104,Performance Management Conference,Sponsor:

Attended Audience:

Description:
PREREQUISITIES:



,Training Division,3110,DOE-OH,N,Training Division,3110,$550 per
student,Classroom,Instructor-Led,24 hours,Managerial Systems Training,Repeated
every 0 months,N,

EMP102,Personnel Management for EEO Staff,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide Equal Employment
Opportunity (EEO) Specialists and other employees with EEO responsibilities a
knowledge of how the Federal personnel system operates.  Learn about the
personnel operations of Federal agencies and how these operations relate to and
impact on EEO topics.  This course includes:

  The Federal personnel system in perspective

  The authorities and responsibilities of management in organization, position
structuring and workforce

   determinations

  Position classification

  The Federal hiring process and its flexibilities

  Operation of the Federal merit promotion program

  Employee relations and its relationship to EEO

  Performance appraisal

  Adverse actions, unacceptable performance actions, grievances and appeals
TARGET AUDIENCE:  EEO staff who need personnel management training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  This course is offered only on an on-site basis.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

COM102,First Things First - Time Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course contributes directly to the bottom line on any
organization because as people are motivated by principles, rather that
techniques or mechanisms, they develop a high degree of personal effectiveness
and commitment to stewardship.  Thus, the organization rises to the highest
level of teamwork, increased capability, and improved productivity based on
effective interdependence.  This course empowers individuals because it teaches:

  How to increase personal and professional effectiveness

  How to focus time and energy

  How to achieve alignment between "first things" and what is truly important

  How to exercise integrity in the moment of choice

  How to effectively set and achieve realistic, objective-based goals



  How to utilize an empowering weekly planning process

  How to use the 7 Habits Organizer as a compass for principle-directed change
TARGET AUDIENCE:  DOE personnel who seek to improve their time management so
they have more control of their life.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST104,DISCAS,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course consists of four modules that provide
instructions on the use of the Departmental Integrated Standardized Core
Accounting System (DISCAS).  Topics of discussion included:

  A general system overview of database schema and data items

  Data entry and validation

  Data retrieval and report generation
TARGET AUDIENCE:  Accountants, accounting technicians, and budget analyst and
assistants.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP103,Pre-Retirement Planning Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Most people look to retirement as a golden opportunity, and
it should be.  However, success requires planning ahead.  Agencies are required
to provided information about retirement benefits to their employees who are
covered by the Civil Service Retirement Systems (CSRS) and the Federal Employees
Retirement System (FERS), and also provide those employees with estimates of
their future monthly annuities.  This course provides up-to-date information on
CSRS and FERS retirement benefits, Health and Life Insurance for retirees, and
much more.  Through lectures, case studies, and workshop exercises, retirement
experts will provide participants with the latest information and options
concerning:

  Financial and estate planning

  Medicare and Social Security

  Federal tax liabilities and benefits

  Personal, emotional, and psychological adjustments

  CSRS and FERS

  Health and life insurance benefits
TARGET AUDIENCE:  Any employee who is within five to ten years of retirement may
participate.  Supervisors and personnel specialist with counseling
responsibilities could also benefit from the course.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified

NOTE:  Spouses are invited to attend, but please indicate on TRF if spouse will
attend.,Training Division,3110,DOE-OH,N,Training Division,3110,$425 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

COM103,Interpersonal Communication Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day seminar will dramatically improve the ability
to build winning working relationships with everyone, every day.  Topics covered
are as follows:

  How to recover quickly from a blunder, and how to react when others make a
mistake

  The art of small talk:  how to converse easily in unfamiliar settings or with
new acquaintances

  Power tips for dealing with the "beasts" in your office, including sneaks,
goof-offs, manipulators, "experts," and

   more

  How to eliminate six common office "manners mishaps" before they generate
resentment or ruin relationships
TARGET AUDIENCE:  Personnel interested in enhancing and strengthening their
interpersonal skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$89 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC101,Technical Safety Requirements,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST102,American Red Cross (Community) and CPR,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help participants with the following:

  Recognize an emergency and overcome any reluctance to act

  Use the emergency management system

  Recognize and care for breathing emergencies, and cardiac arrest in adults

  Identify life-threatening bleeding and control it

  Identify the signals of shock and minimize its effects

  Identify and care for various soft issue and musculoskeletal injuries



  Identify and care for sudden illness, including poisoning and heat and cold
emergencies
TARGET AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,9 hours,Health and Safety
Training,Repeated every 0 months,N,

LEG101,Environmental Law Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help participants keep abreast of the
environmental changes for the state of Ohio, regulated by the Environmental
Protection Agency and the Ohio Environmental Protection Agency.
TARGET AUDIENCE:  Individuals who need to keep abreast of the environmental
changes for the state of Ohio.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$100 per student,Classroom,Instructor-Led,12 hours,Legal Issues
Training,Repeated every 0 months,N,

COM104,Assertiveness Training for New or Prospective Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help new and prospective managers make
better decisions, delegate effectively, and build a stronger team.  Topics to be
covered include:

  The difference between constructive assertiveness and destructive
aggressiveness

  Developing ability to influence others

  Active listening and responsiveness

  Dealing with anger

  Giving and receiving criticism constructively

  Assertive negotiating techniques that enhance productivity

  Getting a new team to solidly follow
TARGET AUDIENCE:  New and prospective managers who want to build on their
strengths and exert greater influence.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1425 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE116,Industrial Hygiene and Exposition Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,56 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,



LEG102,Federal Appropriations Law,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The legal aspects of federal appropriations are complex and
multidimensional.  Using the Government Accounting Office's (GAO) "Principles of
Federal Appropriations Law" as the text, this four-day course the a
comprehensive overview of the key statutes, case laws, and appropriated funds by
executive branch agencies.  The seminar includes both lectures and case study
sessions, where small groups of students consider and decide issues that have
been presented to GAO for decision by the Comptroller General.
TARGET AUDIENCE:  Finance and budget personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,32 hours,Legal Issues
Training,Repeated every 0 months,N,

EDG104,Project Management and Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will consist of a discussion of implementation
and sustaining programs, doing strategic planning, forecasting, and translation
of corporate environmental policy into operational functions.  Integration of
environmental project/programs into corporate planning will also be discussed.
TARGET AUDIENCE:  Individuals in project/program management and planning
positions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1348 per student,Classroom,Instructor-Led,24 hours,Education
Graduate Course,Repeated every 0 months,N,

CLE101,Efficient Assistant,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Efficiency is one of the most important skills.  By using
the proven techniques participants learn in this course, they'll be able to
maximize their talents and demonstrate to their boss,  higher-ups, and everyone
in their company that they're serious about success.  This course provides
dozens of shortcuts that can be used to improve performance, starting the very
next day at the office.
TARGET AUDIENCE:  Individuals who would like to be an inspiration to others and
do a job that people notice.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CON102,Labor Standards Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the legal description related to
contracts subject to the Davis Bacon and Related Acts (wage and salary
guidelines).  Most often apply to construction.
TARGET AUDIENCE:  Applicable to Industrial Relations Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN106,Project Execution   (PMMS3),SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course will provide participants with an understanding
of roles, responsibilties, authorities, and elements of work critical to project
management in DOE.  This course covers the following:

  Transition from planning to execution

  Reviewing planning documentation

  Project communications

  Managing project design

  Reviewing design documents

  Change control during construction

  Managing construction

  Monitoring cost and schedule performance

  Trend analysis and forecasting

  Problem resolution

  Planning for acceptance and closeout

  Managing acceptance and closeout

  Stakeholder negotiations
TARGET AUDIENCE:  Project managers, potential project managers, and individuals
whose positions require knowledge of project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified  ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST104,Unreviewed Safety Questions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to familiarize personnel with
the requirements of DOE Order 5480.21, Unreviewed Safety Questions (USQ).  The
objective of the course is to provide personnel with an understanding of what
the USQ process is, how to evaluate proposed activities for impact to the
authorization basis of a facility, and how to document the results of their
conclusions.
TARGET AUDIENCE:   This course is intended for personnel who have
responsibilities for the preparation, review, submittal and approval of USQ
documents.  Specifically for safety and facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST105,Scaffolding Safety on Construction Sites,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course concentrates on the different types of
scaffolding and hazards associated with each.  Pertinent Occupational Safety and



Health Administration regulations governing scaffolding safety are discussed.
The following topics are included:

  General requirements

  Wood pole and heavy-trade pole scaffolds

  Tubular frame scaffolds

  Outrigger scaffolds

  Suspension scaffolds
TARGET AUDIENCE:  Individuals involved with construction and use of scaffolds.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

HST106,Incident Investigation and Root Cause Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers in-depth training on incident
investigation and root cause analysis using the TapRoot Incident Investigation
System.  An introduction to an incident investigation to root cause analysis and
detailed explanations of core incident investigation techniques (Events & Causal
Factors Charting and Root Cause Tree) will be discussed.  Also, an overview of
the three optional techniques (Barrier Analysis, Change Analysis, and CHAP) will
be included.  Example exercises from the nuclear, petrochemical, and oil and
transportation industries will be shown.
TARGET AUDIENCE:  Personnel responsible for the incident investigation section
of OSHA 1910.119, NRC 10CFR50.73, or DOE 5000.3B; supervisors or engineers who
perform incident investigations; managers who oversee incident investigations or
total quality management programs; environment, safety, and health group
personnel; medical quality assessment team members; and quality
assurance/quality control audit personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$845 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST107,Fall Protection and Arrest System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on fall hazards commonly experienced
during construction, discusses methods of abating these hazards, and describes
the Occupational Safety and Health Act (OSHA) regulations that govern the
control of them.  The course covers new subpart 'M' CFR 1926.
TARGET AUDIENCE:  Individuals who work on construction sites and OSHA
professionals who need to become familiar with the new OSHA Regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

COM105,How to Handle Conflict and Manage Anger,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants the secrets to being
cool, calm and in control.  Learning how to manage conflict, and the emotions
that come with it, will make a powerful difference in the workplace.  Find out



how, when handled constructively, conflict strengthens relationships, increases
productivity and renews enthusiasm.  Other topics include:

  Six rules that de-escalate tension

  Nine steps to living a hassle-free lifestyle

  How to be insulated from the "pressure cooker" tactics of others

  The fail-safe method of identifying and redirecting fear, frustration,
embarrassment and disappointment

  How to gain power and avoid "unproductive" conflict

  How to become "unstuck" when caught in a crisis

  Five confict-escalating words to stay away from

  How to deal with conflict between sexes
TARGET AUDIENCE:  Anyone interested in gaining conflict management skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG102,Financial Foundations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to the methods, policies,
institutions, and instruments involved in the investment and financing decisions
of the corporation.
TARGET AUDIENCE:  Individuals interested in financial management.
PREREQUISITIES:  MBA 601 Accounting, MBA 608 Statistics.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1020 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

SEC101,Personnel Security Interview Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:This program provides advanced training in analyzing complex
personnel security issues as they relate to determining access authorization.
the course includes discussion of major concerss throughout the personnel
security arena, with emphasis on the criteria found in 10 U.S. Code of Federal
Regualtions (CFR) Part 710.  Attendees are also exposed to interviewing
techniques that are appropriate for use with a deceitful applicant in resolving
concerns about derogatory information.
TARGET AUDIENCE:Experienced DOE personnel security specialists and DOE-
contractor personnel who are responsible for processing personnel security cases
that involve substantially derogatory information and multiple issues.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,

HST108,Electrical Safety on Construction Sites,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on recognition, evaluation and control
of electrical hazards with special emphasis on construction.  Participants are



taught to effectively use the Occupational Safety and Health Act regulations
pertaining to electrical safety and the construction industry.  Topics covered
include:

  Fundamentals of electricity

  Electrical work practices

  General requirements

  Wiring design

  Wiring methods

  Equipment and components

  Power transmission
TARGET AUDIENCE:  Individuals who work with and around electricity on
construction sites should attend this course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV102,Managing Human Health and Ecological Risk Assessments Under CERCLA and
RCRA,SPONSOR:  DOE-WV
CONTACT:  3110
COURSE DESCRIPTION:  This workshop covers the statutory and regulatory basis of,
and project management requirements for, human health and ecological risk
assessments conducted for Comprehensive Environmental Response, Compensation,
and Liability Act (CERCLA) and Resource Conservation and Recovery Act (RCRA)
projects.  It will also focus on understanding the guidance and expectations of
the U.S. Environmental Protection Agency for such risk assessments.  Specific
topics include:

  Introduction to risk analysis, risk management, and risk communication

  Planning for risk analysis activities

  Objectives of human health and ecological risk assessment

  Overview of risk assessment in the remedial investigation/feasibility study
(RI/FS) process

  Risk assessment team:  project planning and site investigation

  Data requirements, data quality objectives, and data base management

  Data evaluation, exposure assessment toxicity assessment, and risk
characterization

  Radiological risk assessment

  Calculational approaches:  deterministic and probabilistic methods overview

  Ecological risk assessment



  Integration of risk assessment and risk management

  Risk communication

INTENDED AUDIENCE:  Project and line managers/decision makers with RI/FS and
corresponding RCRA corrective action responsibilities. Other DOE staff and
contractor personnel with RI/FS responsibilities.
PREREQUISITIES:  Basic understanding of RCRA and CERCLA and the response action
concepts of the National Contingency Plan is useful, but is not required for
attendees to benefit from this workshop.
AVAILABLE SLOTS:  Not specified.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDG101,Management of Professionals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to the principles and
procedures of management for professionals; role of administration in
engineering, health care, and other professional areas.
TARGET AUDIENCE:  Advanced undergraduate and graduate students.
PREREQUISITIES:  Senior or graduate standing.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$513 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

SUP101,Management Development Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar, which focuses on strengthening organizational
excellence through team effectiveness, will provide public sector leaders with
the opportunity to enhance and sharpen their present managerial capabilities in
order to meet the challenge of "creating a government that works better and
costs less."  During the seminar, participants will engage in a variety of
learning activities including self assessment, role playing, facilitator-led
discussions, team interaction, group problem solving, and supplementary reading
and videos.  The following topics are included:

  Public service environment

  Administration inititives

  Organizational culture and dynamics

  Current and future trends affecting the public sector

  Leadership qualities and characteristics

  Power, influence, and motivational patterns

  Creativity and innovation

  Individual preferences and team orientation

  Team effectiveness behaviors

  Reality-based problem solving



INTENDED AUDIENCE:  Experienced managers.  Participants will normally be at the
GS 14 and 15 levels, though high-performing nominees at the 13 level are
welcome.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$2775 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

CSE101,Thirteenth Annual Research Sympsoim,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU101,Introduction to Public Express and Critical Inquiry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to enhance employees' communication
and speaking skills.
TARGET AUDIENCE:  Anyone involved with doing speeches
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$345 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

FIN101,Internal Management Controls (IMC) - Executive Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

LEG103,Personal Liability of Federal Managers and Executives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

CST105,Assessing the Reliability of Computer-Processed Data,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will gain knowledge of the
professional auditing standards governing reliability assessments, and the
process and decision points for conducting a reliability assessment of computer-
processed data.  Topics covered include:

  Assessment of reliability risk

  Determining data testing requirements



  Selecting appropriate audit tools and techniques

  How to draft report language appropriate for the results of testing
TARGET AUDIENCE:  Auditors who use computer-processed data in their assignments.
PREREQUISITIES:  Introduction to Information Systems Auditing
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$370 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM101,Advanced Writing and Interviewing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive course is packed with techniques that will
help participants to become more confident, more effective writers.  Topics
include:

  Techniques to write with greater clarity, force, and conviction

  How to focus interviews and writing to produce articles that achieve results

  Why interviewing, done well, is the most powerful tool in the writer's kit

  Techniques that bring vitality to writing so that readers want to read

  How to build on the dynamics of the interview to elicit candid, quotable
quotes

  Ways to organize notes that speed up and simplify the writing task
TARGET AUDIENCE:  Writers at all levels of experience, but especially editors
and staff writers for corporate publications, and public relations and marketing
communication writers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$515 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

MAN105,Project Management Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON103,Government Contracting for Environmental Technology & Services,PROVIDER:
Govt. Env. Contracting/Federal Publications Inc.

SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This special program presents, in concise point-by-point
fashion, successfully obtaining and performing Federal Government contracts for
investigating and managing the clean-up of hazardous waste, site assessments,
pollution control, pollution prevention, and more.  The process details how to
successfully administer and perform the contracts.  In addition, items of
critical importance to contractors will be raised and analyzed: liability
issues, indemnification matters, contract cost principles, subcontracting



options, dispute resolution, health and safety matters, insurance topics, and
more.  Some of the topics covered include:

  Overview of the environmental technologies and services sought by the Federal
government

  Federal governmental environmental programs for pollution prevention and
remediation

  Environmental technology programs

  The procurement process

  Issues for environmental remediation and A-E contractors

INTENDED AUDIENCE:  Anyone with an interest in government contracting.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$825 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CLE102,Business Principles for the Executive Assistant,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will show executive assistants there's no
better way to get ahead than by enhancing their knowledge of what their
company's mission is, what their manager does, and how different departments
function.  Organized in modules, this course provides an overview of marketing,
human resources, and strategic management. The following topics will be covered:

  Business environment and company culture

  Recognizing importance of a company mission

  Strengths and weaknesses of organizational structures

  Learn how to analyze business issues

  The role of marketing

  The 12 different pricing strategies

  How companies recruit, hire, train, manage, and compensate

  Define and recognize Total Quality Management
TARGET AUDIENCE:  High-level executive assistants who want to increase their
knowledge of all business functions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$965 per student,Classroom,Instructor-Led,24
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

EDG105,Management Information Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course enhances knowledge of electronic data
processing.
TARGET AUDIENCE:  Individuals needing management information systems coursework.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$520 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG106,Economic Analysis ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provide knowledge of economics and role of
government in the allocation of resources to the public and private sectors of
business.
TARGET AUDIENCE:  Individuals economic analysis coursework.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE102,Developments in PPE - The New OSHA Standard,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This Central Ohio AAIA Spring conference will acquaint
participants with changes in the Occupational Safety and Health Act (OSHA)
standards pertaining to safety related issues.
TARGET AUDIENCE:  Individuals in the safety or health field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,9 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

TEC102,Overview of Plutonium and Tritium Technology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is Module 5 of the Facility Representative Advanced
Nuclear Course (FRANC), which is composed of 10 modules.  This module introduces
students to technical concepts and language used to discuss facility operations
and capabilities.  The nuclear and chemical properties of tritium and various
isotopes of plutonium are discussed.  Safe handling considerations and accident
potential, as well as some misconceptions about these materials, are considered.
This course covers the following topics:

  Material properties

  Nuclear properties

  Characterization and inventory

  Handling and safety

  Replacement Tritium Facility mission and overview
TARGET AUDIENCE:  DOE facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDU102,Business Finance II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach financing long-run needs of
business, dividend policies, promotion, expansion and combination.  Planning
capital structure, security distribution will be discussed.
TARGET AUDIENCE:  Individuals in finance or accounting positions.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$312 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

MAN107,Risk Analysis and Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers all aspects of risk management:  risk
identification, risk assessment, risk handling, and risk communication.  A
series of qualitative and quantitative tools are explained and illustrated with
examples and workshop exercises.  The emphasis in this course is on explaining
understandable and usable processes and tools that can be immediately put to
work by all members of a project team.  Topics include:

  Definition and characteristics of risk

  Risk vs. uncertainty

  Risk sources - cost, schedule, technical, programmatic, and legal

  Risk management process - planning, identification, assessment, and handling

  Use of risk analysis in projects

  Risk management implementation

  Cost risk analysis

  Integrated cost, schedule and technical risk analysis

  Communicating and reporting on risk
TARGET AUDIENCE:  This course is suitable for all personnel who are, or will be
, involved in risk analysis and management:  general management, project/program
management, finance, operations, business development, manufacturing, logistics,
legal, contracts, and product/process team members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST109,Risk Assessment Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will be important to those who need to know
more about the increasing reliance that environmental regulators are placing on
human health risk assessments.  The course will provide an understanding of what
risk assessments are (including case studies), how the risk assessment process
currently fits into the Ohio regulatory scheme, and how its role is likely to
expand in upcoming years.
TARGET AUDIENCE:  Environmental managers in business, environmental consultants,
government environmental and health employees, environmental lawyers, and others
wishing to be aware of this major shift in regulatory emphasis.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,9 hours,Health and
Safety Training,Repeated every 0 months,N,

HST110,Survey of Industrial Hygiene,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course is a survey of the basic techniques involved in
the recognition, evaluation, and control of potential health hazards in the
workplace.  Actual industrial hygiene (IH) exposure situations will be dealt
with in practical exercises, giving participants a chance to use principles of
IH to solve real problems.
TARGET AUDIENCE:  This course is geared toward those with minimal previous
formal training in IH.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$765 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

OPS104,Radiological Assessors Training - Applied Radiological Control,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course illustrates and reinforces, through realistic
exercises, the knowledge and skills needed to conduct effective assessments of
radiological operations at DOE facilities.  This course is designed to assist
personnel who formally evaluate all aspects of radiological control programs by
improving their hands-on assessment skills.  This course was developed in
accordance with Article 651 of the Radiological Control Manual and in response
to Defense Nuclear Facilities Safety Board 91-6 requirements.
TARGET AUDIENCE:  DOE federal and contract personnel, including facility
representatives, who perform any and all activities related to evaluation of
contractor efforts in radiological control at DOE facilities.
PREREQUISITIES:  B.S. in science, engineering, or mathematics is recommended.
It is strongly recommended that those students who do not have a basic knowledge
of the fundamentals of health physics arrange to take the Radiological Assessors
Training (for auditors and inspectors) Fundamental Radiological Control course
prior to taking this training.  All participants should have been previously
qualified as radiological workers.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

EMP105,Mentoring Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explores the mutual responsibilities of persons
involved in mentoring activities, and it examines specific roles, critical
skills and key principles that support a successful mentoring experience.  This
course is particularly helpful for those who have limited experience in
mentoring employees and who want to avoid the problems that interfere with
establishing effective mentoring relationships.  Experienced mentors will
benefit from a personal assessment of existing mentoring skills and
developmental needs which is provided during the course.  Through case
histories, group discussion and individual self-assessment participants will be
able to:

  Define the 6 fundamental roles of mentors

  Explain the foundation principles upon which effective mentoring is based

  Describe benefits and problems reported by persons involved in mentoring

  Assess the effectiveness of one's mentoring activities and make adjustments



  Identify areas of strength in communication and coaching

  Write a mentoring contract, provide feedback and encouragement, and
successfully conclude a mentoring relationship
TARGET AUDIENCE:  Mentors, proteges and persons who have an interest in
expanding mentoring activities in their organizations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

HST111,DOT/EPA Regulations on the Transportation of Hazardous Wastes and
Substances,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide a solid, practical
understanding of the overlapping rules covering waste shipments.  The course is
carefully paced to ensure a thorough understanding of the identification of
hazardous wastes under Environmental Protection Agency (EPA) rules, and then the
application of the Department of Transportation (DOT) Hazardous Materials
(HazMat) Regulations.  The status of radioactive "mixed waste" is specifically
addressed, and issues resulting from the mix of agency regulations are covered
in a way that improves understanding by considering the different perspectives
of the regulators.  Practical step-by-step examples are used to illustrate
applications and discussion of real-life experience is always an important part
of the class.  The course includes a comprehensive exam, and provides DOE HazMat
employee certification.
TARGET AUDIENCE:  This course is for individuals who are responsible for
shipping hazardous waste.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

HST112,DOT Regulations Under HM-181/HM-215A,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a premier course on Department of
Transportation's (DOT) Hazardous Materials Regulations.  Up-to-the-minute
coverage of current and pending requirements will be discussed.
TARGET AUDIENCE:  This course is for individuals who are responsible for
shipping hazardous waste.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST113,DOT Regulations on Classification, Packaging, and Transportation of
Explosives,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a comprehensive workshop on the Department
of Transportation (DOT) Hazardous Materials Regulations applicable to the
classification, packaging, and transportation of explosives.
TARGET AUDIENCE:  This course is for individuals who are responsible for
shipping hazardous waste.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,



HST114,Accident Investigation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will certify the participant as being a DOE-
trained accident investigator.  The workshop includes accident investigation
methods such as interviewing witnesses, gathering facts, and developing
judgements of need.  Analytical techniques are presented; these include energy
trace and barrier analysis, change analysis, events and causal factors analysis,
Management Oversight and Risk Tree, and root cause analysis.  The role of
specialists, legal concerns, photography, and management closeout and followup
are all discussed.  Participants conduct a mock accident investigation and
develop an accident investigation report based on the investigation.
TARGET AUDIENCE:  DOE employees conducting accident investigations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1200 per student,Classroom,Instructor-Led,64 hours,Health and
Safety Training,Repeated every 0 months,N,

HST115,Internal Dosimetry Applications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The emphasis of this course is the practical application of
concepts and data.  Case histories will be used to illustrate calculations.
Emphasis will be placed on the collection of appropriate data during the
evaluation of suspected intakes.  Participants will have the opportunity to use
current reference documents to increase their familiarity with these documents
and enhance their ability to respond to actual scenarios in their workplace.  An
overview of the concepts of International Commission Radiological Protection 60
and 30 will be given.  Participants are also encouraged to bring data from
previous scenarios to discuss during the course.  Topics include, but are not
limited to:

  Review of biological pathways and basic concepts

  Review of current dos models

  ICRP 60 and 30 methodology

  Regulations and guidelines

  Case history evaluations and calculation exercises

  Quality assurance for in vitro and in vivo bioassay
TARGET AUDIENCE:  Health physicist and internal dosimetry technicians.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1250 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

HST116,DOE Accident Investigation Chairperson Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course includes guidelines for establishing and
coordinating Accident Investigation (AI) Boards, initiating and tracking the AI,
using analytical techniques, evaluating/critiquing case studies, and developing
the AI report.  Participants will develop the knowledge and skills to conduct an
investigation in accordance with DOE requirements, manage an investigation from
the administrative and technical points of view, identify accident causal
factors, and produce an AI report that fulfills DOE needs.



TARGET AUDIENCE:  DOE individuals with proven management skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

EDU103,Principles of Accounting II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches the principles of accounting for
inventories, depreciation, payroll, partnerships and corporations.
TARGET AUDIENCE:  Individuals seeking finance and/or accounting careers.
PREREQUISITIES:  ACC111 Principles of Accounting I
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

ENV103,Practical Environmental Science,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to help participants understand the
scientific basis underlying the law.  Participants learn how to determine their
compliance options and anticipate potential problems.  Getting up to speed on
the latest terminology and understanding what the chemical and physical
properties of substances suggest in terms of compliance alternatives is
discussed.  The following topics are included:

  How to avoid costly over-reporting or unnecessary testing

  How to accurately predict risk and exposure assessments as well as cleanup
time

  How to determine characteristics and compatibility between different waste
types

  Understand how water sampling and analysis can help define water pollution
problems

  Know how the type, frequency and magnitude of the release changes the air
emission estimates

  How to determine where certain pollutants migrate based on their physical and
chemical properties
TARGET AUDIENCE:  This course is designed for environmental professionals who
have a general knowledge of the written environmental laws but want to get a
better grasp on the scientific and technical scope of the laws.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$949 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST117,Unreviewed Safety Question,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the participant with the
requisite knowledge to adequately perform an Unreviewed Safety Question (USQ)
Safety Evaluation following the requirements established in DOE Order 5480.21,
USQ.  The video can improve awareness of personnel to alert them that their
routine actions could unknowingly create a positive USQ condition.  The USQ



assist visits can provided direct, expert assistance to facilitate
implementation of USQ programs at various DOE sites.
TARGET AUDIENCE:  This course is intended for personnel who have
responsibilities for the preparation, review, submittal and approval of USQ
documents.  Specifically for safety and facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC102,Basics of Nuclear Materials Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course describes the basic element of material control
programs, including administrative controls, access controls, material
surveillance, material containment, and detection/assessment mechanisms.  Also
presented are specific DOE material control policy requirements and guidance for
implementing these elements.
TARGET AUDIENCE:  This course is designed for newly hired and/or newly assigned
DOE personnel who have nuclear material control programmatic responsibilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,

ENV104,Practical Environmental Regulations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will give participants the inside story on all
environmental agenda items that are currently being considered by the
Environmental Protection Agency and Congress.  The following topics will be
covered:

  The National Environmental Policy Act

  The Clean Water Act

  The Resource Conservation and Recovery Act

  Spills and release reporting

  Underground Storage Tanks
TARGET AUDIENCE:  Individuals who need to comply or ensure compliance with
environmental regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$950 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM106,Thinking Outside the Box,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will give participants the chance to gain a
fresh perspective, one that allows them to see the habits they've formed that
are holding them back as well as the opportunities imbedded in the problems they
face every day.  In short, they'll return to work an even better decision-maker
than they are now.  In one day, they'll gain innovative problem-solving and
decision-making strategies that will help:



  Break free from "thinking ruts" and gain respect for being a visionary
decision-maker

  Quickly and accurately weigh risks against rewards and consistently make the
right call

  Challenge "the way it's always been done" and learn to confidently venture
beyond old boundaries where exciting

   breakthroughs await

  Keep new ideas alive:  Give them the added attention they need to survive and
thrive

  Implement innovative solutions and get an edge on the competition
TARGET AUDIENCE:  Individuals who need to learn a new way to get results, find
innovative new answers, and make better decisions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN108,Project Management Applications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Working in teams, participants complete an extensive and
realistic simulation in which they propose, plan, and carry out a project under
conditions faced on the job.  The simulation spans all phases in the life of a
project.  Throughout, each team must resolve issues of performance, scheduling,
and control and, at the same time, address leadership and management concerns.
Participants take turns acting as the project manager and lead the team in
defining and producing the deliverables needed to complete the project
successfully.
TARGET AUDIENCE:  Project managers who have completed at least four of the other
courses in the Core Project Management Curriculum.

NOTE:  EIS recommends bringing a laptop computer for use in class.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN109,Advanced Techniques in Management and Program Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This in-depth course provides students with the opportunity
to demonstrate their management analysis skills through improved planning and
analysis techniques.  Participants use computers to solve challenging
simulations.  Lectures are augmented with computer software demonstrations.
Major topics include:

  Review of management analysis

  Study planning using PERT/CPM

  Operations research simulation

  Decision tree analysis



  Cost-benefit analysis

  Work measurement

  Presenting study findings
TARGET AUDIENCE:  Management and program analysts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$480 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EMP106,Basic EEO Counseling,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will discuss what falls under the purview of
EEO law, the ABC's of how to effectively address EEO discrimination complaints
and the responsibilities in implementing an EEO program.  The following topics
are covered:

  EEO laws and regulations covering the discrimination complaint process

  Basic requirements of the EEO/Affirmative Employment Program

  Roles and responsibilities of the EEO Counselor/Officer and management
officials

  The discrimination complaint process

  Basic concepts and techniques of counseling

  How to reach an informal resolution
TARGET AUDIENCE:  Newly appointed EEO counselors without any prior training in
EEO or others with EEO responsibilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$515 per student,Classroom,Instructor-Led,32 hours,Employee Issues
Training,Repeated every 0 months,N,

HST118,Construction Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course covers Occupational Safety and Health Act
(OSHA) construction standards.  Topics include coverage of each section of the
construction standards.  Special emphasis is placed on those topics that are the
most hazardous, using OSHA standards as a guide.
TARGET AUDIENCE:  Non-compliance personnel who have responsibility for
construction safety and health.

NOTE:  All participants must bring a current copy of the OSHA construction
regulations to the course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST119,Electrical Safety Requirements and Procedures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents electrical safety information based on
the Occupational Safety and Health Act (OSHA) Electrical Safety Related Work



Practices Rule.  (29 CFR paragraphs 1910.331 through 1910.335) Starting with
presentations of the definitions and nature of electrical hazards, the course
goes on to cover electrical safety equipment, safety procedures, and legal and
regulatory requirements.  While most of the course material is primarily based
on the OSHA standard requirements, it also includes additional safety related
information such as industry accepted practice in safety grounding, static and
lightening protection, as well as equipment safety practices.  This course is
designed to meet and exceed the safety training requirements that are defined in
the OSHA Electrical Safety Related Work Practices Standard paragraph 1910.332.
TARGET AUDIENCE:  Electrical and electronic engineers, electronic equipment
assemblers and technicians, electricians, material handling equipment operators,
stationary engineers, and management personnel who may need to evaluate their
company's safety program and identify the training needs of their employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC103,Electrical Ladder Drawings,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to improve the individuals ability
to read, interpret and analyze electrical ladder drawings.  Additionally, this
course will acquaint the student with the basic electromechanical components
commonly used in electrical control circuits, as well as solid-state relays and
the role of programmable controllers.  The following topics are covered:

  Logic, as applied to line diagrams

  Time delay and logic - more complex line diagrams

  Control devices - applications and installations

INTENDED AUDIENCE:  Individuals responsible for electrical control systems.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST120,OSHA's Hazard Communication Standard,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will gain practical insight
into developing a strong written hazard communication (Hazcom) program the
inspectors can't punch a hole in.  Participants will learn how to create rock-
solid policies and procedures, an organized hazardous substance list, detailed
employee training guidelines, and a user-friendly material safety data sheets
appendix.  Also covered in this course are the critical dos and don'ts of
labeling and storing dangerous materials.  Finally, participants will learn to
implement an extensive employee training program that gives workers detailed
knowledge of the Hazcom law.
TARGET AUDIENCE:  This course is for anyone who oversees employees that work
with or near hazardous substances and wants to protect staff members, comply
with the Hazcom standard, and avoid costly Federal fines.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,



HST121,ABHP Exam Reviews Course Part 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides intensive preparations for the
American Board of Health Physics (ABHP) certification exam.  By providing more
that just academic overviews, it develops and sharpens the basic skills and
knowledge necessary to perform well on the exam.  The course format features
technical presentations, study sessions, problem solving, and practice exams
that have been specifically designed to cover all topics pertaining to the exam
- including fundamental concepts, operational practices, technical support and
regulatory issues.  Participants will focus on organizing and solving complex
problems based on course topics and previous exams.
TARGET AUDIENCE:  Individuals who need to prepare for the ABHP certification
exam.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,44 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG107,Public Policy Environmental Communications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  An overview of political systems provides a basis for
understanding specifics of political action on environmental issues including
Federal and State regulations, local zoning, and politically active
organizations.  Developing skills to facilitate access to relevant regulations.
A study of risk communication dealing both within an organization, and with the
public and representatives of the legal community.  The course will also deal
with external communications to media and regulatory bodies; negotiations and
conflict resolution.

INTENDED AUDIENCE:  Individuals in the Environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1011 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG108,Organizational Theory and Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Essential strategies for managing organizations.  Addresses
fit of strategy to organizational level, organizational type, culture of
organization, and culture of workers.  Also addresses various approaches to
human resource utilization.
TARGET AUDIENCE:  Managers, supervisors, and project/program managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$963 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG109,Environmental Remediation Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents and overview of waste management
technologies and waste characterization principles of movement and reactions of
contaminants in air, water, and soils.  This course includes an introduction to
the economics of waste management technologies and project/program management.
TARGET AUDIENCE:  Individuals who work in environmental remediation field.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$963 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG110,Marketing Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Analysis of the problems confronting marketing managers in
the evolution of marketing opportunities, selection of target markets,
development of marketing strategies, planning of marketing tactics, and
implementation and control of the marketing effort.
TARGET AUDIENCE:  Individuals needing marketing management coursework.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG111,OSHA Law - Special Topics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of this course is to provide a methodology
for assessment and integration of OSHA standards in conjunction with a general
interpretation of the standards.  To provide a practical guidance to put
standards to work in daily routines to help achieve operational success.  The
outline includes general introduction to OSHA; compliance basis vs. performance
basis concepts; requirements set forth in the standards; regulatory relief;
inspection process, citation process; appeals process; reporting requirements;
related regulations; and integration into the management process.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1200 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE103,Nuclear Materials Management Forum (Spring 1995),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of the forum is to exchange information,
identify areas where guidance and policy are needed, and provide guidance and
direction on current nuclear materials management issues.  Topics of discussion
include:

  Future of the DOE-HQ Nuclear Materials (NM) management program

  NM inventory assessment guidance

  Models for NM forecasts and inventory assessments

  Materials in inventory overview

  Storage and disposition of weapons usable fissile materials programmatic
environmental impact statement (EIS)

  New assured tritium source EIS

  Suitability evaluation of NM excess to national security requirements for
potential IAEA inspection
TARGET AUDIENCE:  Individuals who need guidance and direction on current NM
issues.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE104,Fifth Annual Safety Analysis Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will emphasize applying the "Graded Approach"
guidance to DOE Safety and Hazard Analyses and will provide the opportunity to
interpret graded approach processes across the subgroups of the Safety Analysis
Working Group.  Speeches will be given on the following:

  Graded approach

  Hazards analysis & process hazards review

  Human factors safety analysis

  Consequence analysis

  Continuous improvement

  Technical safety requirements & unreviewed safety questions

  Environmental restoration and D&D

  Industrial & nonradiological hazards

  Risk assessment
TARGET AUDIENCE:  Individuals in safety related fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE105,Small Business Fair,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following are topics that will be discussed:

  Impacts of the Federal Acquisition Streamlining Act on small business

  Multiple task order contracts

  Contractor Performance Assessment Reports and its impact on small business

  Technology transfer opportunities

  Mentor protege program

  "We want to do business with you"- how large business gets small business on
their team

  Electronic commerce

  The Defense Finance and Accounting Service - how to get paid once you do
business with the government
TARGET AUDIENCE:  Small business managers.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE106,American Nuclear Society Annual Meeting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics to be discussed at this meeting include:

  Criticality issues for waste handling, storage, and disposal

  Integration of NCS in the safety analysis process

  Administrative practices and human factors

  Lessons learned from emergency preparedness
TARGET AUDIENCE:  Nuclear engineers or others working in a nuclear facility.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$355 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE107,BIG (Blacks In Government) Annual Training Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The NTC offers an opportunity to meet individuals from
other organizations with similar goals, to hear nationally recognized speakers
and trainers, and network with professional men and women from across the
country.  In addition, participants attending the conference will be able to:

 Explores and improve skills and enhance interpersonal effectiveness.

 Increase communication skills in order to enhance their ability to understand
others and be understood.

 Increase interpersonal skills as a means of achieving personal and professional
competence.

 Increase their knowledge of the Federal, State, and Local personnel processes
and understand how personnel actions impact career development and advancement.

 Gain a better understanding of anti-discrimination laws and regulations in
order to make informed decisions on approaches to deal with conflict on the job.

 Heighten awareness of issues that challenge government workers in terms of
policies, directives, and political authority.

TARGET AUDIENCE:  Members of BIG.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE108,Sixth Annual Applied Research & Technology Colloquium,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This colloquium is for the gathering of key decisionmakers,
program managers and contractors involved in DOE's RDDT&E effort to support the
weapons complex cleanup.  Colloquium topics include:



  An opportunity to hear how the Federal Interagency Environmental Technologies
Office intends to coordinate federal

   programs and promote private sector initiatives

  An update on project of the DOIT Federal Advisory Committee and the Western
Governors' Association to facilitate

   the demonstrations and development of innovate technologies

  An open form to discuss DOE's technology leveraging/commercialization
initiative

  An opportunity to discuss the availability of venture capital for
environmental technologies

  The latest information to DOE M&O contractors and remediation service
companies on cleanup technology

   development projects supported by DOE-OTD ad other Federal agencies

  A first-hand exchange with DOE-EM/OTD focus area program leaders, site
managers
TARGET AUDIENCE:  Area programs leaders and site managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE109,1995 ORPS Users' Workshop and TRADE or SIG Spring Meeting,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this workshop include:

  Occurrence Reporting Process System (ORPS) overview

  ORPS database menu items for facility managers

  ORPS database menu items for all users

  ORPS ad hoc reporting I for DOE

  ORPS host computer communications

  Occurrence report writing

  Understanding cause codes

  Incident investigation

  Initiating improvement from occurrence reports

  Trending task team meeting

  Lessons learned task team meeting
TARGET AUDIENCE:  Individuals who use ORPS.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

PER101,Basic Position Classification,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The overall purpose of this course is to provide today's
classification specialists and others responsible for carrying out
classification functions with the knowledge, skills and abilities necessary to
begin to carry out their work in a proficient manner.  The focus of this course
is on familiarizing the participant with the classification system's legal
bases, structure and operation, and on providing an opportunity to begin to
develop competence in the application of a variety of classification standards.
In addition, the course attempts to provide the participant with exposure to a
host of topics that are becoming significantly more important as classification
programs in federal agencies take on new roles.  The following topics are
covered:

  Introduction to job evaluation in the federal sector

  Federal wage system

  General schedule system

  Application of general schedule narrative standards

  Application of general schedule factor evaluation system standards

  Methods of data collection

  Preparing evaluation reports

  The classification appeals process

  Classifying mixed positions

  Position classification guides for the general schedule

  Classifying supervisory positions

  Responsibilities of the classifier

  Data processing in classification
TARGET AUDIENCE:  This course is intended for position classifiers, generally
with less than one year of experience, and personnel specialists and others
responsible for classifying jobs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,80 hours,Personnel
Issues Training,Repeated every 0 months,N,

CLE103,Exceptional Assistant,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn practical, hands-on
ideas that will make more productive, more valuable, and more satisfied workers



than ever before.  The course will demystify essential professional skills,
like:

  Prioritizing

  Problem-solving

  Managing time, resources, and crisis

  Delegating

  Decision-making

  Political and people skills
TARGET AUDIENCE:  Secretaries, administrative assistants, or support staff
members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$89 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

ENV105,Lead Abatement Training for Supervisor & Contractors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants in this course will gain knowledge for
planning and conducting lead-based paint, soil, and/or dust abatement during
decontaminating and decommissioning safety inspections and programs.
TARGET AUDIENCE:  This course is designed for those persons with
responsibilities for planning or conducting lead-based paint, soil, and/or dust
abatement.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC104,Pipes, Valves, and Pumps,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide an overview of the various types
of pipes, valves, and pumps found at DOE facilities.  Upon completion, the
participant will be able to:

  Define important design considerations when selecting the type and size of the
pipe

  Describe the major advantages and disadvantages of various types of plant
valves

  Explain the principles of operations

  Advantages and disadvantages of centrifugal pumps and positive displacement
pumps

  Explain the principles of fluid flow in piping systems
TARGET AUDIENCE:  DOE technical managers, senior staff and technical
professionals.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC105,Environmental Compliance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is Module 10 of the Facility Representative Advanced
Nuclear Course (FRANC), which is composed of 10 modules.  This module will
provide participants with fundamental concepts and requirements of DOE's
environmental safety posture.  The module is both generic and Savannah River
Site specific, providing exercises in environmental compliance oversight.  This
course covers the following topics:

  DOE environmental safety posture

  Hazardous waste management

  Categories of waste and the agencies/regulations which apply

  Overlapping regulations

  The relationship of Superfund Amendments and Reauthorization Act; Occupational
Safety and Health Act; Resource

   Conservation & Recovery Act; Comprehensive Environmental Response,
Compensation, and Liability Act

  The National Environmental Policy Act - Environmental Impact Statement process

  Air quality

  Water quality

  Release reporting

  State and local requirements
TARGET AUDIENCE:  DOE facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN110,How to Manage Multiple Projects, Meet Deadlines, & Achieve
Objectives,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a fast-paced, intensive, one-day course that
helps participants gain more control over their time, tasks, and priorities.
Participants can learn to prioritize crucial projects, manage conflicting
demands, reduce pressure, and manage multiple tasks with confidence.  Topics
include:

  Managing time - how to work with, not against, the clock

  Taking control of multiple priorities - how to run your life, instead of your
life running you



  Handling unexpected, difficult situations - how to plan for the unexpected and
handle the most difficult people and

   situations easily

  Handling pressure and stress - how to stay calm and in control even in the
face of chaos
TARGET AUDIENCE:  Anyone searching for better ways to deal with multiple
priorities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

PER102,Merit System Principles Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The goal of this training is to maintain a government that
acts in the public interest and whose employees "well and faithfully" discharge
the duties of their office, as sworn to in their oath of office.  The merit
system principles, which appears to deal mostly with personnel management, also
addresses an agency's obligation to effectively and efficiently carry out its
mission.  The merit principles are our guide for the proper administration of
the public business.
TARGET AUDIENCE:  Individuals in the management, team leaders and human
resources field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Personnel Issues
Training,Repeated every 0 months,N,

CSE110,Air & Waste Management Association Annual Meeting and Exhibition,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference is focused on new technology available for
improving performance.
TARGET AUDIENCE:  Individuals with environmental protection backgrounds.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$470 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE111,Annual Conference Series (Safety),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference series consists of three separate topics:

  Occupational safety and health in Ohio

  Crime and violence in the Ohio workplace

  Workers' compensation in Ohio
TARGET AUDIENCE:  Environmental safety and health specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST122,DOE Consequence Assessment Training Workshop,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST123,Energetic Materials Safety Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is required for those personnel who would be
involved in any aspect of decontamination and cleaning, and/or
removal/disassembly of equipment and facilities that have been exposed to
energetic materials (explosives, pyrotechnics thermites or heat powders).
TARGET AUDIENCE:    This course is required for personnel involved in any aspect
of clean-up of facilities that have been exposed to energetic materials.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

CST106,Lotus 5.0 for Windows-Beginning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an introduction to the personal
computer automation of business and financial spreadsheets and reports.
Spreadsheets are built, step-by-step, as the basic commands and concepts - such
as cells, range formulas, copy, move, format, print, etc., are reviewed.
TARGET AUDIENCE:  Recommended for new users of Lotus 1-2-3.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP102,Team Operating Principles,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training will meet the needs of the organization and
help improve the effectiveness of supervisors and managers.  Current topics
include:

  Performance management

  Communication and teambuilding

  Legal issues

  Leadership skills and issues

INTENDED AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

CST107,Wordperfect Seminar,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This powerful one-day course is the 100% solution to all
WordPerfect problems.  Participants will learn how to employ 100% of
WordPerfects potential.  Topics include:

  Operate WordPerfect faster and easier

  Increase the graphic "punch" of every page

  Edit documents in as little as half the time it used to take

  Take the mystery out of macros

  Eliminate typos, misspellings, transpositions - the easy way

  Organize and manage files like an expert

  Time-saving techniques to producing form letters, mailing lists, retrievable
styles, etc.

  Dozens of methods to "customize" WordPerfect
TARGET AUDIENCE:  Anyone needing more information on using Wordperfect.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$49 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP103,Personnel Management for Managers & Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to cover the following topics:

  The theories of leadership and management - reviewed

  The theories applied through

   1  management of people

   2  management of positions

  Understanding the federal civilian pay system

  Surviving selection decisions

  Handling leave and attendance

  Equal employment opportunity responsibilities

  The legal minefields

  Developing job performance standards

  The ten percent solution - dealing with problem employees

  Effective personnel management
TARGET AUDIENCE:  Managers, supervisors, and team leaders who have not had this
type of training or who would like a refresher class.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CSE112,36th Annual Meeting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include:

  Management of rad contaminated PCBS at a Superfund site

  Rad contaminated facilities
TARGET AUDIENCE:  DOE facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST124,Hazardous Materials Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will enhance the employees knowledge of
chemicals, waste substances, etc. and enhance contractor oversight.
TARGET AUDIENCE:  Individuals involved with hazardous materials management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$495 per
student,Classroom,Instructor-Led,24 hours,Health and Safety Training,Repeated
every 0 months,N,

ENV106,National Environmental Policy Act (NEPA) Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training consists of 5 modules, each with its own
topics.  Module 1 includes the Council on Environmental Quality (CEQ)
Regulations, the DOE NEPA Regulations, the Secretarial Policy Statement on NEPA,
and guidance tools to assist in NEPA compliance.  Module 2 includes a more
detailed presentation of the CEQ Regulations, DOE NEPA Regulations, and DOE
Order.  Module 3 used flow charts to focus on the various steps required for
NEPA compliance for each type of NEPA document and includes a discussion of
public participation.  Module 4 presents DOE guidance for preparing and
reviewing NEPA documents, including the "Recommendations Book" and "EA
Checklist."  Module 5 includes the analysis and discussion of a faulty EA, and
then receiving an annotated copy identifying errors.
TARGET AUDIENCE:  DOE NEPA compliance officers, document managers and
coordinators, plus management at all levels.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST108,Lotus 5.0 for Windows-Intermediate,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a more advanced review of Lotus 1-2-3
including its graphics and database capabilities.
TARGET AUDIENCE:  Recommended for users of Lotus 1-2-3.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST109,Lotus 5.0 for Windows-Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST110,Access 2.0 for Windows-Beginning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST111,Access 2.0 for Window-Intermediate,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST112,Access 2.0 for Windows-Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP107,Advanced EEO Counseling,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$465 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP108,DOE Hispanic Employment Program Manager Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is the basic course for Hispanic Employment Program
managers.  It provides firm regulatory foundation as well as techniques for
successful program management.  This course covers the following:

  The Federal Personnel Management System



  The equal employment opportunity complaint system

  Affirmative action planning

  Upward mobility factors in affirmative action planning

  Program evaluation
TARGET AUDIENCE:  Persons designated as Hispanic Employment Program managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CSE113,Federally Employed Women National Training Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$340 per student,Classroom,Instructor-Led,36 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE114,Nuclear Criticality Technology Safety Project Workshop (ANSI),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EMP109,EEO Training and Awareness Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide employees from different
occupational series a general working knowledge of the overall Equal Employment
Opportunity (EEO) program and to furnish guidance and practice on how to
accomplish the work of a committee.  Upon completion of this course participants
should be able to conduct constructive committee sessions, describe the elements
of the discrimination complaint process, identify problems in the agency's EEO
program and recommend feasible solutions to the problem identified.
TARGET AUDIENCE: Members of EEO Advisory Committees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$95 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CSE115,American Industrial Hygiene Conference and Exposition,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST103,Life Safety Code Seminar,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS105,Methods & Techniques for Conducting Operations Assessments,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course includes classroom training on methods and
techniques for conducting operation assessments and an actual assessment of the
Fernald site.  This hands-on training will help participants perform operations
assessment of fire protection programs at Fernald and other OH sites.
TARGET AUDIENCE:  This course is recommended for technical personnel whose
duties include oversite of EM funded activities to better understand the roles
of OH and EM during operations assessments.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,56 hours,Operations of
Facility,Repeated every 0 months,N,

HST125,Basic Hazardous Materials Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This basic-level course covers the U.S. Department of
Transportation's regulations governing surface shipments of hazardous materials
(49 CFR).  Upon completion of this course, the student will have demonstrated an
understanding of the basic compliance skills needed to prepare, offer, and
accept domestic shipments of hazardous materials.
TARGET AUDIENCE:  DOE facility representatives or others responsible for
hazardous materials transportation.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 24 months,N,

HST126,OSHA Up-Date - Fall Protection,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:  Individuals in the Environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST128,Building Orientations for Health Physics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST129,Respiratory Safety,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course consists of the following topics:

  Respirator use at the FEMP

  Routes of entry

  Health effects of exposure

  Controlling contaminant exposures

  Types of respiratory protection

  Use and limitations of different respirators

  Use and limitations of air-supplying respirators

  Use and limitations of air-purifying respirators

  General rules and respirator use

  FEMP respiratory program
TARGET AUDIENCE:  Individuals in the health and safety field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 12 months,N,

CST113,Facility Information Management System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,9 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST114,Secretarial Seminar, Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST115,Pay/Pers and Query Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn how to process
personnel actions and payroll actions in Pay/Pers and will be able to run query
reports for personnel/payroll.
TARGET AUDIENCE:  Personnel clerks and assistants.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,33 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON104,GAO Bid Protests,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course was designed for DOE procurement attorneys
involved in procurements that could lead to protests before the General
Accounting Office (GAO).  The course covers the following:

  The role of protest counsel, including interaction between field counsel and
HQ

  The current protest environment, including the status of pending legislation
that would alter the various protest

  New debriefing rules and innovative debriefing strategies

  Information from officials at the GAO on how to present the case and what to
expect

  Presentations by officials from other agencies engaged in substantial protest
defenses

  Strategic presentation of the protest case, including an overview of the steps
in the protest process and the methods

   for carrying out those steps effectively

  A presentation of the appropriate interaction with intervenor's counsel

  Presentations on the current status of legal issues that frequently affect DOE
procurements, such as cost realism

   analysis and cost/technical tradeoffs

  A presentation from the Office of Business Clearance on taking corrective
action in response to a protest
TARGET AUDIENCE:  DOE procurement attoneys.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON105,Contract Auditing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides auditors with the knowledge and skills
to conduct price proposal and historical cost audits.  These audits are
concerned with determining the reasonableness and allowability of proposed and
incurred costs.  This course covers the key principles related to these contract
audits--acquisition regulations, the procurement process, cost accounting
principles and standards, and cost accumulation and distribution.  Upon
completion of this course, participants will be able to:

  Describe the types of contract audits and the specific purposes of price
proposal and historical cost audits

  Identify and discuss applicable acquisition regulations and cost accounting
principles and standards for allocating

   costs



  Identify the basis for determining the reasonableness and allowabilty of costs

  Select and apply the methodology and quantitative audit techniques applicable
to price proposal and historical cost

   audits
TARGET AUDIENCE:  This course is suitable for auditors and audit supervisors who
need a working knowledge of auditing price proposals and incurred contract
costs.  Is also is helpful for recipients of the audit reports.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$470 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP110,Promoting and Marketing the 8(a) Program Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$20 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CON106,Acquisition Management for Technical Personnel,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course acquaints participants with knowledge of how to
initiate a procurement request (PR) and source selection responsibilities.  The
course will review relevant statutes, regulations, DOE directives, manuals,
handbooks, and guides.  The course includes the following:

  Role of project and program personnel in procurement

  Writing the statement of work/specifications

  Technical data requirements

  Drafting evaluation criteria

  Special solicitation techniques

  Potential sources of supply/service

  Unsolicited proposals

  Acquisition cycle - PR initiation to award
TARGET AUDIENCE:  Recommended for non-procurement personnel such as project and
program personnel and others with a need for a working knowledge of
responsibilities for those generating procurement requests and those involved in
source selection.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDU104,Principles of Accounting III,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provides a understanding of principles of
accounting.

INTENDED AUDIENCE:  Finance, budget, and accounting personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$141 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST130,DOE Risk Assessment Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course educates the public in applicable environmental
laws and regulations related to site-specific projects and familiarizes
participants with the basic principles of risk assessment and risk management in
order to bridge the communications and understanding gaps between DOE and its
surrounding communities.   The course focuses on the basic requirements of
Federal environmental laws and regulations, risk assessment/management and risk
perception/risk communication.

INTENDED AUDIENCE:  Engineers and scientists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,Health and Safety
Training,Repeated every 0 months,N,

LEG104,Implications of Federal Appropriations Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers an introduction to frequently-cited laws
and Comptroller General decisions.  Focusing on the practical application of
information, it explains availability according to purpose, time, and amount.
The following issues are examined as well:

  Obligations and deobligations

  Lump sum appropriations

  Accountable officer liability

  Economy Act.

INTENDED AUDIENCE:  Anyone who wishes to understand the federal appropriations
process and its implications for federal agencies.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified  ,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

CON107,Certifying Officers: Roles and Responsibilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explains the responsibilities and obligations
of Certifying Officers.  Instructors review regulations for various Officers,
including Certifying, Disbursing, and Collecting Officers.  Students learn to
certify and approve vouchers as well.

INTENDED AUDIENCE:  New Certifying Officers will find this course very helpful.
Those who are interested in brushing up their knowledge will also benefit.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$155 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST131,RCRA Course Training ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This in-depth course covers the latest treatment, storage
and disposal regulations; the status and implementation of Resource Conservation
Recovery Administration (RCRA) corrective actions; how the redefinition of solid
waste will affect companies; and changes in the identification, listing and
delisting of hazardous wastes, including the Toxicity Characteristic Rule and
TCLP test.

INTENDED AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV107,Risk Assessment Guidance for Superfund,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides participants with the fundamentals of
human health and ecological risk assessment as applied to the Superfund cleanup
process.  The course, as stated in the U.S. Environmental Protection Agency's
(EPA) Superfund Risk Assessment Guidance Manual, is specifically designed for
Superfund risk assessors, risk assessment reviewers, remedial project managers,
and risk managers.  The course is based on the following EPA documents: Risk
Assessment Guidance for Superfund: Volume I - Human Health Evaluation Manual
(Parts A, B, C, and D) and Ecological Risk Assessment Guidance for Superfund:
Process for Designing and Conducting Ecological Risk Assessments.  The risk
assessment process is presented in three stages: baseline risk assessment,
development of preliminary remediation goals, and evaluation of cleanup
alternatives.  In addition, the following topics are discussed: applicable
statutes, regulations, and guidance; data collection and evaluation; exposure
assessment; toxicity assessment; risk characterization; principles of ecological
assessment; ecological risk assessment guidance for Superfund; and ecological
assessment methods.  Current technical and information resources will also be
dicussed.  After completing this course, participants will be able to:

 Identify the applicable statutes, regulations, and guidance pertinent to human
health and ecological risk assessments under Superfund.

 Describe each of the four steps of the baseline risk assessment process.

 Identify and describe ecological assessment methods used to evaluate the
effects of contaminants on the ecosystem.

 Perform a baseline risk assessment and an ecological assessment using EPA's
risk assessment guidance documents.

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS106,Conduct of Operations,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to instruct DOE-EM field
office (and contractor) personnel in the methods employed in performance-based
assessment.  The major focus of the course is to improve implementation of the
guidelines of DOE Order 5480.19, based on evaluations of actual operator
performance rather than relying on documentary evidence.

INTENDED AUDIENCE:  DOE-EM field office personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,56 hours,Operations of
Facility,Repeated every 0 months,N,

HST132,Fundamentals of Industrial Hygiene,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the fundamentals of industrial hygiene
practice for professional personnel responsible for managing programs related to
occupational health and safety.  Emphasis is placed on the identification of
potential hazards associated with industrial processes, methods for the
assessment and evaluation of exposures to such hazards, and techniques for their
control.  Sessions will cover physiological and toxicological effects of
exposures and applicable guides and regulations.  Topics covered will include:

  Health hazards in occupational settings

  The physiological and toxicological effects of exposures to industrial hazards

  Information on the physical and chemical behavior of aerosols and gas mixtures

  Effects of ionizing and nonionizing radiation

  An overview of personal protective equipment

  A review of the Occupation Health and Safety Act and associated regulatory
guides

  Sources of physical stress in the factory and office

INTENDED AUDIENCE:  DOE personnel responsible for occupational health and
safety.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

EDU105,Introduction to Accounting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is to provide accurate and authoritative
information concerning the fundamentals of accounting.

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$421 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST116,PC Configuration and Troubleshooting,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn to repair or
reconfigure PCs and install upgrades, expand memory or increase disk capacity.
Participants will take apart and reassemble the components and use specific
techniques for identifying the source of hardware and software problems.

INTENDED AUDIENCE:  PC support staff, technicians, engineers, managers and all
personnel involved in the daily operation, maintenance and support of PC
hardware and software.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1995 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST133,Residual Radioactivity Training Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS107,Conduct of Radiological Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

HST134,Safety Documentation of Fac. Representatives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE117,Annual DOE Safety and Health Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This was entered from historical data.  A description could
not be located.

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$60 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SUP108,Reengineering the Federal Government - A Leadership Perspective,SPONSOR:
DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course consists of highly interactive sessions with
Dr. Hammer that provide an in-depth exploration of the central issues in
reengineering.  Time is also allotted for discussion of questions of the
attendees' choosing.  The materials presented in this course is based on Dr.
Hammers's pioneering work in reengineering over the last decade.  The course is
an intensive one, and attendees should come prepared to work hard.  Course
attendees will gain:

  A thorough understanding of reengineering and its relationship with other
business improvement programs

  Knowledge of the leader's role in reengineering and of what it takes to be a
successful leader

  A vision of the destination of the reengineering journey

  The confidence needed to lead an organization into a major reengineering
effort

INTENDED AUDIENCE:  This course is intended for senior corporate executives,
division general managers, and heads of key business functions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1500 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

COM107,How To Reduce Stress,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  Why women are more stressed

  How to dentify life stressors

  How a personality deals with stress

  Fighting the Superwoman myth

  Balancing work and home

  Getting more from life

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59 per student,Classroom,Instructor-Led,9 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN111,Project Scheduling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

CLE104,Time and Attendance Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

SUP104,Leadership:  Change, Challenge and Empowerment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an in-depth
understanding of the dynamics of change and employee empowerment.  Topics will
include the following:

  Definition of a leader and how to create a leadership environment

  Valuing and making use of differences and strengths of employees

  Creating a work environment that encourages employees to be empowered

  Building on your leading and coaching skills to provide support and
development of your employees
TARGET AUDIENCE:  Experienced supervisors and team leaders who have an
understanding of the fundamental supervisory concepts and skills covered in
Introduction to Supervision.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CSE118,Midwest Regional Quality Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will give participants:

  The opportunity to network with other professionals from private and public
sectors and Federal agencies about

   quality initiatives

  Share information on leadership strategies, quality and productivity
improvement initiatives

  In-depth learning experiences about what is and isn't working in the quality
arena

INTENDED AUDIENCE:  Individuals in the Administrative field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,



SUP105,Strategic Planning 1:  Program Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course addresses executive competencies required for
certification, which involves activities related to program development and
strategic planning.  Topics include:

  Developing strategic plans

  Understanding the requirements of Governmental Performance and Results Act

  Integrating total quality management with strategic plans

  Organizing work structures and processes

  Assessing policy and program feasibility
TARGET AUDIENCE:  Incumbent members of the Senior Executive Service, individuals
selected through competitive procedures to participate in a candidate
development program, and individuals at the GS-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CSE119,International Conference on Nuclear Criticality Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$325 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SUP106,Strategic Planning 2:  Program Evaluation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course addresses executive competencies required for
certification, which involves issues associated with program evaluation.  It
also examines requirements and policies mandated by the Government Performance
and Results Act.  Topics include:

  Implementing and evaluating strategic plans

  Setting outcome measures

  Conducting an evaluation:  design and methodology

  Monitoring techniques

  Linking evaluation to planning and budgeting
TARGET AUDIENCE:  Incumbent members of the Senior Executive Service, individuals
selected through competitive procedures to participate in a candidate
development program, and individuals at the GS-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,



CSE120,Annual DOE Safety and Health Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Conference sessions to attend include:

  HAZWOPER refresher training

  Natural phenomena symposium

  The necessary and sufficient process tutorial

  RESRAD-ECORISK - A computer code for ecological risk assessment

  Negotiations of environmental compliance orders and agreements

  DOE 490

  Measuring environmental performance

  Federal employees occupational safety and health

INTENDED AUDIENCE:  Personnel in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM108,How to Develop and Deliver Powerful Orientation Programs ,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Determine goals & objectives for employee orientation

  Perform a needs analysis to determine their priorities for orientation

  Apply the principles of adult learning to employee orientations

  Design effective orientations programs for a variety of levels and types of
employees

  Conduct needs and learner analysis

  Perform a tasks listing and analysis

  Develop and design high quality orientation materials

  Avoid legal issues that can make orientation a time bomb

  Determine which policies & procedures must be outlined word for word to be
protected legally

  Create a custom orientation kit to improve employee satisfaction & orientation
effectiveness

  Schedule orientation to get employee up to speed fast

  Recognize & avoid common orientation challenges



  Approach change and re-training effectively

  Plan & implement the logistics of orientation to improve overall training

  Perform a cost benefit analysis for your employee orientation

  Enhance employee orientation with learning tools including: training methods,
job aids, new technology, media

   enhancement & more

  Evaluate & validate employee orientations

  Develop & conduct orientations when time is short
TARGET AUDIENCE:  HR Professionals, Managers, Supervisors and Trainers
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

ENV123,RCRA Inspector Training,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM109,How to Handle People with Tact and Skill,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn the tactics needed
to cope with know-it-alls, dictators, snipers, gripers, yes people, no people,
and other difficult people they encounter every day.  The following are some of
the topics covered:

  "Mapping" a difficult person to gain insight into what makes him or her tick

  The most common mistake well-intentioned people make that actually worsens
conflicts

  Why complainers complain - and how to move them into the "problem-solving"
mode

  The single best response to sarcasm

  What to do when someone - even a boss - starts yelling

  How to "get in sync" with a difficult person and get along better
TARGET AUDIENCE:  Individuals needing to brush up on their ways of handling
people.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$129 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,



CST117,Internet and World Wide Web,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,9 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU106,English Composition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides study and practice in the principles
of writing.  The course will stress organization and development in essays based
on a student's experiences and on assigned reading.

INTENDED AUDIENCE:  Individuals in the all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

MAN112,Cost Analysis and Estimating Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants how to define the
different types of cost and the characteristics of each category, how to apply
the appropriate techniques for estimating future costs and how to evaluate the
economic implications of current and future costs.  Through lectures, guided
workshops, group discussions and case analysis, the participants will be
involved in cost analysis and estimating.  Specific topics covered in the course
include:

  Statistical concepts in cost estimating

  Cost concepts and types of costs (i.e., fixed, variable, semi-variable, sunk,
opportunity, etc.)

  Cost behavior patterns

  Use of statistical methods and techniques to isolate cost behavior patterns
and prepare budget estimates

  Forecasting principles and techniques for estimating future cost rates for
government projects

  Future economic cost feasibility studies

  Cost-benefit and cost-effectiveness

  Cost improvement studies
TARGET AUDIENCE:  Managers, staff personnel, analysts, technicians, or any
employee needing to understand cost concepts, develop the skills to estimate
costs, and evaluate the economic implications of alternative cost estimates.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST135,Hazardous Waste Operations Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE122,ACHMM Conference and Annual Meeting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$590 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDU107,Effective Speaking 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Designed to help individuals speak and listen effectively
through the study of content, structure and style regarding public address.

INTENDED AUDIENCE:  Anyone interested in public speaking.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$128 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST136,Hazardous Material Incident Response Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides basic information needed to meet the
requirements of 29 CFR 1910.120 (Hazardous Waste Operations and Emergency
Response).  Participants will be more knowledgeable in hazardous waste
operations, team functions, personnel health and safety procedures, and
operation of field monitoring equipment.  Topics covered include:

  Methods and procedures for recognizing, evaluating, and controlling hazardous
substances

  Concepts, principles, and guidelines to properly protect site or response
personnel

  Regulations and action levels to ensure health and safety of the workers

  Fundamentals needed to develop organizational structure and standard operating
procedures

  Selection and use of dermal and respiratory protective equipment

  The use, calibration, and limitations of direct-reading air monitoring
instruments



INTENDED AUDIENCE:  This course is designed for personnel involved with the
investigation and remediation of uncontrolled hazardous waste sites and, to a
lesser extent, response to an accident involving hazardous materials.

NOTE:  In some segments of the course, participants are required to wear
respiratory equipment, which procludes wearing eyeglasses.  Individuals who are
severely restricted without their glasses should be aware that their
participation may be limited unless they have their own spectacle kit or
spectacle-equipped respirator facepiece.  During some exercises, participants
are required to wear chemical protective clothing, which may be stressful to
certain individuals.  Participation in these exercises is not required, but
attendance is required.  Individuals who are not currently participating in a
medical surveillance program should consult their physician before attending
this course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST137,Hazard Analysis For DOE SARS and ORAS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will review the hazard
identification and evaluation methods used for qualitative analysis of the risk
to a DOE facility, its workers, and the public.  This comprehensive hazard
analysis forms the basis for a facility's hazard classification, assessment of
worker-protection features, and selection of accident scenarios requiring
further development and quantification as part of DOE's graded approach to
hazard and accident analysis.

INTENDED AUDIENCE:  Engineers and technical managers involved in DOE safety
analysis and risk assessment processes should attend this course.  Participants
should have the equivalent of a bachelor's degree in science, engineering, or
mathematics.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

GEN103,Required Ethics Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training will focus on ethics issues related to
seeking employment and post employment.
TARGET AUDIENCE:  All Ohio Field Office Employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

EDG112,Organizational Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to offer an in-depth
investigation of the human side of the enterprise.  Topics include theories of
motivation, the work ethic, group dynamics, interpersonal behavioral,
organizational conflict, authority, leadership and power, and organizational
change and development.
TARGET AUDIENCE:  Individuals who are interested in organizational behavior.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

LEG105,Appropriations Law Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The legal aspects of federal appropriations are complex.
Using the General Accounting Office (GAO) Principles of Federal Appropriations
Law as a reference, this four day course applies legal reasoning to the
appropriation process.  The course shows how the GAO determines the propriety of
agency expenditures and how the GAP's Comptroller General decisions establish a
framework for an agency's fiscal operations.  Major topics include:

  Interpret appropriations

  Determine appropriation availability as to purpose

  Establish appropriations availability as to time

  Identify appropriation availability as to amount

  Respond to continuing resolutions

  Understand the conditions under which accountable officers may be granted
relief from financial responsibility
TARGET AUDIENCE:  Finance and budget personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$670 per student,Classroom,Instructor-Led,32 hours,Legal Issues
Training,Repeated every 0 months,N,

HST138,Chemical Labeling & MSDSs,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to focus on the complex, emerging
issues faced daily by anyone concerned with chemical labeling and hazard
communication programs.  Participants will learn the basis for a clear-cut
hazard communication plan that will meet government regulations, protect
workers, suppliers, and users, and minimize involvement in the current
proliferation of product liability suits.  Topics include:

  The ANSI standards

  Global developments in hazard communication/material safety data sheets (MSDS)

  Do's and don'ts for effective MSDSs

  Developing a labeling system which meets the latest regulatory requirements

  Implementing an effective hazard communication program

  The latest developments in international chemical labeling regulations

  Interpreting toxicity data
TARGET AUDIENCE:  Anyone responsible for hazardous communication, product
liability containment, labeling in the workplace, product labeling, and waste
disposal.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE123,Environmental Remediation "95",SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed with Participants

  ER '95 enables staff working in Environmental Restoration Programs from DOE,
other federal agencies, industry,

   academic and the general public to learn from others about recent
accomplishments, successes, and challenges.

  ER '95 offers a look a the big picture of environmental restoration activities
relevant to the DOE complex.

  ER '95 technical sessions, panel sessions and workshops will cover the most
critical and visible issues of today's

   ER Program
TARGET AUDIENCE:  Individuals in the Environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$35 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

LEG106,Revolutionizing Litigation Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

CSE124,Federal Facilities Multi-Media Compliance/Pollution Prevention
Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The simple purpose of the conference is to address the
informational needs of the Federal facility environmental manager.  A major part
of the conference will be devoted to the requirements of Executive Order 12856,
Federal Compliance with Right-to-Know Laws and Pollution Requirements.
TARGET AUDIENCE:  Environmental managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

OPS108,Vitrification Process Classroom and Observation Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Operations of
Facility,Repeated every 0 months,N,

HST139,Basic Tritium Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics discussed include:

  Tritium principles

  Tritium and interrelationships/uses

  General gas properties

  Compatibility with other materials and chemical tendencies

  Tritium waste minimization incorporation

  Environmental safety and health/principles and applications

  Tritium maintenance within systems with a waste minimization theme

  Tritium lab techniques/glove changes, safety, tours

  Tritium systems engineering, good practices and waste minimization

  TESOC; administrative controls and introduction to incidents

  Inventory control and accountability

  Preparation for gas exchange lab

  Gas exchange lab and case history:  "Lessons Learned"/Health Physics incident
on 5000.3 b/c scenario

  Case scenario and group test:  "Operation Glow Worm"/actual incident involving
"emergency-like" conditions using

   experience from former Governor Bruce Babbit

INTENDED AUDIENCE:  Anyone involved in operating a tritium facility.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE125,How to Do Business,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn a basic understanding of the
process by which an offeror can successfully submit to FERMCO a responsive offer
for goods or services.  After reviewing  a FERMCO generated solicitation
package, the potential offeror would be able to:

  Explain the evaluation criteria that will be used to make source selection
decisions

  Accurately complete the representation and certification section



  Prepare a proposal that is in consonance with the salient aspects of the
solicitation

  Explain the process and steps required to request and receive payment

INTENDED AUDIENCE:  Individuals in the Contract field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$25 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

LEG107,Ethics Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Hatch Act restrictions on political activities.  Confine political activities
to off-duty hours, do not use your official

   position for political purposes, and avoid political fund raising.  Career
SES members, administrative law judges,

   and members of contract boards of appeals cannot engage in any partisan
political activity.

  Ethical standards for employment negotiations.  Do not participate in DOE
business that could affect the interest

   of anyone with whom you are negotiating for employment.  Remember,
"negotiating" can mean merely beginning

   the job search--sending a resume, for example.

  Post-employment restrictions on former DOE employees.  Remember that there are
restrictions on what work you

   can do after you leave federal employment.  Ask GC-80 for a copy of the post-
employment handout when you are

   considering leaving DOE.

  Appearance of a loss of impartiality.  In situations where personal
relationships could result in a reasonable person

   questioning your impartiality in the performance of your official duties,
inform your supervisor immediately and

   recuse yourself from the matter.

  Acceptance of travel benefits from non-federal sources.  Always get advance
approval and never take cash or a check

   made payable to yourself.

INTENDED AUDIENCE:  Individuals who file financial disclosure reports, work with
confidential or public information, and other designated employees.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Legal Issues
Training,Repeated every 0 months,N,

CSE129,22nd National Education and Training Symposium,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for discussion for this symposium include:

  Learn about the value-added of quality in the Energy and Environmental sectors

  The latest initiative affecting the Energy & Environmental sectors

  Learn the newest Quality Management processes and techniques to implement in
the workplace

  Meet and network with quality and management professionals from all over the
world
TARGET AUDIENCE:  Individuals needing to learn about the value-added of quality
in the Energy and Environmental sectors and to become informed about the latest
initiative affecting Energy and Environmental sectors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

ENV108,NEPA Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE126,1995 "Managing Information as Records" Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference consists of briefings on current & future
records management processes.
TARGET AUDIENCE:  Individuals needing to gain a broader knowledge of records
management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

ENV109,Comprehensive Environmental Response, Compensation & Liability Act
(CERCLA),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,



CSE127,43rd Annual Safety, Health and Environmental  Conference and
Exhibition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$65 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU108,Principles of Economics I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is about the basic economic principles with
macro-micro sequence.  Interrelationships of business and government is the
focus.
TARGET AUDIENCE:  Individuals interested in economics.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU109,Business Plan Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

SUP107,Pursuit of Wow,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this seminar include:

  Getting things done

  Re-inventing daily

  Staying up with information and innovation in the new look organization

  Tapping "expert power" in the increasingly hierarchy-less organization

  Knowing when to break the mold

  Getting each employee to do something about global competition today

  Using the diversity advantage

  Encouraging enthusiasm, pride, and celebration

  Defining the roles of projects, networks, knowledge management, and people in
the reengineered corporation

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$380 per student,Classroom,Instructor-Led,7 hours,Supervisory
Training,Repeated every 0 months,N,

QAT102,Seven Habits of Highly Effective People,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Research has shown that very effective people have similar
traits:  proactivity, vision, personal leadership, personal management,
interpersonal leadership, communication, creative cooperation, and self renewal.
The course is taught through videos, discussions, role playing, and examples.
TARGET AUDIENCE:  DOE personnel who seek to improve their personal and
professional productivity.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM110,Public Speaking ,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG113,Financial Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to illustrate the financial
decision-making process.  Areas of concentration include working capital
management, capital budgeting, the cost of capital, capital structure, and
mergers and acquisitions.
TARGET AUDIENCE:  Individuals interested in financial management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE128,Business Opportunity Exchange,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this conference is to locate and maintain
quality suppliers, interface with technical representatives, network, and
communicate future procurement opportunities.

INTENDED AUDIENCE:  Open to everyone with an interest.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$35 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM111,Public Relations:  Strategies for Success,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for marketing professionals new to
public relations (PR), or those who have no background in PR but are involved in
communications work in a corporation, agency, trade association, government
body, university, or public service.  This comprehensive seminar will take



participants right into the realities of dealing with the press and turning out
winning news releases.  Topics include:

  How PR can work to support planning and strategy within the entire
organization

  Writing for public relations assignments, from creating news releases to
writing executive speeches

  Using public relations as a "company crisis solver"

  How to measure success of PR efforts and get the backing needed from top
management

  Targeting prospects and adapting messages accordingly
TARGET AUDIENCE:  Marketing professionals new to public relations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM112,Effective Technical Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants in this course will learn tips and techniques
to start writing and learn how to organize their material by purpose and
audience.   They will also learn how to write with greater clarity in less time
and how to create more powerful documents to communicate and sell ideas by
presenting complex technical information simply.  Topics covered include:

  The basics of good technical writing

  Planning and organizing before beginning a project

  Overcoming writer's block

  Selecting the appropriate format for an audience

  Sentence structure and powerful word usage

  Making writing concise

  Simplifying complex information

  Using graphs, charts, and tables

  Editing and revising
TARGET AUDIENCE:  Technical people, including researchers, technicians,
engineers, programmers, project managers, scientists, and managers at all
levels.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1445 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

EDG114,Statistics,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  An analysis of measure of central tendency, the normal and
binomial distributions, hypothesis testing, time series measurement, and simple
and multiple regression and correlation.  The emphasis is centered on the use of
these techniques in empirical research.
TARGET AUDIENCE:  Individuals interested in statistics.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU110,Applied Statistics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Probability distributions and inferences about population
means and variance.

INTENDED AUDIENCE:  Individuals interesting in statistics.
PREREQUISITIES:  Math 264 and  Math 352l
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1000 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU111,Cobol Programming I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Programming of typical business problems.  Sequential and
direct access file organization.  Debugging.

INTENDED AUDIENCE:  Computer programmers.
PREREQUISITIES:  IT 171 or programming experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$327 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU112,Auditing I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Principles, standards, and procedures involved in the
conduct of an audit. Internal control, statistical sampling, objectives and
report presentation.

INTENDED AUDIENCE:  Individuals interested in going into field where auditing
knowledge is needed.
PREREQUISITIES:  Accounting 312
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$312 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST140,Contractor Safety Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course addresses the escalating issue of contractor
auditing and safety program analysis.  This course was developed to assist in
addressing the Occupational Safety and Health Act's (OSHA) increasing emphasis
related to contractor safety and has its foundation in programs long used by
insurance underwriters.  This course provides a template for development of an
internal system for auditing that goes beyond simple statistics and
recordkeeping questions.  It is based on the first function of a safety
professional, which is to analyze.  Participants examine auditing techniques
used such as OSHA checklists, API 2220, The Business Roundtable, Indexing, etc.
Through use of the techniques examined, safety program strengths and



deficiencies are readily identified and therefore provide a basis for
evaluation, comparison and documentation.
TARGET AUDIENCE:  Safety managers, personnel with safety responsibilities,
industrial hygienists and environmentalists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

HST141,Safety Management Part I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help safety professionals to stay on top
of the complexities of government standards and requirements for occupational
safety and environmental health.  Participants will get a comprehensive and
practical presentation of each significant occupational safety and environmental
regulation.  Participants will receive a technical overview of safety standards,
Occupational Safety and Health Administration standards and environmental
regulations.  Compliance aspects of recordkeeping, training, right-to-know
communications, waste management, personal protective equipment, occupational
medicine, industrial toxicology and environmental programs will be discussed as
well.
TARGET AUDIENCE:  Individuals in the environmental and health and safety field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST142,Safety Management Part II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$750 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

HST143,Radiochemistry Counting Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include but are not limited to:

  Review of fundamentals

  Liquid scintillation counting

  Tritium/dual labeled counting

  Beta spectroscopy techniques

  Alpha/beta counting

  Gas flow proportional detectors

  Gamma spectroscopy and spectrometry

  Review of the chemistry of sample preparation

  Extractive sintillators



  Ico-exchange techniques

  Special considerations for sample matrix and activity

  Counting statistics
TARGET AUDIENCE: Individuals in the technical field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1250 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

EMP111,EEO:  Affirmative Action Program Plan Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 4-day program will show participants how to interpret
all major Affirmative Action plan requirements and instructions, assess the
situation and standing of the organization in terms of Equal Employment
Opportunity (EEO) program goals, understand the interdependency of all
affirmative employment program efforts and devise workable and realistic goals
for action.  The following topics will be covered:

  History of affirmation actions efforts

  Uniform Guidelines on Employee Selection Procedures

  Federal Equal Opportunity Recruitment Program

  Determining underrepresentation

  EEO committee management directives

  Problem-solving
TARGET AUDIENCE:  This course is designed for individuals who have the
responsibility of providing input to their agency's affirmative actions plan.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  This course is available for on-site training only.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,Employee Issues Training,Repeated
every 0 months,N,

ENV110,RCRA/CERCLA Compliance Strategies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for environmental professionals who
are responsible for meeting the compliance obligations of both the Resource
Conservation Recovery Act (RCRA) and Comprehensive Environmental Response,
Compensation, and Liability Act (CERCLA) programs.  Topics include:

  How to operate jointly under RCRA and CERCLA

  Land disposal restrictions program

  Mixed wastes

  Corrective action



  Designing and implementing environmental remediation programs

  How to prepare for an inspections

  Recent development under RCRA and CERCLA.
TARGET AUDIENCE:  Individuals who are environmental professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$949 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV111,Advanced Environmental Laws & Regulations Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This advanced course not only gets participants up to speed
on the major regulatory issues, it also teaches them how to put this information
into action.  Participants will learn the latest advanced management strategies,
as well as how to deal with the issues they face.  This course examines advanced
issues under the Clean Water Act, Clean Air Act, Resource Conservation Recovery
Act, Superfund and more.  They'll gain insight into what should be expected from
the Clinton Administration and where the Environmental Protection Agency is
focusing its enforcement priorities.  The course topics include the following:

  Integrating Total Quality Management into compliance programs

  How to "design for environment," pollution prevention strategies

  How environmental auditing should be used as an effective management tool
TARGET AUDIENCE:  This course is designed for the veteran environmental
professional well-grounded in the basics of the major environmental laws.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$949 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

FIN103,Reconciling Differences,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explains the link between data on an agency's
SF 224 Statement of Transactions and receipt of an SF 6652 Statement of
Differences from the Department of Treasury.  Participants learn about deposit
and disbursement control totals maintained at the Department of the Treasury and
discover what happens when their agency's data doesn't match those totals.
Reconciling Differences highlights common reporting errors and teaches
participants how to correct them.  It also offers tips to avoid receiving an SF
6652 Statement of Differences in the future.
TARGET AUDIENCE:  Individuals in the financial and administrative field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$155 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN104,Statement of Transactions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course reviews the purpose and preparation of the SF
224 Statement of Transactions.  Participants learn to report transactions and
review the form for accuracy.  This course focuses on reporting by Agency
Location Code and appropriation account fund or symbol.  Using practical
exercises and case studies, participants report disbursement and collection



transactions on the SF 224.  Source documents used to prepare the Statement of
Transactions are included.  Contracts between deposit and disbursement
transactions are highlighted.
TARGET AUDIENCE:  Individuals in the financial field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$285 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN105,Year-End Closing Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of year-end reporting is to communicate
important financial information for decision-making, and it is never easy.  The
ever popular Year-End Closing Seminar offered by The Center provides guidance to
agencies required to submit financial statements.  This course covers:

  Financial Reports

    Financial Management System 2108 form components and new reporting
requirements

    Submitting the Agencies Adjusted Trial Balance

    Requirements for the FY 1995 Financial Statements

    How SGL accounts relate to financial statements and reports

  OMB Topics

    Updates to circulars and future directions

    Relationship of SF 133 to FMS 2108

  Accounting Systems

    Year-End Closing procedures - FFS

    Using your system to prepare financial statements

  Future Directions

    Preparing for FY 1997

    Financial Statements
TARGET AUDIENCE:  Individuals within the financial field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON108,Performance Based Statements of Work (SOW),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is designed to show how to develop an
organized, logical Statement Of Work (SOW) every time.  Participants will learn
a step-by-step methodology for performance based SOW, including strategies to
help update government policies and guidelines essential for defining the work
to be done.  Course topics of discussion include:



  The evolving role of the SOW in the procurement process

  Integrating the performance based SOW into acquisition strategy:
considerations critical to success

  The critical building block: work and work breakdown structures

  Creating a road map to a logical proven SOW

  Setting the stream into action

  Essential techniques for performance

  SOW - where is the link?

  Interfacing with sections: Putting it together
TARGET AUDIENCE:  Procurement, contracting and technical specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON109,Cost Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:    This course provides a how-to textbook and hands-on
exercises in conducting a cost analysis based either on certified cost or
pricing data, or on partial or limited data.  This course emphasizes cost and
pricing data, allowability of proposed cost data collection for the cost
analysis, quantitative techniques for estimating costs, direct and indirect
costs, facilities cost of capital, prenegotiation objectives on the overall
price, profit or fee, cost analysis documentation, and realism of estimates in
"best and final offers."
TARGET AUDIENCE:  Contract specialists.
PREREQUISITIES:  Price Analysis, course number 299.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON110,GSA Order Procedures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST118,Using the Internet,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this one-day workshop, participants will receive the
guidance they need to get connected to the Internet and give them a basic
understanding of the tools they'll use to navigate through the maze of network
traffic the "newbies" and even experience "internauts" often encounter in their
sessions.  Some of the highlights include:

  What is the Internet?



  Putting the language of the Internet to work for you

  The basics of E-mail

  Making the right connection

  Communicating in cyberspace

  Sorting through the Internet's powerful search tools

  Establishing an on-line presence for business
TARGET AUDIENCE:  Internet users or anyone else interested in discovering the
world of opportunity available on the Internet.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$69 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN113,Environmental Restoration Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course prepares program and project managers to keep
pace with the increasing emphasis on the management of schedule, cost, and
technical baselines for government-funded environmental restoration projects.
It provides proven, state-of-the-art tools and methods required to successfully
meet the baselining, regulatory, and public challenges encountered when managing
environmental activities.  Topics covered include:

  Project organization

  Project planning

  Project resource authorization

  Project status monitoring

  Project control
TARGET AUDIENCE:  This course is valuable for all levels of government
professionals involved with the management of environmental restoration, waste
management, technology development, and decontamination and decommissioning
projects.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE130,Ohio Radioactive Materials Users Group Workshop (ORMUG),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the four Rs of managing Radioactive
Materials:

   Recording - inventory control and reports

   Reducing  - waste minimization, segregation and processing

   Recycling - principles and case studies



   Regulating - interagency conflicts and their resolution
TARGET AUDIENCE: Individuals in the Environmental and Health and Safety field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,9 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST144,OSHA's Right to Know,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

  Occupational Safety and Health Administration's (OSHA) new specific Guideline
for Employer Compliance with the HCS

  Definition of hazardous chemical

  Which chemicals are covered

  Article versus hazardous chemical

  Consumer products as hazardous chemicals

  Coverage of nuisance dusts and sawdust

  Coverage of radiation and biological hazards

  Container labeling requirements

  Material safety data sheet requirements

  Employee information and training

  Providing effective and adequate training

  Questions and answers throughout
TARGET AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST145,OSHA's Bloodbourne Pathogens Standard,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide the following:

  Occupational Safety and Health Administration's (OSHA) Bloodborne Pathogens
Standard

  OSHA's interpretations for the Bloodborne Pathogens Standard

  New potentially infectious materials

  OSHA's sample written Exposure Control Plan

  Use of personal protective equipment (PPE)

  Personal clothing as PPE



  Required recordkeeping

  Hepatitis B vaccination requirements

  Post exposure incident treatment and follow-up

  Washing contaminated laundry

  Questions and answers throughout
TARGET AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST146,First Step to Behavior Based Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants attending this seminar will learn about the
latest developments in Total Quality Management (TQM) principles applied to
safety.  Participants will learn the basic theory and procedures that Fortune
500 companies are using to make the step change to continuous improvement in
their safety performance.  These TQM principles for safety have many side
benefits-strengthening existing quality initiatives and enhancing communication
and employee/management relations.
TARGET AUDIENCE:  Individuals in the health and safety field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,18 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG115,Production/Operations and Auditing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the student with an understanding of
conducting waste stream inventories, waste reduction audits, establishing
tracking systems.  Chemical process changes such as substitutions and recycling,
waste minimization and resource recovery will be included.  Methods of
discovering appropriate technical alternatives.  This course also deals with
compliance audits, merger and acquisitions audits, property  transfer audits and
reisk assessment and waste minimization audits.  It will address issues of
protocol, format, and the "who, why, and when" questions concerning audits.
TARGET AUDIENCE:  Individuals in the Environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1348 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG116,Environmental Law and Permitting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an analysis of the legislative and
regulatory programs that control the issuance of permits to discharge
contaminants to the environment.  Actual permitting procedures and forms will be
used in case studies in this course.
TARGET AUDIENCE:  Individuals in the Environmental field.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1926 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

COM113,How to Communicate with Confidence, Clarity and Credibility,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this one-day workshop, participants will learn to
recognize and avoid the power-robbing speech mistakes and habits that may be
holding them back.  They'll also work on the simple, yet effective techniques
that can make them a motivating, persuasive and powerful communicator.  Topics
covered include:

  Dealing effectively and professionally with difficult people and tough
situations

  Exerting a powerful influence on the actions and attitudes of those in the
office

  Powerful communication techniques to resolve differences and defuse anger

  How to use communication skills as a powerful ally when negotiating

  Win the support of others for ideas and position

  Confidently ask for (and get!) what is wanted
TARGET AUDIENCE:  Anyone wanting to make a difference in their communication
skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM114,Accelerated Learning Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will give participants a practical first-hand
experience with a wealth of accelerated learning (A.L.) models, strategies, and
methods.  Participants will gain a thorough understanding of, and experience
with, A.L.  In addition, they will learn to stimulate their imagination and
release their creativity as a learning facilitator along with giving them a
wealth of practical A.L. ideas that can be put to immediate use and enable them
to apply (and invent) A.L. methods to continually enhance learning in their
organization.  Topics include:

  The learning revolution

  Preparing learners to learn

  Creating optimal learning environments

  Enhancing human learning

  Making learning fun and effective

  How to make learning stick

  Structuring for A.L.



  Practical applications
TARGET AUDIENCE:  This workshop is intended for learning facilitators, course
designers, training managers, HRD personnel, educators, and anyone interested in
improving the quality of learning in their organization.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$745 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM115,Records Disposition,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an introduction to the basic policies
and procedures for managing federal records no longer needed for current
government business.  It describes how to manage a records disposition program
and clarifies records identification.  The course explains how to evaluate
records for disposition and how to develop and implement records schedules.
Included are tours of the National Archives at College Park and the Washington
National Records Center in Suitland, MD.  The course concludes with the program
evaluation and a discussion of significant disposition issues.
TARGET AUDIENCE:  Individuals in the following areas:  federal record managers,
program analysts, files supervisors
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$420 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM116,Scheduling Records,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This advanced course is designed for records managers and
others responsible for developing or updating agency records schedules who have
taken "Records Disposition" and want further training in developing and updating
agency records schedules.  It emphasizes inventorying records, completing a
Standard Form 115, and incorporating General Records Schedule items into an
agency schedule.  It reviews the steps required to implement an agency records
schedule.  It also emphasizes how to update or revise an agency records
schedule.
TARGET AUDIENCE:  Individuals in the records management field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$280 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE131,DOE Change Summit,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this Change Summit is to equip Environmental
Management (EM) Federal employees with the tools they need to dramatically
improve the results their programs are producing.  The goal of this effort is to
create a "positive virus for change" which these individuals can then spread to
their parent organizations to catalyze the EM's focus on results.
TARGET AUDIENCE:  EM employees interested in being a catalyst for positive
change within their organizations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,



OPS109,Radiological Assessors Training :  Fundamental Radiological
Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 40-hour course illustrates and reinforces the
knowledge and skills needed for radiological operations at DOE facilities.  The
objective of this course is to instruct personnel in various aspects and
practical applications of radiological control in preparation for the
Radiological Assessors Training (for auditors and Inspectors) Applied
Radiological Control course.  The course focuses on health physics fundamentals,
including instrumentation, calibration, and interactions of photons, neutrons,
and charged particles.  Additional topics include monitoring, air sampling,
protective clothing, controlling external exposures to radiation, and effects of
radiation.  This course was developed in accordance with Article 651 of the
Radiological Control Manual and in response to Defense Nuclear Facilities Safety
Board 91-6 requirements.
TARGET AUDIENCE:  DOE federal and contract personnel, including facility
representatives, who perform any and all activities related to evaluation of
contractor efforts in radiological control at DOE facilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

CST119,Root Cause Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Reason Technology Transfer Class is a structured,
classroom training course intended to orient management professionals, analysts
and occurrence investigators on the theory, technology and methodology of
REASON, as it relates to the identifying of root causes, control of operations
quality and the prevention of unwanted organizational events.  Basic level
applicational skills in the operation of the REASON software to find root causes
of problems are taught and applied to case studies.  The overall goal for each
student is to learn and understand the REASON inquiry, analysis, and prevention
process, and be able to transfer that understanding to problem solving
applications on the job.  This goal is supported by an instruction system that
includes demonstrable and measurable classroom goals.  Topics include:

  Learn and apply the REASON technique to individual and group problem solving
activity

  Produce an accurate REASON event model graphically depicting the direct and
root causes producing an unwanted

   event

  Analyze quantified loss events in order to identify the most efficient and
cost-effective prevention options, as

   demonstrated by the ability to explain a quantified REASON event model and
the computer analyses results

INTENDED AUDIENCE:  Organizational administrators, managers, analysts, and
supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



QAT103,Total Quality Tools Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT104,TQ Tools Review Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a review of concepts and skills, emphasizing
the experience that facilitates teaming.  Topics for discussion include:

  Empowerment

  Conflict mediation

  Developing a common vision

  Embracing change and trying out different tools
TARGET AUDIENCE:  Members of teams who have received previous training and would
like a refresher.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

SUP109,Systematic Development of Informed Consent,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course informs participants on how to develop consent
among people who disagree; it was designed primarily with public agencies in
mind.  It will help public officials with important, but complex and difficult,
responsibilities develop informed consent among their diverse, disagreeing
publics.
TARGET AUDIENCE:  Individuals in project management, management, senior
management and administration fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$785 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

PER103,Fair Labor Standards Act (FLSA),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

HST147,Radworker II Update,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:



PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

CST120,Windows Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Create and save documents for easy retrieval

  Insert and delete text to edit documents

  Move, copy, and replace text to control documents

  Modify character appearance to emphasize words

  Answer questions with help

  Format paragraphs and pages to modify a document

  Create and modify tables to organize information

  Add page breaks for appropriate pagination

  Streamline text formatting with formatting buttons

  Simplify proofreading using error checking tools

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST102,Budget Validation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Self Study
Training Modules,Repeated every 0 months,N,

SUP110,Management Problems of the Technical Person in Leadership Role,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this seminar include:

  The personal attitude changes that prepare a technical specialist to work
effectively with people

  Six specific characteriestics of the technical expert and how to channel them
into strong leadership skills

  How to develop an "achievement-through-influencing others" attitude



  Four critical stages in the technical manager's career: how to anticipate and
master each

  How technical persons can avoid being put into the "people vs. task" double-
bind

  How to deal with the greatest fear a technically-oriented manager faces

INTENDED AUDIENCE:  All technical people with management responsibilities and
technical people moving into new supervisory jobs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

HST148,DOE Regulatory System Awareness Standards-Based Management and "The New
Rules",SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course aims to help participants understand the
relationships between the current DOE nuclear safety directives system and the
"New Rules" and "proposed" rulemaking to better implement the requirements of
the new regulations.  Topics addressed will include:

  The Price-Anderson Amendments Act of 1988

  10 CFR 820, Procedural Rules for DOE Nuclear Activities; the enforcement
process -- roles, authorities, and

   responsibilities

  10 CRF 830, Nuclear Safety Management; exclusions; issued, imminent and
"reserved" rulemaking; timetables;

   impact discussions; etc.

  10 CFR 834, Radiation Protection of the Public and the Environment

  10 CFR 835, Radiation Protection for Occupational Workers
TARGET AUDIENCE:  Managers, engineers, scientists, and technical specialists
from all working areas and levels of the DOE complex and its contractor support
services.  The "New Rules" apply primarily to persons associated with management
and operations contractors and environmental restoration management contractors
and their subcontractors and suppliers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT105,Basic Statistics for Quality,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn information from the following
topics:

 Data collection

 Mean, median, mode, central limit theorem



 Dispersion, range, variance, standard deviation

 Introduction to Control charts

 Introduction to Process capability

 Introduction to Probability

 Not boring math
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,9 hours,Quality
Assurance Training,Repeated every 0 months,N,

QAT106,Team Leadership,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course participants will learn:

  How teams are supposed to work

  How does the team stack up?

  How to turn staff into a champion team

  How to push employee performance right off the charts

  How to maintain control as leader

  How to get people to work together..even if they have "personality problems"

  How to make sure employees are on the right track

  How to evaluate individual and team performance
TARGET AUDIENCE: Individuals who are managers, supervisors, or team leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT107,How to Build a Better Team,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn how to overcome
frustrating and tiring employee conflicts that keep a team from jelling.  For
example, participants will learn what to do when two employees don't get along,
no matter what is said; when staff members won't pitch in and help one another
under tight deadlines; and when a few employees reject a new recruit.  The
skills learned in this course are so practical that participants will be able to
use them the very next day to put an end to team problems that make the life of
a manager difficult.  Topics covered include:

  Solving conflicts among team members

  Building a work team that "clicks"

  Making a work team more productive



  Becoming a team manager everyone respects
TARGET AUDIENCE:  Managers who wish their employees worked more like a team.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Quality
Assurance Training,Repeated every 0 months,N,

COM117,Basics of Writing Policies and Procedures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  How to conduct a needs analysis that tells exactly where current policies fall
short

  The faultless way to determine if a new policy is needed...a new
procedure...or both

  Invaluable resources to use as a springboard for writing regulations

  Warning: Three rules never to be put in writing and what to do instead

  How to implement unpopular company mandates without inspiring mutiny

INTENDED AUDIENCE:  Individuals in the administrative field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

EDG117,Consumer Behavior Theory,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Evaluation of research findings from behavioral sciences
and other disciplines and their relationship to marketing.

INTENDED AUDIENCE:
PREREQUISITIES:  MK601
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1014 per student,Classroom,Instructor-Led,6 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG118,Managerial Finance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course is a in-depth study of corporate finance.
Topics include capital budgeting, captial structure, financial analysis, and
related corporate theory.  Lectures, cases, readings.

INTENDED AUDIENCE:  Individiuals in the Finance field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1014 per student,Classroom,Instructor-Led,6 hours,Education
Graduate Course,Repeated every 0 months,N,

SEC103,Counterintelligence Training - Phase I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This introductory course prepares the counterintelligence
program managers (CIPM) to implement successfully DOE 5670, DOE



counterintelligence program.  Course material focuses on the basic concepts of
counterintelligence as practiced within the DOE complex.  Topics include:

  The basic requirements of the DOE counterintelligence program

  DOE's legal and operational relationship with the intelligence community

  Skills required for daily operation of a counterintelligence field element

  Specialized training in counterintelligence reporting requirements and
awareness of program conduct and

   administration

INTENDED AUDIENCE:  DOE CIPMs or DOE-contractors counterintelligence officers
(CCIO) responsible for implementing field or headquarters.
PREREQUISITIES:  Current assignments as a DOE CIPM or CCIO, and clearance for
access to secret national security information (SNSI).
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Security Issues
Training,Repeated every 0 months,N,

CSE132,American Nuclear Society Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$210 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE133,Annual Health Physics Society Meeting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics at this meeting include:

  New problem areas in medical health physics

  Talking about risk:  improving communication skills

  Internal dosimetry/bioassay

  Health physics of cellular radio

  Radiation doses to the embryo/fetus resulting from maternal burdens of

   radionuclides

  Biokinetics/bioeffects

  Recent worldwide radiation accidents

  Waste management decontamination projects

  Negotiating the Washington maze

INTENDED AUDIENCE:  Persons responsible for health physics or waste management.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$615 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

ENV112,Environmental Chemistry,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Environmental chemistry provides the basic terms and
information needed to understand environmental regulations, publications, and
forms routinely issued by federal and state agencies.  Topics include:

  Basic chemical terms, measures, and properties

  Inorganic and organic chemicals and environmental issues

  Radioactivity

  Chemical pathways to the environment and industrial processes

  How to read and interpret chemical lists and properties in the Code of Federal
Regulations

  Practical environmental chemistry for everyday work

  Chemical compounds and how they act in the environment

  The relationship between chemical substances and toxicity

  The chemistry related to environmental compliance and cleanup

INTENDED AUDIENCE: Federal and state employees charged with developing and
implementing new environmental legislation.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE134,19th Annual Trade Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST149,Sampling for Hazardous Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides individuals who have little or no
sampling experience with practical information for effectively sampling
hazardous materials at Superfund sites.  The course focuses on sampling plan
development, types of equipment suitable for hazardous materials sampling, and
procedures for safely collecting samples.  Topics that are discussed include the
following:

  Sample plan development



  Procedures for sampling containerized materials

  Surface water/lagoons, sediments/sludges and soil

  Soil gas sampling

  Field screening techniques

  Documentation

  Quality assurance considerations
TARGET AUDIENCE:  Personnel responsible for inspections, investigations, and
remedial actions at Superfund sites.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG119,Legal Environment of Business,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

QAT108,Self Assessment Techniques for DOE and Support Contractors,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the how to aspects of effective
self assessment techniques specifically tailored to their facility's operations.
A comprehensive review of audit techniques using the internationally recognized
"Johnson Method" will be presented.  Class discussions will provide a detailed
overview of regulatory and quality assurance requirements, and interpretations
of what these requirements specifically mean to personnel who must comply with
these requirements.  The course will provide experience in developing program
implementation plans, establishing performance objectives and criteria,
coordination and integration, tracking and reporting systems, trend analysis,
root cause analysis and lessons learned.

INTENDED AUDIENCE:  All DOE and support contractor managers, supervisors, and
operating personnel in the areas of: manufacturing, engineering, process
control, procurement, quality assurance, environmental restoration, waste
management, and related functions to effective implementation, verification and
validation of established performance objectives and criteria.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,24 hours,Quality
Assurance Training,Repeated every 0 months,N,

FIN106,Technical Issues Seminar,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course covers accounting changes, cost impact
statements, uncompensated overtime, pensions, environmental clean up costs,
common control lease costs, and IR&D/B&P.  Topics covered include:

  Criteria for accounting changes and cost impacts in 48 CFR; compute a cost
impact for a typical accounting change;

   and make recommended contract price adjustments for voluntary and
noncompliance changes

  Identify regulations and audit guidance pertinent to uncompensated overtime
and list acceptable accounting methods

   for uncompensated overtime

  Define Employee Retirement Income Security Act of 1974 and pension cost
terminology and extract required audit

   information from actual reports

  Explain when environmental cleanup cost should be capitalized and determine if
the government will reimburse the

   contractor for cleanup costs

  Define whether a lease is a capital or operating lease and calculate
unallowable costs under a lease when common

   control exists

  Define IR&D/B&P and compute allowable IR&D/B&P using the current formula

INTENDED AUDIENCE:  All GS-12 and above auditors.
PREREQUISITIES:  1130, Technical Indoctrination and 1320, Intermediate Contract
Auditing.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

ENV113,EMS Audit Course for Quality & Environmental Personnel,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Introduction and application of the International Standards
Organization (ISO)-14000 Environmental Management System Standards.
Comprehensive introduction, overview and interpretation of the ISO Draft
International Standards. Specially designed emergency management system (EMS)
flowchart will allow the participants to understand the effective strategies and
functions to be performed in developing documented EMS programs.  Participants
shall receive the "hands on" approach to environmental audit preparation,
planning, scheduling and audit notification processes, investigation and data
collection techniques and an in-depth overview of EMS audit reporting methods,
including post audit review activities and continuous improvement philosophy and
techniques.

INTENDED AUDIENCE:  Personnel responsible for EMS programs.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1285 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

EMP112,11th Intergovernment Equal Employment Opportunity Seminar,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will attend a seminar entitled: Affirmative
Actions: A Plan for the 21st Century".  The objective of the seminar is to
provide you with information on the value and practical use of Affirmative
Actions as we approach the year 2000.

INTENDED AUDIENCE:  Individuals in the EEO and related field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

MAN114,Project Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Identify and take advantage of every resource available to them -- staff,
time, money, information, and more!

  Gain a company-wide reputation for completing projects on time (or even
sooner), on budget (or even under), and

   with the desired results (or even better)!

  Recognize and avoid common planning pitfalls and mistakes that cause thousands
of project managers to stumble.

  Demystify the professional project manager's methods: Use PERT, CPM, and GANTT
charting techniques like a

   pro

  Learn how every project manager can "build in" flexibility to deal with
inevitable changes in schedules and

   resources

INTENDED AUDIENCE:  Project managers or others aspiring to become a project
manager.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

CST121,WordPerfect for Windows,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers the basics of navigating through the
WordPerfect environment.  They will create, edit, save, and print documents,
then learn techniques for powerful document control.  Help and coaches will be
explained.  Participants will learn to simplify proofreading by using the
speller and Quickcorrect.  They will learn to streamline document formats with



templates and document experts.  They will learn how to organize and calculate
data.

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$99 per
student,Classroom,Instructor-Led,6 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

HST150,Ergonomics of Occupational Hand-Arm Vibration & Whole Body Vibration
(NIOSH-596),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop integrates the disciplines of industrial
hygiene and ergonomics to pinpoint chemical and physical stressors at the point
of exposure - then provides the best cost effective solutions to reduce and
eliminate these stressors.

INTENDED AUDIENCE:  This workshop is designed for progressive managers of safety
and health programs, industrial hygienists, safety specialists, and
environmental and industrial engineers who want to gain knowledge and develop
expertise to solve complex industrial hygiene and ergonomic problems.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

COM118,How To Think and Speak on Your Feet,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Sharpen presentation skills

  Learn to love impromptu speaking

  Get ready to speak at a moment's notice

  Shine when in the spotlight

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST151,Radiation Worker II Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the practical factors portion of a 2
module course.  Participants will be given a lecture on the RWP and then use the
RWP to perform a task in a simulated radiation area/contamination area.  Each
student will have to perform with regard to as low as reasonably allowable and
contamination control procedures.
TARGET AUDIENCE:  Workers who enter any contamination, airborne radioactivity,
radiation and radiological buffer areas.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST152,RAD (Radiation) Worker II Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the classroom portion of a 2 module course.
This module covers:

  Radiological fundamentals

  Biological effects

  Radiation limits

  As Low As Reasonably Allowable (ALARA) program

  Personnel monitoring program

  Radioactive contamination control

  Radiological postings and controls

  Radiological emergencies

INTENDED AUDIENCE:  Workers who enter any contamination, airborne radioactivity,
radiation, and radiological buffer areas.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV114,Environmental Project Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This practical new course is designed to help participants
with the complexities of planning and managing environmental investigation and
remediation projects.  This workshop begins with an overview of project
management then walks participants through the various phases and aspects of a
project.  Specific examples and case studies will be taken from environmental
projects.  Participants will gain valuable insight into effective project
management strategies--and brush up on the essential tools needed to run a
project smoothly.

INTENDED AUDIENCE:  Individuals in an environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CON111,Introduction to Federal Contracting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This entry level course provides a solid foundation for
those new to federal contracting.  Participants will receive an orientation to
the federal acquisition process, an understanding of the roles of key players
and participants, and an introduction to the basic statutes and regulations that
govern this process.  Applicable standards of conduct and ethics are discussed.
This course is a prerequisite for most other contracting-related programs



described in this catalog.  Course content is derived from the competency-based
curriculum developed by the Federal Acquisition Institute for federal contract
specialists.  The following topics are discussed:

  Goals of the federal acquisition process

  Organizational roles and responsibilities

  Basic statutes and regulations

  Acquisition roles and responsibilities within an agency

  Introduction to the acquisition process

  Modifications, terminations, and claims

  Standards of conduct

INTENDED AUDIENCE:  Individuals in the procurement field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CSE135,Real Property Law Institute,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The following course topics will be addressed:

  Curing common title problems

  Real estate surveying issues

  Panel discussion - commerical construction issues

  Environmental law update

  Real property and liability insurance issues - an overview

  Representing a borrower in commerical loan transaction

  Special problems in dealing with "big-box" retail leasing

INTENDED AUDIENCE:  Personnel responsible for real property law.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$110 per student,Classroom,Instructor-Led,7 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST339,Windows Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants in the beginning sessions will learn how to
select commands using the keyboard or mouse.  They will work with dialog boxes
and windows, moving and sizing them on the desktop.  Participants will use the
Program Manager to control other programs.  They will learn to customize the
Windows displays using the Control Panel.  They will learn to use the File
Manager to manage disks and directories.



INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$123 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST338,Wordperfect 6.1 Windows,SPONSOR:  DOE-OH
CONTACT:  3110

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG120,Quantitative Methods,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to introduce the student to
analytical techniques used in business.  Topics include mathematical
programming, decision theory, queuing theory, simulation, and network analysis.

INTENDED AUDIENCE:  Individuals interested in analytical techniques used in
business.
PREREQUISITIES:  Math 500 Mathematics for Management, MBA 605 Management
Information Systems, and MBA 608 Statistics.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU115,Principles of Accounting I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Fundamentals of accounting and their application to
journals, ledgers, worksheets, and financial statements.

INTENDED AUDIENCE:
PREREQUISITIES:  Competency beyond DEV 065, DEV 075, DEV 108
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDG121,Executive Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:Comparative issues in Japanese, European, and U.S. executive
management.

INTENDED AUDIENCE: Individuals in the Administrative field.
PREREQUISITIES:  MG 601 Organizational Behavior
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1014 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG122,Business Policy & Strategy,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Study of functions and responsibilities of senior
management.  Due to the integrative nature of course material, all core courses
must be completed prior to taking BA 699.



INTENDED AUDIENCE:  Personnel in the Business administration field
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1014 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EMP113,Special Emphasis Program Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Equal Employment Opportunity (EEO) Managers, EEO
Specialists, and employees involved in the Affirmative Action Planning process
must understand the legal concepts regarding affirmative action, affirmative
recruitment, and the special emphasis programs and how they relate to one
another.  Participants will learn to use the resource allocation model and force
field analysis to evaluate program effectiveness.  The following topics will be
covered during the three-day course:

  Government Accounting Office Report: Women in Action

  Historical development of EEO/Affirmative Action

  Special Emphasis Programs

  The discrimination complaint process

  Advisory committees

  Communication

  Affirmative action programs

  The Federal Equal Employment Opportunity Recruitment Program

  Presentation: charts and graphs

  Problem-solving

INTENDED AUDIENCE:  The course is designed for individuals having responsibility
for one or more elements of their agency's Special Emphasis Programs and others
who would like to increase their knowledge about such programs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  This course is offered only on an on-site basis.,Training
Division,3110,DOE-OH,N,Training Division,3110,$435 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

CSE136,Special Emphasis Program Manager's Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Equal Employment Opportunity (EEO) personnel and
Special Emphasis Program Managers' conference provides state-of-the-art
information on the latest topics.  The following topics will be covered in the
plenary and workshop sessions during this two-day conference:

  Timely EEO issues

  Congressional and administration updates



  Items of interest to the various Special Emphasis Program Managers

INTENDED AUDIENCE:  This conference is targeted toward EEO officers,
specialists, and counselors; Special Emphasis Program Managers, to include
Asian-Pacific, Black, Federal Women's, Hispanic, and Native-American Program
Managers; and others having an interest in keeping up with the latest
developments affecting EEO.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

SUP111,Lessons to Lead and Succeed in a Knowledge-Based World,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics of discussion are as follows:

  How to act self-employed while being a team player

  How to gain expertise every day

  How to make daily common sense applications of creativity

  How to multiply power by sharing it

  How to blend old fashioned hard work and technology to do the job

  How to make your customer your employer

  How to be a leader, no matter your job title

  How to achieve job turnaround--rapidly

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

CST122,Travel Manager Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class will include user (travel document preparation)
and system administrator (table maintenance and budget ceilings) training for
the windows version of Travel Manager.

INTENDED AUDIENCE:  Personnel designated to instruct the Travel Manager program
for windows.
PREREQUISITIES:  Participants should be familiar with travel regulations and
windows software.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP112,Developing Self-Managing Teams,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar incorporates the latest techniques,
strategies, and methodologies available to public sector managers in the



development of self-managing teams.  The transitioning role of the manager to
that of a leader of teams is examined in light of current Administration
initiatives.  The seminar will examine the key elements necessary for the
maturation of teams to take place in the organizational environment.  Topics
include:

  The process of transitioning to team leader

  How to establish a performance challenge for teams

  Understanding the team performance curve and how it leads to the development
of self-managing teams

  Creating teams that identify their purpose and performance goals

  How to measure team performance from both content and process

  Relationships with labor organizations to increase team performance

  Increase personal commitment and confidence of team members

  Assert leadership that encourages high-performing teams
TARGET AUDIENCE:  Experienced managers at GS-13 and above or equivalent who are
involved with teams at all levels of the organization.  Also, managers involved
in personal career transition as a result of downsizing and organizational
restructuring.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1625 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

SUP113,Administrative Officer's Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course provides an overview of these areas and the
functions and responsibilities of the position.  Major topics help participants:

  Understand the federal budget cycle

     development of the President's budget

     presentation of department and agency budget

     requirements of Congress

     monitor and control agency budgets

  Prepare and use an operating budget

    estimate personnel compensation and object expenses

    avoid common errors in budget preparation

    provide allotment advice

    discuss estimating techniques

  Understand the federal contracting process



    Federal Acquisition  Regulation and related statutes

    contracting authority

    the acquisition cycle

    different contract types

  Adhere to federal laws and personnel regulations

    promote Equal Employment Opportunity policy

    discuss federal personnel laws and personnel regulations

    avoid unfair labor practices

    discuss sexual harassment

  Examine the administrative officer's role as a manager

    the empowerment process

    management theories of motivation

    networking skills

INTENDED AUDIENCE:  Administrative officers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CSE137,Celebrating NEPA: New Visions, Better Decisions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In keeping with the policy set forth in National
Environmental Policy Act (NEPA), DOE seeks to improve its use of NEPA as a
valuable planning tool.  DOE has recently adopted new policies to streamline the
NEPA process, minimize the cost and time for document preparation and review,
emphasize teamwork, and make the process more useful to decision makers and the
public.  As DOE enters a period of change in its mission, programs, and site
uses, it must exercise good stewardship of the resources entrusted to its care.
It is fitting to commemorate the 25th anniversary of NEPA with a conference to
promote deeper understanding of the purpose and spirit of this pioneer
environmental legislation.  DOE is pleased to sponsor this conference in
partnership with the Council on Environmental Quality.  The conference theme,
"Celebrating NEPA: New Visions, Better Decisions," will emphasize NEPA's
contributions to quality decision making.  Topics of discussion include:

  Learn how to make the NEPA review a more effective part of decision making

  Develop techniques for reducing the cost and duration of the NEPA process

  Learn new strategies for NEPA impact analysis and document preparation

  Gain new understanding of current issues in NEPA implementation



  Share ideas with fellow NEPA practitioners

INTENDED AUDIENCE:  Personnel in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE138,Employee Concerns Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will allow participants to exchange
information and receive training regarding "Employee Concerns."

INTENDED AUDIENCE:  All personnel working in or around the field of the employee
concerns program under DOE Order 5480.29 and/or 10 CFR 708 submissions are
encouraged to attend.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE139,ASSE Professional Development Conference ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1010 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE140,Hazardous Waste Capacity Planning Conference,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE141,Waste Management '97 and Environmental Management '97,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$475 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST123,Word for Windows II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Format text and documents with Format Painter and Autoformat

  Establish consistent formatting throughout the document with styles



  Individualize form letters with merged data

  Prepare envelopes and labels using merged data

  Arrange text in columns for professional-looking documents

  Incorporate graphics and WordArt to add visual appeal

  Arrange text and graphics using frame

  Organize text and calculate data in tables

  Present information in a table as a chart

  Customize buttons, toolbars, and menus for quick access
TARGET AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$155 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON112,Cost Accounting for Government Contracts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explains all aspects of cost accounting
requirements for government contracts.  Requirements for acceptable accounting
and estimating systems are covered.  Procedures for satisfying cost or pricing
data requirements are explained.  The Cost Principles in the Federal Acquisition
Regulation Part 31, and implementing agency procedures, are analyzed in-depth.
A thorough understanding of the rules, regulations and procedures associated
with Cost Accounting Standards is provided.  Substantial emphasis is placed on
the relationship of these various requirements to the accumulation, measurement
and allocation of indirect costs, and the complex problems associated with the
recovery of indirect costs in claims for delay and disruption, and termination.
The course will relate the Cost Principles and cost Accounting Standards to the
determination of direct and indirect costs.
TARGET AUDIENCE:  Financial managers, accounting personnel, estimators, contract
managers/administrators.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,36 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CSE142,Workplace Violence Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program will offer insight and profile the threats
facing our workplace today.  Topics include:

  Workplace violence:  a case study

  Psychological profile and identifying risks

  Legal ramifications and corporate liability

INTENDED AUDIENCE:  Human resource and personnel managers.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE143,Executive Secretaries' Training Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  Managing stress - Part II

   *  Learning to cope

   *  Using laughter/humor - no tears

   *  Being adaptable

   *  Techniques to deal more effectively with stress

  Decision making for busy professionals

   *  Real decisions/decision blockers

   *  The stages of decision-making

   *  The secrets of decision success

  Locating the leadership within

   *  Identify primary values

   *  Identify context requiring leadership

   *  Recognize actions that contribute to building teamwork

   * Utilize five attributes needed for effective leadership

  The power of words: learning to soar in a changing world

   *  Control self talk

 *  Filter the information heard

   *  Take charge of life

     Differentiate between "positive and negative wizards"

INTENDED AUDIENCE:  Individuals in the clerical field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE144,23rd Annual Eastern Regional Energy and Environmental Quality Div.
Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference covered the following topics:



  The Theory and Practice of Covey's Seven Habit

  Assessing for Improvement, Not just compliance

  Quality Issues in Research Environments

  DOE/TQM Guidelines Document

  Guidelines Documents for R & D

  ISO Activities

  Applications of Malcolm Baldridge National Quality Award to DOE Environments

  Performance Metrics for National Laboratories

  DOE Directives Reduction

  Covey - Lessons Learned

  TQM  From a Researcher's Perspective

  TQM in the DOE Field Offices

  New NQA and IAEA Initiatives

  TQM in U. S. Utlilities

INTENDED AUDIENCE:  Individuals in the Administrative Field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$425 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM119,How to Overcome Negativity in the Workplace,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Unlearn negativity

   How to use a solid technique to help trace-then replace-the mental pathways
that result in negative outlooks and

   behavior

  Early intervention

   Learn the signals and warning signs that say negativity is making inroads in
departments and in individuals.

   Get tips and techniques to turn negative attitudes around and rekindle
enthusiasm.

  Top-down negativity

   Find out what to do when influential people (top management, owners, outside
consultants) are the cause of



   organizationwide negativity.

  Negativity checkups on behavior and attitudes.

INTENDED AUDIENCE:  Organizations undergoing restructuring, strategic changes or
other transitions that can trigger negativity.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$89 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

OPS152,ORPS Users' Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class provides hands-on instruction on the following:
registration and security issues, DOE Order 500.3B and how it relates to the
ORPS centralized database, overview of the occurrence reporting process,
installation and setup of the communication software needed to connect to ORPS
database, system commands, file transfers, search techniques for accessing and
creating ORPS reports, viewing and printing reports, downloading occurrence
reports and/or software, HP DeskManager (E-Mail), and logging off the system.
This includes checking report status and reviewing, approving, rejecting, and
commenting on occurrence reports.

INTENDED AUDIENCE:  Individuals in the Security field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

TEC106,Fundamentals of Ground-Water Contamination,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON113,Shipping Household Goods,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, administrative and supply officers,
transportation officers, and Government Bills of Lading (GBL) issuing officers
gain a broader knowledge of regulations on household goods and transportation.
They review entitlement and transportation regulations, practice preparing and
making a shipment, and work with loss and damage claims.  Participants learn how
to select a career, book the shipment, and issue the GBL.  They also learn how
to counsel employees on their entitlement, moving industry practices, and
shipment handling; how to determine the market or replacement value of household
goods; how to assist employees in damage/loss claim preparation; and how to
analyze a carrier claim settlement.

INTENDED AUDIENCE:  Administrative and supply officers, transportation officers,
and GBL issuing officers.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$275 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDG123,Environmental Calculations and Treatment Methods,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will deal with basic treatment technology
applied in industry.  Processes will be discussed and principles of operation.
The student will be introduced to incineration, pyrolysis, neutralization,
precipitation, coagulation, flocculation, Redox ion exchange operations,
biotreatment, particulate removal, evaporation and distillation, stripping and
reverse osmosis/ultrafiltration.  Mathematical modeling and material balances
will be used.
TARGET AUDIENCE:  Individuals in an environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1348 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

ENV115,Environmental Technology Institute,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive, week-long Institute is designed to fill the
gap between the technology and compliance with today's complex regulations.
Equipped with the knowledge gained at this Institute, participants will have a
firmer grasp on all the options available to ensure compliance and make wiser,
more economically sound decisions.  The following is the course's Institute
agenda:

  Air Pollution Technologies, which covers the following:

    Requirements for control equipment

     Determining and selecting control equipment

     Control of air emissions: particulate control

     Control of air emissions:NOx control

     Control of air emissions: acid gases

     Control of air emissions: Volatile Organic Compounds (VOC) control

  Hazardous Waste Treatment and Disposal Technologies

     Hazardous waste overview

     Hazardous waste treatment or inorganic waste, liquids and metals

     Separation, recovery and treatment of organic waste liquids

     Hazardous waste: organic waste liquids and solids, treatment/disposal by
incineration

     Hazardous waste disposal

     Innovative treatment technologies



  Water Pollution Technologies

      Requirements for treatment technologies

      Emerging trends in wastewater treatment and control

      Pollutant removal technologies

      Conversion/destruction technologies

  Pollution Prevention Technologies

      Source reduction strategies: viable techniques and opportunities

      Solvent substitution: commercial trend and alternatives

      Pollution prevention case studies

      The quest for zero discharges: pollution prevention technologies for
wastewater

      Recovering VOC: technologies applicable to gaseous, liquid and solid waste
media

      Paint removal: an overview of commercial alternatives and benefits
TARGET AUDIENCE:  Environmental personnel needing a better understanding of the
laws.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1899 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV116,Chemical Risk Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will stress the practical application of risk
assessment methods.  Instructors will teach participants where to go to obtain
site-specific information for a facility and how to perform risk assessment.
Emphasis will be given to problem solving and application of the latest methods
for risk assessment.  Participants will be updated on the recently released
environmental standards and current techniques for chemical risk assessment.
Software will be applied during the course to teach methods available for risk
assessment for chemicals.  Computers will be available for working problems and
becoming familiar with risk assessment software.
TARGET AUDIENCE:  Persons responsible for compliance with environmental
standards.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER104,Basic Staffing and Placement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Personnel specialists are challenged more than ever to keep
pace with the tremendous number of changes that are occurring daily.  This
course will help participants by providing current information on staffing
initiatives and programs.  Topics covered:



  Role of the staffing specialists in assisting agency managers

  Recruiting required for the rest of the 1990s

  Utilizing the Qualifications Standards Handbook to assess minimum
qualifications

  Evaluation of a candidate's knowledge, skills and abilities

  Merit promotion and other in-service procedures

INTENDED AUDIENCE: Personnel specialists and other human resource development
staff.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$595 per
student,Classroom,Instructor-Led,40 hours,Personnel Issues Training,Repeated
every 0 months,N,

ENV117,Environmental Regulations Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the basic, comprehensive course intended to
give a better understanding of all major regulations, amendments, and
reauthorizations.  Topics include:

  Environmental regulation today

  Clean Air Act

  Resource Conservation and Recovery Act

  Enforcement

  Toxic Substances Control Act

  Underground Storage Tanks

  Occupational Safety and Health Act

  Comprehensive Environmental Response, Compensation, and Liability
Act/Superfund

  Emergency Planning and Community Right To Know Act

  Spills and release reporting

  Internal compliance auditing
TARGET AUDIENCE:  Personnel in an environmental field who need a better
understanding of regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER105,Pay Program Strategy and Design,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Topics for this course include:

  Pay program principles and goals

  The Fair Labor Standard Act

  Equal opportunity laws

  Job analysis

  Job descriptions

  Job evaluation

  Job pricing

INTENDED AUDIENCE:  This seminar is for people who need to analyze, describe,
and evaluate jobs in their organizations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$980 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

ENV118,Env. Mgmt Strategies for Disposal, Reuse & Realignment of DOD
Facilities,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this course include:

  Identify wastes correctly

  Understand the Land Disposal Restrictions and their treatment standards and
notification and certification

   requirements

  Determine when a release has to be reported and who should by notified

  Placard, label and make hazardous waste shipments

  Evaluate the pros and cons of on-site versus off-site waste treatment, storage
and disposal

  Choose a treatment, storage and disposal contractor or facility

  Sort through the various disposal alternatives

  Incorporate waste minimization and pollution prevention into a hazardous waste
management plan

  Plan and prepare for a Resource Conservation Recovery Administration
inspection

  Be protected from civil and criminal penalties

  Deal with the special requirements of federal facilities
TARGET AUDIENCE:  Individuals in Health, Safety and Environmental fields.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$949 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDG124,Strategic Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course involves the study of the processes of
formulating and implementing business strategic plans and evaluating management
strategic performance.  The topics covered are mission and objectives, business
strategy, financial strategy, and organizational implications.
TARGET AUDIENCE:  Finance, accounting, and budget personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$504 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG125,Intermediate Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course involves the study of the development and
presentation of accounting information for internal  management.  Emphasis will
be on the determination of product cost, accumulation of data for planning for
purposes, and measurement of performance.
TARGET AUDIENCE:  Finance, accounting, and budget personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$504 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG126,Accounting Foundations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to present accounting as the
language of business.  It defines the basic assumptions, principles, and
concepts of accounting.  Balance sheets, income statements, and statements of
changes in financial position are examined in their role of financial
communication.  The course also studies the theory and practice of determining
production and distribution costs, with emphasis on forecasting, and various
costing systems.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1100 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG127,Cost and Economic Analysis for Engineers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course addressess principles and methods of economic
analysis of engineering activities.  The time value of money, short-term and
long-term investments, comparison of alternatives, replacement analysis, and
minimum cost models.
TARGET AUDIENCE:  Individuals in the Engineering field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$987 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG128,Accounting and Financial Analysis for Managers,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provides a study of financial accounting models
and their modifications to encourage environmentally responsible corporate
practices to lead to financial reporting and auditing to detect environmental
exposure.  A second portion of the course will deal with project management and
financial decision making models and their modifications to encourage
environmentally responsible corporate practices.
TARGET AUDIENCE:  Individuals in the Administrative Environmental field.
PREREQUISITIES:  Individuals in the Finanical field.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1274 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG129,Risk Management for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to incorporate environmental
management as a component for overall strategy.  Firms can derive significant
competitive advantage from pollution prevention, environmental marketing
opportunities, and effective disclosure of pollution and health information.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$1284 per
student,Classroom,Instructor-Led,4 hours,Education Graduate Course,Repeated
every 0 months,N,

EDG130,Safety Engineering Design and Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides advanced application  of an integrated
safety engineering design/management approach to risk reduction in business and
industry.
TARGET AUDIENCE:
PREREQUISITIES:  Safety System I, System Safety II, Fire Protection Engineering
in Facility and Process Design or  permission of instructor.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$513 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG131,System Safety II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn concept of risk during life cycle
and its relationship to comprehensive loss prevention and control.  Techniques
include Fault Tree nalysis (FTA), Event Tree Analysis (ETA), Sneak Circuit
Analysis and Course-onsequence Analysis.  Introduction to software system
safety.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$513 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG132,Fire Protection Engineering in Facility and Process Design,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide fire protection engineering
concepts in the design of facilities and processes from the standpoint of loss
prevention and control.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$513 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE145,All Ohio Trade Fair - Minority Business Conference & Expo,Training
Division,3110,DOE-OH,N,Training Division,3110,$100 per
student,Classroom,Instructor-Led,24 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

MAN115,ISO 14000 Update,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This dynamic two-day event focuses in on the latest
developments surrounding the drafting of the International Standards
Organization (ISO) environmental standards.  Facts on the key development in
environmental performance evaluations, life cycle assessment, international
labeling standards, the ISO registration process, plus environmental management
systems and auditing standards.  The last two are draft international standards
that are the blueprints for establishing ISO 14000 compliance.  With this in-
depth information, participants can get their compliance programs moving
forward.  Plus, all attendees will receive copies of draft standards for ISO
14000, 140001, and 14010 to use in planning strategies.
TARGET AUDIENCE:  Environmental engineers, environmental health and safety
coordinators, quality assurance managers, business development managers,
environmental managers and anyone else who works in compliance.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$950 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDU116,Judeo-Christian Perspective In The Workplace,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:  Participants will learn to examine the great ecological and
technical issues of our day (with specific attention given to the workplace),
the employee/employer relationship and the total work environment, and the
question of different socio-economic paradigms such as capitalism and marxism,
along with the urgent questions of wealth, poverty and the social responsiblity
of business and other professions.
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU117,Beginning dBase III,SPONSOR: DOE
CONTACT:  3110

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST153,Chemical Process Safety,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course is intended for personnel who need to know the
fundamentals of chemical process safety.  It covers safety procedures,
techniques, and theoretical calculations needed to operate laboratories, pilot
plants, and plant safety.  The fundamentals are emphasized via calculational
methods and worked examples in the areas of (a) flow of liquid and gas through
holes in pipes or vessels, (b) chemical clouds formed from leaks or pool
evaporation, (c) concentrations down wind from chemical releases (d) inerting
using vacuum, pressure, or sweeping-through purging, (e) inerting to minimum
oxygen concentration, (f) energy and damage due to explosions, (g) static
ignition sources via steaming current and voltage calculations, (h) relief valve
sizing methods for liquids, gases, two-phase flow, and fires, and (i) hazardous
operations, event tree, and fault tree methods for risk assessments.  Techniques
to prevent accidents are developed from a fundamental standpoint to enhance
understanding of fires and explosions, confined and unconfined explosions,
defiagrations and detonations, boiling liquid expanding vapor explosions, and
others.  Based on fundamentals, important concepts are developed; for example:
ventilation, explosion-proof designs, vent systems, and sprinkler systems.
Especially important industrial safe practices are discussed, such as (a)
correct ways to store chemicals and glassware, (b) correct use of laboratory
hoods, (c) set-ups for safe experiments in glassware, (d) design for relief
systems, (e) fail-safe designs, (f) vessel entry procedures, and (g) formal and
informal safety review.
TARGET AUDIENCE:  Course material is especially useful to practicing
research/production personnel, university professors who must teach safety,
Occupational Safety and Health Administration or company inspectors who must
identify safety problems, emergency response personnel who need to understand
the consequences of accidents, and anyone interested in developing safety
programs to prevent accidents.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST154,Radiation Safety at Superfund Sites,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course provides participants with an understanding of
the fundamental principles of radiation safety, with emphasis placed on
radiation detection instrumentation and contamination control work practices.
Topics that are discussed include types of radiation and methods of interaction,
biological effects, radiation detection and instrumentation, methods of
contamination control and decontamination, transportation regulations, and
remedial and disposal options.  After completing the course, participants will
be able to:

  Detect the presence of radioactive materials while performing investigations
at hazardous waste sites

  Implement methods of radiation exposure reduction and contamination control
under the guidance of health physics

   personnel

  Identify regulations concerning area posting, exposure limits and reporting,
transportation requirements, and release

   limits



  Propose options for remediation and disposal of radioactive materials
TARGET AUDIENCE:  This basic radiation safety course is designed for individuals
who may 1) encounter radioactive materials in the course of their work or 2)
become involved with the regulatory oversight of a location contaminated with
radioactive materials.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST155,Code of Federal Regulations at DOE Facilities,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 1-day course will help participants understand the
rationale for the issuance of Title 10 of the Code of Federal Regulations for
DOE.  The Department's policy is to establish a body of rules for the safe
management of DOE nuclear facilities.  Presented will be a discussion of the
issued 10 CFR 820, which addresses DOE's authority to impose civil penalties for
violations of rules in Part 830.  This course will also address 10 CFR Part 830
- Nuclear Safety Management, which is the part of the new law that implements
the existing requirements stated in the DOE Orders.  Also presented will be the
public comments received prior to issuance of Part 830.  This presentation
provides an insight to the Department's rationale for implementing the various
requirements.
TARGET AUDIENCE:  Personnel responsible for understanding the Code of Federal
Regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$375 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

HST156,OSHA Laws & Regulations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course reviews all of the occupational safety and
health laws and regulations workers must know and comply with, particularly in
view of Occupational Safety and Health Administration's (OSHA) stepped-up
enforcement activities.  Participants will learn how to comply with OSHA's
complex Hazard Communication standards; what should be on material safety data
sheets and labels; how to prepare for an OSHA inspection; requirements for
recordkeeping; and how to be protected from civil and criminal liabilities.
TARGET AUDIENCE:  Individuals in the Health and Safety field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$999 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST157,Today's OSHA:  A Compliance Update,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to:

  Improve company compliance levels

  Confidently meet Occupational Safety Health Administration (OSHA) standards

  Easily handle OSHA recordkeeping responsibilities

  Expertly troubleshoot worksite hazards



Class starts at 8:45 am and goes to 4 pm

TARGET AUDIENCE:  Individuals in the compliance field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC107,Plant Engineering Certification Review,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Certified Plant Engineer (CPE) Review Program has been
developed to assist candidates in preparing for the CPE exam.  Review sessions,
scheduled in four and two hour segments, will be held over a four day period.
The CPE exam is scheduled for the fifth day of the program.  Candidates may take
the exam at this time or schedule it for a later date.  The exam/filing fee is
included in the registration cost.

     Each of the sessions will review the general principles for a discipline as
addressed on the exam, with an opportunity to work through sample questions with
instructors.  Sessions are designed to be interactive; questions are encouraged.
Registration fee includes the exam/filing fee, the CPE Review Package and a
special series of reference books.  If, after participating in the CPE Review
Program, an individual does not achieve a passing score on the exam, the re-take
fee will be wavied.
TARGET AUDIENCE:  Individuals in the Engineering field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

EMP114,EEO for Advisory Committee Members,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to assist committee members to
become more effective in carrying out their agency's Equal Employment
Opportunity programs.  Participants will learn the role and responsibilities of
committee members; how to work with other committee members toward joint goals;
how to discuss with management officials ways to improve the agency's EEO
programs; and, to describe and apply Federal EEO/affirmative action program
planning concepts.

The following topics will be among those covered during this three-day course:

  Advisory committee responsibilities and duties

  Historical development of EEO and affirmative action in the Federal government

  EEO laws, regulations, and directives

  Discrimination complaint procedures

  Bases and issues raised in formal complaints

  Remedies



  Federal Equal Opportunity Recruitment Program (FEORP)

  The affirmative action process

  Program evaluation

  Merit promotion

  Special emphasis programs

  Problemsolving
TARGET AUDIENCE:  This course is designed for those individuals having
collateral EEO responsibilities, Special Emphasis Program Managers, and EEO
staff members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  This course is offered as a 2-day course through the Chicago Region.
Please see EMP125.,Training Division,3110,DOE-OH,N,Training Division,3110,$385
per student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

QAT109,Implementing a Quality Management Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Quality management is a proven philosophy whose guiding
principles have provided continuous improvement to both private-sector and
public-sector organizations.  This course provides an overview of quality
management and applied principles, tools, and strategies for improving quality
and increasing productivity in the workplace.  Topics for this course include:

  Quality management principles

  Key elements for quality management success

  Quantitative management tools

  Improving work processes continually

  Involving employees in the quality process

  Recognizing the benefits of quality
TARGET AUDIENCE:  Individuals or groups interested in implementing a quality
management program.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$415 per student,Classroom,Instructor-Led,32 hours,Quality
Assurance Training,Repeated every 0 months,N,

HST158,Applying Codes and Standards at DOE Facilities,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 1-day course will help participants understand the
rationale for the issuance of Title 10 of the Code of Federal Regulations for
DOE.  The Department's policy is to establish a body of rules for the safe
management of DOE nuclear facilities.  Presented will be an in-depth discussion
of the issued 10 CFR 820, which addresses DOE's authority to impose civil
penalities for violations of rules in Part 830.  The course will also address 10



CFR Part 830 - Nuclear Safety Management, along with the public comments
received prior to issuance of Part 830.
TARGET AUDIENCE:  Managers, engineers, and technical specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$800 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE146,Waste Management 95 Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$430 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE147,Waste Management 95 Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$355 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE148,21st Annual Equal Employment Opportunity Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE149,Waste Management 95 Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE150,Hazard Analysis/Risk Reduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE151,Environmental Regulation in Ohio,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE152,National Household Goods, Freight, & Travel Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  Trends affecting relocations today

  Impact on families during the relocation process

  Processes involved in making a household goods shipment

  Counseling the employee from the industry's prospective

  Important things to know when selecting a moving company

  How to go about resolving disputes between the federal agency

  Employee and the moving company

  Understanding what the level of shipment release valuation should be

  Understanding what services are included in the moving company's estimated
charges

  Understanding what is considered third party services

  How to determine a moving company's loss and/or damage liability

  How inventories should be prepared and what to look for
TARGET AUDIENCE:  Individuals in the transportation, fiscal, and travel fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE153,National Outdoor Action Conference and Exposition,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will provide live/hands-on practical
workshops, innovative technical papers and an exhibit of products and services.
TARGET AUDIENCE:  Physical scientists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

PER106,Health Care and Insurance Plans,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This advanced-level seminar emphasizes the most important
financial issues facing corporations and not-for-profit organizations today:
cost control of health and welfare plans; accounting and funding for post-
retirement welfare plan liabilities; and managing risk through insurance, trusts
and self-funding vehicles.  Topics include:



  Funding concepts

  Insured approaches

  Self-funding

  Group insurance

  Tax treatment - trusts and welfare benefit plans

  Tax and funding features - disability and death benefits

  Post-retirement employee benefits
TARGET AUDIENCE:  This seminar is designed for seasoned benefit professionals
seeking to expand their understanding and practical knowledge of funding
alternatives and tax consequences to employers, employees and trusts.  It is
especially intended for those who supervise staff members with strong technical
backgrounds in this area, or those whose position necessitates a similar
technical expertise.
PREREQUISITIES:  Attendees should be proficient with the content presented in
ACA's certification seminars B1 and B3.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

FIN107,IMPREST Fund Cashiers Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help cashiers understand their specific
roles and responsibilities, their potential personal liability, and the Treasury
regulations that apply to their duties.  Major topics help participants:

  Understand imprest fund cashier responsibilities

  Cite applicable Treasury regulations, procedures, and terminology

  Secure entrusted funds

  Properly disburse cash

  Prepare Standard Form 1129 for replenishment and liquidations
TARGET AUDIENCE:  Individuals in the imprest fund, disbursing funds for
supplies, travel, advances, and training fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$170 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN108,Cost Accounting Standards ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn the background and
requirements of cost accounting standards (CAS); which standards apply to
"modified" vs. "full" CAS covered contracts; when and who is required to file a
CAS disclosure statement; how to evaluate CAS Disclosure Statements; and how to
apply CAS in auditing contractor price proposals and statements of incurred
costs.  Participants will analyze each standard to determine its purpose,
fundamental requirements, and techniques for application.  Quizzes, along with



question and answer periods, are used to fortify and emphasize the material
covered.  Topics covered include:

  Determining when a CAS disclosure statement is required to be submitted and
when it is considered to be

   "adequate" and in compliance with CAS

  Requirements of each of the CAS and apply them to different contract
activities

  The approaches and techniques for assessing conformance with the requirements
of applicable standards in auditing

   contractor price proposals and incurred cost submissions

  How to recognize the need for a cost impact proposal from the contractor due
to implementation of a new standard

   by the government or the adoption of "changed" accounting practices by the
contractor
TARGET AUDIENCE:  Auditors, audit supervisors and recipients of CAS audit
reports who need a working knowledge of CAS requirements.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$390 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

SUP114,New Directions in Policymaking,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-week program gives specific insights and
information on public policy issues and social relationships that will improve
current program management.  The conference also provides an enriching,
broadening experience geared to improving the manager's effectiveness in
tackling future issues and responsibilities.

Program themes include:

  American democracy and institutional issues; e.g., challenges of governing,
role of the media, presidential

   leadership

  Social policy issues; e.g., violence and crime, poverty, welfare reform

  Technology policy issues; e.g., trade, national security

  Economic issues; e.g., the federal budget, U.S. competitiveness

  Management challenges in the current policy environment; e.g., quality,
reengineering, reinvention
TARGET AUDIENCE:  Incumbent members of Senior Executive Service and individuals
at the GM-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$3500 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,



SUP115,How to Supervise Better,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course participants will learn:

  How to build a better department

  How to manage yourself for success

  How to overcome challenges to employee effectiveness

  How to work better with anyone
TARGET AUDIENCE:  Supervisors, managers, and team leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

SUP116,Coaching Skills for Supervisors and Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course equips participants with the coaching skills
that will immediately begin transforming a work group into a team that works
together in an inspiring atmosphere of energy and enthusiasm.  Participants will
learn to:

  Harness natural competitiveness as a positive, powerful force

  Why they must be demanding...and how to do it the right way

  Eight techniques to raise enthusiasm--for an individual or the entire team

  The "anti-management" attitude: how to spot it, and how to overcome it

  Power motivators! Learn the winning secrets of the all-time greatest coaches

  The "game-plan" - Five simple steps for no-fail, successful plans
TARGET AUDIENCE:  This course is intended for managers, supervisors, and team
leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

PER107,Total Compensation Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This basic-level seminar is specifically designed to be the
first seminar in the CCP/CBP sequence.  It presents an introduction to the
concept of total compensation management.  Emphasis is given to the "total
compensation toolbox," a concept that outlines the basic skills and knowledge
required by today's practicing compensation and benefit professional.  Topics
include:

  Factors affecting total compensation

  Total compensation model

  Case study on total compensation management



  Communication and total compensation management
TARGET AUDIENCE:  This seminar is designed specifically for those new to the
compensation and benefit field or for generalist with limited exposure to
compensation and benefit functions seeking a basic overview.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$815 per student,Classroom,Instructor-Led,24 hours,Personnel
Issues Training,Repeated every 0 months,N,

EMP115,Introduction to Federal EEO Programs,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will acquaint participants with the principal
requirements of the internal Federal Equal Employment Opportunity (EEO) program,
including the requirements mandated by legislative and regulatory provisions.
Major topics include:

  Historical perspective of EEO laws and requirements

  Recent EEO developments

  The roles, duties and responsibilities of EEO staff

  Rights and responsibilities of Federal employees, supervisors, and managers
under EEO regulations

  The relationship of EEO to good personnel management and other management
functions of the agency
TARGET AUDIENCE:  Newly appointed EEO program staff, persons supporting EEO
functions, and agency officials with new program responsibilities for EEO.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$435 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

FIN109,Introduction to Financial Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The primary objective of this entry level course is to
provide DOE financial management employees with a basic understanding of the
concepts and processes related to DOE budgeting, accounting, and financial
reporting, systems, and reviews.  The course contains eight modules.  These
modules include:

  Federal organization

  DOE organization

  Budget formulation

  Budget execution

  Accounting and financial systems

  Financial reports

  Financial reviews



  Annual Chief Financial Officer (CFO) report and annual CFO status report and
five year plan
TARGET AUDIENCE:  Entry-level professional CFO employees who have been with DOE
less than 24 months.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST159,Life Safety Code Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course participants will gain vital knowledge
needed to apply the 1994 Life Safety Code with confidence.  From the
fundamentals to new requirements and what they mean, this course is filled with
hands-on highly specific information that really pays off in job performance.
Topics of discussion will include:

  The equivalency concept: what it is and how to use it

  How to measure travel distance

  How to analyze compliance with the code

  Code references that apply during inspections

  Means of egress - how to determine occupant load and egress capacity

  Fire protection - fire and smoke compartmentation and vertical opening
protection

  Building service - how to identify fire alarm and extinguishing systems

  Health care
TARGET AUDIENCE:  This course is recommended for anyone involved in a facilities
organization.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

HST160,Hazardous Material Handling Certification,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Background of Department of Transportation (DOT) regulations

  Overview of HM-126F training

  Testing and certification

  Training requirements for 126F

  Designing a function specific curriculum

  Examples of function specific modules
TARGET AUDIENCE:  Personnel responsible for training employees to meet
requirements of DOT Order HM-126F.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

HST161,Construction Safety Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST162,Hazwoper Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course consists of two courses:  Annual General
Employee Refresher Training and Annual Access Refresher Training.  General
Employee training is divided into the following modules:

  Module One, Facilities Overview, covers an overview of the history and
contaminants present at the FEMP,

   policies, procedures and responsibilities of the general employee, and the
responsibilities associated with the quality

   assurance program at the FEMP

  Module Two, Security and Emergency Response, describes the FEMP security
program, types of emergencies,

   emergency levels, alarms, accountability requirements, and portable fire
extinguisher use

  Module Three, Industrial Safety and Health Program, describes the Industrial
Safety and Health Program at the

   FEMP and for off-site locations

  Module Four, General Employee Radiological Training, identifies employee
responsibilities for maintaining

   personal exposures to radiation and radioactive material As Low As Reasonably
Achievable

Annual Access Refresher Training is divided into the following modules:

  Module One, Hazardous Waste Overview, addresses the waste hazards found at the
FEMP

  Module Two,  Site Hazards/Protective Measures is an overview of FERMCO's
Environmental program

  Module Three, The Year in Review, covers events and procedural changes that
have occurred over the past year
TARGET AUDIENCE:  Individuals in the Occasional Site Worker or General Site
Worker field.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 12 months,N,

COM120,How to be a Better Technical Writer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  How to plan your writing

  Characterizing readers and clarifying your purpose

  How to research

  Topic arrangement

  Writing instructions

  Writing procedure manuals

  Writing proposals

  Using illustrations, forms and graphics

  Using graphs and other visual aids

  How to develop effective headings

  Formatting

  Documentation

  Editing and simplifying your writing
TARGET AUDIENCE:  Individuals in the Administrative field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

MAN116,Best Practices in DOE Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an understanding
of roles, responsibilities, authorities, and elements of work critical to
project management in DOE.  This course covers the following:

  DOE project life cycle and phases

  Project management responsibilities

  Contracting and work authorization

  Introduction to technical cost and schedule baselines

  Graded approach to project management

  Special topics



TARGET AUDIENCE:  Project managers, potential project managers, and individuals
whose positions require knowledge of project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EMP116,Advanced EEO Counseling,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the latest Equal Employment
Opportunity (EEO) developments and discuss problematic situations faced when
counseling complainants.  A key to the success of any EEO program is the
effectiveness of EEO counselors during the informal stage of complaints of
discrimination.  Topics covered include:

  Newest Equal Employment Opportunity Council and course rulings

  Significant developments in agency practices

  Handling personal stress cased by counseling
TARGET AUDIENCE:  Experienced counselors who have processed at least three or
four EEO complaints or have other significant experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$465 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV119,Smoke School - OPACITY Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE154,Communicating In Cyberspace and Cybertimes,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  NAGC's 1995 Communications School offers three days of
learning sessions, special presentations, and professional development
opportunities that will refresh skills.  Sessions devoted to new communications
technology and future of the profession include the following:

  The Internet and public communications

  Cyber-rights.. and wrongs

  Maintaining a presence on the Internet

  Creating an interactive home page

  Communicating via the information superhighway

  Publishing in Cybertimes

  Design 2000



  Cyberspace News

Polish skills in sessions such as communicating in a crisis, spokesperson
workshop, professional writing improved, responding to challenging media
questions, understanding the media, designing effective displays, music and the
media, star power, and editors: What Do They Really Want?

INTENDED AUDIENCE:  Individuals in the Public Relations field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST125,Access for Windows - Introduction 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Windows user to
database fundamentals with Microsoft Access.  Topics include:  working with
Access menus and dialog boxes; creating, editing Tables; moving and resizing
columns and rows; using multiple Tables; entering and editing data; sorting,
finding and deleting records; planning Table design; selecting and renaming
fields; setting Primary keys; using Forms to add, find and edit records;
creating and using AutoForms; using Datasheet view; creating and using Filters
and Queries; creating and using AutoReports; grouping, sorting and totaling data
in Reports; saving time with Database Wizard, Answer Wizards, AutoFortmat and
Shortcuts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP117,Environmental Management Fellow Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a competetively-selected program in which the
participants are nominated and then selected to attend.  This is a year-long
program in which participants will gain personal and professional growth though
unique and rewarding experiences.  Through interactions with successful public
and private sector executives, participants will see an array of models for
effective leadership and gain insight into the characteristics of effective
organizations.  In turn, they will have the opportunity to develop action plans
for creating results in their organization and for enhancing their career as a
professional manager.
TARGET AUDIENCE:  Any person selected to attend.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$5250 per student,Classroom,Instructor-Led,192 hours,Supervisory
Training,Repeated every 0 months,N,

CST126,Netware 4 Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



CSE155,Human Resource Management Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will help participants keep abreast of
changing facets of human resource management and provide strategies for coping
with those changes.
TARGET AUDIENCE:  Human Resources Directors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE156,1995 DOE Contractor's Human Resources Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics discussed at this conference include:

  Issues concerning leave practices

  Communication of benefit plans to employees

  Worker's compensation

  ADA
TARGET AUDIENCE:  Human Resources Directors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

SUP118,Executive Effectiveness Course - Unit One,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will gain insights into their
personal and management style, insights they couldn't get any other way.
They'll discover the gap between the executive image they think they're
projecting and the way others see them.  In the unit one experience,
participants take responsibility for the program by determining the issues and
style.  Unit one is conducted in an informal, relaxed setting.  Views,
observations, and suggestions with a group of peers will be exchanged.  Feedback
that will help explore the way participants see themselves and the way others
see them will be exchanged.
TARGET AUDIENCE:  This course is designed for all executives who want to make
the most of their abilities to get things done through other people.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$3900 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

SUP119,Executive Effectiveness Course - Unit Two,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is the second unit of the course and is usually taken
two to six months after completing unit one.  Unit two will develop skills and
enhance ability to respond to the challenges of group dynamics.  Participants
will gauge their response to "hot shots," learn how to channel the energies of
those who are determined to go their own way, examine the dynamics of inclusion
and exclusion, and turn dissension into a positive, constructive group force.
When participants leave unit two, they'll be ready to integrate the "new you"
into their personal and professional life become a catalyst for change, and
learn the tools to turn every situation into a "win-win" encounter.



TARGET AUDIENCE:  This course is for those executives who have completed unit
one.
PREREQUISITIES:  Unit One (SUP118).
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$3900 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

EDG133,Graduate Survey in Marketing Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG134,Graduate Survey in Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG135,Statistical Methods of Business Decision,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG136,Financial Reporting and Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course is designed to help students to develop an
understanding of 1) The financial reporting environment and management choices
regarding what information to report, how best to report it, when to do so, and
where controls are needed to assure reliable and relevant reporting, 2)
Financial theories, tools, and models used to identify and analyze investment
opportunities in today's financial markets, and 3) The role of financial
statements analysis in managerial decision making.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG137,Managerial Accounting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,33 hours,Education
Graduate Course,Repeated every 0 months,N,



EMP117,Writing EEO Counselor Reports,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn how to organize the
massive information received during counseling and what to exclude/include in an
Equal Employment Opportunity (EEO) Counselor report.  This course will provide
participants with guidance in the preparation of reports.  It covers the steps
involved in counseling and describes issues that may be relevant to the
counseling report.  Topics covered include:

  Common errors found in EEO Counselor reports

  The purpose for writing a Counselor report and how the report will be used

  The difference between fact and inference

  The structure and composition of an EEO Counselor report
TARGET AUDIENCE:  EEO Counselors, EEO Assistants and other who may write or
review EEO Counselor reports.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$275 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT110,TQM Principles Applied to Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$845 per student,Classroom,Instructor-Led,16 hours,Quality
Assurance Training,Repeated every 0 months,N,

HST163,Industrial Noise Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course gives the participant an in-depth working
knowledge of acoustics as it is applied to noise control.  Traditional and
advanced approaches to noise control and rationales for choosing a preferred
approach are discussed.  Noise control approaches are taught using case
histories of successful and unsuccessful treatments, showing how and why they
worked or failed.  Approximately half the time is spent in workshop sessions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$625 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG138,Introduction to Environmental Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a general study of biological and medical
principles and disciplines as they apply to recognition of problems.
TARGET AUDIENCE:  Environmental health workers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$900 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,



EDU118,Effective Speaking,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$177 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU119,Introduction to Labor/Management Relations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$177 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE157,Environmental Site Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

MAN117,Management Accountability and Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn the latest concepts
and techniques to develop, evaluate and report on systems of controls that meet
the requirements of the Federal Managers' Financial Integrity Act and Office
Management Budget Circular -123.  Topics covered include:

  Management controls and their benefits for effective government operations

  The provisions of the Federal Managers' Financial Integrity Act and guidelines
for meeting those requirements

  Government Accounting Office (GAO) standards for management control in
government

  Evaluating and reporting on an agency's internal control structure and access
control risk

  Conducting management control reviews and taking corrective action as
necessary

  How to recognize material weaknesses and report on these and the general
results of control assessments
TARGET AUDIENCE:  Managers and auditors who need to learn the principles of
management accountability and control.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,



MAN118,Entry-Level Transportation Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,33 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN119,EM Cost Performance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course includes the following:

  Developing baselines

  Interpreting variances

  Effectively managing the projects

  Emphasizes technical, schedule and cost

  Data in Performance Training Systems becomes available 45 days after month
closes

  This is too late to manage for corrective actions

  Baseline options
TARGET AUDIENCE: All Ohio Department Of Energy and contractor employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

FIN110,Prevention and Detection of Fraud,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn the nature, causes
and types of white-collar crimes, and the professional responsibilities for
preventing and detecting fraud.  The legal and layman's definitions of fraud
will be discussed.  Topics covered include:

  Auditor responsibilities for the prevention and detection of fraud

  Conducting risk assessments

  Where fraud is committed and who commits it

  Common indicators and detection techniques associated with illegal activity
and abuse

  Threats to computer-based systems and safety measures to use

  The Federal rules of evidence and criminal statutes related to fraud

  Factors relevant to audit cooperation with investigators and the timing and
content of investigative referrals
TARGET AUDIENCE:  All government auditors.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$370 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

TEC108,Decommissioning Video Communication Series,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This video communication series consists of 6 programs,
each with a different topic.  The following is a brief overview of each program:

  Decommisioning Overview

   Introduces the series with a goal and vision statement from DOE, and
inventory and the history of major

   decommissioning projects, and an overview of the series, objectives, and the
phases of the decommissioning

   process.

  Surveillance and Maintenance

   Surveillance and maintenance of nuclear reactors and canyon buildings,
gaseous diffusion plants, and manufacturing

   facilities; and facility characterization.

  Project Planning

   Focuses on decommissioning plans; project prioritization; environmental
compliance; permits; characterization and

   the sampling and analysis plan; characterization methods - active and
passive; project management; and waste

   analysis plan.

  Decommissioning Methods and Alternatives

   Addresses overview of decommissioning alternatives; decontamination methods;
dismantlement methods; remote

   operations; and waste management and minimization.

  Decommissioning Operations

   Covers the operational readiness reviews; field work/decommissioning plan
implementation; recycling/residue

   management alternatives; waste handling, packaging, and transportation; and
the closeout, verification, and release

   process.

  Policies and Issues

   The series concludes with detailed facility transition guidelines;
headquarters/field interfaces; stakeholders



   involvement; and DOE decommissioning policies.
TARGET AUDIENCE:  DOE personnel with responsibilities in environmental fields
and involved in decommissioning.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC109,Chemical Processing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview that will enable the
participants to understand the chemical principles involved in main training
proper chemical control at DOE facilities.  Topics include:

  Basics of chemistry

  Chemical properties of metals

  Chemistry control processes

  Chemistry concerns particular to DOE

  Overview of nuclear material processing in the DOE complex

  Key production facilities

  Key chemical processing steps at each facility

  Primary chemical reactions at each key chemical process

  Major equipment involved

  Waste stream generation, treatment, storage, and disposition

  Recovery of isotopes (Neptunium, Plutonium-238, Americium, Cesium, and
strontium principles of gaseous

   diffusions

  Solvent extraction, oxide conversion, and reduction to metal
TARGET AUDIENCE:  Facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST127,Introduction to Information Systems Auditing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Through exercises, lectures and discussions, participants
will combine information systems principles and concepts with audit techniques
to develop a basic approach to auditing systems development, individual
applications, and data center operations.  Participants will leave the course
with an understanding of how to plan and conduct information systems audits and
how to communicate effectively with systems and user personnel.  Topics covered
include:



  Basic computer concepts, components, and terms, and the associated risks and
controls

  The purpose, planning and techniques used in auditing systems development,
individual applications, and data center

   operations

  Distinguish between the various application risks and controls

  Relate risks and controls for the security over the data and the processing
center to audit objectives and techniques

  Disaster recovery planning and various elements of contingency planning

  Potential uses of computer-assisted audit techniques

  Emerging technologies such as electronic data interchange, imaging, and
computer aided systems engineering
TARGET AUDIENCE:  All government auditors with little or no prior exposure to
information systems auditing or EDP principles and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$370 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN120,Introduction ISO 14000 Environmental Management System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$920 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN104,General Employee Radiological Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a general overview of the hazards
involved with working around a radioactive materials area.  This course touches
on the characteristics and bio-effects of ionizing radiation.
TARGET AUDIENCE:  All employees except those who have completed RadWorker II.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,General Employee
Training,Repeated every 0 months,N,

HST167,Criticality Evacuation Procedure,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides recognition and proper response to
criticality alarm signals, emphasizing the need for prompt and appropriate
evacuation, and actions to be taken at evacuation assembly areas.  The concept
of fission chain reaction, criticality and super criticality will be reviewed.
TARGET AUDIENCE:  Employees who must enter buildings 38, 50, R, or T.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 12 months,N,



MAN121,Project Management Overview.,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an understanding
of (1) project management, (2) the various stages of project planning and
management, (3) the working nature of the project management system, and (4)
project management concepts and terminology.  This course covers the following
topics:

  Project definition

  OMB Circular A-109/major systems acquisition

  DOE project management system

  Project organization and staffing

  Work breakdown structure

  Project scheduling

  Cost estimating

  Resource allocation

  Project planning

  Acquisition strategy and process

  Project reporting

  Cost and Schedule Control System Criteria/Uniform Report System
TARGET AUDIENCE:  Project managers, potential project managers, and individuals
whose positions require knowledge of project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN122,Project Control Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is intended to educate participants regarding
project control guidelines set forth in DOE N 4700.5, as explained in the
Project Control Systems Guidelines Implementation Reference Manual.  The course
covers the following topics:

  Need for a new and comprehensive approach to DOE project control

  Role of the project planning and control systems in the management of a
project

  Role of project risk factors in defining the complexity and sophistication of
a project planning and control system

  Typical tools available for use in defining a project planning and control
system



  How to ensure that contractors performing DOE project work are operating
systems that provide the tools needed by

   DOE project managers to exercise management and oversight control of their
projects
TARGET AUDIENCE:  Project managers and project control personnel requiring
knowledge of guidelines set forth in DOE N 4700.5.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN123,Program Management Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to help all DOE employees
understand key concepts about how DOE programs are managed.  Participants will
receive basic education in DOE strategic planning, budgeting, execution,
evaluation and control.  This course should be taken before proceeding to any
other courses in the Program Management series.  Topics include:

  History of DOE

  Current and emerging DOE management principles

  Planning concepts for DOE success

  DOE's strategic planning and budget process

  Multi-year program planning

  DOE strategic decision windows

  DOE budget and allocation process

  Congressional authorization and appropriations process

  Program execution, control, and evaluation
TARGET AUDIENCE:  Professional, technical, and managerial personnel who need a
working knowledge of the program management function.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON114,Contract Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on understanding the administration of
non-management and operating contracts.  Emphasis is placed on learning the
applicable Federal Acquisition Regulations, Department of Energy Acquisition
Regulations, and other key DOE regulatory documents.  The scope of contract
management and administration from the date of formation to contract closeout is
emphasized.  Topics include:

  Contract administration planning

  Post-award orientation



  Monitoring contractor performance

  Problem resolution

  Termination

  Contract modification/options

  Financial management

  Subcontracts management

  Property administration

  Contract closeout

  Managing support services contracts
TARGET AUDIENCE:  Program or project personnel involved in administration of
contracts who need a working knowledge of a contracting officer's technical
representative.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

SEC104,Vulnerabilites Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces attendees to the fundamental
concepts of the safeguards and security vulverability assessment (VA) process.
This course is NOT intended to produce expert VA practitioners; it is the
initial course in a carefully planned sequence of training.  To reinforce
fundamental concepts and tasks, the course includes four quizzes (requiring
passing grades of at least 70%) and eight practical exercises.  Topics covered
include:

  The critical steps in the VA process

  The philosophy, concepts, and terminology associated with the process

  Knowledge and skills learned as a productive member of a VA team
TARGET AUDIENCE:  DOE and DOE contractor personnel who are directly involved in
the actual conduct, review, or verification of VAs and who have little or no
previous experience in the VA area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Security Issues
Training,Repeated every 0 months,N,

CON115,Understanding Overhead in Government Contracts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is based on the premise that non-accountants
generally do not feel comfortable with the concept of overhead, although they do
realize that to a large degree that overhead treatment can make or break a
venture.  Topics covered include:

  Direct versus indirect charging



  Direct costs

  Indirect costs

  Varieties of overhead

  What can/should be included in overhead

  Composition of overhead pools

  Allocation/liquidation of overhead

  Changes in overhead systems

  Government requirements and government audits

  Maximum recovery techniques
TARGET AUDIENCE:  Non-accountants involved in the dollar-business of government
contract bidding, proposals, performance and claims.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$950 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN124,Technical Program Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide a comprehensive
knowledge of technical program management.  It is an integrated program covering
all of the technical management processes in a program or project including:
system engineering, concurrent engineering, integrated product and process
development, software development and integration, technical specialty
integration, manufacturing management, test and evaluation, integrated logistics
analysis and support and technical program control.  The technical management
processes covered in this course have been derived from the experience of many
industry and government organizations, and are applicable in whole or in part,
to the management of any type or size of research, design, development,
production, modification or engineering construction program.
TARGET AUDIENCE:  This course is designed primarily for industry and government
engineering managers, system engineers, design engineers, software engineers,
scientists, program/project managers, manufacturing managers and managers of
associated disciplines responsible for the planning, development and
administration of technical management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST164,Life Safety Codes Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course participants will gain vital knowledge
needed to apply the 1994 Life Safety Code with confidence.  From the
fundamentals to new requirements and what they mean, this course is filled with
hands-on highly specific information that really pays off in job performance.
Topics of discussion will include:

  The equivalency concept: what it is and how to use it



  How to measure travel distance

  How to analyze compliance with the code

  Code references that apply during inspections

  Means of egress - how to determine occupant load and egress capacity

  Fire protection - fire and smoke compartmentation and vertical opening
protection

  Building service - how to identify fire alarm and extinguishing systems

  Health care

  Aisle accessways and aisles serving seating, including seating at tables

  Egress arrangement within tenant spaces

  Hotels and dormitories - automatic sprinkler and smoke detection criteria

  Industrial and storage occupancies
TARGET AUDIENCE:  This course is recommended for anyone involved in a facilities
organization.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$775 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

SEC105,Central Personnel Clearance Index Database Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training was provided by the staff of the Personnel
Security Division at Albuquerque Operations Office in an informal setting.
Topics of the training included:

  Applicant case processing

  Processing of the full range of clearance actions

  Reinvestigation case processing

  QSP screening

  Investigative report screening

  Investigations budget/clearance estimates

  Obtaining Defense Investigative Service investigative reports

  Administrative Review Procedure changes in 10 CFR 710

  Overview of the Personnel Security Assurance Program

  Overview of the Sensitive Compartment Information Access Program

  Introduction to the Visits and Assignments Management System (VAMS)



  Data entry into VAMS

  Processing exception requests to the DOE's Visits and Assignments by Foreign
Nationals Order
TARGET AUDIENCE:  Personnel security specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,

EMP118,Violence in the Workplace,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Workplace violence is a threat that has recently increased
in frequency and severity across the country.  DOE-OH has a high potential for
this threat due to the dramatic changes it has recently undergone.  The
protection of OH personnel is a top priority, which is why this class is being
conducted.  The following workplace violence senerios and after affects will be
discussed:

  Verbal arguments

  Threats to inflict personal harm

  Attempts to physically assault with objects

  Property damage

  Stalking of victims

  Physical assaults

  Verbal threats to use a deadly weapon

  Sexual assaults or rapes

  Attempted murder

  Homicide or suicide

In addition, participants will learn how to prepare and respond to workplace
violence and how to enhance general security.
TARGET AUDIENCE:  DOE-OH Threat Assessment and Management Team.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

MAN125,Ohio Field Office Management Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,



CSE158,National IMAGE Conference & Convention (1995),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The theme of the conference is "Guided By the
Past...Challenged By the Future," which is a positive reflection of how to meet
the challenges of the future.  A united voice will demand the necessary changes
to ensure that equal opportunity and diversity continue to be a pillar of
society.  The conference agenda is structured to provide every participant with
the opportunity to obtain innovative solutions to the many challenges facing
federal employees and to Hispanics in general.

INTENDED AUDIENCE:  Hispanic special emphasis group members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

QAT111,Professional and Technical Training and Development,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents the concepts of Quality Management
found in 10 CFR 830.120, its accompanying DOE Order 5700.6C, and the
Department's Total Quality Management (TQM) initiative.  Topics featured in the
course include the following:

  Status of the Department's quality initiatives

  Underlying principles behind the Rule, Order and DOE TQM

  Requirements for implementation

  A discussion of how those requirements and DOE TQM initiatives provide a
framework for building an integrated

   management system

The course features a working group session where participants work in teams
applying the concepts presented in the course to work processes within their
organization.

INTENDED AUDIENCE:  All DOE and contractor personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT112,Implementing Independent Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents the concepts and performance
expectations for conducting independent assessments as per 10 CFR 830.120, DOE
Order 5700.6C, and the DOE Total Quality Management initiative.  The course
presents the following topics:

  What constitutes independent assessment

  Its relationship to other kinds of assessments

  How the foundation concepts of 10 CFR 830.120 and DOE Order 5700.6C apply



  The purposes of performing independent assessments

INTENDED AUDIENCE:  Assessment professionals and personnel involved in
conducting independent assessments.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Quality Assurance
Training,Repeated every 0 months,N,

CON116,Basic Contract Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:A major objective of contract administration is obtaining on-
time, quality performance within regulatory and budgetary limitations.  This
course covers the critical duties performed by contracting personnel during the
post-award administration phases of the acquisition process.  Course content is
derived from the competency-based curriculum developed by the Federal
Acquisition Institute for federal contract specialists.  Topics include:

  Initiating work under the contract - contract administration planning

  Quality assurance - monitoring, inspection, and acceptance

  Payment of invoices

  Modifications and options with contracts

  Termination for convenience, claims, and closeout

  Past Performance

INTENDED AUDIENCE:  This course is for contracting, program, personal property,
and real property personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST128,Advance Support For Windows,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST129,Introduction to Networking,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



CST130,Introduction - MS Window 3.1 ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$190 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV120,New Environmental Regulation Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this course include:

  Road map of all major environmental laws

  Strong regulatory framework

  Today's hot environmental issues

  How to avoid compliance pitfalls

  How best to defend clients

  Guidance on the right way to keep records

  Discuss ethical dilemmas and give solutions

  Clarify what to do when facing overlapping regulations

  Teach key environmental terms and acronyms

  Offer insight of nationally recognized experts

INTENDED AUDIENCE:  Environmental personnel needing training on the new
environmental regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE159,21st Energy and Environmental Quality Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$480 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

MAN126,Managing Projects in Organizations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers intensive instruction in the
fundamentals of managing projects while paying special attention to developing
and refining clear objectives and requirements.  Participant will also learn how
to use simple and effective ranking techniques to select "high opportunity"



projects, build a work breakdown structure using two powerful techniques, plan
the work and then "work the plan," estimate project costs and schedules using
simple, but proven, techniques, and establish a dependable project control and
monitoring system.  Topics include:

  Understanding the process of managing projects

  Building projects from a clear need

INTENDED AUDIENCE:  Project managers, potential project managers, and
individuals whose positions require knowledge of project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified         ,Training Division,3110,DOE-
OH,N,Training Division,3110,$1495 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

CSE160,Uranium Soils Technology Exposition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will have the opportunity to obtain hands-on
experience with technologies, interact with US DOE and state government
decision-makers, and learn successful mechanisms for commercialization of USID
technologies.

INTENDED AUDIENCE:   Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM121,How to Manage Conflict & Maintain Emotional Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  Understanding Conflict:  The first step to breaking down barriers

  Navigating your way through conflict

  Managing differences

  The emotional aspect of confict

  Managing the "Big A": Anger

  The battle of the sexes...or is it war??

  Communicating conflict

  Taking care

INTENDED AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

CSE161,1994 Academy of Certified Hazardous Materials Managers Annual
Conference,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST165,DOT Hazardous Materials Regulations Under HM-181,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers three workshops:

  Department of Transportation (DOT) Hazardous Materials (HAZMAT) Regulations
Under HM-181 - This two day

   course will update the experienced hazmat transportation professional, as
well as prepare new employees to assume

   hazmat responsibilities.

  Integrating DOE Orders for Quality Management - This workshop summarizes
pertinent Statutes and Regulations

   and how they are incorporated into DOE policy and presented in DOE Orders.
The workshop emphasizes the

   organization of DOE orders 'as-a-whole' and how they can be viewed
collectively to meet the quality assurance

   intent of DOE 5700.6C Quality Assurance.

  Essentials of Explosive Transportation - A comprehensive two day workshop
which satisfies DOT HAZMAT

   employee training requirements.  Covered topics include:

     DOT class/division definitions

     The new explosive classification and approval process

     Compatibility groups and transport control

     Packaging requirements

     Shipping papers, marking, labeling, and placarding

     Exceptions and exemptions

INTENDED AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1695 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

SUP120,New Leader Program,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This program provides a solid training and development
foundation of team leadership skills, with appropriate agency developmental
experiences.  The program will focus on the following nine basic competencies:

  Leadership

  Problem solving

  Self-direction

  Flexibility

  Interpersonal skills

  Decisiveness

  Written communication

  Oral communication

  Technical competence
TARGET AUDIENCE:  Federal employees at the GS 7-11 level who have just entered
leadership positions or who have a high potential for leadership.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1995 per student,Classroom,Instructor-Led,120 hours,Supervisory
Training,Repeated every 0 months,N,

ENV121,Implementation of The National Environmental Policy Act On Federal Lands
and Fac,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

INTENDED AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$800 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

FIN111,Relocation Income Tax Allowance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on how Federal tax regulations treat
reimbursed moving expenses.  Participants learn how to separate the authority of
Federal tax regulations from the authority of the Federal travel regulations and
determine which regulations shall be used to resolve questions concerning the
relocation income tax allowance (RIT), interpret the intent of the RIT
allowances regulations, and identify the implications of RIT allowances for
relocated personnel.

INTENDED AUDIENCE:   This course is recommended for travel specialists,
certifying officers, personnel specialists, administrative officers, and others
who prepare agency travel regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$310 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



EDU120,Federal Tax I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Principles of federal income taxation, economic
implications; including laws rulings and regulations.

INTENDED AUDIENCE:  Accounting 312
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$624 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU121,Business Statistics III,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Descriptive statistics including graphics and tabular
presentations.  Probability distributions, statistical inference, testing of
hypotheses.  Index numbers, time series and correlation analyses.

INTENDED AUDIENCE:  Individuals in the financial field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

MAN127,Program Execution and Evaluation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an understanding
of the spectrum of internal and external evaluation interfaces involved with
program management, factors controlling program results, and tools necessary to
perform program evaluation.  This course covers the following topics:

  Program evaluation environment

  Evaluation concepts and principles

  Evaluation tools and techniques

  Project validation and review

  External review and evaluations

  Internal DOE reviews and evaluations

INTENDED AUDIENCE:  Professional, technical, and managerial personnel who need a
working knowledge of the program management function.
PREREQUISITIES:  Program Management Overview or equivalent experience is
recommended.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDU122,Cobol Programming II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers programming of typical business
problems.  Sequential and direct access file organization and debugging.
TARGET AUDIENCE:  Finance, accounting, computer personnel.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$327 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU123,Accounting Theory,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will consist of reading and research in current
accounting literature.  Discussion of controversial topics.
TARGET AUDIENCE:  Finance and accounting personnel.
PREREQUISITIES:  ACCTG483, Auditing I
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$327 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDG139,System Safety I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to fundamental concepts of
risk management.  Application of engineering analysis techniques to identify
system hazards and reduce risk.  Techniques include:  preliminary hazard
analysis, barrier analysis, failure modes and effects analysis, hazard and
operability studies, management oversight and risk tree and job safety analysis.
TARGET AUDIENCE:  Engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$513.7 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG140,Design of Experiments,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach the use of experimental design and
analysis in problem solving; discussion of methods of experimental design and
analysis so that the statistical analysis will yield the maximum useful
information.
TARGET AUDIENCE:  Engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$513.7 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

SUP121,Washington Executive Seminar (WES),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a two-week non-residential program that covers all
five executive core qualifications but gives primary emphasis to organizational
representation and liaison and strategic vision.  WES emphasizes both individual
and group participation.  Workshops, discussion sessions, case studies,
readings, dialogue with authors of recent books on management and public policy
issues, and interagency team building activities are all part of the WES
experience.  The seminar takes advantage of its Washington location by offering
participants direct contact with current and former members of Congress and
their staffs, representatives of interest groups, specialists in federal
government operations, and key members of the Executive Branch.  A portion of
each seminar is conducted on Capitol Hill.  Specific seminar topics change to
reflect new Administration initiatives and similar developments.  Topics
include:

  The federal budget and its impact on the economy



  Constitutional values

  The managerial presidency

  Executive-legislative relationships

  Strategic planning

  Developing effective presentations

  Building and maintaining effective teams
TARGET AUDIENCE:  Incumbent members of the Senior Executive Service, individuals
selected through competitive procedures to participate in a candidate
development program, and individuals at the GS-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$2295 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

SUP122,Interest-Based Negotiating for Executives,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day seminar incorporates the new mandates
spelled out in Executive Order 12871 on Labor-Management Partnerships.  This
seminar is designed to support the President's goal of creating a new
environment for labor-management relations in the federal government achieving a
non-adversarial environment where labor and management work as partners to
transform federal agencies into organizations that deliver the highest quality
services.  Training focuses on interest-based bargaining approaches designed to
achieve "win-win" outcomes highlighting the consensual methods of dispute
resolution that participants acquire through exercises and practical
simulations.  Topics include:

  Basics of the interest-based process

  Techniques used to support the interest-based process

  Methods used to identify interests

  Practicing the problem-solving steps

  Simulating the interest-based process

  Creating and maintaining a supportive environment
TARGET AUDIENCE:  Incumbent members of the Senior Executive Service, individuals
selected through competitive procedures to participate in a candidate
development program, and individuals at the GS-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP123,Resource Planning & Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day seminar is designed to cover the ability to
acquire and administer financial, material, and information resources.  It also
involves the ability to accomplish the organization's mission, support program
policy objectives, and promote strategic vision.  The implications of



Governmental Performance and Results Act also are explored in this seminar.
Topics include:

  Managing the budgetary process:  Office of Management and Budget and
congressional review

  Managing the allocation of financial resources

  New directions in procurement

  Internal control systems

  Designing and maintaining management information systems
TARGET AUDIENCE:  Incumbent members of the Senior Executive Service, individuals
selected through competitive procedures to participate in a candidate
development program, and individuals at the GS-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP124,Human Resources Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day seminar addresses the ability to design
human resource strategies to meet the organization's mission, strategic vision,
and goals and to achieve maximum potential of all employees in a fair and
equitable manner.  Topics include:

  Developing and maintaining a diverse workforce

  Assessing individual needs and capabilities for coaching, counseling and
career development planning

  Performance management systems

  Delegating work and responsibility in the organization

  Individual leadership styles

  Managing effective employee relations
TARGET AUDIENCE:  Incumbent members of the Senior Executive Service, individuals
selected through competitive procedures to participate in a candidate
development program, and individuals at the GS-15 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CSE162,Space Technology and Applications International Forum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This annual forum will host a number of technical
conferences that focus on space technology, development, space
commercialization, and recent advances in research and development.  The spirit
and mission of the forum is to emphasize international collaboration,
commercialization of space technology and of space as a place to develop new
technology, new pharmaceuticals, find cures for illnesses, develop new



technology for cheap access to space, and develop new and existing, rewarding
missions.
TARGET AUDIENCE:  Engineers with a background in space technology.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$375 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM122,Safety Impact Facilitator Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This workshop will include the following:

  Facilitation principles

  Practicing facilitation skills

  Team building exercises

  Platform skills
TARGET AUDIENCE:  Safety impact team members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG141,Investments,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to the various types of
investment securities such as common stocks, bonds, warrants, options and
investment company shares.  Emphasis is placed on the return-risk
characteristics of these securities and their use in various investment
strategies.
TARGET AUDIENCE:  Accounting and finance personnel.
PREREQUISITIES:  MBA 601, Accounting Foundations and MBA 604, Financial
Foundations
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU124,Accounting II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

FIN112,Budget Formulation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the procedure to follow when
submitting annual budget estimates to the Office of Management and Budget (OMB).
Budgets must be submitted in accordance with OMB policies and instructions and
in the format prescribed in OMB Circular No. A-11.  Topics covered include:

  The Congressional and Executive actions contributing to the current Federal
budget process



  The process by which agencies must establish and rank program decision units
for budgetary justification

  The procedures for generating alternative funding levels for budget decision
units
TARGET AUDIENCE:  Budget analysts, accountants, auditors, financial management
specialists, program managers, and others who require a detailed knowledge of
Federal budget procedures and processes.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN113,Budget Estimating Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants how to develop an
operating budget for a field-level activity or organizational unit.  Case
studies provide the opportunity to apply budget estimating techniques in a
variety of circumstances.  Topics covered include:

  Salary and benefit projections

  Travel and relocation costs

  Rent, surplus and other items
TARGET AUDIENCE:  Personnel with responsibility for developing operating
budgets.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$435 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST131,Windows 3.0 and 3.1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches techniques to improve network
performance and troubleshooting.
TARGET AUDIENCE:  Any employee needing computer training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN114,Budget Training for Corps employees,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provided the basics of coprs specific budge
estimating and formulation.  Also information on CEFMS and COBRA was provided.
TARGET AUDIENCE:  Corps of Engineer personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$640 per student,Classroom,Instructor-Led,36 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST166,T-Building Entrance & Exit Briefing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course discusses the proper procedures for entrance
and exit of T building under normal working conditions and emergency conditions.



TARGET AUDIENCE:  Anyone who works in T-Building, or visits T-Building.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

TEC110,Systems Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST168,T-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter T-
Building.
TARGET AUDIENCE:  All workers who need to enter T-Building.
PREREQUISITIES:  GERT and RWTII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST169,SW-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter SW-
Building.
TARGET AUDIENCE:  All workers who need to enter SW-Building.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST170,R-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter R-
Building.
TARGET AUDIENCE:  All workers who need to enter R-Building.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST171,WD/WDA Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter WD/WDA-
Buildings.
TARGET AUDIENCE:  All workers who need to enter WD/WDA-Buildings.
PREREQUISITIES:  General Employee Radiological Training or Rad Worker II.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST172,CFX (59) Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter
Building-59 (CFX).
TARGET AUDIENCE:  All workers who need to enter Building CFX.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST173,Building-31 Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter
Building-31.
TARGET AUDIENCE:  All workers who need to enter Building-31.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST174,Building-21 Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter
Building-21.
TARGET AUDIENCE:  All workers who need to enter Building-21.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST175,A-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter the
areas of A-Building that are controlled for health physics reasons, (Medical).
TARGET AUDIENCE:  All workers that have access to the Medical Decontam area
(Sump).
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST176,H-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter H-
Building.
TARGET AUDIENCE:  All workers who need access to H-Building (Laundry/Soil
Screen).
PREREQUISITIES:  GERT or RWII.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST177,HH-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter the
areas controlled for radiological purposes in HH-Building.
TARGET AUDIENCE:  All workers who need access to HH-Building.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST178,DS-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter areas
of DS-Building controlled for radiological concerns.
TARGET AUDIENCE:  All workers who need access to DS-Building.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST179,Building 45 Health Physics Building Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter
Building 45.
TARGET AUDIENCE:  Building 45 workers.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 12 months,N,

HST180,E-Building Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter areas
of E-Building controlled for radiological concerns.
TARGET AUDIENCE:  All workers who need access to E-Building.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 12 months,N,

HST181,Building 23 Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter
Building 23.
TARGET AUDIENCE:  All workers who need to enter Building 23.
PREREQUISITIES:  GERT or RWII.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 12 months,N,

HST182,Building 68 Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a building orientation on the mission, radiological
hazards, warning alarms, and the training requirements in order to enter the
areas in Building 68 controlled for radiological concerns.
TARGET AUDIENCE:  All workers who need to enter Building 68.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 12 months,N,

HST183,Respirator Safety - CBT,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course describes types of respirators, potential
hazards associated with respirator use, selection criteria, donning and checking
the fit and operations of respirators.
TARGET AUDIENCE:  All respirator users.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 12 months,N,

HST184,Non-Ionizing Radiation for Industrial Hygiene Professionals,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the major components of non-ionizing
radiation, health hazards, exposure monitoring, calibration of instruments,
compliance, and other aspects of non-ionizing radions.
TARGET AUDIENCE:  Industrial hygiene professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Health and Safety
Training,Repeated every 0 months,N,

HST185,Emergency Preparedness for Security, Safety & Logistics Response
Teams,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course the participant will be able to define the
purpose of the Emergency Operations Center (EOC), within the overall emergency
management system and demonstrate performance of specific EOC position duties.
TARGET AUDIENCE:  EOC response team members/alternate for security, safety, and
logistics.
PREREQUISITIES:  Must be an EOC response team member or alternate.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 12 months,N,

HST186,5000.3B Implementation Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training is an overview of 5000.3B, Occurrence
Reporting, which is a system for reporting and processing events having a
safety, health, security, or environmental impact on the Mound Plant.



TARGET AUDIENCE:  Facility managers, supervisors, and building
managers/alternates.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

COM123,PQMI Facilitator Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to develop the participant's
ability to lead and facilitate meetings by practicing techniques that maximize
group participation and goal achievements.
TARGET AUDIENCE:  All meeting leaders, facilitators and participants.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST187,Voluntary Compliance-Hazard Recognition for General Industry,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides training for 10 CFR 1910.  The
contents are divided into 10 sections.  Lessons 9 and 10 (subpart Z, Hazard
Communications) fulfill the requirements of Course #070050 (General Chemical
Training for Hazard Communication (HazCom).
TARGET AUDIENCE:  All employees below supervisory level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Health and Safety
Training,Repeated every 36 months,N,

HST188,Competent Person for Trenching and Excavating,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides training on the role of the Competent
Person and Occupational Safety and Health Act (OSHA) criteria, OSHA guidelines
to compliance for 29 CFR 1926.650.
TARGET AUDIENCE:  Employees with authority to identify existing and predictable
hazards and eliminate them.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST189,Readiness Management - Basic,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a detailed introduction to the
Readiness Management Program for personnel recently assigned to an emergency
management organization and for other division and office chiefs and middle
managers whose functional elements are involved in natural disaster planning and
response and/or National Security Emergency Preparedness planning.  Through
lectures, practical exercises, and case studies, the course covers both the
USACE Natural Disaster Program and USACE National Security Program.
TARGET AUDIENCE:  Personnel recently assigned to an emergency management
organization that are grades GS-7 through GS-12.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$565 per student,Classroom,Instructor-Led,28 hours,Health and
Safety Training,Repeated every 0 months,N,

HST190,Readiness Management - Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides emergency management personnel and
other functional middle managers who are identified as their organization's
point of contact for natural disaster and /or national security program(s), with
a comprehensive overview of policies and guidance from HQUSACE in planning for
and managing natural and manmade disasters.  Through lectures, case studies, and
discussion, the course provides training in the following areas:

  Identifying specific program authorities, policies and guidelines for
executing the full spectrum of natural disaster

   emergency activities

  Simulating the implementation of specific program requirements within their
respective functional areas

  Identifying specific program authorities, policies, and guidelines that govern
the USACE response to national

   security threats/emergencies such as mobilization planning, port readiness,
military support to civil defense,

   communications in an emergency environment, and land defense (key
asset/critical facilities protection)

  Simulating the implementation of specific program requirements within their
respective functional areas
TARGET AUDIENCE:  Emergency management chiefs, program managers, specialists, or
staff points of contact whose responsibilities require the implementation of
planning activities within their functions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

HST191,FEMA DSR Inspector Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to introduce new personnel, and
refresh those with previous disaster experience under the old system, to the
methods used during natural disaster recovery missions to document damages and
facilitate economic recovery of stricken areas.
TARGET AUDIENCE:  Individuals who have had an educational background and/or work
experience in areas associated with engineering disciplines including site
inspections, condition surveys, damage assessments, evaluation of repair
methods, and estimating of quantities and costs associated with necessary
repairs.  Individuals must be highly motivated to work in disaster recovery
and/or response scenarios.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,



ENV122,EM Risk Evaluation Process,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

  Purpose of risk evaluation process

  Breakdown of Environmental Management (EM) activities in risk data sheets
(RDS)

  RDS qualitative risk evaluation

  RDS data requirements

  Field reporting requirements and data roll-up
TARGET AUDIENCE:  DOE and contractor employees that may be responsible for
developing, writing, or evaluating RDSs.  In addition, professionals working in
safety and health positions and stakeholders identified by each area office
committee member.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE121,DOE1996 Contractors Diversity Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$80 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV124,Introduction to Technology Transfer in the Office of Environmental
Mgmt.,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST192,Orientation to Occupational Safety Compliance in DOE,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a detailed study of Occupational Safety and
Heath Act (OSHA) Standards 29 CFR 1910 and 1926, and associated DOE Orders.
Required procedures and protocol for conducting several types of inspections and
audits are presented, including practice in completing the required
documentation associated with these inspections.  Participants are guided in
mock "walk-through safety inspection" of a worksite.  Discussion of document
findings, site-specific OSHA standards, techniques for dealing with safety
inspections, and citing specific problems to management are topic point.
Effective presentation skills are outlined to help attendees apply newly
acquired knowledge to the workplace.
TARGET AUDIENCE:  Facility representatives.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST193,Building-38 (PP) Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a building orientation on the mission,
radiological hazards, warning alarms, and the training requirements in order to
enter Building-38.
TARGET AUDIENCE:  All workers who need to enter Building-38.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST194,Building-50 Health Physics Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a building orientation on the mission,
radiological hazards, warning alarms, and the training requirements in order to
enter Building-50.
TARGET AUDIENCE:  All workers who need to enter Building-50.
PREREQUISITIES:  GERT or RWII.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 12 months,N,

HST195,Basic Radiation Safety (Alpha Areas),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for those individuals who will be
working in the GPHS Program and is PU-239 specific.  This course covers basic
atomic structure characteristics of alpha radiation, shielding, instrumentation,
and principles of PU-239.
TARGET AUDIENCE:  GPHS workers.
PREREQUISITIES:  Rad Worker II.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 24 months,N,

HST196,General Training for Confined Space Entry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course discusses/describes dangers related to
confinement, atmosphere, processes, and how to control hazards with the permit
program.  Course includes preparation before entering confined space, air
quality concepts, and entrant and attendant duties.
TARGET AUDIENCE:  Workers who must enter confined spaces.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS110,Conduct of Operations Awareness,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to enable the employees of EG&G
Mound to better understand the concept of "Conduct of Operations," why it is
important, as well as its application to the routines for conducting daily
business.
TARGET AUDIENCE:  All employees who come in contact with hazardous materials.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

HST197,Construction Outreach Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide instruction on
construction industry safety and health topics.
TARGET AUDIENCE:  Employees who work on construction projects.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Health and Safety
Training,Repeated every 36 months,N,

CST132,Introduction to AOS,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a self-paced, computer-based training on
Mound's AOS (electronic mail) service.
TARGET AUDIENCE:  PC users who must send and receive electronic mail at Mound.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST198,Trash Awareness,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of Resource Conservation
Recovery Act regulations, waste minimization, pollution prevention, recycling,
and highlights what cannot be thrown in the dumpster.
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST199,Hazardous Waste Worker Annual Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the annual follow-up training for hazardous
waste site workers who have previously received the 40 or 24 hour Hazardous
Waste Worker training.  Treatment/storage/disposal facilities (TSDF) will be
discussed.
TARGET AUDIENCE:  Workers at TSDF's, hazardous waste clean-up sites, and their
supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 12 months,N,

HST200,NVO-325 Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an orientation for workers associated with
low--level radioactive waste shipments destined for the Nevada test site.
TARGET AUDIENCE:  Workers associated with low-level radioactive waste
operations.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 12 months,N,

TEC111,Root Cause Analysis Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for all employees who have
responsibility for responding to audit-investigative findings.  It provides a
variety of tools that can be used in identifying root cause and appropriate
corrective action.
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDU125,Business Finance I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is about financing current operations of a
business. Topics of discussion will include variation in need, estimation of
requirements for current funds, short, intermediate term loan arrantgements.
TARGET AUDIENCE:  Budget, accounting and finance personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$312 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC112,Value Methodology - Module I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of the Module I course is to prepare
participants to serve on value study teams and act as value study team leaders.
Topics include:

  Value method history and functions

  Team dynamics

  Function analysis system technique diagraming

  Human relations and roadblocks, creativity, and life cycle cost
TARGET AUDIENCE:  Personnel interested in being certified in value methodology.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

SEC106,Introduction to Nuclear Materials Control and Accountability
(MC&A),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This computer-based training version is available for off-
site personnel and is a replica of the classroom version.  Course topics
include:

  Properties and characteristics of nuclear materials that are important to
safeguard

  Categorization and attractiveness levels of nuclear materials



  Diversity of nuclear materials in the DOE complex both now and in the past

  Basic requirements for planning, implementing, and evaluating and MC&A program

  Generation, collection, and utilization of nuclear materials accountability
data

  Control mechanisms used in the detection and timely prevention of any
unauthorized activities in storing,

   processing, and transferring nuclear materials
TARGET AUDIENCE:  DOE personnel who are responsible for professional interface
with DOE MC&A programs and who have less than three years of MC&A experience.
PREREQUISITIES:  Read DOE 5633.3A, Control and Accountability of Nuclear
Materials.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Security Issues
Training,Repeated every 0 months,N,

EMP119,Basic Employee Relations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn about the
relationship between employee relations and labor relations, as well as recent
developments in employee relations.  Topics covered include:

  New developments in employee relations

  Employee assistance programs

  Medical issues and accommodating the disabled

  Performance based actions
TARGET AUDIENCE:  Employee relations specialists with limited practical
experience, personnel specialists and others responsible for employee relations
work, including supervisors and managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Employee Issues
Training,Repeated every 0 months,N,

EDU126,Principles of Economics II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach the analysis of economic theory of
money and monetary policy.  Micro-economic theory considers price theory , the
theory of the firm, resource demand and wage determination.
TARGET AUDIENCE:  Finance, budget, and accounting personnel.
PREREQUISITIES:  ECO201, Principles of Economics I
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

SEC107,Counterintelligence Training - Phase II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course further prepares counterintelligence program
managers to successfully implement DOE 5670, DOE counterintelligence program.
Through lecture/discussion and practical exercises, the course addresses that



national security threat list, foreign intelligence service methods of
operation, espionage case studies, pre- and post- travel briefings, legal
issues, code of ethics, use of the Counterintelligence Analysis and Reporting
Database Systems (CARDS), and requirements for preparing and submitting
counterintelligence reports.  Topics include:

  Foreign intelligence service methods of operation

  DOE counterintelligence legal parameters and code of ethics

  Enter, recall, format, and/or edit information in CARDS, to include required
counterintelligence reports and records

   retrieval

  Other issues import to the DOE counterintelligence program and the
intelligence community
TARGET AUDIENCE:  DOE counterintelligence program managers (CIPM) or DOE
contractor counterintelligence officers (CCIO) responsible for implementing
field or headquarters counterintelligence programs.
PREREQUISITIES:  Current assignment as a DOE CIPM or CCIO, clearance for access
to secret national security information, and successful completion of CTA-106,
Counterintelligence Training Phase I.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,

PER108,Establishing Performance Measurements,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on developing performance measures in
the hard-to-measure knowledge worker/service functions.  The participants will
explore the family of measures concept including setting group boundaries, types
of measures, technical issues, and aggregation methods.  A measurement
facilitator's guide provides a process for developing group performance
measurements.  Additionally, an overview of special measurement issues in reward
systems and benchmarking will be examined.
TARGET AUDIENCE:  Individuals responsible for developing performance measures.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$445 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

TEC113,Fundamentals of Global Position's System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The goal of this course is to provide the student with the
fundamentals of the Global Positioning System (GPS).  This intensive one day
seminar will cover the following:

  Basic principles of GPS

  The different types of GPS surveying

  Mission Planning Software for project scheduling

  Creating a data dictionary for GIS data collection

  Hand-on use of GPS equipment in the field



  Downloading and processing of Differential GPS data using PFINDER software

 GPS applications now and in the future
TARGET AUDIENCE:  Professional engineers, land surveyors, and others responsible
for surveying.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST133,IBM PC Applications in Ground Water Pollution and Hydrology,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will comprehensively review all of the major
IBM PC hardware and software that have applications in ground water pollution
and hydrology.  The program is designed to maximize the exposure of available
software to the participants.  Practical applications will be emphasized, with
software treated at a technical tool to be applied with professional analysis
and judgment.  Although flow and transport models will be covered
comprehensively, this is not a modeling course in the sense of thoroughly
covering every aspect of each model.  That type of coverage could be found in
one-week specialized courses on modeling where a single model is studied.  In
this course, participants will be exposed to the practical aspects of many
models.  The emphasis of the program is on obtaining a working knowledge of each
model and applying the models in a computer laboratory to obtain practical
results.  Persons wanting to pursue any of these models in further depth will be
well-prepared to take specialized courses or to teach themselves using the model
manuals after attending this course.  Topics include:

  Operation of an IBM PC and all the major software applications in ground water
resources evaluation

  Microcomputer models

  General software applications on the market that can be adapted to ground
water problems as a result of your

   exposure to flow/transport/cleanup models, spreadsheets, pumping test
analyses, computer-aided design programs,

   risk assessment, and graphics packages

  Theory behind the computer programs, in addition to the practical application
of the course software in the

   laboratory sessions

  How to collect quality data for model input to ensure quality output from the
models through a unique collection

   field slides
TARGET AUDIENCE:  This course is designed for ground water professionals who
want to enhance their technical performance and productivity by applying
personal computer technology to their work environment.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1595 per student,Classroom,Instructor-Led,46 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN115,How to Develop and Administer a Budget,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to develop and monitor a budget
that vastly improves performance and results in departments or
organizations...and helps consistently meet and exceed financial expectations
and goals.  This seminar will teach how to build in contingencies and wisely
plan for unforeseen circumstances, making budget a planning tool with maximum
flexibility.
TARGET AUDIENCE:  Individuals who work in financial areas.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST201,Respirator Users,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will train students how to properly use
repirators.
TARGET AUDIENCE:  Respirator users.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST202,Radiation Worker I  Refresher Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to keep Radiological Worker I
qualification current at the West Valley Demonstration Project.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 12 months,N,

HST203,Hazardous Waste Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the initial training required for persons
who enter Hazardous Waste Operations Exclusion Zones to perform hazardous waste
operations.
TARGET AUDIENCE:  Persons who enter Hazardous Waste Operations Exclusion Zones
to perform hazardous waste operations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST204,ADA Basic Ground Water Course,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None



AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT113,Auditing Methods for Lead Auditors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

OPS111,Operational Readiness Review Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

TEC114,Root Cause Analysis Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a structured approach for
investigators to discover the true root cause of incidents.  Root Cause Analysis
is a tool designed to help investigators describe WHAT happened during a
particular occurrence, to determine HOW it happened, and to understand WHY it
happened.  Only when investigators are able to determine why a failure occurred
will they be able to specify workable preventive measures.  This workshop is
designed to teach site investigators how to use root cause analysis techniques
described in DPSTOM-81, Root Cause Analysis Handbook.
TARGET AUDIENCE:  DOE personnel who are involved in incident investigation and
root cause analysis.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS134,Operations Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to instruct DOE-EM field
office (and contractor) personnel in assessing operations at DOE sites and
facilities for which EM has responsibility.
TARGET AUDIENCE:  Facility Representatives and other DOE employees whose duties
include oversight of EM-funded activities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Operations of
Facility,Repeated every 0 months,N,

HST205,Unreviewed Safety Questions Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training focuses on the basic questions, "Will the
proposed change result in (1) the reduction of safety of the facility and/or its
safe operability, (2) the increase of the probability and/or the severity of an



accident, or (3) the introduction of a new heretofore unrecognized hazard?"  The
inquiries will result in the following three possible conclusions:

  No unreviewed safety question identified

  Unreviewed safety question (USQ) identified and must be resolved

  The proposed change must be terminated
TARGET AUDIENCE:  This course is intended for personnel who have
responsibilities for the preparation, review, submittal and approval of USQ
documents.  Specifically for safety and facility representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS112,Performance Level Conduct of Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

ENV125,Environmental Regulations Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS113,Stand Down Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

HST206,Process Waste Assessment ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC116,Technical Standards Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN128,Position Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course introduces the personnel and general
management issues associated with making judgements about organizational
structure.  Effective position management enhances the use of human resources
and promotes productivity.  The objective of this course is to be able to define
and distinguish position management and position classification, understand the
respective responsibilities of line management and staff, and evaluate and apply
sound position design.  Topics include:

  Job design option

  Supervision and span of control

  Upward mobility and bridge positions
TARGET AUDIENCE:  Managers, supervisor, team leaders, administrative officers,
and personnel management specialist.
PREREQUISITIES:  None
AVAILABLE SLOTS:  20

,Training Division,3110,DOE-OH,N,Training Division,3110,$295 per
student,Classroom,Instructor-Led,16 hours,Managerial Systems Training,Repeated
every 0 months,N,

ENV126,RCRA Fundamentals:  Avoiding the Most Common Mistakes in Waste
Identification,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for discussion include:

  Background of the Resource Conservation Recovery Act (RCRA) regulatory program

  Discarded materials

  Identifying "solid wastes"

  Identifying characteristic wastes

  Listed wastes: what's covered and what isn't

  Spent solvents

  Commercial chemical products

  Examples of listed wastes

  The mixture rule

  The derived-from rule

  The contained-in policy
TARGET AUDIENCE:  Individuals with responsibilities in waste identification.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$820 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV127,RCRA Land Disposal Restriction:  Step-By-Step Compliance,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics of discussion include:

  Fundamentals that affect the land disposal regulations

  Overview of the land disposal restrictions

  Point of generation issues and the "minimize threat" standard

  Restrictions for characteristic wastes

  Restrictions for listed wastes

  Waste coding

  California list wastes

  Contaminated soil and hazardous debris

  Dilution

  Radioactive mixed wastes, leachates, storage, treatment in 90-day units,
exemptions and variances
TARGET AUDIENCE:  Individuals responsible for waste identification.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST207,Radioactive Materials Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the Department of Transportation
regulations relevant to shipment of radioactive materials.
TARGET AUDIENCE:  Any work associated with the shipment of radioactive
materials.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 24 months,N,

HST208,Hazardous Materials Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the Department of Transportation
regulations relevant to the shipment of hazardous materials.
TARGET AUDIENCE:  Any worker associated with the shipment of hazardous
materials.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 24 months,N,



TEC117,Introduction to the 1996 National Electrical Code (NEC),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive two-day seminar will provide participants
with a basic understanding of the new 1996 NEC.  The course includes significant
1996 NEC changes and helps participants identify potential problems and make
corrections before they become costly mistakes in the field.  It also analyzes
the adequacy of existing electrical system installations.  Topics include:

  Circuit design and protection

  Grounding and bonding

  Conductors and insulation

  Raceways, boxes and fittings

  Motor circuits and control

  Equipment installation

  Hazardous locations

  Emergency systems
TARGET AUDIENCE:  This program has been designed to be of special interest to
facilities managers and engineers, electricians and systems installers, plant
engineers and maintenance personnel, troubleshooters, consulting engineers and
staff design professionals who have not had formal education in the NEC or who
need to be updated on the current standards.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$985 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST209,Emergency Management Personnel Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is intended to familiarize DOE and DOE
contractor emergency management personnel with how Emergency Response Operations
are carried out in both field and Emergency Operations Center settings.  This
orientation will include discussions of the components of the DOE Emergency
Management System and how they interact and differences between DOE and other
governmental and private systems.
TARGET AUDIENCE:  DOE and DOE contractor emergency management personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV128,EM Risk Evaluation Process - Database Demonstration (2nd day),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

  Purpose of risk evaluation process

  Breakdown of Environmental Management (EM) activities in risk data sheets
(RDS)



  RDS qualitative risk evaluation

  RDS data requirements

  Field reporting requirements and data roll-up

  RDS database system demonstration (2nd day of training)
TARGET AUDIENCE:  DOE and contractor employees that may be responsible for
developing, writing, or evaluating RDSs.  In addition, professionals working in
safety and health positions and stakeholders identified by each area office
committee member.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN129,Intermediate Management Analysis/Review,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics are covered in this course:

-  role of management analysis in organization

-  phases of a management analysis study

-  introduction to methods work

-  basic economic analysis

-  scheduling techniques

-  qantitative techniques used in analysis
TARGET AUDIENCE:  Employees wanting to make management processes more efficient.
Such employees include management analyst, program analysts, management interns,
supervisors, and managers who work with management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$340 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN130,Elements of Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn tools of analysis which will allow
employees with little or no knowledge of management analysis to conduct basis
studies and then to pursue more advanced courses in the series.

This course consist of lectures and workshops on the following topics:

  Elementary organization and mangement theory

  Fact-gathering techniques

  Simple descriptive statistics for fact gathering

  Fundamental work measurement methods

  Basic information display



TARGET AUDIENCE:  Management technicians, supervisors, administrative
assistants, and clerical and secretarial support.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified:

,Training Division,3110,DOE-OH,N,Training Division,3110,$505 per
student,Classroom,Instructor-Led,40 hours,Managerial Systems Training,Repeated
every 0 months,N,

COM124,Working with the Media:  Winning Public Relations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is designed to provide substantive discussion
and hands-on training to assist managers in their relations with the press and
the public.  The objective is to offer government managers in program and public
affairs offices the knowledge and skills to more effectively tell the story of
their agencies' work, handle crisis situations and utilize public affairs
expertise within their own organizations.  This seminar is a broad-based,
carefully structured program.  It will bring together prominent broadcast and
print journalists, successful government and private sector public affairs
experts, and distinguished policy officials, current and former, in an informal
atmosphere.
TARGET AUDIENCE:  Government executives who are at or above the GS/GM-14 level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$885 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

PER109,Prevention of Sexual Harrassment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP120,EEO Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

GEN105,Building Better Training Programs,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Prepare to shine--in front of every group

  Overcome training problems

  Create more powerful programs

  Work better within any training budget
TARGET AUDIENCE:  Personnel interested in building better training programs.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

SUP125,Executive Potential Program,This is a year long program in which
individuals are competitively  selected for.,Training Division,3110,DOE-
OH,N,Training Division,3110,$4900 per student,Classroom,Instructor-Led,192
hours,Supervisory Training,Repeated every 0 months,N,

EDU127,Principle Management I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course concentrates on ethical and social
responsibilities and organizational structure, power and authority of
delegation.
TARGET AUDIENCE:  Individuals needing training on principle management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$201 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM125,Effective Briefing Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will give participants the needed skills and
techniques to present winning presentations.  Topics covered include:

  Overcoming stage fright

  Visual aids that enhance presentations

  Effective vocal techniques
TARGET AUDIENCE:  Employees who conduct briefings, or who make formal or
informal presentations to individuals or groups.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

SUP126,Professional Supervision Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Build a team that consistently performs at its best

  Reward their staff in more motivating ways

  Detect performance problems and correct them

  Keep people focused on top priorities

  Turn difficult workers into allies

  Handle employee conflicts skillfully

  Exercise authority without antagonizing others

  Become a respected member of the management team



TARGET AUDIENCE:  Supervisors needing to brush up on skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

SEC108,Counterintelligence Analytical Research Data System (CARDS),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a one time only, system specific course to
demonstrate CARDS.
TARGET AUDIENCE:  Personnel in the security, counterintelligence field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Security Issues
Training,Repeated every 0 months,N,

MAN131,Program Execution, Control, and Evaluation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers program managers an in-depth look at the
key issues involved in actually managing a program at DOE.  Emphasis is placed
on understanding work authorizations, DOE reporting and control mechanisms,
evaluation of contractor performance and performance measures.  The course also
distinguishes between the role of the DOE project manager and the DOE program
manager.  Topics include:

  Orientation to program management

  Program planning and budgeting

  Program execution:  teaming and tasking

  Controlling and reporting

  Program evaluation

  Crosscutting departmental missions

  Procurement priorities

  Information resource management

  External relations

  Facility safety oversight
TARGET AUDIENCE:  Professional, technical, and managerial personnel with a need
to have a working knowledge of the program management function.
PREREQUISITIES:  Program Management Overview or equivalent experience is
recommended.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN132,Effective Decision Making, Processes, & Tools,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to give participants an opportunity
to use computer applications to assist them in making critical decisions in DOE



programs or projects.  In addition to covering the theory, logic and fallacies
associated with decision making, this course provides ample hands-on time for
participants to use several decision making software programs.  Participants are
expected to bring an issue or problem, about which they need to make a decision,
to class.  Extensive computer skills are not required.  Topics include:

  Introduction to strategic decision making

  DOE's strategic planning and budget process

  Decision making environment

  Decision making process

  Fallacies of decision making

  Expert choice

  Decision pad demo

  Future directions in strategic decision aids
TARGET AUDIENCE:  Professional, technical, and managerial personnel with a need
to have a working knowledge of the program or project management function.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDU128,Philosophy,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course places emphasis on principle elements in
deductive and inductive logic.  Analysis of three acts of the intellect and the
laws of reasoning is discussed.
TARGET AUDIENCE:  This course is intended for all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST210,Life Safety Code 101 - (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG142,Options (Special Topics in Finance and Accounting),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will focus on special topics in Finance or
Accounting of interest to faculty and students.
TARGET AUDIENCE:  Individuals in advanced accounting.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,



TEC118,Regulatory Overview For Engineers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Regulatory Overview is a 4 day course to provide the
student with a broadbased knowledge of regulatory requirements applicable to the
Department of Energy, the Department's mission and facilities (both Nuclear and
Non-Nuclear), including current issues and future regulatory directions.  The
student will gain an understanding of the engineering role in regulatory
compliance.  Topics included are:

  DOE Regulatory Environment

  Health and Safety Regulations

  Environmental Regulations

  Hazardous Waste Issues

  Engineering Role in Regulatory Compliance
TARGET AUDIENCE:  DOE Technical Managers, Senior Staf, Technical Professionals,
New DOE Employees, and  Current Employees desiring knowledge of the rules and
regulations regarding the operation of the DOE Complex.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC119,DOE Complex Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The DOE Complex Overview Course is a one-day course.  This
course will enable the student to understand the principle mission of DOE, the
roles within the DOE complex, and organizational structure both from present day
and historical perspectives.  Individual components of the DOE complex and their
contributions to the Department's mission will be explained.   The DOE weapons
mission will be discussed from a historical perspective, leading to waste
management challenges confronting the complex.  The missions of the oil and coal
reserves and the Power Marketing Administrations will be discussed.  The student
will gain the ability to discuss DOE missions and organization from both field
and headquarters perspectives.
TARGET AUDIENCE:  DOE technical managers, senior staff, technical professionals,
recent college graduates, new DOE employees, and current employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM126,How to Design High-Impact Newsletters, Brochures, Ads, Reports and
Proposals,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will show participants how to master design
techniques the pros use to make desktop publishing documents more eye-catching,
more compelling, and more successful.  Topics include:

  The most important aspect of design:  How to GRAB the readers' attention

  How to create movement and flow to lead the readers' eyes to areas needing
emphasis



  Fundamentals of "good design" - tips and shortcuts from design pros

  Choosing type fonts:  when "less" is more

  Putting variety and "pizzazz" into designs

  How to use color for maximum impact

  How to keep form looking like a novice by avoiding the common over-kill traps
many non-designers fall into

  Increase readability when there is a lot to say by space is limited

  How to talk to printers so that the final document turns out exactly the way
it is intended
TARGET AUDIENCE:  This course is for desktop publishers who aren't graphic
designers, but still need their projects to look great.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

EDG143,Simulation Design and Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will receive an introduction to simulation of
stochastic systems on digital computers.  Emphasis is on the fundamentals of
simulation as a statistical experiment.  Topics include uniform random numbers,
input modeling, random variate generation, output analysis, variance reduction,
and optimization.
TARGET AUDIENCE:  Individuals in the Information Systems field.
PREREQUISITIES:
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$528 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CLE105,Take-Charge Assistant,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participates will learn to:

  Get more in tune with their boss

  Keep the office running like clockwork

  Boost business savvy sky high

  Look, act and sound more professional
TARGET AUDIENCE:  Anyone interested in becoming a take-charge assistant.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

EMP121,Federally Employed Women,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

CST134,Windows and cc:Mail/Internet e-mail,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following windows skills will be covered:

  Familiarization with using a mouse

  Navigating groups; opening, closing, and creating groups; creating program
icons within an group

  Switching between open tasks; e.g., a word processor and cc:Mail

  General familiarization with Windows applications including icons, scroll
bars, pop-up menus, menus across the top

   of each application screen, special symbol icons including the "-" and
triangles

  Use of all the menu items in Program Manager * exiting to DOS and returning to
Windows

  Extensive use of file manager including multiple windows, copying and moving
files, creating directories, deleting

   files and directories, running programs from file manager and associating
applications with a file type, formatting

   disks and copying files/directories to disks, tree and view options including
sorting by name/type/date and viewing

   hidden files, file attributes (including archive) and their uses, and
performing searches

  Explanation of other applications in Main and cautions in using them (e.g.,
PIF editor)

  Using Print Manager in Control Panel

  Explanation of the rest of Control Panel

  Use of all Windows accessory products - clock, paintbrush, calendar,
calculator, notepad, etc.

  Use of 386 Enhanced in Control Panel for changing swap file size, etc.

The following cc:Mail skills will be covered:

  Reading in-box messages and deleting, filing, replying, forwarding, and
printing these messages

  Preparing new messages, including selecting addresses and address lists,
sending to addressees not in the mailbox,



   sending to Internet addressees and maintaining a list of commonly used
Internet addressees, formatting the message

   (e.g., margins, colors, fonts, etc.)

  Creating and maintaining folders

  Using bulletin boards

  Using Drafts, Message Log, and the Trashcan

  Using all menu and icon option (including Spellcheck and Search) * configuring
user options in cc:Mail
TARGET AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

PER110,Legal Aspects of Human Resources,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn practical, real-world skills that
will be easy to apply to situations every day.  They will learn strategies to
minimize the effects of new legislation and the best ways to keep current on
laws that affect human resource (HR) departments.  Topics include:

  How to determine an "essential job function" so it meet ADA requirements

  Affects of the Civil Rights Act of 1991

  When it is legal to disqualify a job candidate from a protected class

  Crucial details of the Family and Medical Leave Act

  Four specific situations that the EEOC will not hesitate to label sexual
harassment

  How to avoid the common "minor" mistakes that land HR departments in legal hot
water

  Five critical courtroom situations that are usually centered around the
accuracy and promptness of HR documentation

  Expert advice on testifying in court

  How to avoid getting caught in the rap of inviting personal - and illegal -
comments during an interview

  Two fire-starting HR practices that generate more lawsuits against companies
than any other

  How the courses are leaning in cases involving company handbooks and policy
manuals

  An action plan for developing legally safe and effective policies, handbooks
and manuals



  An proven-effective technique that will ensure policies are consistently
enforced throughout the company
TARGET AUDIENCE:  Human resource professionals who want to be more confident
about coping and complying with the key laws that affect their department, so
they can sidestep lawsuits and avoid going to court.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$159 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP122,Federally Employed Women Seminar,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Employee Issues Training,Repeated every
0 months,N,

CSE163,1994 18th Annual Trade Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:    The focus this year is "Customer-Driven Training -
Meeting Line Management Expectation."  More than 80 presentations filling four
concurrent sessions promise that this year's meeting will cover a broad range of
issues facing the DOE system.  The TRADEing POST will include advanced training
technologies and materials developed by many DOE facilties.
TARGET AUDIENCE:  Personnel involved in training processes.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

FIN116,Acquisition Reform Seminar,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$145 per
student,Classroom,Instructor-Led,8 hours,Finance and Budgeting Training,Repeated
every 0 months,N,

CST135,Word for Windows 6.0 - Beginning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST211,Hazardous Waste Training Program,No course description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

HST212,Mobile Crane, Overhead Crane and Rigging Considerations Training,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar will present the following topics:

  Crane responsibilities for:

   -  Owners, supervisors, operators, riggers, and site safety personnel

  Safe operating practices



  OSHA and ANSI standards

  Accident prevention

  Operator inspection procedures

  Record keeping requirements

  Crane suspended personnel platforms

  Proper reeving procedures

  Crane set-up

  And many more
TARGET AUDIENCE:  Managers, supervisors and safety personnel responsible for
multiple crane operations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

GEN109,Managing Conflict,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

EDG144,Management Information Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

TEC120,Technical Information Services Training ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  No description is available.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST213,How To Comply With Hazardous Waste Laws,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  No description available on this course.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST214,Construction Safety Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  No description is available.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST215,Basic Tritium Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST216,Respirator,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

FIN117,Finance for Non-Financial Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  During this one-day workshop, participant's will learn to
read, understand and interpret financial reports and other financial data.
Financial reports, forecasts and terminology will finally come into focus.
Participants will learn how to determine the activities that will positively
impact the bottom line.  Topics include:

  How to focus on activities that really make a bottom-line difference

  Applying the specific profit management methods used by top executives

  Understanding and extracting the most important information from a company's
financial reports

  Effectively communicating with financial executives

  How to measure profitability

  Direct vs. indirect costs, fixed vs. variable cost

  Overhead, depreciation and amortization

  How to maximize inventory management

  Net income and operating profit



TARGET AUDIENCE:  Managers who need to feel more comfortable with the financial
aspects of their jobs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$258 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

MAN134,Essential Skills for the First Time Manager,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn strategic skills and people skills
consisting of:

  Creating effective teamwork

  Interpersonal communication

  Improving memory and concentration

  Working with people

  The role of manager

  Managing projects and priorities

  Reducing stress and its effects
TARGET AUDIENCE:  New appointed and prospective managers in business, industry,
government and organizations who wish to understand how their behavior is
perceived by others and who want to develop their effectiveness as team-leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN135,Management & Oversight of Performance Based Training,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Managerial Systems Training,Repeated
every 0 months,N,

QAT114,Providing Superior Customer Service,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$240 per student,Classroom,Instructor-Led,16 hours,Quality
Assurance Training,Repeated every 0 months,N,

EDG145,Human Resources Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

QAT115,Executive Overview for "Customer Focus Advocate",SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Participants will be trained to assist you in taking the
lead to design and implement a customer focus initiative in your area.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST217,Asbestos for Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include:

  Regulatory overview

  Background information on asbestos

  Health effects of asbestos exposure

  Establishing the medical surveillance program

  Protecting the worker:  respiratory and personal protective equipment

  Establishing the type C supplied air breathing system

  Protecting the worker:  non-asbestos safety and health considerations

  Preparing the work area and establishing the decontamination unit

  Air and bulk sampling and methods of sample analysis

  Methods of controlling airborne fibers

  Glovebag removal of pipe insulation

  Post removal lockdown and asbestos substitutes

  Work area cleanup

  Waste disposal requirements

  Pre-work activities and considerations

  Industrial abatement/special projects

  Insurance and legal issues

  Contract specifications
TARGET AUDIENCE:  Supervisors with responsibilities in asbestos work.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$850 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

OPS135,Operations Assessment Training,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course is an oversite of EM-funded activities and will
help participants better understand the rules of OH and EM during an assessment.
TARGET AUDIENCE:  Assessment specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Operations of
Facility,Repeated every 0 months,N,

EDU129,Concepts of Biology I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a study of basic biology principles form the
molecular to the cellular level.  Accompanying laboratory sessions reinforce
lecture topics.
TARGET AUDIENCE:  Personnel with interest in biology or whose job function
requires knowledge of the concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$236 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM127,How to Create Newsletters People will Read,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this enlightening one-day seminar, participants will
learn proven techniques for overcoming the frustrating people, production and
"political" problems that go hand-in-hand with creating a newsletter.  These are
skills that most newsletter editors take years to learn on their own, but
participants in this seminar will master them in just one day.  Participants
will also learn how to write better articles, design eye-catching layouts and
graphics, beat seemingly impossible deadlines and trim corners on production
costs.
TARGET AUDIENCE:  Personnel designated to write, edit, design and produce
newsletters.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

FIN118,ADS/Budget Process Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Finance and Budgeting
Training,Repeated every 0 months,N,

COM128,Instructor Training,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Communication and Office Skills,Repeated every 0 months,N,

CON117,Cost Accounting Standards Audit,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CST136,Netware V 3.12 Administration,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$1195 per
student,Classroom,Instructor-Led,32 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

QAT116,QA Audit Techniques for Nuclear Industry,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the general methods for organizing
professional and effective audit performance, fundamentals, the auditor,
training auditors, personal traits, image, communication levels and auditor
sample size.  Audit preparations, pre-audit review, deficiencies and categories
of deficiencies, internal and supplier audits, type and amount of data to
record, notification, arrival conference, agenda, quality audit ratings and
implementation of site audits.
TARGET AUDIENCE:  Engineers, managers, inspection supervisors, quality engineers
and auditors in commercial, government and nuclear industries.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1085 per student,Classroom,Instructor-Led,36 hours,Quality
Assurance Training,Repeated every 0 months,N,

HST220,Occupational Environmental Safety Engineering & Management I,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  The resource conservation and recovery act (RCRA)

  Occupational safety and health administration (OSHA) hazard communication
standard (right-to-know)

  Characterization

  Hazard communication standard

  Title III of the superfund amendment and reauthorization act (SARA) emergency
planning and community

   right-to-know

  OSHA's hazardous waste and emergency response standard
TARGET AUDIENCE:  Environment safety engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST221,Occupational Environmental Safety Engineering & Management II,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Industrial toxicology

  Personal protective equipment

  Fire and safety and fire extinguishers

  Industrial noise control and ear protection

  System safety analysis in process design



  Spill prevention, container handling, and emergency planning at hazardous
waste sites

  Emergency planning and procedures

  Radiation hazards

  First aid
TARGET AUDIENCE:  Environment safety engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$775 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC122,Nuclear Weapon Orientation Advanced (NWOA),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide those DOE personnel with a need to know the
basics of Nuclear Weapons Technology.
TARGET AUDIENCE:  None
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$750 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS114,DOE O 232.1, Occurrence Reporting and Process of Operation
Information,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE Description:  Topics include:

  Occurrence report history

  Occurrence reporting documents

  Occurrence reporting changes

  Occurrence reporting criteria changes

  Report content changes

  Nature of occurrence changes

  Cause code changes

  Time requirements

  Occurrence reporting program savings

  Occurrence reporting re-engineering

Intended Audience:  DOE personnel at WV responsible for occurrence reporting and
processing of operations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

TEC123,WVNS Waste Acceptance Process,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Topics include:

  Phase stability

  Hazardous materials

  Canister material specification

  Fabrication and closure

  Identification and labeling

  Canister length and diameter

  Free liquid specification

  Gas specification

  Explosiveness, etc.

  Organic materials

  Chemical compatibility

  Fill height specification

  Decontamination specification

  Heat generation specification

  Maximum dose rate

  subcriticality specification

  Weight and overall dimensions

  Drop test specification

  Handling features

  Quality assurance

  Documentation and other requirements

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing waste
acceptance process.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC124,VF In-Cell Cranes,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of crane operations and safety
at WV.  Major  OSHA and industrial safety requirements for overhead cranes and



hoists will be discussed.  Also OSHA 1910.179, overhead and gantry cranes
handling the load will be covered.  Additional topics covered include:

  The first thing to do before using a crane

  Signal or command that must always be heeded

  Who is responsible to ensure the crane is safe to use

  What to always do before leaving a crane unattend

  Recognizing information that must be visible on the crane and hook

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing crane
operators.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC125,EX-Cell Radioactive Particulate Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this lesson is to familiarize the
participants with the radioactive particulate control portion of the Atmospheric
Protection part of the vitrification off-gas system.  The participant will
become familiar with the various components of the system, the functions of the
components, the associated instrumentation, and the immediate actions to take in
the event of certain alarms.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the
Radioactive Particulate Control Portion of the Ex-Cell Off-Gas System.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC126,EX-Cell Control Room HVAC,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this lesson is to training the operators on
the proper operation of the HVAC system serving the VPCR and the H & V systems
serving the Cold Chemical Building.  Emphasis will be on preparing the
participant for OJT activity.  The participants will understand how the system
is intended to work, what alternative operating modes are possible, how/from
where the system is controlled, which functions are automatic/which functions
are manual.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the EX-Cell
Control Room HVAC.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC127,VF In-Cell Waste Header,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this lesson is to familiarize the
participant with the Waste Header System.  The participant will become familiar
with the various components of the system, the functions of the components, the



associated instrumentation, and the immediate actions to take in the event of
certain alarms.  The details of exactly how the tasks are accomplished are to be
presented by subsequent training activities.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the VF In-
Cell Waste Header.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC128,VF In-Cell Canister Decontamination,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training is intended to provide participants with:

  A basic understanding of the Canister Decontamination process

  Recognizing and discussing the major components involved

  Having a basic knowledge of how each component operates

  The steps involved to clean a canister

  Knowledge to trace out system flows on the P&ID drawings

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the VF In-
Cell Canister Decontamination.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC129,EX-Cell Pressure Control & Motivation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this lesson is to familiarize the
participant with the pressure control and off-gas motivation portion of the
Atmospheric Protection part of the vitrification off-gas system.  The
participant will become familiar with the various components of the system, the
functions of the components, the associated instrumentation, and the immediate
actions to take in the event of certain alarms.  The details of exactly how the
tasks are accomplished are to be presented by subsequent training activities.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing EX-Cell
Pressure Control and Motivation.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC130,Ex-Cell Nox Abatement,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this lesson is to familiarize the
participant with the NOx abatement portion of the Atmospheric Protection part of
the vitrification off-gas system.  The participant will become familiar with the
various components of the system, the functions of the components, the
associated instrumentation, and the immediate actions to take in the event of



certain alarms.  The details of exactly how the tasks are accomplished are to be
presented by subsequent training activities.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the EX-Cell
Nox Abatement.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC131,EX-Cell Ammonia Supply Subsystem,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this lesson is to familiarize the
participant with the Ammonia Supply Subsystem of the Atmospheric Protection part
of the vitrification off-gas system. The participant will become familiar with
the various components of the system, the functions of the components, the
associated instrumentation, and the immediate actions to take in the event of
certain alarms.  The details of exactly how the tasks are accomplished are to be
presented by subsequent training activities.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the EX-Cell
Ammonia Supply Subsystem.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC132,VF Ex-Cell Fire Protection,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:    This course is designed to provide a basic working
knowledge of the suppression and detection systems, refresh operators knowledge
of the use of hand held fire extinguishers, and become familiar with the
structural design features that effect fire protections.  It is not the intent
to make all operators experts on these systems.  The overall goal is to provide
the operators with sufficient information to use should a fire occur and the
ability to ensure the VF fire protection features are maintained to the highest
standard possible.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the VF EX-
Cell Fire Protection.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV129,Environmental Audit Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Conducting an effective internal environmental audit using both the
compliance-based approach and the

   programmatic approach

  Verifying compliance with environmental statutes and regulations, and DOE
orders, SENs and directives



  Evaluating the effectiveness of in-place environmental management systems

  Maintaining compliance with environmental requirements
TARGET AUDIENCE:  Environmental personnel responsible for performing
environmental audits.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC133,VF In-Cell Primary Process,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The primary process is the system which takes pre-treated
HLW from WTF and converts it into canistered waste form.  In this introduction
to the system lecture, participants will hear an overview of the major
components and their operations.  This will touch on the connection between
system 63I and glass quality, operations having significant potential to slow
production rate, and the most significant concerns.  These will be described in
detail in the system lecture.  Topics will include:

  Overview of 63I

  Feed preparation

  Feed storage in MFHT

  Feed delivery to melter

  Conversion to glass in the melter

  Turntable operations

  Safety concerns

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the VF In-
Cell Primary Process.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST222,DOE Explosives Safety For Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST223,Introduction to Industrial Hygiene,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to raise the trainee's level of
awareness concerning the potential hazards in the occupational environment,
effects of excessive exposures on the worker and the general categories of
health hazard controls.



TARGET AUDIENCE:  Safety specialists, managers, entry-level industrial
hygienists, supervisors or others desiring an overview of the field of
industrial hygiene.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC134,VF-Vessel Ventilation Header,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The purpose of this lesson is to familiarize the participant
with the vessel ventilation  part of the vitrification off-gas system. The
participant will become familiar with the various components of the system, the
functions of the components, the associated instrumentation, and the immediate
actions to take in the event of certain alarms.  The details of exactly how the
tasks are accomplished are to be presented by subsequent training activities.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the VF-Vessel
Ventilation Header.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC135,VF In-Cell Off-Gas,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The purpose of this lesson is to familiarize the participant
with the ALARA part of the vitrification off-gas system. The participant will
become familiar with the various components of the system, the functions of the
components, the associated instrumentation, and the immediate actions to take in
the event of certain alarms.  The details of exactly how the tasks are
accomplished are to be presented by subsequent training activities.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing VF In-Cell
Off-Gas.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC136,VF In-Cell Canister Welding,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This lesson will provide participants with information
needed to operation the canister weld station.  The cansister weld station is a
conglomeration of mechanical systems each designed with a particular function
and with the ability to dovetail mechanically and systematically with each
other.  The basic goal of the canister weld station is to utilize each of these
mechanisms to perform the final step of sealing the vitrified nuclear waste
canister.

INTENDED AUDIENCE:  DOE personnel at WV responsible for overseeing the VF In-
Cell Canister Welding.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,



HST224,Emergency Management/DOE System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this training course is to introduce and
describe the DOE emergency management system according to DOE order, guidance,
and Federal law.  For the development of a department-wide, consistent, and
coordinated approach to operational emergency planning, preparedness, and
response.
TARGET AUDIENCE:  Emergency management personnel in the DOE system who are
responsible for any level or aspect of emergency management program development,
maintenance, and response.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,35 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC137,Electricity For Non-Electricians ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  How power travels from the power plant to machinery

  How electrical components work, and how they convert electrical energy to
useful work

  The difference between series and parallel circuits

  How Ohm's Law can be used to save your life

  How to connect and disconnect an electric motor

  How to do basic plant wiring

  How to wore plugs and switches

  How to read electrical schematic prints and diagrams

  How to use meters and understand the readings

  How to avoid electrical shock when using electrical tools
TARGET AUDIENCE:  Carpenters, machinists, mechanics, millwrights, supervisors of
non-electrical trades.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$645 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS115,Operational Readiness Evaluation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

HST225,Emergency Response/HAZMAT Incidents,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provides emergency response personnel,
primarily firefighters, police officers, and Emergency Management Service (EMS)
personnel, with the information and skills need to recognize, evaluate, and
control an incident involving the release or potential release of hazardous
materials.  The focus of the course is on recognizing and evaluating a hazardous
materials incident, organizing the response team, protecting response personnel,
identifying and using resources, implementing basic  control measures, decision-
making, and protecting the public.  Topics to be discussed are:

  Chemical and physical properties of hazardous materials

  Toxicology

  Recognition and identification of hazardous materials

  Direct-reading instruments

  Standard operating procedures

  Personnel protection and safety

  Sources of information
TARGET AUDIENCE:  Emergency response personnel, primarily firefighters, police
officers, and EMS personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST226,Health Physics Technician Level I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is an introduction to the principles and practices of
health physics and radiation protection.  Students should have some knowledge of
nuclear phenomena to obtain maximum benefit.  The course includes daily quizzes
and a final exam.  Casio scientific calculators are provided, but participants
may bring their own, if they prefer.
TARGET AUDIENCE:  Health Physics and Environmental Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,36 hours,Health and
Safety Training,Repeated every 0 months,N,

HST227,Transportation of Hazardous Materials,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will educate the engineer to U.S. DOT's
regulations governing surface shipments of hazardous materials (49 CFR).  Upon
completion of this course, the student will have demonstrated an understanding
of the basic  compliance skills needed to prepare, offer, and accept domestic
shipments of hazardous materials.
TARGET AUDIENCE:  DOE personnel with responsibilities in this area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST228,Management/Disposal Of Radioactive Waste,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Participants will learn the basics of radiation protection
relevant to the management and disposal of radioactive wastes; the practical
aspects of management of low-level radioactive wastes; and the status of the
U.S. program for the disposal of high-level wastes.  Through lectures,
discussions, and interactions with leaders in the field, participants will form
a scientific basis for decision-making.
TARGET AUDIENCE:  Governmental regulatory personnel responsible for licensing
and supervising the design, construction, and operation of low-level radioactive
waste disposal facilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$930 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

COM129,Effective Speaking & Human Relations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Make an important investment in themselves

  Increase their visibility

  Become more decisive

  Strengthen their confidence

  Accomplish their objectives

  Make better connections

  Learn through involvement
TARGET AUDIENCE:  Benefical to all employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$875 per student,Classroom,Instructor-Led,42 hours,Communication
and Office Skills,Repeated every 0 months,N,

CON119,Small Purchases Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course addresses government policies regarding small
business/small purchase set-asides and the competition requirements for small
purchases.  It also provides in-depth coverage of the small-purchase procedures
set forth in the Federal Acquisition Regulation.  Topics include:

  Small purchases

  Small-business/small-purchase set-asides

  Other socioeconomic considerations

  Small-purchase planning

  Competition and price reasonableness

  Solicitation and evaluation of quotations

  Legal effect of quotations



  Selection of the most appropriate small-purchase procedure

  Purchase order

  Blanket purchase agreements

  Imprest fund

  Fast-payment procedures

  Innovations in small purchasing

  Administration responsibilities
TARGET AUDIENCE:  Government buyers who process small-purchase transactions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

ENV130,Environmental Quality Audit Techniques Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for those concerned with assuring
operational conformance to environmental regulations by auditing the management
systems that ensure compliance.  Experience has proven these techniques
extremely useful for environmental engineering, auditing, and surveillance
personnel.  The latest methods, practices and techniques for environmental
auditing of internal, on-site and supplier facilities are presented.
TARGET AUDIENCE:  Environmental engineers, line managers, supervisors,
inspectors, auditors, and operational personnel in commercial government and
nuclear industries.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,35 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM130,Disaster Recovery Planning Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help prepare a disaster recovery plan for
virtually any contingency, from bomb threats to water damage to total loss.
Topics cover:

  How to choose a disaster team

  What can be done now to prevent certain disasters or reduce the effects

  How to communicate to employees, management, customers, suppliers, or even the
media if there is a disaster

  How to restore valuable records or get information systems back on-line

  Where to go to get back in operation quickly

  How to test a plan to see if really works
TARGET AUDIENCE:  Any individual who is responsible for the safety and security
of a company or organization's facility, equipment, employees or the records and
information materials.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$525 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST229,NVO-325 Awareness Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

FIN120,Workshop for Imprest Fund Cashiers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach cashiers their specific roles and
responsibilities, pertinent Treasury regulations, and the extent of their
personal liability.  Topics include:

  Treasury regulations, procedures, and terminology

  Safekeeping requirements

  Advancing and transferring funds

  Purchases and miscellaneous cash payments

  Accountability reports and verification of funds
TARGET AUDIENCE:  Imprest fund cashiers, subcashiers, and alternate cashiers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

EMP123,Mid-Career Retirement and Financial Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course is designed to help employees in "mid-career"
develop plans that will improve their retirement outlook and position themselves
for a more sound financial future.  Topics covered include:

  Retirement benefits under Civil Service Retirement System (CSRS) and Federal
Employee Retirement System

   (FERS)

  Social Security benefits

  Thrift Saving Plan options

  Financial planning and investment strategies

  Developing realistic career plans

  Tips on estate planning and wills
TARGET AUDIENCE:  Employees covered under the CSRS or FERS with at least five
years Federal service who are 10 to 20 years from retirement.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$335 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CSE164,Quality Forum IX,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$75 per student,Classroom,Instructor-Led,3
hours,CSE-Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST230,Collateral Duty Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces Federal agency collateral duty
(part-time) safety and health personnel to the OSA Act, Executive Order 12196,
29 CFR 1960, and 29 CFR 1910.  It enables attendees to recognize basic safety
and health hazards in their own work places, and to effectively assist agency
safety and health officers in their inspections and abatement efforts.  The
course highlight is a mock inspection of a government facility.
TARGET AUDIENCE:  Federal agency collateral duty (part-time) safety and health
personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC109,Basic Survey,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This basic course prepares personnel to function as members
of designated safeguards and security (S&S) survey or self-assessment teams.
The course includes instruction on the survey process (planning, conduct, and
post-survey activities); topical area overviews; and skills training
(performance test planning, interview techniques, root-cause analysis, and
report writing).
TARGET AUDIENCE:  DOE and DOE-contractor employees who participate in surveys
and evaluation of S&S programs.
PREREQUISITIES:  Successful completion of Introduction to Safeguards and
Security (CTA-101) and Facility Approval Correspondence Course (PHY-131), or
equivalent experience to training.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Security Issues
Training,Repeated every 0 months,N,

HST231,Ask The Environmental Experts ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop focuses on the technical issues of waste
minimization and pollution prevention that must be built into existing
operations in both public and private sectors.  Workshop presenters will help
you understand the vernacular of the environmental arena and show how to become
proactive in making the environment a consideration in your day-to-day
activities.  You will acquire skill in reducing the waste generated from nearly
all processes.  You will hear the latest developments in environmental risk
management and radioactive waste management.
TARGET AUDIENCE:  This workshop is useful to engineers, scientists, technical
managers, regulatory managers, supervisors, business people, and technicians
actively working or planning to work on changing processes to minimize waste ion
their organizations.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

SUP127,Manager's Role As Coach,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Create team pride and develop team momentum and morale

  Curb problem behavior and avoid internal team conflict

  Avoid employee burnout - replace it with motivation and enthusiasm

  Avoid miscommunication and disappointing results

  End jealous interference, excuses, and blame

  Step into an existing team; build loyalty and results
TARGET AUDIENCE:  DOE managers and supervisors who desire to include this
training in their professional development.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59 per student,Classroom,Instructor-Led,7 hours,Supervisory
Training,Repeated every 0 months,N,

SUP128,Effective Supervision Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This supervisory seminar fulfills the second 40 hours of
the DOE's 80 hours of required supervisory training.  This is a classroom
session, covering in depth 6 of the key areas studied in Phase I, including:

  Position Classification and Management

  Staffing

  Performance Appraisal Process

  Employee Performance and Conduct

  Grievance Procedures and Labor Relations

  Equal Employment Opportunity (EEO)

     It provides participants an opportunity to:

  Explore and examine various supervisory philosophies, principles, methods and
techniques

  Gain insight into individual behavior styles within work and task situations,
and

  Develop effective supervisory communication and problem solving skills.

    The objectives of this course are:



  To provide an understanding of effective supervision theories; their function
and their impact upon

   productivity and morale

  To provide an understanding of different leadership styles, and the resulting
impacts and utility of each

  To provide an opportunity to apply behavioral and communication problem-
solving models in individual

   and group task situations

  To provide an explanation of EEO supervisory responsibilities, while
addressing the concepts of individual

   perceptions and differences, their sources and problems (ethnic, sex, age and
socio-economic factors).
TARGET AUDIENCE:  This course is required training for new DOE supervisors
serving a probationary period.
PREREQUISITIES:  Must be new DOE supervisors serving their probationary period,
who have successfully completed Personnel Management For Supervisors course.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

SUP129,Conducting Employee Performance Evaluation ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$159 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

FIN121,Costing Government Services,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar introduces the concepts and techniques of
costing government services and demonstrates the application of different
methodologies to important decision areas in government.  Based on the
Government Finance Officers Association's publication, "Costing Government
Services:  A Guide for Decision Making," the goal of the seminar is to encourage
use of cost analysis in managerial decision making.  Topics include:

  Cost analysis - definition and applications

  Accounting and cost analysis

  Budgeting and cost analysis

  Allocation of indirect cost

  Costing versus pricing

  Costing union proposals and employee benefits
TARGET AUDIENCE:  Government accountants, administrators, procurement officials,
budgeteers, and program managers who must define services.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$400 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON118,Small Puchase/Simplified Acquisition Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help refresh participants on small
purchases/simplified acquisitions and to understand the changes brought about by
the Federal Acquisition Streamlining Act (FASA) of 1994.  This course explores
more complex issues by extensive use of case studies, practical exercises, and
class participation.  Topics include:

  Review of simplified procedures

  Unsolicited proposals

  Special rules for service contracts

  Special rules for construction contracts

  Special rules for FIP resources contracts

  Small business competitiveness demonstration program

  Modifications and delays

  Protests, claims, and disputes

  Emerging issues
TARGET AUDIENCE:  Those who require warrant maintenance training and others who
need to "brush-up."
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST232,Hazardous Materials Management and Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC138,Environmental Laws & Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Environmental laws and regulations system:  understanding the basics

  Potential environmental liabilities, both civil and criminal

  Toxic Substances Control Act



  Superfund Amendments and Reauthorization Act Title III and Emergency Planning
and Community Right-to-Know

   Act

  Clean Air Act compliance

  Clean Water Act compliance

  Hazardous wastes/Resource Conservation Recovery Act

  Underground storage tanks

  Comprehensive Environmental Response, Compensation and Liability Act/Superfund

  National Environmental Policy Act

  Management strategies for environmental compliance
TARGET AUDIENCE:  This course is for persons responsible for adhering to
environmental laws and regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$990 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

SUP130,Handling Employee Discipline and Performance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this seminar include:

  Why the "shape up or ship out" approach just doesn't work anymore

  The new non-punitive/corrective action plan for handling employee problems

  The supervisor's role

  How to manage behavior in the workplace

  How to confront unacceptable behavior

  How to manage by objective, not be reaction
TARGET AUDIENCE:  Supervisors, managers, and team leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

HST233,Radiological Surveys in Support of Decommissioning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-week, lecture/laboratory/field course introduces
course participants to various radiological aspects of the decontamination and
decommissioning process.  Lecture time is devoted to topics such as
decommissioning criteria and guidelines, design of radiological surveys,
statistical considerations, radiation instrumentation, survey techniques, health
and safety issues, and case studies.  Field exercises offer a hands-on approach
to indoor-outdoor radiation survey instrumentation techniques.  Laboratory
exercises emphasize analyses of collected samples.



TARGET AUDIENCE:  This course is designed for individuals who are interested in
designing, implementing, overseeing, or evaluating decommissioning programs yet
whose practical and/or theoretical experience in this area is limited.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

CST137,Windows 95 - Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the advanced features of Windows 95.
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,7.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE165,Symposium on Space Nuclear Power and Propulsion,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST234,Hazardous Waste Management:  The Complete Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants to properly identify,
accumulate, manage, minimize, and ship hazardous waste.  In addition, complying
with the new Phase II land disposal universal treatment standards, new organic
emissions standards for hazardous waste generators, and the latest developments
in state and federal hazardous waste regulations will be discussed.  Additional
topics include:

  Overview of Resource Conservation Recovery Administration (RCRA) and Federal
regulations

  Container management

  Waste management on-site

  Management standards for recyclable materials

  Used oil requirements

  Pre-transport requirements

  Land disposal restrictions

  Contingency plans and preparedness and prevention

  Waste exemptions and exclusions

  RCRA corrective action and closure requirements

  Waste minimization



  Recent RCRA regulatory developments

  Future trends
TARGET AUDIENCE:  Personnel responsible for identifying, accumulating, managing,
minimizing, and shipping hazardous waste.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$699 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST235,Ohio HB308 Symposium For OSHA Compliance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST236,Hazardous Waste Operations Training  8-Hour Annual Refresher
Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST237,Hazardous Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

FIN119,Basic Governmental Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the new auditor to the basic skills
and knowledge required of the government auditor.  Participants learn about the
personal and professional attributes necessary to be successful in the
government audit environment.  Lectures, discussions and exercises provide
participants with an understanding of the Government Auditing Standards, audit
evidence and the preparation of audit working papers.  New auditors learn how to
develop and present audit findings through the use of individual and group
exercises which emphasize sufficient qualitative evidence, development of the
finding for different audiences and an introduction to basic presentation
skills.

Upon completion of this course, participants will be able to:

  explain the requirements and expectations of a governmental auditor;

  describe the legal and regulatory standards that apply to government audits;



  apply Government Auditing Standards to typical audit situations;

  identify appropriate evidence and prepare audit workpapers that meet
Government Auditing Standards;

  develop audit findings with conditions, criteria, cause, effect and
recommendations; and

  adapt the presentation of audit findings to several different audiences.
TARGET AUDIENCE:  The course is designed for auditors with less than one year
government audit experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

COM131,Powerful Communication Skills for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will equip participants with powerful
communication skills that will make a difference.  Skills that will have a
significant and positive effect on the impressions made to others and received.
Participants will be taught how to recognize and avoid the power-robbing speech
mistakes and habits that may be holding them back.  Topics include:

  Development of a "power communication" profile

  Manage the power of the image communicated

  Dealing with difficult people and tough situations confidently

  Making a powerful impact at meetings and presentations

  Learn to motivate, influence and gain enthusiastic support

  Listening skills

  Communication skills that signal they should be taken seriously

  Payoffs of using power communication skills
TARGET AUDIENCE:  Individuals in all fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$69 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC139,VF Distributed Control System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,



ENV131,EM-WAPS Training,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Environmental Issues Training,Repeated every 0 months,N,

HST238,DOE-WV FR Stop Work Authority,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covered WVAO-OP-207, Rev. 3 WVAO Facility
Representative Program, WVAO-QP-639, Rev. 8 WVAO Stop Work Authority, and
initiating a Stop Work Order.
TARGET AUDIENCE:  DOE-WV Facility Representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

COM132,Back with a Vengeance Video,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Communication and Office
Skills,Repeated every 0 months,N,

GEN106,General Employee Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The topics covered are radiation safety,project overview,
quality assurance, security, safety & environmental training, conduct of
operations and the Integrated Safety Management System.
TARGET AUDIENCE:  Per DOE Order 5480.20, all employees requiring access to the
WVDP site must attend GET to obtain a picture badge.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

HST239,Radiation Worker II Refresher Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This CBT course is designed to keep Rad Worker II
qualification current.

The objective of the standardized core training program is to provide a baseline
of knowledge and skills in radiological fundamentals of the radiological worker.
Modules covered in this training consist of the following:  radiological
fundamentals, biological effects, radiation limits, ALARA Program, Personnel
Monitoring Programs, radiological emergencies, and radioactive contamination
control.
TARGET AUDIENCE:  Workers needing requal.
PREREQUISITIES:  General Employee Training
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST240,Hazardous Waste Requalifications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a review of principles of working safely at
a Hazardous Waste Site from initial training.
TARGET AUDIENCE:  Required for personnel to maintain qualification to enter
Hazardous Waste Exclusion Zones or perform Hazardous Waste Operations.
PREREQUISITIES:  24-hour Hazardous Waste Training



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

COM133,Stress Management,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Communication and Office Skills,Repeated every 0 months,N,

TEC140,EX-Cell Utilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC141,10 CFR 835 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC142,VOSS Duties & Responsibilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC143,VF Instrument Racks I&C,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC144,FR Roles/Responsibilities Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC145,ADS Pump Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC146,VF Transfer Cart Operations Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC147,VIT In-Cell Sampling System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC148,EIB to EMIP Conversion,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC149,DOE On-Scene Coordinator Training - Position Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC150,EOC Participation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC151,VOREX '95 Readiness Table Top Drill,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC152,VOREX '95 Controller/Evaluator,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST241,ABC's of Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop explains the process of behavior-based safety
and discusses the factors (person, environment, behavior) that influence safe
and unsafe acts.  Uses class exercises to explain and reinforce course material.
TARGET AUDIENCE:  All DOE-WV employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST242,Safe Work Practices,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers safe work practices as outlined in the
Industrial Hygiene and Safety Manual.  Topics include proper work practices for
power tools, ladders, stairways, manual lifting, machine guarding, excavation,
rigging, personal protective equipment, mechanical equipment and the Industrial
Work Permit.
TARGET AUDIENCE:  This course is for operators, technicians and professional
personnel who perform or direct work activities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST243,ERO Briefing on Changes in Current Program,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

HST244,Hazardous Air Pollutants Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN136,Project Management Technical Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN137,Project Management Policy and Concepts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

ENV132,Ohio Environmental Laws,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this specially developed program is to
instruct partipants in the applicable Ohio and Federal environmental laws and
their realistic application to a businesses activities.  The program has been
specially developed to guide those impacted by environmental regulations in Ohio
through all of the applicable standards and requirements, and will provide
practical information.
TARGET AUDIENCE:  Personnel responsible for keeping up with the Ohio
environmental laws.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV133,Chemistry For Non-Chemists,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has been developed for the savvy environmental
professional who needs a firmer understanding of environmental chemistry -- and
its impact on compliance programs.  Although detailed, the information is
presented in a clear, easy to understand fashion with an emphasis on the
practical aspects of the topic.  Participants in this course will develop
insight into many of the scientific issues upon which environmental compliance
depends, including:

  Basic principles of chemistry

  Nomenclature for chemicals of environmental concern

  Environmental chemistry

  Hazardous waste chemistry

  Toxicology & Risk Assessments

  How to use your knowledge of chemistry to design effective sampling programs

  The basics of analytical chemistry

  Assessing environmental data quality
TARGET AUDIENCE:  This course is essential for the environmental professional
who needs a clearer understanding of chemistry.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$949 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST138,Lotus 123 - Beginning for Windows,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

HST245,Welding Inspection and Quality Control,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC153,Construction, Architect and Engineering Services,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides participants with a working level
knowledge of the peculiarities and special features of A&E contracting, the
preparation of solictations and the solicting, awarding and administration of
Government construction contracts.  The following content will be discussed:

  Public Law 95-582 (The Brooks Act)

  A&E evaluation, selection and documentation of the selection procedures

  Procurement request analysis

  Environmental impact considerations

  Labor standards and enforcement

  The Miller Act

  Formal advertising review

  Suspension of work

  Differing site conditions

  Termination for default

  Warranties

  Damages for delay

  Time extensions

  Inspection clauses

  Pertinent audit findings and Comptroller General and Board of Contract Appeals
decisions
TARGET AUDIENCE:  Contract specialists or those individuals who are currently
working in program areas that require knowledge of construction and architect
and engineering contracting.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC154,Nuclear Weapons Orientation ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$760 per student,Classroom,Instructor-Led,36
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV134,Conducting Comprehensive Environmental Property Assessments,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN138,Project Management Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

ENV135,National Environmental Policy Act Briefing,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,

CST139,Word for Windows,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This six-hour session will provide users with the basic
knowledge and skills to utilize this popular word processing application.  A
list of some of the features covered are as follows:

  Activating the MOM bar

  The save functions including saving a document in different formats (i.e.,
WPS5.1)

  Dropping and dragging text

  Using and creating autocorrect entries

  Changing margins and aligning paragraphs

  Creating indents and setting tabs

  Bulleting text and changing bullets



  Page setup, page view and printing

  Creating a new document

  Using the clipboard to copy or move text

  Selecting and editing text (overwrite, delete)

  Changing character appearance

  Working with templates

  Using autotext

  Inserting and deleting page breaks

  Using the spell checker and the thesaurus

  Creating columns and basic tables
TARGET AUDIENCE:  All OFO Employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST140,Excel 5.0 - Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This six-hour session will provide users with the basic
knowledge and skills to utilize this spread sheet application.  A list of some
of the features covered are as follows:

  Creating new spreadsheets

  Saving and entering data

  Using the function wizard and autosum

  Switching between sheets

  Using absolute versus relative cell addressing

  Creating basic charts

  Opening existing spreadsheets (including Lotus)

  Entering basic formulas

  Moving around in the spreadsheet

  Inserting and deleting columns and rows

  Formatting specific areas of the spread sheet

  Modifying charts, data, footers and headers
TARGET AUDIENCE:  All OFO Employees.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

LEG108,Utilization and Disposal of Real Property,NOTE:  Course is free of charge
when sponsored locally and  held on site.

SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This five-day course teaches how to dispose of real
property controlled by the Federal Property and Administrative Services Act of
1949, as amended.  Instruction also covers applicable portions of the Federal
Property Management Regulation, Executive Order 12512, the McKinney Act
(Homeless), environmental regulations, and federal laws authorizing disposal of
real property to public bodies.  Participants learn to screen Federal activities
of a first step in the disposal process, process real property from excess to
surplus, and interpret how the highest and best-use determination relates to
availability of real property for public use.  Instructional methods include
lectures, discussions, and exercises.
TARGET AUDIENCE:  Individuals with real property responsibilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$455 per student,Classroom,Instructor-Led,40 hours,Legal Issues
Training,Repeated every 0 months,N,

MAN139,Project Management Training & Certification,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST246,Basic Radioactive Material Transportation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This module (11) is a continuation of the 20-hour Basic
Hazardous Materials Workshop (Modules 1-10).  The objective of this workshop is
to train participants to meet the regulations governing shipments of radioactive
material only, primarily the Hazardous Materials Regulations contained in 49 CFR
Parts 100-178.  Topics covered include:

  Hazard identification

  Completion of shipping papers

  Required marking, labels, and placards

  The specific model requirements of air, highway, rail, and water

The course will also provide DOE and DOE contractor personnel with a uniform
understanding and application of the regulations.  The workshop will address
DOE-specific concerns.
TARGET AUDIENCE:  Health physicist, analysts, quality assurance/quality control,
safety, engineering, front-line management, warehouse personnel, drivers, and
material handlers who are involved in the transportation of Resource
Conservation Recovery Act hazardous materials.



PREREQUISITIES:  Attendance at this class will be limited to participants who
have successfully completed the Basic Hazardous Materials Workshop or approved
equivalent.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST247,Basic Hazardous Materials (HAZMAT) Transportation Workshop,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This modular-designed program, approved and adopted by the
Department of Transportation, meets the general awareness, safety training, and
function-specific (except site-specific) training requirements addressed in 49
CFR 172, Subpart H, and incorporates the new performance-based packaging and
communication requirements addressed in the 1991 version of 49 CFR Parts 100-
199.  The workshop covers the following topics:

  General awareness

  Identification of HAZMAT

  Packaging operations

  Labeling of packages

  Shipping papers

  Placarding of vehicles

  Separation/segregation in storage and transit

  Unique moves

  Safety
TARGET AUDIENCE:  Health physicists; analysts; quality assurance/quality
control, safety, engineering, front-line management, and warehouse personnel;
drivers; and material handlers who are involved in the transportation of
Resource Conservation Recovery Act hazardous materials.
PREREQUISITIES:  Attendance at this class will be limited to participants with
work experience in the transportation of hazardous materials.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

HST248,Basic Hazardous Waste Transportation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This module (12) is an "enhancement" of the Hazardous
Materials Module (11).  This module is specially designed to provide awareness
of the Department of Transportation regulations governing the transport of
hazardous wastes, including basic requirements addressed in the Environmental
Protection Agency regulations.  This module is presented during the last half of
day three, of Module 11, and is optional.
TARGET AUDIENCE:  Health physicists, analysts, quality assurance/ quality
control, safety, engineering, front-line management, warehouse personnel,
drivers, and material handlers who are involved in the transportation of
Resource Conservation Recovery Act hazardous materials.



PREREQUISITIES:  Attendance at this class will be limited to participants who
have successfully completed the Basic Hazardous Materials Workshop, or
equivalent.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST249,Hazardous Materials Cleanup Technology,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT117,Leadership for a Customer Driven Organization,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has been designed following a comprehensive
needs analysis of the Department.  The Office of Quality Management has
partnered with the Federal Quality Consulting Group in the development of this
program, with the following objectives:

  To assure that participants understand their role as the Department's
leadership team of change agents in the process

   of transforming the Department into a high performance organization

  To identify and commit to specific leadership actions, both individual and
organizational, to further transform the

   Department

  To develop, as a leadership team of change agents, a strategy for educating
and engaging other employees in

   committing to individual and organizational actions to transform the
Department
TARGET AUDIENCE:  Executive and senior management levels.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST250,Occupational Safety & Health Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS116,Conduct of Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Operations of
Facility,Repeated every 0 months,N,

OPS117,Conduct of Radiological Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Operations of
Facility,Repeated every 0 months,N,

TEC155,Nuclear Awareness For The 1990's and Beyond,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of the seminar is to provide Intelligence
Community personnel with an overview of nuclear technology and the threats
facing that technology in the decade ahead.  The seminar includes presentations
on nuclear reactors, protection of nuclear materials, nuclear proliferation and
threats to nuclear infrastructure, including terrorism, sabotage and theft of
Special Nuclear Materials.  No technical background or expertise is necessary
for attendance at the seminar; each segment will be presented with a minimum of
technical terms and focused for the intelligence professional.  At the
conclusion of the seminar, it is expected that the student will have a broad
understanding of nuclear technology and an appreciation of the interaction
between the Intelligence Community and Department of Energy in the face of
threats to US nuclear complex.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

SEC110,Technical Security Coutermeasures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of the seminar is to familiarize U. S.
government employees, whose official capacities require it, with the process by
which a nuclear threat is determined to be credible, and subsequently, how the
National community responds technically to such a threat.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Security Issues
Training,Repeated every 0 months,N,

HST251,Ergonomic Principles & Application for Safe Construction,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Health and Safety Training,Repeated
every 0 months,N,

HST252,Industrial Hygiene,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$1025 per student,Classroom,Instructor-Led,40
hours,Health and Safety Training,Repeated every 0 months,N,

QAT118,DOE QA Requirements and NQA-1,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST253,DOE Advanced Fire Protection,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of this training program is to advance the
participant's knowledge in fire protection engineering.  The subjects included
are from specialized training programs given to Factory Mutual Loss Prevention
Specialists or subjects that have been identified as those that would be of
interest to DOE and contractor personnel with fire protection experience.  Some
of the topics included are:

  Automatic sprinklers

  Fire door reliability

  Fire department operations

  Transformer protection

  Halon alternatives

  Fine water spray

  Fire modeling

  Consulting techniques

  DOE fire protection

  Loss and operational analysis

  Benefits of loss prevention control

  Life safety code update

  Hazardous waste

  Nonthermal damage test protocol

  Decontamination and decommissioning
TARGET AUDIENCE:  DOE and contractor personnel with fire protection experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1550 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

OPS118,Operational Readiness Evaluation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Operations of
Facility,Repeated every 0 months,N,

HST254,General Hazardous Waste Worker Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT119,TQM Concepts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course presents an awareness of the total quality
management (TQM): philosophy and concepts, planning process, techniques, and
tools for customer satisfaction and continuous process improvement.  The course
consist of participative lectures, group discussions, and exercises.  The course
concentrates on the DCAA TQM vision; definer of quality; cultural change within
DCAA; barriers to TQM; planning and implementing TQM; plan-do-check-act cycle;
process analysis and improvement measurement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT120,TQM - The Role and Responsibilities of Department Heads in Navy
Medicine,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST255,Accident Investigations Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course was designed as a follow-up to the Accident
Investigation Workshop.  This Accident Investigation Refresher provides the
training necessary to maintain certification for the DOE Trained Accident
Investigator.  The workshop is required every three years following the initial
training to maintain certification.  This three year recertification is extended
to four years from the most recent certification if a person serves on a Type A
or B accident board during the period.  The course reviews basic accident
investigation techniques, stressing root cause analysis.  Actual recent
incidents are used as examples to enhance the workshop's practical applications.
TARGET AUDIENCE:  Individuals in the health and safety field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC156,Machine Guarding,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST256,OSHA 1910.120 Refresher Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST257,Hazardous Materials 181 Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST258,Occupational Health and Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC157,Underground & Above Ground Storage Tanks,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST259,Hazardous Waste Site Worker,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST260,Collateral Duty Course for Other Federal Agencies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces Federal agency collateral duty
safety and health personnel to the Occupational Safety and Health Act, Executive
Order 12196,29 CFR 1960, and 29 CFR 1910.  It enables participants to recognize



basic safety and health hazards in their own workplaces and to effectively
assist agency safety and health officers in their inspection and abatement
efforts.  The course highlight is a mock inspection of a government facility.
TARGET AUDIENCE:  DOE safety and health personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS119,Conduct of Operations-Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Operations of
Facility,Repeated every 0 months,N,

LEG109,Current Issues in Environmental Law,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This annual intermediate seminar will provide an update on
the latest developments in environmental law, as well as practical guidelines
for dealing with environmental issues in litigation and real estate
transactions.  The seminar will also feature an exposition of local
environmental engineering, consulting, and remediation firms.  Firm
representatives will be available during the seminar to discuss specific
qualifications and capabilities.
TARGET AUDIENCE:  Personnel responsible for keeping up with the latest
developments in environmental law.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

FIN122,ADS Training,SPONSOR:   DOE-OH (Budget)
CONTACT:  3110
COURSE DESCRIPTION:  This training will cover the new FY1998 budget formulation
Activity Date Sheet (ADS) software (6.0) and the EM Progress Tracking System
(PTS) (field and headquarter versions).  There are significant changes from last
year's software; for example, ADS software now requires importing/exporting
from/to RDS software.
TARGET AUDIENCE:  Highly recommended that all personnel who will be involved in
ADS preparation plan to attend the training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST261,Identification of Regulated Hazardous Waste,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,13 hours,Health and Safety
Training,Repeated every 0 months,N,



MAN140,Project Management Information Systems,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This introductory project management course is designed to
help information systems professionals master all the elements and challenges
that go into being a top-notch project manager.  Participants will benefit by:

  Learning to prepare and manage contingency plans

  Strengthening inter-team communication and cooperation

  Estimating so projected budgets meet and control actual costs

  Managing effectively in both a proactive and reactive environment by properly
allocating time and resources for

   greater cost efficiency and increased productivity.
TARGET AUDIENCE:  Project and program managers who have some knowledge of
project management but who want to experience a "real world" approach of trial
and error to analyze, plan, monitor, and manage the project.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

SUP131,Facilitator Skills Training for Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Supervisory
Training,Repeated every 0 months,N,

ENV136,Environmental Laws and Compliance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for those who are either new to the
environmental field or who need a comprehensive review of the major laws and
regulations.  This course offers attendees a broad understanding of the major
environmental laws as well as an understanding of how to cost-effectively comply
with their requirements.  Topics discussed in this course include:

  Environmental liabilities

  Water pollution control

  Air pollution control (including 1990 Clean Air Act Amendments)

  RCRA

  CERCLA/Superfund

  SARA/EPCRA

  NEPA

  TSCA



  OSHA

  Safe drinking water

  Asbestos

  Underground storage tank
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$999 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS120,DOE Operations Course, Fundamental for,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Operations of
Facility,Repeated every 0 months,N,

QAT128,Process Quality Management & Improvement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides participants with a basic
understanding of total quality management concepts, and an introduction to the
Process Quality Management and Improvement method used at DOE/AL.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC158,Ohio Environmental Law, Fundamentals of,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

  All the major Ohio environmental laws and regulations

  What their relationships are to Federal obligations

  How to best avoid liabilities

  What changes to make in standard business documents like purchase orders,
contracts, leases, labels employee notices, etc

  What records to keep and what to report

   What to watch out for during the 1990s
TARGET AUDIENCE:  Business owners, engineers, environmental managers, or
association member with environmental responsibilities and concerns.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS121,Operation Assessment,SPONSOR: DOE



CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Operations of
Facility,Repeated every 0 months,N,

MAN141,Strategic Management Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Neglected and misunderstood in most American organizations,
nothing is more important than strategic management in today's chaotic
environment.  This seminar will begin with the theory and process of strategic
management.  We will then look at applications through cases, and finally, we
will discuss DOE's strategic issues.  Both public and private examples will be
given in the seminar.
TARGET AUDIENCE:  DOE personnel responsible for management strategy planning.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST262,Health Physics Instrumentation and Air Monitors,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$1000 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

HST263,DOT/OSHA/EPA Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The object of this course is to present the regulations of
three Federal agencies governing shipments of hazardous waste and hazardous
substances.  The regulations of the Department of Transportation (DOT),
Occupational Safety and Health Administration (OSHA), and Environmental
Protection Agency (EPA) are featured as they apply to packaging, worker
exposure, and transportation.  EPA regulations on hazardous waste classification
and definitions are presented along with the regulations of DOT for the
transportation of hazardous communications standards, worker "right-to-know"
requirements, mitigation of hazards, and procedures to follow in the event of a
spill or exposure to function-specific, and safety training (except facility
specifics) requirements of DOT.
TARGET AUDIENCE:  Personnel who need to fulfill the general
awareness/familiarization, function-specific, and safety training (except
facility specifics) requirements of DOT.
PREREQUISITIES:  Successful completion of the Basic Hazardous/Radioactive
Materials or the site-specific Hazardous Materials Modular Workshop.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST264,Nuclear Criticality Safety - 3 Day Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will enable the student to understand the
principles of nuclear chain reaction and criticality, with emphasis on
criticality safety.  Course content encourages realistic perspectives in a world
where zero risk is impossible and total risks must be controlled to acceptably
low levels.  In the laboratory sessions, a simple assembly of plastic and



enriched uranium foil is stacked by hand to a neutron multiplication of about
10, then stacking is continued by remote assembly to achieve a neutron
multiplication of about 100.  The participant should attain a reasonable
thorough appreciation of the concept of criticality, those major factors which
influence criticality and common criticality controls, criticality accident
likelihoods and consequences, and how criticality accident risks fit into the
big picture of work site risks.  Topics include:

  Safety philosophy-fundamentals of safety

  Basic concepts and nomenclature

  Idealized and real fissioning systems

  Time behavior of fissioning systems

  Safety philosophy-written procedures and training, policy and responsibility

  Minimum critical masses

  Factors that influence criticality and practical criticality control

  Safety philosophy-communication and enlightened challenge, striving for the
possible

  Administrative practices

  Documentation

  Transportation considerations
TARGET AUDIENCE:  The program is directed toward Federal and contractor
employees who currently have criticality safety responsibilities in the capacity
of supervisory staff and/or line management and others with a strong interest in
criticality.
PREREQUISITIES: An "L" or "Q" security clearance or equivalent is necessary to
attend the training.  A basic background in mathematics and science is assumed;
however, detailed theoretical developments will be avoided.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1000 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

CON120,Transportation Management Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches participants how to determine the
proper delivery and other transportation clauses for contract purchases; select
the proper carrier; prepare transportation documents; issue the government bill
of lading; and prepare, file, and handle loss and damage claims.  The special
provisions for household goods; criteria for freight classification; and
specifics on when and where to obtain freight rates and traffic management
assistance are explained.
TARGET AUDIENCE:  Administrative, supply, and contract officers and traffic
managers, warehouse managers, shipping and receiving clerks, and transportation
officers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



FIN123,PTS Training,SPONSOR:   DOE-OH (Budget)
CONTACT:  3110
COURSE DESCRIPTION:  This training will cover the new FY1998 budget formulation
Activity Date Sheet (ADS) software (6.0) and the EM Progress Tracking System
(PTS) (field and headquarter versions).  There are significant changes from last
year's software; for example, ADS software now requires importing/exporting
from/to RDS software.
TARGET AUDIENCE:  Highly recommended that all personnel who will be involved in
ADS preparation plan to attend the training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

PER111,Direction 1996,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program brings together an unprecedented gathering of
high-ranking and knowledgeable speakers from Capitol Hill, the administration
and even the private sector.  Scheduled presentations have been designed to
deliver both theoretical perspectives and practical guidance from operating in
this changing and challenging environment.  Topics include:

  Flexible personnel systems:  opportunity or adversity

  Is "Partnership" the answer for all workplaces?

  Human Resource (HR) Management automation initiatives

  Demonstration project authority and compliance

  Developing new core competencies for HR professionals

  Alternative dispute resolution/mediation

  Creative mechanisms for resolving workplace disability issues

  Career transition/downsizing:  lessons from the real world
TARGET AUDIENCE:  HR professionals wishing to thrive, rather than simply
survive, as we move toward the future.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$345 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

PER112,FERS Retirement Benefits, A Workshop for Personnelists,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides current information on Federal
Employees Retirement System (FERS), manual computations of annuity estimates,
and processing retirement forms.  This FERS course addresses the aspects of the
law for FERS retirees that differ from those for Civil Service Retirement System
(CSRS), retirees.  Topics covered include:

  Determining FERS, CSRS, and/or social security coverage

  Determining creditable service and retirement eligibility



  Identifying procedures for pressing FERS applications

  Computing annuities

  Survivor's benefits

  Thrift savings plan
TARGET AUDIENCE:  Benefits and personnel specialists experienced in CSRS and
responsible for determining retirement codes, counseling potential FERS
retirees, processing FERS applications, computing FERS annuity estimates and
processing TSP actions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Personnel
Issues Training,Repeated every 0 months,N,

CSE166,Annual Safety Analysis Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The two and half day 1994 Safety Analysis Workshop will
emphasize integrating the elements of DOE Safety and Hazard Analyses to form a
comprehensive process for managing risk.  The workshop will provide opportunity
to integrate risk management processes across the ten existing and proposed SAWG
subgroups.  These subgroups are dedicated to specific elements of DOE Safety
Analyses, including non-radiological hazardous materials; environmental
restoration, decontamination, and decommissioning; computer codes; release
fractions; unreviewed safety questions; general industrial hazards; technical
safety requirements; training; emergency preparedness; and independent safety
reviews and oversight.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

OPS122,Process Instrumentation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This four-day course is designed as an overview that will
enable the student to understand the purpose and types of process
instrumentation and the principle of operation of various controllers used at
DOE facilities (both nuclear and non-nuclear).  Topics to be included are:

  Introduction to the basic instrument channel

  Temperature measuring devices

  Pressure measuring devices

  Mechanical to electrical measuring devices

  Flow sensing and measuring devices

  Level measuring devices

  Principles of control system operation

  Proportional control systems



TARGET AUDIENCE:  DOE technical managers,senior staff, technical professionals,
recent college graduates, new DOE employees, and current employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Operations of
Facility,Repeated every 0 months,N,

HST265,OSHA Guide to Industrial Hygiene,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

HST266,Hazard Evaluation - Qualitative Methods,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents techniques for qualitatively
identifying and assessing the hazards associated with process systems.  All of
the methods presented can be used by companies complying with the proposed
Occupational Safety and Health Administration standard for process safety
management of highly hazardous materials (29 CFR 1910.119), as well as industry
initiatives in the area (e.g., CMA's Responsible Care Program, API's Recommended
Practice 750).  The analysis  tools that will be presented and demonstrated
include the following:

  Hazardous operation analysis

  What-if analysis

  Checklist analysis

  Event tree analysis

  Failure modes and effects analysis

  Fault tree analysis
TARGET AUDIENCE:  This course is designed for engineers and managers involved in
process safety management who wish to study methods used to evaluate the
reliability, safety, and risk of plants, operating systems, and equipment.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1595 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

QAT121,Nuclear Quality Assurance (NQA-1) (Introduction),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST267,Hazardous/Radioactive Waste Management - 4 Waste Form
Modification,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Applicable Regulations and Standards

  Incinerators - Current Industrial Operation/New Developments

  Selected Examples of New Research and Development in Chemical Treatment of
Hazardous Wastes

  Case Studies
TARGET AUDIENCE:  This training is useful to engineers, scientists, technical
managers and supervisors actively working or planning to work in
hazardous/radioactive waste management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC159,Mort Based Root Cause Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of this workshop is to provide participants
with knowledge and hands-on capability for performance of root cause analysis of
ES&H related conditions and events.  This workshop introduces root cause
concepts in the context of the MORT program.  Root cause analysis is first
related to the basic MORT diagram and to the MORT derived operational readiness
and events and causal factor methods.  A number of existing root cause analysis
models and methods are discussed and are interrelated.  The complementary nature
of these existing tools is discussed.  Participants perform hands-on root cause
exercises based on analysis of actual DOE case studies.  Alternative nuclear
systems and non-nuclear case studies are available.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN108,AIDS/HIV Workplace Program ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to:

  Increase knowledge of the ways in which HIV is spread and the ways in which it
is not spread.

  Introduces participants to workplace issues related to HIV infection.

  Recognize the corresponding legal rights, duties, and obligations of HIV-
positive workers, co-workers, and

   employers.

  Reduce fear of working with people who are HIV-positive.

  Increase understanding of disclosure issues.
TARGET AUDIENCE:  Every DOE employee.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,General Employee
Training,Repeated every 0 months,N,

QAT122,Transformation For Management of Quality and Productivity,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST268,DOE Unreviewed Safety Questions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST269,Occupational Ergonomics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course emphasizes the application of ergonomic
principles to ensure worker health, safety, and productivity.  All aspects of
the work environment, including design of tools and equipment and how they are
used, design of work schedules, and training of workers will be discussed.
TARGET AUDIENCE:  Individuals interested in occupational ergonomics.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$635 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

HST270,Hazwoper - Refresher,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST271,Hazardous Waste Operations And Emergency Response Refresher,SPONSOR: DOE
CONTACT:  3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST272,Hazardous Waste Worker Refresher,SPONSOR: DOE
CONTACT: 3110



INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST273,Health & Safety for Hazardous Waste Operations - Refresher,SPONSOR: DOE
CONTACT:  3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST274,Hazardous Waste Health And Safety Operations,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST275,Health and Safety Supervisor's Course,SPONSOR: DOE
CONTACT:

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST276,Radiation Detection & Measurement,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of the instruments and
techniques important in the detection and spectroscopy of ionizing radiation,
and an increased understanding of the physical processes underlying their
application.  It stresses the development of a basic understanding of the
principles of operation of various detectors, and helps develop an ability to
intercompare and select instrumentation best suited for different applications.
It will provide an opportunity for those new to the field to gain a broad
perspective of measurement options, and for practitioners to refresh their
knowledge in areas outside their own specialties.  The course is based on the
second edition of Radiation Detection and Measurement, written by Prof. Glenn F.
Knoll, the lead instructor.
TARGET AUDIENCE:  Facility representatives needing an overview of radiation
detection and measurement.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,



HST277,Health and Safety Refresher Course,SPONSOR: DOE
CONTACT:

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST278,Transportation & Packaging of Radioactive Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course was designed to provide a general awareness and
overview of the applicable regulations in 49 CFR (Department of Transportation
(DOT), 10 CFR Part 71 (Nuclear Regulatory Commission), 10 CFR Part 61 and a
working knowledge of the application of those regulations by shippers and
carriers of radioactive materials.  Workshop sessions are conducted which afford
the student the opportunity to gain hands-on experience in deriving package
activity limits, package selection, marking, labeling, and placarding
requirements.  A comprehensive written examination given on the last day will
satisfy the new DOT requirement for testing employees to determine the
effectiveness of training (see 49 CFR 172.702[d]).
TARGET AUDIENCE:  Facility Representatives responsible for transportation and
packaging of radioactive materials.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

EMP124,Basic EEO Counseling,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help counselors to identify facts that
form the basis of complaints, and show how to work with management and the
complainant to attempt an acceptable resolution.  The principal focus of this
course is on the pre-complaint process.  Through the use of lecture and role
play participants will analyze hypothetical complaint situations.  The following
topics are covered:

  Equal Employment Opportunity (EEO) laws and regulations covering the
discrimination complaint process

  Basic requirements of the EEO/Affirmative Employment Program

  Roles and responsibilities of the EEO Counselor/Officer and management
officials

  The discrimination complaint process

  Basic concepts and techniques of counseling

  How to reach an informal resolution
TARGET AUDIENCE:  Newly appointed EEO counselors without any prior training in
EEO or others with EEO responsibilities.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$475 per student,Classroom,Instructor-Led,32 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP125,EEO for Advisory Committee Members,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to assist committee members to
become more effective in carrying out their agency's Equal Employment
Opportunity (EEO) programs.  Participants will learn the roles and
responsibilities of committee members; how to work with other committee members
toward joint goals; how to discuss with management officials ways to improve the
agency's EEO programs; and, to describe and apply Federal EEO/affirmative action
program planning concepts.  The following topics will be among those covered
during this three-day course:

  Advisory committee responsibilities and duties

  Historical development of EEO and affirmative action in the Federal government

  EEO laws, regulations, and directives

  Staffing flexibilities

  Planning the EEO program and related activities
TARGET AUDIENCE:  This course is designed for those individuals having
collateral EEO responsibilities, Special Emphasis Program Managers, and EEO
staff members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  This course is offered as a 3-day course through the Dallas and Atlanta
Regions.  Please see EMP114.,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

HST279,Hazard Assessment, Consequence Methods,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST280,Risk Management and System Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV137,EPA Asbestos Abatement Proj. Designer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST141,Advance Risk Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objectives of the course are to familiarize
participants with the range of computer software products that are currently
available to assist with risk assessment-related procedures and to provide them
with a basic "how-to" understanding of the applications of these software
packages.  In this hands-on course, participants will gain direct experience in
the application of environmental, physiological, and dose-response extrapolation
models to risk assessment questions.
TARGET AUDIENCE:  This course is designed specifically for those with risk
assessment or risk management responsibility either in the human health area or
in the area of environmental contamination.  This group includes state and local
public health officials, environmental engineers, representatives of management,
and representatives of independent consulting and testing laboratories.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC160,Environmental Laws and Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS123,Government Contract Termination,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to employ cost principles and
audit requirements applicable to terminations and prepare for settlement
terminations.  Attention is given to procedures for ensuring contract compliance
with the termination notice, methods of handling inventory schedules, processing
and approving subcontractor and prime contractor settlement proposals,
processing partial payments, and analyzing requirements and procedures for
presenting review board cases.
TARGET AUDIENCE:  Project managers and technicians, contract specialists,
contract administrators, and those who oversee procurement will find this course
a helpful overview of the termination process.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$320 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

HST281,Safety Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN142,Team Building Skills for Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

CON121,Government Contracting with Small Business,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the appropriate procedures for
contracting with minority and small business enterprises including procurement
set-asides.  Classroom discussions and lectures address how to solve some common
types of problems affecting Government/small business relationships.
TARGET AUDIENCE:  This class is for contract specialists, program managers,
competition advocates, and others needing knowledge of small business
procurement programs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

QAT123,Data Quality Objectives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT124,Managing Through Cost of Quality,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST282,SAR/TSR Preparation,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Health and Safety Training,Repeated every 0 months,N,

EDG146,Integrated Project,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to be taken as a last course in the
program and is a project in environmental management dealing with using the
tools developed during the program and their application to a problem developed
by the student and approved by the instructor.
TARGET AUDIENCE:  Personnel in environmental management programs.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$321 per student,Classroom,Instructor-Led,1 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG147,Survey of Mathematics for Business, Economics, and,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CON122,Types of Contracts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will receive an overview of the contract types
most frequently used in federal contracting as well as the basic principles and
limitations governing their use.  Major topics include:

  Selecting the contract type

  Fixed-price type contracts

  Cost-reimbursement type contracts

  Other types of contracts and agreements

  Justifications and determinations and findings
TARGET AUDIENCE:  Personnel who desire a better understanding of contract types.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON123,Government Contract Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST142,Use of MODFLOW for Simulation of Ground Water Flow and Advective
Transport,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This five-day computer course will prepare participants to
apply the world's most widely used ground-water models - MODFLOW and MODPATH.
Although the availability of shorter courses might lead participants to believe
that these models can be used once the mechanics of preparing the input data are
learned, the reality is that an understanding of numerous theoretical and
practical concepts is necessary in order to effectively apply ground-water
models.  This course presents the necessary concepts as well as the mechanics of
data preparation.  Course topics include:

  Making defensible models



  Applying models to real-world situations

  Model data requirements

  Sources of data used in models

  How to discretize data

  Boundary conditions and initial conditions

  Calibration and verification

  Sensitivity analysis

  Steady-state and transient particle tracking

  Capture zone analysis

  Well-heal protection

  Interactive solution methods

  Model calculated water budgets
TARGET AUDIENCE:  Ground water scientists and engineers responsible for
preparing analyses of complex flow systems, anyone responsible for evaluating
models developed by others, and new professionals who need to be familiar with
modeling concepts and data requirements.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1545 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST283,Criticality Calculations with MCNP,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1700 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV138,National Environmental Policy Act Training,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST284,Risk-Based Prioritization,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Health and Safety Training,Repeated
every 0 months,N,

HST285,Hazardous Waste Shipment,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Health and Safety Training,Repeated
every 0 months,N,



EDG148,Ground Water Hydrology: Principles, Exploration and Measurement,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Education Graduate
Course,Repeated every 0 months,N,

ENV139,In Situ And On Site Bioremediation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST286,Remediation of Hazardous Waste Sites,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST287,Understanding Superfund: CERCLA Response and Enforcement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST288,RCRA Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

COM134,Conflict Management Skills for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn how to handle
difficult situations with confidence and poise.  This course will show how to
get to the root causes of conflict, how to understand the real issues and how to
cope with the anger and emotions that usually accompany conflict.  Topics
include:

  A new perspective on conflict

  Importance of valid feedback; how to give it and how to benefit from it



  Better ways to control anger and emotions - and how to deal with others' anger
and emotions
TARGET AUDIENCE:  This seminar is for women who want to learn how to keep their
cool, stand their ground and positively resolve conflict.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,6 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST289,Competent Person,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class will be conducted by Efficiency Production,
Inc., a manufacturer of trench boxes.  This is a training class on trench safety
based on Occupational Safety and Health Act requirements, and will provide each
participant with a certificate.
TARGET AUDIENCE:  Facility representatives responsible for trench safety.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST290,Contractor/Supervisor Asbestos Abatement Practices,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This five-day course covers all aspects of asbestos
abatement from contract specifications and worker protection to proper disposal
of asbestos waste.  Topics include:

  Health effects and medical surveillance

  Building surveys

  Contract specifications

  Personal protection

  Preparing the work area

  Abatement procedures

  Cleanup and clearance

  Legal and insurance concerns

  Government regulations
TARGET AUDIENCE:  Personnel responsible for asbestos abatement practices.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

SUP132,Personnel Management for Supervisors and Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers all major aspects of the federal
personnel management system, including staffing, classification, employee and
labor relations.  Topics covered include:



  Merit principles, prohibited personnel practices

  Position management and classification

  Staffing and placement

  Promotion and internal placement

  Performance appraisal and incentive awards

  Employee development and training

  Employee relations

  Employee benefits

  Labor management relations

  Reduction in force

  Equal Employment Opportunity
TARGET AUDIENCE:  Supervisors, managers, and team leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

HST291,Tritium Familiarization Course,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST292,IATA/ICAO Dangerous Goods Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This advanced course targets individuals who share
responsibility for complying with the International Civil Aviation Organization
(ICAO) requirements, as addressed in the International Air Transport Association
(IATA) regulations, and the Department of Transportation (DOT) Hazardous
Material Regulations.  Special emphasis is placed on the air transport of
radioactive material.  Topics addressed include:

  Shipper responsibilities

  Classification of dangerous goods

  Packaging and shipping determinations

  Hazard communications

  Cargo handling

A unique aspect of this workshop is the integration of the DOT requirements with
the IATA/ICAO regulations.  Hypothetical shipping scenarios and case studies are
provided that require the participant to apply and integrate the IATA/ICAO and
DOT regulations.
TARGET AUDIENCE:  This workshop is designed for those individuals who classify
and categorize dangerous goods per IATA/ICAO criteria, prepare the IATA



shipper's declaration for dangerous goods, package shipments, and inspect air
shipping operations.
PREREQUISITIES:  Participants must have successfully completed the DOE/TMD Basic
Hazardous Material workshops or approved equivalent, within the last two years.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE167,American Industrial Hygiene Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$250 per student,Classroom,Instructor-Led,56 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

ENV140,Environmental Risk Communication and Public Dialogue Workshop,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Helps participants:

  Learn how to have open discussion on environmental restoration issues

  Establish confidence in communication key messages

  Develop effective media and public meeting techniques

  Improve verbal and nonverbal communication skills

  Revitalize open dialogue with community stakeholders

The three day workshop also includes information on structuring public meetings
and allows fo practicing student presentations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

FIN124,Assessing Financial Related Activities and Controls,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will develop the necessary
knowledge and skills to help them evaluate financial related activities and
controls in accordance with these standards.  The course details financial
planning and budgeting, cash, revenues and receivables, procurement and
payables, property management, employee compensation and financial reporting.
Participants will also receive  a comprehensive text for use as a future
reference and an accompanying workbook containing practical exercises in
financial related activities and controls.
TARGET AUDIENCE:  Auditors who wish to enhance their knowledge of financial and
related support activities together with applicable controls.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$430 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



SUP133,Women's Executive Leadership Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$3650 per student,Classroom,Instructor-Led,0 hours,Supervisory
Training,Repeated every 0 months,N,

QAT125,Customer Survey Tools Symposium,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN143,Performance Measures for Oversight - Pilot,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Managerial Systems Training,Repeated every 0 months,N,

REG110,Storm Water Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will enable participants to implement the
strategies they need to develop the best possible SWPPP and monitoring plans for
your facility.  Participants will learn:

  The latest interpretations and applications of the storm water regulations

  How to minimize the impact of the regulations on your facility

  How to prepare a comprehensive storm water pollution prevention plan and
incorporate it into your existing

   operations

  How to develop a complete monitoring plan to cost-effectively sample and
analyze your discharges

Key technical areas to be covered include:

  Storm water flow measurement technologies and equipment

  Sampling equipment and techniques

  Analytical procedures and sample preservations
TARGET AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Regulatory
Reading,Repeated every 0 months,N,

ENV141,Environmental Safety and Health,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an understanding
of how the Environmental Safety and Health program crosscuts the outlay



programs.  These functions will be examined as critical elements in program
management.

  ES&H issues and their impact on programs

  NEPA, CERCLA, SARA, and RCRA

  Occupational health and safety

  Safety Analysis Report System
TARGET AUDIENCE:  Individuals in the environmental field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

QAT127,Process Quality Management and Improvement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC161,Maintenance Management Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics addressed include:

  DOE/HQ Maintenance Program Developments

  AL/FPMD Maintenance Program Issues for FY95

  Maintenance Rule Implementation Plan

  Vibration Analysis and Infrared Thermongraphy

  Maintenance Procedures

  Modifying the Maintenance Work Control System

  Computerized Maintenance Management

  Self Assessments

  Welding Certifications
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON142,Appraisal Principles,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn what professional appraisers do,
how they do it, and the importance of their work.  Participants are introduced
to basic valuation principles that are consistent with current appraisal thought



and the ethical rules and standards required of Appraisal Institute members and
affiliates.  In addition, the material covers the level of performance required
in appraisal analysis and reports.  This information is valuable to those
beginning an appraisal career, as well as to users of appraisal services.
TARGET AUDIENCE:  This course is open to all individuals interested in real
estate appraisal.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST293,Occupational Safety and Health Standards for the Construction
Industry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers Occupational Safety and Health
Administration (OSHA) policies, procedures, and standards, as well as
construction safety and health principles.  Topics include scope and application
of the OSHA construction standards.
TARGET AUDIENCE:  DOE OSHA personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  All participants must bring a current copy of the OSHA construction
regulations to the course 29 CFR 1926.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST294,Occupational Safety and Health Course for Other Federal Agencies,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of Federal agency
responsibilities with respect to Occupational Safety and Health Administration
(OSHA) workplace inspection techniques.  This course could assist students in
meeting the safety and health requirement in the Technical Qualification
Standards.
TARGET AUDIENCE:  This course is designed for full-time Federal agency safety
and health officers or supervisors assigned responsibility under Executive Order
12196 and CFR 1960.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  All participants must bring a current copy of 29 CFR 1910 General
Industry Standards. ,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC272,World Class Maintenance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This comprehensive, 3-day, World Class Maintenance
seminar/workshop will show participants how to initiate and sustain a process of
maintenance performance improvement; a process in which maintenance is
recognized as critical to the overall production strategy by which your plant
provides the product to the customer at a quality he wants at a price he is
willing to pay.
TARGET AUDIENCE:  Individuals in the health and safety field.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM150,Social Styles Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop is designed to:

  Teach individuals how to identify the four basic behavior styles of people

  Understand the strengths of each style

  How to interact and communicate effectively with each style
TARGET AUDIENCE:  All DOE personnel
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG149,Organizational Systems,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a guided study of the design of
organizations.  With emphasis on the implementation of actual design studies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

SST103,Personnel Procedures for Clerks and Assistants,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents the fundamentals of personnel
procedures performed at the clerical and assistant level.  The course covers the
basics of the legal and regulatory framework for the federal personnel system.
Using real life examples of tasks they must perform, students refer to the
published operations handbooks to process personnel actions and maintain records
and files.
TARGET AUDIENCE:  Federal employees in the personnel field or those desiring to
broaden their understanding of personnel processing work.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

OPS124,Fundamentals for DOE Operations,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,Operations of Facility,Repeated every
0 months,N,

QAT126,Advanced Welding Inspection and Quality Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Quality Assurance
Training,Repeated every 0 months,N,



HST295,OSHA Voluntary Compliance Course,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,10 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC162,DOE Technical Representative Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN114,Leadership Development Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,General Employee
Training,Repeated every 0 months,N,

HST296,Safety and Health,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST297,Personal Protection and Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST298,Hazard Waste Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC163,Masonry: Struct DES/Construction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC164,Architect Hardware--QV,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC165,Truth In Negotiations Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

SUP134,Introduction to Supervision,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Effective supervision is critical to the success of every
organization.  This course provides the management competencies most needed by
government supervisors.  Participants will learn the fundamentals of leadership,
team-building and conflict management.  Interpersonal skills, decisiveness and
flexibility will be enhanced.  Special attention is given to application of the
concepts.  All participants receive a special "Resource Guide" the provides
background information on the many issues a new government supervisor typically
faces.  This skill building course will enable participants to make the
transition from worker to supervisor with the confidence and competencies they
need.  Topics include:

  Making the transition to supervisor

  Supervisory responsibility and ethical conduct

  Communication skills

  Planning, organizing, implementing, and evaluating work

  Leadership

  Motivation

  Managing employee performance

  Customer service
TARGET AUDIENCE:  New first-line supervisors and work leaders, or persons about
to assume supervisory or lead positions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$565 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,



TEC166,Advanced Construction Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

SUP135,Leadership Development,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

EDU130,Principles of Marketing (Part 1),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn, Marketing structure, channels of
distribution: functions, problems of producers, middlemen, consumers; price
policies; contemporary marketing environment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU131,Seminar on Construction Contract Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC167,Construction of Earth & Rockfill Dams for Resident Engineers,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC168,Boundary Law/Liabilities and Malpractice,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,



OPS125,DOE Facility Performance Monitoring ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

SUP136,Winning the Game by Changing the Rules:  Reinventing Industry
Structure,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$2000 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

OPS126,Fundamentals of DOE Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

HST299,OSHA Requirements Training Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST300,Low Level Radioactive Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST301,Introduction to Radioactive Waste,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

EDU132,Introduction to Supervision,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

SUP137,Effective Leadership Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

TEC169,Value Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC170,Practical Planning Methods for Engineers and Scientists,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC171,Effective Technical Presentations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN144,Integrated Management System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

GEN115,Diversity in the Work Force,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Understanding individual differences and integrating
values.
TARGET AUDIENCE:  This course is mandatory for all DOE/AL employees.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

GEN110,Statement of Work,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,General Employee
Training,Repeated every 0 months,N,

GEN107,Team Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches participants to understand how groups
evolve, what attributes are common to effective groups, and how group members
play different group "roles" at different times.
TARGET AUDIENCE:  DOE personnel with responsibility in this area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

HST302,Hazardous Waste Operations and Emergency Response Refresher
Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this refresher course include:

  Occupation Safety and Health Administration - New directions and reform

  Course participant experiences:  health and safety incidents that have
occurred during the past year

  Hazard recognition

  Hazard communication

  Personal protection equipment/respirator selection problems

  Air monitoring and action levels

  Emergency response
TARGET AUDIENCE:  Personnel who work with hazardous waste.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$200 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

COM135,Media Training - Community Relations,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Communication and Office
Skills,Repeated every 0 months,N,

TEC172,Environmental Laws and Regulations Compliance,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC173,Lock, Tag & Confirm,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the process to place a lock-out on an
energy/isolating device to prevent injury during equipment servicing,
maintenance or modification as outlined in SOP 00-04, and also covers the use of
caution tags, as outlined in SOP 00-05.
TARGET AUDIENCE:  Operators, supervisors, technicians and subcontractors as well
as other persons who will lock-out or use caution tags.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC174,Overhead Hoist & Crane,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is for operators and technicians who use cranes
and hoists, and for engineers who coordinate the lifts.  Topics include crane
terminology, review of the DOE hoisting and rigging manual, and proper operator
practices.  A half hour practical will need to be scheduled after the course.
Steel-toe shoes and hardhat are required.
TARGET AUDIENCE:  Operators and technicians as well as for engineers who
coordinate the lifts.
PREREQUISITIES:  TR244C, Hoisting and Rigging
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC175,Hoisting & Rigging,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is for operators, technicians and engineers who
perform or coordinate rigging.  Topics include the capabilities and limitations
of slings, rigging hardware (shackles, eyebolts, etc.), proper rigging practices
and a reviews of the DOE hoisting and rigging manual.  Employees must also
attend the Overhead Crane & Hoist Training - TR347C.
TARGET AUDIENCE:  This course is for operators, technicians and engineers who
perform or coordinate rigging.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC176,Confined Space,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explains the confined space program, its
hazards associated with confined space and personnel responsibilities based on
job duties.  Required for person who will enter a confined space or
oversee/supervise the entry.
TARGET AUDIENCE:  Required for persons who will enter a confined space or
oversee/supervise the entry.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV142,Geophysical and Biological Issues in Remediation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV143,RCRA Orientation Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST303,Competent Person for Scaffolding,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST304,Radiological Control Manual (DOE),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

HST305,Lockout/Tagout Retraining,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

GEN116,Influence Skills #294,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the specific skills, behaviors and
attitudes that enhance your ability to succeed in situations where clear direct
lines of authority are absent.  You will learn how to confront difficult
situations, influence and persuade your colleagues and provide leadership in
your organization.  Some of the major topics include:



  An overview of influence characteristics/process/applications

  Building an influence foundation

  Using influence effectively

  Maintaining an influential position

  Applying your influence skills

  After the course: continued growth
TARGET AUDIENCE:  This course is valuable for all managers including project and
department managers, team leaders, DP, MIS and staff personnel - anyone who must
rely on influence rather than authority to achieve their goals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,General Employee
Training,Repeated every 0 months,N,

GEN117,Effective Negotiating,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar includes the following topics:

  Sticking to your own game plan

  You have more power than you think

  Better agreements right now!

  You can't hit a target you never set

  Traps and tactics

  Countermeasures

  Dealing with deadlocks..You win
TARGET AUDIENCE:  Salespeople, buyers, corporate leaders, managers, engineers,
financial officers, C.E.O.s.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

TEC177,Selected Topics in Radiological Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This objective of this course is to present the basic
principles of radiation safety.  Topics include:

  Structure of matter

  Properties of radiation

  Units and perspectives

  Radiation sources

  Radiation protection guides



  Biological effects of radiation
TARGET AUDIENCE:  Engineers, scientists, managers and other technical personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN118,Business Writing for Success,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

TEC178,MORT-Based Accident Investigation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide the student with increased skills
in the investigation of nuclear accidents and incidents, resulting in a more
efficient performance of duties.
TARGET AUDIENCE:  DOE personnel responsible for accident/incident investigation.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST306,Complying with OSHA,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explains all current regulations, including
OSHA requirements, policies and procedures.  Topics include:

  OSH act

  Walking and working surfaces

  Egress/fire protection

  Hazard communication

  Machine guarding

  Ergonomics
TARGET AUDIENCE:  Safety coordinators, safety managers, line supervisors,
personnel directors, nurses and maintenance personnel - both public and private
sector.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT129,Professional Quality Assurance Lead Auditor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC179,Root Cause Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST307,SARA Title III - OSHA Right to Know,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST308,Hazardous Waste Management RCRA Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT130,Management of Productivity and Quality - Dr. Deming's Methods,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM136,Technical Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST143,Advanced Word Perfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course gives the student a further understanding of
the fundamentals and advance functions in WordPerfect 5.1.
TARGET AUDIENCE:  DOE personnel with a need for knowledge of advance WordPerfect
skills.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM137,Managing Negativity in the Workplace,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN145,Project Leadership, Management and Communications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Project managers often work in a high-responsibility/low-
authority environment and therefore must learn how to elicit top performance
from all members of the project team, even when line authority is lacking.  This
course places fundamental project management skills in their organizational and
human resources contexts and teaches the complementary communication and human
resources skills crucial to a successful project.  Participants practice key
problem-solving and decision-making skills and learn how to empower themselves
and other team members through effective negotiation.  The critical importance
of communication in all forms of project organization - from functional to
matrix - is stressed.  Participants gain important insights into their own
interpersonal and leadership styles through spirited class discussions,
exercises, case studies, simulations, self-assessment instruments, and video
feedback.
TARGET AUDIENCE:  Project managers needing more insight in time management,
human resources management and communications management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN119,Creative Problem Solving,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Line and staff officials must continually find workable
solutions to new problems caused by rapidly changing conditions.  These rapidly
changing conditions will foster a need for supervisors and managers to be more
creative and innovative in all aspects of their work.  This course is designed
to enhance the creativity of the participants and to develop specific creative
problem solving skills for use in their organizations.  This course covers the
following:

  Creativity and risk taking self-assessment

  Factors identification

  Problem identification

  Brainstorming

  Steps in creative problem solving

  The synectics approach



  Brain dominance
TARGET AUDIENCE:  This program is designed for line and staff managers,
specialists and technicians whose work requires solving problems involving
resources, both human and material.  This workshop is open to Federal, state and
local government employees and military personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,General
Employee Training,Repeated every 0 months,N,

GEN120,Accountability Rule Workshop,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

CLE106,Executive Secretary,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will increase the effectiveness of executive
secretaries by strengthening their managerial skills.  This course places
emphasis on improving information-handling skills, as well as dealing with the
"people" aspects of the occupation.
TARGET AUDIENCE:  DOE personnel serving as executive secretaries.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

EMP126,Pre-Retirement Planning,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Course will equip student with a better understanding of
retirement benefits.
TARGET AUDIENCE:  DOE personnel responsibilities in this area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

GEN121,Influencing Without Authority,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches people how to successfully influence
across organizational boundaries.  Participants develop their skills for
identifying the interests and factors that motivate others.  They also gain
insight into the development and use of power.  New behaviors for introducing
change and increasing one's ability to influence others are practiced.
TARGET AUDIENCE:  People who need to influence others without using formal
authority, leaders, managers, employees, and individuals needing to influence
other people who have competing interests or priorities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,



CST144,WordPerfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a 30-hour course for new users of this program and
provides in-depth training for many users of this software.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM138,Phone Training ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN122,Project Management for Secretarial & Administrative Support
Staff,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,General Employee
Training,Repeated every 0 months,N,

CST145,Introduction to Word Perfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will enhance the student's WordPerfect skills,
enabling them to learn to use additional features of this software.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN146,Office Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN123,Assertive Behavior For Adminstrative, Clerical and Secretarial
Employees,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,



PER113,Basic Employee Development,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course uses a series of brief lectures and guided
discussions on concepts and goals and their implications.  Workshops are used to
practice applying concepts to problems.  A simulation will enable you to explore
and define your own role in training and development.  You'll learn how to:

  Describe what training and development contributes to a work organization

  Identify reasons why training and development needs arise

  Describe the steps in the training and development process

  Assess needs, implement plans, evaluate results

  Identify and determine how to use organizational and external resources that
are available for training and development.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM139,Manage Your Interpersonal Communications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

ENV144,Fundamentals of Environmental Sampling,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Environmental Issues Training,Repeated every 0 months,N,

ENV145,Plant Radiation Monitors,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC180,Pumps; Positive Displacement & Centrifugal,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC181,Pneumatic Instruments,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC182,SUSIII Overview for Operators,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC183,RTS Drum Cell Crane (Videotape),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC184,In-Place Filter Testing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC185,HLWTS I&C (Video),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC186,8D-2 Nox Analyzer (Video),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC187,HLWTS Piping and Components (Video),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,



TEC188,Interceptors & UWTF Facility,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC189,Main Ventilation & Head End Vent System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC190,P&ID's,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC191,Employee Fire Defense,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST309,Waste Packaging & Handling,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST310,Waste Transportation & Storage,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC192,Ion Exchange, Theory and Practice,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS127,Conduct of Operations for Managers/Supervisors,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,40 hours,Operations of Facility,Repeated every
0 months,N,

OPS132,Facility Surveillance Course,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

LEG110,Turning Your Real Estate Liabilities Into Assests,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  During this course participants will hear environmental,
financial, real estate and legal experts cut to the core of industrial
redevelopment issues such as:

  Negotiating an intergovernmental agreement between EPA, DOJ and state
environmental agencies

  Marring industrial cleanup to property redevelopment

  Following the example of innovative redevelopment success stories

  Making the deal happen:  minimizing risk and maximizing return

  Marketing former industrial properties

  Evaluating the creditworthiness of Brownfields
TARGET AUDIENCE:  Contract and legal personnel responsible for selling
governmental property.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

SUP138,Management & Leadership Skills for the Technical Person,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:How to increase your success while making the transition from
technical specialist to manager/supervisor.
TARGET AUDIENCE:All technical people with management responsibilities and
technical people moving into new supervisory jobs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

HST311,Hazardous Materials Emergency Response,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

PER114,Sexual Harrassment Prevention,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

HST312,CERCLA/Superfund Laws and Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the original CERCLA and Superfund
Amendments and Reauthorization ACT (SARA), and how the law affects environmental
manager's compliance strategies and the responsibilities of PRPs.  Some of the
topics discussed at this course include:

  Tougher clean-up standards

  Increased fines and penalties for spill or release reporting violation

  PRP strategies

  Important emergency planning and community right-to-know provisions
TARGET AUDIENCE:  DOE personnel with responsibility in this area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST313,RCRA Seminar, Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers in depth, the latest Treatment, Storage
and Disposal (TSD) regulations, the status and implementation of RCRA corrective
actions, how the redefinition of solid waste will affect your company, and
changes in the identification, listing and delisting of hazardous wastes,
including the Toxicity Characteristic Rule and TCLP test.  An advanced course
for professionals who understand the RCRA laws but who want to improve and
refine their RCRA compliance programs.
TARGET AUDIENCE:  DOE personnel with responsibilities in the subject area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST314,OSHA 8-Hour Refresher Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN147,UST Management and Engineering Applications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,



HST315,Hazardous Materials, Recognizing and Identifying,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST316,Hazardous Materials Response School,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Health and Safety
Training,Repeated every 0 months,N,

CST146,Introduction to Dbase,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the basic concepts and commands
required to create and use a database; defining fields; entering and editing
records; modifying database structure, using filters; defining and saving query;
finding and selecting information; sorting and indexing a database; setting
filter conditions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST147,Introduction to Lotus 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides and introduction to the personal
computer automation of business and financial spreadsheets and reports.
Spreadsheets are built, step-by-step, as the basic commands and concepts such as
cells, ranges formulas, copy, move, format, print, etc.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP127,Pre-Retirement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

COM140,Image and Communication Skills for Women,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Communication and
Office Skills,Repeated every 0 months,N,

QAT131,Quality Assurance Indoctrination Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-hour class introduces the AL Quality Assurance
Program (QAP) and explains the format and use of the new Quality Assurance
Program Manual (QAPM).  The basis of the program, DOE 5700.6C, "Quality
Assurance," is briefly interpreted, and the component parts of the manual
(Quality Assurance Program Descriptions and Quality Assurance Program
Requirements) are discussed in terms of their use, changes, and impact.
TARGET AUDIENCE:  This course is targeted for all DOE-AL personnel, with the
exception of clerical employees, who are welcomed to attend at the discretion of
their Division Directors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

CST148,Secretary As Manager, The Professional,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST149,Contemporary Governmental Secretary Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

OPS128,DOE Tiger Team Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

MAN148,Cost and Schedule Control Systems Criteria,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

SUP139,Personnel Management for Supervisors,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This is Phase One of a two-phase course that provides the
initial 40 hours of training required for new DOE supervisors during their
probationary period.   Phase One uses a self-instructional approach to focus on
developing the necessary knowledge, skills, and abilities to perform personnel
management duties and responsibilities.  Each module is organized topically and
contains key questions, definitions and learning objectives.  The objectives of
this course are:

  To develop a better understanding of Federal personnel management, and the
supervisor's crucial role as a personnel

   manager;

  To acquaint supervisors with sound position management practices;

  To provide supervisors with practice in applying appropriate staffing
procedures, policies and practices, including

   EEO affirmative action;

  To assist supervisors in acquiring skills for developing performance standards
and appraising employee performance;

  To provide the supervisor with diagnostic tools and personnel approaches the
effectively deal with both performance

    deficiencies and misconduct and to determine appropriate employee
development activities; and

  To acquaint the supervisor with appropriate ways of dealing with grievances,
appeals and conducting proper labor

    relations.
TARGET AUDIENCE:  Attendee must be a new supervisor serving his/her probationary
period.  Non-supervisory personnel will be accepted on a case-by-case basis as
justified under special circumstances.  All justifications must be in writing
and signed by the appropriate approving official(s).
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

QAT166,Surveillance Methodology,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course focuses on the surveillance process, a
tool that allows management to preview control systems or process status without
the delays associated with the traditional audit.  The proper processes for
surveillance scheduling, planning, development, implementation and reporting are
discussed in detail.  Special emphasis is placed on the surveillance as a
performance-based technique, as opposed to a compliance-based technique.
TARGET AUDIENCE:  This course is designed for individuals performing
surveillances for DOE Field Offices and DOE contractors.  Technical specialists
qualified by education or experience to assist in surveillance activities will
also benefit from the course.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST317,Pollution Prevention Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS129,Conduct of Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

QAT132,Quality Productivity and Competitive Position,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar covers the following topics:

  Optimization of a system

  Basis for negotiation between groups/countries

  Losses from the prevailing system of management

  Inter-relationships between people, leadership, environment

  Losses from ranking people, teams, plants, divisions

  Management differences between stable and unstable systems
TARGET AUDIENCE:  Top management, engineers, statisticians, supervisors,
students of business, teachers of statistics and teachers of management.
Companies stressing quality production, and suppliers and customers of such
companies.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Quality Assurance
Training,Repeated every 0 months,N,

EMP128,Affirmative Action and Equal Employment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Employee Issues
Training,Repeated every 0 months,N,

CON124,Davis Bacon, A Practical Guide,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

TEC194,Nuclear Weapons Orientation Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide those DOE personnel with a need to know the
basics of Nuclear Weapons Technology.
TARGET AUDIENCE:  DOE personnel with the responsibilities in the subject area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN149,Project Management Weapons Correlation - Phase I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN150,Project Management Weapons Correlation - PMWP 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN151,Engineer As Manager,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

COM141,News Media, Responding To The,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST150,INMIRS - Database Applications,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



CST151,Database Applications for FY95,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST318,Hazardous Waste Generator ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of RCRA regulations, waste
stream characterization, satellite accumulation, required paperwork.
TARGET AUDIENCE:  Hazardous waste generators (level II); supervisors of
satellite accumulation areas.
PREREQUISITIES:  070201 or 070209
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST319,Groundwater Treatment Technologies,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Health and Safety Training,Repeated every 0 months,N,

HST320,Fire Protection & Life Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the student to the recognition of
potential fire hazards and emergency procedures.  Topics include the chemistry
of fire, types and effectiveness of extinguishing agents, means of egress,
detection and alarm systems, fire brigades, fire prevention plans, and the Life
Safety Code (NFPA 101). 29 CFR 1910, Subparts E and L, and referenced NFPA Codes
provide the basis for the course.  Hands-on training is emphasized as students
study and use various types of fire protection equipment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,Health and Safety
Training,Repeated every 0 months,N,

HST321,Basics of Hazardous Materials Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   Participants will learn to:

  Get in tune with current regulations

  Stay out of legal trouble

  Make your company safer than ever

  Avoid a diaster when shipping
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST322,Fire Birgade Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Items to be covered in this four-day course include, but
are not limited to:

  Chemistry of fire



  Properties of Flame and Smoke

  Search and Rescue

  Classes of Fire

  Types of Extinguishing Agents

  Practical Applications of Hose Lines

  Smoke Room fire

  Emergency Fire Brigade Operations

  Life Safety Code

  Fire Detection Systems

  Hazards of Occupancies (Industrial, Educational, Medical, Business Offices,
Restaurants)

  Flammable-Combustible Liquids

  Industrial Gases
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST323,Supervisors Orientation To Occupational Safety and Health,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This four-day course focuses on recognition, evaluation and
control of hazards, introducing participants to 29 CFR 1910, OSHA's rulebook for
general industry.  Attendees participate in group exercises and an inspection
walk through of one of their own facilities.  Participants are taught to
effectively use the OSHA's regulation for general industry (29 CFR 1910).
Course topics include:

  OSHA Requirements and DOE Orders

  Fire Hazards

  Walking-Working Surface Hazards

  Physical Hazards (ergonomics, lasers, noise)

  Confined Space Hazards

  Machine Safeguards

  Hand and Portable Power Tools

  Material Handling and Storage



  Electrical Hazards

  Chemical Hazards

  Hazard Communication

  Office Hazards

  Inspections and Investigations

  Job Safety Analysis
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN152,ISO 9000/Q90 Series of Quality Standards,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Understand the scope of the ISO 9000/Q90 series and its competitive
applications

  Evaluate your organization's quality system

  Use the ISO 9000/Q90 series to become a more effective competitor and better
manage supplier quality

  Avoid colossal blunders and barriers to implementation

  Decide "what to do first" and prioritize your action steps
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN153,Quality Management Forum,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of Quality Management
concepts.   Topics of discussion include:

  Presentation

  Learning

  Application
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

QAT133,Managing through Cost of Quality,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,8 hours,Quality
Assurance Training,Repeated every 0 months,N,

QAT134,Effectiveness/Performance-Based Verifications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT135,DOE Order 5700.6C Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to:  Provide an understanding of
the underlying principles of DOE Order 5700.6C; discuss the tranformation of DOE
culture outlined in Order 5700.6C; provide an understanding how the Order's 10
Criteria redirect the Department's concept of quality assurance from a
compliance-based to a performance-based approach.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN154,Project Management I,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN155,Project Management II,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDG150,Math for Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introductory approach to mathematical
techniques used in various business application including such topics as :
functions, graphing, linear, quadratic, logarithmic, and exponential functions;
matrices; systems of linear equations; mathematics of finance ; differential and
integral calculus.
TARGET AUDIENCE:  Students in the MBA program who need to strengthen their
mathematical skills in preparation for the quantitative skills required by the
MBA program.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

HST324,Personal Protection Training (General),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV146,McCoy's RCRA Seminars,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  There are five separate topics in this seminar.
Participants can choose to take any of the five they want.  The topics and a
brief description are as follows:

Day 1 - Resource Conservation Recovery Act (RCRA) Fundamentals:  Avoiding the
Most Common Mistakes in Waste Identification

This seminar provides information that will help participants cope with the
biggest source of problems under RCRA:  identifying hazardous wastes and
determining how they are regulated.

Day 2 - Generator Issues

This session covers many of the key issues affecting hazardous waste generators.
In addition, it explores various exemptions and loopholes for avoiding the RCRA
regulatory trap.

Day 3 - Advanced RCRA Topics

This course use key EPA interpretative documents as its guidance and numerous
examples for clarifying the complex RCRA regulations.

Day 4 - RCRA Land Disposal Restrictions:  Step-by-Step Compliance

This sessions concentrates on the complex issue of the federal land disposal
restrictions:  determining if a waste or facility is subject to the regulations
and, if so, how to comply.

Day 5 - What's New in RCRA

This session will address new regulations that will have a major impact on
generating and treatment, storage, and disposal facilities.
TARGET AUDIENCE:  Personnel responsible for keeping up-to-date on RCRA
regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1500 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM142,How to Manage Conflict, Criticism & Anger,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn where to get the answer to these
questons:

  How can I resolve a disagreement quickly...before it escalates into an all-out
war?

  How do I criticize without creating permanent hostility?

  How can I work with a competitive person who always has to win?



  If I disagree strongly with my boss, how far should I push it?

  How do I deal with people who constantly run away from a confrontation?

  Even though I think I'm right, how do I deal with someone who overwhelms me
with logic?

  How do I deal with someone who always talks down to me as though my opinions
don't count?

  How can I get what I want without seeming pushy?

  How can I handle disagreements between co-workers without being drawn into the
fight?

  When do I stand up for what I believe no matter what the consequences?

  What should I do when the other person doesn't seem to want to solve the
problem?

  Is there any way to turn an opportunity into my ally?

  How do I resist my natural tendency to be too accommodating?

  What should I do when a conflict I thought was resolved keeps coming back to
haunt me?

  How do I know when it's in my best interest to disagree or just walk away?
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM143,Grammar/Usage & Business Writing Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn from the following topics:

  Which word is the right word?

  Practical grammar guidelines

  Spelling tips you'll remember and use

  Pointers for use in everyday punctuation

  How to eliminate costly, embarrassing mistakes

  Never-fail guidelines for special writing questions

  Editing skills that make you (and your boss) look good

  Up-to-date formats and choices in style\

  Putting it all together
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EMP129,Violence in the Workplace,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day televised workshop provides general guidelines
for understanding and identifying workplace violence.  The second day
specifically addresses the management of workplace violence form strategic as
well as operational points of view.  Discussion topics:

1. Techniques for recognizing a potentially dangerous employee.

2. Prevention strategies that can be adapted to any organization's needs and
culture.

3. Relevant legal questions.

4. The importance of having a violence - response plan.

5. Major issues that a violence-response plan should address.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT136,How to Build a Winning Team,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Understand the team concept

  Form the team

  Team management

  Communicate a win-win game plan

  Attack the challenge ....together

  Assess team effort
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM144,How to Manage Conflicting Priorities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Managing time

  Take control of multiple priorities

  Handling unexpected or difficult situations



  Handling pressure and stress
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM145,Multiple Projects, Objectives and Deadlines,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to get and keep control of
concurrent projects, competing priorities and critical deadlines.  Topics
include:

  Benefits of better planning

  Staying on top of multiple projects and demanding deadlines

  How to get organized and stay that way

  Why deadlines get missed -- and how to make sure they won't be

  How to make sure your real "top priorities" don't get lost in the shuffle

  Ability to maintain a high level of personal motivation when the pressure is
on

  Overcome the most common barriers to personal productivity
TARGET AUDIENCE:  Personnel who have to manage multiple projects, objectives,
and deadlines.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM146,Reading Dynamics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

  Increase your reading speed

  Develop better memory and recall

  Note-taking, study and listening skills

  Improve reading comprehension

  Report and presentation techniques

  Tips for everyday reading
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP141,Supervisory Development - Personnel Management,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

CON125,Performance Based Management Contracting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop is for those who are actively involved in the
technical or administrative execution of DOE programs/projects through
Management and Operating (M&O) contracts.  Topics include:

  Concepts and elements of performance-based management contracting

  Results-oriented statements of work

   -  How to build them and flow them down into specific measures and
expectations into budget documentation

  Defining performance objectives, measures, and expectations

   -  How to match objectives with the project's needs

   -  How to measure results

  Performance incentives and evaluation

   -  Why they are needed

   -  How they work

   -  How to develop and implement them

  Class exercises and working examples
TARGET AUDIENCE:  DOE employees grade GS-11 and above.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

SEC111,General Course for Authorized Derivative Declassifiers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:The objective of this course is to provide attendees with the
knowledge and tools essential for seccess as Department of Energy (DOE)
authorized derivative declassifiers.  The course will emphase declassification
policies and procedures and application of procedures through the use of
practical exercises.
TARGET AUDIENCE:Both Federal and contractor current and prospective authorized
derivative declassifiers are required to complete this course.  Ideally a
minimum of 15 and maximum of 20 individuals will be scheduled for each course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Security Issues
Training,Repeated every 0 months,N,



HST325,Certification Review for Health Physicists,Training Division,3110,DOE-
OH,N,Training Division,3110,$1750 per student,Classroom,Instructor-Led,40
hours,Health and Safety Training,Repeated every 0 months,N,

HST326,Radon Dynamics and Assessment,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

SUP142,Management Development Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar provides participants and opportunity to: 1)
become familiar with a wide range of department programs and issues; 2) study
current management principles, methods, tools, and basic systems concepts; 3)
examine their own management styles as leaders and members of work groups; and
4) develop skills in team problem solving.  Participants will also discuss group
processes and techniques for coping with stress.
TARGET AUDIENCE:  Meets the mandatory needs of DOE mid-level managers at the GM-
13 to GM-15 levels.  This seminar meets the requirements for 40 hours of
management training (per DOE Order 3410.1B).
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

HST327,Hazardous Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Agenda is as follows:

Overview of RCRA

Characterization and Identification of Hazardous Wastes

Used Oil Management Requirements

Enforcement

Training

Hazardous Waste Accumulation Requirements

Requirements for Transportation of Hazardous Waste

Emergency Response Requirements

Recent RCRA Regulatory Developments

Waste Exemptions and Exclusions

Waste Minimization

Land Disposal Restrictions

RCRA Corrective Action and Closure Requirements

Future Trends



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

INSTRUCTOR:  Scott Birchfield ,Training Division,3110,DOE-OH,N,Training
Division,3110,$699 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST328,Transportation of Hazardous Materials,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST329,Safety and Health Training for Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST330,Principles of Accident Investigation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE168,AIH Conference - American Industrial Hygiene Conference &
Exposition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV147,Environmental Law Compliance for Government Contractors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN156,Project Planning and Management,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

HST331,Radioactive Materials Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT137,Quality Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

CON126,Contract Administration ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST332,Until Death Do You Part,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

  The Human Face

  Radioactive Waste; Your For a Lifetime

  LLRW, Hospitals, and the Feds

  Waste Reporting and Input

  Ohio Low Level Radioactive Waste Project Update

  Enforcement Trends

  Status Report: The State of the States

  The Texas Experience

  Low Level Waste, A Legislative Perspective



  Ohio Department of Health Update
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE169,American Nuclear Society Topical Meeting on Decontamination &
Decommissioning ,Training Division,3110,DOE-OH,N,Training Division,3110,$515 per
student,Classroom,Instructor-Led,25 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

CST152,Project, Microsoft - Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day course is designed to provide you with the
basics of using Microsoft Project.  Microsoft Project helps you create project
plans, communicate them to others, and manage changes as they occur.  Whether
you are new to project management techniques, an experienced planner, or a
professional project manager, you'll find that Microsoft Project is a versatile
and accessible project planning system.  You can use the powerful customizing
features of Microsoft to match your specific requirements and keep track of
exactly the information you want.  At the end of this course, at a minimum,
participants should be able to:

  Use the Microsoft Project tools

  Create a schedule

  Add elements to their schedule

  Effectively communicating project information
TARGET AUDIENCE:  All OFO Employees
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC195,Mort Accident Investigation Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV148,Environmental Audits Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course covers the following topics:

  Your legal requirements for doing audits

  How and where to begin

  What to look for during an audit

  How to train your auditors



  How to protect confidentiality

  What tools you need for an audit

  Additional benefits of audits

  Case studies of successful (and not-so-successful) audit programs
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST333,Industrial Hygiene Practice,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will emphasize practical skills and methods
needed for recognition, evaluation, and control of occupational health hazards.
Through a series of lectures, workshops, and exercises, participants should
acquire the tools to understand the work environment and its effects on man, to
operate standard industrial hygiene instrumentation, and to recommend hazard
control measures.  The course will take the participant through survey methods,
air and noise sampling instrumentation, analysis of data for chemical and
physical hazards, program planning, and current knowledge in such areas as
toxicology and control technology.
TARGET AUDIENCE:  Safety personnel, industrial hygienists in training,
engineers, scientists and supervisory personnel who desire a working knowledge
of industrial hygiene.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST334,National Fire Protection Association Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST335,Abestos Training For Bldg Inspectors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Environmental Protection Agency (EPA)-accredited course
is divided into two parts.  The first part trains persons to conduct building
inspections that comply with the EPA Asbestos-in-Schools Final Rule (AHERA).
Students who attend the first three days of the course and pass the
corresponding 50 question examination can be certified in building inspection.
The second part of the course trains persons to develop management plans for
controlling asbestos containing material (ACM) as required by the EPA Asbestos-
in-School Final Rule and Notice (AHERA).  The second part of the course requires
passing an additional 50 question examination to be certified as a management
planner.  This course is designed for persons who seek certification for
conducting building inspections for the presence of ACM or persons who seek to
develop management plans for controlling asbestos in schools or other buildings.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST336,Lazer Hazard Awareness Class 3A, 3B, 4 Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST337,Introduction to Resource Conservation and Recovery Act (RCRA),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.75 hours,Health and
Safety Training,Repeated every 0 months,N,

HST338,OSHA Bloodborne Pathogen Standard,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

CST153,Internet for New Users - Netscape,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

OPS130,SES Fundamentals of DOE Operations,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Operations of Facility,Repeated every 0 months,N,

TEC196,Issues in Science & Technology Policy,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$3400 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,



COM147,Media Training Program,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN157,Program Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an in-depth look
at DOE's planning process.  Program managers with responsibility for preparing
DOE planning documents will gain hands-on experience in this course.  Particular
emphasis is placed on the relationship of mid-range plans to DOE's strategic
planning and the budgeting process.  Topics include the following:

  Orientation to planning

  Strategic planning concepts

  DOE's strategic planning and budget process

  DOE strategic plans

  DOE multi-year program plans

  Performance indicators

  Information resources management

  DOE crosscut plans

  Risk management

  Force field analysis
TARGET AUDIENCE:  Program managers responsible for preparing DOE planning
documents.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST339,Mixed Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,11 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS133,Facility Self-Assessment Course,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

TEC198,Decontam. & Decomm. of Nuclear Facility Property,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN158,Project Scheduling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST340,OSHA 29 CFR 1910.120(e) and (p),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV149,DOE Remedial Investigation/Feasibility Study (RI/FS),Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Environmental Issues Training,Repeated
every 0 months,N,

QAT138,DOE Orders Training ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST341,Hazardous/Radioactive Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,44 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN159,Program Planning,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST342,Radioactive Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST343,Hazardous Waste Operations/Emergency Response (40-Hour),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC199,Accident/Incident Investigation Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT139,Quality Assurance Operations/Modifications Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

OPS131,Probabilistic Risk Assessment, An Overview of,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

TEC200,Fault Tree Analysis, Introduction to,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST154,Windows Level 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP130,Personnel Management for EEO Staffs,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP131,Special Emphasis Program Manager,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

HST344,Auditor Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC112,Counterintelligence Training Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Security Issues
Training,Repeated every 0 months,N,

SEC113,Safeguards and Security Awareness Refresher Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

GEN124,EMIP-101, "General Instructions" Briefing,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,General Employee Training,Repeated every 0 months,N,

MAN160,Advanced Management Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the third in a series of courses dealing
with management analysis.  The first in the series of courses introduces the



basic concepts and techniques applicable to management analysis.  The mid-level
course presents a variety of techniques and considerations appropriate for the
design and implementation of a management analysis study.  This advanced course
is essentially a case method workshop.  Through the use of complex case studies,
participants will be able to draw upon their own knowledge and experience and
that of the other class members to augment and expand their competence in the
field of management analysis.  Topics to be addressed in this course include:

  Structure of a management analysis study

  Techniques of problem analysis

  Organizational direction

  Organizational structure

  Organizational operations
TARGET AUDIENCE:  This course is designed for experience program and management
analysts, program and project managers, and experience auditors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$565 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST345,Radiation Safety Officer Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the technical and
practical information required to prepare a person to be an effective Radiation
Safety Officer.  The course reviews mathematics and calculations basic to the
use and measurement of radioactivity; biological effects of radiation;
principles and practices of radiation protection; radioactivity measurements,
standardization, and monitoring techniques and instruments; plus a review of the
applicable regulations and suggestion for setting up and running a meaningful
radiation protection program at a licensed facility.
TARGET AUDIENCE:  Personnel needing to be certified as radiation safety
officers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1275 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

MAN161,Executives College,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC193,HEU Vulnerability Assessment Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC197,Technologies Storage/Treatment/Disposal,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST346,Hazardous Materials Transportation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST347,CSP Examination Workshop: Speciality/Comprehensive,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST348,Advanced Sampling Strategies,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

HST349,Personal Sampling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV150,Environmental Compliance Assessment and Management Program
Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

QAT140,Total Quality Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST350,Confined Space Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST351,Occupational Safety, Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,104 hours,Health and
Safety Training,Repeated every 0 months,N,

HST352,Basic Electrical Hazards, Recognizing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST353,Safe Welding Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST354,Power Press Guarding,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,56 hours,Health and Safety
Training,Repeated every 0 months,N,



SUP143,Safety Supervisor Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,168 hours,Supervisory
Training,Repeated every 0 months,N,

HST355,Safety Specialist ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,352 hours,Health and
Safety Training,Repeated every 0 months,N,

HST356,Accident Investigation ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST357,Hazard Communication Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST358,Occupational Safety and Health,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC201,1996 Technical Standards Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$100 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC115,Hoisting and Rigging WR (DOE),SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC121,Environmental Laws and Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN125,GERT - Revision 1,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Not available at this time.
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

HST359,National Electric Code,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the practical knowledge you need to
understand the new 1993 code--and put it to work.  Experts will give you a
complete review of basic code requirements, with specials emphasis on NEC
calculations.  You'll learn to interpret the latest provisions and apply them
correctly, so you'll save time--and costly errors and retrofits.
TARGET AUDIENCE:  Professionals involved with electrical installations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT141,Quality Assurance Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST360,Basic Health Physics ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,



QAT142,DOE Order 5700.6C Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST361,Fighting Fires with Fire Extinguishers - Video,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,Health and Safety Training,Repeated
every 0 months,N,

CSE170,TRADE EMI SIG Spring Meeting - Implementing Excellence in Emergency
Management,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,20 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

LEG111,Environmental Issues in Real Estate Transactions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is part of the Ohio State Bar Association
166th Annual Convention.  Topics include:

  Environmental site assessments.  What is the standard of review for
identifying environmental risk?

  Identifying risks through environmental compliance audits

  The financial institution's perspective on environmental issues

  Real estate professional's perspective on environmental issues

  Allocating environmental risk in real estate transactions

  Private party actions for environmental contamination
TARGET AUDIENCE:  Individuals involved in property management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$85 per student,Classroom,Instructor-Led,4 hours,Legal Issues
Training,Repeated every 0 months,N,

SEC114,Foreign Ownership, Control, or Influence,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,

HST362,Building 50 OSR/LCO Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST363,Building 50 Sensitivity Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST364,Tunnel Safety Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST365,Metrology: Force Instruments,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC202,General Design Criteria,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC203,Technical Writing for Scientists and Engineers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST366,Emergency Implementing Procedures,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Health and Safety Training,Repeated every 0 months,N,

COM148,Records Management Briefing,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Communication and
Office Skills,Repeated every 0 months,N,



CON127,Performance Monitors for Award Fee Contracts,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Contracts and Procurement Training,Repeated every 0 months,N,

GEN126,Accountability Briefing,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,

GEN127,Constructive Changes/WVNS Contract,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,General Employee Training,Repeated every 0 months,N,

QAT143,Quality Improvement Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST367,Wide Range Gas Monitor Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST368,Radiation Detection and Measurement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST369,Internal Radiation Dosimetry ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Health and Safety
Training,Repeated every 0 months,N,

HST370,Planning For Nuclear Emergencies,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,



HST371,PWR Simulator Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Health and Safety
Training,Repeated every 0 months,N,

HST372,Respiratory Protection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST373,Radiation Monitoring System (Computer Based),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG151,Accounting for Environmental Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a study of financial accounting models and
their modifications to encourage environmentally responsible corporate practices
to lead to financial reporting and auditing to detect environmental exposure.  A
second portion of the course will deal with project management and financial
decision making models and their modifications to encourage environmentally
responsible corporate practices.
TARGET AUDIENCE:  Individuals in environmental management positions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1284 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

CST155,Havard Graphics Modii L,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV151,RCRA Land Disposal Restriction Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST374,Hazardous Waste Site Worker Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST375,Management of Hazardous Waste,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST376,Hazardous Waste Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN162,Project Management Reporting & Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST377,Safety Impact Update,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST378,Radiation Work Permit Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,



HST379,Hazardous Materials - General Awareness/Familiar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST380,Hazardous Materials - Identification of Hazmat,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST381,Hazardous Materials - Packaging Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST382,Hazardous Materials - Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specifiedSPONSOR:  DOE-OH

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2 hours,Health and Safety Training,Repeated
every 0 months,N,

HST383,Class 3A, 3C & 4 - Laser Hazard Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Health and Safety
Training,Repeated every 0 months,N,

HST384,Vane Pump Circuit Breaker Fire with T2 Alarm,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,



ENV152,Superfund 89,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN163,Management Skills for New Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN164,How To Organize and Manage Priorities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

OPS136,Conduct of Operations Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Operations of
Facility,Repeated every 0 months,N,

COM149,Step-By-Step Guide to Organizing Files and Records,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day seminar teaches employees innovative, but
proven, skills that will dramatically improve their on-the-job performances and
their companies' productivity.  Participants will gain solid skills that'll help
them better handle vital files.  They'll also discover proven-effective
techniques to keep records secure, eliminate misfiles, and ensure co-workers
follow organization procedures to the letter.
TARGET AUDIENCE:  This seminar is designed fro busy professionals who want to
gain the critical filing skills needed to work at optimum efficiency in an
active office.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST385,Principles of Occupational Safety and Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this program, participants are introduced to the basic
principles of occupation safety and health.  Instructors use lecture,
discussion, and a variety of interactive learning activities to develop the



knowledge and skills participants need to implement an effective safety program
in any size and type of industry.  Topics covered include:

  Accident investigation

  Communications for safety

  Electrical safety

  Ergonomics

  Fire safety

  Incident reporting

  Industrial hygiene

  Job Instruction Training

  Job Safety Analysis

  Machine safeguarding

  Materials handling

  New employee safety orientation

  Office safety

  Occupational safety and health administration regulatory issues

  Personal protective equipment

  Recordkeeping for occupational injuries/illnesses

  Safety inspections and meeting
TARGET AUDIENCE:  Individuals charged with oversight of workplace safety and
health.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$850 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

EDU133,Principles of Economics III,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the completion of macro theory.  Public
policy toward business, poverty, economic inequality, labor, trade, and balance
of payments, and the economics of third-world nations will be discussed.
TARGET AUDIENCE:  Individuals involved in finance and budgeting.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM186,Basic Facilitator Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST386,OHSA Training for Managers & Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a history of Occupational Safety &
Health Administration (OSHA) legislation.  Topics include:

  Purpose and intent of OSHA

  Employer and employee responsibilities and rights under OSHA

  Definition of general duty clause and imminent danger

  OSHA standards

  Complying with OSHA standards

  OSHA inspection

  OSHA penalties and citations
TARGET AUDIENCE:  DOE managers and supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP144,Management Practicum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day practicum is designed to build on an provide
application of theories, concepts and supervisory skills learned in the
Personnel Management for Supervisors and Effective Supervision Seminar courses.
The main focus will be on problem solving, effective interpersonal
communication, and decision making, i.e., gaining insight into the decision-
making process in the organization; assessing individual capabilities for
communication decisions effectively to both subordinates and superiors; and
analyzing and resolving workplace problems, recognizing that communication
techniques are closely allied with problem solving and the decision-making
process.
TARGET AUDIENCE:  First level supervisors (generally those in a supervisory
position approximately two years).
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

COM151,Responding to the News Media - A Guide to Working with Reporters,No
description available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,8 hours,Communication and Office
Skills,Repeated every 0 months,N,

SEC115,Security Crisis Management Training,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This training provides attendees with a basic understanding
of the support role of safeguards and security specialists.  Topics addressed
include critical decision-making, crisis management, design basis threat policy,
tactical crisis resolution, and public-media influences.  The training also
includes several group participatory tabletop scenarios.
TARGET AUDIENCE:  DOE and DOE-contractor safeguards and security personnel who
are newly assigned or who were recently selected and have little or no
experience in providing support to an Emergency Operations Center.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Security Issues
Training,Repeated every 0 months,N,

ENV153,Certified Hazardous Materials Manager Overview Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a thorough overview of the major
topics and concerns in hazardous materials management, which prepares
environmental managers to take the Certified Hazardous Materials Manager (CHMM)
exam.  In addition, many environmental professionals take the course to satisfy
training requirements, enhance their breadth of competence in the profession, or
get up-to-date information.  Topics include:

  Hazardous waste treatment technologies

  Liability and compliance

  Industrial toxicology

  Chemistry of hazardous materials, proper laboratory practice and data
validation

  RCRA overview

  Hazardous waste storage
TARGET AUDIENCE:  Environmental professionals who need up-to-date information to
make informed decisions, and who want credentialed recognition that they have
attained a high level of education , experience and competence.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST387,Radiation Worker Refresher Training,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Health and Safety Training,Repeated every 0 months,N,

CON128,Performance Auditing:  An Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn the field work and
reporting standards for performance audits.  Through case studies and exercises,
they will learn the steps in planning a performance audit - from conduct of the
audit survey, through formulation of objective and collection of evidence, to
reporting the audit results.  Topics include:

  Applicable auditing standards

  Types of performance audits and phases of the audit



  Audit assignments

  Audit finding concept, the types of findings, and the finding elements

  Techniques for conducting the survey portion of a performance audit

  Steps in planning audit assignment to obtain evidence that will answer the
objectives, support findings, and meet

   the standards of evidence

  Performance audit reporting
TARGET AUDIENCE:  All government auditors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON129,Cost Principles Applicable to Grants and Contracts with State and Local
Govn't,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course incorporates the revision to OMB Circular A-87,
which was issued to meet the needs of state and local governments for a uniform
approach in determining costs of federally-aided programs.  The circular
established uniform guidelines for determining allowable costs under federal
grants and contracts with state and local governments and federally-recognized
Indian tribal governments.  The major types of costs normally incurred in grant
and contract performance are identified and classified as to allowability.
Through lectures, discussions and case studies, participants will learn all
principal phases of the requirements and applicable cost principles.  Case
studies are used to simulate actual conditions on the major issues that would
confront state, local, and tribal governments.  The emphasis is on the
development and review of the various cost allocation plans.
TARGET AUDIENCE:  Government auditors who need a working knowledge of the cost
principles and requirements.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$315 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN165,Introduction to DOE Policy and Project Management - Unit 1,Course
description is no longer available.  This course was part of the HQ Project
Management Core Training and is no longer offered.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

MAN166,DOE Budgeting & Financial Management - Unit 2 PM,Course description is no
longer available.  This course was part of the HQ Project Management Core
Training and is no longer offered.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN167,Cost Estimating, Unit 3,Course description is no longer available.  This
course was part of the HQ Project Management Core Training and is no longer
offered.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,40 hours,Managerial Systems Training,Repeated
every 0 months,N,

MAN168,NEPA & Environmental Safety & Health Requirements, Unit 4 PM,Course
description is no longer available.  This course was part of the HQ Project
Management Core Training and is no longer offered.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

MAN169,Cost Schedule Control System Criteria Workshop, Unit 5,Course description
is no longer available.  This course was part of the HQ Project Management Core
Training and is no longer offered.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN170,Configuration and Data Management, Unit 6,Course description is no longer
available.  This course was part of the HQ Project Management Core Training and
is no longer offered.,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,40 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN171,Systems Engineering and Decision Analysis, Unit 7,Course description is
no longer available.  This course was part of the HQ Project Management Core
Training and is no longer offered.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN172,Acquisition of Management, Unit 8,Course description is no longer
available.  This course was part of the HQ Project Management Core Training and
is no longer offered.,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,40 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN173,Management by Objectives and Interpersonal Relationships, Unit 9,Course
description is no longer available.  This course was part of the HQ Project
Management Core Training and is no longer offered.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

HST388,Mine Safety - Underground Visitor,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

LEG112,Freedom of Information and Privacy Act,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will make participants understand and correctly
interpret the Freedom of Information Act and Privacy Act.  Responsible
implementation of each Act requires an understanding of not only statutory
language, but also significant court decisions and official policy guidance on
issues that have yet to be judicially resolved.  Topics covered include:

  Liability of agency officials

  Availability of computer-stored information

  Charging fees for information



TARGET AUDIENCE:  Employees who work with Freedom of Information Act and Privacy
Act issues.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$240 per student,Classroom,Instructor-Led,12 hours,Legal Issues
Training,Repeated every 0 months,N,

QAT144,Change Management Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

ENV154,Certified Hazardous Materials Manager Overview Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a thorough overview of the major
topics and concerns in hazardous materials management, which prepares
environmental managers to take the Certified Hazardous Materials Manager (CHMM)
exam.  In addition, many environmental professionals take the course to satisfy
training requirements, enhance their breadth of competence in the profession, or
get up-to-date information.  Topics include:

  Hazardous waste treatment technologies

  Liability and compliance

  Industrial toxicology

  Chemistry of hazardous materials, proper laboratory practice and data
validation

  RCRA overview

  Hazardous waste storage
TARGET AUDIENCE:  Environmental professionals who need up-to-date information to
make informed decision, and who want credentialed recognition that they have
attained a high level of education , experience and competence.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,28 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV155,Certified Hazardous Materials Manager Certification Examination,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is an examination for certification.
TARGET AUDIENCE:  Environmental professionals who need up-to-date information to
make informed decision, and who want credentialed recognition that they have
attained a high level of education , experience and competence.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$185 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,



EDU134,Introduction to Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$327 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU135,Effective Speaking,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$327 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST389,Fundamentals of Industrial Hygiene,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to the field of industrial
hygiene.  It will provide a broad understanding of industrial hygiene and serve
as a prerequisite for more advanced courses in the field.  Major emphasis of the
course will be these areas:  recognition of hazards in the workplace, evaluation
or measurement of those hazards  and control techniques available to the
industrial hygienist.  Topics include:

  History of industrial hygiene

  Toxicity of chemical agents

  Industrial hygiene surveys

  Indoor air quality

  Standards development

  Respiratory protection

  Noise

  Ergonomics

  Monitoring and instrumentation

  Control techniques

  Nonionizing radiation

  Ionizing radiation
TARGET AUDIENCE:  This course is intended for those new to the field of
industrial hygiene.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  Exam will be given for those seeking "UNET" credit.,Training
Division,3110,DOE-OH,N,Training Division,3110,$850 per



student,Classroom,Instructor-Led,35 hours,Health and Safety Training,Repeated
every 0 months,N,

SUP145,How to Lead a Team,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the following topics:

 Fostering team identity and commitment

 Building trust and teamwork

 Working as a team - a team leader's tool kit

 Helping your team work through strife, gripes and group disagreements

 Growing your team

 Making the move from team leader to big-picture strategists
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

HST390,Safety Analysis Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will emphasize the efficient and economical
application of safety analysis to preserve and enhance the safety of DOE
operation across the complex.  In a world of limited resources, safety analyses
must mesh effectively with the necessary and sufficient approach to risk
management.  The workshop will provide opportunities to share practical lessons
learned, successes, failures, and ideas for "doing the right thing" through
safety analysis.  Some of the topics are:

  Seismic evaluation for LLNL's plutonium facility

  Qualitative and quantitative assessment of passive safety systems

  Safety management for environmental restoration projects

  Estimating the consequences of worker exposure to tritium gas and tritiated
water

  Getting to necessary and sufficient - developing accident scenarios for risk
assessment

  SRS hazard analysis methodology with an application

  Hazard and risk analysis for selecting safety standards:  experience from the
necessary and sufficient pilot

   demonstration at LLNL

  BIOs for the 9201-5 and 9201-5N/5W facilities at the Oak Ridge Y-12 plant

  Simplified risk model for waste management and environmental restoration
activities



  Risk performance metrics and measure for the Hanford cleanup mission

  A new approach to authorization basis and standards identification for aging-
facility
TARGET AUDIENCE:  DOE and contractor safety analysis personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

HST391,OSHA and Hazard Recognition,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include, but not limited to:

  DOE's responsibilities with regard to the Occupational Safety and Health
Administration and the regulatory

   interfaces between OSHA and other regulatory agencies

  The purpose, scope, and major components of 29 CFR 1910.120

  The regulatory interfaces between OSHA and other regulatory agencies

  Workplace observation techniques

  The purpose, scope, and major components of the Hazard Communication protocol
TARGET AUDIENCE:  Facility Representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST392,Fire Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include, but not limited to:

  The critical aspects of fire prevention, emergency planning, and control of
fires

  How to survey a facility for fire safety compliance

  The key elements of the National Fire Protection Association Life Safety Code

  The purpose and scope of Fire Hazard Analysis

  Building general service and ire protection equipment
TARGET AUDIENCE:  Facility Representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC204,Occurrence Reporting and Root Cause Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include, but not limited to:



  FR responsible in the Occurrence Reporting program

  Overview of the difference techniques used to conduct root cause analysis

  Evaluation of direct, contributing, and root cause in occurrence reports

  Process of gathering and promulgating lessons learned from occurrences

  Occurrence Reporting Rule (draft) and the ramifications of Price Anderson as
it relates

  Techniques for conducting occurrence investigations such as conducting
critiques, conducting interview, and other

   methods of gathering information
TARGET AUDIENCE:  Facility Representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC205,Conduct of Maintenance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include, but not limited to:

  The FR's role in the oversight of contractor maintenance operations and
facility management's role in facility

   maintenance

  The intent of DOE Order 4330.4 "Maintenance Management Program"

  The purpose of maintaining good facility condition and housekeeping

  Configuration control and its relationship to the maintenance work control
process and the work history file

  The principles of an instrument calibration program to ensure safe and
efficient operation
TARGET AUDIENCE:  Facility Reprentatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV156,Management & Disposal of Radioactive Waste ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Mandated by the Federal Low-Level Waste Policy Amendments
Act and the Federal Facility Compliance Act, governmental and private
organizations are moving forward to develop new technical information on the
management and disposal of low-level radioactive waste.  New policies are being
developed and basic information on public attitudes toward this subject is being
gathered.  Topics will include:

  Sources and classifications radioactive waste



  Radiation fundamentals and environmental standards relevant to waste
management and disposal

  Status of the U.S. program for the disposal of high-level waste

  A scientific basis for decision-making through lectures, discussions, and
interactions with leaders in the field

  An up-to-date review of public attitudes about radioactive waste management
and disposal, and effective programs for

   public education
TARGET AUDIENCE:  Governmental regulatory personnel responsible for licensing,
supervising, designing and operating low-level radioactive wast disposal
facilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

EMP132,Violence in the Workplace,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV157,West Valley DEIS Management Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training is on the draft Environmental Impact
Statement (DEIS) for closure of the West Valley Demonstration Project and
Western New York Nuclear Service Center.  The DEIS was released March 1996 for
public review and comment.  Management of West Valley must understand and have
enough knowledge to address the report with the public as discussions arise.
Topics discussed include:

  Alternatives including notes on the basis for the alternative

  List of major EIS assumptions with the basis for the assumption

  Areas where environmental impact was quantified and the nature of
quantification

  Summarize analytical results with emphasis on risk to workers and public

  Identify the tradeoffs that must be considered in selecting preferred
alternative

  Identify public concerns

  Identify potential vulnerabilties
TARGET AUDIENCE:  DOE-WV Managers.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

CON130,Advanced Contract Administration Institute,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a custom-crafted 5-day program for industry and
Government procurement professional and includes coverage of the impact of
streamlining initiatives on contract administration.  Through problem-solving
sessions and creative learning experiences, participants will obtain the keys to
anticipating and solving the daily difficult, and emerging problems contractor
and Government professionals face in reaching and maintaining successful
contract performance.  Main topics include:

  An overview of contact administration

  Interpreting contact documents

  Changes in contracts

  Delays

  Using government property

  Recognizing the risks in the process

  Accurately pricing adjustments

  Differing site conditions

  Inspection, acceptance and warranties

  Payment

  Terminations for convenience

  Termination for default

  the disputes process and administration
TARGET AUDIENCE:  Advanced procurement professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1500 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

LEG113,Acquisition Streamlining Reform,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics

  A comprehensive analysis of the practical impact of enacted procurement
reforms

  Step-by-step review of pending procurement reform initiatives

  Solid guidance on incorporating the changes into your daily procurement
activities



  What you can expect as the Administration and Congress continue their
streamlining efforts
TARGET AUDIENCE:  Legal representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$850 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

CST156,Internet & World Wide Web Information Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a comprehensive one-day conference that delivers
all the information an organization needs to instantly use the Internet as a
valuable business tool.   Participants will gain desktop access to the world.
The conference is segmented into tracks, so the sessions can be tailored to a
specified level of Internet knowledge.  Beginners will receive an overview of
the Net, learn how easy and inexpensive it is to get on-line, and recognize the
importance of security and firewalls.  Those familiar with the Internet will
learn navigational tips to make the most of tools like Gopher, Archie and e-
mail.  Seasoned user can discover the unlimited marketing possibilities
available through the Net and World Wide Web, as well as how to conduct research
and publishing functions.
TARGET AUDIENCE:  Anyone needing more information on Internet.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG152,Business Policy,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG153,International Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

HST393,ABHP Exam Review Course Part 2,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

EDU136,Fundamentals of Excel for Windows 5.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,1.6 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



EDU137,Access for Windows,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,1.6 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC206,Calorimetric Assay School -1996,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST394,Confined Space Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:To provide both supervisory and labor personnel with
knowledge to recognize and evaluate the hazards associated with confined space
work, as well as to explain basic confined space hazard controls (based on 29
CFR 1910.146)
TARGET AUDIENCE:Supervisors and personnel who work in and around confined spaces
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST395,Certified Rigging Inspector Training Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training will allow participants to more effectively
inspect rigging applications in use by DOE contractors (safety).
TARGET AUDIENCE:  Safety inspectors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

QAT145,Software Quality Assurance Evaluation (Audit) Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The seminar defines the software quality assurance audit
approach, techniques and evaluation criteria necessary for auditing software
programs, organizations and subcontractors.  The seminar will present an
introduction to software quality assurance evaluation.  Included in the course
will be contractor capability surveys, software quality requirements
specification.  Process and product audits.  Course materials will include
extensive checklists used to document contractor compliance to contract
standards, specifications and a software quality factor requirements data base
(available on diskette).  Emphasis is placed on the "how to" of evaluating
software quality assurance programs in accordance with DOD-STD-2167A/2168 and
NUREG/OR-4640.  Attendees will participate in a realistic case study exercise.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Quality Assurance
Training,Repeated every 0 months,N,

EDU138,Business Law I,Training Division,3110,DOE-OH,N,Training Division,3110,$93
per student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

SEC116,Reid Technique of Interviewing and Interrogation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Security Issues
Training,Repeated every 0 months,N,

SEC117,Operations Security I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:This overview informs and motivates.  Its dual purpose is to
inform employees in the DOE community about OPSEC's rationale and guidelines as
they apply to today's threats, and then to motivate the audience to work with
the program to achieve OPSEC objectives.  It consists of a single video cassette
containing four segments that collectively present a basic overview of the DOE
OPSEC program, and a facilator guide that suggests

procedures for adding site-specific information
TARGET AUDIENCE:the DOE and DOE-contractor community in general, reporesenting a
broad range of backgrounds, positions, and job responsibilites - workers at all
levels.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Security Issues
Training,Repeated every 0 months,N,

SEC118,Facility Survey Team Leader,CONTACT:  3110
COURSE DESCRIPTION:This course prepares experienced S&S professionals to perform
successfully as team leaders and topical area leads during all phases of the
survey process.  Included are lecture/discussion and practical exercises in
developing and leading survey teams, as well as survey leadership skills.  Focus
is places on the leader's role in survey planning, conduct, and post-survey
activities.  Specifically addressed are plan development, data-collection
techniques, application of vulnerability assessment (VA) concepts, the ratings
process, integration issues, report writing, situational leadership, team
building, dealing with difficult people, and conflict resolution.  NOTE:  This
course does NOT examine in depth any specific survey topical areas (program
management, facility survey and approval, information security, protection
program operations, etc.)  Instead it addresses the specific leadership
responsibilities and skills involved in the survey process itself.SPONSOR:
DOE-OH
TARGET AUDIENCE:DOE and DOE-contractor employees engaged in safeguards and
security (S&S) activities, with either facility survey team experience or
assignment as survey tema leader.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified



,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,Security Issues Training,Repeated
every 0 months,N,

SEC119,Security Inspection Procedures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Security Issues
Training,Repeated every 0 months,N,

SEC120,Safeguards and Security Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Security Issues
Training,Repeated every 0 months,N,

EMP133,Cultural Diversity,No course description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Employee Issues Training,Repeated every
0 months,N,

EMP134,Role of Management in EEO,OLD course - no description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Employee Issues Training,Repeated every
0 months,N,

ENV158,Toxic Chemical Release Inventory,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST396,Environment, Safety, and Health Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:This course will provide participatns with an understanding
of how the Environmnet

Savety and Health program crosscuts the outlay programs.  These functions will
be examined as critical elements

in program management.
TARGET AUDIENCE:Professional, technical and managerial personnel with a need to
have a working knowledge

of Environment Safety & Health issues
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

HST397,Environment, Safety and Health Assessment Training,OLD course.  No
description available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0



per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE171,Fourth Semiannual ES&H Coordination Meeting,OLD course.  No course
description available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,32 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

SUP146,Executive Development Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$2775 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

PER115,Performance Standards Development and Improvement,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$435 per student,Classroom,Instructor-Led,24 hours,Personnel
Issues Training,Repeated every 0 months,N,

HST398,Nuclear Criticality Safety Short Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this short course is to provide an overview
of the theory and practice of nuclear criticality safety (NCS).  The course
content is directed toward the individual with less than two years experience in
the field.  However, one how is experienced in a particular aspect of the field
may find the overview to be of value.  Topics include, but are not limited to:

  Fundamentals of NCS

  Nuclear physics

  Neutron chain physics

  Administrative controls

  Double contingency and elements of a criticality safety evaluation

Workshops on various topics scheduled throughout the week provide the attendee
with practical applications for the subject matter.
TARGET AUDIENCE:  Individuals with less than two years experience in the field
or anyone needed an overview.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1100 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

COM152,Instructional Skills Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

OPS137,Conduct of Operation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

ENV159,RCRA Handling, Treatment/Disposal,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV160,RCRA Empergency Preparedness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV161,RCRA Emergency Action Principles of First Aid,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV162,RCRA Emergency Procedures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV163,RCRA Toxocology and Labeling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV164,RCRA Transportation Hazardous Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV165,RCRA Handling Drums & Others,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV166,RCRA Material Evaluation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV167,RCRA Compliance Volume II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV168,RCRA Adult CPR,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST399,HAZWOPER 8-hour Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,



COM153,Instructor Qualification Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDU139,Principles of Management II,Training Division,3110,DOE-OH,N,Training
Division,3110,$216 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

OPS138,Authorization Basis Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Operations of
Facility,Repeated every 0 months,N,

HST400,Occupational and Environmental Radiation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course curriculum provides in-depth coverage of the
fundamental issues in occupational and environmental radiation protection.
Session topics include:

  Sources and types of ionizing radiation

  Biological effects

  External and internal radiation protection

  Radiation monitoring/instrumentation/protection standards/dosimetry

  Federal inspection and regulatory guides

  Management and disposal of radioactive wastes

  Transportation of radioactive materials
TARGET AUDIENCE:  Nuclear safety specialists, Federal and state regulators and
industrial managers
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST401,Panhandle Safety Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day seminar will cover topics such as:

  Effective safety training

  Ergonomics



  OSHA Update

  Industrial hygiene overview of the workplace
TARGET AUDIENCE:  Those individuals in industry, government and agriculture
responsible for worker safety
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC207,Facility Representative I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide students with a practical
understanding of Facility Representative roles and responsibilities.  The focus
of the class is to improve the candidate's ability to document field
observations used to fulfill their responsibilities.  The focus of the class is
to improve the candidate's ability to document field observations used to
fulfill their responsibilities.  Students will enter the facility, observe
actual operations, and prepare observation reports.
TARGET AUDIENCE:  Facility Representative Candidates
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

EMP135,Personnel Issues for EEO,SPONSOR:   DOE-OH (Diversity Programs)
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide EEO counselors, and
others having EEO responsibilities with knowledge of how the Federal personnel
system operates.  Topics include:

  EEO responsibilities and the integration of EEO objectives with agency
personnel policies and practices

  Relating EEO responsibilities to personnel management programs areas such as:

   -  Staffing and placement

   -  Labor-management relations

   -  Discipline and adverse actions

   -  Grievances and other appeal systems

   -  Reduction in force

   -  Performance appraisal

   -  Position classification

   -  Training and employee development

  Utilized the Title V, Code of Federal Regulations and other regulations in the
performance of their EEO

   responsibilities
TARGET AUDIENCE:  EEO counselors.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CSE172,Future of the Federal Facility Cleanup & Redevelopment Market,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$537.5 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE173,DOE Contractor's Human Resources Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$200 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST402,Building 38 OSR/SCO Orientation,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,

CON131,Performance Based Management Contracting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop is for  those who are actively involved in
the technical or administrative execution of DOE programs/projects through
Management and Operating (M&O) contracts.  Topics include:

  Concepts and elements of performance-based management contracting

  Results-oriented statements of work

   -  How to building them and flow them down into specific measures and
expectations into budget documentation

  Defining performance objectives, measures, and expectations

   -  How to match objectives with the project's needs

   -  How to measure results

  Performance incentives and evaluation

   -  Why they are needed

   -  How they work

   -  How to develop and implement them

  Class exercises and working examples
TARGET AUDIENCE:  DOE employees grade GS-11 and above.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

ENV169,Environmental Compliance Bootcamp,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar increases participants understanding of
environmental regulations by familiarizing them with the different laws, what
each requires, and how it impacts day-to-day operations.  It simplifies the
regulations and practices needed to know, and gives practical tips on how to
comply.  It moves beyond basic compliance to teach participants productive
solutions and help increase the team work in an organizations.  And they'll gain
an understanding of the "big picture" of environmental compliance.  Topics
include:

  Down-to-earth compliance strategies and practical tips

  The key, common elements of all environmental laws

  How to recognize problems in advance

  Effective ways to juggle multiple responsibilities

  Ways to improve environmental know-how and savvy

  How to build the alliances needed to accomplish goals

  How to maximize resources

  No-nonsense solutions to common environmental problems
TARGET AUDIENCE:  This course is specifically designed for anyone who's new to
the environmental field, or for anyone who needs a basic refresher.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1899 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST403,DOE Basic Fire Protection,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST404,11 (c) Basic Investigator Course,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST405,11 (c) Advanced Investigator Course,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Health and Safety Training,Repeated every 0 months,N,

HST406,Initial Compliance Course for Safety Officers,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,120
hours,Health and Safety Training,Repeated every 0 months,N,

HST407,Introduction to OSHA Safety Standards and Safety Hazard
Recognition,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,80 hours,Health and Safety Training,Repeated
every 0 months,N,

HST408,Construction Standards for CSHO's,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,80
hours,Health and Safety Training,Repeated every 0 months,N,

HST409,Respirator Training Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the requirements for the establishment,
maintenance, and monitoring of a respirator program.  Topics include
terminology, OSHA and ANSI standards, NIOSH certifications, and medical
evaluation recommendations.  Course highlights include laboratories on self-
contained breathing apparatus, respirator fit testing, and supplied-air
respirator systems.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST410,Confined Space Entry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to increase the student's knowledge
of hazards associated with permit required confined space entry.  Topics include
the OSHA required confined space entry standard, hazards associated with entry
procedures, personal protective equipment, ventilation and pruging requirements,
calculations and techniques, and appropriate atmosphere testing equipment and
related limitations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST411,Cranes and Material Handling Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces various types of overhead cranes,
hoists, and powered industrial trucks used in general industry.  Students are
provided with basic information concerning overhead and gantry cranes, wire
rope, slings, and crane inspection and maintenance procedures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST412,Hazardous Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers OSHA general industry standards and
integrates materials from other consensus and proprietary standards that relate
to hazardous materials.  Included are flammable and combustible liquids,
compressed gases, LP-gases, and cryogenic liquids.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST413,Applied Welding Principles,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course is designed to increase the student's knowledge
of the processes and hazards associated with welding operations.  Topics include
the various types of welding processes such as oxy-acetylene, TIG, and open arc;
proper use of each process; personal protective equipment; safety and health
hazard recognition and control; and OSHA requirements.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST414,Advanced Accident Investigation Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides advanced information on accident
investigation techniques and methods.  Topics include a review of sources of
evidence and developing facts, findings, and conclusions.  Emphasis is placed on
the application of various cause analysis techniques such as change analysis and
events, and causal factors charting and analysis.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST415,Principles of Scaffolding,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents detailed information on the safety
aspects of scaffolding.  The student is introduced to the basics of scaffolding
operations from installation to dismantling.  Topics include built-up scaffolds,
suspension scaffolds, and interpretation of related standards.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST416,Health Hazards in the Construction Industry for Safety Personnel,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the recognition and evaluation of
health hazards in the construction industry.  Topics include health hazards
associated with abrasive blasting, asbestos, confined spaces, demolition,
painting, roofing, silica, lead, and welding.  Participants will be instructed
in the recognition of potential hazards, proper evaluation methods, applicable
standards, and procedures for referring health hazards to industrial hygienists
to complete the inspection/citation process.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,



HST417,Introduction to Industrial Hygiene for Safety Personnel,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the student to the general concepts
of industrial hygiene.  Topics include the recognition of common health hazards
such as air contaminants and noise, hazard evaluation through screening and
sampling, control methods for health hazards including ventilation and personal
protective equipment, and criteria for referral.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST418,Tunneling and Underground Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the safety and health aspects of
underground operations and the related OSHA standards.  The student is
introduced to basic tunneling operations, from sinking the initial shaft to
completion of the project.  Topics include inspection procedures, drill and
blast methods, boring machines, and environmental controls including air quality
and ventilation.
TARGET AUDIENCE:
PREREQUISITIES:  Participants must have equivalent construction training or
experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST419,Contrete, Forms and Shoring for CSHO's,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the student to principles of forms
and horing and the quality of concrete, hot and cold weather placing practices,
and inspection procedures.  Topics include relevant OSHA standards, curing of
concrete, form removal, and ASTM standards on sampling concrete.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST420,Excavation, Trenching, and Soil Mechanics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents detailed information on OSHA standards
and on the safety aspects of excavation and trenching.  Students are introduced
to practical soil mechanics and its relationship to the stability of shored and
unshored slopes and walls of excavations.  Various types of shoring (wood
timbers and hydraulic) are covered.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST421,Electrical Standards for CSHO's,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course is designed to provide the student with an in-
depth study of OSHA's electrical standards and the hazards associated with
electrical installations and equipment.  Topics include single-and three-phase
systems, cord- and plug-connected and fixed equipment, grounding, ground fault
circuit interrupters, hazardous locations, and safety-related work practices.
Emphasis is placed on electrical hazard recognition and OSHA inspection
procedures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST422,Machinery and Machine Guarding Standards for CSHO's,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course familiarizes the student with various types of
common machinery and the related safety standards.  Guidance is provided with
respect to the hazards associated with various kinds of machinery and the
control of hazardous energy sources (lockout/tagout).  The course presents an
approach to machine inspection that enables participants to recognize hazards
such as those created by points of operation, rotating parts, and flying chips
and provides options to achieve abatement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST423,Power Press Safety Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the specific requirements of 29 CFR
1910.217, Mechanical Power Presses.  Part revolution and full revolution clutch
mechanisms are discussed in detail, with related hazards and guarding methods.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Health and Safety
Training,Repeated every 0 months,N,

HST424,Basic Ergonomics Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This course introduces the student to the application of
ergonomic principles to prevent musculoskeletal disorders.  Topics include work
physiuology, anthropometry, musculoskeletal disorders, video display terminals,
and risk factors such as vibration, temperature, manual handling, repetition,
and continuous keyboard use.  Course highlights include industrial case studies
covering analysis and design of work stations and equipment, laboratory sessions
in manual lifting, and coverage of OSHA's proposed ergonomic protection
standard. (7 days)
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT146,Energy Quality Award Examiner Training,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$900 per student,Classroom,Instructor-Led,40 hours,Quality
Assurance Training,Repeated every 0 months,N,

EMP136,Dealing with Employee Conflict,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this course include:

  How to distinguish between the two main cases of employee conflicts;
personality clashes and work structure

   problems

  Being aware of the positive and negative by-products of conflicts on the job
and accepting conflict as an inevitable

   part of all work situations; one that must be dealt with, not ignored

  How to establish and cooperative atmosphere in which to resolve conflicts when
they arise
TARGET AUDIENCE:  Supervisors, managers and EEO specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$79 per
student,Classroom,Instructor-Led,4 hours,Employee Issues Training,Repeated every
0 months,N,

TEC208,Access Annual Refresher Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course reviews material covered in the initial
training.  It also covers changes in policies and procedures and lessons learned
from accidents/illnesses/injuries at the FEMP over the past year, covering both
industrial and radiological safety.
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 12 months,N,

TEC209,Technical Manual Clinic,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC210,Magazine Sprinkler System Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC211,Amphibious Warfare Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON132,Defense Contracts Management for Technical Personnel,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CST157,Intergraph CLIX OS for Users,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST158,Intergraph/Engineering Modeling System III,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,CST-Computer Skills Training,Repeated every 0 months,N,

CST159,Intergraph/ Engineering Modeling System Update,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

CST160,Excel for Windows,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST161,Introduction to Powerpoint,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE174,Computer Security Group Training Conference,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,CSE-Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE175,Women in Science Conference,Training Division,3110,DOE-OH,N,Training
Division,3110,$100 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST162,WordPerfect 6.1 for Windows,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will introduce the novice user to the world of
word processing using Wordperfect for Windows.  By the end of the course,
students will be able to :

  Create, print, and save a document

  Move and copy between documents



  Format characters and paragraphs

  Create, modify and enhance tables

  Create newspaper columns and use graphics in a document
TARGET AUDIENCE:  Personnel who use WordPerfect 6.1 or may need to know how to
use it in the future.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$190 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON133,Utilities Planning and Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is intended for DOE personnel involved with
planning, acquiring, and managing utility supplies and services at DOE's
industrial, production and scientific sites.  Emphasizes acquisition
authorities, regulations, policies and procedures which are peculiar to utility
services acquisitions.  While emphasizing the fundamentals of utility planning
service acquisition and management, the course examines the pricing mechanisms
and business practices of supply-demand pricing.
TARGET AUDIENCE:  Project and acquisition personnel currently requiring
knowledge of utility services acquisition and management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

FIN125,Accounting For Secretarial Administrative and Clerical Personnel,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

EDU140,Introduction to Computer System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers an introduction to computers in data
processing, survey of various hardware and software concepts, and analysis and
solution of problems by computer programming.
TARGET AUDIENCE:  All OFO Employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$405 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

OPS139,ORPS  Order (232.1),Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,

OPS140,ORPS-New DOE ES&H Performance Indicator Report/Performance Indicator
Database,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  The purpose of this workshop is to explain the new
Occurrence Reporting and Performance Indicators Orders issued last fall.  They
will answer questions, obtain input on the re-engineering of ORPS, and the New
Performance Indicator Data System.  Exchanging knowledge and techniques in data
analysis including performance measures is on the agenda.

  ORPS Session B: New Analysis Techniques

                            Facility Reps and their managers only (ORPS/PI
issues)
TARGET AUDIENCE:  Facility Representatives, ORPS Personnel, Contractor and DOE
Participants, Compliance-OS
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Operations of
Facility,Repeated every 0 months,N,

OPS141,Operations Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

MAN174,Global Strategic Planning ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn where to find critical information,
how to judge the reliability of sources, and how to sort and prioritize global
data.  They will gain skills in assessing the potential impact of variables in
business and in planning mitigation strategies that are realistic for the global
markets of the twenty-first century.  This course can help managers of all
levels refine their global management and leadership skills.  The following
topics will be among those covered during this five day course:

  Global Strategic Planning

  Mission and Objectives

  Alliances and Joint Ventures

  Stakeholder Management

  Creating the Overall Framework

  Assessing and Mitigating Risk

  Drafting an Effective Plan

  Drafting Financing Plans - A Guide to Securing External Funds
TARGET AUDIENCE:  All levels of management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1350 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,



MAN175,Project Control System TR,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

QAT147,QA Program Overview DOE 5700,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST427,Nuclear Criticality - CBT,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP147,Site Wide SCQ Training -Intro/Kepner Tregoe (V),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Supervisory
Training,Repeated every 0 months,N,

HST428,Waste Management APPL. & Life Cycle COS,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST429,Radiological Worker I ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Health and Safety
Training,Repeated every 0 months,N,

WTT103,VITPP P&ID Walkdown,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Walkdown Tour
Training,Repeated every 0 months,N,

HST430,RCRA Asbestos Awareness,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST431,RCRA Confined Space Awareness,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST432,RCRA Decontamination Process,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST433,RCRA General Safety Hazard,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST434,Nuclear Criticality Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST435,RCRA Overview of 1910.120,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST437,RCRA Site Control and Change,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST438,RCRA Site Health and Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG154,Communications Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to provide an overview of the
many concepts of communications which are applied to the management of projects.
Effective communications must be practiced at the individual, group, and
organizational level if projects or, for that matter, any task is to be
accomplished.  This highly interactive course was developed to provide the
learner with an understanding of the skills and processes necessary for
effective communication to occur within the context of project management and
how it affects overall individual, group, and organizational performance.

Overall Course Goals and Objectives:

  Understand the role of communication and its impact on organization and
project performance

  Explain the role project managers have in the communication process

  discuss and explain where, when, and what type of communication systems are
appropriate within the project life

   cycle.

  Define concepts commonly associated with communication

  Define and describe the processes associated with communications management

  Describe and explain the communication cycle between people.

  Understand the role formal and informal communication plays in project
management

  Explain the impact organizational structure has on communication

  Explain the role technology plays in communication.



  Understand how communication fosters or impedes interpersonal relationships

  Understand the Johari Window and why it has implications for communication and
enhancing interpersonal

    relationships.

  Discuss and identify developmental areas to enhance our "arena."

  Identify, understand, practice, and evaluate key skills and competencies
associated with effective communication.

   - Fostering open communication

   - Listening

   - Asking questions

   - Providing time feedback

   - Preparing written communication

   - Leading project teams (and meetings) through the use of facilitation
process skills

   - Delivering effective presentations

  Identify common barriers that impede communication within our organizations
and work groups and develop and

   analyze a list of actions to improve communications within the context of one
case study.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$780 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE176,DOE and DOL National Safety Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM154,Public Speaking Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Discussion of audience analysis, visual aide options, and
aspects of presentation preparation including organization, technical accuracy
review, imphasis of conclusions, and program rehearsal
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG155,Organizational Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,33 hours,Education
Graduate Course,Repeated every 0 months,N,

HST439,RCRA Site Illumination ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST440,RCRA WMCO Site Overview - A,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST441,RCRA BMP Spill, Intermediate,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST442,Radiation Worker I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST443,Respiratory Safety - CBT,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Health and
Safety Training,Repeated every 0 months,N,



HST444,Rad Worker II - Practical,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

CST163,CC-Mail Module I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST164,WordPerfect 5.1 Short Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST165,Windows/Mouse Basics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST166,WordPerfect 6.1 Module 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST445,Hazardous Waste Site Supervisor/Manager,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE177,49th - President 's Committee on Employment of People with
Disabilities,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Participants will attend three days of the conference,
attendees will have the opportunity to select from more than 45 workshops and
symposia, given by nationally recognized experts, on the full range of subjects
related to the employment of people with disabilities.  Two general sessions,
during which business, labor and government leaders will address current issues.
TARGET AUDIENCE:  EEO specialist and those in the Human Resources field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV170,NEPA Intergration with FMP,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Not available at this time.
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST167,Lotus 1-2-3 Module I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST446,Transportation Hazardous,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

CST168,Lotus 123 v 2.4 Spread (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST169,Secretarial Seminar ( The),SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None



AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST170,DBase III Plus-Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST447,Hazard Waste Transportation (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV171,Environmental Justice Training Overview Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST171,Powerpoint - Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This six-hour session will provide users with the basic
knowledge and skills to utilize this presentation application.  A list of some
of the features are as follows:

  Opening/creating a presentation

  Using the various views

  Using master slides

  Using transition and build

  Entering and formatting text

  Adding objects using templates

  Changing color scheme
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST172,Access - Introduction,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This six-hour session will provide users with the basic
knowledge and skills to utilize this data base application.  A list of some of
the features covered are as follows:

  Creating a database

  Editing, adding, and deleting records

  Creating queries

  Sorting and searching for records

  Modifying table structure

  Creating a customize report form
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST173,Word - Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This six-hour session will provide users with advance
knowledge and skills to utilize this work processing application.  A list of
some of the features covered are as follows:

  Using mail merge

  Creating tables and charts

  Setting up envelopes and labels

  Using advance formatting techniques

  Creating drawings and pictures in Word

  Creating simple macro's

  Using footnotes and endnotes

  Creating headers and footers

  Creating a chart from a Word table

  Selecting objects in Word
TARGET AUDIENCE:  All employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST448,Basic Radioactive Materials Communicating and Packaging,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of this workshop is to train participants to
meet the regulations governing shipments of radioactive material only, primarily



the Hazardous Materials Regulations contained in 49 CFR Parts 100-178.  Topics
covered include:

  Hazard identification

  Completion of shipping papers

  Required marking, labels, and placards

  The specific model requirements of air, highway, rail, and water

The course will also provide DOE and DOE contractor personnel with a uniform
understanding and application of the regulations.  The workshop will address
DOE-specific concerns.
TARGET AUDIENCE:  Health physicist, analysts, quality assurance/quality control,
safety, engineering, front-line management, warehouse personnel, drivers, and
material handlers who are involved in the transportation of Resource
Conservation Recovery Act hazardous materials.
PREREQUISITIES:  Attendance at this class will be limited to participants who
have successfully completed the Basic Hazardous Materials Workshop or approved
equivalent.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST449,Basic Hazardous Materials Communicating and Packaging,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course meets the general awareness, safety training,
and function-specific (except site-specific) training requirements addressed in
49 CFR 172, Subpart H, and incorporates the new performance-based packaging and
communication requirements addressed in the 1991 version of 49 CFR Parts 100-
199.  The workshop covers the following topics:

  General awareness

  Identification of HAZMAT

  Packaging operations

  Labeling of packages

  Shipping papers

  Placarding of vehicles

  Separation/segregation in storage and transit

  Unique moves

  Safety
TARGET AUDIENCE:  Health physicists; analysts; quality assurance/quality
control, safety, engineering, front-line management, and warehouse personnel;
drivers; and material handlers who are involved in the transportation of
Resource Conservation Recovery Act hazardous materials.
PREREQUISITIES:  Attendance at this class will be limited to participants with
work experience in the transportation of hazardous materials.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST450,Enclosure Laser Safety Training - Class 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV172,Release Reporting and EPCRA Requirements Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 2-day workshop focuses on the reporting requirements
of CERCLA 103 and EPCRA 302-312.  Day 1 of the workshop provides information on
CERCLA 103 and EPCRA 304 reporting requirements including:

  The types of releases that must be reported, when, and by whom

  The continuous release reporting regulation

  DOE's interpretation of "environment" and "facility"

  The changes and modifications to DOE orders related to occurrence reporting
and emergency management

Day 2 of the workshop focuses on the key elements of Executive Order 12856 and
implementation of EPCRA 302-312, including:

  DOE responsibilities under EO 12856

  Emergency planning

  Hazardous chemical inventory reporting
TARGET AUDIENCE:  DOE emergency management staff, environmental compliance
staff, and contractor personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST174,DOS - Introduction (V),SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Not available at this time.
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST175,Lotus 1-2-3 Intermediate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST176,Havard Graphics - Intermediate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST177,Lotus 2.3 Intermediate Database,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST178,Lotus 2.3 Advance Spreadsheet,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST451,Ventilation System Troubleshooting for the Industrial
Hygienist,ccSPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Agenda includes A Case Study in a Large Foundry; Case Study
from 1993 NIOSH IEQ initiative and Some Navy Experience.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST452,Ventilation Plan Review & Blueprint Reading,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Agenda includes Engineering Drawing 1 fundamentals;
Engineering Drawing II Print Reading; Building Print Reading/Comfort Ventilation
and Shipboard Ventilation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST453,Biohazards in the Workplace,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION: Includes Biohazards overview, Microbiology, CDC/NIH
Biosafety Guidelines, Zoonotic Diseases, Disinfectants, Bioaerosols in Indoor
Environments and A Biohazard Science Program.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST454,Statistical Analysis for Industrial Hygiene Sampling and Decision
Making,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The four day class contains instruction on the following:
Frequency Distributions, Measures of Central Tendency and Dispersion; Normal &
Lognormal Distributions; Distribution of Means & Errors in Exposure
Measurements; Confidence Limits (1 & 2 sided); Tolerance Limits for Exposure
Measurements; Selection of Workers and Times to Be Sampled; Control Chards; Case
Study; Statistical Approach to Determination of Compliance; Application to Full-
Period, Consecutive Full-Period, Partial Period and Grab Sampling; Interpreting
Non-Detectable Values; Sample Size Considerations; The quality of Fiber Count
Data; Quality Control Considerations and Workshop and Problem Solving on all the
categories.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST455,Practical Steps to Medical Mgmt of Workers' Compensation Cases,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Presentation of successful means of compensation cost
containment and reduction through active medical involvement in cases, including
the selective treatment of non-occupational illnesses, access of civilians to
physical therapy, the importance of baseline documentaion, civilian access to
military pharmacies, the establishment of light-duty programs, and maintenance
of public relations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC212,Glass as a Waste Form & Vitrification Technology Workshop,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$95 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST179,Lotus 1-2-3 Beginning (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST456,Radiation Health Program for Clinics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: A review of the Navy safety and health requirements
applicable in medical clinic environments, and the suggested interpretation and
means of their implementation and automation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST457,Current Issues in Radiation Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Discussion included public exposure to electromagnetic
radiation, the disposal of Navy medical radiological waste, Marine Corps
interaction with battlefield lasers, the operation of and oversite by the navy
Dosimetry Center, and the critique of a recent accelerator accident.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST458,NIOSH Indoor Air Quality,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course containsHistorical Overview of IAQ; HVAC
Systems/Blue Prints; Bioaerosols; Medical/Epidemiological Aspects; Physhosocial
Aspects; Problem Building Investigation Procedure; Monitoring & Sampling
Equipment; Mitigation of IAQ Problems and Class workshop and case study
exercises.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST459,Plant, Technology & Safety Management:  Translating Theory Into
Practice,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:Review and discussion of the PTSM criteria for accreditation
of hospitals by the Joint Commission for the Accreditation of Healthcare
Organizations (JCAHO), and their interpretation and implementation in the work
place.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST460,Principles of Industrial Ventilation,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,66
hours,Health and Safety Training,Repeated every 0 months,N,



HST461,Principles of Egonomics,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,50 hours,Health and Safety
Training,Repeated every 0 months,N,

HST462,Laser Safety:  Hazard, Inspection & Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The course covers the following:  Basic Laser Concepts;
Unique Properties of Laser Radiation; The ANSI Z136.1 Standard: Content &
Definitions; Non-Beam Hazards; Laser Bioeffects; Laser Accidents; Laser
Classification/ Laser Hazard Analysis; Nominal Hazard Zones; Evaluation of Lazer
Hazards; Controlling Laser Hazards; Industrial Laser Safety Program Management;
Federal Standards; Suggested State Regulation for Control of Laser Radiation and
summary of Laser Regulations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

HST463,Recognition, Evaluation and Control of Ionizing Radiation,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,66 hours,Health and Safety Training,Repeated
every 0 months,N,

HST464,OSHA Technical - Health Standards Update,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,26
hours,Health and Safety Training,Repeated every 0 months,N,

HST465,Topics in Industrial Toxicology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:Review of health effects and mechanisms, medical surveillance
requirements, and worker protection requirements for toxic materials common in
Navy work environments.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST466,Common Industrial Hygiene Sampling Errors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: A practical guide to potential flaws in sampling stragegy
and media, interpretation of results, analytical errors, and pitfalls in report
preparation and presentation to management and line organizations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST467,Advanced Toxicology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: A more detailed review of health effects, mechanisms, and
metabolites of selected hazardous chemicals of interest in the Navy environment.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST468,Risk Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: A one day course with these basic concepts:

  I.  Toxicity, Hazard, and Risk

  II  The Basic Elements of Risk Assessment

  III Prevalence, Intensity, and Severity of Effect

  IV Hazard Identification

  V  Dose-Response Assessment

  VI Exposure Assessment

  VII Risk Characterization
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST469,Ventilation Systems Troubleshooting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: An overview of ventilation types, hoods, fans, and formulas
for their application.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST470,Hazardous Materials Control Stategies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Overview of initial site labeling, hazardous materials
inventory and purchase control mechanisms, MSDS information distribution, and
attempts at worker training completion and documentation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST471,Industrial Toxicology,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,66 hours,Health and Safety
Training,Repeated every 0 months,N,

HST472,NAVOSH Standards for Maritime Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Overview of OSHA Maritime and General Industry and Navy
Occupational Safety and Health (NAVOSH) Standards applicable in the shipyard
environment.  Included interpretation of industrial hygiene exposure and



ventilation standards, and safety standards covering lifting, cranes, fire
protection, and electrical safety.  Course material included many homework and
classroom problem sets and a shipyard visit.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,Health and Safety
Training,Repeated every 0 months,N,

HST473,Recognition, Evaluation and Control of Microwave & Radiofrequency
Radiation,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

HST474,Recognition, Evaluation and Control of Noise for CSHO's,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,66 hours,Health and Safety Training,Repeated
every 0 months,N,

HST475,Initial Compliance Course for Industrial Hygiensts,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,108 hours,Health and Safety Training,Repeated
every 0 months,N,

SUP148,EEO For Supervisors & Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Supervisory
Training,Repeated every 0 months,N,

GEN129,General Employee Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

SUP149,Managing Diversity,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

SUP150,EEO for Managers and Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program will focus on listening techniques, diverse
workforce issues, determining whether concerns are EEO related and problem
solving.
TARGET AUDIENCE:  All Managers and Supervisors.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

OPS142,Conduct of Operations for Technical Staff,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

CSE178,LIFO Training Seminar for Professionals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST476,Chemical Protective Clothing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Included the design, construction and chemical composition
of CPC, exposure considerations and selected factors, the development and
interpretation of permeation data, and several problems and case studies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

PER116,Basic Personnel Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Personnel Issues
Training,Repeated every 0 months,N,

CST180,Lotus 1-2-3 Release 3.1 Spreadsheet,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST181,Lotus 1-2-3 Release 3.1 Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE179,National Safety Council Congress & Exposition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST477,Accident Investigation Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST478,Back Injury Prevention Train the Trainer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST479,Corporate Back Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST480,Facility System Safety Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST481,Environmental Protection Course #35,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,



HST482,Asbestos Abatement In the Federal Government,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST493,Radiation Safety Training Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST483,Applied System Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST484,Safety and Loss Control Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST485,Welding Safety and Health,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST486,Electrical Safety,\SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV173,Fundamentals of Chemistry for Environmental Management,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,32 hours,Environmental Issues Training,Repeated
every 0 months,N,

COM155,Effective Executive Communications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST487,Health Effects of Hazardous Materials,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Health and Safety Training,Repeated every 0 months,N,

HST488,Groundwater Hydrology,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Health and Safety
Training,Repeated every 0 months,N,

HST489,Risk Assessment,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,15 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE180,Effective Leadership Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST490,Quantitative Analysis/Practical Lab,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Health and Safety Training,Repeated every 0 months,N,

HST491,Analytical X-Ray Safety Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST492,Principle of Hazardous Materials Management,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Health and Safety Training,Repeated every 0 months,N,

TEC213,Regulatory Framework,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$122992 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,



COM156,Procedure Writers Indoctrination Course,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Communication and Office Skills,Repeated every 0 months,N,

QAT148,Quality Improvement Process Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

SEC121,Physical Security,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:This introductory correspondence course covers all aspects of
physical security systems, including threat definition, target identification,
detection (exterior and interior sensors, alarm assessment, communications, and
display), entry control, and response from forces as well as communications.
The course addresses the roles of hardware and technology as they integrate with
the roles of protective forces and procedures.  Because the course's promary
focus is physical protection of nuclear materials at fixes sites, the course
does NOT address protection of materials while they are in transit from site to
site.  The course includes readings from the following documents: the student
notebook; DOE 5632.1C, PHYSICAL PROTECTION OF SAFEGUARDS AND SECURITY INTERESTS;
and the Manual for Physical Protection of U.S. Department of Energy Safeguards
and Security Interests.  Each lesson is reviewed via a self-directed quiz.
TARGET AUDIENCE:DOE and DOE-contractor personnel who are new to the physical
security field and have little or no background in physical security systems
operations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specifiedSPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Security Issues
Training,Repeated every 0 months,N,

SEC122,Advanced Interview Techniques Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:This seminar provides alternative interview methods that
enhance the specialist's ability to conduct and remember important details
during and interview and practice various questioning techniques when dealing
with a deceitfule person.  This seminar includes discussion that addresses
analysis of complex personnel security issues as they relate to the criteria in
10 CFR 710 and ways to address these issues during interviews.
TARGET AUDIENCE:Experienced DOE personnel security specialists and DOE-
contractor personnel who are responsible for processing personnel security cases
that involve substantially derogatory information and for conducting security
interviews.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Security Issues
Training,Repeated every 0 months,N,



COM157,Integrity Interview Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:You'll learn: How to reduce the risk of negligent hiring by
identifying high risk applicants; How to use a practical 3 step process to
discuss sensitive topics and get honest answwers; How to overcome the 7
behavioral attitudes of applicants who are likely to withhold information; The 2
most important characteristics of the interview room setting; What you can
legally ask applicants and what questions may lead to descrimination; How to
read the applicant's verbal and non-verbal behavior; How to establish company
standards of acceptable behavior; and

How to determine whether the applicant has falsified any information on the
application or resume.
TARGET AUDIENCE: If you're involved in the hiring process whether you're a
Manager, Supervisor, Director, Personnel Specialist, Security Specialist or
Human Resource Administrator.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM158,How To Handle Difficult People ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

  Learn hwo to identify and handle the 10 most common types of difficult people.

  How to minimize...even eliminate...the negative effects of difficult behavior.

  How to turn confrontations into constructive stepping stones to conflict
resolution.

  How to avoid being caught off-guard by anticipating the negative actions of
others.

  How to overcome your fear of confrontation.

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

QAT149,TQM - Fundamentals of ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST494,Hazardous Waste Operations Refreshers, 8 Hour,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees



COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS143,Operational Readiness Process Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Operations of
Facility,Repeated every 0 months,N,

EDG156,Introduction to Archaelogy,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,33 hours,Education
Graduate Course,Repeated every 0 months,N,

OPS144,Fundamentals of Departmental Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

OPS145,ORPS-New Analysis Techniques,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,

OPS146,ORPS-Graphical User Interface (Windows),Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Operations of Facility,Repeated every 0 months,N,

OPS147,ORPS/PI Issues for Facility Reps and Their Managers,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1.5 hours,Operations of Facility,Repeated every
0 months,N,

OPS148,ORPS-Performance Measures around the Complex,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Operations of Facility,Repeated every 0 months,N,

OPS149,ORPS Re-engineering,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

OPS150,ORPS-Performance Measures for ES&H at your Site,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,1.5 hours,Operations of Facility,Repeated every
0 months,N,

OPS151,Quality and Consistency of ORPS Data,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Operations of Facility,Repeated every 0 months,N,

SEC123,Duty Officer Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Security Issues
Training,Repeated every 0 months,N,

TEC214,Lockout and Tag - Energy Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

SEC124,Security Awareness Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

SEC125,Computer Security Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

TEC215,Technical Communications Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST495,Transportation Public Information Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The overall goal of the training is to prepare participants
to effectively plan for, carry out, and coordinate public information activities
in conjunction with safe, routine transportation activities and with



transportation incidents involving radioactive materials.  Emphasis is placed on
ongoing public communication and participation as vital to the success of public
information efforts should an incident occur.  The course is divided into three
stand-alone modules which can be conducted together or separately, depending on
audience need.  Each module includes instructor presentation, discussion, and
classroom exercises designed to reinforce the module objectives.  The modules
are as follows:

Module 1:  DOE Radiological Materials Transportation Programs

Module 2:  Principles of Public Communication and Participation

Module 3:  Simulation Exercise
TARGET AUDIENCE:  DOE and stakeholder personnel who need to communicate with the
public concerning transportation activities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC216,Cold Chemical Facility Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC217,Vitrification In-Cell Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC218,Vitrification Ex-Cell Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC219,Cold Chemical Facility Nitric-Caustic Addition System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC220,Cold Chemical Facility Pneumatic Transfer System,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC221,Cold Chemical Facility Decontamination System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC222,Cold Chemical Facility Feed Preparation/Transfer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC223,Cold Chemical Facility Utilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC224,Cold Chemical Facility Tank Ventilation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC225,Cold  Chemical Facility Liquid (Steamjet) Transfer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC226,Cold  Chemical Facility Drain System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC227,Cold Chemical Facility Chemical Handling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC228,In-Cell Process Chemistry,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC229,In-Cell Sampling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC230,In-Cell Remote Handling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC231,In-Cell Infared Level Detection System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC232,Ex-Cell Canister Load-In Facility,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC233,Ex-Cell HVAC Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC234,Ex-Cell Electric Distribution,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC235,Ex-Cell Standby Diesel Generator,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC236,Ex-Cell Vitrification Sample Transfer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC237,X-Cell Diesel Fuel Oil System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC238,Ex-Cell HVAC Exhaust,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,



TEC239,Ex-Cell Chilled Water System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC240,Ex-Cell 01-14 Building HVAC,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV174,Radioactivity in the Environment: Risk, Assessment, and
Measurement,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Measurement and assessment of man-made radioactivity in the
environment has become a primary focus of environmental safety and health
programs as a result of the closing of defense department facilities, the
dismantling of the nuclear weapons complex, the establishment of EOA and VRC
Criteria for the Release of Sites for Unrestricted Use, the deactivation of and
decommissioning of nuclear power generating stations, the implementation of the
Clear Air Act standards for radionuclide emissions, and the reconstruction of
population doses and risk assessments around nuclear facilities.  This course
ties together the three primary ingredients for evaluating and implementing
these new regulations:  1) the detection and measurement of man-made
radioactivity in the presence of naturally occurring radioactivity; 2) the
prediction of the transport of this radioactivity through the environment to the
public; and 3) the prediction of public risk from exposure to the radioactivity.
TARGET AUDIENCE:  This course is for individuals who require knowledge of how to
measure and detect the presence of radioactivity in the environment.  Such as:
environmental engineers/scientists; federal, state, and local regulators; health
physicists; industrial hygienists; and nuclear engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE181,Health Physics Society Meeting, ,Training Division,3110,DOE-OH,N,Training
Division,3110,$305 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

ORD172,WVNS Emergency Management Briefing on DOE Order 151.1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Orders from
DOE,Repeated every 0 months,N,



ORD175,DOE Order 4700.1 Project Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Orders from
DOE,Repeated every 0 months,N,

HST496,New WVDP Radiological Controls Manual Changes Briefing,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

CON134,How to Write Cost Plus Award Fee Evaluations Briefing,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

MAN176,Project Management Briefing - CAPRs I,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Managerial Systems Training,Repeated every 0 months,N,

MAN177,Project Management Briefing - CAPRs II,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Managerial Systems Training,Repeated every 0 months,N,

QAT150,Quality Assurance Auditors Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

SEC126,Emergency Duty Officer Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Security Issues
Training,Repeated every 0 months,N,

HST497,Fall Protection Lesson,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC241,Environmental Law II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST498,Auditing Methods Auditors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST499,Haz Materials Training (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST500,Mixed Waste Regulation and Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV175,Subsurface Investigation and Remediation for Site contaminated with Haz.
Waste,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV176,Environmental Laws and Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course offers attendees a broad understanding of the
major environmental laws and how to comply with their requirements cost-
effectively.  Topics: Environmental Liabilities; Water Pollution Control; Air
Pollution Control (Clean Air Act Compliance); RCRA; CERCLA/Superfund; EPCRA/SARA
Title III; NEPA; TSCA; OSHA
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$999 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV177,Fundamentals of RCRA Compliance,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST124,Wordperfect 5.1 Graphics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST501,Nonradiological Evacuation Risks During a Nuclear Plant
Emergency,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,10 hours,Health and Safety Training,Repeated
every 0 months,N,

HST502,Regional Inspector Training Program,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Health and Safety Training,Repeated every 0 months,N,

ENV178,Environmental Risk Management Videoconference Series 1993,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Environmental Issues Training,Repeated
every 0 months,N,

SUP151,Personnel Management For Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

MAN178,Introduction to Management Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

COM159,Governmental Bookeeping and Accounting (43AB),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,



COM160,Introduction To Voucher Examination,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST182,Havard Graphics 3.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV179,Chemistry Behind Environmental Regulation and Compliance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be covered:

  Understanding Basic Chemical Terms

  Insight into Common Chemical Properties

  Sorting out Inorganic Chemistry and Environmental Issues

  The ABC's of Radioactivity

  A Road Map through Organic Chemistry

  Benzene - Real Organic Chemistry

  Benzene

  Ensuring Chemical Safety
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC242,Technical Standards Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The DOE Technical Standards Course is a two day course
presented in six modules, which presents the concepts, procedures and
requirements associated with the DOE Technical Standards Program.  Module 1 is
the course overview, Module 2 presents the DOE Standardization Documents, and
Module 3 covers the procedures for implementation of Standardization Documents.
Module 4 covers non-Government standards, Module 5 deals with development of DOE
Standardization Documents and Module 6 presents the procedures for maintaining
the DOE Standardization Documents.  The course also includes development and
presentation of appropriate case studies.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV180,Environmental Quality Assurance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC243,Environmental Laws and Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC244,Performance-Based Inspection Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM161,Speaking Skills For Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

CSE182,DOE Technology Transfer/Communications Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference covered several topics on technology
transfer.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU141,Federal Taxes 1,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU142,Personal Computer Applications,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



CSE183,Nat'l Employment Hispanic Program Mgrs. Advisory Council Mid Year
Mtg.,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This meeting consists of speeches from various HEPMs.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

MAN179,Cost/Schedule Control Systems Criteria ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

OPS153,Fundamentals of DOE Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

ENV181,Environmental Restoration Program Cost/Schedule Control System,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN180,Project Management - Business Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN130,Leadership Development Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,General Employee
Training,Repeated every 0 months,N,



TEC245,Changes and Claims in Government Construction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV182,Land Disposal, Incineration and Treatment of Hazardous Waste,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST503,Basic Transportation Management Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop is an introduction to transportation
logistics and traffic operations.  Participants are provided with basic
information regarding general traffic and transportation operations and its
application in the DOE complex.  The course covers a logical progression of
scheduling shipments from initial customer interface through the freight bill
process.  Specific emphasis is placed on DOE orders as they relate to
transportation and traffic guidelines and preferences as addressed in the DOE
Transportation Operations Manual.  Topics include:

  Regulatory drivers controlling traffic and transportation activities

  Terms unique to transportation and traffic activities

  Various terms of sale

  Achieving the most effective transportation method for a given shipment

  Documentation required for a given shipment

  Responding accordingly to a given en route transportation situation

  Inbound freight and acceptable receipt conditions

  Importance of accurate and prompt freight billing and payment

  Overcharges and loss and damage claims

  DOE policies and preferences concerning transportation and traffic operations
TARGET AUDIENCE:  This course is designed for traffic and transportation
personnel who require basic understanding of transportation and traffic
operations, with special emphasis of DOE operations in support of site
activities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,



TEC246,Excellence in Service Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT151,Quality Improvement Fundamentals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC247,Introduction to the Nuclear Powered Submarine,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM162,Effective Communication - ORR Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST183,Freelance Module I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST184,Freelance Module II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST185,Wordperfect 5.1 Tables,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST186,Wordperfect 5.1 Module TW,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST187,Lotus Notes 3.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM163,How To Make Presentations With Confidence and Power,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day seminar will teach you innovative tips,
techniques, and strategies that empower you to stand up and speak with
confidence and power.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

MAN181,Management Briefing on Personal Liability of Federal Managers &
Executives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Managerial Systems
Training,Repeated every 0 months,N,

COM164,How To Handle Difficult People,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP152,How To Supervise People,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Participants will learn to:

 Identify the areas that need improvement in your workplace and in your own
supervisory skills.

 How to supervise friends and still maintain performance.

 Supervising older/more experienced employees and younger/less experienced
employees.

 Learn smart ways to set goals and asses productivity.

 Make job assignments stick - and work.

 Use listening skills to your advantage.

 Originate project plans and set goals that your staff will buy into.

 Slash employee-turnover costs and hassles by using specific hiring and
interviewing techniques.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

CSE184,Contracting, the Internet and the World Wide Web,Training
Division,3110,DOE-OH,N,Training Division,3110,$25 per
student,Classroom,Instructor-Led,4 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

CON135,Managing Contracts For Peak Performance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDU143,Accounting I (Introduction),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST504,Asbestos- Controlling The Haz,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,



SUP153,Systematic Development of Informed Consent,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The main topics of this course include:

  The CETO phenomenon:  why--and how-- even a single, small, but determined
opposing minority or special interest

   can torpedo a project

  SEACA (or Informed Consent), the solution to the VETO problem

  Values:  their structure, and their pivotal role in Consent-Building

  60 fundamental principles & 15 objectives of Consent-Building

  The six most common seriously damaging errors in Consent-Building

  The PAI-matrix:  a method for simplifying even a very complex mix of special
interests into a manageable system
TARGET AUDIENCE:  Public officials with responsibility for important--but
difficult-to-implement---projects, programs, regulations, and missions are the
most obvious beneficiaries of this training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$400 per student,Classroom,Instructor-Led,28 hours,Supervisory
Training,Repeated every 0 months,N,

HST505,Radiological Worker II Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn the acute and chronic effects of exposure to
radiation:

  Protective measures

  Mode of exposure

  Protective measures

  Instrumentation

  Monitoring program

  Contamination Control

  Personnel decontamination

  Alarms and responsibilities of employees and managers

  Warming signs
TARGET AUDIENCE:  The initial course instructs Radiation Workers in the
fundamentals of radiation protection and the proper procedures for maintaining
exposures (ALARA)
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,



HST506,Hazardous Waste Operations, 40-Hour ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the student with an
overview of safety and health protection for workers at hazardous waste sites.

CONTENT:

- Regulations and legal implications       - Health hazards
- Physical hazards

- Classes of hazardous chemicals            - Planning                        -
Medical surveillance

- Characterization                                - Monitoring
- Respiratory protection

- Site control                                      - Personal protection
equipment    - Decontamination

- Emergencies                                     - Drum handling
TARGET AUDIENCE:  General workers at hazardous waste cleanup sites can benefit
from this course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST507,Supervisor's Orientation to Occupational Safety in DOE,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This four-day course focuses on recognition, evaluation,
and control of hazards and introduces students to 29 CFR 1910. OSHA's rule book
for general industry.  Attendees participate in group exercises and an
inspection walkthrough of one of their own facilities.  Topics include:  OSHA
Requirements and DOE Orders; Fire Hazards; Waling-Working Surface Hazards;
Physical Hazards; Confined Space Hazards: Machine Safeguards; Hand and Portable
Power Tools; material Handling and Storage; Electrical Hazards: Chemical Hazards
Communication ; Office Hazards; Inspections and Investigation; Job Safety
Analysis.
TARGET AUDIENCE:  First line supervisors who have had little or no formal safety
training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC248,Environmental Laws and Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A basic introduction, this course focuses on the
environmental law system and the basic structure of several major federal
environmental statutes, including goals, objectives, strategies, and penalties.
Course materials are presented through lecture, classroom discussion, videos,
and workshops.  Topics include:

 Introduction to environmental law

 Clean Water Act



 Clean Air Act

 National Environmental Policy Act

 Resources Conservation and Recovery Act

 CERCLA

 Superfund Amendments and Reauthorization Act
TARGET AUDIENCE:  Beginners to regulatory compliance who need to understand the
basics of environmental law and major federal statutes will find that this
course meets that need.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT152,Auditing Methods for Lead Auditors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day course focuses on various skills and
qualifications needed by a lead auditor to be effective during the auditing
process for safety, environmental and quality assurance performance audits.

CONTENT:

  Requirements overview

  Overview of verification methods

  Audit administration

  Audit team leader certification and qualification

  Requirements for auditors and technical specialists

  Audit preparation

  Audit psychology and protocol

  Audit performance

  Audit reporting

  Evaluation, follow-up and close-out
TARGET AUDIENCE:  Personnel who wish to certify as a lead auditor and those who
will be functioning in that capacity will benefit from this course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT153,Effectiveness Verification Workshops,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day course determines effectiveness is a
subjective activity, this course is workshop intensive with student
participation and interaction as a main goal.  Course materials are presented by



a short introductory lecture and workshops.  This course is a companion to
Auditing Methods for Lead Auditors.  Compliance and effectiveness; Verification
planning, Verification methods.  Direct observation of ongoing activity, data
trace ability, interviewing staff, evaluation for trends; Workshops: Planning
and performing data trace ability verification: Planning a direct observation:
Verification preparation for an EPA-style project.
TARGET AUDIENCE:  Personnel with experience performing audits or surveillance
who wish to expand their knowledge beyond compliance verification will find this
course extremely informative.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST508,Criticality Safety Training - Managers/Engineers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:A course designed for personnel who direct the activites of
fissile material handlers or who are involved in the design and/or operation of
equipment for handling fissile materials.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP154,EEO: An Update For Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

QAT154,Seven Habits of Highly Effective People,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following content is covered in this course.

  Circle of influence

  Identify mission and values before setting goals

  Manage their time and resources

  Negotiate agreements & contracts from a win-win

  Employees & managers can enhance their relationships

  Value the differences
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT155,DOE Nuclear Facility Quality Assurance Requirements ,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This two-day course will discuss the philosophy and content
of this quality management system and how it can be applied to all activities
using a graded approach.  Information for this course has been taken from the
Rule and DOE Implementation Guides Course materials are presented by lecture and
group participation in planned exercises.
TARGET AUDIENCE:  Members of technical and management staff from DOE and its
contractors who are expected to implement management systems to meet DOE
requirements will find this course very useful.  Personnel assigned to quality
assurance positions who wish to become aware of current DOE requirements and
expectations will also find it helpful.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

CST188,Supporting Microsoft Windows "95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$2125 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC249,Conduct of Maintenance, DOE,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics covered include:

  Introduction to the history, philosophy, and applications of the modified
nuclear power standards as related to

   Department of Energy facilities.

  Comprehensive presentation of concepts and applications of the elements of DOE
Order 430.1

   Maintenance Management Program.
TARGET AUDIENCE:  Designed specifically for first-line supervisory personnel who
routinely conduct facility and process maintenance.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE185,1996 Annual Meeting, Embedded Topical Meetings,Training
Division,3110,DOE-OH,N,Training Division,3110,$495 per
student,Classroom,Instructor-Led,40 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

OPS154,Conduct of Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This five-day course provides an in-depth review of current
industry, NRC, and DOE initiatives concerning operational excellence.  It
reviews INPO guidelines.  NRC regulations and DOE Orders in order to uncover
regulatory intent and strengthen understanding.  It also includes in-field time
observing and assessing facility operations.



TARGET AUDIENCE:  This course is required for DOE Site Representative
certification.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

ENV183,Environmental Compliance for Federal Facilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course gives you an understanding of all the major
environmental laws and the compliance challenges each one poses.
TARGET AUDIENCE:  Professionals who need a refresher or are new to the field and
need an overview of regulatory system.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS155,Operational Readiness Review,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Gain an understanding of the requirements set forth in DOE
Order 5480.31.  Startup and Restart of Nuclear Facilities and DOE-STD-3006-93.
Planning and Conduct of Operational Readiness Reviews (ORR)

Line management sets the "bread the" of the ORR team establishes the depth the
combined effort provides the scope of the ORR.  Up to date information based on
lessons learned from throughout the DOE complex is included in the course
material. The Order also provides for a formal dispute resolution process.
While each of the following elements are treated independently and discussed in
detail, the course integrates the complete ORR process according to the tenets
of the Order and the Standard.
TARGET AUDIENCE:  DOE personnel and contractors, Line management for the restart
activity.  ORR team responsible to conduct review Qualification for ORR
participation and oversight.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Operations of
Facility,Repeated every 0 months,N,

HST509,Health Physics for DOE Facility Representatives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the students with an understanding of
the fundamentals of radiation protection, familiarization with the principles
and practices of health physics programs and a working knowledge of the specific
DOE requirements, rules, and regulations designed to protect workers, the
public, and the environment from the harmful effects of radiological materials.
Course materials are presented by lecture, demonstrations, classroom discussion
exercises and workshop case studies.  One evening laboratory session and a field
trip are also part of this curriculum.  Certificates are issued to students who
demonstrate effective classroom participation and successfully complete the
assigned case studies and final practical examination.
TARGET AUDIENCE:  Although the course is designed to meet the particular needs
of DOE facility representatives, it provides valuable information on health
physics practices and program requirements for DOE contractor personnel as well.
All managers and supervisors at facilities that deal with radiological materials
would benefit from this course.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Health and Safety
Training,Repeated every 0 months,N,

HST510,Safety Analysis Techniques and Documentation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide the knowledge and skill needed to carry out
oversight and responsibilities in the area of Environmental Safety and Health
pertaining to Safety Analysis and Reporting.  The course shall specifically
address the following subjects.

- The role and conduct of Safety Analysis                          - Safety
Analysis Reports

- Safety Analysis report preparation                                 - Expert
presentations on each SAR element

Content:

- The role and conduct of Safety Analysis                         - Safety
Analysis Reports

- Safety Analysis report preparation                                 - Expert
presentations on each SAR element

- Definition of Terms/Historical Perspective                      - Role and
Conduct of Safety Analysis

- Existing DOE SAR Requirements                                 - Pending
Requirements

- SAR Format and Content Requirements                         - Hazards Analysis

- Accident Analysis                                                       -
Facility Use Category Determinations

- Event Tree/Fault Tree Primer                                        -
Operational Safety Requirements

- Unreviewed Safety Questions                                        -
Discussion and Summary
TARGET AUDIENCE:  Facility representatives at the DOE Richland Operations
Office.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV184,Environmental Compliance, Introduction to,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This two-day course introduces students to the basic
concepts and tools for performing environmental oversight.  Students will learn
how to use the various environmental oversight techniques, how they related to a
company's environmental compliance program, and the differences between them and
the typical quality assurance audit.  Course material are presented by lecture,
classroom discussions and case study.



Content:

-  Reasons for Environmental Oversight                      - Goals of
environmental Oversight

-  Basic Environmental Regulations                            - Compliance with
Environmental Requirements

-  Basic Environmental Oversight Tools
TARGET AUDIENCE:  Compliance verification professionals, environmental project
managers,
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV185,Orientation to Pollution,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This half day course provides the student with a tool for
incorporating pollution prevention into plant modifications facility
construction projects and other areas of waste minimization.
TARGET AUDIENCE:  DOE Site Representatives and other oversight personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV186,Environmental Auditing (DOE), Module Six,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day course addresses the history and complexity
of environmental laws and regulations and environmental liability.  It also
provides a thorough overview of the auditing process, including performance
objectives and criteria for conducting environmental audits, and audit
psychology and protocol.  Common environmental issues at DOE facilities are also
discussed.  The course is presented through lectures, videotapes, workshop
exercises, and classroom discussions.
TARGET AUDIENCE:  All personnel who perform environmental oversight
responsibilities would benefit from this course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV187,Environmental Oversight Case Studies, Module Seven,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day course is designed to allow Facility
Representatives and other Hanford oversight personnel to gain from the
experience of others.  Participants will work thought case studies of actual
occurrences, including both federal and state environmental laws.  This final
module of the Practical Applications of Environmental Laws and Regulations
Program allows participants to draw from everything they have learned in the
previous modules.
TARGET AUDIENCE:  Facility Representatives and other DOE oversight personnel,
and contractor environmental compliance personnel would benefit from this
course.
PREREQUISITIES:  WAC course especially recommended, all other PAELR modules
recommended.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV188,Occurrence Reporting, Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-hour segment provides students with all the
necessary requirements to accomplish timely and accurate occurrence reporting.
The course will cover the requirements of DOE Order 5000.3A.  "Occurrence
Reporting and Processing of Operations information" included in the curriculum
will be categorization, notification, and occurrence report preparation
requirements as well as a brief overview of the Occurrence Reporting and
Processing System (ORPS).
TARGET AUDIENCE:  DOE Personnel .
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV189,Occurrence Report Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This two-hour class is designed to provide the student with
the mechanics and materials to effectively complete occurrence reports.  All
informational items of the occurrence report are discussed.  Creation of the
notification, 10-day update, and final occurrence reports are covered in detail.
TARGET AUDIENCE:  All DOE personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

QAT156,Moving Through Change,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a Facilitator-led, video-based, interactive
course which encourage employees to discuss their concerns regarding the changes
taking place in their organizations.  This workshops is designed to provide
employees with tools to help them cope with change.  Also group discussions and
activities provide employees the opportunity for direct input to management on
the communications and action planning process.
TARGET AUDIENCE:  Training officers and coordinators.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST511,Quantitative Mask Fit ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  As per the mandating documents, (WHC-CM-4-3, OSHA
29CFR1910.34, ANSI Z88.2 1992) mask fits must be performed at least once every
12 months.  This will be accomplished using Port-A-Count Plus testing equipment.
Subjects will be fitted for all masks they may have the need to wear during the
next 12 months.
TARGET AUDIENCE:
PREREQUISITIES:  Physical evaluation  from HEHF stating the employee is
physically capable of wearing respirators.  Clean shaven.  Smoke free for at
least one hour.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST512,Basic Respiratory Protection Refresher ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Provides instruction on use, care, limitations, storage,
control, and issurance of air purifying respirators.
TARGET AUDIENCE:  Personnel who need this type of training for job performance.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV190,Environmental Laws and Regulations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day course covers the primary environmental laws
that impact the Office of Environmental Management (EM).  It focuses on the
theme of EM's compliance strategy of integrating compliance efforts with its
multiple regulatory milestones.  The program is intended to provide EM employees
with a basic awareness level training of the primary environmental laws
impacting EM and to familiarize the EM employee with the progress DOE/EM is
making to integrate these compliance efforts.  This course will:

  Demonstrate how external factors affect the decision making and rulemaking
processes

  Examine actual EM case studies and assess how future problems may be minimized
or avoided

  Take a closeup look at eleven of the smaller regulations and four of the
following major regulations affecting DOE:

   National Environmental Policy Act; Comprehensive Environmental Response,
Compensation, and Liability Act;

   Resource Conservation and Recovery Act; and the Federal Facility compliance
Act
TARGET AUDIENCE:  Project managers who are required to take this course as part
of their certification.
PREREQUISITIES:  None
AVAILABLE SLOTS:  20,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,24 hours,Environmental Issues
Training,Repeated every 0 months,N,

ENV191,Washington Administrative Codes (WAC),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will familiarize the participants with the WACs
through lecture, discussion, and case study.  The participants will learn the
hierarchy of federal and state laws on the Hanford Site and gain valuable
experience with the WACs, finding information therein and applying it.  This
course is taught by leading attorneys with substantial Hanford area experience.
TARGET AUDIENCE:  DOE Site Representatives and other oversight personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,



HST513,Effective Occupational Health and Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is specifically designed for the person who
administers or manages an occupational safety and health program.  The benefits
of attending the course include becoming more effective at improving worker
health and safety through application of management techniques and better
liaisoning with the organization and regulatory agencies.
TARGET AUDIENCE:  OSH managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$525 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV192,Washington Administrative Code (Module Five - PAELR),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course being remodelled from an exisiting vendor
course (as of 6/4/94), will familiarize the participants with the WACs throught
lecture, discussion, and case study.  The participants will learn the hierachy
of federal and state laws on the Hanford Site and gain valuable experience with
the WACs, finding information therein and applying it.  This course is taught by
leading attorneys with substantial Hanford area experience.
TARGET AUDIENCE:  DOE Site Representatives and other oversight personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST189,Travel Manager 5.0 for Windows,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach all employees to use the Travel
Manager software for authorizations, local travel, and vouchers.
TARGET AUDIENCE:  All DOE-OH employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST514,Safety Culture Revolution Through Employee Empowerment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is the second workshop sponsored by the Energy
Facility Contractor Group (EFCOG), on Safety Culture Revolution.  The first
workshop presented the basis and introduced the concept.  This session will
provide ideas and tools to assist the participant in developing the "Safety
Revolution" at their facility.  This 2 1/2 day workshop will include both
presentations and working sessions.  Presenters are experienced in developing
the "Employee Based Initiative" and include private industry representatives as
well as DOE contractors.  This workshop will raise any safety program to the
next level of safety involvement.  Topics include:

  Safety culture development and implementation

  Tod Buchanan - "Thinking Beyond the Box"

  Developing vision/mission

  Developing the safety team



  Benefits to safety involvement

  Union/management safety partnership

  Involving middle management in the safety process

  Role of safety professionals

  Dr. Tara O'Toole - DOE Asst. Sec. of ES&H

  Management role playing

  Self assessments

  Measuring safety performance

  Safety perception surveys
TARGET AUDIENCE:  Safety professionals involved in developing the "Safety
Revolution" at their facility.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$255 per student,Classroom,Instructor-Led,20 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV193,MSDS Workshop, Module One (PAELR) ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This half day course will practice analyzing, extracting,
and interpreting information from particular Material Safety Data Sheets (MSDS).
The reference for this course will be there Regulatory Guide on MSDSs (29 CFR
1910.1200).
TARGET AUDIENCE:  This course is recommended for DOE facility representatives
and anyone who deals with Material Safety Data Sheets.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

QAT157,Customer Advocate Training (Session I),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT158,Customer Advocate Training (Session II),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,



HST515,Ohio Emergency Response for Radiological Emergency Response
Teams,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

HST516,Class 1 Enclosure Laser Safety Training Course,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Health and Safety Training,Repeated
every 0 months,N,

HST517,Medical Management of Radiation Accidents,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Health and Safety Training,Repeated every 0 months,N,

HST518,Prevention of Significant Safety Related Events in the Operation of Nuc.
Fac.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,Health and Safety Training,Repeated
every 0 months,N,

HST519,Basic Health Physics,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE186,1991 Ohio Environmental Regulations Conference,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

ENV194,National Environmental Policy Act Compliance,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,12
hours,Environmental Issues Training,Repeated every 0 months,N,

ENV195,Clean Air Act Amendments Workshop,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Environmental Issues Training,Repeated every 0 months,N,

LEG114,Freedom of Information Act for Attorneys and Access
Professionals,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Legal Issues Training,Repeated every 0
months,N,

LEG115,Privacy Act Seminar,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

EDG157,Labor Arbitration (Special Topics in Management and Marketing),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will focus on special topics in Management or
Marketing of interest to faculty and students (Recent offerings have included
advertising, international marketing and organization development.
TARGET AUDIENCE:  Anyone interested in management or marketing at a higher
level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,



EDG158,Production Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses upon the production process and
managerial decision-making.  Operations of manufacturing as well as service
organizations are covered.  Topics include forecasting, aggregate planning,
scheduling, inventory planning and control, quality  control, plant layout and
facility location.
TARGET AUDIENCE:  Anyone interested in management at a high level.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

TEC250,Technical Training for WV EIS,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course will provide participants with an
understanding of radiological exposures for different source terms and key
factors affecting dose for each alternative.  Topics include:

  General discussion of risk assessment

  DEIS assumptions

  Modeling approaches

  Explanation of dose assessment calculations

  Comparison of alternatives

  DEIS vulnerabilities

  Public concerns
TARGET AUDIENCE:  WV managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

SUP155,Organizational & Personal Effectiveness for African-American
Professionals,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day self-help program is designed for the
individual to seize control of his/her own career.  Six modules provide the
skill-based experiences.  Modules are as follows:

  As an African-American, be successful in your organization

  Use the right moves to get your orgnaizational needs met

  Apply strategies to get the most from boss/subordinate relationships

  Enhance your results by gaining respect and credibility from your peers and
subordinates

  Display leadership and make it pay BIG organizational dividends



  Define your own organizational success
TARGET AUDIENCE:  Personnel wanting to seize control of their career.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CON136,Cost and Price Analysis  ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course consists of lectures, discussions, case
studies, practical exercises, and a final examination.  Topics include:

  An overview of contract pricing - the meaning of contract pricing; legislative
and regulatory requirements; types of

   pricing; types of analysis and extent of pricing; and acquisition phases and
the need for contract pricing

  People and pricing - roles of the contracting officer, project officer, price
analyst, auditor, field pricing support, and

   contractor staff

  Contractor cost estimating - accounting principles and cost accounting
systems; estimating approaches and

   strategies; cost-volume-profit analysis; types of costs; cost allocations;
and estimating indirect and direct costs and

   profits

  Price analysis - meaning of price analysis; applications and limitation;
analyzing the independent government cost

   estimate; conducting market research; types and sources of data available;
and estimating the value of the supplies or

   services to be acquired

  Cost analysis - meaning, application and limitation of cost analysis; cost
principles, allowability, and allocability of

   specific costs; cost and pricing data requirements; and identifying
inaccurate, incomplete, or noncurrent data

  Profit analysis - structured approach to profit and fee objectives (weighted
guidelines); factors used in the structure

   approach; and computing the profit objective

  Contract price negotiation - negotiation procedures and documenting the
negotiated price or cost

  Pricing problems after contract award - contract type and post-award contract
pricing; pricing prospective and



   retroactive changes and equitable adjustments; pricing options and use of
market surveys; and pricing terminations
TARGET AUDIENCE:  This course is intended for personnel involved in either
establishing or modifying the price or cost of a government contract.
PREREQUISITIES:  Students should have a good understanding of the federal
contracting process prior to enrolling in this course.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

SEC127,General Course for Classification Officers and Analysts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide attendees with the
knowledge and tools essential for success as classification officers and
analysts.  The course is general in nature, but will emphasize fundamentals
along with practical exercises and problem solving.  The course is composed of
twelve instructional modules and a final examination, as follows:

  Introduction to classification

  Legal authorities and fundamentals

  Classification authorities and responsibilities

  Classification guidance

  Mechanics of classification

  Downgrading, declassification, upgrading, and reclassification

  Unclassified controlled information

  Document reviews

  Other considerations

  The classification community

  The role of the classification officer/analyst

  Wrap-up discussion and examination
TARGET AUDIENCE:  This course is intended for both Federal and contractor
employees performing full-time or near full-time duties as classification
officers or classification specialists/analysts at DOE facilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Security Issues
Training,Repeated every 0 months,N,

SEC128,DOE Access Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,



SEC129,Administrative Review Hearing Procedures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Security Issues
Training,Repeated every 0 months,N,

SEC130,Operations Security Orientation Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Security Issues
Training,Repeated every 0 months,N,

SEC131,Senior OPM Federal Investigations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Security Issues
Training,Repeated every 0 months,N,

HST520,Principles of Accident Investigation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop is designed to meet the Accident
Investigation and Root Cause Determination Requirements of the DOE Employee
Technical Qualification Program developed as a result of DNFSB Recommendation
93-3.  A series of lecture and laboratory exercises make up this course to
prepare the participants as a DOE Accident Investigator.  The workshop includes
accident investigation methods such as interviewing witnesses, gathering facts,
and developing judgements of needs.  Analytical techniques are presented; these
include energy trace and barrier analysis, change analysis, events and causal
factors analysis, Management Oversight and Risk Tree (MORT), and root cause
analysis.  The role of specialists, legal concerns, phorography, and management
closout and followup are all discussed.  This course does provide certification.
TARGET AUDIENCE:  Individuals conducting accident investigations, assessments,
or operational readiness.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,36 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV196,RCRA - Comprehensive Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to address the biggest source of
problems under RCRA, this seminar focuses on correctly identifying hazardous
wastes and determining how they are related.  Topics include:

  Background of the RCRA program

  Identification of solid and hazardous wastes



  Characteristic hazardous wastes

  Revised Toxicity Characteristic (TC and the TCLP)

  Listed hazardous wastes

  Mixture and derived-from rules

  Case studies/current issues

  The contained-policy

  Regulatory loopholes

  Recycling and recovery activities

  Generator storage issues

  Treating wastes without permit

  Tank, surface impoundment, and waste pile issues

  Corrective action

  Placement
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER117,Preventing Sexual Harrassment - Non Supervisory Understanding,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will define and explain sexual harassment; what
to look for; how to begin an investigation.  Topics discussed will include OPM,
DOE, Merit System Protection Board, and CFR regulations prohibiting such
behavior.  Also discussed will be what the consequences of unacceptable behavior
are and Management's responsiblilities in the process.
TARGET AUDIENCE:  Non-supervisory DOE employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

HST521,Resource Conservation and Recovery Act Seminar (RCRA),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Identifying Solid and Hazardous Waste; Characteristic
Hazardous Waste, The Revised Toxic Characteristic; Listed Hazardous Waste-What's
Covered and What Isn't.
TARGET AUDIENCE:  RCRA custodians, trainers, supervisors and managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,



OPS156,FRANC Course #100, Weapons Complex (100.01),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course informs DOE Facility Representatives of the
mission of their individual facilities as well as illuminating their
interactions with all the facilities within the DOE weapons development,
testing, and production complex.  Topics include:  DOE weapons mission, Role of
national laboratories, Role of Nevada Test Site; Role of material production
complex, Role of weapons production complex.,
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have a clear understanding of mathematic
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

OPS157,FRANC Course #101, Fundamentals of Nuclear Physics (100.02),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents the foundation of the curriculum
outlined in the Facility Representatives Advanced Nuclear Course (FRANC).
Students will learn the fundamental laws of classical and quantum physics that
are necessary to a good understanding of the physical characteristics of
radioactive decay.  Studnets will be able to describe the structure of the atom
and the nucleus and will understand the properties of the nuclear force and
nuclear decay.  This course is intended to prepare students for the course in
biological effects of radiation and for the more plant-specific courses that
follow.  Topics include: Background of modern physics; Model of the atom;
Nuclear force and nuclear model; Radioactive decay; Decay calculations; Fission
and fusion.
TARGET AUDIENCE:  DOE Personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have a clear understanding of mathematic
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

OPS158,FRANC Course #105, Electrical Safety & Theory (100.06) (100.04),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Modern industrial electrical installations encompass a wide
variety of equipment types, sizes and pontential hazards.  This course is aimed
at students with technical backgrounds, but not necessarily familiar with
industrial electrical systems and terminology.  The objective is to have the
studnets leave understanding the following:  Principles of operation and
terminology of common industrial electrical equipment and systems, emphasizing
those aspects with safety implications.  Electrical-system hazards, their
priorities, where they occur, and control measures.  The codes and standards
used in the industry, including the most important articles of the National
Electrical Code from a technical user's viewpoint.  The human factor:
carelessness, ignorance, and mental lapses.  How to do on-the-spot risk
assessments and how to react; when to send an informal note to the electrial
supervisor vs. when to evacuate the building.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have a clear understanding of mathematic
fundamentals and concepts.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

QAT159,DOE Quality Assurance Workshop for Safety Analysis Reports for
Packaging,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT160,ASQC Certified Quality Auditor Examination,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT161,Lead Auditor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT162,Executive Quality Improvement Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT163,Software QA Fundamentals and Evaluations for Commercial, Govn't & Nuc
Industries,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT164,Indoctrination in Quality Assurance Principles and Procedures,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT165,Practice and Process of Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

SUP156,Team Skills Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Supervisory
Training,Repeated every 0 months,N,

SUP157,Personnel Management of Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Supervisory
Training,Repeated every 0 months,N,

EDU144,Introduction to Quality Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide an introduction to Quality
Auditing, specific topics to be addressed include definition of audit terms,
types of audits, audit protocol, staffing and training of the audit function,
audit scheduling evaluation of the audit program, as well as practical methods
for conducting an audit.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC251,Geometric Dimensioning &Tolerancing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST522,Operational Radiation Protection,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  The course is a practical overview designed for
technicians, professionals, and managers desiring to broaden their understanding
of all aspects of operational radiation protection.  Topics covered include
standards, regulations and guidance, internal dosimetry, radiochemistry, field
surveys, contamination control, nuclear instrumentation, external dosimetry,
performance test programs (NVLAP and DOELAP), and special topics of current
interest.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST523,Machinery & Machine Guarding Standards,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course familiarize the student with various types of
common machinery and the related safety standards.  Guidance is provided with
respect to the hazards associated with various kinds of machinery and the
control of hazardous energy sources (lockout/tagout).  The presents an approach
to machine inspection that enables participants to recognize hazards such as
those created by points of operation, rotating parts, and flying chips and
provides options to achieve abatement.  The course includes an introduction to
robotics.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,68 hours,Health and Safety
Training,Repeated every 0 months,N,

HST524,NSC's Supervisors Development Program,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Health and Safety Training,Repeated every 0 months,N,

OPS159,FRANC Course #102, Fundamentals of Health Physics (100.03),SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to acquaint students with
measurement and characterization of radiation and its health effects.  Topics
include: Biological effects of radiation; Review of physical principles;
Interaction of radiation with matter; Radiation dosimetry; Radiation protection
guides; Health physics instrumentation; External radiation protection: Internal
radiation protection; Evaluation of protective measures; Radiological
protection.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have clear understanding of mathematic
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

HST525,Hazardous Materials Compliance and Enforcement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants learn to:

 Inspect hazardous materials and waste shipments to determine compliance with
DOT Hazardous Materials



  Regulations in Title 49 Code of Federal Regulations;

 Prepare shipping documents and hazardous materials and waste shipments;

 Demonstrate awareness of international regulations and their effect on
hazardous materials shipment with the

  United States.

 Demonstrate awareness of the relationship between DOT and EPA requirements for
hazardous waste shipments; and

 Determine applicability of Federal and State regulations to hazardous materials
and waste shipments.
TARGET AUDIENCE:  Shipping receiving clerks, transportation managers, GBL
issuing officers, and Federal, State, or local enforcement agency employees who
determine compliance with DOT materials regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS160,FRANC Course #103, Introductory Chemistry (100.04) (100.03) ,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course surveys the important fundamentals of
chemistry; general, physical, organic and nuclear; and includes most of the
background of the student, this course may serve as a review and is intended to
aid in an understand of the chemical processes (e.g. sallstone formation,
tritium extraction and purification, radiochemical analytical techniques) that
occur within the DOE Complex.  In addition, it is intended to lay the ground
work for FRANC 104 "Plutonium Technology and Operations."

Topics include:  Properties, measurements and units; properties of substances;
separations; measurements and units; using measurements; Composition of matter;
Chemical reactions; Properties of gases; Atomic structure and the periodic
table; Electrochemistry; Nuclear chemistry; Organic chemistry.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have a clear understanding of mathematic
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

HST526,Fundamentals of Occupational Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This fundamental course provides thorough and practical
coverage of basic procedures for managing occupational safety in the workplace.
The course will address in-depth topics in:

 General worker accident experience, and the effects of occupational accidents
in economic and human terms.

 The Workers' Compensation System and compromise.



 How industry funds for accidents.

 Corporate risk management.

 Accident causation theories.

 "Before and After" techniques for hazard identification.

 Machine accidents, falls, motor vehicle and "struck-by" accidents, materials
handling accidents.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

HST527,Hazardous Waste Management,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST528,Hazardous Waste Operations and Emergency Response,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,48 hours,Health and Safety Training,Repeated
every 0 months,N,

HST529,Electrical Standards,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,66 hours,Health and Safety
Training,Repeated every 0 months,N,

HST530,Firearms Training & Safety Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

HST531,Mobile Crane Set-Up and Stability,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Health and Safety Training,Repeated every 0 months,N,

OPS161,FRANC Course#104, Pu Technology & Operations (100.05),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Certain personnel in the Department of Energy are being
given the responsibility for overseeing hazardous operations including those
that involve plutonium.  These jobs require that they be able to understand the
technical language of plutonium operations and the reasons for the
organizational culture which has evolved to cope with safety issues in the past.

The purpose of this course is to introduce students to the vocabulary of
plutonium technology, to the reasons for existing safety procedures, to the
present plant operations and capabilities, and to some new technologies which
are evolving and may be introduced as alternatives to present ones.



Topics include:  Introduction; Nuclear properties; Materials Properties;
Dispersible Forms of Plutonium; Handling Plutonium Safety; The Future;
Examination.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have a understanding of mathematic fundamentals
and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

OPS162,FRANC Course #106 - Ventilation Systems (100.07) (100.05),SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is meant to acquaint student with basic
information, engineering fundamentals and applications of the HVAC systems,
including the following:  Basic ventilation requirements, Zoning, Filtration
equipment/system, Psychronmetrics, HVAC system, fan and air duct.

Topics include: 1) Design Guidelines;  2) Psychromotrics:  3) HVAC System;  4)
Air-Handling System;  5) Additional References.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individulas should have a clear understanding of mathematics
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

CST190,Powerpoint 4.0,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,6 hours,CST-Computer Skills
Training,Repeated every 0 months,N,

OPS163,FRANC Course #108 - Safety Documentation (100.09),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A fundamental objective of the Department of Energy is to
operate in a safe and environmentally sound manner.  The performance,
documentation, and review of safety analyses play important roles in assuring
this objective is met.  In this course, DOE requirements for safety
documentation will be presented and their interpretation discussed.  An emphasis
will be placed on the application of these requirements to existing nonreactor
nuclear facilities.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have a clear understanding of mathematic
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

OPS164,FRANC Course #107 - Nuclear Criticality Safety (100.08),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course objective is to have participation gain a
practical knowledge of criticality safety principles and understand how these
principles are applied to plant operations to prevent accidental criticality.
Empasis will be given to criticality parameters upon which criticality safety
limits are based.  Past criticality accidents and near misses will be discussed



from the view point of lessons learned.  Topics include:  Introduction,
Criticality concepts, Criticality safety controls, Critical experiments and
resulting data, Important aspects of criticality safety programs, Application of
plant operations, Criticality safety evaluations, Criticality accidents,
Criticiality alarm systems, Refrences, Questions and discussions.
TARGET AUDIENCE:  DOE personnel requiring knowledge in the nuclear operations of
Rocky Flats.  Individuals should have clear understanding of mathematic
fundamentals and concepts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Operations of
Facility,Repeated every 0 months,N,

OPS165,Conduct of Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide indoctrination and training for employees to
allow them to be equally qualified in their oversight functions as they are in
their technical field.
TARGET AUDIENCE:  Anyone Performing Contractor Oversight.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

ENV197,Practical Environmental Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Reviews the spectrum of laws which protect over environment
and health.  Discusses the purpose, context, and implications of the most
important laws, regulations and court cases that affect the quality of over
lives.  Coverage includes:  NEPA, Clear Air and Water Acts, RCRA CERCLA and
related toxics laws.
TARGET AUDIENCE:  DOE employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

SEC132,Safeguard & Security for Facility Representatives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course is designed to teach the Facility
Representatives what they need to know about security procedures that will
pertain to them on the job.  DOE-SOD presents a briefing on the RFFO-SOD
responsibilities and activities; MC& A safeguards presents a briefing on the
procedures and activities of anyone associated with the handling of Special
Nuclear Materials; and Wackenhut Security, Inc. presents a look at all aspects
of the security force, from its composition and daily activities to emergency
response procedures and actions to prevent, the removal of SNM.  Day One is a
lecture presentation and Day Two consists of four hours of observation of a
response team handling a variety of security problems.
TARGET AUDIENCE:  DOE/RFO Facility Representatives.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Security Issues
Training,Repeated every 0 months,N,

ENV198,RCRA Definition of Solid & Hazardous Wastes Workshop,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Course Goals:  Provide an understanding of waste
classification under RCRA and its applicability to materials-handling activities
such as discarding or recycling.  Present an explanation of how RCRA solid
wastes may be classified as RCRA hazardous wastes, and information on
radioactive mixed waste, "mixtures," and "derived from" wastes.
TARGET AUDIENCE:  DOE staff/management and operations contractor personnel with
a basic understanding of RCRA who are responsible for waste handling/secondary
materials management activities and oversight.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

GEN131,New Empl. Orient. - Comprehensive,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

HST532,Nuclear Criticality Safety Training (3-day),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The 3-day Training Program for Nuclear Criticality Safety
is an intensive course consisting of lectures and laboratory sessions, including
active student participation in actual critical experiments, a visit to a
plutonium processing facility, and in-depth discussions on safety philosophy.
TARGET AUDIENCE:  The program is directed toward personnel who currently have
criticality safety responsibilities in the capacity of supervisory staff and/or
line management.  A basic background in mathematics and science is assumed;
however, detailed theoretical developments will be avoided.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV199,RCRA Compliance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion of this course, the employee will be able
to describe Rocky Flats requirements as a hazardous waste producer and
individual responsibilities as directed by the requirements.  For all RFP
personnel.  State RCRA Permit issued to RFP by the State of Colorado for the
operation facility requires the training of all facility personnel on an annual
basis.  To be completed within 6 months of hire date and annually thereafter.
TARGET AUDIENCE:  Personnel & subcontractors who are involved in hazardous waste
management activities but are not required to maintain a RCRA, Waste Generator,
or Environmental Coordinator Qualification.  Those personnel who may be excluded
include: clerical; secretarial; and certain staff, support services, performance
assurance, and communication personnel as long as they do not supervise other
personnel.  Everyone MUST still complete the RCRA Hazardous Waste Supervisor's
Checklist.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,



ENV200,RCRA Tank Classroom Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  For personnel with hazardous waste responsibilities
associated with RRA tank systems and mixed residues tank systems.  These
personnel may include RCRA Custodians, RCRA Custodian Alternates for purposes of
inspections, waste generators, environmental coordinators, supervisors.
Additional personnel may include organic air emissions inpectors, liquid tank
transfer personnel, design engineers, waste surveillance and assesors.
TARGET AUDIENCE:  RCRA Waste Management Classroom (EG&G Course No. 018-863-01)
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST533,Nuclear Criticality Safety, Selected Topics,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST534,Radiation Worker-Level II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Radiation Worker Level II fulfills training requirements
for individuals classified as Radiation Workers as specified in DOE Order
5480.11.  In addition, this program fulfills HSP 81.02 requirements for access
to Radiologically Controlled Areas (RCA's), as well as access to posted areas
with the RCA.  It provides the trainee with Rocky Flats Plant specific
radiological theory as well as applied training in self-monitoring, anti-C
clothing and lessons learned.
TARGET AUDIENCE:  Personnel who require unescorted access to RCAs in a
surveillance capacity only or who require access to areas in which only selaed,
low-level radioactive materials may be encountered.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV201,Environmental Regulations Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Each seminar will cover such topics as the Clean Air Act,
the Resource Conservation and Recovery Act, the National Environmental Policy
Act, and the Comprehensive Environmental Response, Compensation and Liability.
TARGET AUDIENCE:  Supervisors or individuals whos job responsibilities are
directly involved with environmental regulartory compliance.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV202,Earth Systems Science (EPM 4000),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class provides an understanding of the physical world
and its resources.  Students will discuss the basic components of the earth's



ecosystem (solid, liquid, atmospheric and biological elements).  It includes an
overview of ecosystem dynamics, matter and energy transfers, and nutrient
cycling.  The class also examines pressing environmental issues and explores the
ecological principles and social constraints that underlie them.  Student will
identify and evaluate alternative courses of action for addressing the problems.
TARGET AUDIENCE:  DOE employees
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV203,RCRA Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Demonstrate in a written exam, knowledge of the following
topics:  application of hazardous waste regulations, hazardous waste
enforcement, management responsibilities at Rocky Flats Plant, hazardous waste
accumulation, storage and treatment, hazardous waste inspection, hazardous waste
spills and incidents and record keeping.  Persons who will have custodial
responsibilities of RCRA at the RFP.
TARGET AUDIENCE:  DOE employees.  For personnel with hazardous waste
responsibilities associated with RCRA  units to include RCRA regulated unit
owners, RCRA Custodians, RCRA Custodian alternates for purposes of inspections,
RCRA & Waste Generator OJT Walkthru Environmental Program Manager, Environmental
Surveillance/Assessors/Aud., Waste Technical Support & Supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST535,Hazardous Waste Operations Refresher ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Course Objective:  To provide 8 hour refresher training for
the 24 or 40 hour Hazardous Waste Training OSHA class.  The course meets
requirements of 29 CFR 1910.120.  It is designed to review and increase the
hazardous waste workers' knowledge and raise their level of awareness of the
physical and health associated with chemical waste.
TARGET AUDIENCE:  DOE employees who have taken the 24 or 40 hour Hazardous Waste
Operations course and require a refresher to stay current.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP140,Systematic Development of Informed Consent,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Supervisory
Training,Repeated every 0 months,N,

EMP137,Workplace Diversity,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course was developed  to provide information
on the seven protected classes, which are:  Race and color, Religion, Sex,



National origin, Age; Physical Handicap; and Mental Handicap.  THIS COURSE WILL
SATISFY SUPERVISOR'S ANNUAL EEO REQUIREMENT.
TARGET AUDIENCE:  DOE employees (supervisors and non-supervisors).
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

SEC133,Security Refresher Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Annual requirement!  Insider threat, hostile intelligence
threat, need to know, Document control, Drug Abuse, Foreign Contracts, travel to
sensitive countries, mental or emotional illness (PSAP).
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

HST536,Nuclear Criticality Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide personnel who handle fissile materials, those
who direct activities involving fissile materials, and personnel in various
support functions with a knowledge of the various concepts of Nuclear
Criticality Safety including nuclear theory, physical controls, administrative
controls, lessons learned, and specific procedures which are required to safely
and correctly respond to all situations which involve the handling of fissile
materials.
TARGET AUDIENCE:  DOE employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS166,DOE Regulatory System Awareness Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The United States Department of Energy is presenting a
series of awareness sessions covering the Code of Regulations for DOE nuclear
facilities(the "New Rules").  The sessions will present information on the
content and application of issued Rules and proposed rulemaking across the DOE
complex, and how these initiatives affect DOE and its contractors.  The course
will also cover the implementation of the "New Rules."
COURSE Objectives:  To provide the participant with an understanding of the DOE
regulatory system, which encompasses the Department's regulations.  Upon
completion of this course, the participant will be able to explain how the
Department's directives system works, the functions of implementation plans and
oversight activities, the exemption process, the enforcement process, the
interrelationships between Orders and Rules, and how all these elements are
integrated into a standards-based management system.  To provide insight into
the attendees with sufficient information to evaluate the status of their
existing programs and assess the impact of the "New Rules." This course will
address: The Price-Anderson Amendments Act of 1988 (PAAA); 10 CFR 820,
Procedural Rules for DOE Nuclear Activities - the enforcement process -- rules,
authorities, and responsibilities; 10 CRF 830, Nuclear Safety Management -
excusions - Environment; 10 CFR 835, Radiation Protection for Occupational
Workers:  Additional resources (definition of terms, common questions and
answers, etc.)



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Operations of
Facility,Repeated every 0 months,N,

HST537,Radiological Worker - Level II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Requalifies currently qualified radiological workers to the
current level required to comply with the Radiological Control Manual and 10 CFR
835.
TARGET AUDIENCE:  DOE and support contractor employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP138,Basic Civil Service Retirements,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

 Processing Retirements Under CSRS

 Processing Retirements Under FERS

 Thrift Savings Plan

 Social Security For Federal Employees
TARGET AUDIENCE:  Personnelists, Retirement Counselors, Processing Personnel and
All  Others Involved With Processing Retirements Under The Civil Service
Retirement System.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Employee Issues
Training,Repeated every 0 months,N,

MAN182,Government Program Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide a complete knowledge of
program/project management.

The course is designed to make general managers our of specialists.  It is
applicable to all sizes and types of programs and projects.  It represents a
career broadening opportunity to the individuals attending and an inestimable
return on investment to their organizations.  It is a concentrated course
covering all aspects of the subject matter.  It is supported by extensive
reference materials from both government and industry sources.  It is taught by
experienced instructors who combine many years of practical and theoretical
experience in all aspects of program/project management.
TARGET AUDIENCE:  This course is suitable for Government program and project
managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

ENV204,Radionuclide NESHAP Training Course,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course will cover all aspects of the radionuclide
NESHAP requirements.  The first two days will address basic radiation
terminology, the NESHAP requirements and radiation compliance modeling.  Members
of the regulated community will be present these days.  The final days, for
regulators only, will address inspection, record review and other implementation
issues.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM165,How to Harness Stress,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day course will show participants how to better
recognize the causes of stress.  Once they understand what is truly bothering
them, they will be able to use the tools presented in this course to harness the
energy they would have previously spent on worry and frustration.  Topics
covered include:

  Stress and its causes

  Anatomical effects of stress

  Finding hidden aggravations

  Rethinking/restructuring life

  Diet and exercise do matter

  Relaxing through doing

  Relieving stress in others
TARGET AUDIENCE:  This course is for personnel at all levels, but especially the
mid-level manager who must cope with stress originating from both above and
below.
PREREQUISITIES:  None
AVAILABLE SLOTS:  20,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,8 hours,Communication and Office
Skills,Repeated every 0 months,N,

EDG159,Mathematical Analysis for Social Sciences and Economics,Training
Division,3110,DOE-OH,N,Training Division,3110,$500 per
student,Classroom,Instructor-Led,3 hours,Education Graduate Course,Repeated
every 0 months,N,

HST538,Comprehensive Industrial Hygiene Review Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has been designed to provide a comprehensive
review of the field of industrial hygiene and to help prepare practicing
industrial hygienists planning to take the American Board of Industrial Hygiene
(ABIH) core and comprehensive practice examinations.  Topics covered include:

  Calculations, conversions, statistics, sampling and analytical procedures for
gases, vapors and particulates



  Ventilation

  Indoor and outdoor air pollution

  Hazardous waste management

  Respiratory protection

  Heat and cold stress

  Toxicology

  Ergonomics

  Noise management

  Ionizing and non-ionizing radiation

  Occupational Safety and Health Administration inspection and citation
procedures

Daily testing will be used as a learning tool during the course.  Self-study
materials will augment formal presentations and learning tests.
TARGET AUDIENCE:  This course is designed especially for practicing industrial
hygienists planning take the ABIH examinations, however, industrial hygienists
seeking a comprehensive review of the entire field are also encouraged to
attend.
PREREQUISITIES:  A basic understanding of the field will be presumed, as well as
basic skills in mathematics and chemistry.  A scientific calculator is required.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$750 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

CST191,Windows 95 - Fundamentals/Introduction 7.0 ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST192,Windows 95 - Intermediate 7.0 ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST539,Process Safety Management/Process Hazard Analysis,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

HST540,Hazardous Materials Training (DOE),SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST541,Hazardous Materials Modular Training Workshop (Mods 1-12),SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION: This is a basic-level course which targets all personnel
responsible for, or involved in, packaging and transportation of hazardous
materials, radioactive materials, and hazardous waste.  Objective of this
course:

 Define purpose, scope, and applicability of DOT regulations and
responsibilities for regulatory compliance.

 Identify hazardous materials according to DOT hazardous materials shipping
criteria.

 Identify packaging conditions that are acceptable for handling and
transportation

 Determine and recognize correct marking requirements for a packaged, non-bulk
hazardous materials.

 Select and apply primary and subsidiary hazard labels to given packages of
hazardous materials.

 Determine and recognize appropriate document requirements for describing
hazardous materials placarding requirements.

 Idenfity hazardous materilas storage and loading separation and segregation
requirements.

 Identify when a unique shipping situations exists and the requirements that are
needed for compliance to ship a particular hazardous.

 Identify hazardous waster transportation requirements addressed in DOE and EPA
Regulations

 Identify requirements for the transporation of radioactive materials, including
shipping name selection, hazard communication, packaging requirements, transport
configuration concern.
TARGET AUDIENCE:  Materials handlers, technicians, QA/QC personnel, safety
engineers, front-line management, and shippers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE187,1991 NEPA Conference,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,



ENV205,Environmental Laws & Regulations for Managers and Technical
Personnel,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,Environmental Issues Training,Repeated
every 0 months,N,

COM166,Self Empowerment Skills for Women,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Communication and Office Skills,Repeated every 0 months,N,

COM167,Speaking & Making Presentation with Confidence,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Communication and Office
Skills,Repeated every 0 months,N,

COM168,Secrets of Success at Work:  Dealing with Paper, People &
Pressure,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Communication and Office
Skills,Repeated every 0 months,N,

COM169,How to Solve Communication Problems,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Communication and Office Skills,Repeated every 0 months,N,

COM170,People Skills for Supervisors and Managers,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Communication and Office Skills,Repeated every 0 months,N,

COM171,Skill Development in Negotiation of CERCLA/RCRA Disputes,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,20 hours,Communication and Office
Skills,Repeated every 0 months,N,

COM172,Effective People Skills,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM173,Citizen Participation by Objectives,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Communication and Office Skills,Repeated every 0 months,N,

EDU145,Groundwater Geology III,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM174,Public Meeting and Media Communication,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Communication and Office Skills,Repeated every 0 months,N,

COM175,Business Grammar & Word Usage for Professionals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC252,Environmental Laws & Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST542,Hazardous Waste Operations and Emergency Response,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE188,Major International Conference & Exhibition for the HW & HM
Industry,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

CSE189,American Chemical Society 197th National Meeting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following:

  Type and features of ground water models

  Analog, physical, and mathematical models

  Advantages and disadvantages of various models

  Model selection

  Source, pathway, and receptor relationship

  Model selection considerations

  Model usage
TARGET AUDIENCE:  Environmental personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

OPS167,Fundamentals for DOE Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

SUP158,Understanding Supervision,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

SUP159,Systematic Development of Informed Consent,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP160,Self-Directed Work Teams,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

SUP161,Leadership and Supervisory Skills for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a one-of-a-kind program designed especially
for today's leaders who need to get results through others.  Topics covered
include:

  Discover management style and project a more confident, power image

  Master the "how to's" of successful supervision in the complex '90s workplace

  Gain must-have skills for confronting conflict head-on and learn to sidestep
its negative effects

  Communicate effectively with people up and down the corporate ladder
TARGET AUDIENCE:  Women who have recently been promoted to a supervisory or
management position, currently in a supervisory or management position, but
needing new ideas, soon-to-be promoted, or nonsupervisory, but need skills to
plan, motivate and get positive results.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$69 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

QAT167,TQM-EPA Quality Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST543,Intermediate Level Safety Certification,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,2240
hours,Health and Safety Training,Repeated every 0 months,N,

HST544,Industrial Hygiene Key-Person Update Training Course,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

ENV206,RCRA Facility Investigation Guidance Training,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Environmental Issues Training,Repeated every 0 months,N,

TEC253,Transport and Fate of Chemicals in the Environment -
Chemodynamics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC254,Groundwater Remediation Short Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM176,Implementing Multimedia Learning Programs,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  By attending the workshop, participants will receive a
detailed workbook covering the day's presentation, group exercises, examples,
articles and white papers on the effective implementation and management of
multimedia learning programs.
TARGET AUDIENCE:  Personnel in training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST545,Basic Safety Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC255,Overview Hydrogeology,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST546,Accident/Incident Investigation Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST547,Construction Standards,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

PER118,Pay Setting Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM177,Facilitation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with the necessary
tools to perform duties whether it be public affairs, interfacing with local &
state government agencies, the City of Miamisburg, or just practicing good
quality principles.
TARGET AUDIENCE:  EEO counselors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Communication and
Office Skills,Repeated every 0 months,N,

LEG116,Federal Appropriations Law,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Legal Issues
Training,Repeated every 0 months,N,

MAN183,Evaluating and Reporting on Internal Control Systems,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Managerial Systems Training,Repeated
every 0 months,N,

FIN126,Becker CPA Review Course,Training Division,3110,DOE-OH,N,Training
Division,3110,$1435 per student,Classroom,Instructor-Led,208 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



MAN184,Assessing Internal Controls in Performance Audits,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the Government Auditing Standards as
they relate to performance auditing and encompasses general, field work and
reporting standards.  A major emphasis is given to the treatment of internal
control in accordance with the revised standards.  It recognizes that adequate
development of performance audit findings requires a knowledge of (1) what
internal controls are, (2) audit approaches to reviewing internal control
systems, and (3) the relationship of control weaknesses to the elements of a
finding.
TARGET AUDIENCE:  This course is open to all government auditors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$275 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON137,Award Fee, Appraisal Program, and Avoidable Cost Training,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CST193,IPEX Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU146,Intermediate Accounting III,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU147,Intermediate Accounting II,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU148,Auditing,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

EDU149,Cost Accounting,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

CSE190,Educational Outreach, Mid Year Review,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM178,Risk Assessment and Public Communication,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for technical and management
personnel who are responsible for preparing risk assessments and conveying risk
information to the public.  It will also be a benefit to public relations
personnel who interface between scientists and the media.
TARGET AUDIENCE:  Technical and management personnel responsible for risk
assessment.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM179,Risk Communication,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST548,Asbestos Abatement Project Designer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST549,Asbestos Inspector,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN185,Project Planning and Management Core Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST550,Hazardous Waste Site Workers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,



HST551,Hazardous Waste Site Personnel,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC256,Calorimetric Assay,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Not available at this time.
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,35
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS168,Fundamentals of DOE Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

ENV207,Superfund RI/FS Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST552,Federal Hazard Communications Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Health and Safety
Training,Repeated every 0 months,N,

HST553,Basic SARA/OSHA Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS169,Facility Surveillance Training,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Operations of
Facility,Repeated every 0 months,N,

MAN186,Project Management For Technical Support,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

EMP139,EEO Awareness Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The workshops and plenary sessions will provide the
attendee with the latest developments in diversity, prevention of sexual
harassment, reasonable accommodations, human resources and legislative case law
on equal employment opportunity complaints.
TARGET AUDIENCE:  Managers, supervisors, and employees who promote the
principles of equal employment opportunity.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

TEC257,Surveying in the Floodplain,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, participates will be able to:

 Discuss the history and mission of the National Flood Insurance Program and its
floodplain management strategy.

 Discuss the organization of the Federal Emergency Management Agency.

 Demonstrate familiarity with Federal Insurance Rate Maps and Flood Boundary and
Floodway Maps.

 Define "Special Flood Hazard Area" and briefly disucss the various flood zones.

 Perform flood zone detrminations using Flood Insurance Rate Maps

 Complete "Elevation Certificates" for structures situated in various flood
zones.

 Discuss methods of locating the 100 year floodplain using existing flood
studies and conducting new flood studies

 Discuss the procedures for revising the Flood Insurance Rate Maps.

 Access the Federal Emergency Management Agency's World Wide Web site to obtain
information, maps and forms.  (Classroom demonstration will be given)
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST554,Nuclear Criticality Safety, 5 Day Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course for criticality safety is an intensive course
consisting of lectures and laboratory sessions, including active student
participation in actual critical experiments, a visit to a plutonium processing
facility and in-depth discussions on safety philosophy.  The course emphasizes
practical approaches and common sense attitudes toward criticality safety and
relative risks.  The participant should attain a reasonable thorough
appreciation of the concept of criticality, those major factors which influence
criticality and common criticality controls, criticality accident likelihoods
and consequences, and how criticality accident risks fit into the big picture of
work site risks.  Additionally, the participant will appreciate both simple and
complex analytical methods for criticality analysis, regulations applicable to
fissile material operations, and important administrative practices.  Topics
include:

  Safety philosophy-fundamentals of safety

  Basic concepts and nomenclature

  Idealized and real fissioning systems

  Time behavior of fissioning systems

  Safety philosophy-written procedures and training, policy and responsibility

  Minimum critical masses

  Factors that influence criticality and practical criticality control

  Safety philosophy-communication and enlightened challenge, striving for the
possible

  Administrative practices

  Transportation considerations

  Basic methods for criticality safety analyses

  Accident and incident experience

  Computer codes for criticality safety analyses
TARGET AUDIENCE:  This course is directed toward Federal and contractor
employees who currently have significant criticality safety responsibilities,
engineers entering the field of criticality safety, and others with a strong
interest in criticality.
PREREQUISITIES:  An "L" or "Q" security clearance or equivalent is necessary to
attend the training.  A basic background in mathematics and science is assumed,
however, detailed theoretical developments will be avoided.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1500 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,



COM180,Evelyn Wood Reading Dynamics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to double, even triple your reading
rate; learn separate, unique strategies to read newspapers, magazines, reports,
technical material, books; deepen your understanding and comprehension; greatly
enhance your ability to listen, learn, study, research, and write; learn how to
take rapid, abbreviated notes; spend less time reading and more time acting on
it.
TARGET AUDIENCE:  All DOE Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

CON138,Contract Manager Recertification Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

ENV208,Corrective Action Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST555,Medic First Aid ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP140,Red and Yellow--Black and White.. What Makes the Difference at Your
Site?,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV210,RCRA Sampling Procedures Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV211,RCRA Inspector Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST556,8-Hour Health and Safety Refresher Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV209,Understanding RCRA Compliance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training will provide a technical working knowledge of
RCRA is it applies specifically to DOE and its contractors.
TARGET AUDIENCE:  Personnel needing a working knowledge of RCRA.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

CON139,BankCard (IMPAC) Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To give information about the BankCard program
TARGET AUDIENCE: Any employee who holds a BankCard or their Authorizing
Official.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN187,Management Seminar (The),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

PER119,Preventing Sexual Harassment in the Workplace,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

OPS170,Conduct of Operations For Supervisors and Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is to enable the supervisors and managers of
EG&G Mound to better understand the concept of "Conduct of Operations", as well
as it's applications to the routines for conducting daily business.
TARGET AUDIENCE:  ALL EG&G Mound Supervisors and Managers
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Operations of
Facility,Repeated every 0 months,N,

EDU150,Industrial Hygiene/Hazardous Materials,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Education Undergraduate Courses,Repeated every 0 months,N,

EDU151,Environmental Regulations,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU152,Physical Geology,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU153,Environmental Treatment Methods,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST194,Timeline,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC258,IQUE,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC259,Product Conformance Assurance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36
hours,Technical/Engineering Training,Repeated every 0 months,N,



CST195,Lotus (Advance) 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM181,Working In Small Groups,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

QAT168,Quality Assurance Orientation Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM182,Management Education For Secretaries,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM183,Beginning Shorthand,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM184,Business English Essentials,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC260,Conduct of Maintenance for Supervisors (DOE Order 4330.4A),SPONSOR:  DOE-
OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC261,MORT Based Root Cause Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

SUP162,FrontLine Leadership,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

HST557,Accident Investigation Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

COM185,Safety Specialist 24150 CDC ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,168 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST558,Emergency Medical Technician,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,99 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN188,Intermediate Management Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics are covered in this course:



  Role of management analysis in organization

  Phases of a management analysis study

  Introduction to methods work

  Basic economic analysis

  Scheduling techniques

  Quantitative techniques used in analysis
TARGET AUDIENCE:  Employees wanting to make management processes more efficient.
Such employees include management analyst, program analysts, management interns,
supervisors, and managers who work with management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified
,Training Division,3110,DOE-OH,N,Training Division,3110,$495 per
student,Classroom,Instructor-Led,32 hours,Managerial Systems Training,Repeated
every 0 months,N,

HST559,ASP (Safety Fundamentals) Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will prepare the participants for certification
as a Certified Safety Professional.  This workshop starts of with a three day
preparatory session in the classroom where the scope of the examination is
defined, the complexity of problems to be encountered are illustrated, basic
math, science and calculator skills reviewed, test strategy discussed, reference
materials examined, and a model home study program is presented.  Participants
will be provided with a 550 page professionally published two-volume workbook.
The first volume used in in "testing" format.  During each workshop, about 300
question typical of those encountered on the examination will be discussed.  The
second volume contains several home study self-evaluation sessions using the
same questions, answers, and explanations as the workshop.  The entire program
will provide participants with a total of over 650 questions, answers and more
importantly explanations.
TARGET AUDIENCE:  Safety professionals needing a review of ASP to be cerfified.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG160,Topics in Environmental Management - Waste Water Treatment,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This repeatable topics course will deal with greening of
the economy, various issues in environmental communications and reporting, and
planning for environmental managers.
TARGET AUDIENCE:  Environmental managers or other in the field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$963 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

GEN113,Integrated Logistic Support (Basic) Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,General Employee
Training,Repeated every 0 months,N,

SUP163,Implementing Self-Directed Work Teams,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

You'll discover:

  what "self-directed teams" are

  the rewards you get when teams manage themselves

  where they work best

  how to launch your team

  the 5 phases of team development

  the manager's role at each phase

  what to expect, and when

  how to ensure teams succeed

  new ways to compensate teams

  the top 10 team-stoppers, and how to get through them
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

HST560,CPR,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Health and Safety Training,Repeated
every 0 months,N,

HST561,Radiation Worker II - Retraining,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST562,DOE PU ESH Vulnerability Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This course trains personnel to conduct facility plutonium
vulnerability assessments, identify plutonium ES&S vulnerabilities at DOE
facilities, develop project / assessment plans, obtain working-level knowledge
of the characteristics of plutonium materials, and build team rapport.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST563,Chemical Waste Certification,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course is a site-specific course on ANL's requirements
for documenting disposal of radioactive, mixed, and hazardous wastes.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST564,Hanford Waste Designation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a Hanford-specific course on criteria for
characterization and acceptance of waste in order to ship to Hanford.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST565,Occupation Safety and Health Standards for the Construction
Industry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following area:  hazards,
health/PPE, fire/signs & signals, material handling, tools/welding, electrical,
scaffolds/floor & wall openings (flat roofs), cranes/heavy equipment,
excavation, concrete/steel erection , tunnels, demolition/power lines, and
training.
TARGET AUDIENCE:  Safety specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Health and Safety
Training,Repeated every 0 months,N,

HST566,OSHA Construction Safety and Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers an introduction to OSHA and general
standards.
TARGET AUDIENCE:  Safety specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST567,Federal Field Exercise II (Federal Emergency Preparedness),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This was a triennial exercise designed to examine the
federal emergency response under actual field conditions.  This exercise is a 3-
day full-scale exercise simulating an emergency.
TARGET AUDIENCE:  Safety specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,22 hours,Health and Safety
Training,Repeated every 0 months,N,



HST568,Radioactive Materials Transportation,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Health and Safety Training,Repeated every 0 months,N,

COM187,Benchmarking Workshop,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM188,Communication Skills,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EMP141,Violence in the Workplace,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP142,Recognition of Aberrant Behavior,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Employee Issues
Training,Repeated every 0 months,N,

SEC134,Introduction to Performance Testing for MC&A,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Security Issues
Training,Repeated every 0 months,N,

SEC135,Protecting Your Business Lifeline Information Security in the
90's,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course investigates the challenges to organizations
posed by the information security risks of the 1990's by defining security
issues, investigating computer security's role in helping to meet them, examine
solutions, network security, business continuity planning, and the people side
of information security.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Security Issues
Training,Repeated every 0 months,N,

QAT169,Seven Habits of Highly Successful People (Train the Trainer),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT170,Managing Extraordinary Services Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT171,Strategic Planning - TQM,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

ENV212,National Environmental Policy Act (NEPA) Training,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2 hours,Environmental Issues Training,Repeated
every 0 months,N,

ENV213,Illinois Environmental Regulations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a review of major State of Illinois
environmental laws and regulations affecting DOE facilities and an overview of
elements of regulatory compliance to make the decisionmaking process clear and
understandable.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV214,Toxicity Characteristics Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course in a 8 hour training in the EPA toxicity
characteristics requirements.
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

SEC136,Materials Accounting for Nuclear Safeguards,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Security Issues
Training,Repeated every 0 months,N,

OPS171,Conduct of Operations Train the Trainer,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Operations of Facility,Repeated every 0 months,N,

TEC262,Statistical Process Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

PER120,Manpower Staffing Standards System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,280 hours,Personnel Issues
Training,Repeated every 0 months,N,

HST569,Nuclear Physics/Radiation Monitoring,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the types and sources of radiation,
principles of radiation detection and measurement, and the biological effects of
radiation and the reasons for controlling exposure to personnel and environment.
TARGET AUDIENCE:  Personnel responsible for radiation monitoring.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Health and Safety
Training,Repeated every 0 months,N,

HST570,RCRA Awareness,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC137,Computer Security Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

MAN189,Army Maintenance Mangement Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC263,Basic Maintainability Design,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC264,Introduction to VA/VE,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC265,CMM Software & ANSI Y14.5M, The Interface between,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC266,Configuration Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT172,OSSC TQM Concepts and Tools For Process Action Teams,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM189,Communication Skills For Women,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

The class is from 9 am to 4 pm

 -4 negotiating strategies that guarantee you'll get what you need from anyone,
in any situation

 -how to "turn down" 4 types of communication "noise" that disrupt your message

 -what to do when you're interrupted...you'll keep "the floor" and your
composure

 -how to say "I don't know" and avoid clumsy bluffing and faking



 -a sound strategy to avoid "communication breakdowns"...and the mistakes,
missed deadlines and oversights that come with them

 -learn the most forceful words in the language and use them to multiply your
communication power

 -complainers, hot-tempers, time-wasters, egomaniacs...you can communicate with
these people without stress

 -10 super tips that will have you speaking at meetings, presentations, before
large groups - with a new capability and confidence

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM190,Effective Writing Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.4 hours,Communication
and Office Skills,Repeated every 0 months,N,

TEC267,Surface Mounting and Reflow Technology Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC268,Optical Microscopic (Pre-Cap) Inspection of Semiconductor
Devices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM191,Effective Presentations Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

ENV215,National Environmental Policy Act,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

QAT173,Quality Assurance Auditor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT174,Quality Control/Statistical Inference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC269,Metric Symbols and Usage, Introduction To,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST571,Unreviewed Safety Questions (Initial),Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Health and Safety Training,Repeated every 0 months,N,

CSE191,20th Annual Eastern Energy & Environmental Quality Assurance
Conference,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

CSE192,19th Annual National Energy and Environmental Quality Assurance
Conference,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,CSE-Conferences, Seminars and
Expositions,Repeated every 0 months,N,

EDU154,Communicating in Technical Organizations,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Education Undergraduate Courses,Repeated every 0 months,N,

EDG161,Financial and Contract Management,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Education Graduate Course,Repeated every 0 months,N,

EDG162,Introduction to Project Management,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Education Graduate Course,Repeated every 0 months,N,



COM192,Citizen Participation by Objectives,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course picks up where the Systematic Development of
Informed Consent (SDIC) course leaves off.  After learning the basics of SDIC,
this course questions whether the participant is really using it in managing the
controversial projects and programs they are responsible for and if they've
become an implementation  genius yet.  Participants will learn how to tailor a
Citizen Participation (CP) program to the needs of their projects and
organization.  Participants will go through the hands-on process of designing a
CP program and learn the INs and OUTs -- the DOs and DON'Ts -- of several dozen
CP techniques, including meetings, advisory committees, how to use (rather that
vein used by) the mass media, ... etc.
TARGET AUDIENCE:  Managers, engineers, scientists, and other professionals
working in the public sector.
PREREQUISITIES:  Successful completion of SDIC.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$400 per student,Classroom,Instructor-Led,28 hours,Communication
and Office Skills,Repeated every 0 months,N,

GEN132,General Employee Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,General Employee
Training,Repeated every 0 months,N,

EMP143,Individual Development Plan Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

HST572,Unreviewed Safety Question,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Health and Safety
Training,Repeated every 0 months,N,

HST573,SAR/TSR, Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST574,Waste Generator - Protected Area,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV216,EM Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST575,OSHA - 24 Hour,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC270,Emergency Operations Center, Table Top Drill,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC271,Emergency Operations Center Staff - Re-Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT175,OCRWM Quality Concerns Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM193,Speakers Training - Community Relations,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Communication and Office Skills,Repeated every 0 months,N,



HST576,Radioactive Waste Classification,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

CON140,Cost Plus Award Fee Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

ENV217,EM Orientation,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV218,Environmental Protection Law I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Environmental
Issues Training,Repeated every 0 months,N,

CON141,DOE Business Management Oversight Train-the-Trainer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Business Management Oversight (BMO) implementation and training

  BMO oversight

  Performance measures

  Self assessment and reporting

  Analyzing self assessment data

  Individual review plans

  Conducting and on-site review

  Fitting the pieces together

  Combining training the trainer skills
TARGET AUDIENCE:  Specific target audience from contracts personnel at all
sites.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM194,Business Writing for Busy Professionals,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This information-rich workshop is supercharged with
powerful business writing "how to's" that'll have participants coming across as
a polished pro in no time.  At least 42 powerful skills with be shown.  Topics
include:

  Surefire strategies for getting good ideas flowing fast

  How to make a stronger impact by trimming the "fat" from all business
documents

  7 Cs of convincing business writing

  Dos and Don'ts for writing effective memos

  5 questions every piece of writing should answer

  4 simple cures to turn so-so sentences into absolute sizzlers

  How to make every letter you write more interesting and effective

  Shortcuts to writing winning reports and proposals

  2 key tips that'll add punch to every paragraph
TARGET AUDIENCE:    Busy professionals who need to wright faster and get better
results.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM195,Basic Instructor Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a methods course that develops the basic
skills and knowledge required to present a lesson of instruction.  The emphasis
is on the implementation phase of the performance-based training model, although
there will be some discussion of the other phases and their effect on the
classroom lesson.  A variety of material is presented.  Following the classroom
instruction, participants will prepare and deliver a 15 minute classroom lesson
demonstrating the competencies provided in the course.  The presentation will be
videotaped and then critqued by the instructor and the class.
TARGET AUDIENCE:  DOE and DOE contractor personnel who provide training in their
are of expertise.
PREREQUISITIES:  Limited experience developing and delivering performance-based
training programs.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN111,Successful Teamwork,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,



GEN112,Aids Awareness Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,General Employee
Training,Repeated every 0 months,N,

HST577,Adult CPR,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Health and Safety Training,Repeated
every 0 months,N,

HST578,Construction Safety Outreach Program,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,Health and Safety Training,Repeated every 0 months,N,

CSE193,Safety Analysis Report Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST579,Safety and Health Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST580,WVNS Sitewide Standdown General Session,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Health and Safety Training,Repeated every 0 months,N,

EMP144,Prevention of Sexual Harassment,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV219,RCRA Corrective Action Process (ER 2.5),Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Environmental Issues Training,Repeated every 0 months,N,

TEC273,Hoisting and Rigging (GTB 5.6),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covered the proper lifting procedures using
hoisting and rigging equipment.
TARGET AUDIENCE:  Miamisburg Area Office.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,



HST581,Risk Assessment (EC4.14, ER1.14),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covered an introduction to superfund risk
assessment, toxicity assessment, non carcinogenic effects of toxicity, risk
characterization, and risk management and communication.
TARGET AUDIENCE:  MB-EM Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST582,Nuclear Safety Documentation (GTB 7.1, 7.2),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covers the types of hazard classification,
safety related documents, situation constituting USQ, hazard and risk, and who
is responsible for safety.
TARGET AUDIENCE:  MB-EM Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST583,Electrical Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covers the electrical safety procedures.
TARGET AUDIENCE:  MB-EM personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST584,DOE Order 4700.1 and DOE Standard 1073-93 (EC4.8), (WM4.3, 4.4, &
4.8),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covers DOE Order 4700.1 and DOE Standard
1073-93 as it applies to the site.
TARGET AUDIENCE:  MB-EM Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP164,Understanding Business Policy and Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  During the course of this one-week program, seminar
participants visit eight or nine major corporations to discuss management
philosophy and strategy, how the company relates to government and how the
relationship might be improved, operational issues, new approaches to financial
management, human resources management, quality control, and initiatives in the
company to increase competitiveness.  A variety of companies host these
sessions, from Fortune 500 to small-to-medium, high growth firms representing
the service, financial, high technology, and maufacturing industries.  Senior
managers from various staff and line positions discuss pertinent issues with the
group.
TARGET AUDIENCE:  Senior Executive Service (SES), managers in SES candidate
development programs, and managers at the GM/GS-15 level and above.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified

NOTE:  Tuition includes lodging, group meals, local transportation, reading
material, and related educational costs.,Training Division,3110,DOE-
OH,N,Training Division,3110,$3500 per student,Classroom,Instructor-Led,36
hours,Supervisory Training,Repeated every 0 months,N,

CST196,Introduction to Windows 95   ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces employees to the basic functions of
Windows 95 specific features.  Topics covered include but are not limited to:

  Use of the taskbar for launching and switching between open applications

  Use of the startup folder to automatically open applications at startup

  Use of the Windows 95 Explorer (file manager)

  Use of find, run, and browse utilities

  Use of control panel (with many Windows 95 specific features)

  Customizing the desktop, creating short cuts, and use of the brief case and
accessories

  Brief overview of the differences in cc:Mail under Windows 95
TARGET AUDIENCE:  All Ohio Field Office employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG163,Capstone - Independent Study,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$337 per student,Classroom,Instructor-Led,1 hours,Education
Graduate Course,Repeated every 0 months,N,

COM196,Files Improvement / Records Disposition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day workshop describes general methods and
techniques for reviewing and improving agency files operations, and procedures
for developing and implementing new filing systems.  It also covers records
scheduling, application of records schedules to inactive files, retirements to
the FRC, and the transfer of permanent records to the National Archives.  It
emphasizes the importance of properly managing current Federal records and
provides policies and procedures for managing Federal records no longer needed
in current office space.
TARGET AUDIENCE:  Records managers, file supervisors, secretaries, and others
responsible for implementing agency records programs and filing systems.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,



MAN190,Management Appraisal Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course taught participants how to conduct ES&Q
appraisals.
TARGET AUDIENCE:  Management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

SUP165,Performance Management - Phase I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Supervisory
Training,Repeated every 0 months,N,

SUP166,Performance Managment - Phase II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Supervisory
Training,Repeated every 0 months,N,

MAN191,Project Officer Course (Basic),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST585,Bioremediation Health, Safety, and Environmental Risk Assessment
,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST586,Portable Fire Fighting Equipment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,



HST587,Laser Fundamentals and Systems,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST588,Laser Hazard Assessment Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Health and Safety
Training,Repeated every 0 months,N,

HST589,Comprehensive Review of Industrial Hygiene Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST590,Asbestos Awareness,SPONSOR:  (-
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specifiedSPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

CON143,Government Contract Law,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Government Contract Law provides an understanding of the
impact of Government Contract Law on daily decisions making in acquisition.  It
introduces basic legal principles and sources of contract law as they apply to
the Government's acquisition of supplies and services, as well as construction
services.  Court cases and administrative decisions (General Accounting Office,
Boards of Contract Appeals) are discussed with emphasis on how the law affects
the Government/contractor interface and how to avoid legal disputes and maintain
ethical business relationships.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



CON144,System 200,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to expand their acquistion related
functions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON145,Introduction to Acquisition Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON146,Audit Managers School Class 90B,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM197,Audit Report Writing,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM198,Practical Writing for Auditors,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM199,Statistical Sampling,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM200,Management of Written Communications,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Communication and Office Skills,Repeated every 0 months,N,

FIN127,Financial Statements Auditing Training,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Finance and Budgeting Training,Repeated every 0 months,N,

FIN128,Financial Management in Weapon Systems,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,80
hours,Finance and Budgeting Training,Repeated every 0 months,N,

SST104,Fraud Prevention and Detection,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course describes audit approaches and techniques which
are used in preventing and detecting frauds.  It provides an overview of fraud
law, fraud prevention and detection, and the auditor's role in legal
proceedings.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST105,Operations Auditing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course decribes audit approaches and techniques which
are used in performing operations audits.  It (1) presents an overview and the
nature of operations auditing;  (2) identifies potential deficiencies and audit
leads; and (3) discusses performance of operations audits.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Self Study
Training Modules,Repeated every 0 months,N,

MAN192,Project Planning and Control Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC274,Technology and Management Symposium,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM201,Training the Trainer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM202,Developing Effective Presentation Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM203,Facilitator Training Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

CON147,Contracting Officer's Representative Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN193,AIF Mid - Management (Professional),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Managerial
Systems Training,Repeated every 0 months,N,

SUP167,Quality Circle Leader Training Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

QAT176,Practice and Process of Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN194,Scheduling and Cost Control (for Project Managers),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Develop effective measures for scheduling and controlling
projects as you put the tools of project management to work.  In this course
you'll focus on managing the constraints you face in any project: limits on
time, human resources, materials, budget, and specifications.  Discover proven
ways to work within your identified constraints, without letting predefined
limits curtail creativity or innovation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON148,Contracting for Project Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON149,Termination of Contracts for Convience,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

GEN133,Drug-Free Workplace,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,General Employee
Training,Repeated every 0 months,N,

GEN134,Mandatory Annual Ethics Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

COM204,Facilitators Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

ENV220,Environmental and Contract Planning,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC275,Design For Manufacturability ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON150,Organization Conflict of Interest,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Contracts and Procurement Training,Repeated every 0 months,N,

CON151,Small & Disadvantage Business Utilization,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CON152,Contract Closeout,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Contracts and Procurement Training,Repeated every 0 months,N,

CON153,Contract Administration II,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CON154,Small Purchase Schedule Contracts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants learn to:

 Review the required sources of supplies and services to determine material
availability.

 Use the Federal Supply Schedule Program Guide to determine material available
through the Federal Supply

  Schedule program;

 Order from IRMS schedule contracts;

 Review and order from the New Item Introductory Schedule , Single Award
Schedule, and Multiple Award Schedule.\

 Monitor progress on orders and apply contracts administration factors when
warranted; and

 Choose the most cost effective method of making a small purchase.
TARGET AUDIENCE:  Procurement trainees, those involved in small purchases and
ordering from schedule contracts, and others in related fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON155,Subcontracts-Overview Management,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Contracts and Procurement
Training,Repeated every 0 months,N,



CON156,Negotiation II,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Contracts and Procurement Training,Repeated every 0 months,N,

CON157,Cost Contracting,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Contracts and Procurement Training,Repeated every 0 months,N,

CON158,Contract Negotiation Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST197,DBase, Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON159,Basic Procurement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide an overview of the acquisition
function as it is practiced in DOE.  It is a selective sampling and examination
of the acquistion process and is intended to provide attendees with a basic
knowledge of government contracting.

 The legal, regulatory, policy, and procedural framework of DOE acquisition

 Methods of procurement, types of contracts, and their appropriate use.

 The processk discrete steps, and roles of the participants in the cost
evaluation of offers leading to contract award

 The processes of price and cost analysis

 The various elements of contract administration and the roles and relationships
of the participants
TARGET AUDIENCE:  GS-5 and above procurement personnel with limited experience
and minimal formal training in contracting.  Other attendees may include more
experienced personnel who desire a formal refresher and people in functional
areas outside the contracting field who want to enhance their knowledge of the
acquisition process.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST591,Environmental Safety & Health,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CON160,Contract Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course acquaints participants with the gegal
principles governing Government contracts as evolved from common law, statutes,
regulations and court and board decisions.  The following topics are discussed:

 Review of basic legal principles and sources of procurement law

 Modifications

 Terminations

 Interpretation of contract language

 Patent and data law

 Selected court and board rulings of current interest

 Contractor/Government interface
TARGET AUDIENCE:  GS-7 to SES level who are currently working in program areas
that require knowledge of the legal principles governing DOE contracts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST198,Designing and Building Corporate Internet Services,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be covered:

  Connecting your LAN to the Internet

  Technology/Equipment needed

  Network Firewalls

  Using Windows NT, OS/2, and the Mac as a WWW Server

  HTML and Netscape enhancement to HTML

  CGI and CGI scripting

  Java, Java Scripting, and Java enhanced web browsers

  Finding information on the Internet

  Mail Systems, Corporate & Public

  Security, Legal & Economics Issues

  Internet Protocol Suites



TARGET AUDIENCE:  IS Professionals, Systems Analysts,  Technicians and
Programmers
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN195,Property Management & Real Estate,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

SUP168,Leadership Development Program.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Supervisory
Training,Repeated every 0 months,N,

FIN129,Program Budgeting,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON161,AE Contracting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN196,Military Construction Project Management,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Managerial Systems Training,Repeated
every 0 months,N,

CON162,Contracting Officer Representative,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CON163,Estimating & Negotiations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST592,General Construction Inspection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT177,Construction Quality Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN197,Engineering & Management Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EMP145,Human Interaction Laboratory,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,55 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP146,ADA:  Opportunities, Not Obstacles,No course description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Employee Issues Training,Repeated every
0 months,N,

EMP147,Civil rights Act of 1991,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP148,EEO Program Management II,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP149,Veterans Employment Program: Workshop on Selective Placement of the
Handicapped,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covered the current policies and procedures
regarding selective placement of the Handicapped.
TARGET AUDIENCE:  EEO Managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

COM205,Technical Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP169,Personnel Management Seminar - Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

LEG117,Scientific Evidence and Expert Witnesses,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge in laying foundation for
introducing such evidence; how the law has changed regarding such evidence and
how it can work in our favor, etc.
TARGET AUDIENCE:  Attorneys..
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

HST593,Hazardous Waste Regulations Course,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC276,Groundwater Pollution and Hydrology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Princeton course is the only one-week course being
offered in the US or Europe which comprehensively covers all aspects of
groundwater pollution and hydrology from theory to practice.  The course is the
established standard among groundwater training courses.  Over 900 pages of
lecture notes have been written specifically for this course.  Practical aspects
are particularly emphasized through the study of illustrative case histories of
groundwater contamination and remediation developed by Geraghty and Miller, Inc.
Based on results from several hundred projects and three books by Evan Nyer,
these lectures stress a practical approach to cleanup which is acclaimed by
industry and regulators alike.  Topics covered include but are not limited to:

  Overview and introduction to groundwater pollution and hydrology

  Fundamental concepts of groundwater flow and contamination

  Advanced concepts and principles of groundwater flow and contamination\

  General sources of groundwater contaminants

  EPA regulations under RCRA, CERCLA and SARA

  Theory and practice of mathematical modeling in groundwater pollution and
hydrology:  emphasis on the applied



  Introduction to IBM-PC software and applications in groundwater pollution,
hydrology, and remediation
TARGET AUDIENCE:  The course is designed for groundwater hydrologists,
geologist, engineers, chemists, state/Federal regulators, project managers,
compliance/regulatory program managers for industry and technical experts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

SUP170,Changing Dimensions of DOE,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is specifically tailored for EPP.
TARGET AUDIENCE:  EPP.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Supervisory
Training,Repeated every 0 months,N,

CON164,Transportation Management for Procurement/Contract Personnel,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CON165,Work for Others,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Look in DOE catalog or call OR.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON166,Contract Reform,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Contracts and Procurement Training,Repeated every 0 months,N,

TEC277,Technology Transfer:  General Awareness Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

LEG118,Employee Relations Law Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar provides participants with:

1.  A comprehensive understanding of all of today's significant employment laws
and regulations, and the ability to

     know what to do about them in their own workplace.

2.  The skills to recognize and deal with problem situations.  Subjects include
coping with federal and state regulatory



     agencies and their requirements, compliance reviews and agency injunctions,
negotiating and settling complaints,

     and minimizing exposure to litigation by learning what steps and policies
to implement in the workplace.

3.  Complete information regarding current and expected future regulations;
enabling them to anticipate and plan for

     the future.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Legal Issues
Training,Repeated every 0 months,N,

PER121,Developing and Improving Performance Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Purpose of performance appraisal

  Measurability of performance standards

  Fairness, equity, and control

  Recordkeeping requirements
TARGET AUDIENCE:  All levels of supervision and management and personnel
specialists involved in providing assistance to supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER122,1992 Seminar on Labor and Employee Relations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER123,Advanced Position Classification,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Look for old catalog to get description.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP150,Introduction to Federal EEO Programs,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course will acquaint participants with the principal
requirements of the internal Federal EEO program, including the requirements
mandated by legislative and regulatory provisions.
TARGET AUDIENCE:  Newly appointed EEO program staff.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP151,Role of Supervisors and Managers in EEO,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Look in old catalog for description.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP152,Employee Relations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course participants will learn about the
relationship between employee relations and labor relations, as well as recent
developments in employee relations.
TARGET AUDIENCE:  Employee relations specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Employee Issues
Training,Repeated every 0 months,N,

SUP171,Leadership Development Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

OPS172,ORR Training - Effective Communication,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

CON167,ADP Acquisitions,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Contracts and Procurement Training,Repeated every 0 months,N,

CON168,Construction Contracting and Laws, Regs, & Policies Governing
Acquisitions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Introduction to construction contracting



  Presolicitation activities

  Solicitation and award

  General contract administration matters

  Contract modifications

  Inspection, testing, and acceptance

  Problem solving and extraordinary actions

  Administration of labor standards and safety provisions

  Post-construction activity

  Contract closeout
TARGET AUDIENCE:  This course is intended for both contracting and program
personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$445 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON169,Negotiation Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a practical course designed to assist students in
developing the skills they need to negotiate government contracts.  Students
will participate in mock negotiations to improve their negotiation techniques.
Topics include:

  Negotiations and the procurement process

  Personnel and the negotiation environment

  Preparation, planning, and factfinding

  Role of strategy and tactics in negotiations

  Conducting negotiations

  Unique negotiation issues
TARGET AUDIENCE:  This course is designed for contracting, program, personal
property, and real property personnel.
PREREQUISITIES:  Students should have completed introductory federal contracting
and cost and price analysis courses.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON170,Basic Acquisition Management (2nd Week),No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,



CON171,Basic Acquisition Management,No description available. ,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

SUP172,Greater Leadership Opportunity Program and Mgmt Trng for Qualified
Employees,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

CON172,Federal Acquisition Regulation,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

OPS173,ORPS - Inquiry/ Info Retri.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Operations of
Facility,Repeated every 0 months,N,

OPS174,ORPS - Creating Occurence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Operations of
Facility,Repeated every 0 months,N,

OPS175,ORPS - Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Operations of
Facility,Repeated every 0 months,N,

SUP173,Executive Level Development Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

SUP174,Supervisory Development Course,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

SUP176,Team First Level Civilian Supervisors ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,96 hours,Supervisory
Training,Repeated every 0 months,N,

SUP175,Management Development Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

HST594,Industrial Emergency Response Team Refresher Training ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV221,Environmental Compliance For Govern Co.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV223,Environmental Restoration '95,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Environmental Issues Training,Repeated
every 0 months,N,

ENV222,Environmental Regulation Course,Old course no longer available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Environmental Issues Training,Repeated
every 0 months,N,

MAN198,Senior Project Management,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course will show participants how to apply the "people
skills" of project management to motivate and empower people and to build a
strong team within a department.  Topics covered include:

  Project organization

  Project planning:  developing cost and task baselines

  Trend analysis

  Multi-project resource allocation and conflict resolution

  Accomplishment monitoring and the earned-value concept

  Project-status reports and briefing for all levels of management

  The components of a successful project manager

  Automated and administrative support of project management
TARGET AUDIENCE:  Experience project managers, department mangers, executives
from all industries, organizations, and government institutions, and any manager
operating in today's project environment.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$18351645 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

OPS176,Conduct of Operations,No description avaible.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Operations of Facility,Repeated every 0 months,N,

HST595,OSHA Health and Safety Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

MAN199,Project Management Institute 26th Annual Seminar,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Managerial Systems Training,Repeated
every 0 months,N,

MAN200,Project Management Institute '94 Leadership in a World of Change,No
description available. ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN201,Weapons Project Management Training II,No longer available - no
description.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Managerial Systems Training,Repeated
every 0 months,N,

MAN202,Weapons Project Management Training I,No longer available - no course
description.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Managerial Systems Training,Repeated
every 0 months,N,

CON173,Pricing of Claims Course,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course covers how to price government and construction
contract claims.
TARGET AUDIENCE:  Project engineers and project managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16.5 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

TEC278,Decommissioning and Decontamination Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC279,Nuclear Information & Records Management Association Symposium,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the standards for regulatory
compliance and configuration management.
TARGET AUDIENCE:  Project managers and engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV224,Environmental Management Orientation,No description available. ,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST596,Fire Extinguisher (Portable),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC280,Materials Control System - MCS-6,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This coursed identifies the specific requirements applied
by the NNPP for component materials through control of Purchasing, Receiving
Inspection, Materials Traceability, Storage, Heating Treating and Processing,
Materials Condition Testing and Generic Alloy Identity Testing.  The course
includes an introduction to Materials Technology and Elementary Metallurgy.  It
also includes a discussion of Alloy Identity Testing and Heat Treat Condition
verification.  A workshop provides an opportunity to follow contract technical
requirements through all purchase order levels and materials test data and
certifications submitted through all levels.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC281,Fundamental Principles of the Saturated and Unsaturated Zone,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover monitoring of the unsaturated zone
with an emphasis on leaking underground storage tanks.
TARGET AUDIENCE:  Chemical engineers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV225,Toxic Chemical Release Inventory System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the EPCRA Section 313 TRI reporting
requirements of EO12856.
TARGET AUDIENCE:  Environmental personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC282,Dense Nonaqueous Phase Liquids,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Types of DNAPLs

  Movement of DNAPL in the subsurface

  Identifying a DNAPL site

  DNAPL site characterization

  DNAPL remediation
TARGET AUDIENCE:  Environmental specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT178,Quality Course for EPA,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  The meaning of quality

  Identifying the cost of quality

  You and your customer

  Quality action teams - focus

  Quality action teams - analyze



  Quality action teams - develop

  Quality action teams - execute

  Promoting total involvement

  Implementing total quality management
TARGET AUDIENCE:  Members on quality teams.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

SUP177,ERDA Effective Supervision Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

TEC283,Statistical Quality Control I (8B-F23),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT179,Statistical Quality Control I (8D-F23),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Quality Assurance
Training,Repeated every 0 months,N,

CSE194,Federal Employed Women's Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will cover the following topics:

  Skill-building workshop

  Promotion of professional and personal growth

  Up-to-the-Minute information of public sector issues
TARGET AUDIENCE:  Federally employed women.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$250 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

SUP178,NSC's Supervisors Develop Program,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

HST597,Electrical Standards/OSHA 309A,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the trainee with an
overview of electrical installations and equipment.  Emphasis is placed on
controlling electrical hazards by the application of OSHA standards and the
National Electrical Code.  Topics include grounding requirements and overcurrent
protection for both portable and fix equipment.  Upon completion trainees should
be able to:

 Discuss the effects of electrical current on the human body with respect to
voltage, current path, and the duration of

   exposure.

 Detect electrical hazards and determine which OSHA standards apply in order to
achieve abatement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$625 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

OPS177,DOE Operations, Fundamentals of,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

COM206,Writing for Results,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn how objectives
determine the type of finding, how finding presentation differs with process-
oriented and results-oriented objectives, and the common components of audit
reports.  Participants will practice (1) writing audit objectives to form an
outline of the message, (2) using a report conference to reach agreement on the
message before writing, (3) organizing the report message to answer the audit
objectives, and (4) writing a finding synopsis.  Other topics covered include:

  Designing a report to solve the problem of multiple audiences

  The effect objectives have on message formulation

  Using a report conference as a method for arriving at consensus about the
report message and presentation



  How to organize a finding that answers the audit objectives using different
outline methods and advance organizers

   such as topic sentences

  Draft the results section of the report
TARGET AUDIENCE:  Auditors who write audit reports and managers responsible for
overseeing report writing.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$370 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

EDG164,Business Strategy and Implementation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This capstone course examines organizational strategy
formulation, planning, and implementation.  Emphasis is placed upon the
development of integrative plans of action that reflect the organization's
environmental, market, financial, people, and time constraints.  Addresses the
oral and written communication skills necessary to implement strategy in
business.  Students will prepare a final paper and make a presentation of the
paper's findings.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified1,Training Division,3110,DOE-OH,N,Training
Division,3110,$1196 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG165,Systems Simulation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a practitioner-oriented introduction to the
theory and elements of discrete-event simulation and their practical application
to diverse systems.  The focus is on issues involved in modeling discrete-event
systems and the software tools available for model implementation.
TARGET AUDIENCE:  Individuals with vast knowledge of computers and mathematics.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

HST598,Accident Investigation Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST599,OSHA (1910.120, 8 Hour Refresher),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,



HST600,OSHA (1910.120) (SARA),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC284,Annual OSR/TR Briefing Manual,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC285,Sump Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC286,FRS Water Filtration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC287,Plant Areas/Equipment Numbering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC288,Nuclear Fuel Reprocessing Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC289,Transfer System and Readiness Assessment Overview,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC290,Sludge Mobilization and Transfer System Test Program Briefing,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC291,Anhydrous Ammonia System (SVSIII),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC292,SVSIII Overview for RAR,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC293,SVS III Tour for RAR,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC294,RTS Conveyor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC295,DOE Filter Testing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC296,Valve Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC297,Steam Condensate Induced Water Hammers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC298,Instrument & Control 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC299,Instrument  & Control 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC300,Instrument & Control 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC301,Instrument & Control 4,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC302,Advanced Operator Responsibilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC303,SMS Allen-Bradley PLC and Operator Interface Operation (simulator
training),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC304,SMS Solids Transfer Testing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC305,DTP 55-09 and DTP 55-10 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC306,DTP 55-12, DTP 55-13, DTP 55-14 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC307,SMTS Performance Testing Program Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC308,THOREX Neutralization and Zeolite Transfer Electrical Control &
Instrumentation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC309,HLW Transfer System Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC310,THOREX Neutralization and Zeolite Transfer Grinding and Piping
Components,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC311,SMS Tank 8D-2NOx Analyzer Operation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST601,Evacuation Routes and Postings,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST602,OSHA Compliance Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT180,Crosby Quality Improvement College,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN203,Managing Organizational Change ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST603,Accident Investigation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will focus on policy changes, updated
procedures, and process enhancements, to the revised accident investigation
process.  The DOE accident investigation process has been reengineered to make
it more cost effective without compromising its integrity.  The revised press
emphasizes the causes of accidents, including organizational concerns and
management systems and provides useful and timely information to managers to
promote lower fatality rates and fewer less severe accidents.  The methodology
of the revised process is consistent with and uses the Secretary's guiding
principles of safety management.  Training will emphasize the skills and
knowledge required to implement the policy changes and process enhancements,
understand the revised roles and responsibilities, and analyze organizational
concerns and management systems contributing to accidents.  Training will also
present information on the core analytical techniques required to determine
causal factors, and to streamline the report preparation process.
TARGET AUDIENCE:  The intended audience consists of accident investigation board
chairpersons and board members who are likely to be involved in Type A and B
accident investigations, as well as field and program office points of contact.
In addition, the points of contact are requested to nominate other individuals
from their field elements or offices to attend.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST604,Hazardous/Toxic Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE195,NEPA Conference (1991),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SUP179,Communication Skills For Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

COM207,Effective Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

CSE196,Supervisory Career Exploration Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

GEN135,Managing Through Influence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

ENV226,Environmental Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDU155,Mathematical Statistics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



COM208,HR/Media Competency Drill,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Communication and
Office Skills,Repeated every 0 months,N,

OPS178,Operation Readiness Review ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

EMP153,EEO (Fundamentals),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

SUP180,Technical Intern Mentoring ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

QAT181,Team Performance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include:

  Clarifying roles in a team based work environment

  10 year vision

  Conflict management
TARGET AUDIENCE:  DOE-WV personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

GEN136,General Emergency Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,



GEN137,Level II Electrical Safety,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,

QAT182,Compliance Assurance and Enforcement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC312,On-site Chemical Hazards & Procedures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV227,Safety & Environmental Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM209,Presentation Skills,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN204,Project Management Overhead Accounts,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Managerial Systems Training,Repeated every 0 months,N,

TEC313,Navel Nuclear Welding Standard,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC314,S40 Heat Treatment ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course intoduces the student to the role of QA in
process control, steps and sequence of QA actions necessary to translate
Government contract requirements into compliance by the contractor for material
processes.  This course includes the following:  Common Heat Treatment Processes
and the effects of improper procedures,  Controls and Test Methods needed to
determine compliance with requirements.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,



TEC315,Introduction to the Navel Nuclear Propulsion Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the basics principles of reactors
operation, the organizational and functional responsibilities within the
program, a summary, of the NNPP quality assurance program, DCAS support of the
NNPP, a guide to understanding prime contractor purchase orders a discussion of
deliberate malpractice with instruction as to recognition and action where noted
or suspected, and the functions of the Nuclear Coordinator.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC316,S06 Application of Measuring Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  An introduction to measurement problems and their solution
along with required mathematics.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT183,SO1 PQAP (Instructor Training),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the instuction of DLAM 8200.1, Defense
In-Plant Quality Assurance Program and associated programs, functions and
responsibilities.  It provides for maximum uniformity of presentation,
understanding and implementation.  It also introduces and discusses, in varying
degrees of detail, contract types and contractual quality requiremens.  The
course begins with an introduction to the types of contracts which an in-plant
QAS might encounter and the various clauses with may be incorporated in those
contracts.  It then proceeds to examination of five basic contractual quality
requirements with extensive coverage of MIL-Q-9858A and MIL-I-45208A.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC317,S41, Surface Treatments,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers chemical, solvent, mechanical,
ultrasonic and electrochemical methods of cleaning; materials used as finishes;
the processes of applying the finishing materials; and the tests and controls
required to provide acceptable products.  Instructions includes the application
and control of chemical conversion catings, oxide coating, passivation of
corrosion resistant steels, anodic coatings and electroplated metallic coatings.
The finish purposes, base metal preparation, process controls and final coating
testing procedures and requirements are discussed.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,



TEC318,S09, Statistical Sampling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Course Outline consists of the following:

Introduction (Types of Inspection and Differences Between Attributes &
Variables)

Discussion of Binomial and Poison Distribution

Design of a Sampling Plan

Operating Characteristic Curves

MIL-STD-105D

DLAM 8200.2 Sampling Plans and Procedures

H-109

MIL-STD-1235A

MIL-STD-414
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST605,Radiographic Inspection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to train, qualify, and
certify Quality Assurance personnel in radiographic testing to the requirements
of MIL-STD-410D and (ANST) SNT-TC-1A.  The course provides an understanding of
the theory of radiography, including X-rays and radioactive isotopes (gamma
rays), the basic principles and purpose of radiographic testing, the equipment
and materials used and the safety practices required.  The student is taught the
application of specifications and standards pertaining to this test method and
the interpretation of test results.  He is taught how to ascertain that the
proper test techniques have been used, to assure the quality of the finished
product, how to interpret, evaluate and make sound decisions as to the results
of any radiographic test, and to recognize areas of doubtful test results that
require either retest or assistance in the interpretation and evaluation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC319,Reading Specifications and Drawings - SO-2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides training in how to read engineering
drawings and equipment and process specification.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,



TEC320,Calibration System Requirements, SO7,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course of instruction provides the student with an
understanding of calibration system requirements and metrology audits.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC321,S-29 Magnetic Particle and Liquid Penetrant Inspection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the theory of magnetic particle
inspection, magnetizing procedures and techniques, interpretation of test
results and pertinent specifications.  Liquid penetrant instruction includes the
physical test principles, precleaning, dwell time, developing indications and
interpretation of test results.  The course is intended to enable quality
assurance personnel to determine that the proper inspection techniques and
procedures are applied to assure the quality of items being inspected.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST606,Introduction to Suspect/Couinterfeit Parts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training module is the first to be offered on this
topic.  It introduces the participant to the suspect/counterfeit fastener issue
through video, lecture, and a hands-on workshop.  Hardware items in the workshop
include both good and suspect/counterfeit items such as: Rupture discs, pipe
clamps, flanges, relays, high pressure couplings, electrical breakers, general
purpose valves, etc.  This training includes three group exercises and practice
in identifying suspect/counterfeit parts, as well as a discussion on how to
handle such items when they are identified.
TARGET AUDIENCE:  Maintenance master crafts persons, purchasing agents,
engineers, material handlers, quality assurance personnel, job planners,
clerical workers, and management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST607,Overview of Suspect/Counterfeit Parts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training module is the second of three to be offered
on this topic.  It is a combination of three previous modules:  Procurement
Prevention Tools, Design and Specification Prevention Tools, and Vendor
Development & Evaluation, and is intended to provide an overview of all three.
The training includes group exercises and practice in identifying
suspect/counterfeit parts, as well as a discussion on how to handle such items
when they are identified.  There will also be exercises in developing vendor
specifications, evaluating vendors, and use of the "Design Analysis and
Acceptance Plan" tool.



TARGET AUDIENCE:  Maintenance master crafts persons, purchasing agents,
engineers, material handlers, quality assurance personnel, job planners,
clerical workers, and management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST608,DOE Risk Assessment Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE197,1996 LULAC National Convention & Exposition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The League of United Latin American Citizens sponsors
training at the national level to promote greater career advancement for
Hispanic Americans.  This convention addresses the implementation of Federal
Agency programs of major interest to managers and employees and the results of
such implementation on the Federal Workforce.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

TEC322,Technical Standards - DOE,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDU156,General Psychology I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers history and methods, physiology and
behavior, sensation/perception, learning/memory, consciousness, personality and
social psychology.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON174,Contractual Aspects of Value Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course - conducted in a workshop format - is intended
to provide the student with an intense review of the techniques and objectives
of the Department of Defense (DOD) Value Engineering program as implemented by
contract clauses.  Value Engineering (VE) is a systematic effort directed at
analyzing the functional requirements of a system, equipment, facility,



procedure, service or supply item for the purpose of achieving essential
function(s) at the lowest overall cost.
TARGET AUDIENCE:  Contract negotiators, contract administrators, contracting
officers, contract managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON175,EM Budget Process and EM Contract Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP154,Mentor Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT184,Continuous Improvement and Total Quality,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course discusses the philosophy and principles of
continuous improvement and translates these concepts into elements that lie at
the core of all successful improvement efforts.  The concepts are issustrated by
case studies and success stories.  The course concludes with a prescription for
getting students started on a continuous improvement effort in their own
organizations.  Topics include:

  Recognition of the need for continuous improvement:

     The changing global outlook

     Lessons from American industry

  Philosophy, principles, and practices

     Commitment to quality

     Customer focus

     Perpetual commitment

  Tools and techniques

     Idea generation and organization

     Problem solving

     Design development



     ISO 9000

  Getting started

     Models for improvement

     Relationships among the models

     Applying the models

     Making a difference in the workplace
TARGET AUDIENCE:  Managers, supervisors, team leaders, and members of continuous
improvement and total quality management teams.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$850 per student,Classroom,Instructor-Led,24 hours,Quality
Assurance Training,Repeated every 0 months,N,

CST199,Introduction  to Powerpoint 4.O for Windows,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN205,Management Skills For Secretaries, Administrators,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How to devise a short and long-term strategy with your manager,

 Know what to do when dozens of people and tasks demand your attention

 You'll get things done before you're asked

 What it really means, and how to achieve it, consistently and easily

 Straight-forward approaches that win the support and respect of key people

 3 important reasons why they've become business imperatives in the '90s.

 When to bring a decision to your boss, and when to handle it yourself

 How to build an extensive, powerful communication "network" throughout your
organization

 How to be sure you're moving forward instead of holding back

 Understand where you fit in, and how to work within it
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,



TEC323,Root Cause Determination Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDG166,Advanced Fire Modeling,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Graduate Course,Repeated
every 0 months,N,

EDU157,Engineering Administration,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

EDU158,Basic Quantitative Methods,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

HST609,Asbestos Contractor/Supervisor,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the practices and procedures for
asbestos abatement contractors and supervisors, including hazard recognition and
control, uses and types of asbestos, health effects, medical surveillance,
regulatory review, legal and insurance issues, personal protection, air
sampling, recordkeeping and hand-on procedures.  Covers topics of the NESHAP
training requirement for RACM renovation or demolition on-site supervisor.
TARGET AUDIENCE:  Asbestos abatement contractors and supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

HST610,Level II - Incident Investigator Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn and practice
techniques for investigating incidents.  These techniques are based on methods
commonly used throughout industry for incident investigation.  Effective
interviewing skills are taught along with methods for collecting other types of
data.  The casual factor and analysis techniques discussed included event and
causal-factor charting and techniques for filling gaps in data (such as HAZOP,
event tree, and fault tree).  The root causes determination techniques include
the "5-Whys" technique and use of a "Root Cause Tree."  In this highly
interactive course, realistic industry examples and workshops are used
extensively to illustrate key points and to allow participants to practice new
skills learned.  In addition, the following topics will be covered:

  An overview of the incident investigation requirements of OSHA's PSM
regulation and parallel requirements in

   EPA's proposed risk management program regulation



  How to structure an effective investigation program, including how to define
near misses

  Training others to recognize and report incidents

  Classification of incidents for assigning the appropriate investigator

  How to trend data
TARGET AUDIENCE:  This course is for anyone who wants to effectively investigate
moderately complex incidents and design a successful investigation program to
meet regulatory requirements.  This course is ideal for the highest level of
investigator at a facility and for those who are responsible for administering
an effective incident investigation and trending program.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

QAT185,Quality Systems Auditor Training Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover techniques for conducting
programmatic type audits.  The techniques reviewed apply to audits of suppliers
and subcontractors as well as in-house operations.  The examination conducted at
the end of this course may be utilized by a participants company as a basis for
certification as a Lead Auditor.
TARGET AUDIENCE:  This course is intended for prospective lead auditors,
auditors, and other individuals having a need for an understanding of the
development, administration, planning, preparation, performance, and reporting
of quality systems audits.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,16 hours,Quality
Assurance Training,Repeated every 0 months,N,

CON176,Cost & Economic Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST200,Computer Literacy,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST611,DOE Assist Safety Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Health and Safety Training,Repeated
every 0 months,N,



HST612,SAR/PSR Implementation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following:

  Foundation of common vocabulary for the Safety Analysis Report (SAR)

  The format and content of the WVDP SAR

  SAR quantitative evaluation guidelines

  Overview and general information on Process Safety Requirements (PSR)
TARGET AUDIENCE:  DOE-WV employees who handle SARs/PSRs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST613,Risk Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST614,Army Safety Program Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS179,Conduct of Radiological Operation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

MAN206,Resource Management For Safety Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC324,Nuclear Explosive Safety Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV228,Environmental Monitoring,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2 hours,Environmental Issues Training,Repeated
every 0 months,N,

TEC325,P &ID for CSS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC326,Procedural Compliance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST615,Industrial Fire Safety,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1.5 hours,Health and Safety Training,Repeated
every 0 months,N,

HST616,Lifting and Handling Devices,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2.5 hours,Health and Safety Training,Repeated
every 0 months,N,

HST617,Emergency Preparedness G-20/21,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

HST618,Hazardous Waste Training & Incident Response,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

HST619,40 Hour Health/Safety Training for Hazardous Waste Workers,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

PER124,Basic Position And Pay Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Personnel Issues
Training,Repeated every 0 months,N,

ENV229,Managers Environmental Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN207,Senior Public Affairs Officer Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

COM210,How to Plan, Write and Edit Video Scripts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST620,Electrical Safety (V) (O),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG167,Chemistry Of Natural Processes,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG168,Quantative Methods,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

COM211,Effective Presentation Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course, led by a DOE instructor, is deigned
for personnel who make formal or informal oral presentations to public or DOE
audiences and who want to reassess the effectiveness of their speaking skills.
In addition to emphasizing the organization of ideas, proper use of
audiovisuals, and techniques for handling the exchange in high-pressure
situations, the course focuses on shaping a personal speaking style.  Each
participant prepares a five-minute talk which is videotaped and critiqued two
times.  Altogether, four speaking exercises are completed during the course.
TARGET AUDIENCE:  All personnel interested in improving their speaking and
presentation skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  Registration deadline is two weeks prior to start date to allow for pre-
course work.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Communication and Office
Skills,Repeated every 0 months,N,

HST621,Annual WVDP ERO Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Designed to refresh personnel within the WVDP Emergency Response Organization
(ERO) with Incident Command System, communications, ERO relationships and
responsibilities, activation, changes to the program, hazards, classifications
of hazards, and responses.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 12 months,N,

EDU159,Treatment of Radioactive Waste,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides knowledge of treatment storage and
disposal of radioactive waste.
TARGET AUDIENCE:  Personnel responsible for radioactive waste.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC327,MORT Based Root Cause Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Technical/Engineering Training,Repeated every 0 months,N,



HST622,Fundamentals of Occupational Safety and Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This five-day course is an overview of the activities and
duties of the person responsible for safety compliance in business, industry, or
government.  It will provide information about regulatory compliance, accident
and injury prevention, controlling liability and risk assessment, and cost
containment.  Course topics include:

  Role of the Occupation Safety Coordinator

  Tools and resources

  Controlling liabilities

  Elements of hazards programs

  Creating a safety culture

  Recordkeeping

  Claims management

  Hazards identification

  Hazard prevention

  Personal protective equipment

  Training

  Communication

  Regulations
TARGET AUDIENCE:  This course is intended for people with responsibility for
occupational safety compliance including safety officers, facilities operations
staff, plant managers, supervisors, human resources staff, engineers, industrial
hygienist, and others.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$745 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

HST623,Radiation Training Initial,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This initial course instructs Radiation Workers in the
fundamentals of radiation protection and the proper procedures for maintaining
exposures (ALARA).  Training includes knowledge of the acute and chronic effects
of exposure to radiation, risks associated with occupational radiation exposure,
mode of exposure, protective measures, instrumentation, monitoring programs,
contamination control, personnel decontamination, warning signs, alarms, and
responsibilities of employees and managers.
PREREQUISITIES:  Radiation Workers.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN208,Program Management Overview,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

QAT186,Quality Assurance (Introduction),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN209,Core Project Management Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,90 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST624,Lead Competent Person,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN210,Project Management,SPONSOR: DOE
CONTACT:

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

QAT187,5480.11 Awareness Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN211,FEMP Change Control Procedures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Managerial Systems
Training,Repeated every 0 months,N,

TEC328,Natural Resource Damage Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST625,Nuclear Criticality Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV230,Reviewing NEPA Documents,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV231,NEPA DOCS-EA, EIS, FONSI,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV232,RCRA (O) - Sitewide RCRA AW,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV233,Occurrence Reporting/NOTIFI - BR,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV234,NEPA - CATG EXCEL MEM-TO,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV235,RCRA MED Surveillance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV236,Environmental Regulations and Compliance Overview,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST626,High Level Waste Audits/Surveillances,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,Health and Safety Training,Repeated
every 0 months,N,

QAT188,High-Level Waste Quality Assurance Program Description,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Quality
Assurance Training,Repeated every 0 months,N,

TEC329,Assessment Information System Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS180,ORPS Training,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Operations of Facility,Repeated every 0 months,N,

HST627,Chemical Hygiene - Module 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST628,Chemical Hygiene - Module 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST629,Chemical Hygiene - Module 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST630,Chemical Hygiene - Module 4,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST631,Chemical Hygiene Ref. Reading,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

QAT189,NQA1-1 Quality Assurance Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST632,Chemical Hygiene - Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST633,OSHA Portable Fire Ext.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN212,Managers & Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

GEN138,Sexual Harrassment Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

HST634,Respirator Fit,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST635,Hazwoper 1&3 Day Supervisor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

MAN213,Management Control System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,



MAN214,Supervisor/Manager Orientation ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,27 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST636,Rad-Personal Monitoring,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST637,Self Study Alpha.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST638,Self Study Beta,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST639,Criticality Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC138,Classification Officers/Analysts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Security Issues
Training,Repeated every 0 months,N,

SEC139,Secret Original Classification Authority,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Security Issues
Training,Repeated every 36 months,N,

SEC140,Derivative Declassification Authority,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Security Issues
Training,Repeated every 36 months,N,

HST640,Safety Aware Days Phase I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

GEN139,Building Customer Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

HST641,Business of Maintenance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

HST642,Energy Control Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV237,You and OSHA,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST643,Rad Worker - Anti - C Cloth,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV238,FERMCO ES&H Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV239,Environmental Trainer (Certified),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 36 months,N,

ENV240,Operation Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST644,Auditor Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST645,Radiation Accident Preparedness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,



GEN140,Radian's Team Building Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,General Employee
Training,Repeated every 0 months,N,

ENV241,Environmental Laws & Regulations ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS181,Fundamental of DOE Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To assure that the DOE mission is accomplished in full
compliance with the environmental, safety and health requirements of the DOE,
and federal and State laws.
TARGET AUDIENCE:  Anyone interested in learning more about Fundamental of DOE
Operations/Conduct of Operations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

ENV242,RI/FS Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC330,SOP 63-28 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC331,IO #5 and IO #6 for WVNS-TPL-63-114, Rev. 11 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,



TEC332,Verification of Grapple Engagement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC333,IO #6 Full Scale Briefings,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC334,Transition to VIT Campaign No. 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC335,Loss of VIT Power (45),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT190,Quality Issues Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Quality Assurance
Training,Repeated every 0 months,N,

LEG119,Ethics Training (Agency),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This final rule of Standards of Ethical Conduct requires
that agencies of the executive branch maintain an ethics training program.  The
initial segment of the training, the ethics orientation, was accomplished
through distribution of the booklet. Standards of Ethical Conduct for Employees
of the Executive Branch.  This training should be completed by all employees who
are required to complete the "Annual Report of Financial Interest" (commonly
referred to as the Financial Disclosure Form).
TARGET AUDIENCE:  Recommended to all DOE-RL employees.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Legal Issues
Training,Repeated every 0 months,N,

PER125,Sexual Harassment Awareness and Prevention,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar meets the zero tolerance requirements of SEN-
38-92, which mandates that DOE provides training informing all employees of
their roles and responsibilities in preventing and eradicating sexual harassment
in the workplace.
TARGET AUDIENCE:  Recommended to all DOE-RL employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

ENV243,Story of Nuclear Fuel Reprocessing Videotape,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM212,The Media Works,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will use tools such as the Encountering the
Media Negotiator, the Interview Plan and the Communicate with Power Message
Developer to teach participants how to organize and prepare for media
interviews.  Participants will learn effective strategies that will help
structure answers during media interviews such as bridging and deflecting, using
the Wedge, keeping to the agenda and avoiding side-tracks.  Other topics covered
include:

  How to avoid turning a routine media inquiry into a crisis

  Handling mid-interview disasters such as the mind going blank, losing train of
thought, etc.

  How to psyche-up for an interview, including: relaxation exercises, being
fully prepared, practicing

  Elements of verbal, para-verbal and non-verbal communications

  Differences among print, radio and television reporters

  How to handle high-pressure, spontaneous interviews

All techniques are reinforced with video-taped examples of actual news items.
TARGET AUDIENCE:  Senior management and other specifically selected by senior
management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,



HST646,Nuclear Criticality Safety for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course begins with a nuclear physics overview.  The
participant is led from the macroscopic world into the microscopic world of
atoms and the elementary particles that constitute atoms.  The particles, their
masses and sizes and properties associated with radioactive decay and fission
are introduced along with Einstein's mass-energy equivalence.  Radioactive
decay, nuclear reactions, radiation penetration, shielding and health-effects
are discussed to understand protection in case of a criticality accident.
Fission, the fission products, particles and energy released are presented to
appreciate the dangers of criticality.  Nuclear cross sections are introduced to
understand the effectiveness of slow neutrons to produce fission.  Chain
reactors are presented as an economy; effective use of the neutrons from fission
leads to more fission resulting in a power reactor or a criticality excursion.
The six-factor formula is presented for managing the neutron budget.  This leads
to concepts of material and geometric buckling which are used in simple
calculations to assure safety from criticality.  Experimental measurements and
computer code calculations of criticality are discussed.  to emphasize the
reality, historical criticality accidents are presented in a table with major
ones discussed to provide lessons-learned.  Finally, standards, NRC guides and
regulations, and DOE orders relating to criticality protection are presented.
TARGET AUDIENCE:  This course is designed for DOE supervisory, project
management, and administrative staff.
PREREQUISITIES:  Technical training and basic mathematics are assumed.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

COM213,Joint Travel Regulations/Permanent Change of Station,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM214,Joint Travel Regulations - Temporary Duty Travel (43DQ),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST201,Lotus 2.3 Introduction ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST202,Wordperfect 5.1 Introduction,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST203,dBase III Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST204,Using Adobe Photoshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following topics:

 Photoshop Essentisals

 Selection Techniques

 Impressive Painting Techniques

 Scanned Images

 World of Filters

 Power of Layers
TARGET AUDIENCE:  Beginning, Intermediate and Non-users photoshop users.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

OPS182,Probabilistic Risk Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Operations of
Facility,Repeated every 0 months,N,

MAN215,Public Participation Skills Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

CON177,Contract Administration Overview,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST647,Hydrologic & Nonpoint Pollutions Models,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,37 hours,Health and Safety
Training,Repeated every 0 months,N,

HST648,GEO INFO SYS For Watershed Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,37 hours,Health and Safety
Training,Repeated every 0 months,N,

HST649,Hazardous Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,37 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC336,Cost Engineering & Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,37
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV244,EM Budget Development and Execution,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST650,Suspect/Counterfeit Module 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST651,Health and Safety Refresher Course (8 - Hour),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT191,Quality Leadership For Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST652,RadWorker II Training,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Workers who enter any contamination, airborne radioactivity,
radiation, & radiological buffer areas.
COURSE DESCRIPTION:Radiological Worker II Training prepares employees to work
safety in and around radiological areqs, and presents methods to ensure
radiation exposure is maintained ALARA.
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified       ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST653,Hazardous Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST654,Hazardous Materials Compliance and Enforcement ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Health and Safety
Training,Repeated every 0 months,N,

CST205,Netware 4.1 Adminstration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide students with the basic
knowledge and skills to perform in the role of network administrator or system



manager.  Participants completing this course will be able to accomplish basic
network management tasks on a NetWare 4.1 network.  Topics include:

  Installing network clients

  Creating new users

  Executing network applications

  Mapping network and search drives

  Automating the network users log-in process and network environment

  Setting up and managing the network file system

  Using and managing a multicontext NetWare Directory Service environment

  setting up and managing network printing

  Creating effective network security

  Customizing the network server

  Backing up and restoring NetWare server information

  Setting up and managing NetWare messaging services
TARGET AUDIENCE:  This course is intended for new network administrators or
system managers.
PREREQUISITIES:  Basic understanding of personal computers, operating systems,
and networking technology, DOS, and Microsoft Windows 3.1.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST206,NetWare 4.1 Advanced Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides experienced network administrators
with the skills and knowledge to manage heterogeneous NetWare 4 networking
environment.  The course is designed to provide students who have completed the
basic NetWare 4.1 course with a more advanced skill set.  Participants
completing this course will be able to accomplish advanced network management
tasks on a NetWare 4.1 network, including:

  Managing a complex NDS tree structure

  Combining two NDS trees

  Moving NDS containers

  Securing NDS resources

  Integrating diverse network clients

  Adding advanced network services

  Internetworking and managing NetWare 3 networks



  Performance tuning the network and NetWare 4 server
TARGET AUDIENCE:  This course is for the experienced NetWare 4.1 network
administrator or system manager.
PREREQUISITIES:  Completion of NetWare 4.1 System Administration, DOS, Windows.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST655,Incidental Hoisting & Rigging,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST656,Lead Worker ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST657,American Red Cross (Adult),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST658,Rigging Equipment & Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV245,RCRA Toxicity Characteristic Leaching Procedure (TCLP),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this seminar is to provide technical
outreach to the regulated community on how to implement the TCLP and comply with
regulations, while minimizing costs.  The TCLP seminar will emphasize ways to
avoid unnecessary TCLP analyses and ways to utilize cost-effective sampling and
analyses protocols.  The TC Rule is important because it classifies certain
categories of solid waste as RCRA regulated hazardous waste.  The TCLP is used
under both the TC Rule and the Land Disposal Restrictions, to verify compliance
with RCRA regulations.  Because the TC Rule and TCLP are very intricate, many
individuals desire a better understanding of how to comply with these
regulations in a cost-effective manner.



TARGET AUDIENCE:  The course is oriented towards personnel of hazardous waste
generators and treatment/storage/disposal facilities, environmental consultants,
and regulatory personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST659,Hazard Energy & Material Control Lock Tag,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST673,Enhanced Work Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this workshop include the following
presentations:

  Enhanced Work Planning (EWP) by Fernald and Idaho

  Occupational health process in EWP by Hanford

  Worker surveillance and communications in EWP by Idaho

  Integrating safety and health in EWP by Mound and Oak Ridge

  Subcontractor and privatization using EWP by Savannah River

  EWP and operations by Pantex, Los Alamos, and Savannah River

  DNFSB presentation
TARGET AUDIENCE:  Managers who will obtain a better understanding of what EWP
can do for their organization, technical professionals who have worker
protection responsibilities, and craft workers who conduct the work and, under
EWP, have a role in planning that work.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST660,OSHA Construction Safety Day 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST661,OSHA Construction Safety Day 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST662,OSHA Construction Safety Day 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST663,OSHA Construction Safety Day 4,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST664,OSHA Construction Safety Day 5,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST665,Nuclear Criticality Safety For Fissile Material Handlers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 24 months,N,

HST666,Construction S&H Completion,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST667,Utilizing Lanyards/Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST668,Radical Worker I (Practical),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST669,In Situ Gamma-Ray Spectometer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST670,Respirator Fit - Asbestos,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST671,Thorium Overpack Project Safety Analysis Report & Overview,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST672,Thorium Overpacking Project Radiological & Alara (Bldg. 65),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

COM215,Risk Communication,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

QAT192,Productivity Improvement Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

CON178,Federal Real Property Leasing,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:  This introductory courses is designed for space managers,
realty specialists, and contracting personnel, and covers leasing procedures for
use by both GSA and other agencies that have been delegated authority. The
leasing process is discussed from space planning to terminations of leases.
Major topics:

 Overview of Authority and Beginning the Leasing Process

  Limitations on delegated authority.  Redelegation of authority.  Procurement
integrity.  Role of the realty specialist

  other officials involved in the process, and space management specialists.  D-
76 and other GSA temporary

  regulations.  Other agency regulations.  Assignments of space.  SF81.  Space
planning.  Solicitation contents,

  mandatory general clauses, representation/certifications, evaluation and award
factors.  Socioeconomic considerations.

 Leasing Procedures

  Methods of acquiring leasehold interests.  The market survey.  Discussions
with potential lessors.  Issuance of

  solicitation.  Receiving, evaluating, and abstracting offers.  Inspecting
premises.  Cost/price analysis.  Determining

  competitive range.  Conducting negotiations.  Rejection letters.  Memorandum
of negotiation.  Lease drafting and

  award.  Preoccupancy checklist.  Expedited leasing.

 Lease Administration and Management

  Recordkeeping and lease files.  Testing, inspection, and quality assurance.
Actions prior to and during occupancy.

  Assignments.  Novations. Recordation responsibility.  Superseding lease.
Lease reward.  Succeeding lease.



  Terminations.  Supplemental lease agreements.  Closeout and settlement.

 Alterations, Repairs, and Restorations

  Reviewing specifications.  Preparing the IGCE.  Negotiation and award.
Monitoring contract/lease requirements.

  Inspection, acceptance, and rejection.  Government furnished property.
Building codes and local requirements.
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON179,Competition In Contracting Act ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON180,Cost Plus Award Fee Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

TEC337,Technical Process,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

FIN130,Federal Budget Process,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN131,Military Controllers, American Society of,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST207,Wordperfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST208,Lotus 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM216,Facilitator Course, SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST209,Enable,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST210,Data Base 3 Plus,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP181,TEAM First Level Civilian Supervisor Course, SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,96 hours,Supervisory
Training,Repeated every 0 months,N,



MAN216,One Minute Manager,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

CST211,Wordperfect Office 4.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

QAT193,TQM Experience,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,Quality Assurance
Training,Repeated every 0 months,N,

GEN141,Decision Making Under Uncertainty,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

CON181,Contract Administration for Technical Representatives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM217,Science and Technical Report Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

ENV246,NEPA Executive Overview,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

GEN142,Gender Differences In The Workplace,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

MAN217,Project Management Planning, Scheduling and Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST674,Environmental Safety & Health Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

GEN143,Managing Effective Meetings,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

GEN144,Magic Of Teamwork,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

GEN145,Leadership Skills For Non-Supervisor Staff,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

LEG120,Government Ethics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Legal Issues
Training,Repeated every 0 months,N,

FIN132,Financial Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN133,Introduction To Managerial/Cost Accounting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

GEN146,Time Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

QAT194,Deming (Essential),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Quality Assurance
Training,Repeated every 0 months,N,

CST212,Basic Operator LEARN Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 5 day course introduces participants to the basic
functions of the Local Educational Administrative Requirements Network (LEARN).
Topics will include:

  Start-up and back-up the the LEARN system



  Registration of employees

  Add courses, personnel, course providers, and competencies

  Develop program of instruction

  Generate custom reports

  Print course catalog, personnel lists, custom reports

  Search on key words

  Provide attendance lists

  Enter evaluation data of past training attended and print critique
TARGET AUDIENCE:  This course is targeted for a select group of TD, OCS, IMS and
CFO.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST675,40-Hour Health & Safety Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC338,Electrical Fundamentals and Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN218,Organizational Leadership for Executives (OLE),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

COM218,Leadership Communication Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides hands-on communications skills
required for negotiating, resolving issues, preparing action plans, and
conducting team meetings critical for supervisors and managers.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST676,Integrated Safety Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

CON182,Cost Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST677,Inspection of Completed Flood Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Health and Safety
Training,Repeated every 0 months,N,

CST213,Basics of Web Site Design,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn from the following topics:

 Analyzing the criteria for selecting a reputable service provider

 Integrating the Internet with your overall marketing plan

 Including unique features to attract customers to your site - and keep them
coming back

 Developing a purpose statement for your site that reflects the business plan

 Finding out what Internet-savvy businesses are doing on-line with a list of
four-star sites

 Understanding the intricacies of Web page architecture

 Choosing acceptable sites where you can hyperlink your page

 Surveying the basic elements of Web page design

 Selecting multimedia elements to customize bland pages

 Creating maintenance schedules to ensure the stability of the Web site



 Tracking how many visitors or "hits" your site gets

 Identifying inherent security risks that accompany an Internet presence

 Deciding whether to write code yourself or outsource the work

 Recognizing the limitations of what current programming languages will allow on
your Web page

 Avoiding technical barriers you may encounter when developing your page

 Making sure your site provides visitors with the proper tools to view
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$169 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST214,Introduction to MS Windows,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC339,Introduction To Fermco Engineer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST215,WordPerfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

QAT195,Event Investigation and Reporting Manual, WVDP-242, Rev. 2,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Quality
Assurance Training,Repeated every 0 months,N,

ENV247,Federal Facilities Environmental Conference,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN219,Benchmarking Skills in your Organization ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course was developed in response to requests from
leading organizations in the practice of benchmarking.  They want their
benchmarking teams to use the very latest approaches and to prepare them with
the necessary skills, tools, and techniques to conduct effective benchmarking
studies.  You will practice the following benchmarking skills:

 Lead and/or participate in a benchmarking study

 Select the key business process that your organization needs to benchmark

 Develop a thorough understanding and documentation of the process being studied

 Create the instruments needed to collect detailed information on superior
performers

 Analyze and communicate the magnitude of performance gaps

 Create, recommend, and implement improvement plans

 You will practice benchmarking skills through an interactive case study.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$645 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

QAT196,Teams V - Advance Problem Solving Tools,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT197,Evaluation of Training Programs,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT198,Teams II - How To Build Winning Teams,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

GEN147,Sexual Harrassment Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

MAN220,Management Control Program For Operating Managers ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Managerial Systems
Training,Repeated every 0 months,N,

SUP182,Leadership and Management Skills for Health and Safety Professionals
,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

TEC340,Power System Operation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC341,Waterpower 91 Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC342,Waterpower 89 Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC343,Hydraulic Turbine Engineering Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC344,Service/Maintenance Seminar (1988),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC345,Fracture & Fatigue Control in Structures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST678,Hazardous Waste Management ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN221,Program Manager Introductory Seminar,SPONSOR:  (-
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC346,Engineering for Electroplating Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM219,Effective Writing: Letters,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,22 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC347,Value Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC348,Reptech 88,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC349,Industrial Engineering, Introduction To,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM220,Effective Communication,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST679,Industrial Ventilation Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,



EDU160,Business Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU161,Business Law II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST216,WordPerfect Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST217,Word - Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST218,DOS - Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CLE107,Principles in Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

EMP155,Dealing With The Angry Public,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

GEN148,Getting Things Done,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

LEG121,Freedom of Privacy Acts Information Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

COM221,How To Work With People,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM222,Telephone Techniques and Public Contact Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST219,Basic Course in Open Plan Project Management Software,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

SUP183,Problem Solving & Decision Making Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Supervisory
Training,Repeated every 0 months,N,



MAN222,Project Management CORE Overview "Training the Trainer",SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This ten-day course is designed to prepare DOE personnel
with significant project management experience for the challenging
responsibility of training the Department's future project managers.  The
fundamental concepts of adult learning are developed through a series of
participant activities and then applied to the real world classroom.  Then,
after becoming familiar with Project Management CORE Overview's (PMC10) learning
objectives and course materials, the prospective PMC10 trainer will have the
opportunity to prepare and present at least one of the course's lessons.  Upon
completion of the course, the trainer will have a complete PMC10 instructor's
guide and the instructional tools to effectively present the course to diverse
DOE audiences.  Topics include:

  Adult learning

  Training presentation methods

  Classroom presentation skills and facilitation techniques

  Learning assessments and objectives

  PMC10 course design, format and materials

  Preparation and presentation of PMC10 lessons

  Course logistics and schedule management
TARGET AUDIENCE:  This course is for DOE personnel targeted to become PMC10
instructors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE198,Desktop Publishing Training Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will show participants how to master design
techniques the pros use to make documents more eye-catching, more compelling,
and more successful.  The day will begin with an energizing opening session call
"Reviewing the Elements of Great Design," which will whet the appetite for the
giant smorgasbord of desktop publishing tips, tools, shortcuts and insider
secrets that lies ahead.  Participants are able to choose the courses they need
and want.  Some of the topics include:

  Beating production deadlines

  The latest design techniques

  Online demonstrations of the Internet and World Wide Web

  Creating a WEB page using hypertext markup language (HTML)

  How to create visually compelling literature combining text, images, color and
graphics

  How to reduce print costs while maintaining a professional looking document
TARGET AUDIENCE:  This conference is for all levels of desktop publishers.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CON183,Contracting Officer's Representative Course (CORs, COTRs, TOs,
POs),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This comprehensive course is designed and taught from the
perspective of non-contracting personnel.  It highlights their role and
authority in the acquisition process with specific concentration on describing
the requirement, selecting the contractor, providing technical direction,
administering the contract, and monitoring performance.  Major topics include:

  The acquisition process, personnel involved, and ethics

  Acquisition planning and development of the purchase request

  The solicitation and award process

  Basics of contract administration

  Monitoring contractor performance and quality assurance

  Changes, equitable adjustments, claims, disputes, and termination
TARGET AUDIENCE:  Non-contracting personnel, including Contracting Officer's
Representatives (CORs), Contracting Officer's Technical Representatives (COTRs),
Technical Officers (TOs), and Project Officers (POs).
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN223,Project Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course shows participant how to organize and manage a
project, develop the project schedule, manage work-in-progress, forecast when to
bring in staff and resources and monitor the project until its completion.
Participant will see how to select report-back systems and task team members,
control a project, refine the project plan and spot and correct problems that
typically arise.  Topics include:

  Project management cycle

  Implementing the project plan

  Controlling project schedules and costs

  Reporting on project status

  Computer software aids
TARGET AUDIENCE:  Staff specialists, project managers, candidates for a project
team or task force and others responsible for management studies, planning,
systems development, research development and continuous system maintenance.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$485 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN224,PROJECT/2 Basic Cost Manager Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,32 hours,Managerial Systems Training,Repeated
every 0 months,N,

MAN225,DOE Order 4700.1 - Project Management System,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Managerial Systems Training,Repeated
every 0 months,N,

MAN226,Project Management,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Managerial Systems Training,Repeated every 0 months,N,

MAN227,Advanced Project/2,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Managerial Systems Training,Repeated every 0 months,N,

MAN228,Basic School Project/2,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Managerial Systems Training,Repeated
every 0 months,N,

MAN229,Projacs Workshop,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

TEC350,EZPERT Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST680,Radiation Worker Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,12 hours,Health and Safety Training,Repeated
every 0 months,N,

CST220,WordPerfect 6.0 Windows Fast Track,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

ENV248,Environmental Risk Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST681,Safety and Health Decision-Making For Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST682,Personnel Protection and Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST683,Hazardous Materials Treatment Technologies,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST684,Air Surveillance For Hazardous Materials,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

HST685,Hazardous Waste Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV249,Environmental Risk Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,



MAN230,Performance Measurements,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,5 hours,Managerial Systems Training,Repeated
every 0 months,N,

CSE199,Business Opportunities Lessons Learned for Contractors and
Subcontractors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference is The Energy Daily's first in a series of
contract reform conferences and is relevant for contractor and subcontractor
alike.  Participants that attend will get answers from the key DOE contract
reform drivers and leading DOE industry executives to questions like:

  How is DOE's Contract Reform Task Force proposing to hold operating
contractors more accountable?

  What are the new DOE rules in such areas as overtime costs, fines and
penalties, loss of federal property, safety

   management, third-party liabilities and outsourcing practices?

  What key factors will DOE weigh when deciding on a non-competitive extension
of an incumbent contractor or

   subcontractor?

  How difficult will it be for contracts to prove increased costs are reasonable
enough for DOE reimbursement?

  How will DOE's new fee policy compensate industry for increased financial
risks?

  Are new contracts really focusing on results or are they still delineating the
how-to-dos?

  How is contract reform responding to workforce and stakeholder issues?
TARGET AUDIENCE:  DOE contract reform drivers and their counterparts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,13.5 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST221,Aspen,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG169,Thesis Research,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

GEN149,Statement of Work,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,General Employee
Training,Repeated every 0 months,N,

OPS183,Operational Readiness Review (ORR),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one and a half day course is designed to provide a
general overview that consists of ORR current issues, new DOE Order changes, ORR
background and requirements, and lessons learned.  An outline of a Plan-of-
Action, and draft implementation plan for a facility will be prepared.  This
will be of great value to a site in the process of preparing for an ORR.
Discussions will also take place on the required documentation, review and
interview techniques, forms, communication and producing the final report.
TARGET AUDIENCE:  Facility managers, team leaders, and first time ORR team
participants.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Operations of
Facility,Repeated every 0 months,N,

EDG170,Thesis Research,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG171,Solid Waste Disposal,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG172,Properties of Air Pollutants,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG173,Groundwater Dynamics,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG174,Industrial and Advanced Water Treatment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG175,Advanced Physiochemical Processes,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG176,Sanitary Chemistry and Biology,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG177,Hazardous Waste Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

MAN231,Change Control,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Managerial Systems Training,Repeated every 0 months,N,

OPS184,Conduct of Operations Refresher for Non-Operators,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Operations of Facility,Repeated every 0
months,N,

OPS185,Conduct of Operations Refresher for Operations Personnel,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1.5 hours,Operations of Facility,Repeated every
0 months,N,



TEC351,Overview of VIT HLW Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST686,Meteorology, A Short Course In,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

GEN150,How To Present Training With Impact,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

GEN151,Applied Systematic Problem Solving, Decision Making and Planning
Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,General Employee
Training,Repeated every 0 months,N,

MAN232,Interpersonal Management Skills Reinforcement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

COM223,Strategies for Successful Presentations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN233,DMT-II Advanced Managerial Strategies,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC352,VIT SGN Stuck Rabbit (Drill),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST687,Total Safety Culture/Employee Involvement,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2 hours,Health and Safety Training,Repeated
every 0 months,N,

OPS186,Conduct of Operations - Overview,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Operations of Facility,Repeated every 0
months,N,

HST688,Transportation Of Radioactive Materials,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC141,Personnel Security Specialist Training II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Security Issues
Training,Repeated every 0 months,N,

TEC353,Air Permitting For New And Modified Sources,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST689,Hazardous Waste Training Program Development Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST690,Hazardous Waste Facility Operations Office,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV250,Air Base and Environmental Planning Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV251,Insp. Procedures For (Degreasing) Opr.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV252,Combustion Evaluation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV253,Control of Gaseous Emissions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST691,Hazwoper - EM 24 HR,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV254,Environmental Risk Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,21 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN234,Management Problems of the Tech. Person,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

HST692,Practical Karst Hydrogeology with Emphasis on Groundwatering
Monitoring,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

CON184,Contract Administration Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST693,CPR-I Community,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST694,OSR/LCO Review,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC354,SOP 00-04 (Rev. 5) and SOP 00-05 (Rev. 3) Update,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC355,IO #6 Full Scale Briefings,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC356,Preparation, Performance, Rptg. & Closure of Audits, Assessments, &
Surveillance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics are included in this briefing:

  Definition of audit, assessment, and surveillance

  Types of audits, assessments, and surveillances

  Four phases

  Preparation

  Performance

  Analysis considerations

  Reporting

  Closure

  WVAO Procedures
TARGET AUDIENCE:  Personnel with responsibility in this area.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST222,Open-Items Tracking System Briefing,No description avaiable.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

TEC357,Melter Loss of Power - 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,



SUP184,Supervisor Enabling - Employee Assistance Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Supervisory
Training,Repeated every 0 months,N,

QAT199,Certified Quality Manager Preparation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   Refresher for most of body of knowledge for the certified
quality manager exam.  The big Q and the little Q.  Excellent material for new
managers too.  Seminar topics:

Quality Standards

Organizations & Their Future

Quality Needs & Strategic Planning

Continuous Improvement

Customer Satisfaction

Human Resources
TARGET AUDIENCE:  Quality professionals who wish to prepare for the CQM
Exam...and round out their skills.  Aspiring new managers to find out what to
do.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,8 hours,Quality
Assurance Training,Repeated every 0 months,N,

EDU162,Industrial Safety,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Education Undergraduate Courses,Repeated every 0 months,N,

CSE200,5th Annual Managing Diversity in the Workplace Conference,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  The topic of this conference is "Transitioning from
Diversity Theory to Performance & Accountability."  This conference features the
following business perspectives on:

  Diversity performance and accountability

  The psychological impact of diversity on an organization

  Measuring the effect of diversity on individual and corporate performance

  Managing a diversity change process

  Total inclusion:  including white men in diversity change efforts
TARGET AUDIENCE:  Diversity mangers and specialists.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

TEC358,Electrical Codes Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON185,Specification Writing for Construction Contracts,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CON186,Construction Contract Negotiating,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

CON187,Advanced Construction Contract Administration,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Contracts and Procurement
Training,Repeated every 0 months,N,

TEC359,DOE's New Approach to Decommissioning:  Integration of CERCLA into D&D
Process,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1250 per student,Classroom,Instructor-Led,35
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV255,Spill & Release Information Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST695,Classification of Operational Emergencies,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC360,TSC Staff, Operational Support,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 12 months,N,



TEC361,Fundamentals of Root Cause Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST696,Industrial Hygiene Principles (GTB 5.5),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covered DOE Orders related to industrial
hygiene.
TARGET AUDIENCE:  DOE-OH/MB-EM
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC362,DOE Order 4010.1, Value Engineering, OB CIR A-131 (EC 4.15),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing covered topics of value engineering.
TARGET AUDIENCE:  DOE OH/MB-EM
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST697,Hazardous Materials Transportation Radioactive Module,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV256,NESHAP Training & Symposium,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Environmental Issues Training,Repeated
every 0 months,N,

QAT200,Auditing and Auditing Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST698,Advanced Hazardous Waste Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This advanced course targets individuals who share
responsibility for complying with the EPA regulation for hazardous waste
management and the DOT regulations for the transportation of hazardous waste.



The participants will be required to implement the hazardous waste requirements
in 40 CFR Parts 260-265, 302, and 761 with those in 49 CFR Parts 100-177.
Topics covered include:

  EPA waste designations

  EPA waste storage requirements

  DOT waste classification

  Hazardous substance and reportable quantity determination

  Proper shipping name selection

  Packaging selection and configuration

A basic review of the hazard communications and load/vehicle configuration
requirements are conducted.  Emphasis is placed on problem-solving, using
hypothetical shipping scenarios and case studies, that require application of
the information obtained in the basic and advanced training courses.
TARGET AUDIENCE:  This workshop is designed for those individuals who designate
and manage hazardous waste in preparation for transportation, classify hazardous
waste per DOE criteria, certify Uniform Hazardous Waste Manifests, and inspect
hazardous waste management and shipping operations.
PREREQUISITIES:  Successful completion of the DOE/TMD Basic Hazardous Materials
Transportation course and Basic Hazardous Waste Transportation Module, or
approved equivalent, within the last two years.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Health and Safety Training,Repeated every 0 months,N,

MAN235,ISO 14000,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

SUP185,Managing for Excellence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

SEC142,Computer Security,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,



HST699,RCRA Hazardous Waste Supervisor's Checklist,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST700,Radiation Safety ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

LEG122,Ethical Conduct Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Legal Issues
Training,Repeated every 0 months,N,

EDG178,Practical Environmental Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG179,Engineering Controls,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Graduate Course,Repeated
every 0 months,N,

EDG180,Industrial Ventilation,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Graduate Course,Repeated
every 0 months,N,

HST701,Advanced Hazardous Materials Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop provides the participant with challenging,
advanced-level training in the shipping of hazardous materials.  Main topics
addressed are material classification, proper shipping name determinations, and
packaging selection and configuration.  Basic review of hazard communications
and load/vehicle configuration requirements are conducted.  Emphasis is placed
on problem-solving, using hypothetical shipping scenarios and case studies that
require application of the information obtained in the basic and advanced
training courses.



TARGET AUDIENCE:  This course is for individuals who must completely identify an
"unpackaged" hazardous material, ensuring it is in full compliance with all
applicable classification and packaging regulations.  This includes, but is not
limited to, material classifiers; laboratory technicians; hazardous substance
determinators; proper shipping name selectors, and packaging
authorizers/selectors.
PREREQUISITIES:  Successful completion of DOE/TMP Basic Hazardous Materials
Transportation Training course, or approved equivalent, within the last 2 years.

NOTE:  It is the participant's responsibility to bring the current version of
DOT Hazardous Materials Regulations, 49 CFR Parts 100 - 199.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST702,Advanced Radioactive Material Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop provides the participants with challenging,
advanced-level training in the shipping of radioactive material.  The main
topics addressed are:

  Characterization, determination of radioactive materials shipping categories

  Mixed hazard classification

  Proper shipping name determination, packaging selection and configuration

  Shipment configurations

A basic review of the hazard communications requirements is conducted.  Emphasis
is placed on problem-solving, using hypothetical shipping scenarios and case
studies, that require application of the information obtained in the basic and
advance training courses.
TARGET AUDIENCE:  This workshop is designed for those individuals who classify
and categorized radioactive material per DOT criteria, certify radioactive
material shipping papers, and inspect radioactive material shipping operations.
PREREQUISITIES:  Successful completion of the DOE/TMD Basic Radioactive Material
Transportation course, or approved equivalent, within the last two
years.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,40 hours,Health and Safety Training,Repeated
every 0 months,N,

COM224,Careful Proofreader,No description available.,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Communication and Office Skills,Repeated every 0 months,N,

HST703,Lockout/Tagout Authorized,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the requirements of Mound's
Lockout/Tagout procedures.  The different types of hazardous energy and methods
of isolating them are discussed.  The use of caution tags is also discussed.
TARGET AUDIENCE:  All Employees who have a need to perform Lockout/Tagouts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,



HST704,Sampling and Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS187,Operational Readiness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Operations of
Facility,Repeated every 0 months,N,

HST705,Explosive Safety Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT201,Applied Evaluation (Audit) Techniques For Quality Assurance
Effectiveness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

SUP186,Platoon Leaders/Instructors ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

MAN236,Managerial Decision Making & Problem Solving - Level III
Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDU248,Introduction to Management Systems,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM225,People Skills for People in Technology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course will provide participants with insight
into what they already do well (perhaps unknowingly) and ideas for improving
their people skills.  They'll leave with a firmer command of competencies that
increase their effectiveness in working with people.  The most important thing
to know about this course is that participants will be learning and practicing
communication skills rather than simply hearing about the concepts.  The skills
taught in this course are easy to understand yet often hard to master.
Accordingly, more that two-thirds of the time will be spent watching
demonstrations of the skills, trying them out and receiving feedback from course
leaders and other participants.  The practice sessions will help integrate the
skills and see how they could apply back at work.  The feedback received will
enhance ability to use the skills, thus participants will leave the workshop
ready to use what they've learned.  Topics covered include:

  Listening

  Results-based listening

  Agreements

  Conflict management

  Confrontation

  Integration option
TARGET AUDIENCE:  This course is for all employees with an interest.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG181,Survey of Marketing,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG182,Survey of Law,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines economic, political, and social forces
which shape law and impact the management of business.  Public law topics
include government regulation of markets and employment relationships.  Private
law and employment relationships.  Private law topics include:

 Contracts

 Torts

 Property



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

TEC363,HVAC Design 501,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 5-day course is about HVAC Design Fundamental and
their application.  Concepts and procedures learned here will be applied to the
design of an HVAC system for a light commerical facility.  Students will do
exemplary design tasks as done in practice in an engineering design business.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$950 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC364,9968 Container Tie Down Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST223,Groupwise Training (for Windows),Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST224,Travel Manager Training (Introductory),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU163,Business Communications I,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

EDU164,Introduction to Business,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

COM226,Records Management Training,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Communication and Office
Skills,Repeated every 0 months,N,

HST706,Treatment Technologies For Superfund,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST707,Toxin Agent Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST708,Occupational Respiratory Protection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,35 hours,Health and Safety
Training,Repeated every 0 months,N,

HST709,Hazardous Waste Manifesting and Record Keeping,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST710,Radiological Emergency Management - HS-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST711,Process Safety Management:  Complying with the OSHA and EPA
Regulations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn to interpret the
performance-based requirements of the Occupational Safety and Health
Administration (OSHA) Process Safety Management (PSM) regulation and the
prevention program portion of the Environmental Protection Agency (EPA) risk
management program regulation.  Participants will develop and implement a cost-
effective PSM program for a single facility or an entire corporation.  Topics
include:

  Up-to-the-minute information on OSHA and EPA regulatory enforcement activities
and interpretations from the



   company in the know

  Regulation history, summary, and definitions

  Covered processes and application issues

  Compliance interpretation

  Citation insights

  Understanding and controlling the operation

  Understanding and controlling the hazards

  Accidents:  emergency planning and response; incident investigation; and
compliance auditing
TARGET AUDIENCE:  This course is for process/safety/operations managers,
process/safety engineers, plant employees responsible for developing PSM
programs, and auditors preparing for compliance audits.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE201,DOE Pollution Prevention Conference,Training Division,3110,DOE-
OH,N,Training Division,3110,$100 per student,Classroom,Instructor-Led,24
hours,CSE-Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDU165,Records Indexing & Classifying,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the study of the fundamentals of records
handling form creation to destruction.  Includes basic rules for filing and a
study of the five basic classification methods.  Utilizes a database software to
incorporate computerized indexing.
TARGET AUDIENCE:  This course is designed for records management personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$249 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

PER126,Prevention of Sexual Harrassment: A Workshop for Employees,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

GEN152,Motivating Change-360 Feedback Training Session Part 1,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,General Employee Training,Repeated
every 0 months,N,

QAT202,Malcolm Baldride Criteria Overview,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT203,Total Quality Analytical Tools,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST712,Basic Hazardous Waste Transportation,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV257,OSH Hazard Abatement Management Briefing,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Environmental Issues Training,Repeated every 0 months,N,

ENV258,Compliance Assurance & Enforcement Workshop,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Environmental Issues Training,Repeated every 0 months,N,

EDG183,Performance Management in Technical Organizations,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,48 hours,Education Graduate Course,Repeated
every 0 months,N,

EDG184,Environmental Economics/Cost Benefit Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will examine the costs-benefits of using In-
Situ technological methods for remediating hazardous and radioactive waste
compared with quantitative "Quality of Life" factors of an environmentally
concerned community.  The definition of In-Situ technology in this analysis will
include those methods that can be applied to treat hazardous or radioactive
waste where hey are located, i.e., the contaminated material is not excavated.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

MAN238,Primavera Project Planner (P3) Finest Hour,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Though hands-on training, participants will gain a thorough
background in planning and scheduling and learn to create effective, meaningful
reports and graphics.  Participants will create and tack an entire project to



completion utilizing the three basic elements of project management:  schedule,
resources and costs.  Scheduling techniques and report production will also be
covered.
TARGET AUDIENCE:  This course is designed for those with limited or no
experience using Primavera Project Management Software.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

SEC143,Materials Accounting for Nuclear Safeguards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will introduce methods for designing and
implementing conventional and near-real-time accounting systems for safeguarding
special nuclear materials.
TARGET AUDIENCE:  This course is for personnel who are involved in the control
and accounting of special nuclear materials as part of an overall safeguards
system.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,Security Issues
Training,Repeated every 0 months,N,

HST713,Basic Radioactive Material Transportation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP156,Processing Class Complaints of Discrimination,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  Significant court decisions affecting class complaints of discrimination in
the private and Federal sectors

  Rule 23 of Rules of Civil Procedures

  Barrett V. Civil Services Commission Decision

  The Federal EEO class discrimination complaint procedure

  Responsibilities of EEO counselors for pre-complaint counseling

  Responsibilities of EEO counselors for pre-complaint counseling of individuals
with potential complaints
TARGET AUDIENCE:  This course is intended primarily for EEO officers and EEO
counselors.  However, managers, supervisors, persons who may be expected to
serve as agency representatives and other personnel with EEO responsibilities
will be of limited value to personnel with state and local governments.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,



EMP157,Fact Finders' Role in Agency Administration,No description
available.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP158,Whistleblower Protection Act 1989,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Employee Issues Training,Repeated every
0 months,N,

EMP159,16th Annual EEO Seminar,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP160,EEO Counseling:  An Update,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP161,EEO Counseling Seminar,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP162,Advanced EEO Counseling,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP163,Basic EEO Counseling,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,24 hours,Employee Issues Training,Repeated
every 0 months,N,

HST714,Risk Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

HST715,OSHA 40 Hour Safety Training Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST716,Health and Safety Supervisors Course - 8 hour,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP187,Higher Level Training for Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

EDU166,Introduction to Desktop Publishing,Training Division,3110,DOE-
OH,N,Training Division,3110,$112 per student,Classroom,Instructor-Led,3
hours,Education Undergraduate Courses,Repeated every 0 months,N,

HST717,SST Loading & Tie Down,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST718,First Responder Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

SEC144,Annual Employee Security,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

HST719,General Chemical Training For Haz Comm,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV259,ES&H Update,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST720,Means of Egress/Fire Prevention,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST721,Criticality Alarms and Assembly Area Procedures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST722,Explosive Safety,SPONSOR: DOE
CONTACT: 3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST723,Subpart S Corrective Action,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,Health and Safety
Training,Repeated every 0 months,N,

HST724,Tritium Training For Maintenance Personnel,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS188,Authorization Basis Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

HST725,Nuclear Material Handler Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST726,CHP Exam Review - PT 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC365,General Technical Base Qualification Standard ITV Broadcast,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This broadcast will address the 8 Sections within the
General Technical  Base Qualification Program (TQP), show the relations of the
sections within the Standard to individuals, and provide standardized training
in the core technical competencies.  The training will ensure a consistent and
common level of knowledge and skill available to federal employees participating
in the TQP.  The first telecast will cover:

  Section 1 - Nuclear Physics Fundamentals

  Section 2 - Radiological Fundamentals

  Section 4 - Quality Assurance

  Section 8 - Technical Communications

The second telecast will cover:

  Section 3 - Environmental Management

  Section 6 - Conduct of Operations

  Section 7 - Nuclear Safety Documents and Evaluation

The third telecast will cover:

  Section 5 - Industrial Safey
TARGET AUDIENCE:  This telecast is designed for DOE federal personnel, GS-15 and
below, who provide management direction or oversight that could impact the safe
operation of defense nuclear facilities.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE202,Environment, Safety and Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Safety conference sessions include:

  Benchmarking ergonomics programs

  Managed care for workers' compensation

  Workers' compensation / accident investigation

  Nuts & bolts - starting a safety program

  Innovations in drug & alcohol testing

  3-step evolution of workplace violence

  Damage control - preparing for OSHA & EPA inspections

  Establishing an employee-based safety initiative

  Minimizing your stress, maximizing your response

  Safety roundtable topics

  OSHA update

  Developing an internal emergency plan

  Implementing and assessing your personal protective equipment

  Achieve world-class safety status by understanding the incident/accident
pyramid

  Developing an employee wellness program on a shoestring
TARGET AUDIENCE:  Safety professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST727,T-Bldg Entrance/Exit Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST728,Tritium Health Physis & Update,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC366,Motorized Carts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST729,OSR/LCO - Bldg. 38,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion of this course, participants shall use the
systematic approach in assuring the Limiting Conditions for Operation (LCO's)
for their building are in compliance.
TARGET AUDIENCE:  Personnel responsible for Building 38.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

PER127,Open Season Health Benefit Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar will provide a complete update of the Service
Benefit Plan changes to benefits and rates.
TARGET AUDIENCE:  Personnel specialists.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,Personnel Issues
Training,Repeated every 0 months,N,

EDU167,Marketing,Training Division,3110,DOE-OH,N,Training Division,3110,$330 per
student,Classroom,Instructor-Led,3 hours,Education Undergraduate
Courses,Repeated every 0 months,N,

COM227,Instructor Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is for those who deliver training in classroom
and small group settings.  As a hands-on workshop, it provides essential skills
for making instruction interesting, lively and effective.  Even the novice comes
away from this confidence-building course better able to overcome the
nervousness and anxiety associated with leading a group.  Each participant will
make presentations and receive video-taped feedback in a highly supportive
learning environment.  Topics include:

  Effectively deal with nervousness and anxiety

  Establish conditions for learning

  Methods that involve the learner

  Giving effective lectures and demonstrations



  Employ small group activities

  Dealing effectively with problem participants

  Develop practical learning objectives and test

  Use of common media and audio-visual devices

  Manage participant expectation

  Make a powerful impact
TARGET AUDIENCE:  Trainers, team leaders and others who are called on to deliver
training in classrooms and small group sessions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE203,Preventing Discrimination - Technical Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

MAN239,Introduction to Management Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  As the first course in the management analysis series, this
course teaches the fundamental tools of analysis which will allow employees with
little or no experience to conduct basic studies.  Topics include:

  Basic organization and management theory

  Fact-gathering techniques

  Simple descriptive statistics to present facts

  Fundamental work-measurement methods
TARGET AUDIENCE:  Employees who anticipate doing elementary management analysis
such as management technicians, supervisors, administrative assistants, new
management/program analysts and support staff who work with management analysts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

EMP164,GETTING AHEAD:  Survival Skills for the 90's,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a two hour learning event designed to challenge
participants to think, plan and act to maximize their potential.  Organizational
change, reinvention, downsizing and competition for limited opportunities
present new challenges to career enhancement.  The success we desire to achieve
compels us to develop a vision that goes beyond traditional approaches to career
development.  The wrong decisions can have a devastating effect on morale,
teamwork and personal goals.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

EDG185,Engineering Project Management,Training Division,3110,DOE-OH,N,Training
Division,3110,$630 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG186,Statistical Methods of Engineers,Training Division,3110,DOE-OH,N,Training
Division,3110,$630 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

HST730,Hazardous Materials - Marking,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST731,Hazardous Materials - Labeling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST732,Hazardous Materials - Shipping,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST733,Hazardous Materials - Placarding of Vehicles,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST734,Hazardous Materials - Separation and Segregation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST735,Hazardous Materials - Unique Moves,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC367,Metric System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST736,Occupational Safety and Health Course for Other Federal Agencies,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Health and Safety
Training,Repeated every 0 months,N,

FIN134,Defense Security Assistance Management - Core,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN135,Security Assistance Management Case,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN136,Professional Development Institute VII,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

COM228,Dynamics of Personal Development and Public Communication,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST225,Administrative Systems Analysis and Design,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST226,ADP System Analysis & Design,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC368,Aerospace Medical Division (AFSC),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,608
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE204,Managing Meetings & Conferences,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST737,CVSA/FMCSR Vehicle Inspection for Maintenance Personnel,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV260,Advanced RCRA,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,13 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST738,OSHA Construction Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN240,Core Project Management Overview Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST739,24 Hour Plus Training Program in accordance w/29 CFR 1910.120 & 40 CFR
264.16,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST740,8 Hour Annual Refresher Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

FIN137,Cost Accounting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

TEC369,Technical Management Plan,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDG187,Future Contracts - Independent Study in Finance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to study the relationship between
historical implied volatility and valueline ratings.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1185 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

HST741,Risk Analysis and Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the principles and methods for
analyzing health and environmental risks.  The course will address the major
topics associated with the assessment of risk including source term evaluation,
release and transport of hazardous constituents, and exposure and impacts.  Both
acute and chronic accidents and releases will be reviewed, with example
calculations provided.  This course will also stress the similarities and
differences between environmental and safety risk management.  The course will
utilize evaluations and analyses from a variety of actual situations.  The
objective of this course is to help employees gain a measurable understanding of
both the technical and conceptual aspects of risk management.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST742,Technical Safety Requirements (TSR),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will focus on the bases and foundations of DOE
Order 5480.22, "Technical Safety Requirements."  The course will cover both the
technical and administrative interpretations related to TSR implementation.
There will be references to related DOE Orders including 5480.23, "Nuclear
Safety Analysis Reports" and 5480.21, "Unreviewed Safety Questions."
TARGET AUDIENCE:  The course also includes a brief 20 question test to measure
the understanding of the Order and the basic Requirements for implementation.  A
score of 75% is needed to obtain a passing grade for the course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP165,Communicating Across the Cultural Divide,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following:

1. Before one word is spoken: What all humans do before they speak

2. Three work views: Whey do they dictate communication patterns?

3. Key areas of interactions: What misunderstandings occur between whites and
people of color?

4. Operational and interactional processes across the three world views: What do
you do with the communication difference?
TARGET AUDIENCE:  All leaders, managers, supervisors or employees (White,
African-American, Asian-Pacific, Latino/Hispanic, or First-American)
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59.95 per student,Classroom,Instructor-Led,8 hours,Employee
Issues Training,Repeated every 0 months,N,

CON188,Incentive Contracts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST743,DOE Pressure Safety Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST744,Electrical Safety, Potential Hazards and Safety Precautions,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST745,Waste Site Supervisor/Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,



TEC370,Introduction To Conduct of Maintenance For Managers and
Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC371,Hoisting and Rigging Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST746,ALARA Committee Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST747,Risk Management and Liability Issues In Occupational Safety and
Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$545 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

HST748,Life Safety Code,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC372,Manufacturing Resources Planning II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST749,Explosion Hazards Evaluation,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC373,Management Oversight and Risk Tree,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC374,Hoisting and Rigging,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST750,Health Physics Laboratory Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST751,Occupational Safety and Health Standards for the Construction Industry,
OSHA 510,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course for private sector personnel covers
Occupational Safey and Health Administration (OSHA) policies, procedures, and
standards, as well as construction safety and health principles.  Topics include
scope and application of the OSHA construction standards.  Special emphasis is
placed on those areas that are the most hazardous, using OSHA standards as a
guide.  Other topics include:

  Overview of OSH Act and standards

  Confined space entry

  Record keeping

  Hazard communication

  Hazard violation workshop

  Ergonomics guidelines



TARGET AUDIENCE:  Private sector personnel responsible for OSHA polices,
procedures, and standards.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$625 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

HST752,Aviation Accident Prevention Course ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Health and Safety
Training,Repeated every 0 months,N,

HST753,Safety Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4864 hours,Health and
Safety Training,Repeated every 0 months,N,

COM229,Organized Files & Records,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants how to take control of
the filing system and create one that serves the needs today.  Participants will
gain top-drawer tips and techniques that'll ensure them to stay organized and
able to put hands on needed info in seconds.  Topics include:

  How to organize files so anything can be found in seconds

  Mastering computer files:  never again will a photographic memory be needed to
know what a document was named

   and where is was stored

  When it is safe to pitch old, inactive files without the worry that someday
they may be needed

  The trick to getting paper in files and off the desk immediately
TARGET AUDIENCE:  This course is for anyone suffering from information overload.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM230,Conflict Resolution and Confrontation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day seminar will teach participants how to achieve
positive resolution to workplace conflicts and confrontations.  While unmanaged
conflict can harm important working relationships and decrease productivity,
skillfully managed conflict can actually promote teamwork and cooperation.  The
bottom line for the workplace is greater harmony, more enthusiasm and increased
productivity.  Topics include:



  Why constructively managed conflict can actually improve productivity and
inspire innovation

  Why some conflicts are better left unresolved

  Recognizing how personality and attitude affect the outcome of a disagreement

  How to deal with issues in ways that help everybody win

  How to give feedback that's non-accusatory and stimulates the desire to
improve

  When to give feedback and when to keep quiet

  Why negative feedback is not necessarily disapproval

  How to make sure emotions aren't triggered by someone else's anger

  How to blow off steam before it reaches the boiling point
TARGET AUDIENCE:  This course is for anyone wanting to gain lifetime conflict
resolution and confrontation management skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDU168,Adult Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of adulthood in context of life
span, including biological change, cognitive characteristics, personality, and
moral reasoning.  Also addressess issues of gender, interpersonal relations,
ethnicity, aging, and impact of theory on organizational development.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1165.5 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE205,Geological Society of America Annual Meeting and Exposition,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$235 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST754,Hazardous Waste Operations & Emergency Response "HAZWOPER",SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for personnel involved with the
investigation and remediation of hazardous waste sites, and to a lesser extent,
response to an accident involving hazardous materials.  It provides the basic
information needed to meet the requirements of 29 CRF 1920.120.  After this
course, participants will be more knowledgeable in hazardous waste site



operations, team functions, personnel health and safety procedures, and
operation of field monitoring equipment.  In some segments of this course,
participants are required to wear respirator equipment, which precludes wearing
eye glasses.  Individuals who are severely restricted are required to notify the
instructors and be aware that their participation will be limited.  During some
exercises, participants are required to wear chemical protective clothing, which
may be stressful to certain individuals.  Participation in these exercises is
not required but attendance is required.  Individuals who are not currently
participating in a medial surveillance program should consult their physician
before attending this course.
TARGET AUDIENCE:  This course is for hazardous waste site workers who need 40
contact hours of safety training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

HST755,Radiation in the New Century, A Look Ahead,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$160 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

CST227,Word V5.5/Concepts-Intermediate, 1.2 CEU,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM231,Executive Briefing Techniques Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to create and deliver in-depth
briefings to high government and industry officials.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

MAN241,ILS Configuration Management Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the method of controlling design,
production, material requirements planning, work schedules and personnel to
insure that the proper parts, material and personnel come together to produce
the proper part/equipment as called for by the engineering drawings which have
been developed to the design criteria.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,



COM232,Effective Naval Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to create technical reports and to
write those reports so that anyone who reads them would be able to understand
them.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC375,Production Management I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Production Management is a live-in school, whereby the
student is assigned to and reports to an industrialized manfacturing facility
every day.  The student is interactive with the manufacturing process.  At the
end of the program the student is tested on the manufacturing process, testing
techniques, quality control and safety programs observed at the plant.  Also the
student must write a position paper on some phase of the manufacturing
process(s) identifying any weaknesses noted with recommendations for
improvement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,304
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC376,Production II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon successful completion of the course, phase II of the
production management course was completed by taking the by-pass test.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

FIN138,Security Assistance Management On-Site,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training is given to those Military and Civilian
Personnel who work in Foreign Countries to which the USA provides for cost or
givens military assistance to.  This class dealt with the legal, treaty,
accords, host-nation agreements and logistics and military requirements needed
to meet those obligations by the USA and/or all other nations involved.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

SUP188,Effective Leadership Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to deal with the principals of team
building and the communication of ideas and directions to employees.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

OPS189,Washington Scene Seminar (The),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Washington Scene was a special DOD Inspector General
Seminar which provided for IG employees a close look at how Washington works.
Participants gain an understanding of how the budget appropriations process
works.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Operations of
Facility,Repeated every 0 months,N,

HST756,Integrated Safety Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

HST757,40 Hour Health and Safety Training Course,SPONSOR: DOE
CONTACT:  5-9729

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST758,Inspection School (USAF),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to inspect an object or an
organization.  It teaches both program approach, and techniques for interviewing
and gathering data.
TARGET AUDIENCE:  This course is required for all DOD Inspector General
Investigators, Inspectors and Evaluators.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP166,Retirement Preparation Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 3-day seminar is designed to stimulate positive
thinking toward proper planning for post-retirement years.  Emphasis will be
placed on advanced pre-retirement planning rather than specific retirement
benefits.  Topics to be discussed are:

  Financial planning

  Tax and legal issues



  Health considerations

  Social security benefit and Medicare

  Life after retirement
TARGET AUDIENCE:  First priority will be given to employees who will become
eligible for retirement within 5 years.  However, other employees will be
permitted to attend on a space available basis.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

TEC377,Value Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This 3 day course is designed for those employees who are
directly or in support of acquiring goods or services required to meet the
Department's needs.  It will inform participants of the purpose, principles,
requirements, and policy for managing value engineering with the Department of
Energy.  A balance of lecture and exercises are used so that participants not
only learn about their responsibilities, but have an opportunity to learn how to
perform some of the key value engineering activities.  At the conclusion of this
course, participants are will be able to:

 Understand the basics of value engineering.

 Describe Federal & DOE policy with respect to value engineering

 Understand how value engineering is integrated into DOE contracts.

 Describe the acti9ons required of those responsible for management and
execution of value engineering in DOE.

 Understand the steps in developing, submitting, reviewing, approving and
incorporating a value engineering change

  into a DOE contract.

 Understand the record keeping and reporting requirements for value engineering
in DOE.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST228,REASON Computerized Root Cause Analysis Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is specifically designed to provide DOE
personnel and contractors with the ausal factor analysis methods/skills
necessary to comply with DOE Order 225.1 and DOE Order 5000.3B/232.1.  The
training is a five-day structured, classroom training desinged to teach the
theory, technology and methodology of REASON computerized root cause analysis,
and the Barrier Analysis, Change Analysis, and Events and Causal Factor
Charting.  The training and software serve to standardize, unify, and
proceduralize investigation, analysis, validation and data access, while



providing the objective, concise, accurate, and consistent results required by
DOE Order 225.1.  Topics include:

  REASON methodology to identify root causes, contributing causes, and direct
causes of DOE reportable occurrences

  REASON principles of organizational control to determine and support judgments
of need, conclusions, action

   plans, and requirements verification analysis

  The concept of integrated causal factor analyses to accomplish Root Cause
Analysis, Barrier Analysis, Events and

   Causal Factor Charting, and Change Analysis
TARGET AUDIENCE:  This course is designed for field managers, professional
analysts, occurrence investigators, and safety professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$750 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

LEG123,Procurement Law Research Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day workshop provides step-by-step instruction in
how to locate and use the many sources, current and historical, that record the
body of Federal procurement law.  Participants will learn to use professional,
up-to-day research tools and techniques -- including traditional indexes, CD-
ROM, and other powerful automated search-and-retrieval systems -- while
performing research exercises.  Hands-on training will be given in the use of
either WESTLAW or LEXIS.  Special attention is given to locating difficult-to-
obtain procurement documents and using the resources of the Government Contracts
Program research center.
TARGET AUDIENCE:  This course is a must for librarians, research assistants,
paralegals, contract specialists, procurement analysts, attorneys, office
managers, and procurement professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

HST759,Basics of Accident Prevention and OSHA Compliance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

CON189,Acquisition Reform 1996,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$95 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP167,Teambuilding and Conflict Resolution Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Employee Issues
Training,Repeated every 0 months,N,

EDG188,Economic Environment,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG189,Marketing Strategy,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG190,Organizational Behavior,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG191,Managerial Accounting,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG192,Groundwater/Soil Remediation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG193,Sanitary Engineering, SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

HST760,24 Hour Field Experience,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV261,RCRA (Subpart S) Workshop,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This workshop was designed to provide a detailed
explanation of the Corrective Action for Solid Waste Management.  The workshop
utilized a combination of lecture and caste study formats and included the
following modules:

  RCRA Corrective Action Process

  Action Levles and Media Cleanup Standards

  Enforcement Mechanisms;

  Remedy Selection and Implementation

  Corrective Action Management Units and Temporary Units

  Corrective Action Strategies;

  Federal/State Perspectives on Corrective Action, and

  Integration with Other RCRA Requirements
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CON190,Cost/Price Anaylsis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide fundamental skills to
analyze price and cost proposals and to develop an appreciation as to what is a
fair and reasonable price.  Topics include:

  Price analysis techniques

  Principles of cost allowability, overview

  Cost estimating

  Cost analysis including elements of cost

  Direct and indirect cost analysis

  Certified cost or pricing data requirements

  Cost accounting standards overview

  Profit or fee analysis
TARGET AUDIENCE:  Entry level (GS-5 to GS-8) acquisition personnel and others
needing training in cost and price analysis techniques.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

LEG124,Federal Real Property Lease Law,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  In this advanced-level course, students will concentrate on
analyzing the legal implications of actions, problems, and disputes encountered
throughout the lease cycle.  Students should have already completed the basic
Federal Real Property Leasing course or have sufficient on-the-job experience
before enrolling in this course.  Major topics include:

 The Law and Judicial Structure

  Origin of Federal lease law and the application of Federal acquisition law to
leases.  Overview of the Federal judicial

  structure and procedure.

 Administrative and Judicial Sources of Remedies

  Rules of procedure for GAO, BCA's, Claims Court, and other Federal Courts.
Contract Disputes Act.  Application

 of evidentiary rules for interpretation.

 Specific Federal and Common Law Principles

  Solicitation and award of Federal leases.  Payment of rent, lease term,
alterations, repairs, and improvements.

  Change and modification.  Third party relationships.  Damage to leased
property.  Witholding rent as a remedy for

  nonperformance.  Constructive evictions.  Reprocurement and deduction from
rental.  Liquidated damages.

  Consequential damages.  Anticipatory breach.  Applicability, significance, and
principles of socioeconomic laws.

  Application of Federal criminal law to leases.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,40 hours,Legal Issues
Training,Repeated every 0 months,N,

LEG125,Introduction to Federal Projects and Historic Preservation Law,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of Federal historic
preservation law and explains and explains the chief preservation
responsibilities of Government agencies.  Students learn the policy and primary
provisions of the National Historic Preservation Act (NHPA) and the requirements
of Section of 106 and 110 of NHPA.
TARGET AUDIENCE:  Federal, State, tribal, and local officials who encounter
preservation related law in their jobs; coordinators of construction projects or
land-use programs; Government architects, archeologists, community planners, and
building and land managers; and administrators of Federal grant, loan, or permit
programs.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Legal Issues
Training,Repeated every 0 months,N,

CON191,Federal Space Management: Policies and Procedures,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to understand space management
objectives and tasks, and the relationship of space to work and/or productivity.
Through lecture, discussion, and practical exercises, space planning and space
management personnel and program managers responsible for space are taught how
to plan space and manage space more efficiently.

     Instruction covers space management terminology, space management trends,
the "space request", and the organizatonal structure required for effective
space management.  Agency and GSA responsibilities and interrelationships, and
GSA contact points are identified and discussed; and Federal Property Management
Regulations are explained.  Students learn about RENT (rights, responsibilities,
and chargebacks), reimbursable work authorizations, and system operations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN242,Fleet Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN243,Personal Property Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

CST229,Real Property Inventory System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST230,Freelance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an introduction to presentation
concepts as well as interactive instruction in Freelance commands and menu
structure.



TARGET AUDIENCE:  PC users who must prepare presentation slides for staff
meetings.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST231,Excel for Windows 95 - Intermediate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Excel user to the
more powerful aspects of Excel.  Topics include: working with multiple
worksheets, inserting, deleting, moving worksheets and changing worksheets
names; using worksheets; create and use 3D cell references for formulas which
access multiple worksheets; create and use Macros; using Named Ranges as time-
savers; creating simple Pivot Tables; manipulating worksheet data by compiling
subtotals; using Function Wizard for easy creation of difficult formulas.
TARGET AUDIENCE:
PREREQUISITIES: Introduction to Windows 95 or equivalent experience.
AVAILABLE SLOTS:  Not specified*,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST232,Windows - Intermediate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST233,Excel for Windows 95 - Introduction 7.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Windows user to the
fundamentals of using Microsoft Excel.  Topics include: creating, editing,
saving and printing spreadsheets, working with Excel menus and dialog boxes;
adjusting column widths and moving cells; formatting numbers, text and cells;
automatically filling a series of numbers; understanding formulas and functions;
formulas construction including relative and absolute cell references; using
AutoSum and AutoCalculate; modifying the appearance of worksheet with colors,
borders and shading; previewing and printing worksheets; adjusting page setup
options; creating and modifying charts made from worksheets.
TARGET AUDIENCE:
PREREQUISITIES:  Basic typing skills and Introduction to Windows or Introduction
to Windows 95 or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV262,CERCLA Orientation and Remedial Investigation Feasibility Study
(RI/FS),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with a basic
understanding of Comprehensive Environmental Response, Compensation, and
Liability Act (CERCLA) and an in-depth review of the RI/FS process as it applies
to DOE's environmental restoration program.  Day one consists of an overview of



the CERCLA process.  Days two and three focus on the RI/FS process, addressing,
issues confronting DOE CERCLA sites.  Topics include:

  CERCLA from a Federal facility perspective

  Community relations requirements

  Performing baseline risk assessments

  DOE's Streamlined Approach for Environmental Restoration (SAFER)
TARGET AUDIENCE:  Technical personnel in the Environmental Restoration, Waste
Management, Environmental Compliance and General Technical Base TQP Functional
areas.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified  ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM233,Writing Strategies for Professionals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN153,Statement of Work,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

FIN139,Cost Accounting Standards Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training will focus on:

 The overall nature and intent of CAs

 The requirements of the CAS clause

 The nature, intent, and contents of the CAS disclosure statement

 The nature, intent, and requirements of eqach CAS standard and the impact on
M&O contractors

 The effect of new CAS standards or changes in cost accounting practices on
contract prices

 The government's audit approach for reviewing for CAS statement adequacy and
compliance
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN140,Cooperative Audit Strategy,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

EDU169,Finite Mathematics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn, operations with matrices,
determinants.  Linear programming.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU170,Cost Accounting II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU171,Accounting Information Systems,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU172,Cost Accounting I,  SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU173,Principles of Marketing (Part 2),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU174,Business Statistics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDG194,Project Management Techniques I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers selected quantitative methodologies used
to support decisions concerning project alternatives.
TARGET AUDIENCE:  Personnel interested in project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$780 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG195,Project Management Techniques II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines quantitative methods and statistical
techniques central to project management, with emphasis on problem solving
through computer software applications.
TARGET AUDIENCE:  Personnel interested in project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$780 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG196,PM Integrative Applied Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course integrates the subject matter covered in the
other courses into each phase of the project life cycle.
TARGET AUDIENCE:  Personnel interested in project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,1 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG197,Management and Leadership,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces how successful project-related
organizations respond to internal and external requirements.
TARGET AUDIENCE:  Personnel interested in project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$780 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG198,Project Management Systems,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provides an overview of the specialized
management concepts and techniques applied to the management of projects.
TARGET AUDIENCE:  Personnel interested in project management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$780 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CST234,Using Lotus 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM234,Speechcraft,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

PER128,Workers Compensation In Ohio,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn an understanding of the definition
and scope of compensable injuries and occupational diseases, as well as the
various forms of compensaton available, is essential to administer a cost
effective workers' compensation program and to effectively represent injured
workers.

This program will cover the nuts and bolts of workers' compensation, including
claims processing, claimant's rights and responsibilities and current
developments in the legislation.
TARGET AUDIENCE:  Personnel and industrial relations managers, business owners,
actuarial firms, attorneys, union representatives, and other individuals
involved in workers' compensation system should attend this seminar.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER129,Cobra Threat Protection Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will review the following topics:

 Proper documentation procedures

 How to prepare written instructions

 Monthly self-audit procedures

 TAMRA '88, OBRA '89, & OBRA '90



 Notification timeframes & documentation

 Handle exit interview situations properly

 Learn who is eligible for COBRA and when

 What plan coverages must be offered

 How to deal with region specific HMO's

 Understand the 18, 29, & 36 month timeframes

 How open enrollment apply

 Examine gross misconduct court cases

 Understand Medicare/COBRA rules changes

 State COBRA elections & premium payments

 When to add new spouses and dependents

 How to handle late and NSF premium payments

 Workers comp & leave of absence situations

 Secondary COBRA events and coverage periods

 45 day retroactive premium payment

 Late COBRA elections and proper procedures

 Coverage during the 60 day election period

 How to handle Social Security disability
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

SUP189,Management & Leadership Skills for Women,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Your Toughest Job: Motivating Others

 Your People Skills: Communication, Teamwork and Discipline

 Your Core Skills: Planning, Organizing, Controlling, Delegating

 Your Leadership Skills
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,



LEG126,Legal Aspects of Pre-Employment Testing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Master Pre-Employment Testing

 Make Hiring Decisions Easier and Faster

 Avoid A Legal Nightmare

 Fine-Tune Your Screening Process
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

SUP190,Personnel Interviewing For Supervisors.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the principles of good employment
interviewing, including determining the information needed, arranging the
setting, conducting the interview, closing the interview, and evaluating the
data collected.  Participants will learn:

 Adhere to agency policies regarding interviews

 Develop interviewing objectives and strategies

 Ensure the use of job related questions

 Plan, conduct, and evaluate practice interviews

 Evaluate the information gained in the interview
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

EMP168,Americans With Disabilities Act,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

PER130,FERS Pre-Retirement Counseling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar will include:

  An introduction to the guide and its use,

  An overview of the subject matter in the guide, and



  A discussion of how agencies can set up a counseling or seminar program based
on the guide.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM235,Writing Position Descriptions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

PER131,Processing Personnel Actions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER132,Using the Federal Personnel Manuel,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches you how to use and maintain the
issuance system for federal personnel laws, regulations, and guidance.  You
learn how to retrieve information from the Federal Personnel Manuel (FPM) and
the code of Federal Regulations (CFR).  Participants will learn to:

  Describe the authority of and relationships among the Constitution, U.S. Code,
Code of Federal Regulations, Federal Personnel Manual, and agency instructions.

  Recognize the difference between regulations and guidance

  Find designated sections in the Code of Federal Regulations and the Federal
Personnel Manual and use them in solving real-life personnel management problems

  Describe the Federal Personnel Manuel system, including the components,
finding aids, and numbering system

  File Federal Personnel Manuel issuances, changes, and updates.
TARGET AUDIENCE:  All employees who use or maintain the Federal Personnel Manuel
as part of their assigned duties and responsibilities; also managers and
supervisors entering the federal government service for the first time.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

CSE206,Annual TRADE Conference,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,



SST106,Position Classification:  An Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This self-study course provides a basic knowledge of
position classification principles.  The course also covers the classification
of General Schedule (GS) positions using the Narrative and Factor Evaluation
System (FES) standards.  An optional lesson covers the classification of Federal
Wage System (FWS) positions.
TARGET AUDIENCE:  This course is intended for Federal personnel assistants,
personnel specialist trainees, and administrative staff.  Students who have
taken the course Position Management and Position Classification would not
benefit from this course.  Topics include:

  Position classification and its related terms

  Classification process and techniques in classifying positions

  Kinds of information contained in position classification standards

  How to write an evaluation report on the classification decision
PREREQUISITIES:  Participants must have access to Narrative and Factor
Evaluation System (FES) classification standards.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

CST235,Freelance 2.1 for Windows - Introduction,Training Division,3110,DOE-
OH,N,Training Division,3110,$190 per student,Classroom,Instructor-Led,7
hours,CST-Computer Skills Training,Repeated every 0 months,N,

PER133,Basic Labor Relations ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER134,Basic Staffing and Placement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Personnel Issues
Training,Repeated every 0 months,N,

TEC378,Value Study Team Leader / Facilitator Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following:

  Teambuilding methods

  Facilitation procedures

  Preparations for study team arrivals



  Organizing materials

  Activity team coordination

  Value study procedures and methodologies

  Study template use

The course computer and form usage features are based upon Interior and
Reclamation value study practices.
TARGET AUDIENCE:  This course is for those who are, or plan to become, value
study team leaders and facilitators, and who already possess a relatively
through understanding of Value Methods applications from their experience in
studies.
PREREQUISITIES:  Successful completion of the SAVE International Certified 40-
hour Module 1 "Workshop."
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC379,Value Engineering / Analysis Advanced Leadership Seminar (Module
2),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

EMP169,DOE Contractor Employee Assistance Program Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

PER135,Federal Worker's Compensation Administration Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

MAN244,Getting It All Done,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will address managing priorities, deadlines and
pressure.  Participants will learn to work smarter, manage better and live
happier, saner, more productive life.  Topics include:

  Getting organized and gaining momemtum

  Identifying and committing to priorities



  Maintaining balance and control

  Dealing with meetings, delegation and deadlines
TARGET AUDIENCE:  This course is for a personnel who want to get more done in
less time and with less stress.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

SUP191,Citizen Participation-by-Objectives (CPO-2):  Working with
Extremists,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The agenda for this advanced Consent-Building course is
negotiated with the course participants at the beginning.  Dealing with
extremists--including terroists--is always one of the major ingredients.
TARGET AUDIENCE:  This is a workshop for people who have not only learned
Systematic Development of Informed Consent (SDIC)-based Consent-Building--but
who have enough experience in using SDIC--where the can contribute to this
workshop.
PREREQUISITIES:  The SDIC course is absolutely required and the CPO course is
highly desired.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$800 per student,Classroom,Instructor-Led,28 hours,Supervisory
Training,Repeated every 0 months,N,

HST761,Safety Programs for Success,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP192,Reengineering Training for DOE-WV,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following:

  What is business process reengineering

  Definition of a process

  Methodology alternatives

  Reengineering supporting infrastructure

  Implementation - managing the people side

  Getting started

  Critical success factors
TARGET AUDIENCE:  Managers at DOE-WV.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Supervisory
Training,Repeated every 0 months,N,

QAT204,How to Achieve Exceptional Customer Service ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar will help train managers, teamleaders, staff,
and the organization not only to head off problems, but to rise to a level of
service excellence.  Topics include:

  The vital role of all customer-contact personnel

  How to use teamwork as a powerful force

  Smart techniques for better communication

  The critical art of listening

  Building customer goodwill and trust

  Winning telephone techniques

  How to deal with complaints and angry customers
TARGET AUDIENCE:  This seminar is for all personnel interested in achieving and
giving exceptional customer service.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified
,Training Division,3110,DOE-OH,N,Training Division,3110,$99 per
student,Classroom,Instructor-Led,8 hours,Quality Assurance Training,Repeated
every 0 months,N,

EMP170,Affirmative Action:  Turning Points,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of this course is to enable the attendees to
intensify the equal opportunity efforts through an exchange of expertise and
knowledge.
TARGET AUDIENCE:  This course is designed for Special Emphasis Program Managers,
and EEO staff members.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

SUP193,How to be a More Effective Team Leader,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day workshop tackles the tough issues that
respected and highly effective team leaders use to make teams really work.
Topics include:

  Smart tips and proven strategies for building trust, cooperation and team
spirit

  How to run great meeting that get results - not waste time

  Secrets to becoming a respected, get-the-job-done leader whom people eagerly
follow anywhere



  How to create a vision that unites teams in a universal purpose

  What to do to enlist each team member's wholehearted commitment to team goals

  Keys to being a "can-do" leader whose career is on the fast-track to the top

  Powerful techniques for keeping teams inspired, excited and enthusiastic all
the time

  What key role a leader must play in settling disagreements, feuding and
conflict among team members
TARGET AUDIENCE:  Supervisors, managers, and team leaders.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

HST762,Human Health Risk Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Risk assessment is a critical issue in today's society.
The ultimate practical purpose of health risk assessment is to guide decisions
that will protect human health.  The purpose of the course is to familiarize
participants with the health risk assessment procedure as it is practiced today
with emphasis on EPA guidelines.  This is a computer-hands-on course covering a
sampling of software selected for their quality to demonstrate principles and
practice.  Topics include:

  Toxicity, hazard and risk

  Basic elements of risk assessment

  Hazard identification

  Dose-response assessment

  Exposure assessment

  Risk characterization

  Examples of:  model compound through the entire process and multiple chemical
site evaluation
TARGET AUDIENCE:  Environmental health professionals with a general
understanding of the biological principles on which risk assessment is based,
including:  public health officials, managers, toxicologists, and industrial
hygienists.
PREREQUISITIES:  Some familiarity with DOS operating system commands is
advisable.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

EDU175,Specialized Writing and Research - Technical Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides emphasis on improving ability to
communicate effectively via writing, clear identification of audience and
purpose, rational organization, suitable wording, and effective rewriting.
TARGET AUDIENCE:  Individuals needing technical writing skills.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST763,Radiological Emergency Training for Local Responders (RETLR),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The RETLR component of the Transportation Emergency
Training for Response Assistance (TETRA) trains civil emergency responders,
including city, county, and tribal fire fighting, law enforcement, and emergency
medical personnel, to respond to transportation emergency incidents involving
radioactive materials.  Topics include:

  Basic radiological information

  Risk and risk perception

  Incident scene hazards awareness

  Use of personnel protective and equipment

  Incident command interfaces

  Area control

  DOE response assistance resources and how they may be obtained

  Incident case studies
TARGET AUDIENCE:  Local police, fire and emergency medical personnel in counties
around the Miamisburg Environmental Management Project and Fernald Environmental
Management Project.  Also encouraged are DOE and contractor personnel involved
in emergency operations and members of the state and local emergency response
committees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST764,DOE Accident Investigation Analytical Techniques Training,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  The course will address the analytical requirements
contained in DOE Order 225.1, Accident Investigations.  Through class exercises,
participants will demonstrate comprehension of the core analytical techniques to
include: events and causal factors chart development, barrier analysis, change
analysis, and root cause analysis.
TARGET AUDIENCE:  This course is for field and Headquarters personnel who will
provide analytical expertise to accident investigation boards.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV263,ISO 14000 Environmental Management Strategy for Industry,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provided information on the history of
Environmental standardization, how the 14000 standard integrates with the ISO
9000 program, task groups currently fine-tuning the standard, the precise
information on selecting a registrar, preparing for Environmental Audits and
interpreting existing international and U.S. Environmental Laws as they apply to
the new standard.  This course will include consideration of Air, Water and
Hazardous Waste Control as they apply to the standard and is appropriate for any
company involved in the processing of environmental waste.  Topics include:

  The history of Environmental Standardization and its effect upon American
industry and the individual company

  The precise requirements of the new standard through a step by step walk
through of its contents

  How to prepare NOW for registration

  How to document your procedures to meet the standard

  How to select a third party assessment organization

  How the standard compares and contrasts with ISO 9000

  How to prevent common environmental deficiencies

  How to improve productivity and increase costs through the standard
TARGET AUDIENCE:  This course is designed as an introduction to Environmental
Management.  It is appropriate for anyone involved in Management, Engineering
and Quality and requires no prior exposure to Environmental Science.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$522 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM236,Better Business Writing Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Writing clearly and concisely is one of the greatest assets
a person can have in business today.  That is why this seminar was developed to
help fine-tune writing abilities.  It's designed to benefit both the experienced
writer, who wants to gain an additional edge in business - and the inexperienced
writer who lacks confidence in his or her ability to write effectively.
Participants will learn the secrets professional writers have used for years to
write clearly and concisely, gain powerful strategies for quickly organizing
ideas and thoughts, and develop attention-grabbing techniques that will hold an
audience's interest so that everything a writer writes gets the message across
and reflects well on the writer.  Topics include:

  Prewriting strategies

  Strategies for cutting writing time by 25 percent

  Fine-tune writing style

  Overcome writer's block

  Write with confidence



TARGET AUDIENCE:  This seminar is for all personnel who want to improve their
business writing skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$159 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST765,Emergency Management in the DOE Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course takes a comprehensive look at the history,
organization, and operation of emergency management within DOE.  Topics include:

  DOE orders pertaining the emergency management

  Emergency management guidance

  Program elements

  Activities associated with planning, preparedness, response, and evaluation of
the DOE Emergency Management

   System
TARGET AUDIENCE:  DOE and DOE contractors with responsibilities in emergency
management.  Also encouraged are members of the local emergency response
committees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE207,20th Annual Communication School - 20/20 Vision for the 21st
Century,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will feature dynamic speakers address
topics such as coping with change, avoiding burnout, juggling priorities, and
what the future holds for government communicators.  Participants can attend the
following types of sessions:

  Writing/speaking

  Public affairs

  High technology communication

  General communication
TARGET AUDIENCE:  Personnel in public affairs positions and communicate for the
government.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$675 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EMP171,Cultural Resources Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP172,Mid-Career Retirement Planning,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Employees, now more than ever before, must understand the
long-range consequences of decisions they make regarding their benefits, career
and financial futures.  This course is designed to help develop plans that will
improve retirement outlook and position employees for a more sound financial
future.  Topics include:

  Retirement benefits under CSRS and FERS

  Social Security benefits

  Thrift Savings Plan options

  Financial planning and investment strategies

  Developing realistic career plans

  Tips on estate planning and wills
TARGET AUDIENCE:  Employees covered under the CERS or FERS with at least five
years Federal service who are 10 to 20 years from retirement.
PREREQUISITIES:  None

NOTE:  Spouses are invited to attend, please indicate on training form if spouse
will attend.,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Employee Issues Training,Repeated
every 0 months,N,

ENV264,Environmental Laws and Regulations and Mixed Waste Short Course,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course introduces the primary environmental laws
affecting the Department of Energy, especially its waste management,
environmental restoration, and decommissioning programs.  Participants learn
about the various laws and regulations that impact the DOE mission, and how
external factors affect the decision-making and rule-making process.  The course
is organized around actual DOE case studies that provide lessions learned and
give the students the opportunity to study how environmental compliance issues
have been supported and resolved.  The strength of the course is its focus on
how the various laws and regulations are applicable to DOE.  The detailed course
manual serves as a reference summarizing the requirements of each environmental
law or regulation.  The course includes a final comprehensive exam.

The one-day introductory course on mixed waste provides instruction in the terms
and basic concepts used in the management of mixed (radioactive and hazardous)
waste.  At the completion of the course participants will be able to define
mixed waste; recognize the waste streams from which mixed waste is typically
generated; identify the legal considerations relevant to the treatment, storage,
and disposal of mixed waste; explain the impact of the Federal Facility
Compliance Act on mixed waste mangement at DOE; identify mixed waste treatment
technologies; explain disposal practices in the DOE complex.
TARGET AUDIENCE:  DOE employee new to the field of waste management,
environmental compliance, or environmental restoration who needs an overall
understanding of the environmental laws and regulations governing DOE
activities.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV265,Public Health Envirochemistry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV266,Environmental Groundwater Modeling,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a survey course that will introduce the
fundamentals for ground-water flow modeling.  The processes of conceptualizing,
constructing, constraining, calibrating, and predicting will be emphasized.
There will be "hands-on" experience with existing models in addition to creation
of simple models.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDU176,Art Appreciation - Introduction to Art,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course places emphasis on the language of art,
exposure to many different art forms and formulative ideas about what is viewed.
TARGET AUDIENCE:  Personnel interested in desktop publishing.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE208,Symposium on Employee and Labor Relations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a comprehensive conference devoted to recent
developments and emerging issues in employee relations, labor relations, dispute
resolution, performance management, and partnership.
TARGET AUDIENCE:  Employee and Labor Relations Specialists, EEO Specialists, ADR
Specialists, Managers and Supervisors, and Policy Makers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM237,How to Become a Better Communicator,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day seminar will training participants to minimize
conflict and build collaboration in today's team-oriented workplace.
Participants will get practical training in crucial communication skill and gain
easy-to-use techniques that will make them more effective with other people -
immediately and permanently.  Topics include:

  Communicating to be liked, trusted and respected



  How to listen - to understand what's not said

  Increasing personal power

  Working better with a team

  Communicating in tough situations
TARGET AUDIENCE:  This seminar is for anyone in a team-driven organization.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST236,Access for Windows - Intermediate 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Access user to the
more powerful aspects of Access.  Topics include: understanding different Views
-- -- Table View, Database View, Design View; modifying existing Tables:
understanding Data Types and Field Properties; importing other files types;
linking to other Tables; creating Charts with Chart Wizard and MS Graph;
creating Main Forms and Subforms with Form Wizard; customizing Forms,
understanding and using Controls; changing Control Properties and adding special
effects; modifying Forms with the Field List Button; using Expressions for
inserting current dates automatically; using Action Queries -- Append, Update,
Make Table; using criteria to query multiple Tables; creating Mailing Labels,
creating Summary Reports with Expressions for counting and summing; enhancing
Reports with special effects and graphics.

0TARGET AUDIENCE:
PREREQUISITIES:  Access 97 Introduction or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST766,Introduction to Industrial Toxicology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the modern basic concepts of
toxicology with emphasis on the assessment of occupational risk from data
derived from both epidemiologic and basic research studies.  Strategies for
monitoring exposure to workers also will be discussed.  Special emphasis will be
on currently prominent issues such as factors controlling individual
susceptibility, assessment of mutation and cancer risk, modern biomonitoring
methods, and extrapolation of data from animal to man.  The presentations will
use a practical, easy-to understand approach.  Topics include:

  Factors controlling individual risk to toxic agents

  Carcinogenesis and mutagenesis testing methods

  Current miomonitoring techniques

  Biometrics

  Pharmacokinetics and risk assessment

  Toxic responses of selected individual tissues



TARGET AUDIENCE:  This course is designed for individuals who require a basic,
comprehensive, up-to-date review and understanding of toxicology in the
occupational setting.  The information should be of considerable value to all
those interested in occupational health and safety, including industrial
hygienists, safety professionals, nurses, and physicians.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

EDU177,Introduction to Macintoish,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is five week long, one credit hour courses
focusing on variety of popular graphic arts topics.
TARGET AUDIENCE:  Personnel who do newsletters or graphic reports.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$250 per student,Classroom,Instructor-Led,1 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU178,Accounting for Non-Profit Organizations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces accounting procedures and practices
used in non-profit organizations.  I includes the applying pronouncements of
GASB, as well as other considerations peculiar to non-profit operating
environments.
TARGET AUDIENCE:  Personnel in the accounting fields.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$222 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU179,Intermediate Accouning II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a continuation of the underlying accounting
theory and practices related to processing and reporting accounting information.
Primary emphasis is on the Equities side of the Balance Sheet to include
liabilities, long-term debt and owner equity accounts.
TARGET AUDIENCE:  Personnel in Accounting.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$296 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU180,Principles of Finance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a study of financing, capitalization and
expansion of modern business enterprises.  Emphasis will be placed on the role
of the financial manager.
TARGET AUDIENCE:  Personnel in Finance.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$296 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



EDU181,Principles of Real Estate,Training Division,3110,DOE-OH,N,Training
Division,3110,$270 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU182,Production Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a survey of activities relating to
production and introduction to modern management techniques.
TARGET AUDIENCE:  Personnel interested.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$296 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC380,Professional Land Surveyor and Litigation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The goal of this seminar, is to familiarize the
professional surveyor with the litigation process, and give an understanding of
the duties of the land surveyor involving litigation.
TARGET AUDIENCE:  Professional engineers, land surveyors, and others responsible
for surveying
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC381,Minimum Standards and Ethics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The goal of this seminar, is to provide the professional
land surveyor with the overview of portions of KRS 322 that pertain to laws
relevant to the practice of professional land surveying, which includes Minimum
Standards for Boundary Surveys and the Code of Professional Practice and
Conduct.
TARGET AUDIENCE:  Professional engineers, land surveyors, and others responsible
for surveying.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDG199,Random Variables and Signals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide the participant with the fundamentals of
probability, random variables, and stochastic processes useful in the solution
of engineering problems and which provide a basis for further graduate course
work.  Topics include:

  Engineering applications of probability

  Probability spaces

  Conditional probability

  Independence

  Random variables



  Distribution and density functions

  Expectation

  Characteristic functions

  Sequences of random variables

  Stochastic convergence

  Stochastic processes

  Stationarity

  Spector densities

  Random inputs to linear systems

  Gaussian processes

  Poisson process
TARGET AUDIENCE:  Personnel in Electrical and Computer Engineering field.
PREREQUISITIES:  Calculus and Fourier transforms, undergraduate probability
course, graduate standing.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$525 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG200,Sampling and Survey Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The participant will be able to use sound statistical
principles to design sample surveys and to draw appropriate conclusions from the
data collected from such surveys.  Topics include:

  Statistical aspects of survey design and analysis

  Stratified and systematic design
TARGET AUDIENCE:  Personnel in Materials Engineering
PREREQUISITIES:  Knowledge of elementary probability and basic statistical
methods including linear regression
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$525 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

SUP194,Industrial College of the Armed Forces Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1720 hours,Supervisory
Training,Repeated every 0 months,N,

TEC382,Survey of Weapon Development and Technology,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDU183,Electronic Circuits,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach students analysis and design of
analog electronic circuits utilizing bipolar and field-effect transistors and
operational amplifiers.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU184,Principles of Supervisory,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON192,Grants Management for Program Officials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This course provides insights into alleviating delays and
misunderstanding among program managers, grants officers and other agency
officials arising from conflicts among reasonable program management techniques
and grant regulations stemming from statute, Executive Order, or governmentwide
administrative regulations.  Topics include:

  Basic concepts

  The application process

  Award process highlights

  Project monitoring

  Selected accountability issues
TARGET AUDIENCE:  Contracts personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON193,Contract Claims,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide knowledge of legal and
practical implications of government contract claims.  The decision process is
emphasized and procedural matters are covered in detail.  Topics include:

  The dispute process

  Source of claims

  Identification and assertion of a claim

  Improper claims



  Settlement of the claim and contracting officer's final decision

  Proceedings before a board of contract appeals

  The claims court

  Other considerations
TARGET AUDIENCE:  Personnel in contracts.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST767,Indoor Environmental Quality Exam,This was an examination.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

EDU185,Marketing ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is the preequisite for all other marketing
courses.  Subjects covered include marketing research, buyer behavior, product
concepts, pricing decisions, marketing channels and physical distribution,
wholesaling and retailing.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$780 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON194,Government Contract Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP173,Pro-Active Aproaches To EEO,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Employee Issues
Training,Repeated every 0 months,N,

CON195,Government Contract Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



CON196,Fundamentals Of Acquisiton - Level I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON197,Supply Management Training Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON198,Construction Contracting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

TEC383,Contracting For Architect/Engineer Services,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON199,ASD Contracting Procedures Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST237,Macintosh Orientation - Applications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST238,Excel 2.2 - Worksheet Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON200,Terminating Contracts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON201,Govenment Procurement & Contract Administration,SPONSOR: DOE
CONTACT:  3110

INTENDED AUDIENCE:
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN245,Position Management Classification,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Managerial Systems
Training,Repeated every 0 months,N,

CON202,Real Property Leases,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP174,Employee Relations, Benefits, and Compensation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP175,EEO Employee Assist Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP176,Employee Relations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP177,Federal Labor Relations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

PER136,Recruitment and Placement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

FIN141,Statistical Sampling,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the relationship of statistical sampling
to other audit techniques, and compare probability sampling to subjective
sampling.  It covers sample selection, and the evaluation and projection of
sample results for both attribute and variable sampling.  Also covered are
stratified sampling, dollar unit sampling, work sampling, and Bayesian concepts.

Actual statistical sampling applications are performed in group exercises and
case problems.  Many of these exercises are performed through the use of the
Micro-computer and/or the LAN System.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST239,Information Systems and Data Retrieval,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers, in detail, how information is stored on
computer-based systems and use of general and special purpose software to
retrieve this information.  Students will solve realistic case problems dealing
with situations that they are likely to encounter.  The problems are structured
so that the logical solution will require use of COSAM and DATATRAK.  The
students will actually run these data retrieval programs on our Wang VS system.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN142,Intermediate Contract Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Given simulated contract audit situations, the participants
plan the audits, develop findings, and report their conclusions based on DAR XV
cost principles, selected Cost Accounting Standards, and CAM.  Class discussions
and practical exercises are used to highlight problem areas and evaluate
alternative course action.  The course stresses generally accepted auditing
standards applicable to all audits and covers basic audit procedures related to
labor audits and defective pricing.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST240,Professor DOS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a computer-based training program consisting of
three disks.  With the two Professor DOS tutorial disks, students learn many
basic and advanced DOS features, including comands, editing keys, applications,
and hard disk uses.  The third disk, SmartGuide, is a memory resident reference
guide for DOS, providing on-line assistance with DOS commands, their tasks and
syntax.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN143,Auditor Interview and Interpersonal Reactions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This participants are taught the concepts of communication,
listening, manipulation, intrapersonal and interpersonal behavior, interviewing
techniques, questioning, non-verbal vs verbal communication, conflict styles,
constructive confrontations, and negotiations.  Participants' understanding of
the above concepts is demonstrated through video taped role-play.  The video
taped role-play is immediately reviewed, followed by constructive evaluation,
and recommendations for improvement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN144,Emerging Cost Accounting Issues,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course consists of participative lectures, group
discussions, and practical exercises using extensive reference libraries similar
to those available at FAO's.  During the week, auditors work with Cost
Accounting Standards (CAS), Generally Accepted Accounting Principles (GAAP),
Generally Accepted Government Auditing Standards (GAGAS), and FAR provisions.
Pricing of CAS cost impact proposals and current CAS issues are also discussed.



Issues are presented, exhaustive research techniques are employed, and problem
solving is applied.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN145,Accounting Changes, Noncompliances, and Cost Impacts ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This self-contained workbook course enables the auditor to
identify noncompliances issues; classify accounting changes; and to determine;
what represents an accounting changes, what represents an exception, the
requirements for and treatment of cost impact statements, the data required to
compute a cosf impact.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN146,Cost Accounting Period,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course outlines the fundamental requirements of CAS
406.  It provides the auditor with the information and training necessary to
evaluate contractor compliance with the standards on the selection of the proper
cost accounting period.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN147,Accounting for Acquisition Cost of Material ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course outlines the fundamental objectives of CAS 411
which addresses contractor accounting for the acquisition cost of material.  The
course provides information on charging material to cost objectives directly
through an indirect cost pool or through an inventory account.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN148,Use of Standard costs for Direct Material and Direct Labor,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This course outlines the fundamental requirements of CAS
407.  It provides the auditor with the information and training necessary to
evaluate contactor compliance with the standard and on the use of standard costs
for direct material and direct labor.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



FIN149,Internal Management Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will explain the significance of management
controls and how to put them into action, including the relatioship to the
budget and early warning system.  Prepare and evaluate risk assessments tailored
to agency needs.  Prepare and maintain five-year Management Control Plan.
Establish and review management controls in accordance with GAO Standards.  Make
acid tests to determine whether risks are being avoided or mininized.  Determine
root causes of material weakenesses and take appropriate action.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST241,Graphic, Computational and Improvement Curve Analysis Techniques,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course includes simple linear, curvilinear, and
multiple regression analysis, time series, improvement curves, and related
statistical measurements.  The student is given hands-on experience in the use
of the Microcomputer and/or the LAN System.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

GEN154,Teambuilding Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The teambuilding program is based on the concept that a
work group can effectively accomplish goals through the cooperative efforts and
behaviors of team members.  At the conclusion, the team members are able to:
relate the characteristics of effective teamwork to their involvement on their
FAO team; use the PDCA method for making process improvements; use communication
skills in a group setting; understand the differences and strengths of teammates
in regard to their interpersonal relating styles; conduct effective meetings in
which agendas are published and followed, meeting evaluations conducted and
results achieved; identify different conflict management styles and discuss
choices about how team members might be more effective managing interpersonal
conflicts; and finally, agree upon an action plan to improve teamwork on their
FAO team.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,General Employee
Training,Repeated every 0 months,N,

FIN150,Basic Data Retrieval,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides hands-on experience in the use of
FOCUS.  Students solve case problems dealing with audit situations that they are
likely to encounter at contractor locations.  The problems are structured so
that students can perform analysis and generate reports using the Integrated
Audit Workstation and FOCUS.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,34 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

COM238,Effective Report Writing - The Audit Process,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the entire audit process, which
includes:  identifying requirements; designing a data collection plan;
collecting, analyzing, and summarizing data; reporting results; and follow-up
with audit customer.  Upon completion the auditor will be able to: (a) identify
key elements that should be incorporated into an audit program, (b) tailor
standard audit program to incorporate requestor's needs, (c) prepare working
papers which comply with Agency policy and accomplish specific audit steps, (d)
write quality explanatory notes and review audit report for compliance with
Agency policy, and (e) identify follow-up procedures to support the report and
customer.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,34 hours,Communication and
Office Skills,Repeated every 0 months,N,

CON203,Adequacy of Proposals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course describes the requirements outlined in FAR
Table 15-2 for proposal adequacy.  Other FAR provisions are also covered.  The
student is led from the general criteria for the overall proposal itself to
specific criteria for the various elements of costs.  The auditor is provided
with information and training necessary to determine whether a proposal is
adequate or whether a recommendation should be made to the contracting officer
to return it without audit.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN246,Evaluating & Reporting On Management Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

PER137,Labor Standards Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Personnel Issues
Training,Repeated every 0 months,N,

CON204,ATP Cost & Price Analysis,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON205,Administration Of Cost - Reimbursement Contract,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN247,Public Managers Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDG201,Financial Reporting and Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach how the process of creating value
through raising and allocating funds is the heart of managing organizations.
Topics include analyzing and interpreting financial statements for making
effective decisions, budgeting and planning as key methods for influencing
organizations through resource allocation and control, and the process of
raising funds in the capital markets.  Each topic will include examples from the
public, non-profit, and business sectors showing similarities and differences
among them.
TARGET AUDIENCE:  Personnel in the financial reporting and managements.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$650 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

LEG127,Ohio's New Environmental Property Standards`,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$159 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

CSE209,Space Technology and Applications International Forum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST242,C++ Introduction to Database Programming,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,30
hours,CST-Computer Skills Training,Repeated every 0 months,N,

SUP195,Leadership Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

TEC384,Industrial Refrigeration Systems,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST243,Access 2.0 (Level 1),Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP178,EEO Training,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,16 hours,Employee Issues Training,Repeated
every 0 months,N,

EMP179,Federal Women's Advisory Council Training,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Employee Issues Training,Repeated every 0 months,N,

EDU186,Fundamentals of Engineering,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

OPS190,Conduct of Operation,Training Division,3110,DOE-OH,N,Training
Division,3110,$1190 per student,Classroom,Instructor-Led,40 hours,Operations of
Facility,Repeated every 0 months,N,

OPS191,Steam Water Hammer Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

TEC385,Electrical Theory, Safety and Equipment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN248,Quality Verification - General Construction,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Managerial Systems Training,Repeated every 0 months,N,

TEC386,Professional Engineering Review Fundamentals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$635 per student,Classroom,Instructor-Led,45
hours,Technical/Engineering Training,Repeated every 0 months,N,

PER138,Employee Management Relations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics for this course include:

  Introduction to EMR/Role of the Personnel Specialist

  Employee Benefits

  Standards of Conduct

  Leave & Absences

  The Performance Management Program

  Introduction to Labor Management Relations

  Hours of Work & Premium Pay

  Grievances, Appeals & ADR

  EEO Discrimination Complaints

  Injury Compensation

  Labor Contract Administration

  Course Survey, Closing & Graduation
TARGET AUDIENCE:  Personnel specialist and other human resource development
staff
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$250 per student,Classroom,Instructor-Led,40 hours,Personnel
Issues Training,Repeated every 0 months,N,

MAN249,Analyzing Risk: Science, Assessment and Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to give participant a clear
understanding of the science and methods of risk assessment and the role it
plays in risk management and risk communication.  Using a practical and
integrated approach, this course will equip participant with key skills in risk



assessment, management, and communication by examining complex problems
involving chemicals and radiation and offering the opportunity to discuss
important issues with leaders in the field.  Topics include:

  The role of toxicology in risk assessment

  The principles of epidemiology and its application to health risk assessment

  Methods of estimating exposure, including Monte Carlo analysis

  The science and statistics behind dose-response modeling for carcinogens

  Current methods and future directions in risk assessment

  Physiologically-based pharmacokinetic models and their role in risk assessment

  Methods for ranking risks, including a hands-on demonstration

  The interaction of risk assessment and risk management

  Principles for communicating information about risk to lay people and the
media
TARGET AUDIENCE:  Industrial, regulatory, environmental scientists, engineers,
policy analysts, and health and safety professionals.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDG202,Counseling Theory and Practice,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, the participant will learn how to surveys
the major theories of counseling and provides opportunities to develop the basic
skills associated with the counseling process.  Also addresses the key
philosophical and ethical issues associated with the counseling profession.
TARGET AUDIENCE:  EEO Counselors, EEO Assistants, Individuals in the management,
team leaders and human resources field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$548 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU187,Group Organization and Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course places emphasis on dynamic processes affecting
task-oriented work groups:  formation, development, maturity, effectiveness,
consideration of goals, interactions, problem recognition, and interventions.
TARGET AUDIENCE:  Managers and supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDG203,Control Systems,Training Division,3110,DOE-OH,N,Training
Division,3110,$429 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,



EDG204,Control Systems Lab,Training Division,3110,DOE-OH,N,Training
Division,3110,$143 per student,Classroom,Instructor-Led,1 hours,Education
Graduate Course,Repeated every 0 months,N,

LEG128,Ethics Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Legal Issues
Training,Repeated every 0 months,N,

SST107,Stress Management:  Here's to Your Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course places emphasis on life-sytle: responsible
health and wellness; definition of mental health; personality theories; social
development; coping mechanisms for stress; and overall stress management.
TARGET AUDIENCE:  All personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Self Study
Training Modules,Repeated every 0 months,N,

CST244,Web Page Production,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants how to create their own
web page using HTML programming and HOTMETAL software.  Other topics include
URLs, graphic files, and proper Web Page layout.
TARGET AUDIENCE:  This course is for the novice user.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$130 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM239,Business Writing for Results,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Your writing style.

 Six simple rules that guarantee clarity and simplicity in any kind of written
document

 To get rid of jargon and pompous language that muddles your message

 Writing "tone": learn exactly what it is, and evaluate the tone you need to use
in your written communication

 Glide easily between paragraphs, sentences and ideas with a handy list of
transition words and phrases

 To understand the difference between the "active" and "passive" voice - and why
it's one of the most essential

  elements in business writing



 Focus on the reader

 Ensure your writing is read, remembered, taken seriously, and acted on

 Identify the 5 audience types and write a tailor-made document that really gets
attention

 A simple, 3-step blueprint that will help you judge reaction to your writing -
in advance

 Organize the information

 Go from start to finish with a 5-phase plan that helps you complete any writing
project with

  greater ease - from short memos to complex proposals.

 Develop a good outline the fast, easy way - and save time on writing and
rewriting

 Effective memo and letters

 Learn the 4 qualities present in every effective memo - and pinpoint your own
strengths and weaknesses

 Write attention - getting openings that draw readers in and build rapport
instantly

 End your memos with strong closings that get the action and results you want

 How to write a complaint letter that gets the results you want - without anger,
brow-beating or intimidation tactics.

 Professional reports and proposals

 Report planning made easy:  Use a concise, one-page form to organize your
report quickly and efficiently

 Learn the specific information managers want from reports - including reports
on problems, new projects and ideas,

  experiments and tests, and other subjects.

 Break reports down into 8 basic "building blocks," and handle even the most
complex reports with greater ease.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

FIN151,Federal Budget:  FY1998,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

MAN250,Managing Training for Results,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

PER139,Workshop for Career Counselors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program is especially valuable for personnel
specialists, EEO staff and career counselors.  Participants will benefit by:

 Using effective counseling techniques

 Effective using career assessment instructions

 Discovering valuable career planning resources and aids

 Knowing when an employee needs stress counseling

Participants will learn to:

 Clarifying personal attitudes and interests

 Explore personal values

 Set developmental goals
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$345 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

CSE210,ER '97 Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$330 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDU188,Cultural Literature,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST768,Hazardous Wastesite Worker (Hazwoper),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC387,Introduction to MCNP,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1500 per student,Classroom,Instructor-Led,30
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST245,Word, Microsoft,Training Division,3110,DOE-OH,N,Training
Division,3110,$10 per student,Classroom,Instructor-Led,2 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST246,Excel,Training Division,3110,DOE-OH,N,Training Division,3110,$10 per
student,Classroom,Instructor-Led,2 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

CST247,PowerPoint,Training Division,3110,DOE-OH,N,Training Division,3110,$10 per
student,Classroom,Instructor-Led,2 hours,CST-Computer Skills Training,Repeated
every 0 months,N,

EDU189,Circuity Analysis I,Training Division,3110,DOE-OH,N,Training
Division,3110,$1384 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE211,3rd Biennial U. S. DOE Audit Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,21.5 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

LEG129,Public Law 92-463,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Legal Issues
Training,Repeated every 0 months,N,

COM240,Powerful Business Writing Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 How to organize your thoughts and ideas quickly

 How to grab your readers' attention - and keep it

 How to eliminate costely, embarrassing errors that can tarnish your image

 How to write "grab 'em" openers and complelling closers

 How to give your writing personality while exuding professionalism



 How to create templates and use shortcusts that'll cut your writing time by
30%-40%!

 How to write strong letters and memos that are positive and to the point

 Hows to give every proposal and report you write a sharper, more powerful edge

 How to inject a sense of authority and credibility in everything you write
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM241,Powerful Communication Skills For Women,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

FIN152,Introduction to Federal Budgeting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participant will gain an in-depth knowledge of the federal
budgeting process, including budget terms, accounting concepts, appropriations,
apportionments, allotments and object classes.  This course will give the
participant an understanding of budgeting and how the entire budgeting system
interacts.  Participant will receive valuable experience in handling object
class identification, full time equivalents (FTE), program review and analysis,
writing budget justifications and mid-year reviews.  This course emphasizes the
practical knowledge needed in field offices and provides the necessary
background for the other courses offered in the budgeting series.  Topics
include:

  Overview of the federal budget cycle

  Budget concepts and terminology

  Budget estimating techniques

  Cost concepts

  Standard object classes

  Program budgeting

  Restrictions and limitations
TARGET AUDIENCE:  Budget, accounting, program and administrative personnel,
including financial analysts, management technicians, interns and trainees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$485 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON206,Bargaining with Vendors and Suppliers,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

SUP196,Making Managers into Leaders,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$349 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

SST108,Successful Negotiating,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,2 hours,Self Study
Training Modules,Repeated every 0 months,N,

HST769,Asbestos Refresher for Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

QAT205,Customer Focus Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT206,Quality Improvement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course was designed by using Phil Crosby's Quality
Management for productivity improvement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Quality Assurance
Training,Repeated every 0 months,N,

QAT207,WQD Orientation Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

MAN251,Managerial Leadership Training and Development Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN252,Basic Management Functions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE212,Professional Development for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$165 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

TEC388,Groundwater Modeling for Contaminant Transport,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,44
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC389,DRASTIC: A Standard System for Evaluating Ground Water Pollution
Potential,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

LEG130,Environmental Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

LEG131,Introduction to Legal Processes,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

LEG132,Environmental Law Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Legal Issues
Training,Repeated every 0 months,N,

CST248,Introduction to dBase III,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST249,Introduction to ADP,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST770,Risk and Decision Making Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST771,Rad Monitoring Manual,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,



HST772,Rad Work Permit Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST773,RWP User Update,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST774,AAA Driver Improvement Program Instructors Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

HST775,CPR,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST776,U.S. Department of Labor Mine Safety Instructor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE213,Managing Safety and Health Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST778,Problem Solving Fire Protection Issues Through the NFPA,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST777,Certified Safety Professional Comprehensive Review - CSP,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will receive a fast-paced review of the
following major topics:

 Dimensional Analysis

 Review of Chemistry

 Statistics and Probability

 Applied Engineering

 System Safety

 Workers' Comp Ins.

 Human Factors

 Human Physiology

 Safety Management

 Biohazards

 Mechanical Hazards

 Radiation

 Illumination

 Review of Mathematics

 Engineering Economy
TARGET AUDIENCE:  Persons intending to take the ASP or CSP exams are advised to
contact the BCSP for application materials approximately 6-8 months prior to the
exam.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC390,Institute of Nuclear Power Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

FIN153,Internal Control Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,34 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

SUP197,Leadership, Roles, Resp.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

MAN253,Project Execution,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

TEC391,Use Powered Air-Purify Respirators,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE214,ER '97 and WM '97 Workshop,Training Division,3110,DOE-OH,N,Training
Division,3110,$290 per student,Classroom,Instructor-Led,20 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EMP180,Dream Still Lives On,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

HST779,Managing Safety:  Systems that Work for Operation Managers,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,



TEC392,Corrosion Engineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

FIN154,Cost Account Management,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Finance and Budgeting Training,Repeated
every 0 months,N,

QAT208,Quality Assurance Program Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM242,Hazard Communication,No description available.,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,3 hours,Communication and Office
Skills,Repeated every 0 months,N,

CSE215,Commerical Procurement--Items, Processes and Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM243,How To Manage Conflict Anger & Emotion,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following:

 Assessing your attitudes

 Managing your own anger & emotions

 Responding to negativity in others

 Conflict Management Strategies

 Communicating through conflict

 Building positive relationships
TARGET AUDIENCE:  This seminar is for all personnel who want to improve their
crisis communicating skills.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM244,Team Building,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this one-day workshop, participants will improve self-
awareness and demonstrate the remarkably different ways people approach,
understand and solve problems.  It will help you understand your personality and
characteristics (often referred to as "type") as well as individuals in your
workplace.   Participants will learn to:

 Identify the various personality types

 Describe the implications of "type" and how it affects teamwork

 Describe communication styles and how "type" can be used to improve giving and
receiving information.

 Identify "type" characteristics which affect leadership and motivation

 Discuss your organization's characteristics
TARGET AUDIENCE:  Managers, supervisors and employees who want to improve
communication, teamwork and morale in their organizations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM245,Working With Difficult People,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: People who are difficult to work with can throw off an
entire work unit, reducing productivity and lowering morale.  This course
teaches supervisors how to analyze and handle difficult people before they
exhaust the organization's energy.  Topics include:

 Why People Act the Way They Do

 Strategies for Dealing With Difficult People

 Communicating With Difficult People

 Working With a Difficult People

 When and How to Use Disciplinary Actions
TARGET AUDIENCE: Those interested in learning new strategies for coping with
difficult people.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$260 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE216,Introduction to the Clean Air Act and Air Quality Permitting,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To familiarize participants with major provisions of air
quality regulations and requirements; develop an understanding of the



interrelationship between the various requirements of the Clean Air Act (CAQ)
and occupational health program requirements (e.g., process safety management;
hazardous air pollutant controls and related operational/work practices,
exposure/emissions monitoring and data management; familiarize those industrial
hygienists with broader plant/corporate environmental responsibilities in the
specific implementation requirements of CAA programs.
TARGET AUDIENCE:  Basic understanding of non-occupational environmental programs
and regulations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST250,Excel 7.0 for Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST251,Supporting Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Error Prevention

 Using Critical Troubleshooting switches

 Using the hottest built-in recovery tools

 Eliminating hardware conflicts

 Troubleshooting incompatible software and hardware

 Troubleshooting printing
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP198,Leadership: Change, Challenge and Empowerment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide participants with an in-depth
understanding of the dynamics of change and employee empowerment.  Topics will
include the following:

  Definition of a leader and how to create a leadership environment

  Valuing and making use of differences and strengths of employees

  Creating a work environment that encourages employees to be empowered

  Building on your leading and coaching skills to provide support and
development of your employees



TARGET AUDIENCE:  Experienced supervisors and team leaders who have an
understanding of the fundamental supervisory concepts and skills covered in
Introduction to Supervision.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

CSE217,Waste Expo '97,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$485 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST252,Word For Windows 95 - Introduction 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Windows user to the
basics of word processing with Microsoft Word while creating a company picnic
flyer.  Topics include: creating, editing, saving and printing documents,
working with Word menus and dialog boxes, starting documents with Templates;
working with non-printing characters; modifying paragraph settings and tabs;
cutting, copying and pasting text in the same and multiple documents; using find
and replace; formatting text appearance; using the Format Painter; creating
numbered and bulleted lists; adding borders and shading to text; inserting
graphics into document; adding page breaks; and using Spell Check.
TARGET AUDIENCE:
PREREQUISITIES:  Windows 95 Introduction or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST253,Word For Windows 95 - Intermediate 7.0 ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Windows user to the
basics of word processing with Microsoft Word while creating a company picnic
flyer.  Topics include: creating, editing, saving and printing documents,
working with Word menus and dialog boxes, starting documents with Templates;
working with non-printing characters; modifying paragraph settings and tabs;
cutting, copying and pasting text in the same and multiple documents; using find
and replace; formatting text appearance; using the Format Painter; creating
numbered and bulleted lists; adding borders and shading to text; inserting
graphics into document; adding page breaks; and using Spell Check.
TARGET AUDIENCE:
PREREQUISITIES:  Word 97 Introduction or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST254,Intermediate WordPerfect 8.0 for Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST255,Powerpoint For Windows 97 - Introduction ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced Windows user to the
basics of presentation with PowerPoint.  Topics include: creating, editing,
saving and printing documents, working with Word menus and dialog boxes;
creating, editing and savings and printing slides; inserting and reorganizing
slides in Outline View; working with Slide Masters; changing Placeholders,
setting format Styles, working in Slide View, adjusting slide backgrounds,
inserting and manipulating Clipart, changing AutoLayouts; working with Drawing
Tools; creating a MS Graph; creating an Organization Chart; using Slide Sorter
View; applying Builds and Transitions, running Slide Shows; and setting Printing
Options.
TARGET AUDIENCE:
PREREQUISITIES:  Windows 95 Introduction or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$108 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST256,Powerpoint For Windows 95 - Intermediate 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the experienced PowerPoint user to
the more powerful aspects of PowerPoint.  Topics include: adding and changing
Toolbars; modifying Templates, changing Background Objects and Shading, defining
Text Styles for Templates; creating distinctive text with WordArt; organizing
ClipArt Gallery; inserting pictures without Placeholders; using graphics from
other presentations; creating animated slides; preparing presentations with
branching and hidden slides; creating Notes Pages and Audience Handouts; using
the PowerPoint viewer, creating and running Play Lists.
TARGET AUDIENCE:
PREREQUISITIES:  Powerpoint 97 Introduction or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$108 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM246,Organize Your Life & Get Rid of Clutter,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the answers to the following
questions:

 Are you drowning in stuff you don't need?

 Do you spend way too much time looking for things?

 Do even small task seem like drudgery when you're weighted down by clutter?

 Does the sight of your messy work space overwhelm you?

 Do you have a hard time getting started because your "tools" are organized?

 Do your projects stall because you're always "missing something"?
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC393,Nuclear Physics Fundamentals,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC394,Radiological Fundamentals,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC395,Environmental Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC396,Quality Assurance,   SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC397,Conduct of Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC398,Nuclear Safety Documents & Evaluation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,



CLE108,Typewriting, Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,720
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM247,Powerful Telephone Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN155,Sexual Harassment Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,General Employee
Training,Repeated every 0 months,N,

CLE109,DOE/AL Correspondence Manual Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CST257,Enable Beginning,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,35 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST258,Enable Word Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST259,Lotus 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST260,Computer Literacy,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU190,Intermediate dBase III,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC399,Construction Industry Safety and Health Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive 30-hour course provides a detailed,
fundamental awareness of OSHA 1926 construction regulations and their
implementation at he construction job site.  Participants obtain the basis
construction safety and health knowledge needed to implement a construction
safety and health program and ensure adequate involvement by safety supervisors,
which will ensure contractor compliance with construction industry safety and
health practices.
TARGET AUDIENCE:  Safety and health managers wishing to expand their basic
knowledge of construction safety and health practices and mandatory OSHA 1926
regulation requirements.  Construction supervisors representing owners,
architects, engineers and public entities with management for construction
responsibilities or supervision.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$849 per student,Classroom,Instructor-Led,30
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM248,Military Correspondence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Communication and
Office Skills,Repeated every 0 months,N,

CLE110,Secretarial Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE111,Shorthand Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,25
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM249,Administrative Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM250,Administrative Clerical Training Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM251,Military Correspondence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

CON207,Contract Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON208,Principles of Contract Pricing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON209,Base Level Service Contracting Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON210,Defense Contract Negotiation Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON211,Management of Defense Acquisition Contract,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON212,Management of Defense Acquisition Contracts (advanced),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,112 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP181,EEO Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CST261,Enable,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



CST262,Lotus 1-2-3 Intro,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST780,Calculating and Understanding Risk from Radionuclides,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will stress the practical application of risk
assessment methods.  Faculty members will instruct attendees on where to go to
obtain site-specific information for their facilities and how to perform a dose
assessment.  Emphasis will be given to problem solving and application of the
latest methods for risk assessment.  Students will be updated on the recently
released environmental standards, current does conversion factors; and
recommended risk values for conversion of dose to risk.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

MAN254,Franklin Time Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Managerial Systems
Training,Repeated every 0 months,N,

GEN156,Success 1997 - Peter Lowe's,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How Your Outlook Influences Your Output

 Cashing In on Inner Confidence

 Understanding the Difference Between Being Up and Being On

 Beyond Living Well...to Finishing Well

 Powerful Ingredients of Positive Self-Talk

 How to Make Motivation a Habit

 The Life-Changing Tool You Can't Live Without

 5 Powerful Ingredients of Positive Self-Talk

 The Value of Being Accountable to Yourself

 3 Keys to Learning How to Recognize Life's Detours



 How Your Performance Today Determines Your Future Tomorrow
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

COM252,Responding to the Challenge of Change - The Office
Professional...,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the following topics:

 The Workplace of the Future

 Communication Skills for On-the-Job Success

 Time Management vs. Self- Management

 High Engery - How to get it and keep it.

 Reaching for New Heights
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP199,Executive Leadership In A Changing Policy,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this week long program, policy officials examine
critical trends and institutions shaping the policy environment and share their
own professional experiences.  In addition participants will learn to:

 Improve your planning and ability to mange change.

 Deal more effectively with external stakeholders

 Develop leadership strategies for the future.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$3500 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

PER140,Pay Administration Under Locality Pay Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM253,Clear Writing - Good Writer's Guide,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN157,Quality Participation for Employees,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,General Employee
Training,Repeated every 0 months,N,

CON213,Defense Acquisition & Contracting Executive Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON214,Management of Defense Acquision Contracts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,112 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON215,Circular Number A-76 Commercial Activities Program Seminar,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON216,Preparing the Performance Work Statement,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON217,Federal Acquisition Regulation (FAR) Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON218,Principles of Contract Pricing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON219,Negotiating Successfully,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST781,CPR (Cardiopulmonary Resuscitation) Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP182,Personnel Management for EEO Staff,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Employee Issues
Training,Repeated every 0 months,N,

CON220,Small Business Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON221,Contract Administration I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



ENV267,Environmental Laws & Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Environmental
Issues Training,Repeated every 0 months,N,

FIN155,Federal Financial Asst. Admin.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CSE218,BIG (Blacks In Government) Conference 1994,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM254,WOW Takes More Than a Minute,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the following information:

 How to say "hello" to helpful people and "goodbye" to difficult people

 How to become more secure by not becoming "indispensable"

 How to learn to trust - - by becoming trustworthy

 How to make business a "hoot" -- fun for customers and employers

 How to keep every employee's "eye on the customer" -- whether the day's news is
good, bad or indifferent

 How to make government workers and taxpayers "raving fans" of each other

 How to thrive by thinking of your organization -- and your boss -- as your
customer
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$249 per student,Classroom,Instructor-Led,6 hours,Communication
and Office Skills,Repeated every 0 months,N,

TEC400,Nuclear Materials Management and Safeguards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the content of the facility-supplied
information to the NMMSS, the proper documentation for the typical types of



nuclear materials transfer activity, tools to assist with interpreting the
requirements, and the usefulness of the NMMSS report products to the nuclear
materials accounting organization.  Upon completion of this course, attendees
will be able to work with the NMMSS, including the mechanics of nuclear
materials accounting and reporting procedures; attendees will also understand
the following:

 Relationships between source documents and data-processing forms.

 Use of the NMMSS DOE Contractor Reference Manual and other reference tools.

 Procedures necessary for the proper documentation of nuclear material
transactions and inventories,

  adjustments to inventories, programmatic transfers within facilities, onsite
gains and losses, and

  changes in financial responsibility.

 Other specialized topics, such as the procedures for performing reconciliations
between the NMMSS

  and a facility's records.

 Various NMMSS report products.
TARGET AUDIENCE:
PREREQUISITIES:  Successful completion of MCA-101 or MCA 101D (classroom or
computer-based training versions of Introduction to Nuclear Materials Control
and Accountability".  Knowledge of the inventory and transaction-reporting
procedures of attendees' respective facilities, and of the personnel
responsible.  Knowledge of how to use a calculator.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST263,Troubleshooting & Maintenance of IBM PCs & Compatibles,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How to apply professional diagnostic and repair techniques that minimize
downtime and save money.

 How to install a variety of computer components and configure them to work
together properly

 How to do professional upgrades in minutes including converting older PCs into
slick-running multimedia

  powerhouse

 How to get the most performance out of your existing hardware

 How to decide whether to upgrade or buy a brand-new system

 How to zero in on and solve the most common network setup and configuration
problems



 How to prevent problems in the first place with proper system and component
maintenance strategies
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,12 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE219,BIG (Blacks in Government) Annual Training Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU191,English Composition I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course will cover the participant the following
subject:  Prewriting, drafting, revision, editing, audience awareness,
controlling theme and thesis development through reflective, informational, and
argumentative writing based on student's experience; critical reading skills.
TARGET AUDIENCE:  Dev 110 or equivalent
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CLE112,Successful Assistant,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$675 per student,Classroom,Instructor-Led,24
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

FIN156,Congress And Money,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 The deficit and how it affects all budget decisions

 The role of the money committees

 Reforms in the congressional budget process

 Current budget issues

 The politics of tax policy
TARGET AUDIENCE:  GS/GM-11 and above.  Participants should have a working
knowledge of the basics of the legislative process,.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$565 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



TEC401,General Technical Base Qualification Standard - Exam,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN158,Women's History,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

GEN159,African American Heritage Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

SUP200,Supervisor Development Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course includes discussions and exercises involving
the information and tools critical for effective supervision.  Additional
subject matter addresses discipline and grievance issues, recognition and
reward, empowerment, motivation, and training.  Topics include dealing with
difficult people, performance appraisals, decision making, and more.

Objectives:

 To better understand the need for effective supervision

 To be aware of the need to follow policies and guidelines

 To better comprehend leadership principles

 To comprehend the importance of effective communication

 To comprehend the concepts of problem solving and decision making

 To understand the preparation required for grievance and discipline actions
TARGET AUDIENCE:  federal government employees and their contractors who have
supervisory responsibilities but have had limited training in leadership and
management.
PREREQUISITIES:  None
AVAILABLE SLOTS:  20,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,16 hours,Supervisory Training,Repeated
every 0 months,N,



FIN157,Federal Financial Statement Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn that federal agency financial
statements provide key insight to their intended users - managers, Congress, and
the public.  Agency annual report provide an overview of the reporting entity,
the principal financial statements and related notes, combining statements, and
comprehensive financial and program analyses.  Users can determine important
aspects of an agency's financial and program operations through analysis and
evaluation of reported financial and program performance measurements.  Major
topics help participants:

 Evaluate agency audited financial statements

 Analyze agency program and financial performance

 Use techniques for analysis of financial statements
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$465 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

LEG133,Federal Appropriate Law Update,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an update on recent opinions and laws
pertaining to federal appropriation and the methods and procedures used in
acquisition of products and services.  These changes sometimes raise new
appropriation law issues or heighten your responsibility and accountability.
Retain your agency's acquisition authority by ensuring that staff fully
understand new rulings and interpretations.  At the completion of this course,
you will be able to:

 Understand how appropriate laws have changed in recent years

 Identify which opinions the Comptroller General has revised since publishing
the "Principles of Federal

  Appropriation Law"

  Determine significant issues covered in the newly released Volume III of the
"Principles of Federal Appropriate Law"

  Know what new technologies and services are legal to acquire.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

HST782,Atmospheric Science And Radioactivity Releases,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn:

 Health physics concepts of external and internal dosimetry, including the
latest recommendations of the ICRP on age-



  dependent radiation risk coefficients with comparison to the currently used
risk coefficients.

 Details of the EPA's underlying assumptions in its dose projection methodology
and how to tailor these assumptions

  to your situation

 Principles of atmospheric dispersion and transport of pollutants

 Factors that affect atmospheric motion and pollutant dispersion

 Specific applications of dispersion modeling

 The operation and capabilities of commonly used dose projection computer
program

 Key factors in selecting and using an emergency dose projection system
TARGET AUDIENCE:  Individuals with responsibilities related to projecting the
health impact from an accidental release of radioactive or hazardous materials
will benefit from attending.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

QAT209,Introduction to World Religions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course involves the surveying of a sampling of
historical and theological documents aimed at developing an overall perspective
of different cultures and stimulate an awareness for the diversity of cultures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$132 per student,Classroom,Instructor-Led,80 hours,Quality
Assurance Training,Repeated every 0 months,N,

EMP183,Annual Spring Equal Employment Opportunity (EEO) Seminar,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

TEC402,EM Core Technical Group,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

FIN158,Indirect Costs for Program/Project Managers,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This is a two-day course intended for program/project
managers who ant to better understand how the Department of Energy manages
indirect costs.  Emphasis is placed on managing cost versus rates.  The
importance of indirect cost in DOE, and the impact of indirect cost on programs,
how to influence infirect costs and bring program costs in line with program
objectives are discussed.  Topics include categorizing costs, two basic types of
indirect cost pools, how DOE groups indirect costs into pools, how cost bases
are selected, the indirect rate formula, how to use indirect rates correctly,
and how DOE program/project managers can influences indirect costs.
TARGET AUDIENCE:  Program/Project Managers
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

TEC403,Occupational Safety and Health Act,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC404,Fire Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC405,Electrical Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC406,Hazardous Chemical & Industrial Hygiene,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC407,Hoisting and Rigging,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE220,90th Annual Meeting and Exhibition - Air & Waste Management
Association,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$400 per student,Classroom,Instructor-Led,44 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CON222,Acquisition: Issues for a New Century,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM255,Effective Writing I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15 hours,Communication and
Office Skills,Repeated every 0 months,N,

EMP184,Quality Participation for Employees,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

CON223,Defense Contracting for Information Resources,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON224,Introduction to Acquisition Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON225,Formal Source Selection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON226,Electronic Contracting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON227,Management of Defense Acquisition Contracts,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,112 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST264,Enable,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST265,PC Basics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON228,Contract Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



CON229,Management of Defense Acquistion Contracts Course (Advanced),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON230,Pricing Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,75 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON231,Contract Specialist Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST266,Excel 3.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST267,Introduction to Macintosh,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

GEN160,Human Relations Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,General Employee
Training,Repeated every 0 months,N,

EDU192,Calculus and Analytic Geometry I,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,55 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON232,Defense Procurement Management (Equivalency),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON233,Defense Contract Negotiation Techniques ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON234,30BR6531-5 System R&D Procurement Crs,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,208 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON235,Defense Contract Pricing Techniques (142),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON236,Defense Cost and Price Analysis (141),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CLE113,Basic Secretarial Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE114,DLA Correspondence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

PER141,Employee Benefits Under CSRS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Personnel Issues
Training,Repeated every 0 months,N,

LEG134,Personal Liability of the Federal Official,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Legal Issues
Training,Repeated every 0 months,N,

SUP201,Personnel Management for PERS Office Staff,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

PER142,Selective Placement of Handicapped,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER143,Fingerprinting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP185,Dealing with Conflict and Confrontation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

PER144,TSP Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER145,Personnel Action Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP186,Introduction to the Federal EEO Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

PER146,Retiring Personnel Folders and Related Records,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER147,Using FPM Supplement 296-33,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Personnel Issues
Training,Repeated every 0 months,N,



PER148,Staffing Clerk Training Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER149,Personnel Clerk Functions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER150,Improved Service to the Public,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM256,Seminar in Interpersonal Communications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDU193,Introduction to Data Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EMP187,Commanders, Supv & 1Sgt Drug and Alcohol Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

TEC408,Indoor Air Quality,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  The course will cover the following topics:

 Design and Operation of HVAC Systems

 HVAC Standards

 Air Cleaning Devices

 Sampling for Microbiological Hazards

 Sampling for Chemical Hazards

 HVAC Systems Measurements

 IAQ Case Studies

 IAQ Corrective Measures
TARGET AUDIENCE:  This course is designed for industrial hygienists, medical
personnel, facility engineers, and facility managers who have the responsibility
for maintaining an acceptable indoor working environment.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

PER151,Introduction to Federal Human Resources PeopleSoft,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This four-day course, is a prerequisite for all other
Peoplesoft HMRS training classes.  In this comprehensive course, the student
will learn how to enter, change, maintain, and retrieve personnel information
and generate reports.  The student will analyze the table relationships that
support personnel information.  The student will find out how the system applies
effective dates and will examine the client/server architecture and relational
databases.  The student will see how human resource information relates to other
components of the system, such as security, payroll, or benefits administration;
and the student will review how to manage employee performance, monitor labor
relations and health and safety concerns.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Personnel Issues
Training,Repeated every 0 months,N,

EDU194,Algebra I & II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

QAT210,Introduction to TQM,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Quality Assurance
Training,Repeated every 0 months,N,

CLE115,Time Management for Secretaries,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE116,Secretarial Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CST268,CPT Word Processor - Basic Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST783,CPR (Cardio Pulmonary Resuscitation) Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Health and Safety
Training,Repeated every 0 months,N,

PER152,Human Side of Human Resources,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This is the IPMA (International Personnel Managers Association) Central Region's
Conference.  Topics include:

  Taking the fear out of Changing

  Workplace ethics

  AIDS in the workplace

  Mastering personal development challenges in a dynamic and ever changing
workplace

  City Managers' expectations for Human Resource directros



  Sexual harassment

  Internet and how it affects human resource professionals

  The human side of change
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$275 per student,Classroom,Instructor-Led,32 hours,Personnel
Issues Training,Repeated every 0 months,N,

CSE221,Surviving the Challenge of Being a Government Employee,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Dayton VAMC Chapter of Blacks in Government (BIG) presents
this Spring Training Seminar.  Theme:  "The Millennium:Surviving the Challenge
of Being a Government Employee"  Speakers:  Iris Lewis, Marketing Specialist-
Proctor & Gamble, Topic: Marketing Your Skills.  Joey Williams, VP of Commercial
Banking -Bank One, Dayton, NA; Pres of the Dayton Board of Education, Topic:
Financial Planning for the Year 2000".
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

QAT211,Seven Habits of Highly Effective People,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Research has shown that very effective people have similar
traits:  proactivity, vision, personal leadership, personal management,
interpersonal leadership, communication, creative cooperation, and self renewal.
The course is taught through videos, discussions, role playing, and examples.
TARGET AUDIENCE:  DOE personnel who seek to improve their personal and
professional productivity.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,24 hours,Quality
Assurance Training,Repeated every 0 months,N,

TEC409,D & D, The Basics ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a basic understanding of the overall
decommissioning process.  It will discuss the planning procedures, the
importance of early planning procedures, the importance of early planning, and a
review of the decommissioning alternatives including Quantitative Risk Analysis.
Key issues include: understanding the importance of a good characterization
survey, cost estimates, waste managment techniques, health and safety concerns
and final release surveys.
TARGET AUDIENCE:  Managers, Technicians, RSO's, Engineers and Lawyers involved
in the decommissioning process who will make decisions or carry out
decommissioning projects.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$900 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT212,QA/QC Awareness,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST784,Hazardous Waste Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC410,Three P's of Briefing, Level I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST785,Industrial Hygiene Sampling Methods,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

HST786,Field Monitoring and Analysis of Hazardous Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV268,Environmental Risk Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST269,Introduction to Lotus,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

QAT213,QA/QC Guidance For Removal,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

ENV269,CERCLA, RCRA, SARA, An Overiew,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV270,RCRA Corrective Action Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST787,Hazardous Waste Management: The Superfund Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST788,Hazardous Materials Management Certification Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT214,Auditing Methods for Auditors and Technical Specialists,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

ENV271,Remedial Strategies and Decision Making,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV272,Environmental Regulation In Minnesota Minneapolis ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE222,1997 Annual Meeting and Exposition,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$465 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

MAN255,Remedial Action Cost Engineering & Requirements System,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON237,Contracting and Procurement for Project Managers and Technical
Personnel,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to explain the contracting process,
and the roles and responsibilities in this process, to program/project managers,
engineering, technical and other functional personnel.  It is intended to
acquaint people who are carrying out the day to day contract work with proven
methods for meeting quality, cost and schedule requirements in the complex world
of Government contracting a subcontracting.
TARGET AUDIENCE:  Program/Project managers, engineering, scientific, operations
and production personnel, logistics.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

FIN159,Budget Execution,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course demonstrates how to develop a budget execution
plan, monitor the plan throughout the year, and make adjustments for changes in
operations and available funds.  Major topics help participants:

 Understand key budget execution procedures

 Develop an operating budget

 Revise the operating budget

 Report execution of the budget

 Follow legal and administrative controls

 Relate budget execution to accouting reports.
TARGET AUDIENCE: ccountants, Budget Analyst, and Financial Managers
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

TEC411,Designing with Geosynthetics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will focus on geotextiles, geognds, geonets,
geomembranes, geosynthetic clay liners geocomposdites and geopipe.  Materials
such as geosynthetic erosion control and drainage matrials will also be
presented in detail.  The geotextile portion will include uses, testing, and
then functional design in the areas of separation , reinforcement, filtration
and drainage.  The geogrid section will concentrate on reinforcement designs.
Geonets will focus on in plane flow of liquids in a number of in-plane flow of
liquids in a number of typical applications.  Geomembranes, in serving the
function of a liquid barrier, will covered from an applications perspective
including their testing, design and case histories including pond liners,
reservior covers.  The geocomposites area will present various hybrid products
including the use and design of wick, sheet and edge drainage composites.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$475 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC412,Radioisotope Technology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The 1 hour courses offered through the continuing education
series include telecommunications, instrumentation, computer programming,
mathematics, management, radiologic sciences, biology, communication, health
physics, etc.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC413,NTS WAC Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV273,Keller's Official OSHA Safety Handbook,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  17 different safety topics included are:

 Confined Space Entry (1910.146)

 Electrical Safety (1910.303-.306)

 Emergency Response (1910.120)

 Ergonomics

 Fire Prevention (1910.38, .155-.165)

 First Aid and Bloodborne Pathogens (1910.151, .1030)

 Forklift Safety (1910.178)

 Hazard Communication (1910.1200)

 Lifting Techniques

 Lockout/Tagout (1910.147)

 Machine Guarding (1910.212)

 Personal Protective Equipment

       Eye Protection (1910.132, .133)

       Foot Protection (1910.132, .136)

       Hand Protection (1910.132, .138)

       Hearing Conservation (1910.95)

       Respiratory Protection (1910.132, .134)

 Slips, Trips, and Falls
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

CON238,How To Be A Better Buyer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Get what they need from suppliers



 How to be an even smarter, more confident buyer

 Skills and techniques to save money
TARGET AUDIENCE: Those in the contract and procurement field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST270,DOS Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON239,Software Licensing Agreements,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This basic course is for anyone who drafts, negotiates, or
is, in any way involved with Software Licensing Agreements.  It is especially
important for those with frontline responsibiltiy in the negotiation process.
Beginning with an understanding of software technology and the licensing
process, each participant will be trained to professionally negotiate
substantive issues for vendors and users alike.  Participants will learn to
develop mutually profitable, long term business partnerships without incurring
detrimental adversary proceedings. Special emphasis is provided on practical
business approaches to contracting.  Users will learn how to maximize warranties
and performance commitments, while minimizing limitations and exclusions.
Vendors will learn how to distribute their software while protecting their
important proprietary rights - often a software company's most valuable asset.
TARGET AUDIENCE:  Anyone involved in Developing, Buying, Selling, Publishing,
Licensing or Marketing Software.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN256,Project Management for Support Staff ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Budget cutbacks and rapidly advancing technology are
forcing agencies to re-evaluate activities with a view toward improving
operations and reducing costs.  These important studies create a significant and
constant demand for persons with knowledge and skills in project work, including
those who provide staff support.  Participants will learn the basic project
management concepts, terminology, tools, techniques, procedures and formats;
systems documentation, including fact finding and interviewing techniques;
strategies for identifying, defining and solving problems.  Topics include:

  Roles of project managers, analysts and support staff

  Critical support staff activities

  Overseeing project schedules, appointments, records and files
TARGET AUDIENCE:  Project managers, potential project managers, and individuals
whose positions require knowledge of project management.



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN163,Drug-Free Workplace/Fitness for Duty Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

CST271,Windows/cc:Mail for Windows,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV274,Advanced Hazardous Materials Transportation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course is for anyone responsible for
certifying that hazardous materials in transportation are 100% compliant with
DOT regulations.  Students receive extensive instruction using a systematic
approach to shipping hazardous materials, beginning with material identification
and continuing through vehicle requirements for separation and required
placarding.
TARGET AUDIENCE:  Each participant must have successfully completed the DOE/NTP
Hazardous Materials Modular Training Program, or approved equivalent, with the
last three years.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE223,Congressional Briefing Conference,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

GEN164,Asian Pacific Heritage Month,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,General Employee
Training,Repeated every 0 months,N,



EMP188,Individual Development Plan,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP189,Cultural Diversity/Sexual Harassment ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV275,93 Federal Environmental Restoration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN257,Project Closeout,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

QAT215,Quality Assurance Lead Auditor Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC414,EOC Module I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC415,EOC Module II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC416,CBT DOT Refresher - Mod 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC417,CBT DOT Refresher - Mod 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC418,CBT DOT Refresher - Mod 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC419,CBT DOT Refresher - Mod 4,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC420,CBT DOT Refresher - Mod 5,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC421,CBT DOT Refresher - Mod 6,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC422,CBT DOT Refresher - Mod 7,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDU285,C Programming I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$235 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC424,Basic Modeling for Exposure Assessment      ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course builds on a strong basic exposure assessment
modeling background to enable the participant to develop more advanced modeling
techniques with confidence.  It also builds on the Session I course, "Basic
Modeling for Exposure Assessment."  These techniques are used to develop
exposure assessment models and provide quantitative skills in designing exposure
assessment programs.  Practicing industrial hygienists, occupational and
environmental specialists, asbestos and indoor air quality consultant and others
with industrial hygiene responsibilities should find this course beneficial.
Practitioners who wish to enhance their computational and exposure assessment
skills should complete this seminar.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1250 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC425,CBT DOT Refresher - Mod 10,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST789,Respirator Medical Approv.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.1 hours,Health and
Safety Training,Repeated every 0 months,N,



HST790,Respiratory Protect Super,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV276,Advanced Radioactive Mat. Waste (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV277,Advanced Hazardous Material (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC426,Course Development Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV278,Potentially Pyrophoric Met.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.1 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST791,NCS for FMH (Nuclear Criticality Safety for Fissile Material Handlers) -
Supervi,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Health and Safety
Training,Repeated every 0 months,N,

HST792,USQ for TRs Workshop,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Health and Safety
Training,Repeated every 0 months,N,

HST793,Use NPO Supplied Air Hood,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

COM258,Hazard Communication Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

ENV279,PMP - Session 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV280,PMP - Session 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV281,PMP - Session 4,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV282,PMP - Session 5,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC427,Lock Tag Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV283,Storage Hazard Waste (O),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS192,FEMP Lot Marking System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

ENV284,SARA/CERCLA Overview (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Environmental
Issues Training,Repeated every 0 months,N,

EMP190,Dealing with Upset Citizens (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,Employee Issues
Training,Repeated every 0 months,N,

TEC428,EOC - Dry Run - Joint Res.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC429,EOC - Joint Response,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

LEG135,Solving Employee Problems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Evaluation of Sexual Harassment Case

  Plaintiff:  When to file a suit and where: What administrative agencies are
involved; Possible causes of action,

  and more!

  Defense:   When to do an investigation and what type; Who to interview; issue
covered by insurance?

  Do you illigate, mediate, or settle?
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$85 per student,Classroom,Instructor-Led,3 hours,Legal Issues
Training,Repeated every 0 months,N,

HST794,8 Hours Field Experience,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST795,Lead Fit Test,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.1 hours,Health and
Safety Training,Repeated every 0 months,N,

HST796,24 Hour Hazwoper Qualif.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV285,Contam. Cont. Proc. (O),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.1 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER153,Employee Performance & Conduct Problems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will enable participants to learn to
effectively handle employee performance and conduct issues, including
absenteeism, tardiness, medical conditions and much more.  Gain confidence from
knowing and following the correct legal procedures for taking disciplinary
actions, discharging employees, handling behavior problems and responding to EEO
complaints or union grievances.  Participants will be able to:

 Understand the scope and limits of your supevisory authority

 Select appropriate measures to prevent resolve problems

 Use employee standards of conduct

 Distinguish between conduct and performance issues.

Topics covered include:

 Working with your personnel office

 Progressive discipline

 Procedural requirements

 Medical conditions, alcoholism and drug abuse

 Absenteeism, leave abuse and tardiness

 Accommodation of disabled employees

 Counseling techniques
TARGET AUDIENCE:  Supervisors and Managersd
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

MAN258,Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide a comprehensiv e
knowledge of project management.  It includes in-depth coverage of the various
types of project management organizations and the detailed business and



technical management procedures and human skills necessary to successfully
manage and lead any size project.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

LEG136,Privacy Act Impact on Letter Log,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Legal Issues
Training,Repeated every 0 months,N,

HST797,NCS for FMH (Nuclear Criticality Safety for Fissile Material Handlers)
Superviso,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC430,EOC Module III: Emerg. Res.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN165,General Safety - New Employees,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

ENV286,Chemical Hygiene - Qualif.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.1 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC431,Cru. Project Management Mod 1 Reg.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC432,Conducting and Evaluating OJT,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC433,Conducting and Evaluating OJT,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN166,Substance Abuse Pro-Get,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

ENV287,VDT Ergonomics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV288,RAM System - Part 1 Class,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV289,RAM System - Part 2 Works,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST798,Criticality Safety Controls,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CON240,Fundamentals of Purchasing for the New Buyer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit by:

 Developing the skills that make greater efficiency and control possible.

 Saving your company money through better purchasing techniques

 Improving the services provided by your suppliers through more effective
negotiations and planning

 Understanding ethical/legal aspects and the liabilities of purchasing within
the law

 Finding out how to select and qualify suppliers

 Learning guidelines for making and reviewing a service contract

Participants will cover the following subjects:

 Top management's philosophy on purchasing and the buyer's role

 Purchasing's relationship with internal departments and suppliers

 Supplier scheduling, communication and delivery commitment

 Obtaining better totals costs by performing cost and value analysis

 Types of purchase contracts: Blanket orders and blanket purchase agreements

 Negotiation skills for the buyer---What make a good negotiator?

 Phases of the buying cycle and requisition flow

 Reading and interpreting financial reports for supplier selection

 Overview of supplier selection, qualification and certification programs
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1550 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

GEN167,West Valley Orientation on Work Smart Standards,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:

This training will provide requirements and guidance for transition to the use
of the Work Smart process.

Management Overview of Work Smart Standards (WSS) and description of LBNL
Application:

 Background of Department Standards Committee and development of WSS

 Explanation of the WSS process

 Description of LBNL application of WSS

 Discussion of WSS demonstrations, current applications and lessons learned

 Group discussion (table top exercises, lessons learned, open forum)
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,General Employee
Training,Repeated every 0 months,N,

COM259,Give Your Business Writing Clarity, Impact & Power,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to:

 Discover secrets to creating powerful, clear, concise documents

 Learn how to achieve your aim in everything you write

 Become an expert at editing your own writing

 Gain tips writing pros use to make readers WANT to read
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

MAN259,How to be a More Positive, Productive and Perceptive Manager,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn to:

 Gain a greater measure of composure and wisdom

 Be strong in thought and action

 Be impressed with your own improvement

 Be an anchor in the storm

 Make mire thoughtful decisions

 Effortlessly dissolve conflict



 Take comfort in your work
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST799,Integrated Safety Management System Lessons Learned Workshop,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following objectives:

1. Share lessons learned and experiences.

2. Present the status of Safety Management System initiatives such as the DEAR
Clause, the functions, responsibilities, and authorities manual (FRAM), the
safety management guide, and the protocol for reviewing safety management
systems.  Provide a clear understanding for all participants on what SMS is and
how this will enhance our ability to do work safely.

3.  Determine and clarify critical process elements and related programs for SMS
implementation at defense and non-defense facilities.  Ensure that all
participants understand the process and terms used.  This will ensure that
schedule development for institutionalizing safety management at the next wave
of nuclear facilities is understood and that the Department can present proper
schedules at the upcoming Board briefings scheduled on May 28th and the
requirement to have schedules for all other defense nuclear facilities in June
1997.

4. Determine attributes for SMS implementation and identify applicable defense
facilities for continuing SMS implementation and potential lead models for SMS
implementation at non-defense facilities.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

CON241,Contracting Basics for Support and Administrative Personnel,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide technical, program and
administrative personnel with a good understanding of the procurement process
and why it is that way.  The participant will be exposed to the major aspects of
the acquisition system, with an emphasis on clarifying administrative,
peripheral and supporting roles in contracting and procurement.  The terminology
commonly used in procurement will also be interpreted.  The class will use case
studies and group discussions focused on typical procurement situations.  Topics
include:

  Federal Acquisition Regulation (FAR)

  Procurement processes
TARGET AUDIENCE:  Program and technical staff, administrative assistants, office
managers and anyone involved in federal procurement.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$425 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM260,Instructional Design for New Designers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of the workshop are to:

  Provides a faster design procedure because it can no longer afford the luxury
of taking months to design a course.

  Shows participant how to work effectively with subject-matter experts, clients
and line managers.

  Provides a step-by-step design procedure that works (and simplifies the job).

  Provides techniques for making the courses popular, interesting and lively.

  Shows participant how to manage the course design process to avoid last minute
crises.

  Greatly reduces the risk of course failure.

  Prepares participant to design top-quality courses immediately after the
workshop.

  Gives participant proven methods for increasing the speed and effectiveness of
learning.

  Gives participant a course design procedure specifically geared to training
rather than education.

  Gives participant a comprehensive course manual containing checklists,
samples, worksheets, flowcharts, decision
tables, glossaries, bibliography, questionnaires, models, guidelines and
instruments.
TARGET AUDIENCE:  For trainers who have less than one year's experience in
course design.  It is also intended for trainers who have been designing for
more than one year but who have no formal training in course design.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$999 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE224,Pollution Prevention Opportunity Assessment Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV290,Hazardous Waste Work OSHA Refresher 29CFR 1910.120(e)(2),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV291,Safety & Health Training Hazardous Waste Site Supervisor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

QAT216,Quality Assurance Indoctrination,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

ENV292,New Boiler Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST272,ORPS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON242,Performance-Based Contracting:  The Creative Use of Incentives,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST800,Behavior Based Safety Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

MAN260,Advanced Management Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 The implications of behavioral science for management

 Applying complex planning and communications models

 Advanced problem-solving processes

 Systems analysis

 Means-end analysis

 Criteria charting

 Developing effective managerial strategies for complex environments
TARGET AUDIENCE:  Public sector executives and managers responsible for
directing major programs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON243,Fundamentals of Contract Pricing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON244,Fundamentals of Contracting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Fundamentals of Contracting is a survey course encompassing
the entire acquisition process.  Emphasis is placed on commercial practices in
government contracting generated by FASA/FARA.  The utilization of the Federal
Acquisition Regulation (FAR) and the DoD Supplement to the FAR (DFARS) is a
basis of the course.  Upon completion students will be able to:

Determine contracting need and analyze contracting requirements

Plan competition and source selection

Draft contract solicitations

Evaluate offers

Award contracts

Plan contract administration



Monitor quality of and administer payment for contracts

Modify, terminate and close out contracts
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON245,Contracting Basic for COTRs,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will:

Know the essential elements of every government contract

Perform every step required to administer a contract

Understand the limits and extent of COTR responsibility, and the relationship
between COTR and the contracting officer

Assist your contracting officer in resolving disputes

Gain the ability to develop and use a quality assurance plan

Avoid possible conflicts of interest

Identifying the key elements and features of a contract

Understanding various types of government contracts

Developing, awarding and administering a contract

Knowing the appropriate role of the COTR

Communicating more effectively with your contracting officer and contractors

Determining your advisory and monitoring responsiblities.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$425 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON246,Management for Contracting Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Mangement for Contracting Supervisors Course is
designed for first line supervisors assigned to acquisition/contracting
positions within the Federal Government.  The course concentrates on numerous
Department of Defense management issues formulated within a variety of pre-award
and post-award risk management scenarious that challenge acquisition
professionals.

Participants utilize the integrated case study method, critical incidents, small
group interaction and other teachning methods to assess and interpret the
variables that affect contract performance and successful mission
accomplishments in DoD procurement.  Case scenarios are supplemented and
reinforced by other techniques and issues that may aid students during the



class.  Participants are encouraged to apply their experience and expertise to
the course, and to share/expand their knowledge of acquisition, procurement and
mangement techniques.  Participants are also encouraged to exchange visionary
ideas on ways to continously improve mission accomplishment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON247,Negotiation Strategies & Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course recognizes how you negotiate depends greatly on
your personality and individual style.  In-class exercises will provide you with
insights into your negotiation style and personal techniques.  Then to enable
you to learn by doing, you'll perform a series of increasingly challenging
negotiations.  These videotaped sessions will give you immediate feedback on
your negotiation style and skills and invaluable experience in putting theory
feedback on your negotiation style and skills and invaluable experience in
putting theory into practice.  The new skills you gain from this course can be
immediately applied to other contracting situations where formal and informal
negotiation sof all dimensions take place.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN261,Project Risk Analysis and Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Level III project management continuing education
course.  The course objective is to have participants be able to identify and
define project risks, perform a risk analysis, determine appropriate management
and mitigation strategies, and calculate effective cost and schedule contingency
levels to support those strategies.  The course will also enable participants to
describe and determine the appropriate ownership of risk under varying
contractual vehicles, to manage the project risk during execution, and to ensure
adequate funding is available to complete the project.  This course relies
heavily on the case study method, using a master course case and computer-
assisted simulations to maximize DOE workplace relevance.

KEY TOPICS:

 -what is project risk?

 -risk and the "graded approach"

 -determining project risks

 -performing risk analysis

 -developing risk management and mitigation strategies

 -risk and the project baseline development

 -project management control tools



 -managing risks during project execution
TARGET AUDIENCE:  Although developed for program and project management
personnel, this course has value for support personnel whose subject area
expertise may be a risk factor and for financial management personnel who
provide contract, budget and accounting support.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN262,Life Cycle Cost Estimating.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This course is a Level III project management continuing education course
designed to introduce participants to Life Cycle Cost Estimating.  The course
objective is to enable participants to use Life Cycle Cost Estimating in program
and project decision making.  The course presents the legal and policy
requirements for the Federal government's emphasis on Life Cycle Cost Estimating
and introduces its fundamental concepts and calculations.  In addition, the
course will also prepare participants to critically evaluate the components and
results of a Life Cycle Cost Estimate.

KEY TOPICS:

 -definition of Life Cycle Cost Estimating

 -why use Life Cycle Cost Estimating

 -calculations and concepts

 -components of a Life Cycle Cost Estimate

 -reviewing a Life Cycle Cost Estimate

 -practical applications of Life Cycle Cost Estimating
TARGET AUDIENCE:

This course is available to DOE personnel and their contractors, and should
prove valuable to anyone who desires to understand Life Cycle Cost Estimating as
a management decision tool.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified+,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CON248,Executive Contracting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a unique forum for senior personnel in the
contracting career field to examine a wide range of acquisition issues.  Through
gust speaker lectures, discussions, workshops, and a Capitol Hill visit to
observe congressional activities, this course provides an intensive executive
level view of current issues and events in acquistion and in particular,
contracting.  Topic areas actual and proposed changes, and changing
technologies, external forces (SBA,GAO, DODIG, and legislative statutes), and
work environment (contracting innovations, change, ethics, etc.)
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$405 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON249,ATP Cost & Price Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON250,Simplified Acquisition Procedures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide students with an
understanding of the simplified methods of procurement, as detailed in the
revised FAR Part 13 and other related parts.  Student will learn procedures for
ordering from the various established sources and for purchasing from businesses
in the open market as well.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$550 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

FIN160,Federal Accounting Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is for accounting professionals and agency
managers who need a working knowledge of current federal accounting standards.
Participants will benefit by:

 Meeting all of the FASAB requirements for financial reporting and tranactions.

 Understanding the new reporting formats

 Applying FASAB's standards to properly account for assests, liabilities,
revenue, direct and guaranteed loans,

   property and equipment

 Avoid mistakes in federal financial accounting
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON251,SEB - Source Evaluation Board Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Acquire knowledge of the SEB process and be able to
evaluate, select, and justify contractor selection.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON252,Refresher Briefing on Price Anderson Amendment Act (PAAA),SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

OPS193,ORPS Categorization/Classification Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

GEN168,Radiological Postings,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

CST273,Using & Understanding Microsoft Excel,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to set up Excel to meet your
personal needs at work or at home.  Customize its many features so that it works
for you!  This course starts with the basics, and move to more advanced
features, you'll learn how to turn Excel into your most powerful productivity
tool.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST274,Windows Solutions Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST275,WordPerfect Windows 6.1 Productivity,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST276,Office for Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 How to access "cue cards" for quick help!

 Building tables in Word-easy, with our simplified routine!

 Dress up documents, presentations, and spreadsheets with charts! Just a few
clicks, and you're on your way!

"Hot spots" - know where they are, and save yourself hours of frustration!

 Build your own toolbars! Just the way you want, with the tools you need!

 Speed it up! How to free resources and get Office moving more quickly!

 Keyboard shortcuts! 5 every Office user should know!

 File management! The 4 most essential tactics for smooth file organization!

 Link it! How to use links to associate related data!

 Errors conquered! Learn what to do about the most common error messages!
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV293,Major Land Use Laws in Ohio,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar will go beyond abstract legal principles to
address the practical issues in real estate transactions and developments.  The
faculty will explore in workings of local and state oversight bodies,
highlighting procedures for getting approval for your projects.  A briefing on
significant environmental laws will be included, with a view of what's happening
now and what may be coming soon.  Take this opportunity to learn to avoid legal
entanglements, and how to resolve problems if they do arise.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$169 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST277,Windows 95 Users Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be covered:

 Getting started



 Putting Windows 95 to work

 Simplified file management, maintenance and organization

 Mastering Windows 95's advanced features for more power and productivity

 Using Windows 95 on a Network

 How to make Windows 95 your personal communications center

 Troubleshooting and problem solving
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$129 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST278,Advanced Windows '95,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST801,OSHA 8 Hour Hazardous Waste 24 Hour Operations Recertification,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This training program is per 29 CFR 1910.120 (e)(8)
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CON253,BMOP (Business Management Oversight Process) Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST802,First Aid,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST803,Community CPR,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

GEN169,Lessons Learned-False Activation of Shelter Signal,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This is a mandatory briefing for all personnel.  It includes lesson learned
statement, discussion of activities, analysis, recommended actions, point of
contacts, etc.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

FIN161,Briefing on Audit Process,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST804,Bomb Threat Instructions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT217,Using ORPS Data to Evaluate the QA Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Quality
Assurance Training,Repeated every 0 months,N,

OPS194,Price-Anderson & ORPS Interface,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,



OPS195,Overview of the ORPS GUI,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,

OPS196,ORPS GUI Train-the-Trainer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,

OPS197,Advanced ORPS Search and Reports Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,

OPS198,ORPS GUI Help Features and ORPS Authorities Options,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Operations of
Facility,Repeated every 0 months,N,

TEC435,Corrective Action Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC436,Configuring and Working with a Browser,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT218,Mission Possible: Creating World-Class Organization ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be covered:



  How everybody, not just "managers," should catch people doing things RIGHT

  How to empower everyone around you--using three dynamic methods

  How every worker can go beyond goals by overlearning

  How to earn and retain long-term customers with "recovery strategy"

  How to instill in each worker the principles of situational self-leadership

  How to turn groups into high-performing teams

  How to contribute to a working atmosphere of trust and openness
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$229 per student,Classroom,Instructor-Led,6 hours,Quality
Assurance Training,Repeated every 0 months,N,

EDU195,Circuit Analysis II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A continuation of Circuit Analysis I.  AC steady-state
average and reactive power, three-phrase power delivery circuits.  Input-output
analysis, transfer functions, and frequency response.  Op amps and active fikter
synthesis.  Circuit design using SPICE.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$548 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

PER154,Conducting Desk Audits & Preparing Evaluation Statements,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion of this two-day course, participants will
be able to plan and conduct effective desk audits and develop evaluation
statements in support of audit findings.  Topics of discussion will include:

 How to plan and conduct the audit

 Reviewing the sources of information

 Listening and questioning techniques

 The supervisory interview

 Analyzing the job and writing the evalation statement

 Suggested formats

 Addressing the series, grade and title

 Presenting the audit and classification findings
TARGET AUDIENCE:  Personnel Management Specialists, Position Classification
Specialists, Administrative Officers, Personnel and Classificaition Assistants,



and other staff analysts or specialists involved in or requiring knowledge of
the job analysis and classification process.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

HST805,UNH - Health & Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

EDU196,Practical Reasoning and Problem Solving
,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Presents a general method of "natural logic" by which
students can cast in graphic form any type of reasoning (scientific, political,
ethical, technical, business, evidentiary, etc.).  Course will be particularly
useful in enhancing review techniques of contractor documents and proposals as
well as cost accounts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified     ,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

QAT219,Essentials of Excellent Customer Service,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help participants learn practical, hands-
on techniques for living out quality customer service every day.  Topics to be
covered include:

 How to measure your customers' level of satifaction with your service

 How to spot opportunities for turning complaining customers into lifetime
customers

 The five principal reasons customers complain and how to handle each one

 What specific words and phrases make customers trust and like you

 How to avoid the ten most common listening mistakes people make on the phone

 How you say it is just as important as what you say-how to hear yourself as
other hear you

 How to deal with unhappy, irrational, angry and upset customers

 What to do when you feel yourself becoming angry with a customer

 How to deal with ultra-difficult customers



 How to be a catalyst for building teamwork, cooperation and support with your
associates

 How to work well with other departments in your company

 What customer service people need most from their managers
TARGET AUDIENCE: All
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

HST806,Hazwoper - 40 Hour,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the 40 hour safety training
requirement mandated by OSHA 29 CFR1910.20.  Workers attending this course will
cover health and safety procedures, and personnel protection during work
operations at haxardous materials sites.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

COM261,Managing Your Emotions in the Workplace,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This innovative seminar gives you a powerful psychological
system for dealing with workplace change and the stress that goes along with in.
But while upper management is busy stirring things up you and your employees are
often left shaken and unsure.  This powerful one-day course provides the perfect
antidote to the strain brought on by an unpredictable workplace climate.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP202,Leadership Series: General Colin Powell - Integrity,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two hour motivational presentation will feature
General Colin Powell with host Michael Fortino as they explore integrity as a
necessary attribute to a successful leader.  Included are interviews with John
Kotter from the Harvard Business School and Warren Bennis from the Leadership
Institute at USC.  The event will conclude with a live 60 minute question and
answer session where participants will be able to Fax and call in directly to
General Powell.  Topics to be covered include:

 Define Integrity and its role in Leadership

 Show how Integrity had guided Colin Powell in his leadership

 Provide examples of leadership in business that promote integrity and ethical
behavior

 Make recommendations for today's managers on how to develop leadership skills

 Explore how to manage diversity and encourage foundational equality



TARGET AUDIENCE:  Senior managers, supervisors, and teamleaders.  Open to all
levels of personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1425 per student,Classroom,Instructor-Led,2 hours,Supervisory
Training,Repeated every 0 months,N,

COM262,Developing a Road Map for Success,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will include the following topics:

 Establishing the Foundation for Leadership

 Adding Input to the Vision and Needs

 Discussing Expectations and Philosophies

 Clarifying and Documenting Group Understanding and Buy-in

 Developing Organizational Goals

 Implementing the Plans
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$10000 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST807,RCRA Regulations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV294,Soil Sorting Operations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Pre-job brief for operators and subcontractors to review
assigned tasks and safety concerns associated with soil sorting operations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST808,Site Safety Talks,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Safety topics vary from briefing to briefing and provide
attendees with informal discussions about safety (i.e. electrical safety talk -
learn safe electrical tips for home and work).
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,



OPS199,Conduct of Operations Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion of this lesson, the student will be able
to: describe the requirements of and measures necessary to meet the requirements
pertaining to Westinghouse and Department of Energy Principles of Operations;
identify the rationale for refocus, retraining and recommitment of conduct of
operations principles; after classroom discussions, identify key elements of
conduct of operations principles from case studies, surveillance reviews, event
fact sheets, critiques, and occurrence reports.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Operations of
Facility,Repeated every 0 months,N,

HST809,Lockout/Tagout (LOTO) Retraining,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will demonstrate to the student the correct
choice of Lockout/Tagout (LOTO) procedure to use and site the required steps per
MD 10286 M3 and M9 and the Safety Tagging System Flowchart.
TARGET AUDIENCE:
PREREQUISITIES:  Affected Lockout Tagout Course #070080 and Authorized Lockout
Tagout Course #070081 from EG&G.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST810,Hazardous Waste Worker HAZWOPER,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Provides practical knowledge about response operations for
remediation incidents involving hazardous materials, clean up of hazardous
substances, and investigations at abandoned hazardous waste sites.
TARGET AUDIENCE:  Workers at hazardous waste clean-up sites, and their
supervisors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

COM263,Stress Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Designed to identify the participant's best range of stress
for effective functioning.  This offering relates stress management to increased
productivity, better physical health and a greater sense of well being.
TARGET AUDIENCE:  All employees.
PREREQUISITIES:

Management approval and nomination.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST811,Hazardous Waste Worker Annual Refresher HAZWOPER,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Provides practical knowledge about response operations for
remediation incidents involving hazardous materials, safety in clean up of
hazardous substances, and investigations at abandoned hazardous waste sites.
TARGET AUDIENCE:  Workers at TSDFs, hazardous waste clean-up sites, and their
supervisors.
PREREQUISITIES:  EG&G courses 970090, 970091, 970094, or equivalent.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP191,Management & Operations (M&O) Accountability,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Provide employees with an overview of the M&O
Accountability program.  The course defines terms and examines case studies so
that employees take the appropriate steps when an accountability event occurs.
TARGET AUDIENCE:  All employees and subcontractors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

HST812,Competent Person for Scaffolding,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Provides detailed instruction in OSHA regulations,
manufacturer's recommended assembly instructions for steel frame, tube & clamp,
and "system" type scaffolding.
TARGET AUDIENCE:  All scaffolding "Competent Persons," erectors, and safety
personne
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST813,OSR/LCO - SW/R Buildings (SW/Tritium Complex),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The goal of the Operational Safety Requirements (OSR) is to
have an awareness of the safety requirements within one's assigned work area.
Such an awareness includes a working knowledge of those factors which affect the
safe operation of the building as well as the safe operation in the assigned
work area.
TARGET AUDIENCE:  For people who need access to T/SW/R buildings.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST814,Energetic Materials Development Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Information necessary to provide access to Building #27.
TARGET AUDIENCE:  Anyone needing access to Building #27.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV295,CS Prep V 3.0,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$349.95 per student,Classroom,Instructor-Led,40
hours,Environmental Issues Training,Repeated every 0 months,N,

ENV296,CIH Prep V 6.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$349.95 per student,Classroom,Instructor-Led,40
hours,Environmental Issues Training,Repeated every 0 months,N,

HST815,National Electrical Code,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Provide In-House training on the NEC for 18 Electrical
Control - Crafts persons.
TARGET AUDIENCE:  Electrical Control persons.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST816,Hazardous Waste Generator - Annual Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Overview of Resource Conservation and Recovery Act (RCRA)
regulations, review of waste stream characterization, satellite accumulation,
required paperwork; surveillance results.
TARGET AUDIENCE:  Hazardous waste generators (level II); supervisors of
satellite accumulation areas.
PREREQUISITIES:  Hazardous Waste Generator (EG&G course #070205).
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 12 months,N,

CST279,Using the 65-Card for Ver.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP192,Human Resource Or - New Employee Orient.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV297,RCRA, CERCLA, and SARA (V),SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ORD225,DOE Order 5000.3A,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Orders from
DOE,Repeated every 0 months,N,

HST817,NVO 325 NTS Criteria (Hou,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV298,Overview of Waste Cert Pr,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST818,WEMCO OSHA Safety - Compliance Workshop Series,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

RCRA Air Emission Requirements, Basic H2O, Risk Assessment Strategies, CERCLA
Workshop Series (Law and Regulations, Implementing the Requirements, RI/FS
Process, Legal Agreements), Legal Agreements-Updated, ARARS, Land Disposal
Restrictions-Intro and Advanced, DOT Requirements, RCRA Basics and Advanced,
Regulation of Mixed Waste at Federal facilities, Generator Requirements, Basic
Hydrology, All Air is Regulated, Environmental Documentation, Regulatory
Resources for Program Managers
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

CST280,DOS 5.0 Upgrade - Advanced Features,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST819,40 Hour HAZWOPER Qualifier,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CST281,Windows/cc:Mail,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

GEN170,MAST - 100 Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

GEN171,Introduction to the SCQ,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,General Employee
Training,Repeated every 0 months,N,

EDU197,Masterworks of Sight and Sound,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a investigative course designed to enhance sight
and sound sensory perception through application exercises and increase
listening and observation skill effectiveness.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST282,GSA Training on Internet,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

WVP324,DOE Patent Process,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the following subjects:

 Reviews, negotiates and drafts intellectual property rights provisions in
cotracts, grants agreements, licenses nondisclosure agreements, CRADAs, Work for
Others, Interagency Agreements, International Agreements, etc. to protect the
intellectual property rights of the Government.

 Adminsters and enforces the intellectual property rights provisions in various
Government instruments to include the receipt conducting contract closeout
reviews.

 Manages and monitors invention disclosures to insure timely election of title,
filing of patent applications and execution of confirmatory licenses by
contactors, grant extensions as needed, account foir bars to patentability; and
evaluate for patenability and value to DOE.

 Prepares, files and prosecutes patent applications before the U.S. and foreign
patent infringement suits on behalf of DOE and/or its contractors.

 Promotes effective technology transfer and commercialization of inventions and
dsta by educating and advocating the proper use of intellectual property laws.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP325,FR Standing Order 97-01,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

CST283,Windows NT Server Administration Level 1 & 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

WVP326,WVDP Shelter Signal Response Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

TEC437,Vit. Rad. Site Level Exercise,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,

EMP193,EEO Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

TEC438,EOC 1993 Briefing - Videotape,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN172,360 Appraisal Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,

MAN263,DOE-HQ Program Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Managerial
Systems Training,Repeated every 0 months,N,

SEC145,Annual Security Refresher Training Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Security Issues
Training,Repeated every 0 months,N,



TEC439,SVS III Pre Run Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN173,Mod. 10 - Coaching the Team,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

CST284,Wordperfect 5.0/5.1 Level 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST285,DOE-ID Computing Environment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP194,Crisis Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP195,IDP Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Employee Issues
Training,Repeated every 0 months,N,

HST820,Haz Mat Table Top Drill,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC440,EOC Training and Table Top Drill,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC441,EOC Training 1991-1992,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

EMP196,EEO Training for DOE,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT220,WVPO Quality Assurance Doc.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Quality
Assurance Training,Repeated every 0 months,N,

GEN174,Accountability Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

OPS200,Operation Review/ORR,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Operations of
Facility,Repeated every 0 months,N,

MAN264,Project Management WVNS Manpower,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Managerial
Systems Training,Repeated every 0 months,N,

OPS201,Operational Readiness Review Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Operations of
Facility,Repeated every 0 months,N,

ENV299,Rev 3 to Rad Con Manual,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV300,Environmental Regulations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CLE117,Changing Role of Executive Assistants,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Create a leadership team of Executive Assistants within your organization

 Become a proactive professional by utilizing the latest time management
techniques

 Achieve success by prioritizing loyalties when working for several executives

 Promote yourself within your organization

 Manage, prioritize, and anticipate short-term and long-term need

 Present yourself and your ideas effectively to others
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,15
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CON254,Demilitarization Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover demilitarization and export control
policies and procedures, the Defense Demilitarizatin Program Course has been
modified by Army Logistics Management College to address DOE policies and issues
regarding demilitarization, export control, and management of "high risk"
personal property.  While these topics are covered in the DOE Property
Management and Nonproliferation course offered by the Central Training Academy
(CTA) , the primary emphasis in the DDPC course is helping attendees recognize
and understand Federal demilitarization and the export control requirements that
apply to items on the United States Munitions List and the Commerce Control
List.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST286,Computer Security II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST287,Personal Computer Fundamentals,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST288,Wordperfect 5.0/5.1 Level 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST289,Wordperfect 5.0/5.1 Level 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST290,DOS 5.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST291,Harvard Graphics Level 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST292,Improving Your Wordperfect Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST293,Wordperfect Tables,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST294,Mass Mailing with Wordperfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST295,Merge/Macros (Wordperfect 5.1),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



GEN175,Animal Control Guidelines,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,

WVP327,Drill/Exercise Participation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP328,EIP 1& 2 WVPD-139 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP329,Off-Site Evacuation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

ENV301,Safety: Asbestos - Health Hazard,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM264,Office Ergonomics-Carpal Tunnel Syndrome,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM265,Office Ergonomics Training (Project App),SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST821,Safety Management Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST822,Back to Backs,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

GEN176,All-In-One Basic Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

GEN177,All-In-One Advanced Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

CST296,Wordperfect 1 (Basic),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST297,LAN Overview,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP197,Employee Concerns Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT221,Assessment Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Quality Assurance
Training,Repeated every 0 months,N,

CST298,VDT Terminal Concerns,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SEC146,Security Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Security Issues
Training,Repeated every 0 months,N,

WVP330,Explosive Threat (ETRPR) Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

GEN178,Right to Know,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,



WVP331,Department Indoctrination - General,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

HST823,American Back School,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

CLE118,Travel Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

QAT222,Total Quality Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

CLE119,Proofreading,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE120,Gregg Ref Manual Training (Mod 1),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

OPS202,Conduct of Ops (Operators) Training,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Operations of
Facility,Repeated every 0 months,N,

ENV302,Potential Lead Dust Hazard,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

CLE121,Gregg Ref Manual Training (Mod 2),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

ENV303,Haz Waste Moratorium Work Place Script,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM266,How to Deal with People Diplomatically,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

HST824,OSHA Basic Safety for Office Personnel,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

CLE122,Just In Time Order Entry Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

ENV304,Controlled Storage WV-690 Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

EMP198,Mid-Career Retirement & Finance Planning,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT223,Habits of Highly Effective People,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Quality Assurance
Training,Repeated every 0 months,N,

CLE123,Inventory Request Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

MAN265,Video-Project Management - Defining Your Project - Volume 1,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Student Workbook.

It is Part 1 of 4.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN266,Video-Project Management - Planning & Organization - Volume 2,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Student Workbook.



It is Part 2 of 4.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN267,Video-Project Management - Tools, Tactics & Budget - Volume 3,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Student Workbook.

It is Part 3 of 4.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

MAN268,Video-Project Management - Putting it All Together - Volume 4,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Student Workbook.

It is Part 4 of 4.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Managerial Systems
Training,Repeated every 0 months,N,

SUP203,Team Leadership Essentials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How to develop clear, agreed upon goals

 Your role as team leader when conflict arises

 Collaborative problem solving techniques

 Team decision-making processes

 Creating a vision for the new organization

 Appreciating differences in behavioral styles

 Evaluating your team's effectiveness
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP204,Black Leadership Development Program,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This program is an eight (8) month program facilitated
through the Dayton Urban League, designed to identify, educate, motivate and
develop a select group of citizens for leadership positions within our
community.  Participants are slected on the basis of ability, leadership
potential and demonstrated interest in the community.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1250 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

SUP205,Sexual Harassment Prevention for Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  If you are a supervisor, manager or team leader, this
training will assist you to understand your responsibilities to the harassed and
the accused employees.

What you will learn:

 Sexual harassment court decision

 Disciple consideration

 Make-whole remedies

 Witness credibility

 Examples of illegal sexual favoritism

 Taking "quick and appropriate action"
TARGET AUDIENCE:  All OFO Team Leaders and Supervisors
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Supervisory
Training,Repeated every 0 months,N,

SUP206,Video-Colin Powell: On Integrity,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Student Workbook.

Running time is 2 hours.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Supervisory
Training,Repeated every 0 months,N,

SUP207,Critical Thinking: A New Paradigm for Peak Performance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Become familiar with different styles of thinking and identify your personal
preferences

 Ask yourself "big pictures" questions

 Learn how to challenge assumptions and expand perceptions about situations



 Come to better conclusions and decisions more often

 Influence and persuade others

 Manage team idea exchanges

This course will cover:

 Tapping into personal creative thinking

 Using the Socratic method of questioning

 Breaking down barriers to innovation

 Problem-solving techniques
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP208,ES & H/QA DOE Ohio Senior Management Training Lesson Plan,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will follow the following Lesson Plan:

1.0 Opening Remarks (5 minutes) - Robert Grandfield

2.0 Industrial Hygiene (30 minutes) - Geoffrey Gorsuch

2.1 Occupantional Safety vs. Occupational Health

2.2 Definition of Industrial Hygiene

2.3 Industrial Hygiene Assumptions

2.4 Industrial Hygiene vs Environmental Protection Philosophy

2.5 DOE Industrial Hygiene Guidance & Requirements

2.6 Industrial Hygiene Hazard Evaluation

2.7 DOE Occupational Exposure Limits

2.8 DOE Ohio Personal Sampling Volume

2.9 DOE Ohio Activities with Significant Exposure

2.10 OSHA HAZCOM as Industrial Hygiene Program

2.11 National Industrial Hygiene related Death/Illnesses

2.12 DOE Ohio Industrial Hygiene Staffing

3.0 Industrial Safety (30 minutes) - Bud Schmidt



3.1 Historical Development

3.2 National Safety Council

3.3 Department of Labor

3.4 OSHA Act

3.5 Requirements for Federal Agencies

3.6 Safety Standards

3.7 Mound Identified Hazards

3.8 29 CFR 1910 Subparts

3.9 Record keeping

3.10 Inspections & Sample Checklists

4.0 Construction Safety (1 hour) - Howard Etkind

4.1 Activities of Risk

4.2 Demolition Activities

4.3 Construction Safety Programs

4.3.1 Underground Construction

4.3.2 Slips & Trips

4.3.3 Guardrails

4.3.4 Fixed Industrial Ladders

4.3.5 Scaffolding

4.3.6 Fall Protection

4.3.7 Aerial Lifts

4.3.8 Electrical Worker Safety

4.3.9 Material Handlin

4.3.10 Earth Moving Equipment

5.0 Radiation Protection (30 minutes) - Margaret Lachman

5.1 NRC Documents

5.1.1 10 CFR 20

5.1.2 Regulatory Guides

5.1.3 NUREGS



5.1.4 ANSI Standards

5.2 DOE

5.2.1 10 CFR 835

5.2.2 Implementation Guides

5.2.3 Mandatory Standards

5.3 Technical Standards/Guides

5.4 Information on the Web

6.0 RCRA/CERCLA (30 minutes) - Patricia Brechlin

6.1 RCRA vs CERCLA

6.2 History of HW Legislation

6.2.1 RCRA

6.2.2 CERCLA

6.2.3 HSWA

6.2.4 Mixed Waste Clarification Rule

6.2.5 FFCA

6.3 Definition of ARARs

6.4 Compliance with ARARs

6.4.1 General Removal Actions

6.4.2 DOE/EPA Policy on Decommissioning Facilities under CERCLA as removal
actions

6.5 Examples of RCRA enforcement action issued by State/EPA to DOE/DOE
contractors

7.0 Quality Assurance (30 minutes) - John Orrison

7.1 DOE Orders and Federal Law

7.2 Quality Assurance Program (QAPs)

7.3 10 Criteria - Management/Performance/Assessment

7.4 Ohio Field Office QAP

7.5 Project Office QAPs

7.6 Contractor QAPs



7.7 Roles & Responsibilities Matrix

7.8 Assessments

7.9 Quality Management (TQM)

7.10 QM vs QA at the Ohio Field Office
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Supervisory
Training,Repeated every 0 months,N,

SUP209,Improving Managerial Skills of the New or Prospective Manager,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit by:

 Gaining acceptance as "the boss" regardless of your age or experience

 Learning the difference between managing and leading, and win commitment and
cooperation from your staff

 Delegating for greater productivity

 Effectively managing your priorities by planning your time

 Conducting performance appraisal that develop your staffs talents

 Learning how to achieve high productiveity and create an atmosphere that allows
people to flourish
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP210,Supervision and Group Performance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Enhance their leadership skills

 Build productive groups

 Conduct efficient meetings

 Handle conflict among employees

 Diagnosing a groups current stage of development

 Strategies to improve productivity and morale

 Planning and facilitating a productive meeting

 Negotiating individual and group conflict
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$565 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

SUP211,Video-Respect & Responsibility: Avoiding Common Discipline
Mistakes,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Facilitator/Student Workbook.

Running time is 26 minutes.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Supervisory
Training,Repeated every 0 months,N,

SUP212,Video-Respect & Responsibility: A Positive Approach to
Discipline,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with a Facilitator/Student Workbook.

Running time is 24 minutes.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Supervisory
Training,Repeated every 0 months,N,

HST825,24-Hour HAZWOPER Field Experience,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP213,Manager and Supervisor Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge in the following areas:

 Performance Appraisal

 Planning the Appraisal

 Principles of Appraisals

 Stop, Look, Report

 Doing the Real Appraisal
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Supervisory
Training,Repeated every 0 months,N,



SUP214,CBT-Murder They Wrote, A Short Course in Personnel Management for DOE
Supervisor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

COM267,Public Participation for OH Employees,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three hour course has bee designed to teach the Ohio
Field Office doctrine for Public Affairs.  Participants will learn:

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM268,Grammar for Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers effective use of communications.
Participants will find they can never know too much about writing on the job,
and touch base with current trends and practices in writing as well as revisit
standard, conventional rules of the languages.  In this workshop you will:

  Focus on your grammar skills, the building blocks of the English language

  Improve your ability to write clearly and concisely in all forms of business
and professional communication.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$340 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM269,Listening and Memory Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 How to improve your memory using imagery and association

 Key questions that encourage others to share thoughs and ideas

 Techniques for listening and sorting information

 Creating categories to retain information

 Tips for remembering people, facts and ideas quickly

Participants will benefit from:

 Eliminating the barriers to effective listening



 Remembering key facts and information

 Saving time and hassle by retaining what you hear

 Recall faces, names, facts and figures mor easily

 Improve your efficiency and producity at work

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST299,CD-ROM - Multimedia Training for Microsoft Windows 95 - Introductory
Version,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a CD-ROM that must be loaded onto a computer.
Instructions and computer requirements are included.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM270,Listening and Memory Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit:

 Increase your effectiveness on the job

 Build more productive relationships with your "active" listening skills

 Avoid having to revise work due to misunderstanding

 Save time and energy by clarifying directions up front

 Reduce confusion and stress in your interactions with others

 Improve your efficiency with better memory skills

 Impress others with your prompt recall of important facts

 Ask questions that will resolve confusion and clarify the real issues

 Use handy techniques to retain important information
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

CLE124,Self-Assured Relaxed and In Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM271,Dealing With Upset Citizens and the Public,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will help you more effectively identify
citizen needs and concerns, better handle angry and demanding citizens, and
consistently present an image that commands courtesy, trust, and respect from
the public.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$79 per student,Classroom,Instructor-Led,3 hours,Communication and
Office Skills,Repeated every 0 months,N,

ENV305,Surveillance Methodology,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers the following topics:

  What is surveillance?

   Preparing for a surveillance

   Plannung and scheduling

   Performance of a surveillance

   Interviewing and surveillance reporting

   Follow-up, closure, and tracking

   Corrective action

   Surveillance reocrds

   Sampling strategies
TARGET AUDIENCE:  Individuals performing surveillance for the US Dept. of
Energy, Richland Operations Office and DOE contractors
PREREQUISITIES:  None
COURSE LENGTH:  16 hours
COURSE FREQUENCY:  UPON REQUEST
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$9381.9 per student,Classroom,Instructor-Led,16
hours,Environmental Issues Training,Repeated every 0 months,N,

ENV306,Fundamentals of Ecology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will give you comprehensive introduction to the
science of ecology, the study of interactions between organisms and their
environment.  All major areas of ecology will be considered including:
Environmental limiting factors on plants and animals, life-history patterns,
demography and popluation growth, evolutionary ecology, interactions between
organisms such as competition, predation and mutualism, community and ecosystem
ecology, and global systems ecology.  This course addresses ecological and
evolutionary theories as well as the empirical evidence bearing on those



theories.  The human implications of ecological phenomena and the consequences
of human modification of our environment will also be addressed..
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV307,Air Monitoring For Hazardous Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course instructs participants in the practices and
procedures for monitoring and sampling airborne hazardous materials.  It is
designed for personnel who evaluate releases of airborne hazardous materials at
hazardous waste sites or accidental hazardous material releases.  Evaluation of
worker exposure to these releases is emphasized.  Topics that are discussed
include air monitoring and sampling programs, air monitoring and sampling
techniques, air monitoring and sampling equipment, instrument calibration,
exposure guidelines, air dispersion modeling, and health and safety
considerations.  The course will include operating procedures for specific air
monitoring and sampling equipment, as well as strategies for air monitoring and
sampling at abandoned hazardous waste sites and for accidental releases of
hazardous chemicals.  After completing the course, participants will be able to:

 Properly use the following types of air monitoring and sampling equipment:

 Combustible gas indicators

 Oxygen monitors

 Detector tubes

 Toxic gas monitors

 Photoionization detectors

 Flame ionization detectors

 Gas chromatographs

 Sampling pumps and collection media

 Direct-reading aerosol monitors.

 Identify the operational parameters, limitations, and data interpretation
requirements for the instruments listed above.

 Identify the factors to be considered in the development of air monitoring and
sampling plans.

 Discuss the use of air monitoring data for the establishment of personnel and
operations health and safety requirements.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,



ENV308,Designs for Air Impact Assessments,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is intended for U.S. Environmental Protection
Agency (EPA) On-Scene Coordinators and Remedial Project Managers, as well as
other personnel who are responsible for evaluating risk using air modeling
strategies and air monitoring and sampling.  Case studies, demonstrations, group
discussions, and lectures will help prepare participants to:

 Define air impact assessment objectives.

 Evaluate air monitoring, air sampling, and air modeling data to develop an air
impact assessment.

 Define air impact assessment assumptions given specific site conditions and
operations.

 Implement appropriate quality assurance and quality control when developing an
air impact assessment.

 Develop air impact assessment work plans for hazardous waste sites.

 Implement air impact assessment work plans for hazardous waste sites.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV309,Industrial Hygiene for the Safety Professional,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of the elements involved
with the field of Industrial Hygiene.  The course will concentrate on hazard
recognition, evaluation, and control for the participant who is either beginning
in the field or in need of an overview refresher course.  Practical hands-on-
case studies will be utilized in developing sampling strategy, sampling methods
and use of control measures.  A basic review of industrial hygiene equipment and
current regulatory requirements will be addressed.
TARGET AUDIENCE:  Safety, Plant and Environmental Managers, New Safety
Professionals and Industrial Hygienists, Human Resource Personnel
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$625 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC442,Integrated Safety Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT224,Auditor/Lead Auditor,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers all the skills you need to conduct an
audit, whether it is a first, second or third party audit.  You'll learn the



content of an EMS audit, audit stages, types of audits, preparing for audits,
performance of the audit, and reports, records, follow-up and corrective
actions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1995 per student,Classroom,Instructor-Led,36 hours,Quality
Assurance Training,Repeated every 0 months,N,

CST300,Front Page, Microsoft,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST301,Advanced WordPerfect 7.0,SPONSOR: DOE-OH (TD-
CONTACT: 3110

INTENDED AUDIENCE:Student learn how to create manage master documents, outlines,
tables of contents, and indexes.  In addition student will learn to:

 Setting preferences

 Abbreviations

 QuickLists

 Managing large documents

 Outlining

 Table of contents

 Working with drawing tools

 Footnotes

 Graphic enhancements

 Advanced Printing

 QuickFinder

 Adding a watermark
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

REG193,Unclassified Controlled Nuclear Information (UNCI),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Regulatory
Reading,Repeated every 0 months,N,

CLE125,Residential Workshop for Secretaries and Administrative Support,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How to get more satisfaction from your job

 Improving your personal work-style

 Realizing your full potential

 Demonstrating you are ready for more responsibility
COURSE benefits include:

 Improve your professional image

 Gain new respect and recognition from peers and upper management

 Energize your career with new personal development strategies
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,20
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

SUP241,Preparing For A Career In The Senior Executive Service (Video Training)
,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is to assist employees who aspire to a career
in the SES, OPM and Federal Executive Board.  This workshop will provide
practical guidance on:

 Why the ECQs are important to building a quality SES

 Effective career counseling strategies

 How the SES selection process works

 Tips for completing a quality application

 How to market yourself for the SES
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Supervisory
Training,Repeated every 0 months,N,

COM272,How to Design Attention-Grabbing Brochures, Catalogs, Ads, Newsltrs and
Reports,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn how to creatively combine text and graphics in a way
that powerfully communicates your message.  Plus:



 Tips for taking the guesswork out of typefaces and type sizes for headline,
subheads, text and captions

 How to use color, screens, reverses, rules and graphics to make written matter
more inviting and "reader friendly"

 How to avoid the design pitfalls that can make your publication look outdated

 Tips for interfacing smoothly with printers, paper suppliers, freelanceers and
other vendors to keep your projects on

  track and on time

 Steps you need to follow to set up your files to prevent service bureau hassles

 Guidelines for using illustrations, photographs and other graphics to enhance
your message and move your readers to

  action

 What important factors to consider when purchasing a desktop publishing system,
including the peripherals that are a

  must and which ones you can live without
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST303,Visual Basic Programming Level I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Microsoft Windows provides a powerful platform for the
production and presentation of programs.  Simplify programming in this
environment with Visual Basic.  Learn how to design screens, menus and dialog
boxes through "hands on" excercises.  Extend the power of these tools with the
use of elementary Basic code in order to develop customized applications.
Programming experience recommended.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,14 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

QAT225,Quality Assurance - Part I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM273,Video-Arts of Criticism . . .Giving and Taking,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with Student Workbook.



Running time is approx. 15 minutes.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM274,Mistake-Free Grammar & Proofreading,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Particiapants will learn to:

 The grammar rules every professional must know

 All about capitalization and punctuation

 Techniques for finding errors in numbers, prices, codes, dates, etc.

 Six key rules for subject/verb agreement

 Commonly misused words and how to use them correctly

 The right way to present numbers
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,7 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM275,How To Become A Great Communicator,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn:

Making a Strong, Positive Impact on Others

"Reading" People: Tailoring Your Approach to Individuals

How to Make Unforgettable First Impressions

Dealing With the Downside: Difficult People and Negative Situations

Communicating: A 2-Way Street

"Selling" Yourself and Your Ideas

Personal Polish: Etiquette Guidelines for Professionals
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

EMP199,Special Emphasis Program Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Equal Employment Opportunity (EEO) Managers, EEO
Specialists, and employees involved in the Affirmative Action Planning process
must understand the legal concepts regarding affirmative action, affirmative



recruitment, and the special emphasis programs and how they relate to one
another.  Participants will learn to use the resource allocation model and force
field analysis to evaluate program effectiveness.  The following topics will be
covered during the two-day course:

  Government Accounting Office Report: Women in Action

  Historical development of EEO/Affirmative Action

  Special Emphasis Programs

  The discrimination complaint process

  Advisory committees

  Communication

  Affirmative action programs

  The Federal Equal Employment Opportunity Recruitment Program

  Presentation: charts and graphs

  Problem-solving

INTENDED AUDIENCE:  The course is designed for individuals having responsibility
for one or more elements of their agency's Special Emphasis Programs and others
who would like to increase their knowledge about such programs.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE:  This course is offered only on an on-site basis.

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Employee Issues Training,Repeated
every 0 months,N,

ENV310,ISO 14001 for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn about ISO 14001 in a small group
environment with ample opportunity for interaction with your peers and with
instructors through a combination of lectures, case examples, and workshop
exercises.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER155,Human Resources and the Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A powerful seminar for staff members in the Human Resources
area who want valuable insight into the latest laws and court rulings so they
can perform their jobs confidently and avoid expensive lawsuits.

 avoid discrimination claims when interviewing job candidates



 answer employee questions without making a legal mistake

 master the legal aspects of HR record-keeping

 feel more confident in "sensitive" situations
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$479 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

SUP216,How to Better Manage Multiple Locations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course you will learn to:

  Maintain order while managing long distance

  Stay in touch and control, no matter what

  Establish quality-minded teams you can rely on

  Troubleshoot off-site problems like a pro
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$425 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

PER156,How to Safely and Legally Coordinate ADA, FMLA, and Workers' Comp
Coverage,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A concentrated course developed for HR professionals,
safety and risk managers.  Topics discussed include:

 Updates on ADA, FMLA and Workers' Comp Regulations

 Tracking On-The-Job injuries and illnesses

 Handling returns-to-work

 Minimizing Fraudulent Claims

 Hiring Employees Safely

 Managing day-to-day responsibilities legally

 Mastering "special situation"

 Terminating Employee benefits without legal repercussions

 When there's no other option: Dismissing employees with injuries and illnesses
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$154 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,



PER157,PeopleSoft - Overview of Federal HR,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will introduce executive sponsors to the major
functional areas of the HRMS for U.S. Federal Government product.  Concepts
covered include relational database structures, client-server architecture,
effective dates, table set-up, and navigation.  Participants will participante
in hands-on activities focusing on personnel actions and reporting.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$427.5 per student,Classroom,Instructor-Led,8 hours,Personnel
Issues Training,Repeated every 0 months,N,

CSE225,Assessing the Value of Diversity Management in the Workplace,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference offers nationally and internationally
recognized speakers and trainers; practioners sharing best practices;
opportunities to network with professionals and peers in the field of Diversity
Management; annual awards program and many resources to assist you in meeting
your diversity needs.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM276,Training the Trainer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this seminar you'll learn:

 Training on a budget, cutting-edge, cost-conscious training plans that save you
money without sacrificing quality

 How to make them want to learn, find out about 6 ways to motivate the adult
learner

 Eleven "musts" for instructional presentations in an easy checklist you'll use
again and again

 Keep participants on the edge of their seats with 12 ways to build audience
rapport and participation

 New employee orientation - how to make it work forever

 "Debriefing" - use this innovative method to get better feedback from trainees
and accurately measure training

  effectiveness

 Professional tips for visual aids - 12 ways to add visual pizzazz and punch to
your training programs

 Four ways to succeed with humor - and 3 surefire ways to "bomb out"

 How to use role playing, case studies, games, panel discussions, and other
techniques to make training fun and



  exciting

 Pinpoint training needs in your organization with surveys and questionnaires -
easy methods you can use right now
TARGET AUDIENCE:

This seminar is for people who are professional trainers, and managers who
train, whether it be one-on-one or in groups.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$245 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

CLE126,Tips, Techniques, and Shortcuts for Organizing and Maintaining Files and
Records,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participents will learn to:

Put an end to the frustration and inefficiency of an inadequate filing system.
In addition they will learn to:

  Tame the paper monster

  Stop losing documents

  Find files fast

  When in doubt, throw it out

  The right system makes all the difference

  Creating, maintaining, and storing "paperless" files
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$129 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

TEC443,Demystifying the Physical Agents TLVs: The Basic and Beyond,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day course is specifically designed to provide
practical information about the Physical Agents TLVs.  Participants will be able
to use the knowledge gained in this course and apply it to their workplace
situations.
TARGET AUDIENCE:  Industrial Hygientists, Health Physicists, Occupational Health
Physicians, Occupational Health Nurses, Physician Assistants, Radiation Health
Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC444,Hands On Hydraulics Training,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course grants 2.1 Continuing Education Units
certificate. After this course you will:

  Have a knowledge of all basic hydraulic components, how they work, and their
function in a hydraulic circuit

  Understand and be able to read hydraulic schematics

  Have developed the basic skills needed to be an effective hydraulic
troubleshooter

  Have learned to work safely with hydraulic systems components

  Be able to make minor repairs by having developed an understanding of the
operation of various components

  Be able to implement preventive maintenance program to reduce premature system
failure
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$985 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE226,Ten Year Challenge: Accelerating Results,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST304,WordPerfect 7 Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN269,Management Skills and Techniques for New Supervisors,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  1.8 Continuing Education Units are awarded for this
seminar.

Included in this seminar, you will learn:

  The supervisor's role in management

  Diagnosing management styles

  Effective communications skills

  The supervisor's role in training and development



  Understanding your staff

  Coaching for success

  Meeting legal responsibilities

  Performance evaluation

  Getting organized and staying that way

  Taking action
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1445 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

LEG137,How to Conduct an Internal Investigation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course awards .7 Continuing Education Units.

In this course you will learn how to:

  Confidently conduct defensible investigations

  Evaluate and weigh the credibility of persons questioned

  Guard against information leaks

  Suspend employees under investigation (and know when to do it)

  Rreach the correct conclusions fromyour investigations

  Ccreate useful documentation and supporting evidence to back up your actions

  Determine what action to take that will be fair and legally defensible

  Lawfully conduct searches that may be required

  Respond when the investigation confirms illegal or violent activity

  Decide what to tell other employees about the investigation
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

PER158,Fundamentals of Personnel Law for Managers and Supervisors,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics to be covered in this course:

  Understanding exempt, non-exempt, overtime and other wage and hour issues

  How to hire and supervise workers with disabilities



  How to conduct legally sound performance appraisals

  How to maintain airtight documentation of interviews, warnings and
disciplinary actions

  How to terminate without inviting a lawsuit

  How to conduct legally defensible discipline meetings

  How to lawfully interview and select job applicants

  Understanding how anti-discrimination laws affect your day-to-day supervision
of employees

  Employee privacy rights-are you unknowingly violating them?

  How to prevent sexual harassment
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM277,Speed Reading and Reading Skill Program For Adults,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn adult speed reading program,
learning to read 3 to 4 times faster in novels, newspapers, and most business
and school materials.  In more difficult reading, like academic and professional
journals or college textbooks, participants will learn to read 2 to 3 times
faster.  In addition the comprehension, concentration, and retention techniques
you will learn enable you to remember more, even though you read much faster.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$239 per student,Classroom,Instructor-Led,17.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST305,Using Microsoft Office 97,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Topics covered include:

 Using Word to produce powerful, professional documents

 Taming numbers and data with Excel

 How to make perfect presentations with Powerpoint
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$69 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM278,Strategies for Developing Effective Presentation Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  At this three day program, you'll learn how to present your
ideas with conviction, control, and poise - and without fear.  You'll gain the



specific skills and direction you need to become comfortable with your own
presentation style.  You'll learn how to present by presenting:

 Essentials of presentational communication concepts

 How to be effective in any group - introducing a speaker..handling impromptu
speaking situations..

 How to develop the opening, body, and close of presentation - organizational
techniques..

 Preparation for presentation-managing presentation stress..using audiovisual
aids

 Delivering the complete presentation-managing the physical setting for your
presentation..interacting with your        audience..fielding questions from the
floor.. finer points of effective presentations.
TARGET AUDIENCE:  This course is recommended for presenters with little or no
presentation experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1445 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST306,Inside Window 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$249 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV311,CBT-Certified Safety Practice Exam,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a CBT practice exam designed to help Safety
Professionals improve their knowledge.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST827,Hazardous Waste Operations Supervisor Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CST307,How to Create Exciting MS PowerPoint Presentations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Add pizzazz to your presentations using graphics you create on your own PC



 Get your audience emotionally involved in your message with graphics that make
your ideas more compelling and

  exciting

 Come across as a tech-savvy pro, avoiding common "techno-bloopers" that brand
you as a rookie

 Apply state-of-the-art PowerPoint tools to liven up your presentations, adding
colorful charts, decorative borders and

  even cartoon characters in only minutes

 Develop last-minute, customized presentations so elaborate they'll think you
labored over the project for weeks

 Blend your newfound graphic power into your presentations so it enhances, not
detracts, from the messages you want

  to drive home
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,7 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM279,How to Excel as an Office Manager,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Powerful time- and money-saving techniques and shortcuts
for excelling in your expanding role as an office manager.   In addition
participants will learn to:

 Tap into the full power of the new technologies that are transforming the
office

 Negotiate with vendors and suppliers for incredible savings

 Mart tips guaranteed to help you meet the demand of multiple bosses

 Record-keeping musts for staying on top of your bookkeeping and personnel
records management responsibilities

 19 strategies for handling interruptions

 Supervisory essentials, including interviewing, hiring, motivating and
reviewing employee performance

 Computer solutions that help you save time by getting more done in less time
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,7 hours,Communication
and Office Skills,Repeated every 0 months,N,

PER159,Managing Attendance and Leave,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course teaches about the various types of work
schedules and leave available, the rights and obligations of employees, and your
role in administering the leave program.  Also teaches a process for managing
the attendance and leave situations you are most likely to face.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

SST109,Planning and Describing Positions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches you how to plan the positions in your
organization.  Also teaches you how to describe those positions on paper so you
can determine the qualifications needed to do the job and so that positions can
be classified approximately.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST110,Classification,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches you how classification affects the day-
to-day management of positions.  It also covers how to use classification
principles in planning and designing the positions in your organization.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

CST308,Excel for Windows 95 - Advanced 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the accomplished excel user to the
most powerful aspects of Excel.  Topics include: adjusting default settings;
creating views and custom toolbars; protecting worksheets and applying
passwords; understanding Add-ins and MS Query; importing and analyzing data from
other applications; using the Solver and the Scenerio Manager; creating Data
Maps; interpreting Pivot Tables and establishing Custom Groups; hiding Pivot
Table details and changing Layouts; understanding and concatenating Text
Strings; using the Text and Case functions; looking up variables; auditing
worksheets; troubleshooting worksheets by viewing precedents and tracking cell
references; tracing errors and removing trace arrows.
TARGET AUDIENCE:  Excel 97 Intermediate or equivalent experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST309,Java Programming Level 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the concepts of JAVA, the language,
and Object Oriented Programming.  You will compare and contrast Applets and
Application code.  Learn the basic JAVA syntax including program control
statements, loops, arrays, etc.  Work with objects and classes and learn about



public and private variables, constructors, methods and interfaces.  Learn about
essential classes, packages, files and streams.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM280,Business Writing and Grammar Skills ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST828,Radiation Safety Officer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the technical and
practical information needed to prepare a person to be an effective radiation
safety officer.  It will also be useful as general introductory training for
anyone who works with radioactive materials or who may be required to be an
alternate radiation safety officer. Topics to be covered include atomic
structure, properties of ionizing radiation, shielding, radiation and biological
safety terms and units, biological effects of radiation exposure, radiation
detection and measurement, sate and federal regulations, dosimetry, emergency
procedures, records/documentation and transportation regulations.
TARGET AUDIENCE:
PREREQUISITIES:  Some prior knowledge of algebra and science is desirable.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1100 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

MAN270,Quality for Project Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will show participants how quality management
concepts integrate with project management practices to create a system for
implementing quality methods in a project plann.  Participants will learn to:

 Select from common models of quality management

 Apply the five common principles of quality leadership in your project

 Use continuous process improvement tools with confidence

 Implement quality concepts at the process and project levels

 Calculate the cost of quality on your project

 Develop a project quality plann that works with your project goals and
structures
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,



COM281,Handling People With Diplomacy and Tact,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   Participants will learn the following:

  How to become a better team member

  How to make a valuable contribution to the team's success

  How to persuade other to follow your lead

  How to gain respect up and down the corporate ladder

  3 ways to defuse the anger and emotions caused by tight deadlines

  Tips on giving and taking criticism from teammates

  Strategies for working through personality differences

  Advice on settling conflicts quickly and effectively
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

PER162,Query & Crystal Made Easy,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  On Day 1, you'll learn how to generate basic SQL, queries
using PeopleSoft Query, then view the results online.  You will get to review
basic types of joining records using predetermined relationships between tables
(Record Hierarchy and Related Record Joins).  You will also learn how to set up
run-time prompts that enable you to prompt users for input when they are running
your queries.

On Day 2, participants will learn how to use your queries built in the
PeopleSoft Query tool and send this information to Crystal Reports for
formatting.  Using Crystal Reports version 6, you'll explore how to lay out a
report, sort data, format text and data, and insert graphics.  You'll also learn
how to customize reports by incorporating control breaks and totals.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$854 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

COM282,Comprehensive Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following topics:

 Filing & Organization "Musts"

 Turning Piles into Files

 Making Sense of Nonsense

 Maintaining Control



 Tools of the Trade

 Computer Files and the Paperless Office
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

TEC445,Professional Engineer Review,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This course will prepare engineers for the State
Professional Engineer Exam given in the spring and fall.  Successful completion
of the test qualifies the individual as an Engineer - In Trainng (EIT) or
Registered Professional Engineer (PE).
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,28
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN271,Performance Measurement Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training provides an overview and history of BMOP and
of Performance Measurement Systems - why they are needed, benefits, potential
pitfalls, details about the steps required to implement a measurement system,
and the how-to's for creating quality performance objectives, expectations and
measures.
TARGET AUDIENCE:  Open to all personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Managerial Systems
Training,Repeated every 0 months,N,

ENV312,Environmental Regulations and Federal and State Facility,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This training is designed to discuss the purpose of
environmental regulations (NEPA, OSHA, and RCRA), and how these regulations
apply to DOE and the contractor at West Valley.

 General Overiew of Applicable Environmental Laws, Implementing Regulations and
Regulatory Agencies

 The Resource Conservation and Recovery Act (RCRA)

 How RCRA affects the day-to-day business at West Valley

 What we need to know about the National Environmental Policy Act (NEPA)

 The clean air act and site SPDES permit requirements

 Bulk Storage Regulations, and spills and release reporting

 Environmental regulation enforcement



 Federal Facility Compliance Act; Site Treatment Plan and Consent Order

 Federal and State Facility Compliance Agreement

 RCRA 3008(h) Consent Order

 Toxic Substances Control Act (concentrating on PCB requirements)

 Safe Drinking Water Act (including underground injection control)
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

SUP218,Leadership Series: President George Bush - Vision,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two hour motivational presentatin will feature
President George Bush with host Michael Fortino as they explore vision as a
necessary attribute to a successful leader.  Included are interviews with John
Kotter from the Harvard Business School and Warren Bennis from the Leadership
Leadership Institute at USC.  The event will conclude with a 60 minute question
and answer session where participants will be able to Fax and call in directly
to President George Bush.  Topics to be covered include:

 Define Vision and its role in Leadership

 Show how Vision had guided George Bush in his leadership

 Provide examples of leadership in business that practices cause and effect
thinking

 Make recommendations for today's managers on how to maneuver through  changes
TARGET AUDIENCE:  Senior managers, supervisors, and teamleaders.  Open to all
levels of personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Supervisory
Training,Repeated every 0 months,N,

COM283,How to Get More Organized,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course you will learn how to work smarter not
harder, build routine out of chaos, get others organized, develop a new mindset,
and learn the mental skills to get you mentally organized among other things.
TARGET AUDIENCE:  All DOE Personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE227,Joint Chemical Safety Workshop: Bringing Industry & Government
Together,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide a forum where the chemical industry and the
Department of Energy can share best practices for meeting management's chemical
safety responsibilities.  This workshop initiates an ES&H mutual assistance



network within DOE and between DOE and CMA at the manager and practitioner
levels in the spirit of the Memorandum of Understanding between the Chemical
Manufacturers Association and the Department of Energy.
TARGET AUDIENCE:  Government participants will be equally balanced with
representatives from the chemical industry and chemical associations.  Industry
and government participants will include line and ES&H staff managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$100 per student,Classroom,Instructor-Led,18 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE228,Decommissioning, Decontamination and Reutilization of Commercial and
Govern. Fac,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn:

 DD&R Government Facilities

 DD& R of International Facilities

 Rules, Regulations, Guidelines, and Standards

 Economic  Development, Reutilization, and Reuse

 Safety of Workers, Population, and the Environment

 Recycling, Disposal, and New Technology

 Data Sampling, Modeling, and Analysis

 Risk Assessment, Public  Perception, and Participation
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$375 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM284,T.V. Travel Business Travel Seminar - Beginner Session,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM285,Basic Sign Language,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM286,Introduction to American Sign Language,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP219,Jump-Starting Your Move To Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  1.2 Continuing Education Units are awarded for this
seminar.  Developing the tools and techniques you need to effectively jump-start
your move up to management in today's participative workplace.  This seminar is
for you if you need to:

  Build effective teams

  Manage people indirectly

  Create a motivating environment

  Make effective decisions

  Delegate responsibility

  Give productive feedback

  Facilitate and run effective meetings

  Encourage ideas and innovation

  Develop an action plan for career success
TARGET AUDIENCE:

Any professional who is about to be or wants to be promoted to a managerial
position, has recently become a manager, or is responsible for supervising work
done through others.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1025 per student,Classroom,Instructor-Led,14 hours,Supervisory
Training,Repeated every 0 months,N,

COM287,Fundamentals of Telecommunication,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop delivers a comprehensive introduction to the
principles, components and applications of today's telecommunications
technology.  You'll find out what's behind all the acronyms and buzzwords and
learn how to plan a telecommunications strategy that takes advantage of the
latest technology.  You'll be equipped to devise a flexible strategy that will
not only meet your current needs but also allow you to seamlessly take
advangtage of ongoing advancements in the industry.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,



COM288,Developing Mangement Skills for Sec., Administrative Ass, & Support
Staff,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Manage projects like the pros! Utilize 2 charting techniques that give you "at
a glance" control over even the most complex projects.

 Win praise for the deals you make - negotiate great agreements with suppliers,
co-workers, anyone!

 Tackle tough personalities and win! Specific guidelines for defeating the
difficult people that make your day miserable!

 Make decision confidently and quickly - discover a tested "decision model" that
ends those frustrating "approval bottlenecks" once and for all!
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST829,Rad Worker II (ACAD & PRAC),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Health and Safety
Training,Repeated every 0 months,N,

HST830,Hazardous Waste Worker Supervisor,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

COM289,Conflict Management & Confrontational Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How to uncover "hidden" resentments and learn what's really bugging you or
others.

 Understand the "escalation scale" and prevent disagreements from turning into
arguments!

 Is it a "put-down" or constructive criticism? How to easily tell the
difference!

 How to transform the negative energy of anger into a positive, productive
force.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN179,GERT Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

ENV313,Heat Stress,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST831,Radiological Emergency Response Trng,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV314,Understanding Superfund: CERCLA,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV315,Storage of Mixed Waste,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV316,Technical Development - Mixed Waste Issues,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,



COM290,Training Video Productions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM291,News Media Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,10 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC446,EOC Disgruntal Employee/Hostage Exercise,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC447,EOC Fire/Hazardous Waste Exercise,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC448,B83 Function Testing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC449,Baseline Formulation Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Technical/Engineering Training,Repeated every 0 months,N,

EMP200,Workplace Substance Abuse at DOE Sites,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Employee Issues
Training,Repeated every 0 months,N,

HST832,Energetic Material - Visitor Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC450,Recert Soldering I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC451,Engineering Change System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

SEC148,Operations Security and You,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

SEC149,OPSEC Awareness,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Security Issues
Training,Repeated every 0 months,N,

CST310,PC OPS Training Ver. 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST311,Automated Office Support System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST833,Energetic Material Safety Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC452,Lockout/Tagout - Affected Employee,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

COM292,Effective Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC453,EOC Hostage Barricade at Powerhouse,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

GEN180,New Employee Orientation - Initial Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,General Employee
Training,Repeated every 0 months,N,



CST312,Excel 97: Organizing and Charting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM293,Records Inventory ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Communication and
Office Skills,Repeated every 0 months,N,

CON255,Managing Cost Reimbursement Contracts ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Most often used when the cost of particular procurement is
too uncertain for a fixed-price contract, cost-reimbursement contracting seems
simple enough:  contractors are reimbursed for allowable and properly allocated
costs; the government is limited in its obligation to reimburse costs over a
certain limit; and both sides follow specific procedures at every stage.  There
are, however, uncertainties and the potential for significant problems,
particularly in contract formation and administration.  This course, a complete
guide to the process, provides the practical guidance needed to understand and
then efficiently manage cost-reimbursement contracts.  To ensure maximum
learning, the course is supplemented with case studies and real-world exercises
that demonstrate on-the-job applications of the material.

You will learn how to:

-Use the best type of cost-reimbursement contract for your circumstances

-Create justifiable cost analysis procedures for proposals

-Improve contract administration skills

-Establish and negotiate performance-based incentives and award fees

-Use effective and clear evaluation factors, including past performance

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST834,Operator Injury/Boxline Glove Puncture,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

PER163,Adverse and Performance-Based Actions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following objectives and
contents:

Objectives - You will be able to:

 Distinguish between adverse and performance-based actions

 Determine when it is appropriate to take a formal action

 Determine when the case is sufficiently well-documented to be winnable

 Follow the correct procedural steps for initiating and processing an action

Content - Topics covered include:

 Types of actions and requirements

 Preparation of letters and decisions

 Precedent-setting cases

 Current issues, including reasonable accommodation

 Whistleblower cases
TARGET AUDIENCE:  Personnel officers and specialists who advise and managers and
supervisors
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,24 hours,Personnel
Issues Training,Repeated every 0 months,N,

COM294,Assertiveness Training for Executive Secretaries and Administrative
Assts.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$925 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

MAN272,Project Management for Executive Secretaries and Administrative
Assistants,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$965 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN181,EM Orientation/Start Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,General Employee
Training,Repeated every 0 months,N,

PER164,Personnel Administration in the Post-FPM Environment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER165,Job Element Examining Using the X-118C,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Upon completion, participants will learn how to explain the principles,
methodology, and uses of job element examining, develop crediting plans for wage
grade positions, and use crediting plans in rating applicants.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER166,PD (Position Description) Writer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This course consists of an introduction, overview and hands-on experience with
the PD Writer system, which been developed to assist participants write and
classify position and job descriptions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER167,Qualifications Analysis Using the X-118,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Upon completion of this course, participants will be able to use the "General
Policies and Instructions for the Qualification Standards Handbook" properly.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER168,Government Pay Setting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Students will learn to set pay for federal appropriated fund civilian personnel.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER169,Employing Persons With Disabilities,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn about accommodation rights of
disabled applicants and employees, discrimination complaint rights of disabled
applicants and employees and general information on major disabilities.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER170,Developing KSA Based Crediting Plans,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the purpose and key features of
crediting plans based on job analysis concepts, the concepts of KSA's relative
to predicting future job success and how to identify and correct unrealistic or
over
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM295,Basic Sign Language,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, participants will be able to better
appreciate the mechanics of American Sign Language, better understand what
American Sign Language is, sign anything they want to say, and understand Basic
American Sign Language.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

PER171,Writing Position Evaluation Reports,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will give participants instructions, practice,
and feedback on the writing of evaluation reports.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER172,Position Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, participants will learn about the
connections between the organization of work and such matters as position
classification, use of supervisory positions, employment controls, and
assumptions about worker productivity.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER173,Classification and Position Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, participants will know the basic
principles of classification and position management.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER174,Life Threatening Contagious Illnesses,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, participants will know how the Bureau
strives to provide a safe work environment for all employees consistent with
applicable law, rule and regulation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER175,Drug-Free Workplace Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, participants will know the Bureau of
Public Debt Drug-Free Workplace Plan, the types of drug testing, employee rights
with regard to the Bureau's Plan, the "Safe-Harbour" concept and the
availability of
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP201,Stress Management Through Personal Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Upon completion, participants shall be able to increase their awareness of
personal stressors, understand the physiological effects of stress, expand
and/or develop coping skills to relieve stress and understand
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

PER176,Basic Staffing and Placement,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participant will learn about the historical perspective of
the merit system, recruiting, researching legal and regulatory requirements,
competitive hiring practices, non-permanent
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Personnel Issues
Training,Repeated every 0 months,N,

CON256,Pricing Evaluation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON257,Damage Assessment,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON258,Management of Defense Acquisition Contracts - Basic,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST313,Access 7.0: Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Students will learn how to enhance and automate their work
processes by creating more sophisticated queries, forms, and reports, and
creating macros.  Other topics include but are not limited to:

 Creating tables

 Modifying tables

 Primary key

 Select queries



 Calculations and joins in queries

 Creating and using forms

 Table relationships

 Database maintainance

 Sort and filter record
TARGET AUDIENCE:  This class is open for all personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,7 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN163,Governmental Accounting & Financial Reporting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three day program covers the basic, intermediate-
level, and many advanced-level concepts, standards, methods, and procedures of
state and local governmental accounting and financial reporting.  Practical day-
to-day problems are addressed during the seminar and participants are afforded
numerous opportunities to ask questions, seek clarifications, and further
discuss points of particular interest.
TARGET AUDIENCE:  State and local government finance officers, controllers,
auditors, and related personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN164,Governmental Accounting Reporting & Auditing Report,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one-day program is designed to present the newest
pronouncements of the Governmental Accounting Standards Board (GASB), is
particular, and those of the American Institute of Certified Public Accountants
(AICPA), Financial Accounting Standards Boards (FASB), and others (e.g., the
Federal Government) that affect state and local government accounting, financial
reporting, and auditing as well as changes on the horizon apt to affect them in
the near future.  Topics of interest to both accountants and auditors are
TARGET AUDIENCE:  Experienced government accountants, auditors, and financial
officers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$180 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST314,SMART Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU198,Sales Management,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course takes an analytic look at the field of sales
management including organization of the sales force and the relation of the
sales organization to other internal departments and the external community.
Also covered in this course are the product and the marketplace.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU199,Introduction to Computer Concepts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A nontechnical course in modern business data processing--
what it is, what it can do, and how it does it.  An introduction to the field
for those who want a basic understanding of computer fundamentals.  The course
includes elementary flowcharting, structured programming, and the uses of
computers and software.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135.04 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU200,Human Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The main thrust of this course is to show the interaction
of the three disciplines that comprise the behavioral sciences - anthropology,
sociology, and psychology.  The course emphasizes the study of human behavior in
its cultural, social, and organizational relationships.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU201,Business Communications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a study of parts of speech, proper usage,
punctuation and capitalization, vocabulary building, and sentence structure.
Mechanics of letter style and writing techniques.  Procedures for researching,
notetaking, documentation in preparation for report writing, and proposal
development.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU202,Accounting I ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a review of the nature of accounting,
financial reports, including the balance sheet and income statement.  Recording
transactions, the trial balance, journal entries, and posting.  Adjustments, and
cash versus accural method of accounting.  The work sheet, the accounting cycle.
Accounts and procedures for amerchandising business, special journals, payroll
accounting.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM296,Train The Trainer - (OJT Instruction/Classroom Instruction),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course combines basic skills and knowledge required to
presentg classroom instruction and implementation of effective On-The-Job (OJT)
traning.
TARGET AUDIENCE:  All "OJT instructors and supervisors and employees who deliver
classroom training.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM297,Interpersonal Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course gives you three solid days of intensive
training to sharpen your skills with superiors, peers, and subordinates.
Participants will learn to:

 Solve problems by clarifying the real issues

 Minimize conflict and build group commitment

 Motivate others to profitable action

 Give criticism when necessary and use praise to produce results

 Make trade-offs without being a pushover

 Implement plans without strong-arm tactics

 Find alternatives to work with difficult people

 Generate enthusiasm for your ideas and proposals

 Give direction without creating "static"

 Save time, energy, and talent by improvingf the entire "people side" of your
job

 Distinguish between assertive and aggressive behavior
TARGET AUDIENCE:  Managers who want to maximize their positive impact on others.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1425 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

CON259,Contracting for Commercial Products and Services,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Focusing on new regulatory developments under FASA and
FARA, this intensive 2-day course examines the entire spectrum of commercial
products and services contracting, from market research to contract closeout.



You'll learn about commerciality; simplified acquisition procedures; schedule
contracting; indefinite-delivery, indefinite-quantity contracts; market
research; and electronic contracting.

You'll get expert analysis of laws, solicitations provisions, and contract
clauses that are applicable to commercial item contracting.  Plus, you'll see
how the Federal Acquisition Computer Network (FACNET) will affect future
government transactions, and receive a course text with analysis and reference
materials.
TARGET AUDIENCE:  PCD and any other interested employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  20-25,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CSE229,National Black MBA Association Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference is designed to meet the professional
development and networking needs of African American MBAs business
professionals, entrepreneurs and students.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EMP202,EEO Advisory Committee,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

EDU203,Human Behavior in Business Organizations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,90 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU204,Human Resource Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Perspectives on traditional, current, emerging practices in
human resources management; relationship to economics, law psychology,
sociology; programs and policies used in employee management.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU205,Quanitative Methods and Analysis,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Applied and research design: organizing data, using models
for predictions, constructing simple graphics.  Emphasis on using statistical
methods and probabilities in decision-making.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU206,Electronics Lab, Introduction to,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn analysis and design of basic
rectifiers, filters, regulators, power supplies, and power controllers.  Optical
signal couling.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU207,Physical Electronics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The physical theory basic to the understanding of solid-
state electronic devices, including p-n junction diodes, and bipolar and
unipolar transistors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$548 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

MAN273,Fundamentals of Successful Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants training will cover the following topics:

The fundamentals of project planning

   The basic purpose of planning

   How to recognize and overcome the barriers to good planning

   When planning really is a waste of time

  Monitoring and controlling

    How to structure reports for maximum value

    How to determine the kinds of reports you''ll want

    What written reports can and cannot tell you

  Key considerations for project managers

   The 6 unique characteristics that distinguish project

   Mastering the 5-stage project management process



   Recognizing the "triple threat" constraints you face with every project you
start

  Getting down to work

   Individuals receive trophies; teams win championships - how to recruit and
select the winning project team

   The 4 staffing rules for building an effective team

   How to instill a high degree of motivation and commitment in team members

  Problem solving and troubleshooting

   The 7 step problem-solving formula

   How using a decision tree can often make the solution obvious

   Dealing with the special problems of smaller projects

  Managing multiple projects

   The one management secret that will always serve you no matter how many "top
priorities" you're juggling

   Recognizing which projects must take precedence

   Multi-project reporting systems

  Computer and project management

 Recognizing what personal computer software project management programs can do
for you-and what they can't

   7 evaluation criteria to help you select the best software package for your
needs

   How to "test the water" before you jump in
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

TEC454,Preventive Maintenance: Developing and Managing Your Program,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a one-day intensive seminar designed to teach
maintenance managers, supervisors, and personnel how to design, implement, and
get positive results from a preventive maintenance program.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC455,Measuring Preventive Maintenance Performance,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This two-day intensive seminar designed to teach
maintenance managers, supervisors and personnel how to develop the necessary
maintenance performance indicators, and how to use them to measure and optimize
their preventive maintenance program.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

PER177,Reduction-In-Force,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants learn how to properly plan and execute a
reduction-in-force (RIF) in accordance with the requirements and flexibilities
inherent in current procedures.  You will become familiar with RIF actions that
are subject to appeal, recent case law and key terms, including competitive
areas and levels, retention groups and sub-group, bumping and retreating.

Objectives:

 Define key terms including competitive areas, competitive level, retention
group, retention sub-group, bumping and

   retreating

 Establish a retention register

 Apply the reduction-in-force actions of displacement, retreating, bumping and
separation

 Recognize and differentiate transfers of function from reorganizations, as well
as employee reights and agency

  obligations in transfers of function

 Explain pay implications in reduction-in-force

 Explain special employment programs for displaced employees

 Recognize RIF actions subject to appeal, explain the appeals procedure and cite
current relevant case law

Content:

 Elements of preparing for a RIF

 Workshop on retention registers

 RIF actions

 Running a mock RIF

 RIF notices

 Transfers of function



 Compensation and RIF

 Priority placement

 RIF appeals
TARGET AUDIENCE:  Federal personnel staffing specialists, employee relations
officers and specialists
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

GEN182,EAP Orientation - New Employee,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

CON260,On-Line Requisition Approval Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP203,Empl. Rights, Oblig., Access to Records,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Employee Issues
Training,Repeated every 0 months,N,

GEN183,General Employee ALARA Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

GEN184,ALARA Trng. - New Employee Orient.,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,



MAN274,Management By Results (MBR) Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Managerial Systems
Training,Repeated every 0 months,N,

LEG138,Ethics Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Legal Issues
Training,Repeated every 0 months,N,

MAN275,Building Manager Training Program,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,Managerial
Systems Training,Repeated every 0 months,N,

COM298,Mound Telephone System Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class is intended to review basics of phone and
voicemail features, highlight options and answer any questions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC456,EOC Exercise - Tritium Incident 1996,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC457,Nuclear Emergency Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Health physics concepts of external and internal dosimetry, including the
latest recommendations of the ICRP on

  age-dependent radiation risk coefficients with comparison to the currently
used risk coefficients



 Details of the EPA's underlying assumptions in its dose projection methodology
and how to tailor these assumptions

  to your situation

 Principles of atmospheric motion and pollutant dispersion

 Factors that affect atmospheric motion and pollutant dispersion

 Specific applications of dispersion modeling

 The operation and capabilities of commonly used dose projection computer
programs

 Key factors in selecting and using an emergency dose projection system
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,28
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE230,Enhanced Work Planning National Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The EWP Workshop explores the EWP process and how it
affects a lasting, fundamental upgrade in the Department's way of conducting
work.  The workshop offers discussions, interactive breakout sessions, and
panels to examine how the EWP process evaluates and improves the program by
which work is identified, planned, approved, controlled, and executed.
Attendees network with DOE employees, contractors, subcontractors, and private
industry representatives to learn how DOE sites across the complex are meeting
the ever-increasing demands to be more responsive to their stakeholders while
performing day-to-day activities "better, faster, safer, and cheaper."
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

MAN276,How to Motivate, Manage and Lead a Team,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participant will learn to:

Identify and analyze team troubles like a pro

 How to assess team performance without destroying morale

 How to make sure goals and objectives are understood

 How to overcome the common causes of team conflict

 3 proven models you can pattern your team after

Confront Problem People and Elimate Obstacles

 How to add new members...without creating new problems

 Coordinate team efforts to reach a common goal



 How to remove problem people from troubled teams without causing even more
difficulties

 The key to maintaining the energy of high-performance teams

 Eliminate "hidden agendas"

 The first step to take when a team is frustrated, stuck or squabbling

 How to get team members to resolve their own differences and stop running to
you all the time

Develop Strategies To Strengthen Teams

 3 key areas where you must alwayss have team participation

 Managing different team cultures and work styles

 How to refocus teams that have veered off track

 Do incentive programs do any good?

 How to keep dominant types off their soap boxes

Master Training Techniques and Tools to Motivate Teams

 How to put a stop to dirty tactics and turf-guarding

 Should you ever sit in on a team meeting?

 3 ways to keep team fresh, innovative and creative

 How to keep team members excited about their work

 How to turn conflict into motivation
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$159 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

COM299,How to Deal with Employee Attitude Problems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants can expect to learn:

How to overcome the most common attitude problems

 2 waysz to quiet chronic whiners and complainers -- for good

 What to do when an age gap between you and an employee causes friction

 The fastest way to stop employee potshoots at unpopular rules or procedures

 What causes an "I don't care" attitute and 1 sure way to turn it around



 Why you need to keep employee prejudices, personalities and preferences from
causing a hostile work environment --

   and what your legal options are

 The single best response to employees who act like they know more than you

 How to answer the employee who says "that's" not my job

 How to break employees out of the strictly "9 to 5" attitude

 How to recharge burned-out employees with the amazing "attitude tune-up"
technique

 Disciplinary Action - why consistency in discipline practice and policy is
critical to preventing legal headaches

  and expensive fines

 Steps you must take when a disgrunted employee gets others to rally against you

Super-Effective Counseling Techniques

 What really causing the problem? 2 questioning techniques that will tell you
fast

 Step by step guidelines on how to document attitude problems

 Will disciplining turn around a bad attitude?

 Is the root problem drugs or alcohol? What you legally can and can't do

 What to do about an employee who can't seem to get along with anyone

 Legally sound guidelines on how to counsel employees about attitude problems

Proven Ways to Prevent Attitude Problem

 "Bad attitude" warning signals to watch for when you're interviewing

 The top 5 tip-offs that an attitude problem is brewing... and how to head it
off

 Is your management style encouraging poor attitudes? Take this revealing quiz

 How to guarantee the positive attitudes your new employees start with don't
fade

 Easy ways you can create an upbeat work climate

 Why so many high achievers develop attitude problems -- and how to make sure
yours don't

TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

PER160,Basic Staffing and Employee-Management Relation Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to provide training in AF policies
and programs and to develop basic skills and techniques inherent in professional
performance as an effective S and EMR specialist, with emphasis on the staffing
function, and principles of employee-management relations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,104 hours,Personnel Issues
Training,Repeated every 0 months,N,

PER161,How to Run an Effective Recruiting Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Personnel Issues
Training,Repeated every 0 months,N,

HST835,Understanding Respiratory Protection,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

COM300,Enhanced Work Planning Train the Trainer,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This class will provide an eight-hour overview of the EWP curriculum.  It is
designed to provide training to the trainers and subject matter experts who are
responsible for EWP training at their sites.  Both in-depth coverage of the
curriculum and proven methods of presenting the material effectively will be
covered
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDU208,Adult Education for Life and Career,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a investigative course designed to study the
purpose, dynamics and significance of education for a person's life and career.
Special attention will be given to how one's skills, competencies and
experiences related to personnel values and perspectives on life.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$267 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CLE127,Proofreading,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will help you spot and correct common errors
that somtimes go undetected.  The goal is to give you methods to reduce rewrites
and increase office productivity.

Objectives

 Use of variety of proofreading techniques to detect errors

 Correct or avoid spelling and punctuation errors

Topics covered include:

 Fold-over, line-by-line and working with a partner methods

 Proper use of punctuation, capitalization, abbreviations and numbers
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,16
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM301,Effective English Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following objectives and
topics:

Objectives

 Identify major parts of a sentence

 Use punctuation marks correctly

 Recognize and correct common errors in grammar

 Recognize current acceptable usage

Topics

 Parts of speech

 Punctuation

 Capitalization

 Word usage
TARGET AUDIENCE:  Employees who need a grammar refresher or who wish to build
basic skills in English grammar.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$265 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,



TEC458,Process Safety Management: Complying with the OSHA and EPA,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, participants will learn:

 Interpret the performance-based requirements of the OSHA PSM regulation and the
prevention program portion of the

  EPA risk management program (RMP) rule

 Develop and implement a cost-effective PSM program for a single facility or an
entire corporation.

Participants will studyh specific guidelines for developing written programs to
meet PSM regulations, integrating PSM element requirements into other corporate
programs, and evaluating program compliance throughout the implementation phase.
You will also get insight into the latest regualtory developments and receive
summary documentation of key clarification by OSHA.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,22
hours,Technical/Engineering Training,Repeated every 0 months,N,

CON261,Simplified Acquistions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn through lectures, discussions,
exercises, and quizzes how to purchase supplies and services up to the
Simplified Acquisition Method dollar limitation and the maximum order limitation
on Federal Supply Service Schedules.
TARGET AUDIENCE:  Procurement trainees, personnel involved in making purchases
under the Simplified Acquistion dollar and /or ordering from schedule contracts,
and those related fileds who desire to learn how to make cost effective
decisions using the Simplified Acquistion Method.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$380 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CSE231,DOE-VPP "Partnering for Safety" Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM302,Training Needs Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objectives of this course include:

 Plan a needs analysis system.

 Design questionnaires/surveys.



 Design interviews.

 Analyze job performance.

 Determine causes and solutions for performance problems.

 Determine when (and when not) to train.

 Determine cost-benefits of training.

 Write proposal.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

FIN165,Budget Execution,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course addresses fund control with an emphasis on
development of financial plans and administrative requirements for reprogramming
and realigning available funds.  The complete sequence of events in the budget
execution cycle, (including appropriations, allotments, commitments,
obligations, expenditures and outlays) will be covered.

Objectives:  Upon completion of this course, you will be able to:

   Describe the sequence of events in budget execution

   Understand the sequence of events in budget execution

   Follow OMB Circular A-34 budget execution requirements

   Deal effectively with rescissions and defferals

   Write a budget execution plan

   Prepare an apportionment request to OMB

 Reprogram funds

   Handle budget shortfalls while fulfilling program objectives
TARGET AUDIENCE:  Budget analysts, accountants, auditors, financial management
specialists, program managers, administrative officers, budget clerks and others
who need to detailed knowledge of fund control and the reprogramming of
available funds.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST836,Risk Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course arms the project manager with a process
approach to managing risk and uncertainity in order to increase the probability
of a project's success.  It examines risk management in the overall context of
the project life cycle and addresses critical issues that arise in identifying,



analyzing, and mitigating risk.  Participants learn both kinds of techniques--
qualitative and quantitative--for assessing the impact of risk and learn how to
apply these techniques within the overall framework of a structured process
approach.  In addition, the following topics will be discussed:

 Risk Mangement: An Overview

 Establishing a Risk Management Process

 Categorizing Risk

 Performing a Risk Assessment

 Making It Happen: Risk Management Tools and Techniques
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE232,MSPB Case Preparation and Presentation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Responding to a MSPB appeal

 Filing motions, writing narrative responses, and compiling the agency file

 Proving adverse action charges

 Handling procedural matters

 Conducting discovery

 Negotiating settlements

 Applying the basics of hearing procedures
TARGET AUDIENCE:  Staff with responsibility for preparing or presenting cases to
MSPB, or for serving as technical advisors.  This workshop is appropriate for
new or inexperienced advocates.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST315,Moving to WordPerfect 6.1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

GEN185,General Employee Radiation Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

CST316,Introduction to WordPerfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST317,WordPerfect Tables,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST111,Introduction to Records & Information Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This self study course can assist you, not matter what your
career level.  Study topics include: The records management system; retention
and legal consideration; active records management; indexing rules and
classification system selection; manual records storage and retrieval; image
technology; vital records, inactive records management; achieves management;
correspondence, directives and copy management; forms and reports management;
automated information systems and related technology; computer-based records
management systems; records controls -- audits and reports; records security;
records diaster prevention and recovery; and the records management manual.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE233,Peoplesoft Conference - CHRIS,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1100 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP338,FR Standing Order 97-03 Revision 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

EDU209,Fortran for Engineers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,26 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU210,Trigonometry,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,33 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU211,Personal and Professional Ethics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Examination of ethical theories and specific moral issues in the workplace, with
small-group analysis of selected rules and cases.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CLE128,Basic Skills and Procedures Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

MAN277,GMAT (Graduate Management Admissions Test) Preparation Course,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

SST112,Program Planning and Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to assess the nned for a program,
set program goals and objectives, analyze ways to meet the program goals and



objectives and schedule the implementation of the program. How employees will
benefit:

 Defining the parts of government programs

 List the basic steps if program planning and analysis

 Perform an analysis of alternatives to meet program goals considering cost
effectiveness and other factors

 Schedule the implementation of a program decision.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$200 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDU212,PC Applications in Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn interactive development of
microcomputer-based productivity application design typical of an organizational
environment incorporating word processing, electronic spreadsheet and database
management methods.  Assignments require significant lab time outside of class.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$108 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST837,Building Inspection Procedures/Management Planner Refresher,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV317,RCRA/CERCLA Remediation Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This practical course is designed to help you with the
complexities of panning and managing projects that are under the scrutiny of
RCRA and CERCLA environmental laws.  You will gain valuable insights into
effective project management strategies, using specific examples and case
studies taken from environmental projects.  Topics will include:

 What is Project Management?

 Special considerations for Environmental Projects

 Understanding your previous studies

 Evaluating Remedial Technologies

 Pilot tests and treatability studies



 Project Management Planning

 Cost estimating/scheduling

 Contract Issues

 Reporting and Project Deliverables

 Public Participation

 Long-term Operation & Maintenance
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC459,Hazard Evaluation: Qualitative Methods,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this five (5) day course, you will learn techniques for
qualitatively identifying and assessing the hazards associated with process
systems, quickly learning to choose the most appropriate technique for a given
problem.  This course is based on AIChE's best seller, Guidelines for Hazard
Evaluation Produres, Second Edition and is taught by the authors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1595 per student,Classroom,Instructor-Led,40
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST838,Profiting from Restructuring Electric Power,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants of this seminar will learn:

 The most-timely information on the status of deregulation and competition in
Ohio as well as other regulatory

  developments such as the shut-down of factories because of electric power
shortages and restrictions this summer

  and the new "Customer Choice Program" in Ohio offering customers the choice of
several natural gas suppliers.

 Insights needed to be a buyer in the restructured electric/gas markets;

 Effective energy strategies for improved overall organizational competitiveness
including 25 Low Cost/No Cost

  "Tricks of the Trade."
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,7.5 hours,Health and
Safety Training,Repeated every 0 months,N,

CON262,Government Printing,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Government Printing teaches the procedures for use of the
Government Printing Office (GPO) which is the agency used by the U.S. government
for the procurement of commercial printing and binding services.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST839,Sprinkler Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$725 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

FIN166,Individual Foreign Tax Issues,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN167,Tax Auditor Training Unit I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN168,Tax Auditor Training Program Unit I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN169,Tax Auditor Training Program Unit II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN170,Finance & Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn in two intensive days to:



 Understand key financial ratios and measurements that give you a clear picture
of your organization's financial             position

 Learn how to read, interpret and analyze key financial statements and
accounting reports

 Decode the terminology so you can confidently talk numbers with anyone

 Learn how to gain support for your ideas and projects using solid numbers to
back you up

 Use your new accouting and finance skills to accurately evaluate financial
strengths and weaknesses in any report

 Discover how to recognize problems before it's too late

 Discover how to use your new number knowledge to build better budgets

 Plan for revenues and growth with greater precision, using solid business
numbers as your guide

 Become a stronger, more strategic decision maker who understands what it takes
to get bottom-line results.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN171,Tax Auditor Training Program Unit III,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN172,Fraud Detection and Awareness Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN173,CPE for Tax Auditors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



FIN174,Tax Auditor - Continuting Professional Education for,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN175,NCR Training for Tax Auditors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN176,Tax Auditor Unit I - Pre-classroom,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

HST840,Electrical Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the trainee with an
overview of electrical installations and equipment.  Emphasis is placed on
controlling electrical hazards by the application of OSHA standards and the
National Electrical Code.  Tipics include grounding requirements and overcurrent
protection for both portable and fixed equipment.  Trainees who successfully
complete this course should be able to:

 Discuss the effects of electrical current on the human body with respect to
voltage, current path, and the duration of exposure.

 Detect electrical hazards and determine which OSHA standards apply in order to
achieve abatement.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,32 hours,Health and
Safety Training,Repeated every 0 months,N,

PER178,Basic Classification and Wage Administration  Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides indoctrination and training for
beginning classification and wage specialists in the fundamental principles,
procedures, rules and regulations of their occupation; skills development in
fact finding, job analysis and documentation of work situation; and skills
development in classifying positions.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,76 hours,Personnel Issues
Training,Repeated every 0 months,N,

EMP204,Employee and Labor Relations Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

QAT226,Total Quality Management Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Quality Assurance
Training,Repeated every 0 months,N,

CSE234,Personnel Officers' Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE235,Workshop on Veterans Employment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SUP221,EEO Program Manger Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Supervisory
Training,Repeated every 0 months,N,

SUP222,General Manager Appraisal and Merit Pay Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop provides managers and supervisors and
overview of the merit pay and general managers performance appraisal provisions
outlined in the Civil Service Reform Act of 1978 and a working knowledge of the
appraisal process and the requirements for merit pay determinations.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

COM303,Air Force Effective Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP223,Affirmative Employment Program Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,72 hours,Supervisory
Training,Repeated every 0 months,N,

SUP224,Kepner-Tregoe,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

EMP205,Social Action Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Lectures and small group discussions in Social Actions,
designed to promote awareness of our multi-racial/ethnic society, and evaluate
personal and institutional causes of discriminatory practices.  Alcoholism and
drug addiction also is discussed, its causes, prevention and services available
on base.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,Employee Issues
Training,Repeated every 0 months,N,

CST318,ADP Procurement Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON263,Contract Negotiating,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

FIN177,Internal Review Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST319,ADP Training for Auditors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN278,Evaluating and Reporting On Internal Control Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE236,CFO Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,22 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

FIN178,Finance and Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN179,Fraud: Detection, Prevention, and Prosecution,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN180,LCA/Finance Plan Dev,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

EDG205,Administrative Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDU213,Essentials of Interpersonal Communication,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

TEC460,Use of Event Fact Sheets (EFS),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC461,Re-Engineering USQD,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV318,Waste Acceptance Process at the WVDP,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,



OPS203,Authorization Basis Program Documents,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Operations of
Facility,Repeated every 0 months,N,

TEC462,Backflush Incident,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST841,Radiation Monitoring System Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

TEC463,Vit Accelerated Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,99.9
hours,Technical/Engineering Training,Repeated every 0 months,N,

QAT227,Data Quality Objectives,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC464,Blue Zone Relocation Exercise,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC465,Vit Trending Screens,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

WVP339,Utility Room Water System Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,West Valley
Policies,Repeated every 0 months,N,

HST842,Hazardours Materials Training for First Responder
Operations/Radiation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

TEC466,S5W Reactor Plant Systems YJ-0828,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

MAN279,Office Emergency Remedial Response Task Manager Training,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

ENV319,Environmental Site Assessments From A to Z,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a practical, no-nonsense course taught by national
authorities who were instrumental in the Standards' development.  They will
explain the impact of the Standards on your business and explore all of its
guidelines and nuances.  Participants will leave this course  with a complete
understanding of what these standards cover (and what they do not cover) and how
to use them to protect yourself from needless liabilities.  Participants will
learn:

 Critical elements of a preliminary (Phase I) evaluation under the standards;



 Scope of the secondary (Phase II) and subsequent evaluations;

 How to assemble and effective evaluation team, including qualifications you
should seek;

 When to use the Transaction Screen defined in the standards;

 How to structure proposals and contracts using the standards;

 Managing and interpreting the volumes of environmental data you may accumulate;

 Where and how to find records of past business practices on the site:

 How to write assessment reports that conform to the standards and protect you
from possible needless liability.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$999 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

FIN181,Auditing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Topics covered are standards, scope of audits, workpapers, and audit reports.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,45 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN182,Business Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is 5 credit hours.  Agency relationships, the
law of corporations under the Model Business Corporation Act and the Illinois
Business Corporation Act, Secured Transactions under the Uniform Commercial
Code.  Principles of law as well as cases and problems are discussed.  In
performance of duties employee must be knowledgeable of business law in his
reviews and analysis of contracts and contractor operations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN183,Intermediate Accounting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is 4 credit hours.  This course is a study of
accounting procedures utilized in business activities and stresses managerial
usage of accounting data.  The course should benefit the employee in the
performance of his duties which include examination of accounting transactions,
preparing financial schedules, etc.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,48 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

PER179,Current Federal Compensation Issues,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Personnel Issues
Training,Repeated every 0 months,N,

MAN280,GRE (Graduate Record Exam) Preparation Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

CST320,FARA for Windows,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  FARA is a Contract Writing Database which includes all FAR
and DEAR Clauses and can be updated regularly as clauses are added, changed, or
deleted.  It can also be customized for writing local contracts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU214,Business Communication II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU215,General Psychology II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU216,Introduction to Word Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST321,MS-DOS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST322,Enable,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CLE129,Business Protocol: The Key to Effective Customer Service,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE130,Military Correspondence,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

EDU217,Principles of Accounting I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

ENV320,EMS Lead Auditor Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following topics:

 ISO 14000 Background

 Leadership Responsibilities



 ISO Technical Committee (TC) 207 Overviews

 EMS Systems/Tools

 Trade Barriers

 Third-Party Issues

 Forseen Benefits

 Ongoing Issues

 EMAS and Eco Labeling Regulations

 ISO 140000 Program Development Workshop

 Life-Cycle Assessments
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1385 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

OPS204,Conduct of Operations Performance Level,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Operations of
Facility,Repeated every 0 months,N,

ENV321,OSHA 8 Hour Hazardous Waste - 24 Hour Operations Recertification,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 12 months,N,

CSE237,Successful Money Management Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program teachers you useful strategies that you can
start applying now.  Sample Topics include:

 Goals of Financial Planning

 Lifetime Earning Power

 Interest

 Inflation

 Taxes



 Annuities

 Mutual Funds

 College Funding

 Retirement Planning

 Social Security

 Tax-Sheltered Plans

 Credit

 Mortgages

 Home Equity

 Debt Management

 Life Insurance

 Long Term Care

 Estate Planning

 Revocable Living Trusts
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$49.95 per student,Classroom,Instructor-Led,14 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE238,A Partnership In Urban Redevelopment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST323,Building Intranet with Intranetware,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide students with the
necessary skills to implement the web services components of Intranet Ware.
Students will receive step-by-step instructions on how to incorporate an
Intranet on their existing Norvell  network, including the implementation of
Maltiprotocol Router.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST324,Netware TCP/IP Transport,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course is designed to provide students with the
necessary knowledge and skills to install and configure NetWare TCP/IP software
on a NetWare 4 server.  Also learn how to use common TCP/IP applications,
including Telnet and FTP, and how to troubleshoot common problems that may occur
in a TCP/IP environment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE239,Conference for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Focus on the positive of conflict and confrontation

 Defuse even the most explosive situations

 Build cooperation and strong, supportive relationships at work

 Say "good-bye" to the stress, fear and anxiety that can accompany hostile words

 Disarm disagreeable people

 Embrace change - even when your grip seems to be slippling

 Generate positive actions from chaotic situations

 Become a leader of change to get the results you want

 Create a postive change environment within your organization

 Overcome the negativity factors that block opportunities.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EMP206,Investments in Excellence - Follow-Up Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

COM304,Customer Service at the Front Line,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,



COM305,Time Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST325,MS/DOS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CLE131,Secretarial Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

This course is designed to instruct secretaries or administrative assistants
skills required to effectively analyze duties, to be able to adapt to changing
roles.  Lectures and workshops cover topics including speaking techniques,
correct grammar, receptionist duties, planning, and organizing work and human
relations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE132,Military Correspondence and Office Practices,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CSE240,National Electric Code Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive seminar is designed to help you thoroughly
understand important code requirements so that you can apply them correctly and
get things right the first time...every time.  5 ways you benefit:

 Get up to speed fast on new requirements in the 1996 NEC.

 Gain the practical knowledge you need to apply the latest provisions correctly.

 Clear up questions concerning complex provisions

 Learn how to find critical changes in the 1996 NEC.



 Save time and avoid costly errors and retrofits.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$875 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP340,Work Control Procedures EP-5-002 and WV-111,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

COM306,Records Management Reengineering,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM307,File Code/New Records Management System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST326,WordPerfect Version 7.0 Upgrade,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM308,Personal Time Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

EMP207,Mail Bomb Recognition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

CST327,WordPerfect 7.0,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

OPS205,Conduct of Operations and Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,Operations of
Facility,Repeated every 0 months,N,

SST113,Civil Engineering,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn sample problems and solutions,
practice miniexams, and a full practice exam:  Major topic headings include:

 Transportation

 Structural Engineering

 Sanitation

 Hydraulics

 Soils/Soil Mechanics
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$349.95 per student,Classroom,Instructor-Led,80 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDU218,Introduction to Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A study of business and its functions including management
finance, production, and marketing.  This function study is developed around a
framwork involving motivation goal setting, organizational design, and decision
making.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135.04 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU219,Business Computer Systems & Applications,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Evolution of computers in business; organization and
storage of business data; an effective inventory system; database concepts;
manual accounting systems versus computerized systems; spreadsheets; evaluating
on-line accounting; market research; mail merge; integrated marketing packages;
wordprocessing; desktop publishing; electronic mail; evaluating business
solutions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135.04 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU220,Technical Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to help students improve writing
skills in preparation for technical professions.  Specialized training is
offered in writing of proposals, reports, instructions, letters, abstracts,
resumes, etc.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135.04 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU221,Introduction to Computer Programming,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of program creation; information
organization; programming concepts; program design; program instructions;
overview of major programming languages; the program development cycle;
programming project - design and code programs in pseudocode.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135.06 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU222,Interpersonal Comunications ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class will focus on development of effective
interpersonal communication, and stressing better methods of expressing oneself
and understanding others through the learning of interpersonal theory.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU223,Business English,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the four major types of business
letters, emphasizing use of correct grammar, punctuation, spelling, and
vocabulary.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



EDU224,Algebra I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will review high school algebra and an
introduction to more advanced topics. It includes solving first degree equations
simplifying polynomials, factoring, solving literal equations, the rectangular
coordinate system and graphing lines, solving simultaneous equations, solving
and graphing linear inequalities, and solving quadratics equations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$855 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU225,Business Ethics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course studies ethical theories as they related to
various contemporary problems in the business world.  Emphasis is placed on
class participation and practical application.  For example, students develop a
Code of Ethics for their organization.  Special consideration will be given to
the Biblical foundation of values and the application of Christian ethical
principles in the business world.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU226,Economics for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The basis principles of micro- and macroeconomics such as
opportunity cost, demand and supply, elasticity, costs and benefits,
competition, GNP, unemployment, inflation, taxation, money supply, fiscal and
monetary policy, and international trade will be studied with emphasis on how
they influence business decisions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU227,Skills for Professional Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has been designed to help working adults
reacclimate themselves to the formal educational setting, and to introduce the
skills that will enhance academic performance.  Techniques for time and stress
management, and the refinement of communication and small group process skills
critical in both the classroom and the workplace, will be studied.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1125 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU228,Diversity In The Workplace,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Sociological approach to examining the marketplace's
diversity, stratification, stereotyping, and misunderstandings; cultural,
gender, ethnic, racial differences; issues and problem-solving.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU229,Organizational Development,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Effective thinking and decision-making for organizational
managers.  Leadership styles, ethical aspects, problem solving, stating goals
and objectives, strategic and tactical planning.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU230,Computer Science II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a continuation of CS240.  The emphasis is on
data abstraction and software engineering.  For CS/CEG majors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$484 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU231,Algebra II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A continuation of a study of algebraic concepts and
techniques begun in a first-year algebra course.  Topics will include operations
with real numbers, factoring, exponents and radicals function, solutions of
equations and inequalities, and rational expressions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$855 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU232,Marketing For Mangers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The role of marketing within the organization is analyzed.
The factors affecting consumer behavior, development of marketing strategies,
and the recognition of marketing variables are examined.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU233,Financial Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of the fundamentals of financial
management.  The emphasis is on techniques used in the development of financial



thought, financial decisions and risk-return relationships, legal forms of the
organization, tax implications on the business, tools of financial analysis,
working capital management, the determination of long-term sources of capital,
the use of funds, a firm's financial structure, cost of capital, leverage,
internal financing mechanisms, and long-term financing policies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU234,The Diverse Workforce,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Workforce 2000; managing cultural diversity; the older
worker; women in the labor force; work force skills and literacy; the disabled
worker; temporary and part-time workers; workforce policy.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$561 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU235,Proseminar In Organization Theory,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course introduces different theories of organization to
understand the design and operation of public organizations.  The discussion on
design and operation will involve understanding the structures, processes, and
behavioral outcomes of organization in order to assess or explore the measures
of organizational effectiveness.  The course will utilize both the social
science (empirical research) and the experiemental (narrative metaphor)
approaches as the building blocks of understanding organizations.  Active
discussion and a major term paper will be required.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$748 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU236,Organization Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines organizational theory and application.
A comprehensive review is made of the managerial functions of planning,
controlling, staffing, directing, and motivating in the contexts of staffing,
directing, and motivating in the contexts of both individual and group behavior.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1125 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST843,Hazardous Materials Incident Response Operations (HAZWOPER),SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  After completing the course, participants will be able to:

 Identify methods and procedures for recognizing, evaluating, and controlling
hazardous substances



 Identify concepts, principles, and guidelines to properly protect site or
response personnel.

 Discuss regulations and action levels to ensure health and safety of the
workers

 Discuss fundamentals needed to develop organizational structure and standard
operating procedures

 Select and use dermal and respiratory protective equipment

 Demonstrate the use, calibration, and limitations of direct-reading air
monitoring instruments.

After completing this course, participants will be more knowledgeable in
hazardous waste operations, team functions, personnel health and safety
procedures, and operation of field monitoring equipment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT228,Psychology of Winning,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Quality Assurance
Training,Repeated every 0 months,N,

CST328,WordPerfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST329,Dbase II/III,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST330,Introduction to Microcomputers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST331,Query/3000,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST332,System Management and Operation 3000,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST333,System Operator 3000,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST334,Vplus/3000,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST335,IMAGE/DBMS 3000,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST336,HP 3000,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



FIN184,Writing Effective User Documentation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST337,Lotus 1-2-3, Module II,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU114,Ethics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participant will learn increase knowledge of this major
contemporary acquisition issue.  Broaden knowledge of subject related to leading
a team of people of varying backgrounds and ethical views.  Increase
professionalism.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU113,Informative and Persuasive Presentation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Oral communication with various audiences, stressing
effective organization, substantiation, and expression of ideas; applied
emphasis on speech preparation, representation, and evaluation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM309,Effective Letter Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP225,How to Delegate Work and Ensure It's Done Right,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

TEC467,CBT - Department of Energy Technical Qualification Program Study
Resources,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is an Interactive CD-ROM.  It can be installed on a PC
or Macintosh with the included installation instructions.  The following is the
main menu for the CD-ROM:

     Chemistry Fundamentals and Basic Material Science

     DOE Fundamentals Handbook

     Rocky Flats Workbooks

     Waste Management Regulatory Requirements Course

     Computer Based Training (CBT) and Quizzes
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE COPIES:  7,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,5 hours,Technical/Engineering
Training,Repeated every 0 months,N,

CSE241,FWP (Federal Women's Program) Annual Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST844,CPR (Cardiopulmonary Resuscitation),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,9 hours,Health and Safety
Training,Repeated every 0 months,N,

COM310,How to Give Exceptional Customer Service,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST340,Enable - Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST341,DMINS Basic Office Automation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST342,Mac Passenger Information Update,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST343,Sabre System Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

GEN186,New Employee Orientation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

CST344,WIPP WAC Revision 5 (Waste Isolation Pilot Plant Waste Accept Criteria)
CD-ROM,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,12 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST345,Travel Manager,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST346,Essentials of Desktop Publishing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CLE133,DOE-AL Correspondence Manual Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE134,Proofreading,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM311,Successful Report Writing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

CON264,Preparing Purchase Requisitions,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM312,Dynamics of Acquisition In A Changing World, NCMA,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,



COM313,Directives Management,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing was conducted to communicate changes to the
former DOE-WVDP directives management system procedure.  The new procedure for
directives management is aligned with the newly implemented paperless directives
system,  Directive Review Disposition Form requirements and implementation plan
guidelines are attached as distributed to all employees at attendance at this
briefing.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

CLE135,Executive Secretary Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn to describe what goes into the
makeup of the team and to help the boss and secretary examine and strengthen
their working conditions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE136,Secretarial Techniques,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the role of the secretary;
mastering the telephone; mastering the typewriter; the art of accurate
communications; editing the boss's writing; filing accurately and retrieving
quickly; speeding the mail; and arranging for the government executive's travel.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM314,Writing Effective Letters,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM315,Effective English Workshop,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM316,Prep of SF52's Position Description,SPONSOR:  DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Communication and
Office Skills,Repeated every 0 months,N,

FIN185,Finance and Accounting for Non-Financial People,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Increase their confidence as you contribute your ideas in financial planning
meetings with upper management

 Speak the language of the people who control your company's purse strings

 Develop performance reports that show planned vs. actual income and expense

 Enhance decision-making skills by understanding the financial impact of
decisions.

 Cut through the complex jargon of accounting

 Build a company-wide reputation for being on-budget

 Learn to apply the universal ground rules of finance to any organization's
reports and planning process

 See your new ideas get implemented and applauded for their bottom-line results
- rather than set aside and left untested.

 Learn to assess the liabilities and payoffs of new ventures, proposals, and
plans.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,9 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN186,Technical Indoctrination Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide basic orientation on DCAA's
authority and responsibility in the area of incurred cost and pricing proposals.
It provides the auditor with a familiarization with the laws and regulations,
quantitative methods (statistical sampling, technical aspects of costs, graphic
analysis and improvement curve) and cost allocation techniques (indirect expense
allocation) pertinent to the contract audit mission.  During the course, the
student performs an incurred cost audit and price proposal evaluation.  These
case studies require the student to review and research FAR, CAS, and other
Government regulations and prepare a complete set of working papers to support
their conclusions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Finance and
Budgeting Training,Repeated every 0 months,N,



CST347,MacDraw II - Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST348,Word, Microsoft,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST349,Introduction to Macintosh,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST350,Advanced WordPerfect,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST351,WordPerfect - Beyond the Basics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST352,WordPerfect - The Basics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST353,More dBASE III Plus,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST354,dBASE III Plus Reports,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST355,Introduction to dBASE III Plus,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST356,MultiMate Advantage II Update,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST357,Advanced MultiMate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST358,Intermediate MultiMate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST359,Introduction to MultiMate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP226,Leadership and Supervision,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants who successfully complete this program will be
able to:

 Explain basic concepts of motivation

 Describe various aspects of human nature and organizational reality

 Identify various leadership techniques

 Recognize the effect of leadership on motivation and productivity

 Develop a plan for increasing motivation back on the job.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

CST360,Writing Batch Files,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST361,Introduction to ALL-IN-1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST362,Introduction to DOS,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST363,Intermediate Lotus 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST364,Introduction to Lotus 1-2-3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN187,Becker CPA Review Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The CD-ROM lecutures were easy to study.  It was like being
in an actual lect except I was able to review a class two or three times, if
needed.  The fact in determine how long each study session was enabled me to use
it everyday, time and have four children, so my time is at a premium.  Some of
the features unique to the CD-ROM Course include:

 Self-paced instruction: Study when and where it is convenient for you.

 Flexible: Repeat important information at any time.

 Focused preparation: only on what you need to know in order to pass the CPA
exam

 Easy to computer novice can master the program in minutes

 Structured: Benefit for proven methodology used in the Becker classroom, which
has resulted in a is double the national average.

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1345 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST365,Enable Familiarization,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,21 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP227,Leadership Series: General Norman Schwartzkopf: Endurance,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This two hour motivational presentation will feature
General Norman Schwartzkopf with host Michael Fortino as they explore endurance
as a necessary attribute to a successful leader.  Included are interviews with
John Kotter from the Harvard Business School and Warren Bennis from the
Leadership Institute at USC.  The event will conclude with a live 60 minute



question and answer session where participants will be able to Fax and call in
directly to General Schwartzkopf.   What does it take to be a Leader?  Leaders
have the ....

 skills to motivate others

 ability to instill trust

 courage to do the right thing

 foresight to set and articulate goals that move the organization forward

 strength to endure when other acquiesce

 ability to persevere through change
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Supervisory
Training,Repeated every 0 months,N,

CST366,Lotus 1-2-3 Intermediate,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST367,Powerpoint for Windows 95 - Advanced 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP228,Advanced Supervision: Leadership, Participation and Productivity
,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Supervisory
Training,Repeated every 0 months,N,

CON265,Building A Contract: Solicitations/Bids & Proposals--A Team Effort
,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

PER180,Sexual Harassment Awareness Education,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion, the student will comprehend sexual
harassment to include strategies for preventing and addressing work place
harassment and how it impacts mission accomplishment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

GEN187,Drug/Alcohol Education for Civilian Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,General Employee
Training,Repeated every 0 months,N,

EDU237,Religions of the World,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participant will learn knowledge broadening for working
with people in team efforts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU238,General Psychology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn increase professionalism as a
member of the DOD acquistion workforce.  Course required for degree program.
Degree required for progression in career field to acquistion corps position
under new Defense Acquisition Workforce Improvement Act.  Knowledge broadening
for working with people in team efforts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU239,Integrated Logistics Support,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU240,Intermediate Algebra,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge broadening for working
with teams to quantitatively measure performance.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU241,Managerial Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain a greater understanding of how
companies make mangement decisions.  Improve capability to relate contractor
actions to their operating conditions, thereby performing better as leader of
teams charged to assess contractor performance.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU242,Fundamentals of Algebra,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn knowledge broadening for working
with teams to quantitatively measure performance.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU243,Economics II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain a greater understanding of
microeconomics and enhance ability to comprehend economic events and their
implications for the defense industry.  Improve capability to relate contractor
actions to economic conditions, thereby performing better as leader of team
charged to assess contractor performance.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU244,Introduction to Sociology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU245,Spreadsheet Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM317,Communication Skills in Today's Organization,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to enhance communication skills in
present position, requiring coordination responsibilities with office personnel,
outside agencies, and customers.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDU246,Short Story,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to broaden their skills to work
more effectively, and improve writing skills.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU247,Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to bring together all aspects of
managing a project/program.  It will provide an opportunity to apply all
theories learned in all previous courses and on-the-job experiences.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST368,MS-DOS Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to gain comprehensive knowledge and
hands on training for computer programming, which will assure timely input,
storage, and retrieval of data for Government documents and records.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CON266,Management of Defense Acquistion Contracts,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain a better understanding of the basic
CAS contract administration policy and procedures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



CST369,PC Orientation/Basic WordPerfect,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn skills to improve use of word
processing equipment to increase office productivity.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP229,USAF Civilian Supervisory Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Supervisory
Training,Repeated every 0 months,N,

GEN188,Phase II Race Relations and Drug/Alcohol Abuse Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Phase II Objectives:

1. To understand DOD/Service policy re Race Relations

2. To understand the need for the DOD Race Relations program.

3. To understand that racial problems can be resolved more effectively through
dialogue rather than violence.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,14 hours,General Employee
Training,Repeated every 0 months,N,

EMP208,The Role of the EEO Counselor,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge and techniques to be used
by Equal Employment Opportunity Counseling responsibilities.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Employee Issues
Training,Repeated every 0 months,N,

CON267,Management of the Systems Acquisition Process,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN237,Coaching & Teambuilding Skills For Managers,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Participants will learn:

 How to inspire people to "go the extra mile"

 How to give feedback that helps your workers correct

 How to create an environment of caring and cooperation

 How to deal with difficult workers and turn problems into pluses

 How to build a balanced team with "players" who work well together

 How to lead meetings that stay on track and move everyone to action

 How to provide your people with the training they need to excel at their jobs

 How to be an effective "press agent" for your team
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

LEG139,Ohio Environmental Law Course (The),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

HST845,Emergency Management Seminar: Effective Emergency Management Decision-
Making,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This emergency management seminar will cover the following
syllabus:

     -introduction

     -analysis of emergency management decision-making during the Hanford PRF
Emergency

     -emergency management decision-making

     -event classification

     -protective actions

     -group practicum: analysis of the Hanford PRF Emergency from the
perspective of emergency management decision-making

     -group practicum: event classification and protective action decisions

     -general discussion and closure
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

ENV322,Collateral Duty Course for Other Federal Agencies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces Federal agency collateral duty
(part-time) safety and health personnel to the OSH Act, Executive Order 12196,
29 CFR 1960, and 29 CFR 1910.  It enables them to recognize basic safety and
health hazards in their own workplaces and to effectively assist agency safety
and health officers in their inspection and abatement efforts.  The course
features a mock inspection of a government facility.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,38 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDU249,Principles of Self Managment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed as an orientation course for adult
students returning to higher education to complete an undergraduate degree.
Topics to be covered in this course include: personal goal development, adult
learning methodology, temperament type analysis, adult development theory,
critical thinking skills, stress management, study skills, time management, and
other subjects relevant to goal achievement in an academic environment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$304 per student,Classroom,Instructor-Led,1 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU250,Computer Literacy for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Students are given their personal lap-top computer and are
instructed on it use.  The course gives an overview of the types of software
available on an IBM compatible computer , with specific instruction in the use
of business software programs.  In addition, students learn how to access the
Internet and conduct research on the World Wide Web.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU251,Professional Communications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Using simulations, case studies, and application
assignments, this course focuses on the process of communication in the business
environment and on the development of the written and oral communication skills
that are essential for communicating successfully in organizations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



EDU252,Management and Leadership,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A study of management techniques and their application to
the development of improved managerial effectiveness.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU253,Business Research Project I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this three-part course, students develop skills and
abilities in the research , writing, and presentation in a scientific manner of
descriptive and empirical data.  The course is designed to provide the student
with a real-world opportunity to solve a significant management or business
problem, make an important enterprise decision, capitalize on a business
venture, and implement a plan of action to improve the company or agency.
Students select, design, research, and write an extensive project report for
business or government.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$608 per student,Classroom,Instructor-Led,2 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU254,Human Resource Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course studies the role of human resource management
as a staff function within the organization.  Human resource management
functions of recruitment, interviewing, manpower planning, wage and salary
administration, management development and motivation are examined.  An
investigation of the interpersonal relationship of employees in the
organizational setting is also considered.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

SST115,Nuclear Criticality Safety ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDU255,College Algebra,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



EDU256,General College Chemistry I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU271,Environmental Health & Safety - OSHA,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,45 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU258,Intermediate Algebra,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU259,Intro. to Hazardous Materials Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU260,Chemistry II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU261,Principles of Speech Communication,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU262,Introduction Chemistry I ,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU263,Introductory Algebra,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU264,English Composition I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST847,Radon Treatment System OSR-K65,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE242,1997 IPMA Federal Section Conference - Bridging the Chasm with
HR,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This year's conference, with a theme of "Bridging the Chasm
with HR" was developed by a very capable program committee led by Steve Nelson,
Director of HR for the National Guard Bureau; and including Teresa Jenkins,
Associate Director of Human Resources, Department of Defense Education Activity;
John C. Moseley, Chief, Field Advisory Services Divison, Civilian Personnel
Managment Service; Jeanne Ramos, Personnel Management Specialist, Office of the
Secretary of Defense; Sharon Ratiliff-Gross, Management Analyst, Employment and
Training Administration, U.S. Department of Labor; Rob Schmidt, Project Manager,
PERSACTION, Civilian Personnel Management Service; and Sharon Steinburg,
Personnel Management Specialist, Federal Trade Commission, Topics to be covered
include sessions on welfare-to-work, staffing issues, outsourcing, virtual
offices and HR accountability.  In addition, the popular
Congressional/Legistative Update will feature congressional representatives as
well as Janice Lachance, OPM's Acting Director.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,



CST370,Mastering Microsoft Office,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Set up shop in their new office environment

 Timesavers and power tricks for the savvy user

 Produce professional looking documents in Word

 How to Excel at numbers-crunching

 Create sizzling presentations with Powerpoint
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST117,English Grammar and Usage ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Employees who want to improve their English grammar and
usage skills.  Use the pretest to save time and determine the level that's right
for you: beginning, intermediate or advanced.  Once you have completed one
level, your agency can enroll you in the next level without your retaking the
pretest.

Participants will benefit by:

 Avoiding embarrassing grammar and usage mistakes

 Refreshing your understanding of English gammar and usage rules
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST116,Waste Generator - Solid Radioactive,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST114,Protected Area Building Indoctrination,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Not available at this time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Self Study
Training Modules,Repeated every 0 months,N,

HST846,Construction Safety Training,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST849,Aerial Work Platform Safety,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

SST118,Calculating Service Computation Dates ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  How you will benefit

 Cut down on SCD computations errors

 Speed up SCD calculations

 Quickly make changes to SCD's

What you will learn:

 Using the methods prescribed in The Guide to Processing Personnel Actions to
calculate SCDs.

 Recalculating SCDs when an employee claims additional service, changes from an
intermittent work schedule or has excess nonpay.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

HST848,Radiation Worker II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

CON268,Advanced Defense Contract Property Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  - This course is designed for experience industrial
property management specialists and property administrators.  Majors topics
include the planning and organization of the overall functions of property
administration including the property control system, liability, and
disposition.  Emphasis is placed upon critical analysis of current management



policy and practice at three levels: top management, management of field
activities; and contractor management.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CLE137,Leadership Role of the Executive Secretary,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

GEN189,Developing Your Image As a Successful Woman,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

GEN190,Non Supervisory Sexual Harassment Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

CLE138,Business Writing Skills For Secretaries,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants can expect to learn:

 Becoming A Better, More Confident Writer

 Taking The Agony Out of Writing

 Creating Great Letters Every Time

 Writing Thorough Reports People Will Read

 Turning Out To-The-Point Memos
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

GEN191,Personal Productivity Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

CLE139,Organized Secretary Seminar (The),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE140,Travel Session,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CLE141,Secretarial Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

EDU257,College Trigonometry ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST371,WordPerfect 5.1 Intro (V),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC468,Specific Equipment Plans,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC469,Lockout & Tagout,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC470,Lessons Learned From UNH,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV324,Chemical Aspect Water Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV325,Bird Carcass & Dropping Removal,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Environmental
Issues Training,Repeated every 0 months,N,

TEC471,JLG 33E Aerial Work Platform,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST851,(V) Contractor - 8 Hour Refresher,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,



HST852,(V) Contractor - 40 Hour Haz Waste,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

HST853,DOT DOE Haz Mat - Mod 1,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST854,DOT DOE Haz Mat - Mod 2,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST855,DOT DOE Haz Mat - Mod 3,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST856,DOT DOE Haz Mat - Mod 4,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST857,DOT DOE Haz Mat - Mod 5,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST858,DOT DOE Haz Mat - Mod 6,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST859,DOT DOE Haz Mat - Mod 7,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST860,DOT DOE Haz Mat - Mod 8,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST861,DOT DOE Haz Mat - Mod 9,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST862,DOT DOE Haz Mat - Mod 10,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE243,DOE PAAA Coordinator Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  DOE Price Anderson Amendment Act Coordinator's training.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU266,Physics: Algebra Based I ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU267,Environmental Laws & Policies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM318,Oral Presentation Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop prepares participants to provide effective,
informative and persuasive presentations to contracting officers, contractor
personnel, or audit staff on a variety of complex audit matters.  Participants
are involved in a number of oral presentation activities.  On completion of the
workshop, participants are able to: (i) understand the principles in presenting
informative and persuasive presentations, (ii) get listeners to accept their
ideas through effective delivery, (iii) persuade logically and forcefully on
assertions made in audit reports, (iv) use effective visual aids, (v) employ
bridging techniques in answers to tough discussion questions, (vi) try
techniques to decrease stage fright, and (vii) understand and apply professional
nonverbal modes of communication.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,34 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN192,Teambuilding Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The teambuilding program is based on the concept that a
work group can effectively accomplish goals through the cooperative efforts and
behaviors of team members.  At the conclusion, the team members are able to: use
the PDCA Method for making process improvements; use communication skills in a
group setting; understand the differences and strengths of teammates in regard
to their interpersonal relating styles; conduct effective meetings in which
agendas are published and followed, meeting evaluations conducted and results
achieved; identify different conflict management styles and discuss choices
about how team members might be more effective managing interpersonal choices
about how team members might be more effective managing interpersonal conflicts;
and finally, agree upon an action plan to improve teamwork on their FAO team.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,General Employee
Training,Repeated every 0 months,N,

FIN188,Risk and Materiality Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop provides an interactive exchange of ideas and
concepts for auditors and supervisors to weight relative risks against the audit
resources needed to provide adequate audit coverage on each assignment.  The
focus is on maximizing the effective audit coverage by streamlining the



supervisor's guidance, the audit programs, and the audit choices during the
review to better respond to the significant audit risks.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN189,Auditing For Defective Pricing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  To provide auditors with knowledge of the truth-in-
negotions act to enhance auditor skill in defective pricing, auditors were
trained in the fundamentals of the truth-in-negotions act and in the audit
requirements contained in the cam regarding auditing for defective pricing by
contractors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN190,Audit Applications of FAR Part 31 Cost Principles ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This course provides the auditor with a working knowledge of
the FAR Part 31 cost principles.  Using video and workbrook, this course
presents the key allowability issues contained in FAR Part 31 applications to
commercial organizations.  It provides the auditor with information and training
necessary to determine unallowable costs in any of the various types contractor
submissions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

MAN281,Management Analysis: Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Understanding and planning a system using FAST (Functional Analysis Systems
Technique)

 Include multiple dimensions in decisions-making (Weighted Ranking Technique)

 Plan and schedule a project via milestones and charts (e.g., Grantt, precedent
diagrams and time-scale)

 Use decision trees to organize data and make recommendation

 Develop a thorough and complete study proposal
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN193,Consolidated Annual Training,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

MAN282,Performance Measures: Financial & Program Evaluation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN194,Classified Matter Protection and Control Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,General Employee
Training,Repeated every 0 months,N,

EMP209,Mid Career Retirement Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

EDU268,Fundamentals of Accounting I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

GEN195,EEO and Prevention of Sexual Harassment for Employees,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

QAT229,Quality Assurance Indoctrination Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

GEN196,The Skill of Mind Mapping,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,General Employee
Training,Repeated every 0 months,N,

MAN283,Advanced Management Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN197,Organizational Study & Design,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,General Employee
Training,Repeated every 0 months,N,

MAN284,Introduction Management Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN285,Management Analysis & Review,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN198,Organizational Analysis & Design,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,General Employee
Training,Repeated every 0 months,N,

FIN191,Fraud Detection,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON269,Contract Administration for Technical Representative,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

GEN199,Disney Approach to People Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,General Employee
Training,Repeated every 0 months,N,

FIN192,RAMCAS Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

GEN200,American Society of Military Comptrollers Professional Deve.,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,General Employee
Training,Repeated every 0 months,N,

CON270,NAF Small Purchase Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDU269,Public Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,39 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

GEN201,1987 Congress for Recreation & Parks,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,General Employee
Training,Repeated every 0 months,N,

EDU270,Accounting In the Government Sector,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,39 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON271,Property Management For Custodial Officers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN286,Management Skills Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN287,Civilian Personnel Management for Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,



FIN193,Financial Management Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

MAN288,Management Training Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

GEN202,Sexual Harassment For Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,General Employee
Training,Repeated every 0 months,N,

CSE244,National Conference on Youth Sports,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

GEN203,TRCO Training Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,General Employee
Training,Repeated every 0 months,N,

GEN204,Child Abuse and Neglect Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,General Employee
Training,Repeated every 0 months,N,

GEN205,Presenting Data in Graphs, Charts, and Tables,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,General Employee
Training,Repeated every 0 months,N,

CSE245,Dayton Conference for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This exclusive conference on professional development will
feature nationally known speakers, information-packed learning sessions, online
computer demonstrations and the chance to network with your peers.  And just so
we understand each other, there will be no fashion or beauty makeovers.  This
career-focused event is designed for women who're looking for something else.
Like challenges and options.  New ideas to run with.  And opportunities to gain
that all-important competitive edge.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST372,WordPerfect - Advanced,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CLE142,Management Skills for Secretaries, Administrative Assistants and Support
Staff,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM319,Lead the Field,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM320,Dynamics of Effective Listening,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM321,Grammar and Usage Skills,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM322,Where There's a Will, There's an A,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM323,Your Secret Wealth - Hidden Assets and Opportunities That Can Change Your
Life,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM324,Kevin Trudeau's Mega Memory,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM325,Self Directed Work Teams,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM326,High-Impact Communications,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM327,E-Myth Seminar:  Taking Charge of Your Business and Your Life,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM328,Relationship Strategies:  How to Deal With Differences in People,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

GEN207,FDF Nonconfor Ident/Track System,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,General Employee
Training,Repeated every 0 months,N,

CSE246,Technical Information Meeting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV323,Packaging for Shipment - HazWat,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST373,WordPerfect 6.1  Module 2 - Enhance Document,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

GEN208,Monthly Safety Meeting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

MAN289,Change Control,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Managerial Systems
Training,Repeated every 0 months,N,

GEN209,Work Authorization,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,

GEN210,Work Definition,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,General Employee
Training,Repeated every 0 months,N,

CST374,WordPerfect 6.1  Module 3 - Prod Tools,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST863,Scaffolding User Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,



HST864,Asbestos Work Class III O & M,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS206,Price Anderson Amendments Act (PAAA),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

HST865,Confined Space: Entrant/Attenda,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

EMP210,Remedies for Racial Inequality,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$15 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

HST866,UC - Contrct/Super Asbt Refres,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS207,Changes to the Fernald Lockout/Tagout Procedure (OP-0004),SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

COM329,De-Junk Your Life,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Managing Paper

File 13 your greastest ally: a rule of thumb, what to pitch and what to save

Creating an in-basket that will work for you instead of against you

Turning piles into files: essential rules of file classification

Which papers should you keep close at hand...and which just get in your way

 Managing Time

Identifying and making the most of your daily "peak productivity time"

Interrruptions dragging you down? Learn how to stop their time draining effects

Planning "musts" guaranteed to save you tons of time

Turning your calendar into your new assistant

Managing Priorities

Are you trying to be "Superman" or "Superwoman" and do it all?

The critical difference between what's "urgent" and what's "important"

Managing Space

Convinced you don't have enough space for your stuff? We'll show you how to
maximize even the tightest work space layouts

Hang it, mount it, store it, toss it: tips for making your office functional
again

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$69 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

FIN194,Compensation Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course consist of compensation guidance and audit
program, determining reasonableness, specific areas for review and potential
problem areas.  Case problems used extensively to demonstrate the application of
course material.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,17 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST375,DIIS Introduction Auditor Training,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  This course material is a supplement to the FAO Subsystem
Users Guide and provides an overiview of the Lotus 1,2,3 (electronic
spreadsheet) Multimate (word processing) and Smartcom (communication) software
packages.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST119,CPA Examination Review ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,100 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST120,Cost Accounting Standards ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course covers development and objectives of CAS and the
CAS Board; purpose and requirements of the Disclosure Statement; compliance
review of disclosed and actual accounting practices; standards 401-416; and
requirements for price adjustments.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST121,Basic Contract Audit Orientation ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course provides training in DCAA organization, mission,
and responsibility; regulations pertaining to the contract audit missions, and
statistical sampling techniques.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,64 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST122,Auditing Standards and Working Paper Procedures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides training in DCAA auditing standards
and working paper procedures generally accepted auditing standards as
promulgated by the AICPA; basics of working papers; the permanent and current
file; report preparation and presentation and practical application exercise.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE247,X-Change '97: Global D&D Marketplace (for part of conference see
CSE248),SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

OPS208,The Basics of Facilities Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants can expect to learn:

 Expertly Direct Operations

   Where most facilities managers fall short -- are you guilty?

    The #1 reason why more signs aren't obeyed

    5 questions you should ask yourself before creating any form

    A habit you don't want to fall into

 Extend You Facility's Life

   What you have to inspect every day -- what you can let go until later

    Contract labor that must be bonded and why

    The pitfalls to watch out for when letting bids

    The biggest complaint jobbers have about facilities managers -- don't give
them reason to talk about you

 Run  A Tighter Ship

    How to tame the worst time robber facilities mangers encounter

    The most important steps to take to keep operating costs in line

    What to do before, during and after an official inspection

    A great way to protect your budget from hidden costs

 Better Protect Physical Property

    Case studies of what not to do after an accident

    Eye-opening advice on how to prevent key duplication

    The potential dangers of allowing unsupervised use of your facility after-
hours

    Valuable police ratings on 3 popular alarm systems

TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$169 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

EDG206,Research for Decision Making,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course includes advanced study of research
methodologies and analytical tools for developing and processing data for
decision making.  Students will learn the research process:  problem
development, research design, proposal preparation, data gatherings,
quantitative and qualitative data analysis, interpretation of results, report
preparation, and presentation of research findings.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG207,Operations Management and System Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course will provide advanced study of the management of
operations and analysis if systems focusing on the relevant processes, systems,
decisions, and structures.  Topics include: measures of performance; process and
system design; forecasting; capacity planning and scheduling; project planning
and control; quality assurance; Total Quality Management; job design; and re-
engineering.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

SUP230,Public Affairs Basic Training for Managers,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This four hour block of instruction teaches the Ohio Field
Office Doctrine for Public Affairs.  In it you will learn:

 The fastest way to derail your career (or move on to greater success)

 What public affairs is and what it will help you achieve

 How public affairs staff can help you accomplish your mission

 The crucial difference between stakeholders and customers

 A standard planning model for avoiding or overcoming the social obstacles to
your progress

 The skill paths you must master to be an effective leader
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Supervisory
Training,Repeated every 0 months,N,

HST867,Asbestos Abatement Supervisor Training,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This training will provide a forty-hour training session
for asbestos abatement supervisors, as required by OSHA regulations.  In
addition, the training will include at least eight hours of hands-on training,
to meet the requirements of EPA and Ohio Department of Health regulations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG208,Environmental Management & Risk Communication,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course acquaints the student with a range of
environmental management issues, including ethical, policy and economic
considerations, as well as issues relating more directly to management of air,
water, and land resources.  Since students may not have had an ecology course,
core scientific principles relevant to understanding management issues are
addressed.  Issues relating to risk communication are also considered not only
from the perspective of hazard communication required by law, but also from
perspective of an environmental manager seeking to effectively communicate
hazardous situations to the press and public.  This course will:

 widen the perspective of environmental science students to include management
considerations in the areas of ethics, policy, economics, air, water, and land
management;

 review and reinforce core ecological principles relevant to environmental
management;

 develop the knowledge base and thinking skills necessary to evaluate current
and future environmental issues;

 improve communication skills necessary to effective environmental manager.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$444 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG209,Environmental Protection: Law, Regulation, and Enforcement,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course first will introduce the student to the legal
system, and the role of various branches of government, with emphasis on how
administrative agencies and the courts deal with environmental issues.  We next
will cover the ways that environmental scientists may become involved in
environmental disputes, and the importance of their knowledge of both science
and law.  Particular attention will be given to the role of the expert witness.
The course will focus on environmental law from perspective of both common law
(toxic tort) and statutory law, with emphasis on the roles of regulators at
Federal EPA and OSHA, and their state counter parts.  Finally, several special
issues will be discussed, including environmental equity, regulatory takings,
and environmental audits.  Following this course, the student will understand
the:

 broad structure and function of the branches of government.



 detailed structure of the court system and legal process.

 various roles played by individuals in an environmental dispute, with emphasis
on the role of the scientific expert witness;

 the goals and important provisions of the major environmental, health and
safety statutes;

 concerns relating to regulatory takings, and the issue of environmental equity;

 importance of environmental audits, and cautions to be considered
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$444 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU272,Environmental Protection: Law, Regulation, and Enforcement,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course first will introduce the student to the legal
system, and the role of various branches of government, with emphasis on how
administrative agencies and the courts deal with environmental issues.  We next
will cover the ways that environmental scientists may become involved in
environmental disputes, and the importance of their knowledge of both science
and law.  Particular attention will be given to the role of the expert witness.
The course will focus on environmental law from perspective of both common law
(toxic tort) and statutory law, with emphasis on the roles of regulators at
Federal EPA and OSHA, and their state counter parts.  Finally, several special
issues will be discussed, including environmental equity, regulatory takings,
and environmental audits.  Following this course, the student will understand
the:

 broad structure and function of the branches of government.

 detailed structure of the court system and legal process.

 various roles played by individuals in an environmental dispute, with emphasis
on the role of the scientific expert witness;

 the goals and important provisions of the major environmental, health and
safety statutes;

 concerns relating to regulatory takings, and the issue of environmental equity;

 importance of environmental audits, and cautions to be considered
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$345 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU273,Environmental Management & Risk Communication,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course acquaints the student with a range of
environmental management issues, including ethical, policy and economic
considerations, as well as issues relating more directly to management of air,



water, and land resources.  Since students may not have had an ecology course,
core scientific principles relevant to understanding management issues are
addressed.  Issues relating to risk communication are also considered not only
from the perspective of hazard communication required by law, but also from
perspective of an environmental manager seeking to effectively communicate
hazardous situations to the press and public.  This course will:

 widen the perspective of environmental science students to include management
considerations in the areas of ethics, policy, economics, air, water, and land
management;

 review and reinforce core ecological principles relevant to environmental
management;

 develop the knowledge base and thinking skills necessary to evaluate current
and future environmental issues;

 improve communication skills necessary to effective environmental manager.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$345 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON272,Defense Property Disposal System:  An Introduction,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,50 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON273,Defense Small Purchase (ACE),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON274,Performance Work Statements (ALMC-DR),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

COM330,Office Occupations/Word Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Word Processing/Computer Assignments - 25 hours

Office Equipment/Machines (IBM Wheelwriter Typewriter, Transcriber, 10-key
Calculator) - 10 hours



Production Typing (Office Simulation Packets) - 34 hours

Basic Skills (Grammar, Punctuation, Spelling, Centering/Tabulation) - 22 hours

Personal Development (Attitude, Work Habits, Personal Hygiene, Class
Participation) - 8 hours

Job Search Skills (Applications, Resume, Mock Interview) - 12 hours
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,111 hours,Communication
and Office Skills,Repeated every 0 months,N,

CST376,AQCESS (Automated Quality of Care Evaluation Support System)
Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM331,Gateway to German - Phase I,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Communication and
Office Skills,Repeated every 0 months,N,

CST377,Introduction to Enable Word Processing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST378,PowerPoint 97- Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course will consist of the following curriculum:

 1. Introduction to Power Point

 2. Beginning a Presentation

 3. Using PowerPoint Help

 4. Drawing Tools

 5. Clip Art and WordArt



 6. Organization Charts

 7. Graphs

 8. Templates and the Slide Master

 9. PowerPoint Wizards

10. Slide shows

11. Output and Presentation Options
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

LEG140,LSAT Preparation Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Legal Issues
Training,Repeated every 0 months,N,

CLE143,Supply Representatives' Class,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

COM332,USAF Effective Writing Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

CON275,Advanced Contract Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON276,ASD Contracting Procedures Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

OPS209,Basics Of Facilities Management - The,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Expertly Direct General Operations

   Where most facilities managers fall short - are you guility?

   What must take priority when you are developing policies, procedures and
restrictions

 Extend Your Facility's Life

   Contract labor that must be bonded and why

   The pitfalls to watch out for when letting bids

 Run A Tighter Ship

   The most important steps to take to keep operating costs in line

   5 unofficial inspections that could save you a lot of headaches down the road

 Better Protect Physical Property

   The potential dangers of allowing unsupervised use of your facility after-
hours

   Valuable police ratings on 3 popular alarm systems
TARGET AUDIENCE:  For anyone responsible for the care and maintenance of a
facility who wants to avoid costly lawsuits, safeguard property and better
integrate people with their physical environment.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$169 per student,Classroom,Instructor-Led,8 hours,Operations of
Facility,Repeated every 0 months,N,

CSE248,X-Change 97: Global D&D Marketplace (for full conference see
CSE247),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CON277,Introduction to the Quality Function,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST379,Mastering Adobe Photoshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following:

The ABCs of hardware and software

Learning all about Photoshop's essential features and capabilities

Image and color fundamentals every Photoshop user must know

Configuring Photoshop's color settings for optimum performance andd
manageability

Working with paths, layers and selections

Image enhancement and correction: Tonal and color manipulation techniques

Advance correction techniques and special effects

Storing and physically outputting images
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST380,Word for Windows 95 - Advanced 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the accomplished Word user to the
most powerful aspects of Microsoft Word while compiling a company's annual
report.  Topics include: creating and attaching Templates; understanding and
using Organizer to move Styles; creating customized toolbars; adding buttons for
AutoText; creating and using Macros; rearranging and managing Master Documents
and Subdocuments developed by teams; inserting annotations; highligting
revisions; using specialized formatting techniques such as Drop Caps, Callouts,
Hidden Test; using two page layout with mirrored margins and odd/even headers
and footers; using automatic figure captions; inserting cross references,
footnotes, endnotes, Tables of Contents and Indexes.
TARGET AUDIENCE:
PREREQUISITIES:  Word 97 Intermediate or equivalent experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST381,Access for Windows - Advanced 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



CST382,Certified Quality Auditor,SPONSOR: DOE-OH (TD-
CONTACT:  5-9729

INTENDED AUDIENCE:Federal employees
COURSE DESCRIPTION:
PREREQUISITIES:  None
AVAILABLE SLOTS: Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN195,Technical Indoctrination (includes DCAA course nos. 411, 421, and
422),SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Topics covered include: DCAA organization, mission, authority &
responsibilities; laws & regulations pertinent to contract audit mission; role
of auditor in procurement; overhead & price proposal evaluations; time-shared
computer use; statistical sampling, graphics; improvement curves; and report
writing.

Requirements for satisfactory completion of course:  comprehensive study and
satisfactory completion of all training materials and assignments, as shown by
participation in classroom discussions and completed case studies, problems,
exercises, and examinations.
TARGET AUDIENCE:
PREREQUISITIES:  completion of 64 hour pre-class assignments at intern's duty
station, under supervisory guidance.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,144 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CON278,Acquisition Planning & Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,120 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

QAT230,Impediments to Productivity and Quality Functions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Quality Assurance
Training,Repeated every 0 months,N,

CON279,Contract Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,141 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON280,Acquisition Process and the Contracting Officer/Program Manager
Interface,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

FIN199,Budget Issues,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN200,Cost Accounting Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN201,Negotiation Skills for Auditors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

COM333,Image and Communication Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

FIN202,DIIS Advanced Auditor Training Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST383,Advanced Lotus 1-2-3,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN206,Auditing in an ADP Environment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN207,Flowing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST384,ANOVA and Regression Methods Using JMP Software,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course teaches you how to anlayze data with a single
continuous response variable and reviews models with single categorical and
continuous predictors.  Models with multiple categorical and continuous
predictors, including models with crossed effects, are also covered.  The course
explains how to test assumptions and evaluate the extensive diagnostic
information available from JMP software and concludes by introducing nonlinear
models.
TARGET AUDIENCE:
PREREQUISITIES: Before selecting this course, it is recommended you complete the
Statistical Data Exploration Using JMP Software course or have equivalent
experience.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$325 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST385,Statistical Data Exploration Using JMP Software,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one day course builds the necessary background in
statistics and JMP to perform data exploration.

Participants will be able to:

 understand data characteristics such as modeling type, column role, and
validation type



 interpret and explore JMP menus

 edit cells and column names and explore column information

 perform basic data table management

 understand statistical concepts such as population, sample, descriptive and
inferential statistics

 interpret inferential statistics

 understand and apply the central limt theorem

 generate and interpret several types of hypothesis tests

 understand characteristics of normal distributions

 evaluate and test for normality

 test hypotheses about the mean
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$325 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

FIN208,Auditing and Security in a Micro-Computer Environment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN209,Beckers CPA Review - CPA Coaching,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,188 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

FIN210,Introduction to Cost Accounting Standards (CAS),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

COM334,Producing Organized Writing and Effective Reviewing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

SUP231,Leadership Seminar,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

SUP232,Supervision II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

SUP233,Supervision I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Supervisory
Training,Repeated every 0 months,N,

QAT231,Introduction to Quality Functions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,27 hours,Quality Assurance
Training,Repeated every 0 months,N,

CSE249,Bridging the Gap of Racial Divide: 13th Annual FEA EEO Seminar,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is the 13th annual EEO Seminar which is planned and
hosted by the Dayton Intergovernment Equal Employment Opportunity Council
(DIEEOC), a component of Federal Executive Association (FEA).  The morning
presentation is by Ms. Clara Delgado, director of English language Multicultural
Institute, UD.  The luncheon speaker is Mr. William Bennett, English professor,
Sinclair.  An afternoon workshop will be presented by Dr. Michael A. Williams,
Licensed Psychologist and Associate Professor and Coordinator of Special
Education Teacher Training Program, WSU.

The objective of the seminar is to enable the attendees to enhance their
understanding of diversity issues through an exchange of expertise and
knowledge.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$50 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CON281,Governmentwide Commercial Purchase Card,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the Government professional with an
understanding of the requirements for purchasing using the Commercial Purchase
Card.  Students receive the necessary training to make purchases under the
Federal Acquisition Regulation.  They are taught through lectures and
discussions the special requirements for using the card, including ethical codes
of conduct, required sources of supply, competition, documentation, negotiation,
and reconciliation of purchases using the card.  At the conclusion of this one
day course, the participants will be able to purchase supplies and services up
to the micro-purchase limitation in strict conformance with applicable laws and
regulations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP211,Personal Effectiveness II:  Continuing Ed for African-American
Professionals,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Reconnect from the First Seminar

   Review the major techniques and strategies from the first seminar

   Share your success stories

   Address your specific issues

 Explore the Corporate Road to Success and Job Mastery

   Examine the Four-Phase Model of Success

   Learn Job Mastery Phase behavior

 Create a Magnetic Boss/Subordinate Relationship

   Benefit by utilizing the "Possibilities Worksheet"

   Complete more work using a "Task" Responsibilities Chart"

   Master Advanced Boss/Subordinate Technique

 Enhance Your Own Organizational Success

   Assess your career progress

   Update your career goals



   Devise a new easily implemented plan

 Discover the "Formula for Success"

   Learn the key factors involved in being successful
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$425 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

CSE250,CFO Financial Management Conference - 1997,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE251,Financial Stewardship Workshop - Chief Financial Officer Performance
Based,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

FIN211,DOE Office of Inspector General (OIG),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

SUP234,Team Leader Needs Assessment Process - DOE OH,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,

SUP235,Team Leader Needs Assessment - Advisory Committe Training,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,



FIN212,HQ CFO Financial Review Council,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST386,Microsoft Office,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following:

 A quick tour of your Office

 Mastering shared features and tools

 Using Word to produce powerful, professional documents

 Perfert presentations with PowerPoint

 Tips and tricks to get you started

 Taming numbers and data and Excel
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$59 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SUP236,Introductions to Labor Relations for AF Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,18 hours,Supervisory
Training,Repeated every 0 months,N,

CON282,Cost Allocation Principle,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON283,ASD Pricing Symposium,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



FIN213,Statistical Sampling,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Finance and
Budgeting Training,Repeated every 0 months,N,

CST387,RACER Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Remedial Action Cost Engineering and Requirements
(RACER) system was developed by the U.S. Air Force and is a PC-based
environmental cost estimating system that will accurrately estimate cost for all
phases of remediation:  Topics will include:

 Remedial Design

 Remedial Action (including Opertions and Maintenance)

 Site Work and Utilities
TARGET AUDIENCE:  Open to individuals who are Federal or contractor managers and
supervisors.  Others may attend at managers directions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

QAT232,TQM (Cascade Training),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides awareness and application level
training on the following topics:

  Change and the Reason for Quality

  Quality Air Force Concepts, Philosophy, and Operation Principles

  AFR Quality Concepts, Philosophy, and Principles

  Basic Quality Terminology

  Basic History of Quality

  Basic Quality Tools

  Team Development, Interactive Behaviors, and Meeting dynamics

  Six Step Problems Solving Process

  Nine-Step Quality Improvement Process

  Group Start-up
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,35 hours,Quality Assurance
Training,Repeated every 0 months,N,

EMP212,New Paradigms for Today's Dreams to Deal with Tomorrow's Reality,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

EDG210,International Marketing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG211,Environments In Administration,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG212,Group Dynamics,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG213,Regulatory Processes and Administrative Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG214,Organizational Psychology,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG215,Survey of Computer Science,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG216,Administration in Dynamic Organizations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG217,Financial Planning & Analysis,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

CON284,Contract Law,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON285,Acquisition Management Orientations,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CON286,Base Level Pricing and Quality Assurance,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,



CON287,Management of Defense Acquisition Contracts - Basic,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EMP213,Federal Women's Program Coordinators Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Topics cover women in employment, role of FWP Coordinator, organizational
behavior and establishing a program model.  Emphasis is placed on defining
interrelationship between EEO officers and FWP coordinator, discussing
strategies for designing and implementing a viable FWP and identifying ways of
obtaining and interpreting statistics to pinpoint current and potential problem
areas.
TARGET AUDIENCE:

This course is designed for FWP Coordinators, FWP Committee Members, EEO
Officers or top agency managers supervising FWP Coordinators.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Employee Issues
Training,Repeated every 0 months,N,

HST868,Managing Safety: Systems That Work For Operations Managers,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This practical course is designed to help managers
integrate safety management into overall management program.  During this
seminar, participants will examine and evaluate their roles in the following
aspects of the safety program.  Topics will include:

 Auditing

 Incident Investigating

 Safety Organization

 Demonstrating Personnel Commitment

 Fostering Involvement

 Establishing Safety Principles

 Integrating Safety into Existing Management Systems
TARGET AUDIENCE:  Open to individuals who are Federal or contractor managers and
supervisors.  Others may attend at managers direction.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,



HST869,Accident Investigation Board Chairperson ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified    ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

COM335,How To Be A "Tough-As-Nails" Negotiator,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Assemble An Arsenal Of Negotiation Skills

 Plot A Plan of Attack

 Deploy You Hardball Techniques

 Force You Opponent To Surrender
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$134 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST870,Contractor/Supervisor Asbestos Abatement Practices - Refresher
Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training is required annually to extend EPA AHERA
Contractor/supervisor accreditation as well as Ohio Asbestos Hazard Abatement
Specialist Accreditation.  An EPA AHERA approved four or five day
contractor/supervisor asbestos abatement practices course or the equivalent is a
prerequisite.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

EDU274,Electronic Circuits Lab,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course is an engineering design lab.  Fifty-minute
lecture and 230 minute lab per week.  Analysis and design of single and multi-
stage electronic circuits using FETs, BJTs, and op amps.  Students are asked to
design a variety of amplifiers to meet certain specifications.  They will
practice SPICE and use their knowledge of analog circuits to complete the
projects.  The main emphasis is to develop the capacity in making analog
circuits.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON288,Procurement for CORs and COTRs,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This practical course is designed to provide comprehensive
tailored training on managing the contract award and performance situations
facing CORs and COTRs.  The emphasis throughout is on viewing the contracting
process, and on providing attendees with guidance on actions that can be taken
to ensure a contract's goals are successfully met.  The course greatly enhances
the skills CORs and COTRs must have for anticipating, identifying, and solving
contract problems.  In addition, this course offers insight on how CORs and
COTRs can effectively coordinate their work with other members of the
procurement team.  Topics will include:

 Procurement Planning

 Selecting a Qualified Contractor

 Protests

 Contract Monitoring

 Contract Termination

 Contract Disputes

 Contract Fraud
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDG218,Professional Development I: The Organization and the Individual,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines individual motivation and behavior
patterns and the intersection of the individual and the organization.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$562 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG219,Operating Strategies for Managers: An Introduction of the Case
Method,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an in-depth introduction to basic
quantitative and qualitative business case analysis.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$281 per student,Classroom,Instructor-Led,1 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG220,Environmental Policy Making and Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Introduces graduate students to problems and techniques of
promulgating and implementing solutions to environmental problems, specifically
various requirements of policy making and implementation in private and public
institutions of society.



TARGET AUDIENCE:  Admission to IES or permission of instuctor.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$694.5 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE252,Government Contracts Year in Review Conference - The,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,19 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU275,Management of Organizations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course prepares students for effective thinking and
decision-making for organizational managers.  They will learn about leadership
styles, ethical aspects, problem solving, stating goals and objectives,
strategic and tactical planning.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$975 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON289,Negotiating Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Applying the no-fault negotiation formula

 How to use multiple negotiating strategies

 Assessing the conflict management styles of others

 Techniques for framing and reframing issues

 Distinguishing between negotiation, mediation and arbitration

 Applying interest-based negotiating methods

 The role of truth-telling and empathy in negotiations
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDU276,Marketing I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The economic and social impact of the marketing concept
stressing a managerial approach.  Environments (social, economic, legal, etc.)
and their influence on consumer behavior and decisions of the marketing manager.
Consumer sovereignty is stressed.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST871,Radiation Worker I Qualification,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Radiation Worker Training is required for the worker who
requires unescorted entry into a Radiological Buffer Area, including Radiation
Areas and some Radioactive Materials Areas at the West Valley Demonstration
Project.

At the end of this course, the participant will have the knowledge to work
safely in areas controlled for radiological purposes using proper radiological
practices.  Includes radiological fundamentals, biological effects, and
radiological limits.  Rad Worker Training Level I is required for the worker who
requires unescorted entry into a Radiological buffer Area, including Radiation
Areas and some Radioactive Materials Areas.  This course does NOT qualify the
worker for:  entry into high or very high radiation areas; entry into any type
of contamination area; entry into airborne radioactivity areas; or any "hands-
on" work involving radioactive or contaminated materials.
TARGET AUDIENCE:
PREREQUISITIES:  General Employee Training
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

HST872,OptimAir Powered Air Purifying Respirator (PAPR) Briefing,SPONSOR:  DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing is designed for individuals who will wear any
type of respirator while at the WVDP.  The briefing covers classifications of
respiratory hazards, and classification, description, and limitations of
respirators.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Health and
Safety Training,Repeated every 0 months,N,

COM336,Video-Speaking Effectively...To One or One Thousand,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a Videotape with Student Workbook.  This video
claims to replace fear with the confidence to address audiences of any size and
to illustrate easy, memorable techniques for clear, persuasive public speaking.
Hosted by Steve Landesberg.

Approximate running time: 24 minutes
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM337,Video-Time: The Next Dimension of Quality,SPONSOR:  DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This is a Videotape with Student Workbook.  Hosted by John
Guaspari and Edward Hay.  They offer managers and employees at all levels a
powerful and memorable introduction to the management paradigm of the 1990's,
"time-based competition" - that you've got to make it, market it, and sell it,
not just better but faster than your rivals.

Approximate running time is 18 minutes.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Communication
and Office Skills,Repeated every 0 months,N,

EDU277,Introduction to Communications Studies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to communication studies in
a variety of contexts; intropersonal, small group and public.  The class
improves the student's understanding of communication as a process and
facilitates day-to-day interactions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$105 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

SST123,Programmed Punctuation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed for all employees whose job
includes typing, word processing, proofreading or writing.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE253,INEEL Forum on Remediation Of Pits and Trenches,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$80 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST873,Nuclear Critically Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following enabling objectives:

 Identify responsibilities of people working in fissionable material areas.

 Select the correct definition of fission.

 Identify a correctly labeled atom.

 Identify the charateristics of fissionable isotopes.

 Select the drawing that illustrates fission.



 Select a description of fission chain reactions.

 Select statements that describe how neutrons produce a fission chain reaction.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$359.89 per student,Classroom,Instructor-Led,14 hours,Health and
Safety Training,Repeated every 0 months,N,

MAN290,Project Leadership, Management, and Communication,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn through examples and case studies,
why concise communication is so important - regardless of how a project is
organized-- and you'll compile an array of techniques to enhance your
interpersonal skills.  Discover how your leadership style influences
communication and expand your capabilities through spirited influences
communication and expand your capabilities through spirited discussions,
exercises, simulations, and self-assessment instruments.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST874,Basis and Methods for Hazard Analysis, Accident Analysis, and TSR
Derivation,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: This DOE-wide course, presented by the DOE Office of
Engineering Operations, Security, and Transition Support (DP 45), introduces
safety analysis technical personnel to the philosophy and methodologies
prescribed by DOE standard 3009-94.  Participants will be able to demonstrate
basic knowledge and comprehension of hazard analysis, accident analysis, and the
requirements for deriving Technical Safety Requirements (TSRs).  In-class
exercises working with a case study will enable participants to demonstrate
working -level competency and apply knowledge to specific safety analysis tasks.
Upon completion of the course, the participant will be able to understand and
contribute to the uniform application of safety analysis core topics and methods
per DOE Order 5480.23 and DOE standard 3009 guidance.  Participants will be able
to do the following:

  -discuss the applications of hazard and accident analysis as used in DOE
Standard 3009

  -identify and discuss the scope and techniques of hazard analysis and be able
to participate effectively on a hazard analysis team

  -be familiar with the process for identifying safety systems, structures, and
components (SSCs) and the major issues of writing TSRs
TARGET AUDIENCE:  Safety analysis professionals in the DOE and contractor
community, including safety managers and regulators, preparers, reviewers, and
approvers of hazard and accident analysis; TSR and SAR writers and reviewers;
facility personnel; and those performing Hazard and Accident analysis.
PREREQUISITIES:  Technical background and experience in the safety analysis
field.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP237,Leadership Skills for Today's Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn from the following topics:

 The Changing Role of Today's Managers

 Understanding Your Leadership Style

 Leadership Skills Necessary for improving organizational performance

 Leaders As Implementers
TARGET AUDIENCE:  Managers, supervisors and team leaders at all levels of an
organization.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

SST124,National Property Management Association Certification Testing
Application,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Self Study
Training Modules,Repeated every 0 months,N,

HST875,DOE Accident Investigator Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The training will consist of a 40 hour block of instruction
and practical exercises emphasizing investigative and analytical techniques.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG221,Labor Relations Law,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of Economics 822 is to develop the capabilities
need by successful LER professionals for understanding the legal framework for
labor-management relations and its implications for human resource management,
employment relations, and the labor relations process.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$740 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG222,Employment Law I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$555 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CST388,Intro to Corel WordPerfect 8.0 for Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST389,Intro to PowerPoint 7.0 for Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST390,Troubleshooting, Maintaining and Upgrading PCs.,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CLE144,Supervisory Techniques for Executives Secretaries and Administrative
Assistants,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Make the transition from employee to "supervisor"

 Establish your professional image

 Understand situational leadership

 Clarify empowerment

 Motivate employees

 Manage different behaviors

 Conduct performance reviews

 Develop effective teams

 Problem solving and decision making
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CSE254,Black Client Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  At the end of the workshop, participants will be able to:

 Discuss the issue of race and its impact on the delivery of services to the
community.

 Identify techniques and strategies for improving race relations in the overall
community.

 Discuss the history of race relations and its influence today.

 Examine the media's portrayal of race

 Identify strategies for improving cultural competence among service providers

 Examine the impact of race on private, nonprofit organizations
TARGET AUDIENCE: The workshop is for health care providers, educators, social
workers, counselors, clergy and all persons interested in racial diversity and
constructive resolution of conflict.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM338,How to be a "Tough-as-Nails" Negotiator,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants can expect to learn:

 Assembling An Arsenal of Negotiation Skills

  - 1 tool you can use as "invisible armor" against an adversary's threats,
counteroffers and justifications

  - How to get "an attitude," show false anger and other "first strikes" that'll
leave your opponent's defenses wide open

 Plotting A Plan of Attack

  - How to "see" where an adversary's arguments are leading you --- before
you're backed into a corner

  - The top 5 ploys negotiators use to wear down a weak opponent --- and how to
easily overcome each one

 Deploying Your Hardball Techniques

  - What to do when your adversary is stalling -- a time-honored technique that
works wonders

  - How to keep your composure when an opponent says something that takes you by
surprise



 Forcing Your Opponent To Surrender

  - When dealing with an intimidator....using "The Madman's Advantage" to give
you the upper hand

  - 3 subtle signs that your opponent is ready to give in
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE255,25th Annual Assistants Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course now in its twenty-fifth year, America;s premier
assistants seminar presents the most powerful program yet - A three-day workshop
that will dramatically enhance your organizational, interpersonal and
communication skills.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1695 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST876,Advanced Hazardous Materials Transportation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop provides the participant with challenging,
advanced-level training in the shipping of hazardous materials.  Main topics
addressed are material classification, proper shipping name determinations, and
packaging selection and configuration.  Basic review of hazard communications
and load/vehicle configuration requirements are conducted.  Emphasis is placed
on problem-solving, using hypothetical shipping scenarios and case studies that
require application of the information obtained in the basic and advanced
training courses.
TARGET AUDIENCE:  This course is for individuals who must completely identify an
"unpackaged" hazardous material, ensuring it is in full compliance with all
applicable classification and packaging regulations.  This includes, but is not
limited to, material classifiers; laboratory technicians; hazardous substance
determinators; proper shipping name selectors, and packaging
authorizers/selectors.
PREREQUISITIES:  Successful completion of DOE/TMP Basic Hazardous Materials
Transportation Training course, or approved equivalent, within the last 2 years.

NOTE:  It is the participant's responsibility to bring the current version of
DOT Hazardous Materials Regulations, 49 CFR Parts 100 - 199.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

SUP238,Leadership in Economic Development Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course designed to provide economic development
practitioners with the training and accreditation they need for their
professional growth.  The CUED training program focuses on the building blocks
of economic developments: business retention and expansion, job creation,
strategic planning, finance, management and marketing, providing up-to-date
tools and techniques to meet the challenges of the future.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$55 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

HST877,Radioactive Waste Management - Video,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course can assist in fulfilling competencies 1.4, 1.5,
and 1.6 of the Waste Management Qualification Standard.  Introduction to the
nuclear fuel cycle emphasizing sources, characteristics and management of
radioactive wastes.  Types of radiation, radioactive decay calculations,
shielding requirements,  radwaste management technologies and disposal options.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,160 hours,Health and
Safety Training,Repeated every 0 months,N,

CST391,Excel Application Development Using Vasual Basic,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to get more productivity from their
Excel with less effort by automating routines with macros, creating custom
worksheets functions, designing custom dialog boxes and integrating Excel with
other Windows applications.  Create powerful custom applications using Visual
Basic, simplify data entry with custom front-end programs and more.  For the
advanced Excel user.  Programming knowledge helpful.  Excel Version 7.0 used in
class.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,14 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN291,Management Skills for Non-Supervisors: Handling Responsibility,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This survey course focuses on the unique needs of employees
who must guide others without explicit authority to direct them.  This course
shows these unofficial leaders how to work with people who have diverse and
often competing agendas.  Topics include:

 The Organizational Environment

 Communication Skills

 People Management for Non-Mangers

 Adapting Management Processes

 Problem Solving and Decision Making

 Personal Issues
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$375 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST878,Emergency Response Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Types of injuries that can occur at the Mound Site

 The familization of Radiological Monitoring equipment

 The accepted techniques for the safe treatment of a contaminated patient.

 Describe interaction of Radiation with matter.

 Discuss Radioactive material at Mound and in other use

 Discuss Decon approaches

 Describe instrumentation

 Discuss Treatment Methods
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.4 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE256,Comprehensive Employee Benefits Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The workshop is designed to provide personnelists and
benefits counselors with a detailed understanding of the Federal employees
benefits programs.  The workshop will cover topics such as Retirement coverage
determinations, eligibility, computations, deposit/redeposit, social security,
health and life insurance, thrift savings plan, and separating employees.  The
workshop will also include one day of FERS Transfer that will provide the
participants with an understanding of the basic differences between CSRS and
FERS and what happens if an employee transfers to FERS.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST879,OSHA Voluntary Compliance for Industry,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$100 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

LEG141,Privacy Act/Freedom of Information Act,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Legal Issues
Training,Repeated every 0 months,N,

WVP361,Presentation on WTF Cont. Event,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,West Valley
Policies,Repeated every 0 months,N,

WVP362,SOP 15-14 Rev. # 15 Briefing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.05 hours,West Valley
Policies,Repeated every 0 months,N,

CSE257,Understanding The Far Part 15 Rewrite,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is designed for federal acquistion
professionals and their industry and vendor counterparts who seek to understand
the intricacies of the changes made to FAR Part 15, Contracting by Negotiations.
This seminar also covers the changes made throughout the FAR as a direct result
of those made to FAR Part 15.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$135 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SST125,Grammar and Punctuation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants can use a pretest to save time and find the
level that''s right for them.  Basic or advanced.  Lessons provide opportunities
for practice and feedback.

How You Will Benefit:

 Avoid embarrassing mistakes when writing or speaking

 Brush up on key rules of grammar and punctuation

 Quickly find answers in your course materials when future questions arise

What You'll Will Learn:

 Using pronouns correctly

 Noun-pronoun and subject-verb agreement



 Using negatives

 Sentence fragments and run-ons sentences

 Misplaced and dangling modifiers

 Unclear atecedents

 Active versus passive voice verbs

 Using apostrophes, commas, colons and semicolons

 Using dashes, hyphens, quotation marks, parentheses, periods, exclamation
points, question marks and ellipsis
TARGET AUDIENCE:  All employees who need a quick review of the fundamental rules
of written and oral communication in the workplace.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

COM339,Video - For The Record,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Records matter.  This video, an excellent companion to
Commonwealth's acclaimed best-seller, Buried Alive: Document Retention/Records
Management, describes the four policy issues of records/information management
systems: (1) ease of retrieval; (2) consistency of retention: (3) thoroughness
of records reduction; and (4) dependability of recovery from a records disaster.
The video vividly dramatizes how employee work habits that conflict with these
principles can put the entire organization at risk.  In the process, it
illustrates how even the best-designed system is only as strong is only as
strong as each individual employee's compliance with it.  The video also
emphasizes that many of the same general principles that apply to paper records
should be applied to electronic ones and that systematized management procedures
- not personal filing, retrieval, destruction, or back-up "gimmicks" - must be
the rule.  Specifics include: handling working drafts and final versions;
keeping records secure; reducing volume of paper and media storage; handling e-
mail and imaging; effective back-up procedures; and much more.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.05 hours,Communication
and Office Skills,Repeated every 0 months,N,

SST126,Writing Analytical Reports,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 How to plan your analytical report

 Collecting and analyzing data

 Performing a reader analysis

 Determining purpose and scope

 Researching primary and secondary sources



 Making a topic outline

 Identifying possible solutions to the problem addressed in your report

 Organizing the contents and graphics of your report

 Writing and editing your report
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

QAT233,Quality Assurance Programs - 5700.6C,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Quality Assurance
Training,Repeated every 0 months,N,

CSE258,Federal Women's Program Managers' Council,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

TEC472,Technology Transfer General Awareness Course,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

CST392,Beginning Excel for Macintosh,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

HST880,OSHA Collateral Duty Course for Other Federal Agencies,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  2.5 CEU's.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

QAT234,Process Improvement Methods,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Quality Assurance
Training,Repeated every 0 months,N,

COM340,TQM Facilitator Trainer Training,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Communication and
Office Skills,Repeated every 0 months,N,

TEC473,Exercise Package Course Delivery, Emergency Management Exercise
Design,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC474,Controller/Evaluator Course: Emergency Management Exercises,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST881,Comprehensive Practice Review for Certified Safety Professionals,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

CON290,Contracting For Project Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants learn how to:

 Identify contract components and understand the process from start to finish



 Select the right contract type for your project

 Descipher contract legalese

 Agree on objectives, requirements, plans, and specifications

 Negotiate favorable terms and make revisions to the contract

 Apply the "10 rules of contract interpretation" in project disputes

 Administer contracts appropriately and know when and how to terminate before or
upon completion
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CSE259,NFPA Annual Meeting & Fire Safety Exhibit,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDG223,Accounting for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course prepares managers to utilize accounting and
financial information for decision making.  Addresses the role of accounting
within the operations of the firm and variations among accounting systems by
industry and culture.  Develops an understanding of alternative financial
structures, cost accounting, organizing financial information to fit the needs
of managers, working capital and cash flow management.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU279,Computer Applications & Issues,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$267 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU278,Work-Team Dynamics ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course emphasizes dynamic processes affecting task-
oriented work groups: formation, development, maturity, effectiveness,
consideration of goals, interactions, problem recognition and interventions.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CST394,Understanding Networking Fundamentals,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn the key concepts and practical skills you need to
configure, troubleshoot and optimize your LAN/MAN/WAN.  Find out what your
network choices are and he critical knowledge you need to make the most of the
latest step in PC evolution - interconnectivity.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

REG196,DNFSTS LLNL Site Visit,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Regulatory
Reading,Repeated every 0 months,N,

CST393,Microsoft Project 98 - Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Course outline for the participant includes the following:

 Examining Project Management Theory

 Case Study

 Working with Projects

 Printing Views & Reports

 Creating Projects

 Working With Task Information

 Organizing Schedules

 Assigning Task Relationships

 Adding Resources

 Assigning Costs to Task & Resources

 Working with Calendars

 Evaluating & Adjusting Time Factors

 Tracking Progress

 Controlling Printed Output



 Customizing Reports

 Evaluating & Adjusting Cost and Resource Factors
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$216 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

WVP363,V-4 Contract Milestone (Task 1),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,

WVP364,WV110 - Revs, Conduct of Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,

CSE260,Personal & Financial Planning Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is designed to provide general information
that will assist those attending in developing strategies and plans for
financial and personal well being in retirement.  It is not intended to provide
specific advice to individual circumstances.  The seminar will cover this
following subjects:

- Personal Financial Planning

- Estate Planning, Wills and Trust

- Maintaining Physical Wellness
TARGET AUDIENCE:  This seminar is open to any federal employee.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE261,Solutions '98,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics of discussion will include:

 The changing role of the HR specialist

 Merit staffing -- why we do what we do

 Interagency automation initiatives



 NAPA roundtable

 Improving partnership in the HR community

 Streamlined approaches to staffing

 How to research staffing laws and regulations "201"

 The world of work

 How other see us

 Emergence of workforce planning

 Leaders of the future

 New delivery models in HR
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$475 per student,Classroom,Instructor-Led,20 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST882,Transportation & Packaging of Radioactive Materials,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the applicable 49 CFR DOT and 10 CFR
NRC transportation of radioactive material regulations.  The course will cover
DOT 49 CFR Parts 170 - 189 with emphasis on Parts 172-178 and 10 CFR 71 (both
revised April 1, 1996).  These regulations cover hazardous material
classification, hazardous waste, labeling, types of packaging and containers,
packaging and container limits, radiation level standards, and reporting and
record keeping requirements.  The course will also cover 10 CFR 61 (NRC and
Disposal of Radioactive Material) and related requirements from 10 CFR 19, 20
and 40.
TARGET AUDIENCE:  This course is designed for radiation safety officers, safety
officers, technicians, managers and others who may be involved in transporting
radioactive materials or in preparing radioactive materials for transport.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

CLE145,Enhance Your Knowledge.....Advance Your Career,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 New skills for tomorrow's workplace -- are you ready?

 Building partnership for positive results

 Productivity and job satisfication

 Continuing your success in tomorrow's workplace
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,7.5
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

PER181,Measuring Return on Investment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop is devoted to developing strategies to:

 Assess your organization's climate for obtaining results from training.

 Develop an evaluation strategy plan for a specific program.

 Set targets and develop strategies to implement the ROI concept.

 Describe at least five ways to isolate the effects of training.

 Describe at least five ways to convert data to monetary values.

 Calculate ROI for a training program.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

COM341,Communicating With  Diplomacy & Tact,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following techniques how to:

 Speak with tact and presence

 Learn to analyze and use what you hear

 Convey your professional image in writing

 Gain dynamic leadership and motivation skills
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST883,Health Hazards In The Construction Industry For Safety Personnel,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on the recognition and evaluation of
health in the construction industry.  Topics include health hazards associated
with abrasive blasting, asbestos, confined spaces, demolition, paining, roofing,
silica, lead, and welding.  Participants will instructed in the recognition of
potential hazards, proper evaluation methods, applicable standards, and
procedures for referring health hazards to industrial hygienists to complete the
inspection/citation process.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,Health and Safety
Training,Repeated every 0 months,N,



MAN292,Managing The Federal Employee Discipline and Performance Process,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a nuts and bolts course designed to enable managers
to navigate through the shoals of employee conduct and performance problems
without becoming the loser.

 Learn your rights as a manager

 Improve your methods for investigating complaints

 Update your understanding of performance standards
TARGET AUDIENCE:  Labor Relations and Human Resource Specialists
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE262,American Industrial Hygiene Conference and Exposition,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$320 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EMP217,Team Building and Reducing Employee Conflict - "Tip Toe Thru The
Alligator" ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will allow you to take a nonthreatening look at
some of the alligators we're most likely to encounter.  A unique style is used
that brings this serious message a light, entertaining flair.  This program is
designed to help people at all levels deal more effectively with others and
themselves.  By providing insights to help you overcome some of the basic
obstacles to better productivity, harmonious daily interfacing with each other,
and positive work attitudes, "TIP TOE THRU THE ALLIGATORS" can help you and your
organization to maximize profits, reduce grievances, increase sales, and raise
productivity.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV326,RCRA Corrective Action,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course reviews the history of the RCRA corrective
action program and describes how it has evolved from a rigid, process-driven
program to the results-oriented, flexible program it is today.  The course also
describes how the program is expected to change in the future.  Interactive
lecture sessions, interspersed with video presentation and case studies are used
to describe how DOE facilities can manage the corrective action program to
achieve results.  Subjects discussed include the 1990 corrective action (Subpart
S) proposed rule, the elements of an effective corrective action program,
potential options and mechanisms for accelerating the corrective action process,



the RCRA stabilization initiative, determinations of technical impracticability,
risk assessment and land use assumptions, management of remediation waste,
regulator and stakeholder relations, corrective action management units (CAMUs),
and integration with other programs (e.g., CERCLA).  Recent and future
regulatory developments such as the proposed Hazardous Waste Identification Rule
(HWIR) for process waste and contaminated media, and the 1996 corrective action
advanced notice of proposed rule making (ANPRM), and their implications for RCRA
corrective action will be discussed.

Topics include:

-Evolution of the corrective action process

-Corrective action mechanisms

-Interim measures

-Action levels, media cleanup standards and alternative corrective action
endpoints

-RCRA Facility Investigations

-Corrective Measures Studies

-Corrective measure implementation
TARGET AUDIENCE:  DOE and contractor personnel who are involved in the
management or execution of RCRA corrective actions.  Students with at least a
basic understanding of the RCRA program and its permitting procedures and
enforcement authorities will gain the most from the course.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER182,Train the Trainer - Windmills Disability Awareness,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will discuss how to problem solve the issues
and how to address the concerns of hiring individuals with disabilities by
addressing the following:

 Disability Awareness

 Job Accommodations

 Interviewing Do's and Don'ts

 Myths, Misconceptions & Sterotypes

 Educational Resources

 Networking with Community Resources
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$30 per student,Classroom,Instructor-Led,16 hours,Personnel Issues
Training,Repeated every 0 months,N,



CSE263,Conference of Professional Development for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topic that will be discussed include:

 Asking for what you want and enjoying what you get

 Put yourself in the driver's seat!

 The secrets are in the simple stuff

 Image first-aid

 Legendary customer service

 Is your attitude worth catching?
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CON291,Electronic Contracting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following is a general outline of some of the topics
covered in the manual, which will be provided to each attendee for use as a
reference or self-study resource.

 Why use electronic contracting?

 What is electronic contracting?

 Business considerations in electronic contracting

 How to get started in electronic contracting

 Electronic contracting resources and success stories

 Security considerations

 Electronic contracting - preward

 Electronic payment

 The future
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

REG197,Changes In Chemistry Dicatate Changes In Plant Operation",SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Regulatory
Reading,Repeated every 0 months,N,

SST127,Radiological Emergency Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of several types of
radiological emergencies and their prevention and countermeasures: radiological
transportation accidents, nuclear power plant accidents, nuclear terrorism and
other nuclear hazards.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE264,Freedom Of Information Act And Privacy Act Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will provide an opportunity for Department
employees to learn about the requirements of the acts and their responsibilities
in implementing those requirements.  The conference will also provide you the
opportunity to share ideas with your colleagues.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDG224,Employment Law II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Continuation of Employment Law I, with emphasis on the
developing law of wrongful discharge and breach of employment contracts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$555 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

ENV327,Natural Attenuation of Chlorinated Solvents in Groundwater,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  National experts in the field of biotreatment present the
latest developments in natural degradation processes.  The physical, chemical
and biological mechanisms for degrading chlorinated solvents in groundwater will
be discussed as well.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDU280,Marketing II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The marketing mix provides the focal point for analysis and
discussion.  The management process is integrated with materials on
distribution, product, marketing communications, and pricing.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$93 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

MAN293,Building Better Project Management Skills ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Course benefits and highlights include:

 Improving your project management skills

 Project Planning: The key to success

 Progress Review: The proven strategies for staying on track

 Personnel Problems: The ultimate management challenge

 Final Status: The factors that determine quality.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$134 per student,Classroom,Instructor-Led,8 hours,Managerial
Systems Training,Repeated every 0 months,N,

ENV328,Registered Environmental Manager Initial,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop offers individuals wth environmental
experiences and educaiton an opportunity to become registered with the National
Registry of Environmental Professionals as an Environmental Manager.  The course
provides a review of the applications of environmental regulations to the
workplace.  In additional the course provides individuals with a compreshensive
review and applications of Federal regulations for waste management and
environmental restoration.  Upon completion of the course, there will  four hour
test that follows the workshop.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$545 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST884,Hazard Analysis & Risk Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The goal of this course is to prepare the participants to:
Discover/identify hazards in diverse settings; assess risk for identified
hazards, in terms of the severity and probability components that characterize
risks; establish risk tolerance limts; develop and evaluate controls and
countermeasures to reduce excess risk; and select optimum countermeasures from
competing designs/strategies.  Attendees develop skills at
recognizing/identifying hazards and at assessing the risks posed by those
hazards using practival, uncomplicated techniques drawn from the field of system
safety practice.  Methods are learned for determining limits within which risk
should be considered acceptable and for using limited resources to control risk
within those limits of acceptability.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$725 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

HST885,Corporate Safety Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a practical fast-paced, experience-oriented
professional development seminar that helps safety directors and managers set a
benchmark for daily administrative skills.  As safety management increases in
importance and bottom-line value, safety managers must obtain the "competitive
edge" to stay on top in the business world.  Ideas are offered on how to make
safety a vital part of the overall business process.  Numerous breakout sessions
will allow you to review your business concerns and hear how other oganizations
overcame similar adversities.  Videos featuring prominent speakers will provide
further insight on how to attain personal and business seccess.  Participants
will learn: Adjusting to corporate mergers, downsizing, right sizing and reorgan
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$775 per student,Classroom,Instructor-Led,24 hours,Health and
Safety Training,Repeated every 0 months,N,

SUP239,Managing the Federal Employee Discipline and Performance Process,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will offer practical ways of dealing with these
difficult, demanding and often demoralizing issues.

 Pre-Selection as a Prohibited Personnel Practice

 Subordinate Mangers in Trouble

 Fair and Balanced Investigations

 When You Yourself are Accused

 Acting as the Deciding Offical and Influencing the Decision

 Rights and Responsibilities of Managers

 Personal Liability from Employee's Lawsuits

 Proving a Misconduct Case

 Informal and Formal Discipline

 Progressive Discipline

 Appeal Rights

 Performance-based Actions
TARGET AUDIENCE:  Members of the Senior Executive Service, SES candidates and
GS/GM 15s.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,8 hours,Supervisory
Training,Repeated every 0 months,N,



SST128,Emergency Preparedness, USA,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course describes the dangers that threaten the US from
natural, technological, and national security threats.  Provides countermeasures
and threat assessment criteria.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Self Study
Training Modules,Repeated every 0 months,N,

PER183,Federal Human Resources Forum,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The subject of this live interactive satellite broadcast on
4/1/98 will be "Stepping Out of Your Federal Career".  This broadcast will be of
interest to ALL federal employees.  The telecast will give information on
retirement planning, buyouts, Thrift Savings Plan, ethics issues in coming back
to the federal government as a contractor, resigning from the government to work
in the private sector, skills the private sector is looking for, and success
stories of individuals who have ventured into the private sector.  There will
also be a segment on the National Organ and Tissue Donation Initiative, led by
the Department of Health and Human Services.

Viewers can call in their questions during the show to 1-800-368-5781 or 1-800-
368-5782.  Questions may also be faxed in during the broadcast on 1-888-890-
2973.  The broadcast will be closed captioned.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,Personnel Issues
Training,Repeated every 0 months,N,

CSE265,State of the State III Diversity and Affirmative,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participation will follow the following schedule:

 Session One

  a. State of Set Aside Programs in Ohio

  b. Future of ADA

  c. Ethics & Harassment

 Session Two

  a. Cultural Competence

  b. Alternative Dispute Resolution/Mediation

  c. Sexual Harassment

 Session Three

  a. Cultural Competence



  b. Alternative Dispute Resolution/Mediation

  c. Conducting Investigations

  d. Sexual Harassment

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$25 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE266,Environmental Summitt '98,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Environmental Summit '98, sponsored by Environmental
Resource Center, will help you prepare for the environmental requirets  the next
millennium.  The national conference takes place May 11-15, 1998 in Research
Triangle Park, Nc.  Environmental, health, and safety mangers, enironetl
ntists,corporate policy and decision makers, hazardous materials specialists,
environmental engineers, industrial hygienists, and anyone responsible for
maintaining compliance at their facility should plan to attend this unique
event.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$499 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM342,Writing Advantage,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will get results, increase productivity, and
improve credibility by writing quality documents using proven communication
standards.  The seminar is taught in an interactive format that incorporates
lecture, discussion, and exercises.  The content includes:

1. Plan Your Task - participants learn how to use the documents planner and
collaboration techniques to determine reader needs, document purpose, and
desired actions.

2.  Design Your Message - participants will learn to apply organizational
principles including the four-box method to design an effective document
structure.

3.  Draft Your Document - participants will learn how to bring all the pieces of
the document together to quickly write a final draft.

4.  Review and Revise - participants practice using peer review, collaboration,
revision, and other resources to produce quality documents.

Materials given to attendees include: award-winning "Style Guide", comprehensive
workshop manual, the message planner and message organizer forms, and a
pagefinder.
TARGET AUDIENCE:  Business professionals who need to write effective letters,
reports, memos and other business documents.
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM343,Records Management 101: How To Begin,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 How to conduct a records inventory, including electronic records

 How to assess records and determine record series

 Creating the records retention schedule

 Step-by-step process with relevant forms

 Managing your records
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

EMP218,Managing Stress and Continous Change,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has been designed so that participants in the
four-part program will gain a full understanding of the physiological, mental,
and emotional changes that occur during time of elevated stress.  Participants
will learn to recognize signs of stress in themselves and others and understand
the associated impact on individuals.  The course contents will include the
following:

Week #1: Building a full understanding of the role of stress in normal daily
living.

Week #2: Practical methiods for integrating stress reduction strategies into
existing daily schedules

Week #3: Examining and reducing root cause of stress

Week #4: Beyond the Basics: pursing prevention strategies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Employee Issues
Training,Repeated every 0 months,N,

EDU281,Fundamentals of Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach students about effective thinking
and decision-making for organizational managers.  Leadership styles, ethical
aspects, problem solving, stating goals and objectives, strategic and tactical
planning.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST886,Site Safety Talks,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The intent of this briefing was to introduce the West
Valley Nuclear Services Co., Inc., Safety Awareness Program at the West Valley
Demonostration Project.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

HST887,Certified Safety Professional Review,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion of this course participants should be able
to:

 thoroughly understand the four domains covered on the Certified Safety
Profesisonal comprehensive practice exam.

 leverage your remaining study time by clearly identifying your areas of
strength and weekness

 more effectively evaluate difficult multiple choice questions on safety subject
matter

 analyze examination questions more critically and effectively

 identify the scope of the BCSP certification examination process

 demonstrate a more comprehensive understanding of safety and health
TARGET AUDIENCE:  This course is intended for individuals preparing to take the
Board of Certified Safety Professionals Comprehensive Practice Examination.  It
is not recommendefd as a survey course on safety for those new to the field.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,36 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE267,EFCOG Workshop - Maintenance Working Group & Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,20 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP369,Summary of Changes to EP-3-002 (Design Basis Documentation) & EP-3-
003,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP370,Melter Noble Metals Briefing I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

EDG225,Economics of Human Resources,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$740 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU282,Accounting For Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course covers the fundamentals of financial accounting
as well as the identification, measurement, and reporting of economic events on
enterprises.  Accounting information is examined from the perspective of
effective management decision making with special emphasis on the planning and
control responsibilities of practicing managers.  In addition, there is an
overview of financial statement analysis.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1216 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

HST888,Construction Standards,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This shortened version of course 200 covers the OSHA
construction standards.  It is designed for noncompliance personnel who have
responsibility for construction safety and health.  Topics include coverage of
each section of the construction standards.  Special emphasis is placed on those
topics that are the most hazardous, using OSHA standards as a guide.  (5 days)
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

NOTE: This course is available to noncompliance personnel only.  All
participants must bring a current copy of the OSHA construction regulations, 29
CFR 1926, to the course.,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CON292,The Final FAR Part 15,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This special course is an enormous opportunity for
government and industry representatives to learn immediately what the final



changes to FAR Part 15 say and mean.  Futher, it details the new Part 15's
impact on the daily responsibilities of government and industry procurement
professionals as well as the new roles, opportunities, and procedures it
creates.

Every key component of the new rules and policies of FAR Part 15 is analyzed,
including:

 New policies on allowable dicussions between the government and offerors
before, during, and after the receipt of      proposals.

 The significant changes in competitive range determinations

 Simplifications made to the Truth in Negotiations Act

 Changes made in the way contractors can submit proposals

 The added emphasis on cost-realism analysis and oral presentations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,16 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

ENV329,Building Commissioning for DOE Sites,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one hour session will introduce the concepts of
building commissioning, and discuss tools and techniques to further promote
commissioning at the site level.  At the end of the session there will be a live
interactive question and answer period.
TARGET AUDIENCE:  Individuals responsible for energy management, facilities
management and project planning, design and construction within DOE and
operating contract.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST889,MARSSIM,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day course emphasizes the decision-making
processes involved in the design and implementation of a MARSSIM-based
decommissioning survey. Topics include an overview of radiological survey types,
the data quality objectives process, selection and applicatikon of DCGLs,
background reference area selection, survey instrument detection sensitivity,
area classification, statistical design of surveys, measurement uncertainity,
and performing statistical tests.
TARGET AUDIENCE:  This course is designed for those individuals who will be
responsible for designing the decommissioning radiological survey plans,
overseeing the implementation of these plans, and evaluating the collected data.
It is not aimed at the technicians who will actually be performing the surveys.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,21 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE268,IMPA 1998 Regional Conference,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE269,FEMA 1998 Technology Partnership for Emergency Management,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

TEC475,Ethnics For Engineers & Land Surveyor,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces the participants to ethnics and
professionalism.  Creating and Maintaining Public Trust, Codes of Ethics,
Professional's Duty to the Pubic, Clients & The Profession, Ground and Procedure
for Displicine By the Board, Review KY Statutes & Board Rules, Civil Liability
for Ethical Violation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC476,The Law And Procedure In Determining The Correction Position Of The
Boundary,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces title concepts and deed
interpretation, boundary evidence, requirements, defending your boundary
location, adverse possession.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

CLE146,Indispensable Assistant (The),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 How to get organized and stay that way

 Time management solutions that work

 Stress management techniques

 Assertiveness skills that help you get the job done

 Managing mutliple projects and priorities



 How to handle the interruptions that sabotage your productivity

 Tips for working with multiple bosses

 Working together: The manager/assistant team

 Delegation - The way to multiply your effectiveness
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8
hours,Clerical/Secretarial Training,Repeated every 0 months,N,

CON293,Fee Policy, Performance-Based Contracts And Performance-Based Incentives
Overvie,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: The first half of the course will focus on the contents,
rationale and expectations of the Notice of Proposed Rulemaking (NOPR) on Fee
Policy in the areas of: fee policy objectives, special considerations nonprofit
organizations, fee conditional payment of fee.  The next day and a half will
address the principles and approaches for effective implementation and
administration of performance-based contracts (PBCs) and their incentives at the
Department's major site facilities.  The last half day will provide attendees a
baseline for common knowledge and lessons learned for a better understanding of
PBCs that should improve their office's current performance.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,20 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CSE270,Environmental Management Excellence at Ohio Federal Facilities,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference will provide an opportunity for
environmental management professionals from Department of Energy, U.S. Air
Force, U. S. Army, NASA, U.S. EPA  as well as their regulators to come together
to develop strategies and share successes and lessons learned.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$25 per student,Classroom,Instructor-Led,12 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SUP240,Leadership Skilks for Non-Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Skills for handling a variety of personalities

 Effective delegating techniques

 Overcoming conflict

 Building cooperative teams

 Increased awareness of your own primary leadership style



Participants will gain the following benefits from this training, how to:

 Keep everyone on your team informed and involved

 Assert yourself without being viewed as agressive

 Give feedback that minimizes defensiveness

 Handle typical group problems with confidence
TARGET AUDIENCE:  This coursde is designed for team leaders, office
coordinators, special emphasis program managers, and all non-supervisory
employees who want to enhance their leadership skills.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$335 per student,Classroom,Instructor-Led,16 hours,Supervisory
Training,Repeated every 0 months,N,

EDG226,Financial Systems I & II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces generally accepted accounting
principles and concepts, together with the preparation and analysis of financial
statements.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$796 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG227,Strategic Marketing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course presents current theories, practices, and cases
in strategic marketing management.  The module is designed to provide a thorough
grounding in the application of modern marketing analysis to corporate and not-
for-profit organizations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$796 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

LEG142,Federal Appropriations Law,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to judge:

 Liability of federal accountable officials

 Legal terminology used in appropriation law

 Interpreting and applying appropriation laws

 Responding to continuing resolutions

 Limitations governing the obligation of funds

 Key decisions rendered by the Comptroller General



 How GAO audits administrative spending

 Exceptions to certain rulings

 Ground rules for reprogramming funds
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,32 hours,Legal Issues
Training,Repeated every 0 months,N,

CSE271,Understanding & Implementing the New Environmental Management System
Standard,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn from the following topics:

 Overview of environmental management systems

 Case study of ISO 14001

 Integrating EMS standards with Responsible Care
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST890,Safety and Health Decision - Making for Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is an advanced safety course for personnel who
develop, manage, or supervise health and safety programs for employees working
at hazardous waste sites or treatments, storage, and disposal facilities.  The
course focuses on U.S. Occupational Safety and Health Administration (OSHA) and
U.S. Environmental Protection Agency (EPA) regulations and guidelines for
establishing a program to protect the health and safety of hazardous waste
workers.  It compliments other EPA basic safety courses and provides
participants with information about the specific requirements and
recommendations for developing and implementing a worker health and safety
program.  After completing the course, participants will be able to:

 Identify sections of 29 CFR 1910.120 that relate to operations at hazardous
waste sites.

 Identify regulations/consensus standards and guidelines developed by OSHA, EPA,
National Institute of Occupational Safety and Health (NIOSH), American National
Standards Institute (ANSI), and National Fire Protection Association (NFPA) that
pertain to personnel engaged in field operations.

 Develop a site safety plan that includes medical monitoring, training
requirements, air surveillance strategies, personal protection equipment, and
emergency evacuation plans.

 Conduct an audit of a health and safety plan (HASP) using the EPA's health and
safety audit guidelines.

 Indentify some computer software programs available through EPA that will aid
in the development of the HASP.



TARGET AUDIENCE:
PREREQUISITIES:  Participants in the course are expected to be knowledgeable in
basic personnel protection, safety, and response operations.  At a minimum,
participants must have attended a basic 40-hour health and safety course such as
Personnel Protection and Safety (165.2), Hazardous Materials Incident Response
Operations (165.5), or similar courses.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

EDU283,Data Development and Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course surveys descriptive statistics with emphasis on
practical applications of statistical analysis.  It includes an examination of
the role of statistics in research, statistical terminology, the appropriate use
of statistical techniques, and the interpretation of statistical findings in
business and business research.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU284,Business Research Project II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$608 per student,Classroom,Instructor-Led,2 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE272,Radiation Protection Issues Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The group will discuss Focus on Bioassay and Price-Anderson
Ammendments Acts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$25 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CON294,Fee Policy and Performance-Based Management Contracting,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The first day will cover a section-by-section discussion of
the what, why and expectations in implementation of the proposed rulemaking on
fees.  Procurement Directors and other senior managers should at least attend
the first section of the course.  The following major subjects will also be
addressed: baselines, contract types and multiple incentive structures,
performance-based incentives tied to the Department's strategic management
system; lessons learned from the 1997 Performance Based Incentive Report; cost
reduction program; and performance measurement.  This course consists of four
sessions.  All four sessions should be attended.  This training will be taught
by the Office of Contract and Resource Management, DOE HQ and hosted by DOE/AL
Contracts and Procurement Division.



Each downlink location will need a room for the downlink equipped with Student
Response Units (SRU's) or has telephone/fax capability for communication with
the facilitators and a course facilitator (currently involved in DOE Performance
Based Management M&O/I contracts).
TARGET AUDIENCE:  The course is intended for everyone involved in the process of
development and administration of performance based management contracts or
performance based incentives
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

HST891,CPR - Adult, Infant, Child,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$480 per student,Classroom,Instructor-Led,6.5 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG228,Special Topics: Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective of this course is to provide students with
topics that will address current or emerging issues and areas of interest.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG229,Management of Human Resources,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to familiarize students with the
strategic and operative role of the human resource management function of an
organization.  Students will examine the classic dimensions of HRM, including
training and organization.  Students will examine the classic dimensions of HRM,
including training and organization development.  Uses and integrative approach,
emphasizing the importance of HRM related factors on managerial decision making
and organizational performance will also be discussed.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

PER184,CSRS/FERS Transfer Briefing,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Through a combination of lecture and discussion this
briefing will provide key information about both retirement systems for each
employee to select the system which is best for them.  Included in the briefing
is a comparison of both retirement systems for the following topics:

 - retirement eligibility

 - allowance for sick leave



 - disability retirement

 - survivor benefits

 - computation of the annuities for both systems

 - special retirement supplements for FERS

 - reduction in annuity for being underage

 - length of service and high three

 - transferring from CSRS to FERS

 - death of an employee

 - COLA's
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Personnel Issues
Training,Repeated every 0 months,N,

EDG230,Managerial Finance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Students will learn to analyzes the capital spending
decisions that organizations make, emphasizing the risk element in financial
decision-making and the financial instruments that have evolved to reallocate
risk in the economy.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$562 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

TEC423,High Voltage Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Training will cover the following topics:

 Basic Electrical Theory

 Distribution Voltage Training

 Single Point Grounding

 Distribution Transformers

 Capacitors

 Lighting Arrestors

 Switches

 Maintenance of Overhead System

 Set Up and Operation of Bucket Trucks



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDU286,Computer Science I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an introduction to the basic concepts of
algorithmic problem solving and the principles of structured programming.  For
the purpose of gaining mastery of these ideas, an introduction to a modern,
high-level programming language, such as C, will be provided in the lecutures
and in closely coordinated laboratory experiences.  This course is designed as a
first course for computer science majors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$548 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EMP219,Managing Stress and Continous Change ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

PER185,Human Resource Development in the Public Sector,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit by:

 Learning what options federal agencies have for contracting training and
development services

 Advising managers on the need for analyzing performance problems

 Developing action plans for yourself back on the job

 Evaluating training proposals and training plans

 Using the different levels of training evaluation

 Learning what training technologies are available and when to use them

WHAT YOU WILL COVER IN CLASS:

 The changing mission, vision, and roles of human resource development in
government

 Legal requirements in federal employee training, development and career
counseling

 Conducting a needs analysis for an individual, job, group or organization



 Designing and evaluating training by the Instructional Systems Development
approach

 Planning individual development
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,24 hours,Personnel
Issues Training,Repeated every 0 months,N,

CSE273,Northeast Regional EEO Conference and Symposium,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$275 per student,Classroom,Instructor-Led,12 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

SST129,Calculating Service Computation Dates,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Using the methods prescribed in The Guide to Processing Personnel Actions to
calculate SCDs

 Recalculating SCDs when an employee claims additional service, changes from an
intermittent work

  schedule or has excess nonpay.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST130,Basic Processing Personnel Actions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Documenting personnel changes in the federal government

 Organization and content of The Guide

 Locating information in The Guide

 Documenting personnel actions, including code selection and completion of
Standard Forms 52 and 50
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDG231,Leadership Organization Theory Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1025.77 per student,Classroom,Instructor-Led,18 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG232,Project Management and Planning,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1450 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE274,Academy of Certified Hazardous Materials Managers National
Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The national conference provides a three-day opportunity
for comprehensive review before you take the Certified Hazardous Materials
Managers exam.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

TEC477,Nuclear Emergency Planning: Implementing and Integrating,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:   This two-part course addresses introductory emergency
planning topics on the first day and current issues relevant to all emergency
planners on the remaining days.  Current issues for 1998 include integration of
federal, state, and local emergency response, and crisis communication.  Ernest
Abbott, General Counsel for the Federal Emergency Management Agency, will give
the Keynote Address.
TARGET AUDIENCE:  New and experienced planners and emergency response team
members with:

 nuclear utilities

 state emergency management agencies

 state radiation control agencies

 DOE facilities and contractors

 DOD facilities utilizing radioactive materials
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$995 per student,Classroom,Instructor-Led,21
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE275,Landmark Forum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Landmark Forum is an invitation to move beyond the
limits you have set for yourself.  Based on original theories and models of



thinking, The Landmark Forum challenges old assumptions and creates new tools to
access those issues that are most basic, most urgent to each of us.  It is
designed to bring about a funamental shift in what is possible in our lives.
This shift, or transformation, is the single-most powerful attribute of the
program.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$325 per student,Classroom,Instructor-Led,59 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE276,Senior Executive Service Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The workshop are especially geared for employee at the
GS13/14/15
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST892,Asbestos Contractor/Supervisor Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,8 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE277,Position Classification Symposium ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics under consideration include:

 Update on Job Family Standards

 Team Leader Guide

 Classification Appeals

 Job Family Standards & the Appeals Process

 Impact of Fair Labor Standards Act Regulations

 New Trends in Non-Federal Compensation Systems

 Legal Issues Impacting Classification

 Innovative Compensation Strategies in the Federal Government

 Classification Automation Initiatives
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$375 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,



CSE278,The Landmark Advanced Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  From this course participants will:

Generate a vision for your life this is solidly anchored in reality - a vision
you casn communicate and in which others can become truly engaged.  You will
also acquire the know-how to translate your vision into the practical, effective
action needed to make that vision real.

Step outside familiar ways of approaching a situation and habitual ways of
thinking to invent whole new perspectives and approaches that lead to new ways
of being and acting.

Develop a facility for recognizing things as they really are - distinct from
your hopes, preferences, and fears.  With this clarity comes a new power and
velocity in producing specific, measurable results.

See that you have the freedom to stop trying to "get somewhere", to stop
"becoming", and experience the joy and satisfaction in being yourself fully now.

See your worries and concerns from a completely different light so that they no
longer diminish your effectiveness, but actually forward your committment.

Gain power in dealing with day-to-day issues and upsets freed from your history,
and be able to address them consistently, powerfully and effectively.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,70 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDG233,HR Information Systems and Applications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers structure and uses of HRIS; systems and
development process; needs analysis; system design, acquisition, implementation,
evaluation and analysis; applications to HR functional areas using relevant
software.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$555 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

HST893,USQ Management Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,Health and Safety
Training,Repeated every 0 months,N,

HST894,USQ Evaluator Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,20 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG234,Human Relations and Organization Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course, students analyze how individuals and groups
function within the context of the organization, with an emphasis on motivation
and productivity, decision making, problem solving, and interpersonal relation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

LEG143,Freedom of Information and Privacy Act Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Being responsible for FOIA and Privacy Act issues can be a
big headache.  Yet, both the basic principles and most of the details can be
easily applied by those who have attended this comprehensive program.

Participants will learn:

 Advising managers on which records can remain undisclosed

 Responding fairly to the public's right to know

 Keeping personal information private

 Keeping proprietary corporate information private

 Sanitizing information to make it releasable

 Setting up correspondence identification and response tracking systems

 Getting advice on cases too close to call
TARGET AUDIENCE:  This program is for personnel specialists, secretaries and
managers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$465 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

SST131,Employee Pay,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course gives an overview of pay administration, along
with questions to ask, issues to consider and helpful hints.  Participants will
learn:

 Federal civilian pay process

 Systems used to set pay

 Common pay-setting situations, such as appointment, within-grade increase,
reassignment and promotion

 Special pay situations

 Pay flexibilities used for recruitment and retention
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST132,Introduction to Human Resources Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course gives an overview of the six primary areas of
federal HR used in hiring, retaining and separating employees.  Participants
will learn:

 Overviews of the HRM issues of concern to supervisors in the hiring, retention
and separation processes, including:

Staffing

Classification

Pay administration

Employee/labor relations

EEO

Training

 Issues to consider, questions to ask, tips on using the information, and
definitions of important terms in each of the above-mentioned HRM areas.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

CST302,Introduction to Microsoft Access 97 - Office 97,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn basic database skills including designing databases,
creating databases, working with tables, setting field properties, changing and
customizing tables, creating and working with queries, creating reports, and
importing data.
TARGET AUDIENCE:
PREREQUISITIES:  Knowledge of WIN 95 required.



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$160 per student,Classroom,Instructor-Led,21 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP220,Alternative Dispute Resolution,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two-day (2) day seminar is designed for federal
managers and union representatives.  Upon completion of this program, attendees
will be able to:

 Understand the Federal Sector Uses and Limitations of Alternative Dispute
Resolution (ADR)

 Identify ADR Mechanisms

 Determine When ADR is Appropriate

 Use Dispute Resolution Skills

 Apply ADR to Common Workplace Problems
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

MAN294,Improving Your Project Management Skills: The Basics for Success,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is specifically designed for individuals from
various industries who are new to project management, and those looking for
formal project management training.  Topics that will be covered include:

 Characteristics and success criteria of a well-defined project

 Key elements in the project management process and life cycle

 Successful project organization-recognizing management demands...getting senior
management support and buy-ins

 The role of project manager-leading and coordination...using power and
persuasion...communicating to get results

 Managing the project team-identifying team members' skills...understanding your
responsibilities...managing

  conflict...building team commitment

 Effective project planning-guidelines to define objectives...gathering budget,
resources and schedule data..selecting the

   most qualified people...developing the mission statement

  Techniques for scheduling-developing accurate estimate...resource loading
issues...conducting the project scope



    review...logic networks and development...overlapping tasks...gantt chart
schedules and reports.

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1550 per student,Classroom,Instructor-Led,20 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE279,DOE Records Management Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,30 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST395,Certified Quality Mgr: Primer, Solutions, and Test Disk,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  These disk will help prepared students for the ASQ
examinations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,100 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

MAN295,Schedule and Cost Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:Develop effective measures for scheduling and controlling
projects as you put the tools of project management to work.  In this course
you'll focus on managing the constraints you face in any project: limits on
time, human resources, materials, budget, and specifications.  Discover proven
ways to work within your identified constraints, without letting predefined
limits curtail creativity or innovation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1495 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

SST133,Basic Processing Personnel Actions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Documenting personnel changes in the federal government

 Organization and content of The Guide

 Locating information in The Guide

 Documenting personnel actions, including code selection and completion of
Standard Forms 52 and 50
COURSE benefits include:



 Find what you need quickly in The Guide

 Know how to use the decision logic tables

 Properly document personnel actions on Standard Forms 52 and 50

 Save time processing personnel actions using The Guide
TARGET AUDIENCE:  Federal personnelists who need a comprehensive understanding
of The Guide to Processing Personnel Actions.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDU287,Accounting and Finance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Introduction to accounting and finance concepts including
cost control understanding, analysis of financial statements, working capital
management, budgeting and financing alternatives.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU288,Quantitative Decision-Making,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Applied statistics and research design: organizing data,
using models for predications, constructing simple graphics.  Emphasis on using
statistical methods and probabilities in decision-making.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1029 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

WVP371,DOE/NTP Hazardous Materials Modular Training Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP372,QA Requirements Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP373,WTF Future HLW Removal Strategies and Equipment Deployment,SPONSOR:
DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP374,Noble Metals Accumulation in the Melter,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Since the start of radioactive operations, the resistivity
of the melter glass poll has steadily dropped, requiring higher electrode
currents to maintain normal glass operating temperatures.  In September 1997, a
team was assembled to evaluate this trend and its potential impact on continued
operations.

The cause of the decreasing resistivity is due to the accumulation of noble
metals, (and metal oxides) in the bottom of the melter.  These deposits (namely
Ruthenium, Rhodium, and Palladium) are able to conduct electric current much
more readily than the molten glass.  As these deposits accumulate, they create a
preferential current path between the electrodes and cause some percentage of
the current to effectively bypass the bulk glass (where joule heating is
occuring).

The concept of noble metal desposition was not a surprise.  Other melters have
experienced this phenomenon also.  In fact, design features were incorporated
into the melter to accomodate some noble metal desposition:

    The side and end walls of the melter are sloped to encourage any deposited
noble metals to accumulate

    on the bottom of the melter.  Any metals deposited on the bottom of the
melter would act like an

    extension of the bottom electrode (i.e., make the bottom electrode thicker).

However, the accumulation of metals appears to be not only on the bottom, but in
the corners of the melter as well.  The deposits appears to be forming "fingers"
that build up in the corners and extend upward toward the electrodes as shown
below.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.45 hours,West Valley
Policies,Repeated every 0 months,N,

WVP375,WVDP 242, Rev. 3 Changes,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,

WVP376,Emergency Management Implementation Procedure - EMIP-101 General Inst.
Briefing,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Participants will learn "Guidelines for actions during
emergencies" which include:

 Respond to all alarms

 Stop Work

 Listen to and obey all instructions provided - "812" all page

 Listen for additional messages, instructions and alarms

 Be alert, cautious and pay attention to conditions

 Stay clear of the emergency scene

 If you are an ERO member and you are escorting visitors, transfer escost duties
to another qualified person
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

CSE280,Citrix Thin Client Computing Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The conference will include in-depth technical sessions,
hands-on areas, keynotes and much more.  And there's also ThinCity where Citrix
and 50 other TCSC leading companies will showcase the next generation of TCSC
products.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,28 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDU289,Signal Analysis and Transform Methods,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Analysis of linear-, discrete-, and continuous-time signals
and systems.  Topics include Laplace and z-transforms; Fourier analysis;
sampling.  LEC/REC dimensioning.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$548 per student,Classroom,Instructor-Led,4 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU290,Dignital Principles,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include number systems; arithmetic; codes; Boolean
algebra; minimization techniques; programmable logic devices; logic design;
memory devices; registers; counters: synchronous sequential networks. LEC
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$411 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



CST396,System Administration for NetWare 4.11,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST397,Skills for the PC Support Specialists,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn from the following course content:

 CPU and related components

 Mass storage devices

 Peripherals

 PC operating systems

 Hard drive optimization

 Configuring and testing RAM

 Modifying CONFIG.SYS and AUTOEXEC.BAT

 Diagnostic and virus checking programs
TARGET AUDIENCE:  This intensive 2 day course is for those students who have
responsibility for supporting PCs within their organizations.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,14 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

LEG144,Contract Attorneys Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents instruction regarding the basic legal
concepts pertaining to the following:

The Authority of the government and its personnel to enter into contracts;

Statutorily mandated competition requirements;

Contract formation (sealed bidding and competitive negotiation), including
appropriations, basic contract

types, labor standards, and socioeconomic policies; contract performance,
including modification, termination, inspection, and acceptance;

Disputes, including remedies of unsuccessful offerors and appeals;

Introduction to acquisition of automatic data

Processing equipment; and introduction to procurement fraud.
TARGET AUDIENCE:



PREREQUISITIES:  Military attorneys or civilian attorneys employed by the U.S.
Government with one year or less of recent contract experience.  Individuals who
have completed this course within the three years preceding the course starting
date are not eligible to attend.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Legal Issues
Training,Repeated every 0 months,N,

CSE281,EEO in Federal, State & Local Government Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

Annual Review of Major Developments in EEO

Public Employee Free Speech Rights

Affirmative Action in the Public Sector

Privacy in the Public Sector Workpace

Responding to Agency Investigations and Conducting Your Own In-House
Investigations

Rehabilitation Act/ADA Developments on "Disability" and "Qualified"
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

LEG145,Ethics, Substance Abuse and Professionalism,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$85 per student,Classroom,Instructor-Led,3 hours,Legal Issues
Training,Repeated every 0 months,N,

EDG235,Special Topics: Wastewater Treatment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1085 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG236,Professional Development III,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course assist the student in developing skills for
problem solving, decision making, and the implementation of planned change to
improves quality of work life in the changing government and private sector
organizational environments.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$584 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE282,Total Integrated Planning System (TIPS) Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This instruction provides an overview of the history of the
TIP Board and the development of the database as the primary tool used by the
Ohio Field Office to track and status mission-related performance measures and
accomplishments.  A demonstration of the database is performed, and attendees
are given the opportunity for hands-on practice.  Attendees also receive a TIPS
User Guide.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE283,Total Integrated Planning System (TIPS) Workshop - Module 2,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This training includes how to create a quality and well-
worded measure and goal statement, especially as it relates to the TIPS
database.  Attendees work under the facilitation of one or more TIP Board
members to review and enhance the measures and goal statements contained in
their organization's "live" database.  Each measure is assigned an owner, and
roles and responsibilities for status and database maintenance is discussed.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EMP221,1998 Planning for Retirement Seminars,CSRS and FERS seminar,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,Employee Issues Training,Repeated every
0 months,N,

EDG237,Money Banking, and Credit Markets,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course assist the student in examining concepts and
practices of financial intermediation and theories of the level and structure of
interest rates and how they can effect government contractor cost of doing
business.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$584 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG238,Accounting for Management Planning & Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers financial information requirements and
their utilization in management decisions.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$584 per student,Classroom,Instructor-Led,0 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE284,Ohio Operations Pollution Prevention Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The 2nd Annual Ohio Operations Pollution Prevention
Workshop is a workshop created by the Department of Energy (DOE) Office of
Pollution Prevention (EM-77) and the DOE Ohio Field Office.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,27 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDG239,Leadership and Organizational Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the organization from a leadership
perspective.  Develops essential strategies for managing organizations and
skills important to successful leadership.  Addresses fit of strategy to
organizational level and type, as well as culture of organization and workers.
Discussion of organizational mission and goals, work coordination, technical and
people problems, managing change.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1011 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE285,Annual VPPA Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The implementation of VPP at a Department of Energy
environmental remediation worksite will be explored in this session.  DOE's
Weldon Spring site is the first environmental remediation worksite to be
recognized under DOE's VPP.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

MAN296,Fundamentals of Successful Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn from the following fundamentals of
project planning:

 The basic purpose of planning

 How to recognize and overcome the barriers to good planning

 When planning really is a waste of time

 The one rule to use for determining how much time to allow for planning

 How to use a simple planning "safety net" to make sure nothing falls through a
crack



 Planning the time dimension - how to use PERT, Gantt, CPM - choosing the
technique best suited to your needs

 How to estimate a project's cost 4 straightforward methods

 How to efficiently integrate and allocate the resources at your disposal (and
how to make a powerful case for more

  resources when you need them)

There are 3 commonly accepted ways to provide for contingencies in project plans
- we'll show you which one top

 project managers prefer
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN297,Project Risk Analysis & Management for DOE Project/Program
Managers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this course is to define project risk,
perform a project risk analysis, determine appropriate cost and schedule
contingencies for identified risk.  Also describe risk alloction and select
appropriate management and control tools for effective risk management and
manage disk during project execution and ensure that plans are resources are
adequate to complete the project.
TARGET AUDIENCE:  This course is designed for DOE project mangers, program
managers, and members of DOE project team, including those assigned from other
disciplines on a matrix basis and DOE contractors.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE286,USQ Workshop & Management Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This work shop is being held to assist USQ reviewers in
their review and determination of Unresolved Safety Question Determination.  The
work shop will examines both positive and negative USQs, their resolution or
determination of positive or negative and why.  The workshop will be limited to
those persons that have direct responsibility for the resolution and
determination of Unreviewed Safety Questions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

MAN298,Management Development Part II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

 Apply leadership traits and attributes to management function



 Assess the implications of decisions on the organization and approach issues
and communication using a strategic

  focus

 Use a data driven method of selecting challenges, issues and improvements

 Develop statements of current and desired state to describe a problem or need
for improvement

 Identify and eliminate artificial and surmountable barriers; dismantle
paradigms and stovepipe decision making

  barriers

 Understand the uses, limitations and parameters of benchmarking

 Gather, analyze and evaluate data and consider anticipated and unplanned
contingencies as a basis for decisions

 Gather and analyze data on your own current practices and import ideas from
internal and external sources; also

  export as appropriate

 Support innovative ways to accomplish your plans

 Assess the implications of decisions on the organization and approach issues
and communication using a

  strategic focus

 Project results and impact of plan on all areas (own function, other functions,
stateholders, customers)
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDG240,Executive Management in a Global Economy,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the history and impact of technology
upon the individual, the organization, and society.  Students will evaluate
methods for the effective integration of information technology to improve
organizational performance.  They will slso evaluate strategies for utilizing
technology to support growth.  The course will teach students how to
differentiate technology from systems and systems theory.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$920 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE287,Risk, Uncertainity, and the Environment,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This workshop has been organized to provide environmental
professionals with a pragmatic approach for conducting and evaluating human
health risk assessments, and effectively communicating and engaging affected
stakeholders in the risk management process.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$300 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDG241,Torts I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides information on civil wrongs and their
remedies, intentional torts and defenses, unintentional harms and defenses,
products liability, strict liability, and other specific harms.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$681 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG242,Basic Legal Skills/Research,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide skills instruction and exercises
in legal research and analysis of common and statutory law, legal writing and
reasoning, written and oral advocacy.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$350 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG243,Introduction to Legal Studies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover the study of legal method and legal
systems designed to teach the role and function of courts, legislative bodies,
and administrative agencies, techniques of legal argument and reasoning, and
sources of law.  This course will be graded as Satisfactory (S) or
Unsatisfactory (U).  Students who receive a grade of "U" will be given further
instruction designed to remedy the deficiencies found.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$227 per student,Classroom,Instructor-Led,1 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG244,Contract I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover forms of contracts, including offer,
acceptance, and consideration, interpretation and construction of contracts,
third party beneficiaries, assignment, conditions, impossibility, breach of
contract, damages and other remedies, the statute of frauds, Article 2 of the
Uniform Commerical code as it applies to basic contract formation, construction
and performance issues.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$681 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG245,Basic Legal Skills/Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$113.5 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE288,Conference for Professional Trainers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn increasingly specialized
information and technical skills just to stay in the game.  Some of the topics
include:

Professional Training Skills

Management Issues

Evaluating/Performance

Networking
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP392,Main Plant Operations Standing Orders,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This Main Plant Operations Manager Standing Order provides
instructions on the use and maintenance of Standing Orders.  Standing Orders
will be used to disseminate essential information and administrative
instructions to appropriate operations personnel.  Standing Orders shall not be
used to change operating procedures.  Standing Orders may be used to take
exception to the conduct of Operations Manual, with a corresponding note in the
WV-110 matrix.  Upon issuance of a new/revised Standing Order, all supervisors
and operators are required to review the Standing Order in a timely manner
(should not exceed two weeks), and sign and date the order acknowledging they
have read and understand it.  The MPOSS shall not sign until his entire crew has
reviewed the order.  Standing Orders shall be reviewed on a quarterly  basis by
the Main Plant Operations Managers or designee.  The review shall determine the
validity of existing Standing Orders and revisions/deletions will be made
accordingly.  Upon completion of the quarterly review each existing Standing
order will be reissued to all appropriate operations personnel for review.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP393,IRP-002, Phase II Vitrification Facility Radioactivity Operation Run
Plan,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  IRP-002 was written to address continued operations, post
Phase I processing, as well as to address processing logic/sequence changes due
to the increased number of high-level waste transfers, subsequent CFMT
concentrations, and the need to idle the melter during batch preparation.  IRP-
002 is a general revision to IRP-001 with only a few changes made to address
specific logic changes.  Many past field changes to IRP-001 were also
incorporated into the revision.  The following summarizes the major changes in
IRP-002:

 Deleted Attachment G, "Operating Ranges and Targets (Run Sheets)," from IRP-
001.  All the parameters and set

  points that were listed on this attachment are addressed in the appropriate
SOP.

 Updated Attachment E, "Vitrification Process Sample Plan," with current process
sample information/requirements,

  and updated the "Randomly Selected Cainsters" matrix to reflect those
canisters that have already been sampled.

 Updated Attachment F, "Operation of Primary Support Systems" (SOP list), to
reflect all current SOPs.

 Eliminated the requirement for Campaign Numbering.

 Provided added flexibility for process cycle times, the number of HLW transfers
and subsequent CFMT

  concentrations.

 Updated the CWF traveler package, incorporating past field changes.

Use of IRP-002 will commence upon completion of canister  packages that remain
open from canisters placed InCell during Phase I operations.  Canister WV-354 is
the last canister traveler that will be processed per IRP-001, RPE-113.
Starting with canister WV-355, IRP-002 will be the controlling document for
Vitrification processing.

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

SST134,Radiological Emergency Response,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST135,Basic Incident Command System,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST136,An Orientation to Community Disaster Exercise,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Self Study
Training Modules,Repeated every 0 months,N,

WVP394,Final Design - VEMP - Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,West Valley
Policies,Repeated every 0 months,N,

WVP395,Waste Tank  Form Operations Round Review,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This briefing has been prepared as an overview of the WTFO
round sheets.  Round sheets shall be reviewed by the cognizant supervisor each
shift to identify trends or abnornal readings, and to verify that data has been
properly recorded.  Operators shall use the narrative section to document major
evolutions, causes of abnormal conditions, and actions taken to correct abnormal
conditions.  Copies of completed data sheets are attached for reference.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP396,ISMS - Questionnaire Response Critique,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants filled out the questionnaire.  The copies were
returned to the individuals and the briefing covered the responses and critiqued
the responses.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP397,WVDP-242, Revision 4,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a self-study briefing on the changes in event
reporting contained in WVDP-242 Revision 4.  This briefing is intended to convey
the changes in reporting requirements and responsibilities.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,

WVP398,Ops Safety Newsletter, Vol. 1, Number 38-031, Dated August 3,
1998,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations

 Event Fact Sheets: Topics include

  EFS 98116 "812 Malfunction After Power Blip"

  EFS 98115 "Electrical Arcing Occurred at Sub-Station"

  EFS 98114 "Fixed Contamination Found on Tool Crib Floor"

 Daily Safety Topics:

  We Have It Good Here

  Notify Operations

  Fall From Aerial Lift

  Why Inspect?,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.05 hours,West Valley Policies,Repeated every
0 months,N,

WVP399,Ops Safety Newsletter, Vol. 1, Number 98-035, Dated August 31,
1998,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: What Goes In --- Must.......Mean Something!

  EFS 98124 - "Fixed Contamination Found Outside Laundry Area"

  EFS 98127 - "Fixed Contamination Discovered on Pump Shim in Maintenance Shop"

 Daily Safety Topics:

  No comment necessary

  Drive safely

  Labeling

  Forklift Seat Belts

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.05 hours,West Valley Policies,Repeated every
0 months,N,



SST137,Building for the Earthquakes of Tomorrow,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Self Study
Training Modules,Repeated every 0 months,N,

WVP400,Timely Notification Officer Briefing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Timely Notification Officer (TNO) or designee performs
the initial call to the Department of Energy Headquarters Emergency Operations
Center (DOE-HQ-EOC) when directed by the Incident Commander (IC).  The TNO will
establish verbal contact with a pre-designated list of off site authorities and
communicate the initial emergency information.  Position Duties:

2.1 - When contacted by the IC that an emergency is being declared, record the
IC's information on a WVDP Timely Notification Officer (TNO) Form, Form WV-3324.
When all information spaces on the form are filled, go to a power fail
telephone.

2.2 - Dial 9 then 1-202-586-8500 or 9 then 1-202-586-8100.  This number will
connect the TNO to DOE-HQ-EOC.

2.3 - Once contact to the DOE-HQ-EOC has been achieved, state the following:

" This is a Timely Notification from the West Valley Demonstration Project,
located in West Valley, New York."
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP401,Home Fire Safety Talk: Fire Prevention,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include:

 Using a portable fire extinguisher:PASS

 Types of fire extinguishers

 Fighting small fires on the job

 False Alarms

 Choosing an Alarm
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP402,Vitrification Standing Orders 95-01,95-12,96-01,96-05, 96-09,96-11, 96-
17,97-01,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This vitrification Operations Manager Standing Order
provides instructions on the use and maintenance of standing orders.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,

WVP403,Briefing of WVDP Interim Transportation Emergency Plan,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  West Valley Nuclear Services Company, Inc. (WVNS) under
prime contract with the United State Department of Energy has developed this
West Valley Demonstration Project (WVDP) Interim Transportation Emergency Plan
(ITEP) as a component of the overall WVDP Emergency Plan.  The term "WVDP"
includes WVNS and the DOE Ohio Field Office/West Valley Demonstration Project
(OH/WVDP).  This interim plan describes compensatory actions that the WVDP will
take in the event of an offsite transportation accident involving WVDP materials
or wastes.  A more detailed Transportation Emergency Plan (TEP) will be
developed based on this interium plan as part of longer-term implementation.  An
overview flow diagram of the WVDP response to an offsite transportation event
per the ITEP is provided as Attachment A to this plan.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,West Valley
Policies,Repeated every 0 months,N,

WVP404,V-4 (VEMP),Projected Life Cycle Costs for Decontaminating
Equipment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The objective is to suppoprt a decision on which (if any)
"Treat & Vit" option should be deployed to deal with Non-Standard Waste Streams.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,

CSE289,EEO for Managers/Policy Setters,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The workshop provides a good starting point for ensuring a
common base of knowledge for managers of organizations concerning critical
topics, such as the Civil Rights Acts 1964 and 1991, EEO compliance, affirmative
actions (AA) goals and obligations, discrimination/sexual harassment compliant
process, etc.  Participant will acquire a clear and correct understanding of
buzzwords and acronyms while developing thoughful responses to commonly raised
questions about AA, EEO and diversity.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE290,Conflict Resolution,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will present participants with strategies for
dealing with conflicting situations.  The approach toward resolving disputes at



their earliest stages is geared towards fostering and maintaining sound working
relationships, while encouraging "win-win" solutions for the involved parties.
By using a hands-on approach to understanding why complaints and/or
disagreements surface in the workplace, the workshop will critically address
policies, provisions, and regulations which often cause conflicts.  This
workshop also will otuline and develop strategies for participants to avoid
disputes and encourage them to proactively seek joint management and employee
resolutions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDG246,Research Methods,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A survey of research procedures useful in economics,
including statement of testable hypotheses, data gathering, and tools of
statistical analysis.  A research exercise is required.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$561 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EMP222,EEO Counselor,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,28 hours,Employee Issues
Training,Repeated every 0 months,N,

CST398,Preview of SQL Server 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides introducy training to information
technology professionals who are responsible for administering and implementing
Microsoft SQL Server.  Practical, hands-on exercises support the lectures to
enhance the learning experience for students.  By the end of this course,
students will have acquired the knowledge and skills required to install,
configure, administer, and implement SQL Server version 7.0
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

PER186,Personnel Law Update ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be discussed:

Recent developments in Ohio and federal employment law

Recruiting and retaining skilled employees in a highly competitive job market

Keeping disputes out of court and raising employee morale



Employment practices liability insurance

Defining you role in protecting your employees when domestic violence becomes a
workplace issue.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$595 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

MAN299,Leadership and Management Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to achieve breakthrough health,
safety and environmental results, work smarter not harder, make strategic
contributions and differences, and gain increased respect, rewards, and
recognition.
TARGET AUDIENCE:  Health, safety and environmental professionals who want to
increase their individual effectiveness or who have program or functional
responsibilities.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1150 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

MAN300,Project Management Professional Exam Preparation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This PMP Exam Preparation offers intensive preparation for
the project management professional (PMP) certificaton exam, which is
independently administered by the Project Management Institute (PMI).  The
content of the exam is based on PMI's project management body of knowledge
(PMBOK).  Individuals who can both demonstrate the required "long-term
commitment" to project management professionalism and pass the rigorous, 200
question exam covering all nine areas of PMBOK will earn the organization's PMP
credential.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$795 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CST399,TCP/IP,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive workshop provides hands-on experience in
working with TCP/IP across multiple workstation platforms.  LAN's, MAN;s, WAN;s,
Intranets and Extranets all depend on a set of protocols that pass data between
domains, servers and clients.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$249 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

TEC478,A Manager's Guide To Administrative Flexabilities Workshop,SPONSOR:
DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provides tools for recruitment, development,
and retention of technical capability.  Topics to be covered include:

 Recruitment Flexabilities

 Development Flexabilities

 Rentention Flexabilities
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5
hours,Technical/Engineering Training,Repeated every 0 months,N,

EDG247,Legal Issues,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the legal foundations of business and
the interaction of law, business, and society, and develops the practical
knowledge business managers need to recognize legal issues and protect business
interests.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$584 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG248,Managerial Economics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explores the nature and determinate (including
market forces) of decisions about profit-maximizing production and pricing.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$584 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

QAT235,Quality Assurance - Part II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Quality Assurance
Training,Repeated every 0 months,N,

TEC479,Scanning Applications of MRI,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC480,Pulse Sequences and Image Weighting In MRI,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC481,Principles of Magnetic Resonance Imaging - Part 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC482,Critiquing Radiographs,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC483,Tritium Refresher Class,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,7
hours,Technical/Engineering Training,Repeated every 0 months,N,

OPS210,Ohio Field Office Functions, Reponsibilities and Authorities
Manual,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of this document is to describe Ohio Field
Office safety functions, responsibilties, and authorities, consistent with the
requirements of the references.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

OPS211,Ohio Field Office Functions, Responsibilities, and Authorities
Manual,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Operations of
Facility,Repeated every 0 months,N,

GEN212,Sexual Harassment Prevention,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This training program will help employees understand their
role in preventing sexual harassment, the first step to buy-in and support for
organizational policies against improper conduct of a sexual nature.

What you will learn:

 Difference between quid pro quo and a hostile work environment

 Personal liability in harassment cases

 Discrimination complaint procedure

 Cues in the work environment

 Avenues available to discuss sexual harassment issues.
TARGET AUDIENCE:  All OFO employees.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,General Employee
Training,Repeated every 0 months,N,

CST400,Java Programming Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to expand your JAVA experience and
work on an Order Entry program.  Add graphics, fonts and colors to your programs
and create user interfaces with AWT.  Learn to incorporate features such as
buttoms, checkboxes, and choice lists, and learn to work with text-oriented
components.  Learn to use containers, dialogs, and layout managers.  Exception
handling and browser interaction will base discussed.  JDK 1.1 used in class.
TARGET AUDIENCE:  JAVA Level 1 or equivalent experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

PER187,Mediator Training - ADR,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Partipants will learn a very comprehensive course taught by
experts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Personnel Issues
Training,Repeated every 0 months,N,

CST401,PC Advanced,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

 Dealing with IRQ conflicts using Device Manager

 Handling the most common connectivity issues in your LAN or WAN

 The secret of the $ for hiding files and system resources

 The difference between Safe Mode and MS-DOS Mode in booting to a failed Windows
95 PC



 Microsofts built-in troubleshooting tools for DOS and Windows 95 - MSD and
WINMSD
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP223,Workplace Diversity,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This program will present the real issues faced by
managers, supervisors, project and team leaders, diversity program managers and
human resource managers.  Participants will learn:

 To identify inclusive management practices for integrating a diverse workforce.

 The difference between affirmative action and work place diversity.

 To determine when diversity is part of an issue.

 The effects of managing diversity.

 Managerial strategies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Employee Issues
Training,Repeated every 0 months,N,

WVP405,Ops Safety Newsletter - Vol. 1, Number 98-039, September 28,
1998,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: Good Conops - Bad Conops

 Event Fact Sheets: Topics include

  EFS 98140 "Small Spill of Contaminated Liquid from Tank 8D-7 During
Installation of Backflow"

  EFS 98139 "Contamination Found in Maintenance Shop Air Handler"

  EFS 98138 "Contamination Found on a Band Saw"

  CM 98010 "Failure to Follow Work Order Instructions"

 Daily Safety Topics:

  Halon Is OK

  Good Loto Discipline

  Operating Overhead And Gantry Cranes



  Product Recall,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.05 hours,West Valley Policies,Repeated every
0 months,N,

WVP406,Ops. Safety Newsletter - Vol. 1, Number 98-041, October 12, 1998,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: Lessons Learned VS Feedback

 Critique - 98-0018 - "Nitric Acid Gage Discovered in industrial Waste Container
Without Proper Documentation"

 Daily Safety Topics:

  Check The Monitor

  ISMS Principles

 ,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.05 hours,West Valley Policies,Repeated every
0 months,N,

WVP407,Ops Safety Newletter - Vol. 1, Number 98-042, October 19, 1998,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: Independent Verification Technique

 Event Fact Sheets: Topics include

  EFS 98143 "Fire Protection System Monthly Inspection Not Completed"

  EFS 98142 "Keltron Alarm not Impaired During DOP Testing"

 Daily Safety Topics:

  ISMS Is Real

  Freeze Protection

  Do Our Safety Signs Work?

  Lessons Learned/Feedback Initiatives,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.05 hours,West Valley
Policies,Repeated every 0 months,N,

WVP410,Type A Accident Investigation Board Report Of Fatality and Multiple
Injuries,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  On July 29, 1998, A Type A Investigation Baord investigated
the July 28, 1998, fatality and multiple injuries resulting from release of
carbon dioxide at Building 648, Test Reactor Area, Idaho National Engineering
and Environmental Laboratory.  The Board's responsibilities have been completed
with respect to this investigation.  The anlayisis, identification of



contributing and root causes, and judgements of need reached during the
investigation were performed in accordance with DOE Order 225.1A, Accident
Investigations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

EDG249,Legal Environment of Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The American legal system, organizational structures,
contracts and torts, commercial property, consumer law, and the regulatory
environment are studied.  Concepts are disdcussed in the context of pertinent
managerial  functions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE291,Fall Festival of Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following workshops will be offered:

Civil Service Retirement System/Federal Employees Retirement System Annutiy
Computations

Computing Part-time Annuity Estimates

Office of Workers Compensation Programs

Reemploying Annuitants

Interrelationship of Government Pensions and Social Security Benefits

Counseling Employees for a Disability Retirement

Law Enforcement/Firefighter Determinations and Certifications

Everything you wanted to know about spousal benefits and were afraid to ask

Retirement Coverage Issues

Social Security Overview

Counseling Employees in Crisis

Basic Federal Employees Health Benefits

Basic Federal Employees Group Life Insurance

Advanced Insurance Topics

The Nuts and Bolts of Assembling Application Packages

Military and Civilian Deposits under CSRS and FERS



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CST402,UNIX Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn UNIX System Administration:  Booting the system, user
account generation, password and group files, backup and restore, UNIX security,
managing UNIX processes.  Basic UNIX network definitions (Internet Addresses,
Routers and Bridges) will also be included.  BSD and System V UNIX will be
discussed.
TARGET AUDIENCE:  UNIX Level 1 or equipvalent experience.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$450 per student,Classroom,Instructor-Led,15 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST403,C Programming Level 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This courses describes generic "C", so it isn't dependent
on a particular implementation.  "C" combines the power and efficiency of "C"
with Object-Oriented capabilities.  Topics include: basic building blocks of
"C", variables, functions, working with data and data relational expressions,
branching statements, functions (inline, overloading, templates), objects,
classes, encapsulation, data protection, constructors and destructors.
TARGET AUDIENCE:  High level programming experience required.  Borland C 4.5
used in class.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST404,C Programming Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Level 1 experience with the following topics:  overloading
operators and objects, inhertance using access specifiers, initializtion lists,
composition, virtual functions, binding, and more.  Level 2
TARGET AUDIENCE: C Level 1 or equivalent experience.  Borland C Version 4.5 used
in class.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,12 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

WVP413,Implementation of Quality Requirements for Engineers ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will familiarize engineers with ASME NQA-1, how
we impose NQA-1 and other quality requirements on vendors and give engineers the
tools necessary to assure they are getting the product or service they need from
the vendors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,West Valley
Policies,Repeated every 0 months,N,



CSE292,The Administrative Assistants Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Workshop Highlights include:

 Winning respect and credibility

 Communication with confidence up and down the ladder

 Interpersonal communication skills - your secret weapon

 Your professional image

 Believe in yourself

 Managing when the boss is away

 Dealing with change

 Organize everything in your life

 Chicken Soup for the Soul

 Keeping it all together
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE293,Conferences for Managers and Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   Two day workshop covering topics such as:

 Coaching and Criticism Skills for Managers and Supervisors

 How to Legally Fire Employees With Attitude Problems

 Excelling as a Newly Appointed Supervisor

 Assertiveness Skills for Managers and Supervisors

 Government - Healthcare - Finance - Telecommunication - Insurance
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP419,Operating Exp. Weekly Summary, Office of Nuclear and Facility Safety
10/2-10/8,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Events:

 Spread Of Contamination At Hanford



 Respirator Protection Coupling Nuts Fail

 480 Volt Electrical Cable Severed During Excavation Activity

 Contaminated Waste Drum and Work Area At Rocky Flats

Final Reports

 Unplanned Reactivity Addition During Reactor Startup

 Worker Makes Radiological Entries Without Dosimetry

OEAF Activity

Data Analysis Forum
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

CSE294,Complaints Advisors and Assistants Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE295,Quality & Safety Management Special Interest Group (QSM SIG)
Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics covered include:

 Price Anderson Issues in the DOE System

 Quality Assurance Lessons Learned Panel

 DOE  0 414.1 Training

 Non-Nuclear Sessions

 Quality Assurance Working Group
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST405,Microsoft Excel for Windows Level 3,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$160 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE296,Total Integrated Planning System (TIPS) Database,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE297,Total Integrated Planning System (TIPS) ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST895,Hazardous Materials: A Citizens's Orientation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a general introduction to hazardous
materials.  Describes hazardous materials, their risks, and risk reduction
strategies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Health and Safety
Training,Repeated every 0 months,N,

PER188,CSRS/FERS Transfer Satellite,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Personnel Issues
Training,Repeated every 0 months,N,

TEC484,Bioaerosols: Assessment and Control,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is based on the newly revised and expanded
publication, Bioaerosols:Assessment and Control.  Major roles in setting the
agenda for course; each participant will be able to ask up to five questions
related to their primary areas of interest or concern.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,16
hours,Technical/Engineering Training,Repeated every 0 months,N,

CSE299,AMA's 70th Annual Human Resources Conference & Exposition,SPONSOR:   DOE-
OH
CONTACT:  3110



COURSE DESCRIPTION:  At HR'99 you'll find an extrordinary lineup of
distinguished keynote speakers, brought together to address the issues and
concerns that will impact your ability to accomplish your HR mission and help
your organization achieve competitive advantage in today's tumultuous business
world.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1270 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM344,Plain English,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides a systematic approach to writing
letters in "Plain English."  Participants will learn dozens of techniques that
they can aply to the writing they do every day at the office.  By the time the
course ends, students will be well on their way toward developing a style that
can be adapted to any situation or any reader. Participant who attend this
program will be able to:

 Get to the main point in the first sentence of the letter.

 Describe the action to be taken in the first paragraph of the letter.

 Keep sentences and paragraphs short.

 Use first person (I, we) and second person (you) as appropriate in the letter.

 Keep letters or memoranda to limit of one page.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

OPS212,Price-Anderson Coordinators Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0 hours,Operations of
Facility,Repeated every 0 months,N,

WVP422,Introduction to Integrated Safety Mgt.,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents an executive overview of topics
related to ISMS in an abbreviated format.  It provides information on the basic
concepts necessary to effectively develop, implement, and verify an ISMS.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,West Valley
Policies,Repeated every 0 months,N,

WVP423,Operating Experience Weekly Summary, Office of Nuc. & Fac. Safety,10/23-
10/29/98,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:

Events

1. Construction Subcontractor severs engergized 220-V line.

2. Turbine generator work performed without a lockout/tagout at Rocky Flats.

3. Lockout performance concerns at Savannah River.

4. Soil-structure interaction modeling errors result in a positive unreviewed
safety question.

5. Contaminated cylinder found at Rocky Flats.

OEAF Follow-up Activity

1. Lessons learned from the type A investigation of a carbon dioxide discharge
resulting in a falality and injuries.

Price-Anderson Amendments Act (PAAA) Information

1. Preliminary notice of Violation At Idaho.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP424,Operating Experiences Weekly Summary, Office of Nuc. & Fac. Safety,10/30-
11/5/98,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Events

1. Air compressor catastrophically fails at Idaho

2. Crane maintenance technician receives electrical shock

3. Contamination area boundary improperly moved

4. Energized equipment found after lockout established

5. Improper material selection results in acid spill

6. OSHA ozone limits exceeded during welding at Oakridge

7. Access control discrepancies at Los Alamos

8. Pipe fitters violate fall protection procedures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,



WVP425,Operating Experience Weekly Summary, Office of Nuc. & Fac. Safety,11/6-
11/12/98,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

CST406,C Programming Level 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This courses describes generic C, so it isn't dependent on
a particular implementation.  C combines the power and efficiency of C with
Object-Oriented capabilities.  Topics include: basic building blocks of C,
variables, functions, working with data and data types, pointers, memory
allocation and deallocation, loops and relational expressions, branching
statements, functions (inline, overloading, templates), objects, classes,
encapsulation, data protection, constructors and destructors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST407,PowerPoint Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will expand their learning by creating and
rearranging slides in outline view.  You will work with charts and tables,
create organization charts, and explore adding multimedia effects.  You will
work with color schemes and templates, animate text and objects, link slides,
prepare presentations, and save presentations in other formats.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST408,Access Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will experience by integrating charts,
improving data control with filters, and manipulating databases using
relationships.  Maintain data integrity and use advanced form features.
Increase efficiency with macros, use advanced report features, and learn
additional control of data with advanced query features.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST409,Access Level 3,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST138,Advanced Processing Personnel Actions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:    How you will benefit:

 Handle the most difficult cases without assistance

 Troubleshoot problems

 Be a resource to others

What you will learn:

 Making creditable service determination

 Adjudicating veterans' preference claims

 Calculating within-grade increases, probationary periods and career-tenure
waiting periods

 Processing actions for retirees

 Processing actions that affect health or life insurance benefits
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,32 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST139,English Grammar and Usage,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit from:

 Avoiding emabarrassing grammar and usage mistakes

 Refreshing your understanding or English grammar and usage rules

Participants will learn:

 Sentence building

 Punctuation rules

 Capitalization

 Grammar and usage rules
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,3 hours,Self Study
Training Modules,Repeated every 0 months,N,

EDG250,Marketing Management,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course will examine the study of the role of marketing
within the firm and in the marketplace.  Student will learn to develop
managerial perspective and analytical ability in dealing with marketing problems
and opportunities.  Focus will be put on the influence of the marketplace and
the marketing environment on marketing decision making; the determination of the
organization's marketing mix, and the system for planning and controlling the
marketing effort.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG251,Business Research for Decision Makers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides the framework in the basic concepts,
techniques, and uses of research for solving complex problems in today's working
environment.  The course introduces its students to new, better ways of
analyzing a problem to ensure the decision reached is the best solution
possible.  The course teaches skills and techniques in organizing and
structuring our analysis of a problem.  The course is structured to help
managers, potential managers, and support personnel make better decisions by
providing them with a framework for the evaluation of research.  This course
will help me better ensure that the data which is to be used in the decision
making process is of sufficient quality and the appropriate type to help solve
the problem at hand.  Personnel who know how to obtain and use information most
effectively will spot opportunities and problems more quickly and ultimately
prove most valuable in endeavors they undertake.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

PER189,Developing Plans & Performance Measures for Administrative & Support
Functions,PURPOSE:  The purpose of this training is to provide planning and
performance measurement training for personnel in administrative and support
areas.  This is an increasingly important issue because of the tendency for
agencies to downsize at the expense of administrative and support functions or
to outsource significant portions of those functions.

TARGET AUDIENCE:  Managers, Supervisors and Human Resource Specialists,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Personnel Issues Training,Repeated
every 0 months,N,

EDG252,Professional Development IV,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course assist the student developing skills for
problem solving, decision making, and the implementation of planned change to
improves quality of work life in the changing government and private sector
organizational changes are best implemented to assist MEMP with its critical
clean up mission.  The course will also provide me with problem solving and
decision-making skills that are critical as I manage my functional areas of
responsibilies.  There acquired skills enable me to immediately put into
practices concepts to better assist the Project Office with improving team



members effectiveness in the accomplishment of work assignments and Ohio Field
Strategic Plan goals.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG253,Dynamics of Teams,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has the student to analyze major social,
political, economic, cultural, demographic, and environment trends and problem
facing the world.  It focuses the student on the external environment of
management and their effects on teams.  It will help the student with enhancing
global and cross-cultural awareness.  These skills are critical from me to
develop as a manager.  The skills learned will enable me to develop and build
upon while assisting the Department of Energy with obtaining its mission of
cleanup and transition of various sites back to the local communities.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG254,Macroeconomics and Forcasting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has the student explore the impact of monetary
policies and private sector forces on such macroeconomics variable as GDP,
interest rate, and unemployment.  It teaches techniques government contractors
and private business use when making decision form a economic point of view.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG255,Ethics in Organizations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course has the student investigates the ethical
context in which American business is conducted.  It further explores the
ethical nature and role of business organizations and examines specifically
ethical issues, which arise in the course of this activity, which includes
social responsibility.  This course will provide me with an increased
understanding ethical issues as they relate to the complexities involved with
planning and managing of complex environment clean up projects and associated
safety programs.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

WVP428,Operating Experience Weekly Summary, Office of Nuc. & Fac. Safty,11/27 -
12/3/98,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  NONE
AVAILABLE SLOTS:  NOT SPECIFIED,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP430,WVDP Federal Employee Occupational, Safety, and Health Program
Presentation,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.25 hours,West Valley Policies,Repeated every
0 months,N,

SST140,Punctuate for Clarity,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn the 33 most important punctuation rules.  Using
periods and question marks.  Punctuating with commas, semicolons, colons and
hyphens.  Correct placement of quotation marks and apostrophes.  Avoiding common
mistakes.
TARGET AUDIENCE:  This course is designed for all employees whose job includes
typing, word processing, proofreading or writing.  (Formerly "Programmed
Punctuation")
PREREQUISITIES:  NONE
AVAILABLE SLOTS:  NOT SPECIFIED,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST141,Working for the US Government - Starting Off Right,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn your job quickly.  Succeed in your new job.  Win
praise for your work habits.  Get along with your coworkers.  Serve the public
with courtesy.  What is unique about federal service.  Techniques related to
learning a new job.  Getting along with supervisors and coworkers.  Working
productively.  Serving the public.
TARGET AUDIENCE:  This course is ideal for "Welfare to Work" program
participants or anyone new to the workforce.
PREREQUISITIES:  NONE
AVAILABLE SLOTS:  NOT SPECIFIED,Training Division,3110,DOE-OH,N,Training
Division,3110,$25 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

WVP432,Operating Experience Weekly Summary, Office of Nuc and Fac Safty, 11/13-
11/19/98,SPONSOR:  DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  NONE
AVAILABLE SLOTS:  Not Specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP433,Operating Experience Weekly Summary, Ofc. of Nuc. & Fac. Safety, 11/20-
11/26/98,SPONSOR:
CONTACT:
COURSE DESCRIPTION:
TARGET AUDIENCE:

PREREQUISITE:  NONE



AVAILABLE SLOTS:  Not Specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP437,DOE View on Working Safely at the WVDP,SPONSOR: DOE/WVDP
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  NONE
AVAILABLE SLOTS:  NOT SPECIFIED

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,West Valley Policies,Repeated every 0
months,N,

HST896,Hazardous Material Incident Response Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE300,DOE Authorization Basis Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide a forum for a direct exchange
between involved individuals from DOE/HQ, Field Offices, and the DOE contractor
community to stimulate extended discussions of lessons learned and issues
relative to the development, implementation, and maintenance of AB documents.  A
topical workshop to review and evaluate current issues associated with
Authorization Basis (AB) documents.  This fast paced and in-depth discussion
will be conducted by the SAWG of the Department of Energy (DOE) sponsored by
EFCOG.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$30 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

WVP439,Radiological Worker (RWT Level I) (New Employees Only),DESCRIPTION:
RWT, Level I is required for the worker who requires unescorted entry into a
Radiological Buffer Area, including Radiation Areas and some Radioactive
Materials Areas.  This course does not qualify the worker for:

  Entry into High or Very High Radiation Areas

  Entry into any tyoe of Contamination Area

  Entry into Airborne Radioactivity Areas

  Any "hands-on" work involving radioactive or contaminated materials

In addition to the classroom instruction, there will be a practical located in
Trailer AA-20.  This practical will last approximately 30 minutes per
individual.



PREREQUISITIES"  TR236Q (General Employee Training)
COURSE LENGTH:  8 hours, plus a 30 minute practical

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,8 hours,West Valley Policies,Repeated every 0
months,N,

CSE301,Workshop On Preparing For A Career In The Senior Executive
Service,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will assist employees who aspire to a career
in the SES, OPM is pleased to announce a workshop at no cost which provides
practical guidance on:

 Why the ECQs are important to building a quality SES

 How the SES selection process works

 Effective career planning strategies

 Tips for completing a quality application

 How to market yourself for the SES
TARGET AUDIENCE:  The workshops are especially geared for employees at the GS
14/15 level or equivalent.  However, anyone whose career goal is the SES can
attend.  The workshops were developed and will conducted by senior executives
and staff of OPM's Office of Executive Resources.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

WVP443,DOE Project Director/Position Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The DOE Project Director (DOE PD) shall have the oversight
for all emergency management activities, including the tactical field response,
the strategic Emergency Operation Center (EOC) direction and the DOE
contribution.

Position Duties:  Obtain and wear EOC ID Badge upon arrival.  Evaluate the need
to provide a DOE Facility Representative at the scene, Interact with the
Emergency Director, Ensure the Notification Officer and DOE Communicator
initiate and maintain liaison.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.75 hours,West Valley
Policies,Repeated every 0 months,N,

WVP446,Briefing on ISMS Quiz and ISMS Presentation from New Orleans,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,West Valley Policies,Repeated every 0
months,N,

PER190,Fair Labor Standards Act (FLSA),SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Particular issues of interest include:

 How to determine exempt status

 Guidance to assist a specialist in explaining determinations to management

 Control and prevention of unauthorized overtime

 FLSA's impact on federal employees in training and travel status
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Personnel Issues
Training,Repeated every 0 months,N,

CST410,C Programming Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Expand the "C" Level 1 experience with the following
topics: overloading operators and objects, inhertance using access specifiers,
initialization lists, composition, virtual functions, binding, and more.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,28 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST411,Unix 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The origin and evolution of UNIX will be presented.  Learn
how to create, move, and mange UNIX Files and Directories.  Work with basic UNIX
commands: shells (sh, ksh, csh), vi editor, mail utility, and regular
expressions (sed, awk, grep).
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,15 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG256,International Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Examines the functions of management and marketing as they
relate to doing business in the international market.  Includes marketing
products and services to countries in various stages of development.  Addresses
problems and opportunities associated with cultural, political, and economic
factors.  Develops an appreciation and understanding of the various cross-
cultural factors that affect international business.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

WVP448,Ops Safety Newsletter - Vol. 1, Number 98-047, November 23, 1998,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:



 Conduct of Operations: Preventing Water Hammer

 Event Fact Sheets: Topics include

  EFS 98151 "Good Work Practices Finds Dead Batteries on Temporary Generator
30P-1"

  Critique CM 98022 "Personnel Exit Sorting Area Due to Vapors"

 Daily Safety Topics:

  Falls Still Kill

  Loto and Contamination

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.25 hours,West Valley Policies,Repeated every
0 months,N,

WVP449,Ops Safety Newsletter - Vol. 1, Number 90-046, November 16, 1998,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: Caution Tag Use

 Event Fact Sheets: Topics include

  EFS 98148 "Short Lived Contamination Discovered on Intake Filter"

  EFS 98149 "Contamination Found Outside FRS Fence (South Side)"

  EFS 98150 "Mischaracterized Waste Container Found at the IWSF"

  Critique CM 98021 "Garlock Lift Support Brace Falls to the Ground"

 Daily Safety Topics:

  More Feedback

  Personal Danger Tags

  Fall From Ladder

  Rad Kits,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.25 hours,West Valley Policies,Repeated every
0 months,N,

COM345,How to be a Better Proofreader,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

 Master Techniques To Help Keep Your Work Error-Free

 Fine-Tune Your Language, Grammar And Spelling Skills

 Streamline The Proofing Process



 Avoid The Perils And Pitfalls Of Proofing
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

WVP450,Rev WV-110 Con Ops & Effect on Organization,Course description:  Revision
to WV-110 Conduct of Operations and Its effect on The West Valley Demonstration
Project.

OBJECTIVES:  Discuss the reason for the WV-110 change.  Inform personnel of
their functional group.  Instruct personnel how to use matrices in WV-110
attachments.  Describe the philosophy and applicability of the term
"intent".,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2 hours,West Valley Policies,Repeated every 0
months,N,

SST143,How To Use PowerPoint 97,SPONSOR:   DOE-OH
CONTACT:  3110

COURSE DESCRIPTION:  Quick Reference Guide

  Introduction to Powerpoint

  Working with the Basics

  Presentation Tools

  Hyperlinks

  Line, Area and Column Graphs

  More Graphs and Charts

  Enhancing Presentations

  Rehearse and Deliver Shows

  ,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,10 hours,Self Study Training Modules,Repeated
every 0 months,N,

OPS213,Incident Information Officer,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents advanced level skills and knowledge
needed to perform as an Incident Information Officer.  Trainees will develop
information management skills for working more effectively with the news media;
gathering, organizing and presenting information; and an understanding of
information strategy and mangement.  Upon completion of this course, students
will be able to:

 Describe the role, duties and responsibilites of the position to the ICS
organiztion.



 Develop an information strategy for an incident that reflects both immediate
and long term needs.

 List the particular interests and needs of radio, television, and print media.

 Describe the value of using an incident to communicate other messages
concerning the agencies' missions, programs,

  and activities

 Describe the fundamentals of good "interpersonal" relations and the basics of
good public relations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,32 hours,Operations of
Facility,Repeated every 0 months,N,

WVP456,Briefing on Process Building Closure Design,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Develop a cost effective approach for converting the
partially decontaminated Process

Building into a grouted rubble pile.

Use exiting performance assessment information to develop assumptions on the
extent of Process Building

decontamination necessary to meet the D&D requirements of CFR 20.1403

Respond to CTF comments

Once the 10,000 year performance assessment is completed, the Process Building
decontamination strategy can be

updated if necessary.,Training Division,3110,DOE-OH,N,Training Division,3110,$0
per student,Classroom,Instructor-Led,2 hours,West Valley Policies,Repeated every
0 months,N,

COM346,Giving and Receiving Constructive Feedback,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM347,Team Building,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1700 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,



CSE302,DOE/Contractor Fire Protection Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,36 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

WVP457,Operating Experience Weekly Summary, Office of Nuc. and Fac. Safety, 1/1-
1/7/99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

CSE303,Leadership 2000,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover best practices in Organization and
Team Performance.  The following business needs will be addressed:

 Working better, faster

 Doing more with less

 Creating learning organizations

 Structuring the organization for success

 Aligning improvement activities to the organization's strategies

 Knowing when to use teams and which teams to use

 Communicating effectively throughout the organization

 Rewarding and recognizing employees

 Partnering with unions, suppliers, competitors

 Managing, measuring and maximizing performance

 Leading cultural change
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDG257,Fate and Transportation of Environmental Contaminants ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers application of mass transfer concepts in
modeling and analysis of fate and transport of environmental contaminants in
physical, chemical and biological reactors; inter and intra media transport and
fate at air-water, water-sediment, and soil-air interfaces.



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$514.25 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG258,Financial Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course focuses on accounting procedures and on
information used for interpreting, recording, analyzing, and reporting financial
data.  Analysis and interpretation of real world problems and cases is
emphasized.  This course was designed to introduce the student to accounting
concepts and the applications of those concepts to a variety of business
decisions.  The emphasis is on interpretive and evaluative skills based on the
application of technical accounting procedures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

ENV330,Introduction to Groundwater Investigation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This introductory course is designed to provide
participants with information concerning hydrogelogical processes and the
necessary elements of a sound groundwater site investigation.  It is intended
for personnel who are involved in groundwater contamination investigations but
have little prior hydrogelogical experience.  This course is not designed for
geologists or hydrogeologists.  Topics that are discussed include
hydrogeological definitions and concepts; rock cycle; soil formation;
depositional environments; geochemistry; geophysics; drilling, construction, and
placement of monitoring wells; groundwater sampling considerations; and
groundwater modeling.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE304,Total Integrated Planning Systems (TIPS) Office Administrator
Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The training will provide its  participants the following:

1. How to administer the Office TIPS database after its receipt from the System
Administrator.

2. How to prepare for the TIPS Closing process.

3. How to access and maneuver within the TIPS database in a design view.

4. An overview and explanation of the tables, queries, forms, and macros
contained within each Office database.

5. Details on TIPS table management.



6. An overview and explanation of what data manipulation occurs during the TIPS
Closing process.

7. Additional training on creating Office specific queries and reports.

8. Some insight into some common error messages which the administrator may see
while creating and executing

   queries and reports.

9. The opportunity to solict additional insight into the operational philosophy
of the TIPS database itself and have

    questions answered.

10.The opportunity to place into action the learning materials through a series
of interactive exercises.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST897,Principles of Occupational Safety and Health,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Upon completion participants will be able to apply the
essential terminology, principles, and practices of occupational safety and
health to the special needs of your organization.
TARGET AUDIENCE:  Individuals who need a refresher course in basic safety and
health principles.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1100 per student,Classroom,Instructor-Led,30 hours,Health and
Safety Training,Repeated every 0 months,N,

CSE305,National Education Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The seminar will provide a broad overview of the manual's
contents, and attendees will have the opportunity to ask questions regarding
areas of specific interest.  Manual's content includes:

1. Adapting to a New Contracting Environment

2. Simplified Acquisition Procedures

3. Strategic Subcontracting Consideration

4. Pricing Reform

5. Multiple Award Contracts Challenge and Opportunity

6. Performance-Based Service Contracting for Research and Development

7. Alpha Contracting: An Innovative Approach

8. Other Transactions: A Split Personality



9. Governmentwide Commerical Purchase Card Program

10. Electronic Contracting Regulatory Changes

11. The Standard Procurement System and Beyond

12. Electronic Payment
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

WVP458,Operating Experience Weekly Summary, Off. of Nuclear and Fac. Safety,
1/8-1/14, ,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,West Valley Policies,Repeated every 0
months,N,

EDU291,Drug and Alcohol Abuse,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics are taught in this course: overview of
drug use in society, effects of alcohol and drug abuse, and prevention and
treatment of abuse through law enforcement and rehabilitation.  This course also
discusses the health risks associated with drug and alcohol abuse.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$132 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON295,Federal Contracting Basics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This comprehensive course is designed for those new to
Federal contracting as well as those with experience in the field who need a
formal refresher.  Participants will learn how the Federal contracting system
really works.  You'll find solutions to common problems by properly using and
interpreting the Federal Acquision Regulation (FAR), agency FAR supplements,
contract documents, and decisions of key contracting tribunals (the General
Accounting Office, the boards of contract appeals, and the Federal courts).

This intensive, five-day introduction to government contracting, giving you the
information you need to understand proccurement from start to finish on contract
formation to contract completion.  You'll analyze key issues fully and receive
you'll learn how Federal contracting really works, how to find solutions to
common problems, how to understand the content of key contract documents, and
how the Federal Acquisition Regulation (FAR) works.  In addition, you'll receive
a free copy of the FAR for permanent reference.  All of this will be
accomplished through dynamic lectures, case studies, and interactive exercises.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

MAN301,Government Program Management,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course provides a comprehensive knowledge of
system/program/project/product management.  In addition, this course provides a
complete explanation of how the various organizational, business and technical
management tools can be integrated into a total management system.  It is
designed to teach people to manage and lead programs, not just monitor them.
This course provides a means of making substantial improvements in management
capabilitites in the shortest possible time and at a minimum cost.  It is more
complete and superior to much larger government courses.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1095 per student,Classroom,Instructor-Led,40 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE306,Federal Benefits Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics of discussion include:

Understanding Military Retirement

Retirement Coverage Issues

Introduction to Federal Employees Group Life Insurance

 Interrelationship of Government Pensions and Social Security Benefits

 Military and Civilian Deposits under CSRS and FERS
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$495 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP459,Operating Exp. Weekly Summary, Off. of Nuc. and Fac. Safety, 1/15-1/21,
1999,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Events

Wall Penetration Severs 24-V Electrical Line

Potential Unreviewed Safety Question On Fire Suppression System

Legacy Uranium Chip Drums Opened Without The Appropriate Work Controls In Place

Mislabeled Waste Drum Sent Off-Site

Fall Protection Safety Violation

Liquid Radioactive Waste Leaks Into A Work Area

Sealed Source Handled Improperly

 OEAF Follow Up Activities

Correction to Weelkly Summary 98-52, Article 3



,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,West Valley Policies,Repeated every 0
months,N,

CSE307,Joint Finanical Management Improvement Program/ Financial Management
Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics will be covered:

 Resolving Y2K Issues

 Financial Systems Update

 Financial Workforce 2000 and Beyond

 Looking Ahead with Federal Accounting Standards

 Exloiting Electronic Initiatives for Financial Management

 Linking Resources to Results with Performance Plans
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

WVP460,Operating Experience Weekly Summary, Off. of Nuc. and Fac. Safety, 1/22-
1/28-99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Events

Condensate-Induced Water Hammer

Subcontractor Work Control Violation At Idaho

Unexpected Radiation Readings From A Shipping Cask

Frozen Water Line Results In Discharge of Foam Fire Suppression System

 Final Report

Defective Power Supply On Welding Machine

 OEAF Follow-UP Activities

Correction To Weekly Summary 99-01, Article 5,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,West Valley Policies,Repeated every 0 months,N,

WVP461,Operating Experience Week Summary, Off. of Nuc. and Fac. Safety 1/29-
2/4/99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:



 Events:

Dump Truck Collides with overpass

Modulator fire at the National Synchrotron Light Source

Near miss with grinding whell

480-V line severed during snow removal

Falling hoist load chain results in near miss

Subcontractor cuts energized conductor with power saw

Stop-work order issued for powered air-purifying respirators,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,West Valley Policies,Repeated every 0
months,N,

CST412,Web Page Authoring,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will guide you through developing dynamics,
cross-platform, error-free web pages that may be viewed using any standard web
browser.  You will learn the syntax and key elements of HTML (Hypertext Markup
Language), explore effective web page design, and discuss topical issues
regarding web page publishing.  Exercises will include creating your own web
page, formatting text, adding hypertext links; implementing graphics, image maps
and animation; creating tables, frames and forms; transferring files to a web
serve using FTP (File Transfer Protocal); and using HTML authoring software and
tools.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST413,Microsoft Access 97,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to:

 Send information back and forth between Access and Excel with just a couple of
mouse clicks

 Make your forms user-friendly with the correct use of controls

 Create professional-looking reports using builts-in features like Reports
Wizards and AutoReport

 Work with data in other operations through Open Database Connectivity (ODBC)

 Effortlessly make changes in your database-add or delete fields, eliminate
tables and store data in a different format

 Perform database conversion and integration from an SQL server in a snap

 Select information from tables and queries in your database



 Import or link data that's in text files, spreadsheets or other Access
databases

 Import existing data into a Year 2000 compliant program without spending a
fortune on programming

 Export data from Access tables to databases, spreadsheets, Web pages or text
files

 Design a macro to execute just about any task you'd normally perform with a
mouse or keyboard

 Add that professional touch to your work with advanced, custom features

 Create duplicate versions of your database to share with others.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST144,Access 97 Volume 3,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this CD you will learn:

1.  Action Queries        7.  Create Custom Form

2.  Query Wizards         8.  Format Objects

3.  Analyze Tables        9.  Object Properties

4.  Performance           10.  Sections

5.  Documenter Tool    11.  Section Properties

6.  Form Wizard          12.  Printing forms
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE308,OPM Solution's Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following sessions are tentative set:

 Using surveys to achieve results

 The future is now - how competencies are changing our jobs

 All about recruitment

 Workforce Planning - You can do it

 Networking/information sharing session

 Labor Relations and You



 HR Leadership for the future
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDG259,Special Topics: ISO 14000,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1050 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE309,Contractor Fire Safety Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The open meetings of the DOE Fire Chiefs and Fire Safety
Committee will be used to dicuss current and future emergency services and fire
protection initiatives.  These include; the application of Integrated

Safety Management Principles to fire departments and brigades; the adoption of
revised (more liberal) fire alarm and signalling system inspection, testing and
maintenance criteria; revisions to the DOE handbook on spontaneous heating and
pyrophoricity; and other issues.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SST145,Punctuate for Clarity,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course is in a format called programmed instruction.
Material is broken down into very small and carefully arranged steps through
which you progress at your own pace.  You are actively involved with practice
and get feedback by looking at facing pages for the answers.  Each lessons ends
with a sample piece of writing without punctuatio in which you have to fill the
necessary marks.  Answers can be immediately checked under a foldout page.

Participants will benefit from:

 Punctuate or correct punctuation in any written document according to the 33
key punctuation rules taught in this course.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST146,English Grammar and Usage,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course is in a format called programmed instruction.
Material is broken down into very small and carefully down into very small and
carefully arranged steps through which you arranged steps through which you



progress at your own pace.  You can constantly check your learning by turning
the page for the answer.  Participants will benefit by:

 Use the basic rules governing English grammar and usage

 Use the English language more effectively in spoken and written communication

Participants will cover the following material:

Basic skills in grammar, usage, sentence building, punctuation and
capitalization
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

HST898,Criticality,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   This course covers the following topics:  fission process,
controllable factors of criticalities, criticality accidents and its
consequences, nuclear criticality safety, and case studies.

TARGET AUDIENCE:
PREREQUISITIES:  Rad Worker I or Rad Worker II Training
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Health and Safety Training,Repeated
every 0 months,N,

CSE310,ASP Examination Preparation Workshop: Safety Fundamentals,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-day course is designed for those preparing for
the Board of Certified Safety Professional (BCSP) Safety Fundamentals
Examination, which leads to the Associate Safety Professional (ASP).  By popular
demand, this workshop was created to help you prepare for the ASP Safety
Fundamentals Examination through identification of your strengths and weaknesses
for continued study.  Participants will review more than 450 problems addressing
all six sections covered by the exam.  Participants will benefit:

 Determine whether you are ready to attempt the Safety Fundamental Examination
(CORE)

 Obtain answers to questions about Core Exam materials

 Identify areas where additional preparation is needed

 Become familiar with resources available to prepare for the exam



 Learn about certification requirements and scoring procedures

 Review content material in an informal environment utilizing a "testing"
format, including an opportunity

  for discussion

 Minimize "test shock" for those who have not taken an exam of this magnitude
and importance for

  an extended period of time.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE311,Integrated Safety Management Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This workshop will include presentations and breakout
sessions on: programs that improve work processes, including worker involvement
processes; work package development tools; feedback and improvement tools; and,
incorporating ISM into the work.  Participants will identify methods to overcome
barriers to effective work management and ISM implementation.  Displays and
computerized programs will demonstrate how sites around the complex are
improving work planning and execution processes.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

COM348,Assertiveness Training for Women in Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit from:

 Strengthen your leadership ability and image

 Handle responsibilities more confidently

 Direct co-workers with authority

 Discover techniques for overcoming stereotypes

Participants will cover the following subject:

 Your role as an assertive woman in the changing business world

 How assertiveness training can make you more effective, on the job and off

 The impact of gender differences in communucation

 How to make your point without seeming "pushy"

 How to go after your career and personal goals.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1425 per student,Classroom,Instructor-Led,24 hours,Communication
and Office Skills,Repeated every 0 months,N,

CSE312,Fairness and Equity: 2000,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is planned and hosted by the Dayton
Intergovernmental Equal Employment Opportunity Council (DIEEOC), a component of
the FEA.  The objective of the seminar is to enable the attendees to enhance
their understanding of diversity issues through an exchange of expertise and
knowledge.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU292,Accounting II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course an explanation of cash, accounts receivable,
notes receivable, investments, and inventory.  Also, the nature of fixed assets,
accounting for current and long term liabilities.  Particular emphasis is placed
on partnership accounting and corporate ownership and management.  Includes a
comprehensive case study dealing with the entire accounting cycle for a
merchandising firm operating as a corporation.
TARGET AUDIENCE:
PREREQUISITIES:  Accoounting I
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU293,Economics I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course defines the economizing problem, develops it,
and explores its future implications.  The course emphasizes economic growth.
Macro and micro economic concepts are examined in terms of a discussion of three
fundamental economic questions: 1) What is to be produced? 2) Where is it to be
produced? 3) How is it to be produced?
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU294,Industrial Psychology,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is application of Psychology to Industrial
Organizations; Psychology of Attitudes; Moral and Group Processes; Supervisory
Leadership; Measuring Proficiency; Selection and Placement; Psychological Test;
Design of Jobs and Man-Machine Systems; Training In Organizations; Motivation at
Work; Fatigue; Accidents and Their Prevention; Psychological Factors in Labor
Turnover; Counseling, Interviewing, and Job Contacts; Organizational Psychology.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU295,Business Statistics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course content includes presentation of data, frequency
distribution, averages, dispersion and skewness, index numbers, time series
analysis, correlation and forecasting, introduction to the theory of probability
and statistical inference.
TARGET AUDIENCE:
PREREQUISITIES:  Modern Mathematics - Business-Oriented
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU296,The Microcomputer and Its Applications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will teach participants about hard-ware and
software; wordprocessing; database management; spreadsheets; telecommunications;
setting up the computer; an overview of BASIC and DOS.  This course utilizes
computer-based training diskettes.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$161.6 per student,Classroom,Instructor-Led,0 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE313,State of the State,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference was conceived to provide an opportunity for
Ohioians to come together to analyze and discuss how individuals and
institutions across our State are reacting to, and preparing for, changes and
challenges in such areas as affirmative action, vendor and contractor set-aside
programs, college and university admissions and scholarships, employment
practices, and regulatory and legislative initiatives.  Conversations about
issues of equity, opportunity and diversity will be discussed.  It is designed
to be a truly broad and diverse conversation, as representatives from
institutions and organizations across the spectrum - education, state and local
government, private industry, law enforcement, judiciary, health care, etc.  are
brought together to exchange information, ideas, and strategies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$35 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST899,Basic Electrical Principles,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course introduces the student to the basic principles
of electricity.  Topics include Ohm's Law, series and parallel circuits, and
adverse effects of electricity on the human body.  Electrical hazard
recognition, OSHA electrical standards, appropriate inspection procedures, and
training in various types of electrical test equipment are also covered.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32 hours,Health and Safety
Training,Repeated every 0 months,N,

WVP466,Ops Safety Newsletter Activity Number: OSN-99-08, February 22,
199,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: Know What Your Reading Mean

 Event Fact Sheets: Topics include

  EFS 99022 "Portable Ventilation Unit (PVU) Wired for 208 Volts Plugged into
480 Volt Outlet"

 Daily Safety Topics:

  Gas Line Hit

  Fall From Steel Beam

  For A Healthy Back

  You Never Know,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.25 hours,West Valley Policies,Repeated every
0 months,N,

WVP467,Ops Safety Newsletter Activity Number: OSN-99-09, March 1, 1999,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following topics were covered:

 Conduct of Operations: Equipment Deficiencies And Shift Turnover

 Event Fact Sheets: Topics include

  EFS 99024 "Raw Sewage Backed Up From Grinder Station #5"

  EFS 99025  "Oil Leaked From Shield Window into the General Process Cell (CPC)"

 Daily Safety Topics:

  Safety Awareness Days

  Procedure Compliance

  Isn't Anyone Trained?

  Pay Attention,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.25 hours,West Valley Policies,Repeated every
0 months,N,

EDU297,Organizational Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines theorical and practical perspectives
and experiences in the areas of motivation and human relations; individual



behavior, small group behavior, intergroup behavior; organizational
effectiveness, and organizational development.  Lecture, discussion and cases
are used.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$354.5 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

GEN213,General Instructions - Mandatory Briefing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This procedure is site specific and applies to ALL
personnel who may be on site during an emergency.  This procedure also applies
to any Ashford Office Complex (AOC) personnel who may be on site at the time of
emergency.  When at the AOC, personnel will follow the direction and guidance
found in the AOC Building Handbook.

Any unwanted operational, civil, natural phenomenon, or security occurrence
which could endanger or adversely affect people, the environment, or property is
considered an emergency.  In order to mitigate such emergencies in the most
expeditious manner and with minimum impact to personnel, the environment, or
equipment, proper actions must be taken by WVDP picture badged personnel
according to the responsibilities defined herein.  The actions covered by this
procedure include responding to an actual or potential emergency and
implementation of protective actions including Sheltering, On Site Relocation
and Off Site Evacuation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,General Employee
Training,Repeated every 0 months,N,

EDU298,Principles of Economics,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course includes a study of the market mechanism and
the organization of production and distribution activities of society.
Determination of prices of goods and factors of production.  Analysis of the
firm as the main institution in the market.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$354.5 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU299,Organizational Communication,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an overview of the processes, functions, and
meanings attributed to communication in organizational contexts.  The golas for
this course are to establish a common vocabulary for describing and analyzing
messages that occur within the organizational setting, to utilize certain
analytical tools to examine various communication problems in organizations, and
to make recommendations for change.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1125 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,



TEC485,Introduction to Systems Engineering  (PMCE02),SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A primary goal of this course is to identify and
demonstrate the use of a systems engineering model in developing key products
which can be used to improve DOE management.  In this course, participants will
learn: what systems engineering is; how the systems engineering model works; and
when, where and how to implement the systems engineering model in their work.
The course will demonstrate reasons for using a systems engineering approach in
management of performance-based programs, projects or processes in support of
Life Cycel Asset Management (LCAM) criteria.  It has been developed not only for
program and project managers, but also for any staff in responsible positions
who are trying to improve their decision-making skills.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST900,Basic Tritium Training for D & D Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will engage training through the following
schedule:

Monday

Instroduction

Review of Tritium Properties

Chemical Characteristics of Tritium and Interactions with Other Materials

Tuesday

Decontamination and Removal of Tritium Systems

Tritium Waste Minimization Practices

Tritium Systems Operation and Lab techniques

Wednesday

Authorization basis documents for tritium facilities

Tritium Waste Management

Case study - group exercise based on a D&D scenario

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

EDG260,International Business and the Global Economy,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course identifies and evaluates trends in the
economic, political, and social contexts of international business significant
to regional managers.  The course examines the flow of resources across national
boundaries and its impact on policy and identifies skills necessary for
successful international negotiations with emphasis on marketing and currrency
factors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG261,Organizational Culture,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the impact of organizational culture
on corporate strategy and performance.  Students analyze case studies in
organizational culture which illustrate the mechanism of cultural change within
the organization.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

CST414,Access 97 for Windows 95 Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$165 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST415,Excel 97 for Windows 95,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$129 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST416,Intermediate Access 97,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST417,Frontpage 98,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST418,Understanding & Using Access,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST419,Advanced: Mastering the Basics of Access,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the following:

 Creating efficient and detailed forms advanced skills

 Link vs. Embed - which is better to use when storing OLE objects

 What do the Report format, Event and Data properties mean?

 How to take your query knowledge to the next level

 Grouping multiple macros into one group that still allows you to activate them
individually

 Creating field indexes to help quickly locate information and to sort or group
data on a form or report

 Advanced tips for importing and exporting between other Microsoft applications

 Writing advanced queries: Union query, Pass Through query, Data Definition
query

 Creating and running Action queries to deal with specific database problems

 How to easily locate and fix errors within macros

 How safe is your database from outside tampering?

 Incorporating hyperlink controls is forms and fields in tables

 Using the Lookup Wizard to make adding or changing data easier for the end user
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$129 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE314,1999 DOE Fire Safety Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The open meetings of the DOE Fire Chiefs and Fire Safety C
ommittee will be used to discuss current and future emergency services and fire
protection initiatives.  These include; the application of Integrated Safety
Management Principles to fire departments and brigades; the adoption of revised



(more liberal) fire alarm and signalling system inspection, testing and
maintenance criteria; revisions to the DOE Handbook on spontaneous heating and
pryrophoricity; and other issues.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE315,The Successful Assistant Training Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$675 per student,Classroom,Instructor-Led,24 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

HST901,Hearing Conservation Refresher,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Course Objectives:

1. Review and describe noise exposure and some definitions

2. Visually review and discuss two basic types of hearing protection

3. Explain how exposure to loud noise affects the ear

4. Discuss and explain signs of hearing loss

5. Review the primary causes of hearing loss

6. Describe the basic anatiomy of the ear

7. Understand the precautious and limitations of hearing protection devices

8. Identify and list resources available to all BCLDP employees
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,Health and
Safety Training,Repeated every 0 months,N,

CST420,Excel 97: Worksheets,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST421,Windows 95: Introduction,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course set-up included:

 Introduction to personal computing



 The Window 95 environment

 The desktop

 Running a program

 Running multiple programs

 Cutting, copying and pasting

 Managing documents and folders

 Additional document management techniques
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,6 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST422,DOS 6.22: Hard Disk Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST423,Understanding Networking Fundamentals,Training Division,3110,DOE-
OH,N,Training Division,3110,$199 per student,Classroom,Instructor-Led,8
hours,CST-Computer Skills Training,Repeated every 0 months,N,

CST424,PC Hardware: Overview,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV331,Restoring Native Ecosystems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will examine the principles behind the concept
of restoration as well as important issues, approaches, and techniques.  Case
studies will be included to provide real-world examples to show how you can
apply what you learn in your own projects.  Topic outlines includes:

 Definition of restoration

 Difference between natural landscaping and ecological restoration

 The components of good design

 Case studies: general restoration tasks



 Going for maximum diversity

 Wetland planting

 Streamback stablization

 Pond edge acuascaping

 Bioengineering

 Discussion

 Conclusion
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDU300,Computer Usage & Applications,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Exploration of computer operations and uses.  Specific
applications to business-personal computers.

  Describe the components of a computer system.

  Explain computer ethics issues.

  Describe the characteristics of a disk operating system.

  Use disk operating system commands to facilitate software applications.

  Use an application program to create business charts and graphs.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$194 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU301,Strategic Planning and Policy Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the development, implementation, and
reformulation of business policy and strategy.  This course stresses the need
for awareness of, and accommodation to, change in a company's internal and
external environments.  Generic types of business strategies and techniques for
analyzing strategies are also covered.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU302,Executive Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is an opportunity for the student to learn further
about some of the current trends or issues in business.  Topics may include such



things as Total Quality Management (TQM), team development, managing diversity
in the workplace and/or international business.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$304 per student,Classroom,Instructor-Led,1 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU303,Business Law and Government Regulation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examine, analyzes, and applies the nature,
formation, and system of law in the United States to the modern business
environment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU304,Computing and Information Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course provides an overview of information systems and
their role in the organization.  The students analyze their company's management
information system and make recommendations for improvement based on new
technologies and processes learned in the course.  In addition, the
organizational impact of computer networks and client-server technology are
discussed.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$912 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM349,How to Organize and Maintain Files & Records,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn following techniques:

Specific, practical techniques and shortcuts that guarantee you'll make a
molehill out of your mountain of filing!

Stop losing and misplacing files you'll learn dozens of clever tricks to help
you keep track of vital files and records

Combat the "hidden cost" of inefficient filing practices wasted time, money, and
producivity

Maintain sensitive information without worry-including confidential files, tax
information, financial data, and legal documents

Tackle filing and record-keeping in the electronic office-state of the art
methods especially designed for today's technology

Fine-tune a customized filing system that works for the unique requirements of
yourself, your boss, your department, and your organization.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$89 per student,Classroom,Instructor-Led,7 hours,Communication and
Office Skills,Repeated every 0 months,N,

CON296,Contract Law for Technical Personnel,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDG262,Advanced Managerial Accounting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines, from a management perspective, the
fundamental systems of managerial accounting based upon an overview of
accounting principles and conventions currently observed in business and
industry.  Attention is given to the preparation, analysis, and use of financial
statements, budgeting, and planning and control systems.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG263,Strategy Formulation and Implementation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to illustrate development,
implementation, and reformulation of business strategy.  Emphasis is placed on
the need for awareness of, and accommodation to, changes in an organization's
internal and external environments.  Generic types of business strategies and
techniques for analyzing strategies are also covered.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CST425,PC Troubleshooting:  A-Plus Certification Class,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM350,How to Become a Great Communicator,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants of this seminar will benefit, if:

 You want to increase the level of mutual support between your employees, co-
workers, or managers

 You're striving to earn a promotion or gain more responsibilities



 You want to project an image of self-confidence and professionalism

 You'd like to feel more satisfied with your job and increase your "sense of
achievement" at work.

 Difficult people or negative people leave you feeling stressed and frustrated.

 Your job effectivenss depends on influencing people to accept your ideas and
opinions.

 You want to enjoy great working relationships with everyone, every day!
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

EMP224,Federally Employed Women Training Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will attended a variety of seminars focusing
on information for all women.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$65 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

HST902,Construction Health & Safety Technician,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The Construction Health & Safety Technician course is a
relatively new certification dealing with construction safety principles and
practices.  It is designed for practitioners who fill job site safety positions
on construction projects.  A single 200 question examination is required.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$540 per student,Classroom,Instructor-Led,16 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG264,Human Resource Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course analyzes the relationship between corporate
strategy and human resource planning within organizations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG265,Environment Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the tension between productive
activities and their potentially negative impact on the natural environment.
Topics include social costs of pollution, resource depletion, raw material
substitution, product design, and recycling initiatives.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

HST903,Fire Extinguisher Briefing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Health and Safety
Training,Repeated every 0 months,N,

WVP504,Stakeholder Customer Satisfaction Survey Presentation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Stakeholder Survey:  Areas Mission Performance; areas being
done well; areas of improvement; areas of concern; Communications, Communication
Tools,
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP505,Roles and Responsibilities of DOE Staff,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  See DOE-WVDP 2.2 for a description of the general duties of
the positions.  "Duties and Functions of Deputy and Associate Directors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

MAN302,Today's HR Professional: From Technician to Strategist,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will benefit from:

 Successfully market your products and services to internal clients

 Learn how to develop budgets and state your case in financial terms

 Demonstrate HR's value to your company in dollars and cents

 Assist others in solving problems

 Discover ways to rebuild moral in a downsized company

The following material will be covered in the seminar:

 Linking HR strategies to your organization's mission

 Finance and accounting principles for the HR professional

 Internal business consulting: How you can help line managers meet business
objectives



 Coaching and counseling employees

 How to get important information from management and staff

 Helping managers and employees cope with change

 Selling your ideas to management and management's initiatives to employees

 HR's role in quality, reengineering, downsizing, diversity and organizational
change.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1295 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

CSE316,VISION, Successful Strategies for the 21 Century Workplace,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This seminar is designed to lead you into the new
millennium with powerful skill sets and enhanced competencies to help you meet
the 21st century challenge - in your professional life and beyond!  Participants
will learn to raise their leadership quotient... manage changes ... and step up
their creating thinking, decision making and managment skills.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1225 per student,Classroom,Instructor-Led,32 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

PER191,Personnel/HR Assistants,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain information on the following topics:

 Your Role in HR

 What You Must Know About HR and the Law

 Administering Compensation and Benefits

 Honing Your Employee Relations Skills

 Keeping Good Records

 Finding and Hiring the Best Employees

 When Termination Is Your Only Option

 Your Role as Policy Maker

 Ensuring and Enforcing Workplace Safety

 Your Future in HR
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$399 per student,Classroom,Instructor-Led,16 hours,Personnel
Issues Training,Repeated every 0 months,N,

EDG266,Organizational Transformation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the research and implications of large
and small group functioning in organizations.  Students use study groups, the
seminar, and workplaces as laboratories for understanding group phenomenon.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG267,Operations Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers new directions in quality assurance,
inventory management, scheduling, productivity, and distribution systems.  The
module includes an introduction to mathematical techniques which are applicable
to both manufacturing and service industries.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG268,Strategic Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the core management functions of
crafting, implementing, and executing competitive strategies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE317,Fraud Conference for Investigators and Auditors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn:

 How SAS 78 and SAS 82 can work together to prevent fraud

 What to expect in the 21st century with white-collar crimes and how to prepare
yourself for the future

 Security systems that protect our funds and the risks of fraud inherent in the
electronic system

 Proven techniques to identify, research and recover money paid to fraudulent
vendors

 Interviewing techniques for collecting critical financial and operational data

 Managed care: Taking health care fraud into the 21st century



 Ways in which dishonest employees steal valuable proprietary secrets from
organizations and sell them

 The five types of tampering schemes and how to detect and prevent them

 How billing schemes are the most expensive asset misappropriation frauds

 The three main techniques computer hackers use to access data from your
computer

 Methods on how handwriting analysis can help or hinder you in a fraud
examination
TARGET AUDIENCE:  Certified Fraud Examiners, Accountants, Attorneys,
Investigators for local, state, and federal agencies
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1125 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

COM351,How To Build Exceptional Presentation Skills,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Participants will learn:

Planning Your  Strategy for a Successful Presentation

The Anatomy of a Successful Presentation: Perfecting the "Parts"

Understanding Your AUdience...and Winning Them Over

Developing a Powerful, Powerful Presentation Style

The Fundamentals of Presentation Logistics and Visuals

Winning Tactics for Specific Situations

Techno-Tools for Cutting-Edge Presentations
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

MAN303,Project Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This intensive, two-day program designed to develop your
skills in project leadership, organization and fiscal responsiblity.
Participants will learn to:

 Why management and leadership skills are essential in today's project
management environment.

  How to select the best members for your project management team.

  Effective process control techniques that will help you stay within your
budget and on schedule.

  Cycle time management techniques to reduce resource requirements.



  How to minimize risk factors through early detection and corrective actions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$695 per student,Classroom,Instructor-Led,14 hours,Managerial
Systems Training,Repeated every 0 months,N,

HST904,ASP Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This professional development workshop prepares safety and
health practitioners for the Associate Professional Safety (ASP) Examination.
Students will learn necessary strategies for success and will be expected to
actively participate and work all the problems necessary to reinforce learning.
Topics covered in the workshop include:

 Basic Math Exercises

 Basic and Applied Science

 Management

 Environment Aspects

 System and Product Safety

 Fire Protection

 Equipment and Facilities
TARGET AUDIENCE:  Student should be practicing safety and health practitioners
with a strong desire toward professional development.  It is strongly
recommended that students be approved by the Board of Certfied Safety
Professionals to sit for the ASP/CSP exam in order to gain maximum benefit from
this type of student centered rapid development workshop.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Health and Safety
Training,Repeated every 0 months,N,

EDU305,Business Research Project III,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this three-part course, students develop skills and
abilities in the research, writing, and presentation in a scientific manner of
descriptive and empirical data.  The course is designed to provide the student
with a real-world opportunity to solve a significant management or business
problem, make an important enterprise decision, capitalize on a business
venture, and implement a plan of action to improve the company or agency.
Student select, design, research, and write an extensive project report for
business or government.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$608 per student,Classroom,Instructor-Led,2 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDG269,MBA Seminar (Marketing),SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course examines the process of developing new products
and services as well as the improvement of existing offerings.  Develops
analytical and managerial ability in dealing with product-related problems and
opportunities.  Provides a framework for integrating product strategy with the
implementation of overall marketing efforts.  Develops an understanding of the
various aspects of promotion in marketing.  Teaches how to design, manage; and
effectively utilize promotional strategy and planning.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

ENV332,Designs for Air Impact Assessments at Hazardous Waste Sites,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is intended for U.S. Environmental Protection
Agency (EPA) On-Scene Coordinators and Remedial Project Managers, as well as
other personnel who are responsible for evaluating risk using air modeling
strategies and air monitoring and sampling.  Case studies, demonstrations, group
discussions, and lectures will help prepare participants to:

 Define air impact assessment objectives

 Evaluate air monitoring, air sampling, and air modeling data to data to develop
an air impact assessment.

 Define air impact assessment assumptions given specific site conditions and
operations.

 Implement appropriate quality assurance and quality control when developing an
air impact assessment.

 Implement air impact assessment work plans for hazardous waste sites.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CST426,PC Repair and Troubleshooting/A plus PC Technician Training,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers topics which will allow students to get
"hands on" experience with the PC hardware, system boards, bus structure,
memory, power supplies and printer issues.  This training provides network
support professionals with the information needed to become an expert in he any
facets of the technical support field.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$796.88 per student,Classroom,Instructor-Led,40 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

ENV333,Comprehensive Review for Industrial Hygiene Professional,SPONSOR:   DOE-
OH
CONTACT:  3110



COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$825 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE318,Conference for Women 99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

WVP516,Operating Experience Weekly Summary, Off. of Nuc. & Fac. Safety, 04/16-
04/22/99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Events:

 Raised dump truck bed strikes overhead conductors

 Hidden legacy contamination discovered at mound

 Workers wash down electrical equipment with water hose

 Security police officers violate procedures by placing their dosimeters on a
telephone pole

Final Report:

 Lessons not learned from past events result in freeze damage to fire
suppression line
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

WVP517,Operating Experience Weekly Summary, Off. of Nuc. & Fac. Safety, 04/23-
04/29/99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Events

 Improper respirator cartridges issued and used

 Radiographers receive unplanned exposures

 Lifting equipment ratings exceeded

 Falling ventilation duct injures two workers at Oak Ridge



 Core drillers penetrate an electrical conduit

 Near miss during restoration of stream system

Final Report

 Personnel Contamination monitor modified to more reliably detect particle
contamination on shoes
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

EDU306,Business Law II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A continuation of the study of contracts, agency,
employment, and negotiable instrucment; comparison of social responsibility and
legal aspects of selected issues.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$342 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU307,Principles of Economics I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is a study of the contemporary American
economy; the role of investment, comsumption, and government on income
determination; and an analysis of the foreign sector.  Emphasis is on
contemporary problems; unemployment, inflation, and growth.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$342 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

COM352,Developing Management Skills for Secretaries, Admin Assist, and Support
Staff,Description:  The Ass istant as Manager, Planning & Scheduling,
Negotiating, Managing Change, Managing, Motivating & Leading People,
Presentation & Communication Skills :  Getting Your Point Across, Office
Politics and Difficult People, Project Management Basics, Decision Making &
Problem Solving, Your Career & Professional Presentation.,Training
Division,3110,DOE-OH,N,Training Division,3110,$195 per
student,Classroom,Instructor-Led,7 hours,Communication and Office
Skills,Repeated every 0 months,N,

WVP520,Ohio Field Office FRAM, OH-0412-99, Revision 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This document for review is the Revision 1 of the Ohio
Field Office FRAM-2.  Approximately 80 changes were made as a result of
recommendations made by DOE-EM, Safety Management Improvement Team (SMIT), and
DOE Ohio staff.  The point of contact for this document is Geoffrey Gorsuch at
937-865-4459.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.25 hours,West Valley
Policies,Repeated every 0 months,N,

MAN304,Developing Managements Skills for Secretaries, Admin. Asst., and Support
Staff,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

   The Ass istant as Manager, Planning & Scheduling

   Negotiating, Managing Change

   Managing, Motivating & Leading People

   Presentation & Communication Skills :  Getting Your Point Across

   Office Politics and Difficult People

   Project Management Basics

   Decision Making & Problem Solving

   Your Career & Professional Presentation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$195 per
student,Classroom,Instructor-Led,7 hours,Managerial Systems Training,Repeated
every 0 months,N,

SST147,Access 97 Volume 4 - CD - ROM,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

1. Graphic Objects            7. Default Settings

2. Calculation Fields         8. Multi-Table Forms

3. Data Validation             9. Chart Forms

4. Tab Control Button      10. Option Buttons

5. Tab Order                   11. Additional Controls

6. Advanced Format         12. Macro Buttons
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Self Study
Training Modules,Repeated every 0 months,N,

MAN305,Leadership & Management Skills for Women,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:

   Have Confidence in Your Leadership Ability

   Tune Up Your Personal Leadership Style

   Master the 1-2-3s of "Being Boss"

   Make a Positive Communication Impact

   We are not the Same--Men and Women at Work

   Taming Tigers -- How To Manage Conflict Successfully

   Primed for the Climb -- Move Up the Management Ladder

   Your Balancing Act
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$69 per
student,Classroom,Instructor-Led,7 hours,Managerial Systems Training,Repeated
every 0 months,N,

SST148,Access 97 Volume 5 - CD- ROM,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn:

1. Creating Reports            7. Printing Reports

2. Group Reports               8. Mailing Labels

3. Report Query                 9. Chart Wizard

4. Blank Reports               10. Exporting

5. Calculation Fields          11. Replication

6. Summary Report           12. Start Up
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2.5 hours,Self Study
Training Modules,Repeated every 0 months,N,

TEC486,Engineering Economic Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will concentrate on mathematical models for
expenditure analysis under uncertainity.  The relationship between investment
decision criteria and microeconomic theory.  Captial planning and budgeting and



the decisions making process involving expansion, acquisition, replacement, and
disinvestment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$700 per
student,Classroom,Instructor-Led,40 hours,Technical/Engineering
Training,Repeated every 0 months,N,

SST149,Supervisors Safety Development Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This comprehensive 17-module program gives you the tools to
educate your supervisors and team leaders to manage safety and health issues by
teaching them how to manage the people, equipment, and environment in the
workplace.  Module Topics:

 Safety management

 Communication

 Human performance management

 Safety, health training

 Promoting safety and health

 Safety, health, and environmental auditing

 Accident investigation

 Personal protective equipment (PPE)

 Industrial Hygiene

 Ergonomics

 Hazard communication

 Environmental management

 Machine safetguarding

 Hand tools and portable power tools

 Materials handling and storage



 Electrical safety

 Fire safety
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

ENV334,Management and Disposal of Radioactive Waste,CONTACT:  NETO@SRS.GOV OR
803)725-7153
COURSE DESCRIPTION:    The primary object of the course is to encourage the
participants to evaluate the management and disposal of radioactive waste from a
system-wide perspective.  The goal is to provide students with the capabilities
to critically evaluate each stage of a radioactive waste problem from its
generation to its disposal.  This includes techniques for reducing or
eliminating the production of waste, the scientific basis for establishing waste
acceptance criteria, and the evaluation of various disposal options.  Upon
completion of the course< the participants should be able to approach the
management and disposal of waste as a total system; identify situations where
the generation of waste could be reduced or prevented; and demonstrate
familiarity with the latest literature on the technical and regulatory aspects
of radioactive waste management and disposal.  The course includes a final
comprehensive exam.  Participants will receive 4.0 Continuing Education Unites
(CEUs) for completion of this course.

INTENDED AUDIENCE:  DOE and Contractor personnel responsible for the management
and oversight of  radioactive waste.
PREREQUISITIES: None,Training Division,3110,DOE-OH,N,Training
Division,3110,$1200 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

EMP225,MSPB Practitioners Forum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  A variety of workshop will be help.  Topics of discussion
include:

Reasonable Accommodation and Stress Disorders

Drafting Effective Adverse Action Charges

Trends In Compensatory and Consequential Damages and Attorney's Fees

Whistleblower Protection Act Developments

Effective Strategies For MSPB Representatives

Constructive Demotion And Discharge Claims
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,16 hours,Employee Issues
Training,Repeated every 0 months,N,

EDU308,Environmental Monitoring II,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  The purpose of the course is to teach students basic
chemical principles and operational characteristics of chemical instruments as
applied to environmental monitoring through EPA established methods.  This
course meets the following: DOE Topical Area: A--IV-Environmental Monitoring and
Sampling.  TQP Competencies met: EC-4.13 Environmental compliance personnel
shall demonstrate working-level knowledge of monitoring techniques related to
environmental compliance.  ER-1.13 Environmental restoration personnel shall
demonstrate a working level knowledge of environmental monitoring and field data
collection techniques.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDU309,Pri Learning Portfolio Development,Training Division,3110,DOE-
OH,N,Training Division,3110,$150 per student,Classroom,Instructor-Led,3
hours,Education Undergraduate Courses,Repeated every 0 months,N,

CST427,Database Programming Using Visual Basic,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics include: creating and using relational databases,
using Visual Basic's data manager, writing database applications, creating data
entry forms, input validation, selecting data with SQL, sub forms, error
handling, and database reports using Visual Basic's native report designer.
This course also includes using Visual Basic's new data environment and Active X
Data objects.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,1.2 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST428,PC Technology Hardware Configuration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In this course participants will learn to build a new
Pentium or Pentium II in class and learn how to upgrade your current computers.
Install, configure and troubleshoot PC hardware, including Motherboard, Memory
Chips, Processors, Hard and Auxiliary Drives, Video Cards, CD-ROM, and Sound
Cards.  Explore the differences between SCSI and IDE controllers.  Learn to
improve hardware speed and efficiency.  Lecture and hands-on.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1.5 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

LEG146,Environmental Law and Real Property Update,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,6 hours,Legal Issues
Training,Repeated every 0 months,N,

LEG147,Ethics, Substance Abuse & Professionalism,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$85 per student,Classroom,Instructor-Led,3 hours,Legal Issues
Training,Repeated every 0 months,N,

CSE319,Congressional Operations Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  At the end of this course participants will have been
introduced to how congress works, its culture and external forces that help
shape legislation.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$395 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

EDU310,Credit For Lifelong Learning Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$150 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CSE320,EPA/WES Channelization and Channel Modification Workshop,SPONSOR:   DOE-
OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge in the following topic
areas:

 A systematic approach to planning, initiating, and designing channel
rehabilitation projects.

 Fundamentals of fluvial geomorphic assessment and channel processes.

 Stream hydraulics and sedimentation.

 Impact of channelization and channel modification projects on riverine
processes.

 Environmental effects of channelization.

 Methodologies to mitigate effects of channel modification.

 Analytical and empirical stable channel design methods.

 Guidance on field and background investigations to support channel
rehabilitation.

 Preliminary design procedures for channel rehabilitation project design.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$25 per student,Classroom,Instructor-Led,24 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

HST905,Folklift Safety,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION: Folklift training expert, Mr. Dube, will review the recent
standard update for 29 CFR 1910.178 - Powered Industrial Trucks.  You will also
hear anecdotes about recent fatalities involving folklift trucks in Region 2
establishments.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

CSE321,Soaring with the Phoenix,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge in the following workshop
content by learning to:

Review the five new economic laws of the new economy

Discuss the five principles of becoming a self renewing Phoenix

Develop Phoenix Leadership skills

Build the aligned, integrated pyramid to ensure coninual self renewal
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,4 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV335,Contractor/Supervisor - Asbestos Update,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The five day seminar fulfills requirements for EPA AHERA
Contractor/Supervisor Training and LEA Designated Person Training, Ohio Asbestos
Hazard Abatement Specialist Training, and OSHA Competent Person.  The course
covers all aspects of asbestos abatement from contract specifications and worker
protection to proper disposal of asbestos waste.   Partial List of Course Topics

 Health Effects and Medical Surveillance

 Building Surveys

 Contract Specifications

 Personal Protection

 Preparing the Work Area

 Abatement Procedures

 Cleanup and Clearance

 Legal and Insurance Concerns



 Government Regulations
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,9 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV336,Inspector/Management Planner,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This five day program meets EPA AHERA Inspector and
Management Planner training requirements.  The course consists of lectures,
hands-on workshops, a field trip, and examinations.  Ordinarily, Building
Inspection Procedures is taken with Management Planner Training.  Under special
circumstances they can be taken separately; however, permission must be
requested.  Partial List of Course Topics:

 Government Regulations

 Building Plans

 Surveying for ACBM

 Risk Assessment

 Cost Estimation

 Legal Issues

 Record Keeping

 Health Effects

 Personal Protection

 Sampling and Analysis

 Response Action Selection

 O & M Planning

 Management Planning
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,9 hours,Environmental
Issues Training,Repeated every 0 months,N,

WVP525,Operating Exp. Weekly Summary, Off. of Nuc. & Facility Safety, 05/14-
05/20/99,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:

Events:

1. Good practices identified after finding foreign substances in breathing air
hose



2. Near misses during energized electrical equipment diagnostics

3. Concerns about a common mode failure for magne blast breakers

4. Injury during venting of high-pressure helium gas

Final Report

1. Inadequate work planning results in electrical near miss

Price-Anderson amendments act (PAAA) Information

1. Preliminary notice of violation and proposed civil penalty for radiological
control deficiencies
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,0.5 hours,West Valley
Policies,Repeated every 0 months,N,

ENV337,Mixed Waste Short Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one day course presents DOE's mixed waste management
challenges and discusses the regulatory requirements and DOE's approach for
managing mixed waste, including treatment, storage, and disposal for: mixed high
level waste; mixed transuranic waste; and mixed low level waste.

Through presentation of the historical aspects of the DOE environmental
management activities, students obtain a context for understanding how DOE's
mixed waste challenges (contaminated sites and facilities, stored waste
inventories, etc) evolved, and how they can be addressed.  Information is
provided through lecture, discussion, and breakout groups, and students receive
a detailed manual suitable for future use as a handy reference.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

HST906,Radiation Worker II,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is required for the worker whose job assignment
takes them into high and very high radiation areas, contamination and high
contamination areas and airborne radioactivity areas.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,12 hours,Health and Safety
Training,Repeated every 0 months,N,

SST150,A Citizen's Guide to Disaster Assistance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified ,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Self Study
Training Modules,Repeated every 0 months,N,

COM353,Time Management Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will be amazed how much inspiration and life-
changing motivation is packed into this single-day workshop!  Led by one of our
experienced Franklin Covey facilitators, What Matters Most is video supported
and highly interactive on both a group and individual level.  The workshop
includes:

 Introduction to What Matters Most, understanding the value of time

 Using your Franklin Planner: Prioritizing tasks plus tracking, capturing, and
retrieving information

 Understanding the Productivity Pyramid and realizing What Matter Most

 Your What Matters values, roles goals, and mission

 The Time Matrix, "sharpen the saw," long-range goals, and weekly planning

 Daily planning, overcoming procrastination, and more
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$89 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

EDG270,Introduction to Computational Physics and Mathematica,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a five credit hour graduate level course.  The
course includes an introduction to the Mathematica computing software developed
by Wolfram Research.  The central focus of the course is computional physics
through applications.  Included are numerical and symbolic calculations,
graphics and programming to solve a wide variety of engineering problems.  The
course requires each student to develop a major project which solves a real
world problem.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,5 hours,Education Graduate
Course,Repeated every 0 months,N,

COM354,Designing, Writing, and Measuring Performance Measures,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This level III Program Management course is specifically
designed for experienced program and project managers.  However, it also
provides an excellent workshop for any experienced DOE employee to acquire the
skill to formally communicate in a performance based work environment.  Building
upon an introductory level of knowledge presented in the program and project
core courses, this course is designed to teach a working level knowledge of
performance measurement tools and techniques.  The course will enable DOE
managers to transform braod DOE goals and objectives, through documentation and
processes, into specific, quantifiable, and measurable performance results
statements.  The course relies heavily upon laboratories in which DOE



participants develop performance objectives for program or project initiatives
they bring to class with them.  In those instances where the participants does
not bring an initiative, the course will provide two or three inititatives for
use in the workshop.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$8116 per student,Classroom,Instructor-Led,16 hours,Communication
and Office Skills,Repeated every 0 months,N,

ENV338,Environmental Information Sharing - National Geographic,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The EPA is one of the largest consumers of spatial data in
the civilian government.  In an effort to maximize the Agency's investment in
information resources, the Office of Information Resources Management (OIRM)
established a National Geographic Information Systems (GIS) Program in 1987, to
manage, coordinate and promote EPA's integrated use of spatial data.  With OIRM
having the primary leadership role for GIS management and policy issues, the
Regional, Laboratory and Program Office GIS teams serve as the key points of
reference for EPA's spatial applications development and program support.

The Agency-wide GIS infrastructure including key contacts follows:

 10 Regional Offices;

 Several Research Laboratories

 OIRM/Enterprise Technical Services Division (ETSD) in Research Triangle Park,
NC;

 Enviromental Monitoring and Assessment Program (EMAP);

 and the many Headquarters Program Offices.

There are also "Ecosystems Initiatives" using GIS which focus upon distinctive
areas such as:

 The Great Lakes;

 The Gulf of Mexico

 and The Chesapeake Bay
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Environmental
Issues Training,Repeated every 0 months,N,

PER192,How to Create & Deliver Effective Employee Orientation Programs,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn....

 Smart ways to ensure new hires are incredibly productive right out of the gate!

 Dozens of creative ideas for putting more zing into your presentations



 Essential content that must be covered in the orientation process

 How to structure orientation sessions so employees retain what they've learned

 How to ensure critical policies and procedures are understood

 How your new orientation program will help you improve employee retention
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,7 hours,Personnel Issues
Training,Repeated every 0 months,N,

SST151,Pay Setting for GS Positions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  In the comprehensive course, participants will learn how to
set pay or give advice on setting pay.  In addition participants will gain
detailed knowledge of how to handle the full range of General Schedule pay-
setting actions.  Additional topics include:

 Pay setting for new appointments, reinstatements, transfers conversions,
reassignments, promotions, downgrades, grade and pay retention, pay changes and
severance pay

 Handling the pay implications of allowances, differentials, bonuses and back
pay

 Calculating the pay of employees who move from the Postal Service or the
Federal Wage System into GS positions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$225 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

PER193,Advanced Issues in Federal Pay Setting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a course for pay and human resource specialists who
must answer-in-depth questions about locality pay, highest previous rate special
salary rates, grade and pay retention, severance pay, and movement between pay
systems.  This course will teach you how to:

 Calculate highest previous rate and maximum payable rate in a variety of
actions

 Set pay in complex situations such as multiple grade retention and moving
between pay systems

 Administer continued rate of pay with a variety of actions

 Correct pay errors, compute back pay and gain an understanding of the de facto
employment rule
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$465 per student,Classroom,Instructor-Led,24 hours,Personnel
Issues Training,Repeated every 0 months,N,



SST152,Organized Files & Records,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics to be discussed include:

 Stop losing files

 No more unproductive computer searches

 Tame your monstrous paperload

 Discover simple secrets to crossfiling

 Break your habit of keeping everything

 Don't get caught off guard
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE322,National Satellite Convention and Expo,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following workshops will be attended:

Getting the Picture Back

When the picture disappears, it's time to get to work and locate the problem.
This workshop will help you to do just that, whether the dish is big or small.
At the conclusion, you should be able to identify and correct:

 Signal not reaching the dish

 Dish not reflectively concentrating the signal

 Dish not "on bird"

 Dish and feed are mismatched

 Feed/polarization

 Not clear/functional

 Loss of signal from dish to IRD

 Loss of signal from IRD to TV

Making High-Speed Internet Happen

This workshop will expand upon Technology Panel II A-B-C's of High Speed
Internet.  Attendees will learn from people who have made it happen, who know
the problems and who can propose alternative solutions.  Specific, practical and
real world application in MDU properties is the key to this workshop.

 Learn the technical requirements of post-writing or new wiring MDU properties
for both video and internet services



 Come to understand the importance of viewer outlets

 Evaluate the options of DSL, Ethernet and Cable Modems

Satellite Basics

In order to know where we are, we need to know where we've been and where we're
going.  This course will give you the basics to get started in the world of
satellite or help you continue the journey.

 Appreciate the history

 Compare and contrast the hardware of the five basic satellite systems

 Understand program distribution

 Look at the future of the satellite industry

MDU Signal Problems and Solutions

Understand the problems you may encounter when designing and installing an "L"
Band distribution system in an MDU is the first step in creating a working MDU
system.  This workshop will provide you with the knowledge to recognize, solve
and prevent common problems.  At the conclusion, a student should be able to
analyze and cure problems associated with:

 No signal at the receivers

 Missing one polarity

 Poor system design

 Diplexing Problems

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$349 per student,Classroom,Instructor-Led,6 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST429,Powerpoint - Level I,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Students get started with PowerPoint, create and edit
presentations, format text, and print presentations.  Students also work with
proofing tools and objects, use WordArt and clip art, build slide shows, and
play slide shows.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST430,Excel,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  Students starting with Excel, create, modify, print, and
format worksheets, work with basic formulas and functions, use multiple
worksheets, enhance worksheets, use styles and AutoFormats, and work with
charts.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG271,Health and Work,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course of study includes rationals, legal constraints,
design, implementation, and evaluation of workplace policies and programs
concerning employee health and safety.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$561 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG272,Collective Bargaining,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course covers the following topics and themes:
theoretical and institutional approaches to collective bargaining, the
distributive model, utility parameters, and commitment tactics.  The integrative
model and integrative bargaining tactics.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$748 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

ENV339,Fundamentals of Industrial Hygiene,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Fundamentals of Industrial Hygiene is an essential course
for you to take if you are concerned about the safety, health and general well-
being of your co-worker and hazards that could affect them.  This is a 4.5 day
(30 hours) course that develops your understanding of industrial hygiene
terminology, principles and practices by examining four key processes in an
effective industrial hygiene effort - anticipation, recognition, evaluation, and
control.  Discussions on when to use a qualified/certified industrial hygienist
are held throughout the course.  Coursework focuses on industrial hygiene
hazards and controls in general industry.  Topics include:

 Anatomy and physiology

 Toxicology

 Chemical hazards (liquids, gases, vapors, and particulates)

 Physical hazards (noise, radiation and thermal stress)

 Ergonomics

 Biological hazards



 Walkthrough surveys

 Air sampling

 Sound measurements

 Ventilation

 Personal protective equipment

 Respiratory protection

 Safety and health programs/agencies

 Government standards and voluntary guidelines
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1370 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE323,DOE IT Council Meeting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  AFCEA introduces the first in a series of one-day events
designed to bring together government and industry to discuss specific agency
requirements and upcoming programs.  This is your chance to meet the key IT
players at the Department of Energy and to hear their plans firsthand.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

ENV340,Air Pollution Dispersion Models: Theory and Application,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This hands-on laboratory course provides basic knowledge on
meterorology and atmospheric dispersion and their application to air pollution
dispersion modeling.  The students will be able to select and apply appropriate
dispersion models for specific problems in air quality impact analysis and judge
validity of the results.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$750 per student,Classroom,Instructor-Led,36 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV341,Enviromental Remediation Technologies,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDU311,Intermediate Accounting I,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  A study of the theoretical and technical basis of current
accounting practice.  Course includes basic theory, analysis of financial
statements and accounting changes.  Emphasis is on compliance with generally
accepted accounting principals applied to business problems.
TARGET AUDIENCE:
PREREQUISITIES:  ACC201, AC 202 and CS 140 or equivalents.
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$342 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

SST153,Controlling a Budget,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is how participants will benefit:

 Follow the steps in the budget control process

 Track legal and administrative limitations that need to be controlled

 Determine if the budget is out of control

 Analyze alternative actions to bring the budget back into control

 Report budget progress

Particiapants will learn:

 Steps of budget control

 Bringing budgets back into control

 How to monitor results of actions taken
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$145 per student,Classroom,Instructor-Led,24 hours,Self Study
Training Modules,Repeated every 0 months,N,

SST154,Introduction to Federal Budgeting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is how participants will benefit by:

 Define basic terms used in budgeting

 Trace the major steps in the federal budget process

 Use several techniques for estimating costs

 Prepare a unit budget

What you will learn:

 Federal budget process

 Process of preparing a unit budget

 Reviewing budget assumptions



 Estimating workload, personnel needs and costs

 Preparing the formal unit budget
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$175 per student,Classroom,Instructor-Led,32 hours,Self Study
Training Modules,Repeated every 0 months,N,

CST431,Word Special Topics: Merges, Macros and Forms,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is for the Word user who needs to harness the
efficiency of electronic Forms and master details of Mail Merge.  Create data
documents, main documents, letters, mailing labels, and lists.  You will sort
information, create form templates, insert form fields, and modify form
templates.  Learn to create help messages and use online forms.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EMP227,1999 EEO Technical Assistance Program,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

EDG273,Public Policy, Business and Society,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course exams and analyzes the different theoretical
and political perspectives on the value and consequences of governmental-
business relationships.  Among the topics to be addressed are regulatory policy,
social responsibilities, formation of public policy, and the regulatory process.
A chapter in the text is devoted to environmental policies including waste
disposal, toxic substances, water and air pollution.  A chapter is also devoted
to occupational safety and health policies.  Understanding the drives and
dynamics in this area will enable me to better perform in my current capacity,
as well as prepare me for future potential advancements.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$897 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDU312,Information Management in Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide the non-MIS manager the
necessary knowledge base to support information systems management.  The
analysis and design of information systems are covered from the operational,
tactical, and strategic perspective with a focus on identifying specific tools
and techniques.  Actual business information systems are examined and used as
models in examining management roles and issues, and in case study analysis.
TARGET AUDIENCE:



PREREQUISITIES:
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

MAN306,Project Management,COURSE DESCRIPTION:  This two-day seminar is designed
to develop skills in Project Leadership, organization and fiscal
responsibility.SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Managerial
Systems Training,Repeated every 0 months,N,

CST432,Using Microsoft Excel 7.0,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:   Computer spreadsheet skills for solving business problems
using Excel, including calculations, forecasting, projections, macro
programming, database searching, extraction, linking, statistics, and matrix
manipulation.  Production of graphs and reports.  Project design using multiple,
integrated spreadsheets.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG274,Statistical Methods for Engineers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will concentrate on the application of
probability and statistics useful in analytical work and is applicable to
sampling and analysis at environmental sites.  Descriptive statistics,
theoretical distribution functions, point and interval estimates, tests of
hypotheses, linear regression, and analysis of.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$690 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG275,Introduction to Environmental Engineering,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will concentrate on the engineering aspects of
air, water, and thermal pollution.  Hydrologic cycle, water sources and uses:
industrial and other sources of primary and secondary pollutants.  Transport
process in environmental problems and in their control.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$690 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG276,Statistics for Managerial Decision Making,SPONSOR:   DOE-OH
CONTACT:  3110



COURSE DESCRIPTION:  This course introduces basic concepts in statistics needed
for quantitative thinking about managerial decisions.  Topics include
descriptive statistics, probability, sampling, and introductory estimation and
hypothesis testing.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1380 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CST433,Word for Windows Level 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to explore the Word environment,
learn to create, print, and edit documents.  They will learn to move and copy
text, and gain efficiency by using automatic text features.  Enhance the
appearance of documents by formatting text, paragraphs, and entire documents.
In addition, they will learn to find and replace text and use profing tools to
correct spelling and grammar errors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDG277,Entrepreneurship and New Venture Formation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course presents methodologics for evaluating new
venture ideas; preparation of business development plans; formulation and
implementation of business strategies for new ventures; and financial planning
for new ventures.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG278,Professional Development VI: Vital Issues in Management II,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines the research and significance of
creativity and innovation in the organization, including the role of leadership
and management to design and create innovative work environments.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG279,The Social Environment of Business,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course concentrates on selected global issues and
problems with which business and government leaders must be familiar and help to
resolve.  These include inequality, environmental decay, population growth,
unemployment, political and economic insecurity, ethnic and religious conflicts,
human rights violations.  Third World poverty, and development.  Individual and
group presentations and research projects are required.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG280,Leadership,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course explores the phenomenon of leadership from both
cognitive and experiential dimensions using illustrations of entrepreneurial
leadership drawn from the U.S. and global business environments.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$582 per student,Classroom,Instructor-Led,2 hours,Education
Graduate Course,Repeated every 0 months,N,

CSE324,Stress Solutions Workshop for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit by:

1. Learning to reduce worry, anxiety and guilt.

2. Participants seeing how to balance your life at work and at home.

3. Discovering ways to maintain and improve your health.

4. Learning how to cope with high pressure.

5. Taking home a detailed reference book.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$39 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE325,Long-Term Stewardship Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The U. S. Department of Energy (DOE) Grand Junction Office
(GJO) cordially invites you to attend a Long-Term Stewardship (LTS) Workshop to
be held August 30-September 2, 1999, in Grand Junction, Colorado.  Both
technical topics and management issues will be discussed during this workshop.
Workshop Topics:

Scheduled sessions will include presentations and panel discussions on the
following topics:

 Long-term stewardship program issues

 Post-closure planning

 Institutional controls

 Cover performance

 UMTRCA Title II status



TARGET AUDIENCE:  State and Tribal representatives, site licensees, State
regulators, city and county governments, international experts, NRC,EPA,DOD and
DOE, and DOE contractor personnel.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$30 per student,Classroom,Instructor-Led,30 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE326,Pollution Prevention Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CST434,NW 520 Internet/Ware: Netware 4.11 Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide students with the
necessary knowledge and skills to perform competently in the role of network
administrator or system manager.  Students completing this course will be able
to accomplish basic and fundamental network management tasks on a NetWare 4
network.
COURSE Objectives:

At the end of this course, students will be able to perform the following tasks:

 Describe a NetWare 4 network, including the physical components and their
functions

 Access the network from a workstation

 Set up and manage network printing

 Create a User object for a new user and set up appropriate login security

 Set up and manage the network file system

 Create effective file system security

 Set up network connection and login processes

 Describe issues involved in using and managing a multicontext NDS environment
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1695.75 per student,Classroom,Instructor-Led,40 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST435,C Programming - Preparation for C Training for Programmers,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the major constructs of the C
language in preparation for C training.  Topics include: program organization,
the C preprocessor; data types; storage classes; data scope and initialization;



operators and expressions; flow control; function, arrays, and structures; and
pointers.  Visual C used in class.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

SST155,Managing Attendance and Leave for Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit from knowing how to:

 Clarify and resolve attendance and leave issues for your employees

 Minimize employee disputes over attendance and leave

 Knowling how to analyze specific situations and determine appropriate actions

Participants will learn :

 Basic principles of work hours and the types of leave available

 Rights and obligations of employees as they take leave

 How to apply a four-step process to determine attendance and leave solutions
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$75 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

MAN307,Cost Estimating Lessons Learned Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This class will be taught by experienced DOE cost
estimators from across the complex.  This will be an interactive workshop
requiring participation by the attendees.   The agenda at a glance is as
follows:

Day 1

Cost estimating concepts, DOE guidance, project team, baseline elements, life-
cycle of ER projects, types of cost estimates, cost estimating methods and
tools, detailed cost estimating process, and documentation for a cost estimate.

Day 2

Lessons learned at the FEMP, and preparation of a detail cost estimate exercise.

Day 3

AM - Continue preparation of a detail cost estimate exercise.

PM - Cost estimate validation process.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,24 hours,Managerial
Systems Training,Repeated every 0 months,N,

CST436,Introduction to the Internet and Online Services,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This three-hour class invloves limited hands-on exercises.
Each student works at a computer while a live Internet connection is simulated.
During other portions of the course, the instructor accesses the Internet live
and demonstrates online services such as America Online.

The three main sections of the class include:

 Hands-on "simulating the web"

 Live Internet demonstrations

 Online discussions and presentations
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM355,Dale Carnegie Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants taking this course will learn how to:

Recognize the potential to achieve breakthrough goals

Use the five drivers of success

Apply a proven memorization process

Identify personal "defining moments" and move beyond the comfort zone

Identify patterns of success

Use a pep talk to spark interest and surmount challengers

Express beliefs with conviction

Apply the nine human relations principles

Give positive feedback

Open up to risk, change, opportunity

Organize thoughts with a sure process

Use evidence to support ideas

Inspire others to take action by finding common ground

Set goals and track achievements.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1395 per student,Classroom,Instructor-Led,40 hours,Communication
and Office Skills,Repeated every 0 months,N,

LEG148,Basic Probate Procedures and Practice in New York,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  As a participants, you will:

 Be taken through the entire probate process so you will know what to do and
when to do it.

 Learn to recognize potential tax problems and how to deal with them.

 Be instructed in the rights of the spouse and other family members

 Be prepared to handle even the most difficult claims against the estate.

 Learn how to spot and solve common probate problems

 Hear tips on getting an accurate inventory of assets.

 Learn how to determine the best ways to minimize costs and expenses for your
client.

 Benefit from the emphasis on tax relating to the estate.

 Discover the importance of ethics in dealing with your clients.

Take home a free reference manual prepared by the faculty members which expands
on the seminar topics.
TARGET AUDIENCE:  Attorneys, Accountants and Trust Officers.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$179 per student,Classroom,Instructor-Led,8 hours,Legal Issues
Training,Repeated every 0 months,N,

HST907,Radiological Assessment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is based on selected topics from University of
Tennessee courses on Radiological Assessment, Internal Dosimetry, and
Uncertainty Analysis, and is intended for personnel working in areas associated
with radiological assessment or dose reconstruction.  Individuals professionally
established in a particular area would benefit from exposure to a number of
important topics in the area of radiological assessment, and those who are new
to this area of science would benefit from the integration of a variety of
important and relevant topics.  Fundamentals of Nuclear Physics, Health Physics
and Regulations will be presented for review and to establish a common framework
for subsequent presentations.  Information presented on radionuclide transport
and pathways analysis will include basic theory and solutions to several
tutorial examples.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1195 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

EDG281,Quality Management and Continues Improvement,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:    This course includes concepts, objectives and
applications of quality management with emphasis on continuous improvement in
business organizations.  Includes application of statistical process control
techniques.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$525 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG282,Managing Operations,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course involves an introduction to the management of
production and operating systems.  Focus on both the design and management of
operations. Includes application of statistical process control techniques.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$525 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

HST908,CPR/First Aid,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$35 per student,Classroom,Instructor-Led,5 hours,Health and Safety
Training,Repeated every 0 months,N,

PER194,The AMA Recruiting Update ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The recruiting sessions covers new, cost effective methods
you can use to increase the quality and quantity of candidates.  At this
concentrated course you'll discover whtat types of recruiting practices are
being used right now in today's top companies.  From fine-tuning traditional
techniques to exploring recent developments in recruiting technology, you'll
discover exactly what it takes to pull in high-caliber candidates you can trust
with future of your company.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,3 hours,Personnel Issues
Training,Repeated every 0 months,N,

ENV342,RCRA Training Course,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  FERMCO has scheduled a five day training session on RCRA
regulations and applications.  The first 3 days are more basic information, the
last two are advanced information and concepts.  FDF has reserved 5 to 10 spots
for DOE staff.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,



EMP228,Planning For Retirement Seminar,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Employee Issues
Training,Repeated every 0 months,N,

ENV343,Indoor Air Quality Management Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This application is designed to help you manage your
building IAQ issues, record building profiles, and incident responses.  Use it
to track IAQ symptom patterns to help you diagnose root causes, and to document
due dilligence efforts to reduce your risk of lawsuits.

The section structure has been established to allow students the opportunity to
participate in on-line discussions with the instructor and other students.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,8 hours,Environmental
Issues Training,Repeated every 0 months,N,

MAN308,Awards and Performance Appraisal Skills Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is an interactive workshop with the following
objectives:

 Being aware of relevant leadership principles and practices

 Learning and reviewing key performance appraisal skills

 Practicing the skills in a supportive setting

Topics to be addressed include:  Communication essentials; Coaching basics;
Relating performance appraisals to organizational goals; Focusing on the person,
not just the task; Motivating people and gaining/retaining commitment to the
organization.  The emphasis is on you improving your skills and comfort level.

We will practice appraisal skills in small role-playing situations, using some
standard cases as well as participant-generated cases.  Techniques to establish
and maintain rapport will be introduced, demonstrated and practiced.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Managerial Systems
Training,Repeated every 0 months,N,

CSE327,Safety Congress and Expo ,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Seminars on various safety topics.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$325 per student,Classroom,Instructor-Led,40 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

TEC487,Decommissioning and Reutilization of Commercial and Government
Facilities,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Preliminary Technical Program includes:

D&R of Commercial Facilities

DD&R of Government Facilities

DD&R of International (non-US) Facilities

Rules, Regulations, Guidelines, and Standards

Economic Development, Reutilization, and Reuse

Safety of Workers, Populatikon, and Environment

Recycling, Disposal, and Decontamination Technology
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$500 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST909,CSP Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This professional development course provides training for
safety and health practitioners.  Students will learn the foundation for these
development workshops through workbooks.  This class is very active and
participatory, students will be expected to work the problems and learn by
doing.  Topics covered in the workshop include:

Decision Theory, Standard Deviation, Normal Distribution

Coefficient of Correlation, Poisson & Student Safety

Trigonometry, Geometry Environmental Engineering

Fire Protection, Product & System Safety Applied Engineering

Electrical Circuits, Hydraulics, Ventilation

Tank Farms, Reliability Mechanics, Heat Applied Management

General Principals of Management

Ergonomics, Economics Analysis, Business Law

Chemistry, Physics, Life Science

History & Significant Developments

Professional Ethics, Legal Considerations, Professional Organizations



Regulations, Regulatory Agencies, Professional Conduct & Affairs

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CST437,Access for Windows Level 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the basic database concepts and
features of Access.  You will design databases, work with Access objects, and
create tables.  You will work with the tables and table information and
experience the power of select queries.  You will also create, use, and enhance
forms and reports.  Access 97 used in class.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE328,Electric Power Deregulation in Ohio,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics to be discussed include:

The Changing Role of Ohio's Electric Utility Industry

Aggregation Gaining Buying Power in a Competitive Market

Energy Marketers

Self Generation - An Increasingly Viable Option for Ohio Business and Industry
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$295 per student,Classroom,Instructor-Led,7.5 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CSE329,Customer Service - The Cincinnati Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This one of a kind training will provide valuable customer
service managers, supervisors and representatives up to speed on the best way to
handle difficult customers, deal with stress, motivate others, find the new
personnel you need, put that extra "something" into every customer contact and
much more.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE330,Behavioral Safety Now 1999,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$574 per student,Classroom,Instructor-Led,3 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDG283,Discrete Mathematics for Computing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers discrete mathematics useful in
computing.  Emphasis on mathematical induction, recurrence relations, asymptotic
behavior of functions, and algorithm analysis.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,Education Graduate
Course,Repeated every 0 months,N,

EDG284,Digital Computer Hardware/Switching Circuits,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Topics covered in this course include switching algebra and
switching functions, logic design of combinational and sequential circuits using
TTL, combinational logic design and MSI and LSI, busing, storage elements, and
instrumentation.  3 hours lecture, 2 hours lab.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$508 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG285,Elementary Matrix Algebra,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers elementary courses in matrix theory
covering matrices, linear equations, ddeterminants, linear transformations,
eigenvalues, and eigenvectors.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$381 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EMP229,Teaming up with the MBTI for Peak Performance,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a lunch seminar where participants will explore the
preferences highlighted by the Myers-Briggs Type Indicator (MBTI) and how to
capitalize on them to become an effective team.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Employee Issues
Training,Repeated every 0 months,N,

EDU313,Introduction to Local Area Networks,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers a review of local area network
technology and architecturies, including standards, protocol, topologies,
transmission media and network operating systems.  This course is part of
Networking cluster.
TARGET AUDIENCE:



PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$396 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

CON297,Source Evaluation Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  At the conclusion of this course, participants should be
able to:

 Distinguish between the two main source selection approaches available and the
rationale for their selection;

 Develop evaluation criteria and learn the correct methodology in evaluating
proposals; and

 Give rationale for making award decisions, particularly in using the greatest
value approach to source selection
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

SST156,Calculating Service Computation Dates,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to calculate and make changes to
SCDs.  Learn to use a PC-based automated SCD computations program that will help
eliminate errors.
TARGET AUDIENCE:  Federal employees in the personnel field or those wanting to
broaden their understanding of personnel processing.
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$125 per student,Classroom,Instructor-Led,16 hours,Self Study
Training Modules,Repeated every 0 months,N,

COM356,Facilitator Training,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This two day course is designed to focus on teamwork for
both leaders and team members.  Topics include the following:

 New team start up

 Team growth

 Team roles and responsibilities

 Meeting skills

 Conflict resolution

 Problem solving

 Sponsor and management responsibilities

 Discussion management



 Decision-making methods

 Basic improvement tools
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM357,Reality Check: A Proven System for True Success and Satisfaction,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn to:

How to increase effectiveness and make better decisions - both short-term and
long term

How to accomplish essential daily tasks - without neglecting major goals

How to build loyalty and trust with managment, co-workers, and friends

How to discover goals that put your life in line with what you value most

How to be in charge of your work - and your life

How to understand your "belief window" and its powerful effect on your behavior

How to regain a sense of genuine purpose that creates inspired individual and
great teams
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$189 per student,Classroom,Instructor-Led,3 hours,Communication
and Office Skills,Repeated every 0 months,N,

HST910,Integrated Safety Management,None Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Health and Safety Training,Repeated every 0 months,N,

ENV344,Emergency Response for Small Scale Waste Retrieval Project (SSWR),Not
Available,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,

ENV345,Small Scale Waste Retrieval Overview (SSWR),Not Available,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST911,Safety Basis Update Briefing,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Health and Safety Training,Repeated every 0 months,N,

ENV346,Energy Isolation and Hazardous Materials Plan-BRF,Not Available,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,



MAN309,Project Management Body of Knowledge,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Focused topics are organized into two groups.  Five topics
are aimed at beginning project managers who want to acquire the basic software
and planning skills.  Ten topics are aimed  at a refresher for people to hone
their existing knowledge prior to taking the Project Management Institute's
certification examination for project managers.  Topics include:

 Human Resources

 Contract & Procurement

 Project Risk Management

 Cost Management

 Quality Management

 Time Managmenet

 Scope Management

 Communications

 Integration
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$600 per student,Classroom,Instructor-Led,45 hours,Managerial
Systems Training,Repeated every 0 months,N,

EDG286,Quality Control/Reliability and Life Data,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Control charts including adaptations, acceptance sampling
for attributes and variables data, acceptance plans, sequential analysis,
statistics and probability distributions, and applications.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$700 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

CST438,Windows Programming using Visual C,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn how to use the Microsoft Foundation Classes (MFC) to
build Win32 based applications.  Improve your proficiency with the Visual C
environment by using the tools and experiencing the capabilities.  Topics
include: overview of Visual C environment, what MFC adds to C, fundamentals of
MFC, application framework, evolving AppWizard output, and using Active X
controls.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CST-Computer
Skills Training,Repeated every 0 months,N,



CST439,FrontPage 98 - Web Tool,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Learn to use the tools in FrontPage 98 to develop your web
pages.  Step-by-step exercises help you design, create, customize, and publish
your web pages.  You will add logos, images, tables.  You will creat hyperlinks
to allow users to quickly navigate to other pages on your site and other webs.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST440,Word for Windows Level 2,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Add to your learning experience by learning to use
templates; creating letters, envelops and labels; and using styles.  Students
will aslo use outlines and headers and footers, create and format tables, work
with columns, and use graphic elements in documents.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

COM359,Dealing Effectively w/Unacceptable Employee Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge in the following topics,
how to:

 Identifying the root causes of performance problems

 Tips for maintaining a clear, open communication clhannel with a problem worker

 Positive intervention techniques for turning performance problems around

 When the problem persists: How to conduct a formal discipline conference

 When to terminate

 How to protect you and your organization from grievances and legal problems
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

COM360,Credibility, Composure and Confidence,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will benefit by:

 You'll be able to more confidently express your opinions, feelings and ideas.

 You'll be better equipped to deal with negative, aggressive and difficult
people.

 You'll never feel the need to make excuses, over-explain or over-apologize
again.



 You'll learn how to make a more powerful and positive impression.

 You'll start each new day excited about its prospects and eager to get to work.

 You'll see how to begin learning from your mistakes instead of just agonizing
over them.

 You'll be able to recognize the hidden opportunity life's challenges respresent
and be better prepared to deal effectively with obstacles and problems.

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,8 hours,Communication and
Office Skills,Repeated every 0 months,N,

COM361,How to Become a Great Communicator,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants attending this seminar will be empowered to:

 Increase the level of help and support you get from employees, co-workers, and
managers

 Project an impressive image of self-confidence, professionalism, and "polish"

 Feel more satisfied with your job, and increase your "sense of achievement" at
work

 End the stress that difficult people and negative situations cause you

 See your opinions and ideas accepted, acted on, and implemented

 Influence your promotions, raises, responsibilities, and future career path
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$149 per student,Classroom,Instructor-Led,8 hours,Communication
and Office Skills,Repeated every 0 months,N,

LEG149,Stress Management for Lawyers,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4.5 hours,Legal Issues
Training,Repeated every 0 months,N,

HST913,Basic Principles of Respiratory Protection,Not Available,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,4 hours,Health and Safety Training,Repeated
every 0 months,N,



CST441,Introduction to Windows 95,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

HST914,Heat Stress Briefing,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Health and Safety Training,Repeated every 0 months,N,

CST442,Microsoft Excel 97-Module I,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST443,Microsoft Access 97-Mod II,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST444,Microsoft Word 97-Module I,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST445,Powerpoint 97-Module I,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST446,Freelance 97-Advanced ,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST447,Microsoft Access Module-1,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST448,Freelance 97-Introduction,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

CST449,WordPerfect 8-Module I,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,6 hours,CST-
Computer Skills Training,Repeated every 0 months,N,

QAT236,QA Auditor Trng Mod I:-Overview of the QA Program for Auditors,Not
Available,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,16 hours,Quality Assurance Training,Repeated
every 0 months,N,

HST915,Respirator Fit-Lead,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,0.5
hours,Health and Safety Training,Repeated every 0 months,N,

ENV347,Energy Isolation and Hazardous Material Plans-BRF,Not Available,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST916,(V) Lift Truck Safety Review-BRF,Not Available,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,2 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC488,(V) National Electrical Codes,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST917,Rail Yard Safety,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST918,Rail Operations Safety Systems Overview,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,40
hours,Health and Safety Training,Repeated every 0 months,N,

TEC489,(V) High Voltage Training,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,32
hours,Technical/Engineering Training,Repeated every 0 months,N,

HST919,Safety Basis Update Briefing,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Health and Safety Training,Repeated every 0 months,N,

QAT237,QA Rule Implementation Plan,Not Available,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,3
hours,Quality Assurance Training,Repeated every 0 months,N,

OPS221,Chain of Custody/REQ Analy Rec,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Operations of
Facility,Repeated every 0 months,N,

GEN216,Sitewide Lessons Learned Program,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,General Employee
Training,Repeated every 0 months,N,

HST920,Class IV Custodial Asbestos Wk,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Health and Safety
Training,Repeated every 0 months,N,

HST921,Trained Eye,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Health and Safety Training,Repeated
every 0 months,N,

TEC490,Scaffold Erection and Dismantling,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC491,Utilizing Scaffolding,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2
hours,Technical/Engineering Training,Repeated every 0 months,N,

TEC492,Lock & Tag Re-qualification,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Technical/Engineering Training,Repeated every 0 months,N,

ENV348,Waste Mngmnt Sup Activities for Sewage Treatment Plant Excavation Project
BRF,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per



student,Classroom,Instructor-Led,0.5 hours,Environmental Issues
Training,Repeated every 0 months,N,

QAT238,Site Surveillance Procedure Briefing, QA-0007,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,1
hours,Quality Assurance Training,Repeated every 0 months,N,

ENV349,SCQ Implementation-Environmental Monitoring-BRF,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,1 hours,Environmental Issues Training,Repeated
every 0 months,N,

HST922,Drill Rig Safety-BRF,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Health and Safety
Training,Repeated every 0 months,N,

HST923,Colloidal Borescope-LP,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Health and Safety
Training,Repeated every 0 months,N,

OPS222,Modl MAC051BX Magnet and Dual Freq Pipe & Cable Loca-TES,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.5 hours,Operations of Facility,Repeated every
0 months,N,

OPS223,MAC-51BX Magnetic Cable Locator,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,1 hours,Operations of
Facility,Repeated every 0 months,N,

OPS224,FC&DP M-143 Maintenance Reference Guide,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Operations of Facility,Repeated every 0 months,N,

OPS225,Repackaging of Loft Fuel Rods Procedure 20-C-16,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0.3 hours,Operations of Facility,Repeated every
0 months,N,

ENV350,Environmental Waste Specialist Training,Training Division,3110,DOE-
OH,N,Training Division,3110,$0 per student,Classroom,Instructor-Led,4
hours,Environmental Issues Training,Repeated every 0 months,N,

EDG287,Risk Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course exams the logical sequence of identifying and
analyzing loss exposures, examining alternative techniques for dealing with
those exposures, selecting the most promising techniques, implementing the
chosen techniques, and monitoring the results to see if, in fact, the loss
exposure has been dealt with in the most cost effect manner.  This course will
provide instructions on how to plan the work that must be done in order to
protect the organization against the adverse effects of accidental and business
losses, organize personnel and other resources to carry out this work, and lead
people to motivate them to willingly carry out their responsibilities.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$939 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG288,Public Budgeting and Financial Analysis,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course exams and anlayzes the budgeting and accounting
methods utilized in the public sector.  The course presents a study of both
theoretical and operational issues in the formation and administration of public
sector budgets.  Specific aras of discussion include, an overview of government
budgeting, budgetary conflict, financial management reform in the federal
government, managerial accounting and modern financial information systems, how
agency directors should prepare budgets, cutback budgeting, how to compete for
scarce resources, how budgets could be used to improve performance, and the
future of governmental budgeting.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1252 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

ENV351,RCRA Reform,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  DOE and NETO have teamed up with EPA to present "RCRA
Reforms" via satellite.  The RCRA Cleanup Reforms are EPA's comprehensive effort
to address the key impediments to cleanups, maximize program flexibility, and
spur progress toward a set of ambitious national cleanup goals.  The reforms are
designed to achieve faster, more efficient cleanups at RCRA sites that treat,
store, or dispose of hazardous waste and have potential environmental
contamination.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Environmental
Issues Training,Repeated every 0 months,N,

EDG289,Human Resource Management,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The course covers the following subjects and themes:
strategic HRM, global issues, job analysis, job design, performance appraisal,
human resource (HR) planning, recruitment, selection and placement, HR
development and training, and HR information systems.  Prereq: MALER student or
perm. of instr.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$748 per student,Classroom,Instructor-Led,4 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG290,Employee Compensation,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Theory and practice of compensation in private and public
employment.  Job analysis and description; setting pay levels; knowledge-based
pay, discrimination; pay for performance; gainsharing and profitsharing.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,4 hours,Education Graduate
Course,Repeated every 0 months,N,

HST924,Safety Management Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will examine their function and leadership
role as a safety and health practitioner as special knowledge and skills are
covered in the course, including:

 interviewing and consulting

 addressing individual and organizational dynamics

 conducting safety audits

 influencing and manging course

 working with a safety and health committee

 budgeting for safety and health efforts
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,40 hours,Health and Safety
Training,Repeated every 0 months,N,

CON298,Basics of Government Contracting,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This is a fundamental course in Government contracting
covering, in critical-point fashion, the key elements you need to function
effectively in today's Federal procurement world.  Further, the program covers a
comprehensive amount of ground in an easily digestible manner in clear, concise
terms you can swiftly apply to your individual work and operations.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

CST450,A (Plus) Certification PC Hardware,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will follow the following format:

 Introduction to Microcomputer

 Safety

 Microcomputer Components

 Miscellaneous Hardware

 Troubleshotting and Preventive Maintenance

 Hardware Installation and Configuration

 Diagnostics and Repair



 Printers

 Local Area Networks Overview

 Network Connectivity

 Wide Area Network Infrastructure

 The Internet

 Connecting to the internet

 Internet Service
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1594 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST451,A (Plus) Certification PC Operating Systems,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will follow the following format:

 Disk Operating System

 System Optimization Under DOE
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$424 per student,Classroom,Instructor-Led,3 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CST452,525 IntranetWare: NetWare 4.11 Advanced Administration,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to provide students with the
knowledge and skills to design, configure, and administer a complex network.
Students who complete this course will be able to accomplish advanced network
tasks on a NetWare are 4 network.  At the end of this course, student will be
able in perform the following tasks:

 Review tasks for using Novel online documentation

 Perform server startup procedures and maintain the server's configuration files

 Identify the process for creating a design for the Directory tree; create a
detailed NDS design

 Identify the process for creating a design for the Directory tree; create a
detailed NDS design

 Secure the Directory tree, implementing Inherited Rights Filters (IRF's) and
creating NDS security strategies

 Determine strategies and guidelines for partitioning, replicating,  and
distributing the Directory Database



 Configure servers to synchronize time on a NetWare 4 network

 Perform preventative maintenance on the NDS database

 Install the server and workstation components necessary to support diverse
clients

TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$575.75 per student,Classroom,Instructor-Led,24 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

CSE331,MOCA/DOE Attorneys Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$120 per student,Classroom,Instructor-Led,12 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

CON299,Intermediate Contract Pricing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,80 hours,Contracts and
Procurement Training,Repeated every 0 months,N,

EDG291,Organization Theory: Strategy & Structure,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course covers a systems approach to studying the
design and administration of complex organization.  Diverse organizational
settings require the capacity to develop appropriate decision making and
planning strategies to produce the desired organiztional goals, given the
organization's environment.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$660 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG292,Technology and Environment,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will cover a study of the relationship between
technology and environment.  A systems approach is utilized to examine the
optimization of technology within environmental constraints.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$660 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EMP230,An Update to EEO Laws,SPONSOR:   DOE-OH



CONTACT:  3110
COURSE DESCRIPTION:  The focus of this training will be to provide participants
an update of 29 Code of Federal Regulations (CFR) Part 1614 and other EEO
issues.  It will heighten the awareness surrounding equal employment and
discrimination issues in the workplace.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,2 hours,Employee Issues
Training,Repeated every 0 months,N,

EMP231,An Update to EEO Laws for Managers and Supervisors,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The focus of this two hour training will be to help the
organization eliminate intentional and unintentional discrimination.  The
seminar will provide useful information to aid management in making employment
related decisions.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified

,Training Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,2 hours,Employee Issues Training,Repeated every
0 months,N,

CSE332,Managing Diversity in Workplace,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The University of Cincinnati Institute for Managing
Diversity in the Workplace is a public nonprofit organization which was founded
in 1991 to assist companies and organizations in understanding and managing
diversity in their environments.  Dr. Jeannette C. Taylor, Dean of College of
Evening and Continuing Education, is the Institute's founder and Executive
Director.  The Institute is the recipient of the 1993 Program Innovation Award
from the Ohio Continuing Higher Education Association and the 1996 Corporate
Community Service Award from the National Conference of Christian and Jews.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EMP232,Mediation Training for Workplace Disputes,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$630 per student,Classroom,Instructor-Led,27 hours,Employee Issues
Training,Repeated every 0 months,N,

HST925,Safety Management Techniques,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course assists safety and health professionals who are
responsible for managing employees and/or projects in safety and health.  Based
on current safety, management, quality, and performance technology principles,
this program focuses on the knowledge and skills required to effectively deal



with safety and health mangement issues from an individual and organizational
perspective.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,40 hours,Health and
Safety Training,Repeated every 0 months,N,

ENV352,Fundamentals of Industrial Hygiene,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course is designed to develop a basic understanding of
industrial Hygiene terminology and principles.  Class instructor is throughly
versed in practical solutions to the identification, evaluation and control of
common industrial health hazards.  Through lecture, workshops, case study and
equipment demonstration, participants build their ability to address workplace
health issues.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$895 per student,Classroom,Instructor-Led,40 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE333,Women's Leadership Forum,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will gain knowledge in the following areas:

1.  Recharge your batteries with an energizing day of professional development
and camaraderie.

2.  Understand how to tap into your unique strengths to become a leader others
are eager to follow.

3.  Use innovative career-mapping tools to chart the fastest route to where you
want to be professionally.

4.  Gain invaluable insight into how to be a more motivating inspiring leader.

5.  Learn from the fascinating experiences - and mistakes - of other successful
women leaders.

6.  Discover powerful ways to improve your organiztion, priority and time
management skills

7.  Leave with dozens of great ideas and tips for finding a healthy life
balance.

8.  Become more resourceful and decisive with creative problem-solving and
decision-making techniques.

9.  Network with other busy professional women in your area that you'd never
have the opportunity to meet otherwise.

10. Gain a fresh perspective and results-producing focus on the essentials
that'll drive your ongoing leadership success.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$139 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

SST157,Qualification Standards for GS Positions,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn how to use the Operating Manual,
Qualification Standards for General Schedule Positions, Gain practical
experience in using the Manual for making basic qualification determinations.
Participants will benefit by learning to:

 Locate and apply the general instructions in the manual

 Select the appropriate qualification standard and guidance

 Calculate an applicant's creditable experience and education

 Apply the specific requirements for an occupational series
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$195 per student,Classroom,Instructor-Led,40 hours,Self Study
Training Modules,Repeated every 0 months,N,

CSE334,Technology Information Exchange,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$95 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

CSE335,Making Integrated Safety Management a Reality,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The purpose of the workshop is to draw upon experiences
with implementing ISM across all segments of the Department and focus on
institutionalization of ISM and the role of the worker in effective
implementation of ISM at the activity level.  Presentations and breakout
sessions will focus on the role of the worker and line managment in work
planning, hazards identification and control, feedback and improvement
mechanisms and development of performance indicators across the Research and
Development; Operations and Production; and Facility Cleanup, Surveillance, and
Maintenance segments of the Department.  The expectations of the Department of
Energy in communicating the lessons learned from the verification reviews, the
annual update process, tracking of corrective actions and the role of ISM in
contract management will be presented.  Presenters and breakout session
moderators will be drawn from those workers and managers implementing ISM with
their own organizations, the DNFSB, the SMIT, senior contractor management,
bargaining unit leadership and those involved in identifying and controlling
workplace hazards.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,



CST453,Windows 98 - Level 1,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Participants will learn the basic concepts and features of
Windows 98.  Tour the desktop, use Online Help, My Computer, and Windows
Explorer.  Perform hard disk as well as floppy disk maintenance and save time by
creating shortcuts.  Set properties and customize your desktop.  Learn to use
the Find Utility, the WordPad for word processing, and paint.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,8 hours,CST-Computer
Skills Training,Repeated every 0 months,N,

EDU314,Organizational Behavior,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course examines theoretical and practical perspectives
and experiences in the areas of motivation and human relations; individual
behavior, small group behavior, intergroup behavior; organiztional effectivness,
and organizational development.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$354 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

ENV353,Registered Environmental Manager Workshop,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  The following institutions and private training providers
conduct refresher/review workshops for NREP exams.  NREP does not conduct,
accredit, sponsor or endorse any workshop or provider.  NREP is not responsible
for the content of any course, the materials used, the curriculum, or their
instruction.  NREP does not collect money for any of these organizations.  These
workshops are lsited only for the benefit of those who may wish to know about
the availiability of such instruction.  All refresher course fees are to be paid
directly to the training providers, and all certification application/exam fees
are to be paid directly to NREP unless otherwise specified.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$0 per student,Classroom,Instructor-Led,16 hours,Environmental
Issues Training,Repeated every 0 months,N,

CSE336,The Ohio Conference on Web Site Development and Design,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This conference is the fastest and most efficient way to
learn how to start your Web site, while leaving expensive trial-and-error
mistakes to your competion.  It will guide you, step by step, through exactly
what needs to be done-and when-to sucessfully to "live".  In addition, if you're
serious about increasing both your site's customer appeal and the results your
site generates, this conference is packed with field-tested and cost-effective
techniques, tips and shortcuts that can help put you on equal footing with
today's hottest cyber addresses.  Best of all, you don't have to be a "techie"
to make them work.
TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,

EDU315,Specialized Writing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course emphasises on improving ability to communicate
effectively through writing, identification of audience and purpose, clear
reasoning and rational organization, suitable wording, and effective rewriting.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$1165 per student,Classroom,Instructor-Led,3 hours,Education
Undergraduate Courses,Repeated every 0 months,N,

EDG293,Introduction to the Field of Conflict Studies and Invention,SPONSOR:
DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course introduces students to a variety of areas of
conflict studies, including analysis of sources and dynamics of conflict, global
contexts of conflict, alternative dispute resolution processes, perspectives on
conflict and intervention, and peace studies.
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$2500 per student,Classroom,Instructor-Led,3 hours,Education
Graduate Course,Repeated every 0 months,N,

EDG294,Special topic in public administration:  Reinventing Government,Training
Division,3110,DOE-OH,N,Training Division,3110,$0 per
student,Classroom,Instructor-Led,0 hours,Education Graduate Course,Repeated
every 0 months,N,

CSE337,Senior Executive Service Briefing,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$400 per student,Classroom,Instructor-Led,16 hours,CSE-
Conferences, Seminars and Expositions,Repeated every 0 months,N,

ENV354,Liners and Covers for Waste Containment Facilities,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  This course will provide practical information for
designing environmentally sound and economical landfill covers and liners.  It
will improve the ability to select and properly use materials by learning about
the physical/chemical characteristics of soils, liner types, properties of
geomembranes and design parameters.  Proven construction methods for different
techniques will be presented.  One should leave the course with the knowledge to
design and construct cost-effective liners and covers that maintain their
integrity and meet requirements.

TARGET AUDIENCE:
PREREQUISITIES:  None



AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$865 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

ENV355,Hazardous Materials Management Certification Review,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:
TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$565 per student,Classroom,Instructor-Led,24 hours,Environmental
Issues Training,Repeated every 0 months,N,

COM366,High-Impact Communication Skills for Women,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  High-Impact Communication Skills for women is a one-day
seminar designed to help you communicate more confidently and persuasively.  It
presents the style of today's most powerful women.  You'll learn how to get
better results with all the people in your life.  Topics include:

-Speaking up and getting heard

-Moving from self-consciousness to self-confidence

-Setting limits without making enemies

-Getting Visibility and getting ahead
TARGET AUDIENCE:  Women interested in enhancing and strengthening their
communication
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$99 per student,Classroom,Instructor-Led,0 hours,Communication and
Office Skills,Repeated every 0 months,N,

CSE338,The Ohio Administrative Assistants Conference,SPONSOR:   DOE-OH
CONTACT:  3110
COURSE DESCRIPTION:  Workshop Highlights include:

 Winning respect and credibility

 Communication with confidence up and down the ladder

 Interpersonal communication skills - your secret weapon

 Your professional image

 Believe in yourself

 Managing when the boss is away

 Dealing with change

 Organize everything in your life

 Chicken Soup for the Soul

 Keeping it all together



TARGET AUDIENCE:
PREREQUISITIES:  None
AVAILABLE SLOTS:  Not specified,Training Division,3110,DOE-OH,N,Training
Division,3110,$199 per student,Classroom,Instructor-Led,8 hours,CSE-Conferences,
Seminars and Expositions,Repeated every 0 months,N,


